LUXEMBURG-CASCO MIDDLE SCHOOL

512 Center Drive, PO Box 40, Luxemburg, W1 54217

3 PRINCIPAL - Todd Chandler
Luxemburg Casco ADMINISTRATIVE ASSISTANT - Sherri Alowander
SCHOOL DISTRICT SCHOOL COUNSELOR - Jessica Hoiska

‘TODAY WE LEARN, TOMORROW WE LEAD!"

e e

BUILDING STRONG MINDS. BUILDING STRONG COMMUNITIES.

March 31, 2023
Dear Parents/Guardians:

Your sixth grade student will be scheduling for the 2023-24 school year. He/she will have courses that are required and other courses that they
will elect to take. Below is the listing of these courses. Please see the course description guide for detailed information. On the reverse side of
this letter, you will find the scheduling form for you and your child to complete together. On the scheduling form, you will find a sample
schedule that details our 8 hour day including our alternating A/B schedule system.

REQUIRED COURSES:
e Everyday ALL year: MATH, ENGLISH LANGUAGE ARTS (ELA), SOCIAL STUDIES and LIFE SCIENCE
o Everyday ALL vear: SPARTAN TIME
o (i-Ready:math/reading; Social Emotional Leamning; Team Building) see Spartan Time Website for
more information
e FEvery-other-day ALL year: PHYSICAL EDUCATION
o Every-other-day for ONE SEMESTER: HEALTH and COMPUTERS

ELECTIVE OPTIONS: Students will choose a TOTAL of 1.5 ELECTIVE hours
e Every-other-day ALL year (.50):
o CHOIR 3 ./7
o  BAND
© SPANISH: PLEASE NOTE: A student must take Spanish in 7" grade in order to take it in 8" grade.
Also, when your child reaches high school after successfully completing all of the minimum

curriculum requirements of 7th and 8th grade Spanish, he/she will start the freshman year with
Spanish 2. This WILL give your child a high school credit.

e Every-other-day for ONE SEMESTER (.25):
o ART, TECHED, FACS

e STUDY HALL Options

Complete the registration form AND the scheduling form (on the reverse side of this letter). Please return both of them to the office by
Wednesday, April 6,2023. If you have any questions or concerns about your child's schedule, please feel free to contact our school counselor,
Mrs. Hoiska, or me.

Sincerely yours,
Todd Chandler

NOTICE OF NONDISCRIMINATION POLICY

It is the policy of the Luxemburg-Casco School District that no person shall, on the basis of race, sex, religion, natural
origin, ancestry, creed, pregnancy, marital status, parental status, sexual orientation or physical, mental, emoticnal, or
learning disability be excluded from participation in, be denied the benefits of, or be subjected to discrimination or

~WE ARE

SPARTANS

harassment under any program or activity, or employment.

R

phone (920) 845-9525
fax  (920) 845-9029




Primary School
601 Marcks Lane
Luxemburg, W1 54217

Intermediate School
318 N. Main Street
Luxemburg, WI 54217

STUDENT REGISTRATION FORM

Luxemburg-Casco School District

District Office
318 N. Main Street
Luxemburg, W1 54217

Middle School
512 Center Drive
Luxemburg, W1 54217

High School
512 Center Drive
Luxemburg, WI 54217

Last Name:

STUDENT INFORMATION

School Start Date

First Name:

MI:

Grade Entering:

Address:

Gender: [_| Male [ ] Female [ ] Nonbinary
City:

Date of Birth:

Zip Code:

Place of Birth: City:

County:

Is this student Hispanic or Latino (Choose only one)

|:| No, not Hispanic or Latino

|:| Yes, Hispanic or Latino

Ethnicity

[ ] American Indian or Alaska Native

State:

Is this student (choose one or more. You must select at least one)

|:| Asian

[ ] Native Hawaiian or other Pacific Islander [ | White

[ ] Black or African American

LEGAL PARENT/LEGAL GUARDIAN INFORMATION

Legal Parent/Legal Guardian 1:

Last Name:

Last Name:

Legal Parent/Legal Guardian 2:

First Name:

First Name:

Relationship to Student:

Home Phone #:

Home Phone #:

Relationship to Student:

Cell Phone #:

Cell Phone #:

Work Phone #:

Work Phone #:

Email Address:

Email Address:

Zip:

Address: Address:
City: Zip: City:
Employer: Employer:

Marital Status: [_] Single [ ] Married [ _]Divorced

Marital Status: [_] Single [ ] Married [_]Divorced

[ ] separated [ | Remarried
Does this child live with you: [ ] Yes[ | No
If Yes, [_] Sole Custody [ ] Shared Custody

[ ] separated [ ] Remarried
Does this child live with you: [ | Yes[ | No
If Yes, [_] Sole Custody [_] Shared Custody




Please list siblings in the L-C School District & any younger non-school aged siblings

Sibling Name Gender (M/F) | Age Grade
Please list previous school of attendance if other than L-C:

Address: City:

State: Zip: Phone #:

Does your child have vision difficulties? [_] Yes [ ]| No
Does your child have hearing difficulties? [_] Yes [ | No

Does your child have speech difficulties? [_] Yes[ | No
Is this child taking medication that will need to be dispensed

at school? [ ] Yes[ | No

EMERGENCY INFORMATION

Please list any medical conditions we should be aware of:

Medical Alert 1:

Does your child have allergies? |:| Yes |:| No If Yes, what are the nature of the allergies?

Does your child require an Epipen? |:| Yes |:| No

Medical Alert 2:

EMERGENCY CONTACTS
Please list contacts other than parent/guardian

1% Contact

Last Name:

First Name:

Work #:

Home #:

Cell #:

Relationship to student:

2" Contact

Last Name:

First Name:

Work #:

Home #:

Cell #:

Relationship to student:




The following information helps identify students who may require help developing English Language skills necessary for
success in school. Testing may be necessary to determine if language supports are needed for your child. Answers will not
be used for determining legal status or for immigration purposes. If you child is identified as eligible for English Language
services, you may decline some or all of the services offered to your child. PLEASE ANSWER THE QUESTIONS BELOW.

Was the first language used by this child English [ ] Yes [ ] No

When at home, does this student hear or speak a language other than English more than half of the time? [ ] Yes [ | No

If Yes, what language?

Parent/Guardian preference for languages used for school communication (may be multiple):

Parent/Guardian Name:

Orally spoken Language:

Written Language:

Parent/Guardian Name:

Orally spoken Language:

Written Language:

IMPORTANT Please fill out all information below

Special Education

Did this student receive Special Education services at their
previous school? [ ] Yes[ | No

Does this child have an active IEP [ | Yes|[ ] No

For Primary School Students (Grades EC — 2)
Did this student receive Title 1 reading services at their
previous school? [ ] Yes [ ] No

Did this student participate in an Early Childhood Program
at their previous school? [ ] Yes [ ] No
If Yes, name and location:

MILITARY INFORMATION

Is either parent/guardian on active duty? |:| Yes |:| No

Is either parent/guardian a traditional member of the Guard
or Reserve? [ ] Yes[ ] No

Is either parent/guardian a member of the Active
Guard/Reserve (AGR)? [ ] Yes[ ] No

Is either parent/guardian under Title 10 or full time National

Guard under Title 32? [ ] Yes [ ] No

For High School Students (Grades 9 — 12)
Did this student participate in any WIAA sports at their
previous school? [ ] Yes[ | No

Parent Signature:

Date:

FOR STAFF USE ONLY

Birth Certificate Verification

|:|Yes|:| No

Proof of Residency Obtained [ ] Yes[ ] No

Notes:

Proof of Guardianship [ ] Yes[ ] No




Escuela Primaria

Luxemburg, W1 54217

FORMULARIO DE INSCRIPCION DE ESTUDIANTES [ . cuela Secundaria

601 Marcks Lane Distrito Escolar Luxemburg-Casco 512 Center Drive

Luxemburg, W1 54217

Escuela Intermedia
318 N. Main Street

Oficina del Distrito
318 N. Main Street
Luxemburg, W1 54217 512 Center Drive

Escuela Preparatoria

Luxemburg, WI 54217

Luxemburg, WI 54217

INFORMACION DEL ESTUDIANTE

Fecha de comienzo:

