
 
 

Data Confirmation: 

Updating Contacts Information 
 Once you reach the Contacts section of the Parent Data Confirmation process, follow the steps below. 

 

If the parent or guardian of the student is not on this contact list, click on the  button to add a record.  

To update existing record(s), start by clicking on the pencil icon  to open the Contact record. Click on the 
drop-down for Record Type and replace the existing “P” with either P1 or P2 for Parent/Guardian 1 or 2, 
depending on how many Parent/Guardian records exist for the student. Add or update the Parent Ed Level if 
necessary for the record and click Save. 

 