Apellido: Nombre: SN:
Grado entrante: Genero: [_] Masculino [_] Femenino [ ] No binario Fecha de nacimiento:
Direccién: Ciudad: Cddigo postal:
Lugar de nacimiento: Ciudad: Condado: Estado:

éEste estudiante es Hispano o Latino? (Elija solo una)
|:| No, no es Hispano o Latino

|:| Si, Hispano o Latino

Etnicidad

¢Es este estudiante? (Elija uno o mas. Debe seleccionar al menos uno)

[ ] Indio Americano o Nativo de Alaska [ ] Asitico

[ ] Nativo de Hawai u otra isla del Pacifico [ ] Blanco

|:| Negro o Afroamericano

INFORMACION LEGAL DEL PADRE/TUTOR LEGAL

Padre legal/tutor legal 1:

Apellido:

Nombre:

Relacién con el estudiante:

Padre legal/tutor legal 2:
Apellido:

Nombre:

Relacién con el estudiante:

# de casa:

# de casa:

# de celular:

# de celular:

# de trabajo:

# de trabajo:

Correo electronico:

Correo electronico:

Direccidn:

Ciudad: Codigo postal:___
Empleador:

Estado civil: [ ] soltero[ ] Casado[ ] Divorciado

[ ] separado [ ] Volvié a casar
¢éVive este nifo contigo?: |:| Si |:| No

Sies asi, [ | Custodia completa ] Comparte custodia

Direccion:

Ciudad: Cédigo postal:
Empleador:

Estado civil: [ ] soltero [ ] Casado [ ] Divorciado

[ ] separado [ ] Volvié a casar
¢éVive este nifio contigo?: |:| Si |:| No

Si es asi, [_] Custodia completa [ ] Comparte custodia




Por favor, indique los hermanos en el Distrito Escolar de LC y cualquier hermano menor que no esté en edad escolar.

Nombre del hermano

Genero (M/F) | Edad Grado

Por favor indique la escuela a la que asistié anteriormente si no es L-C:

Direccion:

Ciudad:

Estado: Cddigo Postal:

# de teléfono:

¢Su hijo tiene dificultades de vision? [ Si[_] No
¢Su hijo tiene dificultades auditivas? [_] Si[ ] No

¢Su hijo tiene dificultades para hablar? [ ] Si [ ] No
¢ Este nifio esta tomando medicamentos que deberan ser

dispensados en la escuela? [ _]Si[ ] No

INFORMACION DE EMERGENCIA

Enumere cualquier condicion médica que debamos tener en cuenta:

Alerta Medica 1:

Alerta Medica 2:

¢Su hijo tiene alergias? [ ] Si[_] No Si es asi, ¢Cual es la naturaleza de las alergias?

¢éSu hijo requiere un Epi-pen? |:| Si |:| No

CONTACTOS DE EMERGENCIA
Por favor indique los contactos que no sean los padres/tutores

1¢" Contacto

Apellido:

Nombre:

# del trabajo

# de casa:

# de celular:

Relacién con el estudiante:

2" Contacto

Apellido:

Nombre:

# del trabajo:

# de casa:

# de celular:

Relacién con el estudiante:




La siguiente informacion ayuda a identificar a los estudiantes que pueden necesitar ayuda para desarrollar las habilidades
del idioma inglés necesarias para tener éxito en la escuela. Es posible que se necesiten pruebas para determinar si su hijo
necesita apoyos lingiiisticos. Las respuestas no se utilizardn para determinar el estatus legal ni para fines de inmigracion. Si
su hijo es identificado como elegible para los servicios de idioma inglés, puede rechazar algunos o todos los servicios
ofrecidos a su hijo. POR FAVOR RESPONDA LAS PREGUNTAS A CONTINUACION.

¢Fue el primer idioma utilizado por este nifio inglés? [ ] Si[_] No

Cuando esta en casa, éeste estudiante escucha o habla un idioma que no sea inglés mas de la mitad del tiempo?|_] Si[_] No

Si es asi, équé idioma?

Preferencia de los padres/tutores por los idiomas utilizados para la comunicacién escolar (pueden ser multiples):

Nombre del padre/tutor:

Idioma oral:

Idioma escrito:

Nombre del padre/tutor:

Idioma oral:

Idioma escrito:

IMPORTANTE: Por favor complete toda la informacién a
continuacion

Educacidn Especial

éRecibid este estudiante servicios de Educacidn Especial en
su escuela anterior? [_] Si[_| No

¢éEsta nifa tiene un |EP activo? |:| Si |:| No

Para estudiantes de la escuela primaria (Grados EC — 2)
éRecibié este estudiante servicios de lectura de Titulo 1 en
su escuela anterior? [_] Si[_| No

¢ Este estudiante participd en un Programa de Primera
Infancia en su escuela anterior? [_] Si[ | No
Si es asi, nombre y localizacion:

INFORMACION MILITAR

éAlguno de los padres/tutor esta en servicio activo?

[ ]si[ ]No

éAlguno de los padres/tutor es un miembro tradicional de la
Guardia o de la Reserva? [ | Si[ ] No

éAlguno de los padres/tutor es miembro de la Guardia
Activa/Reserva (AGR)? [_] Si[_] No

¢Esta alguno de los padres/tutores bajo el Titulo 10 o la

Guardia Nacional de tiempo completo bajo el Titulo 327?

[]si[_]No

Para estudiantes de la escuela preparatoria (Grados 9 — 12)
¢ Este estudiante participé en algin deporte WIAA en su
escuela anterior? |:| Si |:| No

Firma del padre:

Fecha:

SOLO PARA USO DEL PERSONAL

|:|Yes|:| No

Proof of Residency Obtained [ ] Yes[ ] No

Birth Certificate Verification

Notes:

Proof of Guardianship [ ] Yes[ ] No




Luxemburg-Casco
SCHOOL DISTRICT

Proof of Residency

The following information outlines the requirements for establishing proof of residency for those interested in
enrolling their child(ren) in to the Luxemburg-Casco School District.

Under Wisconsin State Statue 121.77, only students who are legal residents of the Luxemburg-Casco School District
are eligible to attend its schools without paying tuition. If residency is not properly established and false information
is provided, the parent or guardian will be responsible for paying tuition costs for the current school year, or the
child(ren)’s admission will be revoked.

Student’s Information:

Student’s Name Date of Birth Grade
Address

City State Zip Phone

Parent/Guardian Name Relationship to Student

“| certify that this student is a legal resident of the Luxemburg-Casco School District and that the information on this
form is accurate and complete.”

Signature of Parent/Guardian Date

Two residency documents are required to establish residency in the district.

O Current Year Property Tax Statement

O Current Month Mortgage Statement

O Current Lease Agreement (must include the property manager’s name, address, phone number, your
contact information, and effective start/end dates)

Current Utility Bill

O Current Pay Stub

o

FOR OFFICE USE ONLY: Residency approved: Yes No Date: Initials:




2023-2024 Scheduling Form: 7:h grade - Class of 2029

+

PRy

Directions: Choose a I

VE hour options

0 Art(.25) 1 FACS (:25) (] Tech Ed (.25)
hour(s)
0 Band (.50) {1 Chorus (.50) O Spanish** (.50)
hour(s)
O DayAorB Q DayAa 1 DayB
(every other day for n SEMESTER) (every other day ALL year) (every other day ALL year) m
(:25) (.50) (-50)
Total

Please List 2 Alternative Classes from the options above (in case classes are full)

&

Student Name

*Parent Signature

(PRINTED)

* A student must take Spanish in 7th grade in order to take Spanish in 8th grade. When your student reaches high school after
successfully completing all of the minimum curriculum requirements of 7ch & 8th grade SPANISH, he/she will start the freshman year
with Spanish 2. This WILL give your student a high school credit. Please see the conrse description for more information.

ELA (5)

ELA (5)
Spartan Time Spartan Time |
SS (.5) SS ()

Science (.5)

Science (.5)

Semester 1OR 2 Health (.25)

Math (5) Math (5)
Math (5) PE (5)
Semester LOR 2 Computers (.25) Flective Choice

Elective Choice

Elective Choice




Course Description Guide: Grade 7 Elective (Related Arts)

.25 hour REQUIRED ELECTIVES: Every other day. one SEMESTER

Computers 7 - (Every other day, one semester) REQUIRED

This course introduces students to technology and career related concepts including technology use
in different career pathways, teamwork, problem solving, and the use of technology in everyday
use. Topics covered but not limited to: Internet Safety and Digital Citizenship, Keyboarding, How
technology has changed the world, Intro to careers, and Intro to coding.

Health - (Every other day, one semester) REQUIRED _

The Luxemburg-Casco 7th Grade Health Class focuses on teaching essential life long health skills identified in
the National Health Education Standards with an emphasis on promoting positive behaviors and encouraging
students to advocate for their own health. The program is divided into units of instruction including:
Introduction to personal Wellness, Mental and Emotional Health, Effective Communication and Decision
Making, Alcohol, Tobacco, and other Drugs, Injury and Violence Prevention, Physical Activity and Nutrition,
and Human Growth and Development.

23 hour ELECTIVE/RELATED ARTS OPTIONS: Every other day, one SEMESTER

Art (:25) FACS (.25) Tech Ed (.25)

Art7 - (Every other day, one semester)

This studio art class will have students trying a variety of art-making techniques. Students will
have the opportunity to learn some basic skills associated with drawing, painting and working with
clay, as well as other mediums, :

Intro to FACS - (Every other day, one semester)

This exploratory course provides students opportunities in basic food preparation and nutrition.
Students will become familiar with kitchen safety and sanitation, measurements and abbreviations,
recipe reading, and nutrition. Students will become familiar with sewing basics, like sewing on a
button. Basic child care/babysitting principles will also be studied.

Introduction to Technology Fducation 7 - (Every other day, one semester)

This course serves as an introduction to a variety of technical fields. Students learn basic tools and
machine safety, complete a woods project, work with LEGO NXT Robots, build model rockets, and
complete problem solving projects. This class provides a foundation for all future technology
education courses.

Band (.50) Chorus (.50) | Spanish®¥ (.:50)

Band 7 ~ (Every other day, AL year)



band meets every other day. We always perform as a full band for concerts and contests. Band is a
place to learn expression, emotion and your creative side. This is a year of refining skills learned
the previous years. New experiences include jazz band, solo ensemble competition, honors band
opportunities. If you need a break in your day that's educational and enjoyable, band is for you. A
large percentage of our band students are on the honor rolls, music truly does make you smarter.

Chorus 7 - (Every other day, all year)

Choirs at the middle school are divided by gender. Guys' Choir, which is 7th and 8th grade boys
together in one choir, is one of the offerings. This year we may offer a Girls” Choir, which would be
7th and 8th Grade Girls together. Though, it is possible to be split out with one for each grade level.
The choirs combine at the concerts in December and May to provide some mixed choir
experiences. All choirs meet every other day, to provide students the chance to choose a study hall
or an additional elective to round out their schedule. There are many extra activities that are not
required but singers can participate if they would like. These include the High School Variety
Show, Solo and Ensemble contest. Choir is open to all students, talented singers and students who
would like to learn how to sing better are equally welcomed. The music room offers a place for
middle school students to develop their skills and have fun at the same time. Much research has
been written to support the addition of a music course in a student’s schedule to enhance other

learning and brain development.

Spanish 7 - (Every other day, all year)
7th and 8th grade Spanish is a two-year sequence that follows the same curriculum as High School Spanish 1.

Students will be evaluated on their ability to communicate via reading, writing, speaking, and listening in
Spanish as well as cultural awareness of the countries where Spanish is spoken. These evaluations will be
based on the Can-do statements of the Wisconsin Linguafolio and the American Council of the Teaching of
Foreign Languages (ACTFL) standards. When your child reaches high school after successfully completing all
of the minimum curriculum requirements of BOTH 7th and 8th grade Spanish, he or she will start the freshman
year with Spanish 2. This will give your child one high school credit (this was updated in the 2019-2020 school
year; the Class of 2025 will receive .50 credit and the Class of 2026 and beyond will receive I high school
credit). This allows your child to take Spanish 2, 3, 4 and 5 through their high school years. Only those who
take 7th and 8th grade S'panish will be able to take Spanish 5. Additionally, 7th and 8th grade Spanish give your
child a head start with acquiring a second language. Your child's vocal cords are still developing. Learning a
second language during this time period greatly enhances your child’s ability to phonetically pronounce the
Spanish language accurately. This significantly reduces the chances of retaining an immediately identifiable
foreign accent. Finally, any student who does not maintain at least a C- (75%) by the end of each semester may
be dropped from the course. Students must end the 8th-grade year with a quarterly average of at least a B-
(85%) to be recommended for Spanish II at the high school.



Home Language Survey—Luxemburg-Casco School District

. ; PARENT/GUARDIAN HOME LANGUAGE SURVEY i
Student Name Date of Birth

Country of Birth Date of Entry in L.S. Enroliment Date Current Grade

Relatlonship of Person- Completing Survey —— = = srmmes - e o

Cimother. . - [Trather ... [T cuardian... ...[J Other.Speciyoeee oo oo
Directions: Check the correct response for each of the following questions and indicate cther languages if appropriate.

English  Other(s) %‘,‘I‘:arsl;agg:gigf;f

1. Whatlanguage did the child learn when she or he first bagan to talk?
2. What language does the family spealk at horme most of the tima?

3. Whatianguage does the parent(s) speak to har/his child most of the tima?
4. What language does the child speak to herhis parant{s) most of the time?

5. What language(s) does the child hear and understand In the home?

8. What language does the chiid speak to herthis brothers/sisters most of the
time?

O 0Oo0ooao
O 0O0Ooooog

7. Whatlanguage does the child speak to her/his friends most of the tima?

<
v
=z
o

e

8. Can an adult family member or extended family member spaak English? [:l Name/Relationship

Can they read English?

OO0 O
0

8. Do the parents/guardlans reguest cra! and/or written communication from
the scheal to be In English?

1l (7 oral [ wiritten

If no, In what language

Signature of Person Completing Survey Date Signed

>

Adaplad from; Sample Survey, institute for Cultural Pluralism, Lau Gereral Assistance Center, San Diego Stale University, San Diege, CA 921882 [sle], 1978



©ro = o= Luxemburg-Casco School District
Student Image Use Agreement

Luxemburg-Casco School District may use a student's image {1.e., a photograph, movie or sound recording) for educational
or promotional purposes. Examples of this are:

“ ' = Schocl projects
o School website
« School newsletters

- Luxemburg-Casco-School District promises to adhere to the following rules, with respect fo students’ images: - -~

1. Luxemburg-Casco School District wili not associate any identifying information {name, ete.) with a student's image
in mass media (e.g. school website). However, a student's first name may be posted with a project not containing
his/her likeness for project identification purposes.

2. Luxemburg-Casco School District will not use a student's image for any profit making enterprise.

Luxemburg-Casco School District will not use a student's image for any political advertising.

4. Luxemburg-Casco School District will not give or sell a student's image to other organizations — exclusively
Luxemburg-Casco Schoot District will retain the Image copyright.

[

In the event that Luxemburg-Casco School District wishes to use a student's image outside of the above restrictions, the
school must contact the child's parent or guardian and obtain prior permission.

Any changes to this agreement requested by the student's parent/guardian must be submitted to the school office in writing
and a new Luxemburg-Casco School District Student Image Use agreement must be completed.

Student's Name; Hemeroom:

| grant permission for the publication of my child's creative work on the Internet at the school'siteacher's website. No
personal identification information (i.e., child's full name, home address or telephone number) will appear with work
containing your child's likeness.

CiYes CINo

| grant permission for my child's likeness to be published on a Luxemburg-Casco School District website.
Student images will not be posted with namas or other personal information,

CYes [iNo

Parent/Guardian Name:

(Please print)

Parent/Guardian Signature: Date:



PRESCRIPTION MEDICATION CONSENT FORM
Luxemburg-Casco School District School Year -

R

Medications are tc be administered ot home whenever possitle. If it is necessary for ¢ student to receive
medications at school, all portions of this form must be completed before medication can be administered by
school district personnel. Qne form fer EACH medication Is required. .

Student: Date of Birth:
Schoci: Grade:
. M edlCGﬂOﬂ'ﬂGmei e e 2 et e e e . . ] Dgse_: e e e e i 4 1M vt ot et 8 e 1+ 1t e e e ee

How to be given: [ Joral [ Jinhaled [ Ineobulizer [ ]injectagl-;w[ Jtopical [Jeye [ }mgth:lr [ ]otherw

Time to be glven: [ ]daily or [ ] as needed: how often

Dates to be given: [ ] school year or From: to:

Reascon for medication:

Side effects:

Fhysician phone £

Physlcian name:

Address:

" The above medication is to be administered during the school day in accordance with the above instructions and
agreements. | agree to accept communication regarding the student/medication and understand that
non-medically ficensed, trained schoo! personnel may give the medication.

Date:

*Physician signature!

Parent/Guardian consent:
School personnel has my permission to administer this medication as indicated above.

I will supply medication in its eriginal charmacy-lobeled packoge listing the name of the: student, prescriber,
medication, dose and effective date. (Request extra bottle from pharmacy)

F authorize the school nurse to exchange information verbelly or In writing with mg chiid’s physician regarding this
medication or the conditians for which It Is prescribed.

| agree to hold the Luxemburg-Casco School District, its employees or agents acting within the scope of their duties
harmless in any and all claims arising from the cdministration of this medication at school.

| will notify the school immediately if there is cny change regarding this medication order.

| understand that all medication is to be transported to and from schoo! by o parent/guardian.

All medications will be picked up within 3 days of completion of the school year or when medications have been

discontinued. After a0 day period of notification, medication will be destroyed.

*Parent/Guardian signature: Date;

Updated 03/201%



e

NON-PRESCRIPTION MEDICATION CONSENT FORM
Luxemburg-Casco School District
- school year

[tis our goal at Luxemburg-Casco Schools to have all medication locked and protected from student
misuse. While we discourage the use of medication at school, we understand minor discomforts may
occur while your child is in attendance. We have a limited supply of the following over the counter
medications your child may need during school hours: Acetaminophen, Ibuprofen, cough drops,
......antacid tablets (Tums), Benadryl tablets and cream._If your child takes.a ny.of these medications- . — ...
__..._frequently, we request that you bring a bottle from home to keep at school in the nurse's office.

| authorize trained Luxemburg-Casco school personne! to administer medication for my child. | agree
to hold the School District and its employees acting within the scope of their duties harmless in any
and all claims arising from the administration of medication at school. In lieu of an emergency in
which I can not be reached, | give my authorization to contact our physician directly.

Name of student: : Grade:

Parent/Guardian Name: Date:

Parent/Guardian Signature:

Phone: Home Cell Work

Physician Name;

Clinic Name: Clinic Phone:

This form must be completed and returned to enable your child to receive non-prescription
medications supplied by the district for the school year.

For any questions regarding medication or health concerns, please contact your child's school nurse
or certified medical assistant.

Frimary School: Jennifer Hetrick CMA (920)845-2315 x208  jhetrick@luxcasco.k12.wi.us
Intermediate School:  Jennifer Hetrick CMA (920)845-2371 x113 jhetrick@luxcasco.k12.wi.us
Middle Schoot: Gina Enderby RN (920)837-2205 x306 genderby@luxcasco.k12.wi.us
High School: Gina Enderby RN (920)845-2336 x483 genderby@luxcasco.k12.wi.us

Updated 09/2019



Luxemburg-Casco Secondary Library
Young Adult Access for Middle School Students

Parents of middle school students have options when registering their child(ren) regarding their child’s access to
materials in the Luxemburg-Casco Secondary Library. Please read the information below regarding the library
collection and how it is maintained.

Our LC Secondary Library services students in both middle and high school with ages ranging from 12 to 18
years old. We strive to maintain a library collection that is current and both diverse and inclusive in content and
reading ability. While this is a goal in our district, it is also a requirement of public school libraries. In addition,
our library staff works to ensure that all students in the Luxemburg-Casco School District can see themselves -
reflected on our libraty shelves, as well as experience the world beyond our community in their reading

gxperience.

Considering both the expectations for public school libraries and the needs of our students, we also understand
that not every book will be right for every student. A portion of our collection includes Young Adult literature,
which often covers topics that are mature in nature including, but not limited to: language, sex, violence, drug or
alcohol usage and may not be appropriate for all age levels, Many times if a student checks out a book that they
are not ready for or that is not a good fit, they are able to self-monitor and exchange it for something else. To
help with this matter, our library places YA stickers on Young Adult books, Wh_lch are generally suggested for

ages 14 and up or grades 9 and up.

Our library staff works hard to meet the needs of all our readers and to consider that children mature at different
rates and have different backgrounds and interests. Therefore, the Luxemburg-Casco Secondary Library follows
the selection policy outlined in board policy 2521, in addition to using professional reviews and
recommendations for school libraries, to build and maintain the collection. We respect your rights as parents
and guardians to help your own child choose reading materials, and we ask that you respect the rights of other
parents to do the same. If your child is reading a book that does not work for them, send it back to the library,
and we will help your student find a better fit. Though it may not be the right fit for your child right now, it may
be the perfect fit for another child. Our school library will continue to have a diverse and inclusive collection to
satisfy the needs and interests of all our middle and high school readers; our goal is to help everyone develop a

love of reading:

Regarding their child’s access to young adult books in the Luxemburg-Casco Secondary Library, we ask parents
of middle school students to select one of the two below options when registering their child(ren), Please, read
cach option carefully and then select the one that you feel is appropriate for your child:

Option 1: NO YOUNG ADULT BOOKS
Parents selecting this option are saying that their child may not check out any books with a YA label at

any time during the school year.

Option 2: ANY BOOK IN THE LIBRARY
Parents selecting this option are saying that they are okay with their child checking out any book from
the library, including those labeled as YA.

If you have questions about the LC Secondary Library collection or if we can ever be of help in recommendmg
titles to your student, please reach out and we will be happy to help.

Sarah Monfils
Luxemburg-Casco School District Libraian

Parent signature:

Student Name: Grade:



BUSING PICK UP and DROP OFF INFORMATION FORM
[one form per FAMILY]
NOTE: If after completing and submitting this form there is a change in ANY of the information please contact

the District Office at (920) 845-2391 x177. _ - : n needed L3 vES
T S AT RTR G e =

R S R SRS

Grade: Gender: F M

Child Name:
First Last Mi

Child Name; Grade: Gender: F M
First Last Mi

Child Name: : Grade: Gender: F M
First Last Mi

[:l Check only if additional names are hsted on back
FE i T

SRR

Parent/Guardian Name:
First Last

Child’s Home Address:

Street City Zip
Parent/Guardlan Prlmary Phone No. { ) - Secoridary Phone No. ( ) -

AM Bus #: AM Bus Driver
If Known ’ If Known
*RREEIf same as AM bus leave blank* ****

PM Bus #: PM Bus Driver

lf Known if Known

Pick Up Information
Pick up at: {circle one} HOME SITTER DAYCARE PARENT TRANSPORT

Sitter / Daycare Name Sitter / Daycare Address

Sltter/ Daycare Phone No. ( } -

Drop Off Information
**%EX5(f drop off information is the same as the pick up information leave blank*****

Pick up at: {circle one) HOME SITTER DAYCARE PARENT TRANSPORT
Sitter / Daycare Name Sitter / Daycare Address
Sitter / Daycare Phone No. { ) -

[Type text]Page 1 of 2Rev 3/25/2021



Home Language Survey: Purpose
The information below helps us identify students who may need help to develop the English

language skills necessary for success in school. Language testing may be necessary to
determine if language supports are needed by your child.

Answers will not be used for determining legal status or for immigration purposes. If your child is
identified as eligible for English language services, you may decline some or all of the services
offered to your child.

1. Was the first language used by this student English? Yes / No

2. When at home, does this student hear or use a language other than English more than half
ofthetime? Yes / No
if yes, what language (s):

Parental/Guardian preference for languages used for school communications (may be
multiple):

Parental/Guardian name:
Oral:
Written:

Parental/Guardian name:
Oral:
Written:

Parent/Guardian Signature:

Date: / [/

(Staff only: Screen / Do not screen)



If you or somcone you know is experiencing
domestic abuse or sexual assault call

Violence Intervention Project

Ph: 020-487-2111
1405 Division St.
Algoma, WI. 54201

24 hour crisis line 877-847-3223

In cases of children being abused or
neglected contact:

Kewaunee County DIIS Children and
Families Unit

Ph: 920-388-7109

Ask for intake worker

Kewaunee County DHS,

810 Lincoln Street Kewaunee, WI 54216

Energy Assistance En-
ergy
Services, Ine
Ph: 920-388-0652

416 Harrison St., Kewaunee
Assistance to pay for energy costs for
individuals who qualify

Weatherization Project

Ph:  920-743-7273

1300 Egg Harbor Rd Suite 124Sturgeon
Bay, WI

Provides insulating, caulking,
and other conservation
measures to individuals who
meet financial income guide-
lines.

s

s Bl
o I, mg%

Kewaunee Co. Human Services
»  Children’s Long Term Support
. Birth to Three

Agssistance to mfants and children with
disabilities or significant delays.

*  Comprehensive Service Teams

Call 920-388-7030 for information or to refer
your child for an assessment.

Ph: 920-388-7165
Education and assistance to pregnant and
parenting teens in Kewaunee County.
Mental Health or Substance Abuse Concerns
Kewaunee County Behavioral Health Unit
i

Ph-: Non-emergeney: 920-388-7030 "

S EHES.

General Health Concerns and WIC -
Kewaunee County Public Health Dept. -
Ph: 920-388-7160 T

Transportation

Medical Transportation Management, Inc.

Ph: 866-997-1493
Mon-emergency transporta-
tion to medical appoint-
ments for individuals who
have Medicatd.

i

e

Kewaunee County Travsportation

Ph: 388-0626 For adults over 55 and individuals
with a disability. Initial assessment must be done
prior to using the transportation systern.

g
i
1

b 1 A i gl A A e

|
I
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ESOURCES FOR
EAMILIES

1
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Food & Nutrition

Lakeshore
Community Pantry
519 Kilboum St
Kewaunee
920-304-9436

Open Wednesday from
1:00PM-3PM

Heavenly Business Pantry

3 916 Feld St ‘

§ Algoma, W1 54201

§ 9204873186

Open the 2™ Saturday of month from 9:00-
10:00 AM

Kewaunece Co Food Pantry and Nutrition
Program

1528 Sunset Ave

Algoma, WI

920-487-3663

Mondays and Wednesdays fromz 11 AM-1PM

Lux-Casco Paniry

506 Church St.

Casco, WI 54205

1* and 3™ Thursday of the month 12:30-2:30
2™ and 4™ Saturday of the month 9:00-11-00

Clothing

e e I YL h;s
Lakeshore Community PantryClothing

Closet

416 Harrson St. Kewaunee
Open Monday-Saturday, hours vary
920-304-943¢6

St. Vincent Delaul
¢ Third St. in Algoma
Mon-Fri 10-4 PM

B Ty P

&

e e

Economic Support

Kewaunee County Human
Services

Badgercare Plus

Medicaid

Foodshare

Childcare Assistance

Eligibility requirements vary by prograni
To apply for the above programs

Call the East Central Income Maintenance
Partnership 1-888-256-4563

or go online: ‘access.wi.gov

Forward Service Corporation
Ph: 920-366-7656
Tues. & Thurs. at 810 Lincoln St., Kewaunee

- Contact: Danielle Delardine

w2

" Target Population: Adults who meet in-

come and asset requirements and have de-
pendent children in their care

FoodShare Employment & Training
Programs

Target Population- Adults who are recejv-
ing FoodShate and volunteer to participate in
the program

The two programs above assist with

+ Job scarching

» Career assessments

»  Career planning

»  Work experience

* Supportive services such as
transportation & child care assistance

I-Iousitig Assistance
‘!

Lakes]mr(!e CAP-
I'h: 920-682-3737

Wil assist’individuals who are homeless or
bemg evicted from current housing. Program
cannot assfist individuals who are living in

federally s?bsidizcd low income housing,

Salvatien J’L\rmy
Ph: J 920-924-86473

Assistancelwith osre month of rent if applicant
will be nblle {o continue to meet rent Payments
afier receiving assistance.

Forward Service Corporation
Ph: i 920-366-7656
Contact: Danielle Delardine

Assistance with some of the costs a getting a
new apartment such as the security depaosit or
first monthjs rent,

Must be anjaduit who has a dependent child
living withithem. Must either 1} be homeless
or Z) have geceived an eviction or foreclosure
notice and have another qualifying crisis.

énﬁff'"",_-:»‘i:‘r"f\ﬁ:;:«"“pn.u i ER A g

School Supplics

Backpacks and basic school
supplies foi children from low
mcome families or those in an
emergency need.

Supplies are distributed the middle of
August.
Families are urged 1o register by the end of
July. Call 920-388-7160 for details.

I

During the sfchoo[ vear there are limited
supplies available. Call the number above. i



Current residence

Permanent or temporary housing
Safety

Regular attendance at schoo!l
Transportation needs

Basic needs such as food, clothing and
school supplies

Health related needs such as eye
glasses, medication, dental care or
similar

School Counseling services

Academic services

Summer School

Special education

IMPORTANT PHONE CONTACTS

EMERGENCIES ..011
NON-EMERGENCY INFO...... - 211
CRISIS CENTER 920-435-3888
300 Crooks Street; Green Bay......coeeue....... 24 Hour Wall-in
Shelters

NEW Community Shelter .. ceeeeens 920-437-3766
301 Mather St.; Green Bay.........Hot meals everyday 5-6pm
Freedom HoUSR e i rcrsranecca s cnessone 920-432-4646
2957 5t. Anthony Dr.; Green Bay

House 0F HOPe et 920-884-67 40
1660 Christina St.; Green Ba

St. John Homeless Sheller o eceeaeens 9203-436-9344
411 5t John St Green Bay

Golden HOUSE s i saneesans s resnsranees 920-435-0100

1120 University Ave.; Green Bay

Places to ga for food and/or clothing

Salvatlon ATTIVY e anssnes 920-497-7053
626 Union Ct,; Green Bay.......M-F Lunch: 11:30 — 12:30 pm
Manna For Life Missions Center.....oevmreecenes 920437652;
1545 University Ave,; Green Bay o -
T A =T | OO 920-433-0343
1529 Leo Frigo Way; Green Bay

St Vincent De Paul..coecriveene iereererearsiaraaes 920-432-257%
1529 Leo Frigo Way; Green Bay '
Ruby’s Pantry — Central CAUICh.ov.esemmsnencin... 651-674-0009
831 Schoen St.; Green Bay

Ruby's Pantry — Redeemer Chorch... ... 651-674-0009

210 5. Oneida St.; Green Bay

Information & Assistance
Wisconsin Job Center
701 Cherry St; Green Bay

.- 920-4438-6760

Brown County Human Services .o emeeceeeens 920-448-6095
111 N. Jefferson St.; Green Bay

Kewaunee County Human Services............... 920-388-7030
810 Lincoln 5k; Kewaunee

Integrated Community Services {IC5)............. 520-448-2540
207 W, Walnut St.; Green Bay

Aging & Disability Resource Center............ 920-448-4300

300 S. Adams 5¢.; Green Bay

|



The McKinney-Vento Homeless Assistance Act,
provides certain rights and protections for
families experiencing homelessness.
According to Mckinney-Vento, anyone who
lacks a fixed, regular and adequate night-time
residence is homeless.

= Living in an emergency shelter or
transitiona! housing

* Abandoned in hospitals or awaiting foster
care placement

¢ Living in motels, hotels, trailer parks or
camp grounds due to kack of alternative
adequate accommodations

»  Living In cars, parks, public spaces,
abandoned buildings, substandard

housing, bus or train stations or similar -~

setting

*  “Doubled Up” living with friends or family
tdue to the loss of housing, economic
hardship or a similar reason .

*  An “unaccompanied youth”, under the age
of 18, living without a parent or guardian

=  Migratory chiidren living in these
conditions

Attend School, no matter where they live
or how long they have lived there. You do

not need a permanent address to enroll in
school

Not be denied school enroliment just
because school records or ather
enrollinent documentation are not
immediately availabla.

Enroll and attend classes in the parents’
school of choice even while the school and
parents seek to resolve a dispute over
enrollment.

Continue in the school they attended
hefore they became homeless, if that is the
parents’ choice and is feasihle.

Receive transportation to and from the
school the child last attended prior to
becoming homeless, if the parent/guardian
requests it.

Participate in extracurricular activities and
all federal, state or local programs for
which hefshe is eligible.

«  Free school meals for those who qualify

»  Freetransportation services
= Free school supplies for those who qgualify

*  Waived School Fees for those who qualify

*  Spedcial Education and 504 programs for

those who qualify

*  Title ] services & additional academic support

*  Programs to help English Languagg Learners

+  Gifted and Talented programs for those who
qualif\;(

e 4 Yearf—cld Kindergarten

]
"% Summer School

High Fhaol credit recovery options

|

|
| NOTIFICATION
 Luxemburg-Casco School District Homeless
h ' Liaison -
- Tara Zeal 920-845-5549
if you know or suspect a student is homeless,
notify the Luxemburg-Casco Homeless Liaison

| b
I
:




| ',gg\\\\“"g/ Luxemburg-Casco School District
‘ :._:_"-:‘WE “;_,;_ McKinney-Vento
_ o WE (May be conpleted at enrolimentorafera change in living situation,
PARTA NS Only one per family required.)
7 . -
HOMELESS LIAISON:
‘Tara Zeal

112 N. Main Street
Luxemburg, WI 54217
920-845-5549

LDREN - Please list oldest child first
g pe I?.[Ed T Y oy T

NON-SCHOOL AGE

ey

ast/First Name | Date of Birth

Last School Attendad:

If you-are not living in your own home you may qualify for educationa! services under the MecKinney-Vento Education Assistance
Act. Eligibifity can be considered by completing and submitting this questionnaire. Families/students, or unaccompanied youth
who are eligible have educational rights under the MeKinney-Vento Act that may include choices about where to attend school,
Please contact the school homeless liaison to discuss eligibility, rights, and potential services — Tara Zeal at 920-845-5549 ext, 504,

FAMILY/STUDENT LIVING: Please check all of the following
that apply:

[] Areyou sharing a friend or relative’s home or
apartment due to loss of housing, economic hardship or
similar reason?

[] Doyouliveina hotel, motel, or camparound because
you have no other place to live?

[J Are you staying ina shelter (family shelter, domestic

L]

Are you being evicted from your home / residence at
this time?

Does your child (children/student) live in any of the
sbove situations?

Student is separated from parent/guardian

Student is an unaccompanied youth

If unaccompanied youth, please state reason youth
is unaccompanied (run-away, throw away,
_abandoned, ete.):

Ly O .

violence shelter, youth shelter)?
Do you live out of a car, park, abandoned building or
other inadequate accommodations?

If you did pof select any of the descriptions listed, you do not need to ccﬁnplete the remainder of this form or submit it to the
building secretary. If you selected any of the above options, please provide the information below and submit this form to a

building secrstary.

Address of current residence:

OR
Name of motel/shelter where staying:

Contact phone number: Name of Contact/Parent:

Alternate or Emergency Contact Name and Number:




Services needed by the family

Areas of Educational and Related Services: Areas the District Will Provide Family Assistance!
[} Referral for Community Resources

[ Transportation
[ School Supplies [] Medical, Dental and Other Health Services
Felp with Enrollment ‘ ] Mental Health Services
Instructicnal Support [] Foodand Clothing
Scheol Counseling ] Housing Support :
Addressing needs related to domestic violence

Activity Fees
Special Education (list areas Parent education related to rights/resources
Other Specifiy )

L

Gifted or Talented Programs

__After.School Programs . .- — e s e o oo o E AL
Doubled-up

In a motel/hotel

In a shelter/iransitional living program
Unsheltered {e.g., cars, paiks, etc.)
Awaiting Foster Care placement

EL Services
School/Health records needed

Truancy Issues
Other Specify

L]
]
O
L]
il
L]
[] Preschool Programs
£
C
O
L
]

Runaway child or youth
Unknown —

I |

yiStudent Livingt- «— . com o mes i

STAFF PLEASE LIST APPLICANT EXPLANATION OF WHAT IS SPECIFICALLY NEEDED FROM EACH
CATEGORY (If more space is needed please use another page): '

The undersigned parent/guardian, student certifies that the information provided above is trie and accurate

Print Name Signature Date

Please talk with the Luxemburg-Casco School District Homeless Liaison (Tara Zeal at 920-845-5549 ext. 504) to find outif you
quatify or te leatn more about McKinney-Vento Assistance Act rights and services.




LUXEMBURG-CASCO SCHOOL DISTRICT

7540 - COMPUTER TECHNOLOGY NETWORK, AND INTERNET ACCEPTABLE USE AND SAFETY

The Board of Education is committed to the effective use of technology to both enhance the quality of student
learning and the efficiency of District operations. However, the use of the District’s network and technology
resources by students is a privilege not a right.

The District Administrator shall develop and implement a written District Technology Procedure (DTP). The DTP
will provide for both the acquisition of technology, and guidance to staff and students concerning making safe,
appropriate and ethical use of the District’'s network(s). The DTP shall also inform both staff and students about
disciplinary actions that will be taken if Board technology and/or networks are abused in any way or used in an
illegal or unethical manner.

Further, safeguards shall be established so that the Board's investment in both hardware and software achieves
the benefits of technology and inhibits negative side effects. Accordingly, students shall be educated about
appropriate online behavior including, but not limited to, using social media to interact with others online;
interacting with other individuals in chat rooms or on blogs; and, recognizing what constitutes cyberbullying,
understanding cyberbullying is a violation of District policy, and learning appropriate responses if they are
victims of cyberbullying.

Social media shall be defined as internet-based applications (such as Facebook, MySpace, Twitter, etc.) that turn
communication into interactive dialogue between users. The Board authorizes the instructional staff to access
social media from the District’s network, provided such access has an educational purpose for which the
instructional staff member has the prior approval of the principal.

However, personal access and use of social media, blogs, or chat rooms from the District’s network is expressly
prohibited and shall subject students and staff members to discipline in accordance with Board policy.

Social media shall be defined as internet-based applications (such as Facebook, MySpace, Twitter, etc.) that turn
communication into interactive dialogue between users. The Board prohibits any access and use of social media
by students from the District’s network.

The Board authorizes the access and use of social media from the District’s network to increase awareness of
District programs and activities, as well as to promote achievements of staff and students, provided such access
and use is approved in advance by the District Administrator.

The District Administrator shall periodically review the DTP to determine the effectiveness of the plan in meeting
its objectives.



ONE 10 WORLD

LUXEMBURG-CASCO SCHOOL DISTRICT

WE ARE

SPARTANS

One to World Receiving Your Chromebook

The Luxemburg-Casco One to World program Students will not be given their Chromebook until
fulfills the district’s goal of providing each and the following requirements have been met:

every Spartan with equal access to modern

resources that will be necessary to maximize e Fees are paid (see information in packet)
learning. But One to World also allows our e Handbook Agreement below is signed
educators to reach students, and our students to

reach the world, in ways that weren’t possible The One to World handbooks can be found at
before the rise of technology. the links below. Read through the handbook and

) . then sign below.
What does this mean for our High School

students? Each High School student will receive
their own Chromebook from the District. Students
will use their Chromebook in class during the day,
and they will be free to take it home each night to
complete schoolwork. Students will be
responsible for arriving to class with their
Chromebook prepared for use each day based on
their teachers’ lesson plans. Use of the
Chromebooks in class will be at the sole
discretion of the teacher.

Student Handbook: https://bit.ly/3QkqtbI
Parent Handbook: https://bit.ly/3UHpIBD

I have read and agree to care for my Chromebook as outlined in the One to World Student Handbook.

Student Name (print):

Student Signature:

Parent Signature:

Date:




HANDBOOK




1’15 to WORLD

PARENT HANDBOOK

Please read over the following information before agreeing to the expectations and responsibilities of the district-issued

Instructional Use

Technical Services

Acceptable

Use/Discipline

One to World Website

Chromebook.

High School Principal - Troy Haws - thaws@luxcasco.k12.wi.us, ext. 401

Middle School Principal - Todd Chandler - tchandler@luxcasco.k1.wi.us, ext. 301

Director of Operational Technology - Scott Waldow - swaldow@luxcasco.k12.wi.us, ext. 129

Director of Instructional Technology - Scott Oftedahl - softedahl@luxcasco.k12.wi.us, ext. 205

Dean of Students - Jenny Bandow - jbandow@luxcasco.k12.wi.us, ext. 419

sites.google.com/a/luxcasco.k12.wi.us/one-to-world


mailto:tchandler@luxcasco.k1.wi.us

RECEIVING & RETURNING THE CHROMEBOOK

Incoming 7th graders and sophomores will receive a new Chromebook before the start of the upcoming school year.

Incoming 8th graders, freshmen, juniors and seniors will be allowed to keep their Chromebook over the summer.
Outgoing seniors will be required to turn in their Chromebook to the LMC prior to graduation.

Any student who transfers out of Luxemburg-Casco School District will be required to return their Chromebook and
accessories to the LMC by their last day of enrollment. If a Chromebook and its accessories are not returned, the parent or
guardian will be held responsible for the full price of the Chromebook. If payment is not received, a process similar to
collecting outstanding school fees will be followed.

CHROMEBOOK USE & CARE

Students are responsible for their ethical and educational use of the technology resources of Luxemburg-Casco School
District. All district policies and handbook expectations apply to the use of Chromebooks. Consequences for inappropriate
use are outlined in the 7540.03 - Student Education Technology Acceptable Use and Safety policy. Students are
responsible for bringing a fully-charged Chromebook to school each day for all classes unless advised not to do so by
their teacher. Students will use their Google account login to access the Internet on the Chromebook. Students’ Google
Apps for Education suite of tools will be used for work production and saving online work. Chromebooks are the property
of Luxemburg-Casco School District. Students should handle their device with care. The L-C High & Middle School
Student Chromebook Handbook and the One to World website outline the general care of the Chromebook (carry in
closed position, do not eat/drink near Chromebook, do not leave Chromebook unsupervised, etc.).

INTERNET SAFETY & ACCEPTABLE USE BOARD POLICY

7540.03 - Student Education Technology Acceptable Use and Safety policy applies to the Chromebook and its use.

PERSONAL CHROMEBOOKS

Personal Chromebooks are not allowed to be used unless specifically approved.

INTERNET SAFETY & NETWORK FILTERING

Students are encouraged to use the Chromebook at school and at home. Luxemburg-Casco School District uses a
network filtering system as one means of protection for our students. A comprehensive approach including protection
measures, monitoring and instruction is utilized in our school district. The district-issued student Chromebooks will have
Internet filtering at school and at home to the extent it is possible with the tools in place within the school district &
Google Apps for Education Administration. There may be times when the filtering tools may not work, may fail, or changes
beyond the District's control may occur causing web filtering to not occur on the district-issued devices when they are not
within the District. Parents and students are encouraged to report to their site administrator any complaints or concerns
regarding student access or exposure to any content, activities, or communications that may be harmful, deceptive, or
otherwise inappropriate or objectionable. It is recommended that a student’s use of the Internet be monitored.

PROBATIONARY STUDENT PRIVILEGES

Luxemburg-Casco School District has an obligation to protect its assets. Probationary Status and/or other disciplinary
action may be assigned to a student by building administration. Based on the criteria below and at the discretion of the
building administration, some students may be required to turn in their Chromebooks to the LMC at the end of each day
unless otherwise specified. A formal check-in and check-out process will take place to protect the equipment and


http://www.luxcasco.k12.wi.us/Resources/documents-forms
https://docs.google.com/document/d/1REg_j_MJSn2arAHkmV0Z2u_UoJfRNNKcF5Q7cNisROE/edit
https://docs.google.com/document/d/1o7k9eZPQoN8Ufk-hQDGKJr_Te1XgA3wawciCRnrKTiI/edit
https://docs.google.com/document/d/1o7k9eZPQoN8Ufk-hQDGKJr_Te1XgA3wawciCRnrKTiI/edit
https://sites.google.com/a/luxcasco.k12.wi.us/one-to-world/home
https://docs.google.com/document/d/1REg_j_MJSn2arAHkmV0Z2u_UoJfRNNKcF5Q7cNisROE/edit

document the process. Any student can be placed on probationary status, regardless of insurance, for multiple instances
of damage to a Chromebook.
e Students who have violated the 7540.03 - Student Education Technology Acceptable Use and Safety policy
during the current or previous semester.
e Students who have had multiple instances of accidental damage, intentional damage to a device, or unpaid
repair/replacement fees.

DIGITAL CITIZENSHIP & CHROMEBOOK CARE / USE LESSONS

Lessons will be presented during Resource period the first week of school to establish and model expectations for
educational use of Chromebooks. Proper care of Chromebooks to help minimize accidental damage will also be modeled
for students. These lessons will be posted to the One to World website as well.

DEVICE WARRANTY INFORMATION

All Chromebooks are covered by the manufacturer's warranty for malfunction due to manufacturing or non-performance
issues. The warranty does not cover damage that is determined (by the District) to be accidental, intentional, or the result
of negligent use or treatment; nor does it cover outright loss or destruction of the Chromebook, power cord, battery, or
protective case.

INSURANCE

Each student will pay an insurance fee as part of the Luxemburg-Casco School District registration process. This plan will
cover the cost of the FIRST occurrence of accidental damage (as determined by the District) to a student’'s Chromebook
for that school year. This insurance will cover to have the Chromebook repaired/replaced at no additional cost should
accidental damage occur during the student’s use.

Accidental drop/damage insurance includes the following benefits:
e Wide scope of accident protection
e Simplified replacement of your damaged system
e Peace of mind

Examples of unintentional damages covered by insurance may include, but are not limited to, the following:
Drops, falls, and other collisions

Electrical surge

Damage or broken LCD due to drop/fall

Accidental breakage (multiple pieces)

Damage caused by intentional acts (as determined by the District), fire, theft, or loss are not covered by this insurance.
The power cord and protective cover are not covered by insurance. This insurance also does not include the cost of
replacing a device that is not returned upon leaving the school.

The cost of insurance is $25 for one academic year.

REPAIR PROCESS & REPAIR COSTS

All repairs are processed through Luxemburg-Casco School District. Students will bring their devices in need of repair to
the L-C High School help desk located next to the main office. A loaner Chromebook may be provided as needed. A
student needs to care for the loaner as he/she would for the device originally issued to him/her.


https://docs.google.com/document/d/1REg_j_MJSn2arAHkmV0Z2u_UoJfRNNKcF5Q7cNisROE/edit
http://www.dell.com/learn/us/en/vn/solutions/limited-hardware-warranties

All costs not covered by the insurance policy will be assessed to the student and must be paid in full prior to the student
taking possession of the repaired device. Unpaid balances will be handled in accordance with the District’s fee collection
procedures.

Schedule of Repair Costs for 2023-24:

Protective Cover $10.00
Power Cord $23.00
Keyboard $19.00
Screen $26.00
Device $286.00

LOST / STOLEN DEVICES

Students and parents/guardians are responsible for the cost of replacing lost or stolen Chromebooks. The cost of
replacing a lost/stolen device for the 2023-2024 school year is $286.00.



ONE TO WORLD

HANDBOOK




1’15 to WORLD

STUDENT HANDBOOK

The Luxemburg-Casco High School will supply all of its students with a Chromebook. This device is the property of
Luxemburg-Casco School District. This device will provide students access to Schoology, Google Apps for Education,
educational web-based tools as well as many other useful resources. The Chromebook is an educational tool that is not
intended for gaming, social networking or high-end computing. Luxemburg-Casco High School plans to utilize the One to
World program as a way to create an engaging, collaborative and modern learning environment for all students.



RECEIVING YOUR CHROMEBOOK

Incoming 7th graders and sophomores will receive a new Chromebook before the start of the upcoming school year.

Incoming 8th graders, freshmen, juniors and seniors will be allowed to keep their Chromebook over the summer.
Outgoing seniors will be required to turn in their Chromebook to the LMC prior to graduation.

RETURNING YOUR CHROMEBOOK

8-12 grade students will be allowed to keep their Chromebook over the summer.

Any student who transfers out of Luxemburg-Casco School District will be required to return their Chromebook and
accessories to an adult in the LCHS library/Chromebook Depot by their last day of enrollment. If a Chromebook and its
accessories are not returned, the parent /guardian will be held responsible for the full price of the Chromebook. If payment
is not received a process similar to collecting outstanding school fees will be followed.

TAKING CARE OF YOUR CHROMEBOOK

The Chromebook is the property of Luxemburg-Casco School District and students are responsible for the general care of
it. Chromebooks that are broken or fail to work properly must be taken to the L-C High School help desk located next to
the main office as soon as the student notices an issue so it can be taken care of properly. Do not take district-owned
Chromebooks to an outside computer service for any type of repairs or maintenance. Repairs or maintenance are handled
by the L-C High School help desk.

GENERAL CARE GUIDELINES

Chromebooks must have a Luxemburg-Casco School District asset tag on them at all times and this tag must not be
removed or altered in any way.

General Care

e No food or drink is allowed next to your Chromebook while it is in use.

e Cords, cables, and removable storage devices must be inserted carefully into the Chromebook.

e Never transport your Chromebook with the power cord plugged in. Never store your Chromebook in your backpack
while plugged in.

e Students should never carry their Chromebooks while the screen is open. Transport the Chromebook in the closed
position at all times.

Vents should not be covered.
Chromebooks must remain free of any writing, drawing, or stickers.
Chromebooks should never be left in a car or exposed to extreme temperatures for long periods of time.
o If accidentally left in a car in cold temperatures, please allow the Chromebook to warm up for a minimum
of 30 minutes before powering on.

e Chromebooks should never be left unattended in any unsupervised area. Any Chromebook left in an unsupervised
area is in danger of being lost or stolen. The student and parents/guardians are responsible for the cost of
replacing a lost or stolen Chromebook.

If an unsupervised Chromebook is found, return it to the LCHS help desk if possible or to a staff member.

Do not lean or put pressure on a Chromebook and/or its screen or store it with items placed on top of it.

Clean the screen, keyboard, or outer surface with a soft, dry microfiber cloth or anti-static cloth. Never spray any
liquid directly on the Chromebook.

Repairs, Lost/Stolen Devices
e If your device needs repair or technical support, please take it to the help desk located next to the main office.
e If adevice is lost or stolen, the student needs to report it to the L-C High School help desk staff immediately.



e Students are responsible for the Chromebook they are issued. Any lost or stolen devices will be required to be
replaced by the family.

e Students using loaner Chromebooks may be responsible for any damages incurred while in possession of the
student or if it's lost or stolen.

RESPONSIBLE USE

Students will adhere to all of the information for acceptable use as described in Luxemburg-Casco School District's Board
Policy 7540.03 - Student Education Technology Acceptable Use and Safety.

e Students are responsible for their ethical and educational use of the technology resources of Luxemburg-Casco
School District.

e Students are responsible for bringing a fully-charged Chromebook to school each day for all classes unless
advised not to do so by their teacher.

e Students will only login to the Chromebook using the Luxemburg-Casco District provided Google Apps for
Education account.

Students should protect their password and not share it with others.
Students are encouraged to take their Chromebooks home for educational purposes and to transport
Chromebooks with care.

e Transmission of any material that is in violation of any federal or state law is prohibited. This includes, but is not
limited to the following: confidential information, copyrighted material, threatening or obscene material, and
malware.

e Users of District technology have no rights, ownership, or expectations of privacy to any data that is, or was,
stored on the Chromebook, school network, or any school-issued application and are given no guarantees that
data will be retained or destroyed.

e Any attempt to alter data, the configuration of a Chromebook, or the files of another user, without the consent of
the individual, building administrator, or technology administrator, will be considered an act of vandalism and
subject to disciplinary action in accordance with the student handbook and other applicable school policies.

WHO CAN USE THE CHROMEBOOK

Only the student the Chromebook has been issued to is allowed to use the device. Unauthorized use by anyone other than
the issuant will void the District insurance and could result in probationary status.

PERSONAL CHROMEBOOKS

Personal Chromebooks are not allowed to be used unless specifically approved.

PROBATIONARY STUDENT PRIVILEGES

Luxemburg-Casco School District has the obligation to protect the assets of the district. Probationary Status and/or other
disciplinary action may be assigned to a student by building administration. Based on the criteria below, some students
may be required to turn in their Chromebooks to the school library at the end of each day unless otherwise specified. A
formal check-in and check-out process will take place to protect the equipment and document the process.

e Students who have violated the 7540.03 - Student Education Technology Acceptable Use and Safety policy
during the current or previous semester.

e Students who have had multiple instances of accidental damage, intentional damage to a device, or unpaid
repair/replacement fees.



https://docs.google.com/document/d/1REg_j_MJSn2arAHkmV0Z2u_UoJfRNNKcF5Q7cNisROE/edit
https://docs.google.com/document/d/1REg_j_MJSn2arAHkmV0Z2u_UoJfRNNKcF5Q7cNisROE/edit

DIGITAL CITIZENSHIP

Students must follow the conditions of being a good digital citizen:

1 will...
Stay safe.
e | know that there are scams online that | can avoid. Therefore, unless | am filling out a trusted form with
my family or teacher’s permission, | will not give out my private or financial information.
e | will read the privacy policies of any social network sites or apps that | want to use, and | will pay
attention to the types of information these companies can collect about me.
e | know that | have a choice in the kinds of relationships | have online. | will stop talking to anyone who
makes me feel pressured or uncomfortable, or acts inappropriately toward me.
Think first.

e | will model kind behavior online. | will not bully, humiliate, or upset anyone online or with my phone -
whether through sharing photos, videos, or screenshots, spreading rumors or gossip, or setting up fake
profiles — and | will stand up to those who do.

e | know that the photos and videos | post, and everything that | write about myself and others online, can
be saved and shared without my knowing. Therefore, | will not post anything online that | wouldn’t want
my family, teachers, college admissions officers, or future employers to see.

e When | use, reference, or share someone else’s creative work online, | will give proper credit to the
author or artist. | also know that | have a right to receive credit for any original work that | share online.

Stay Balanced.
e | know that not everything | read, hear, or see online is true. | will consider whether a source is credible.
As an author, | will also contribute information thoughtfully and honestly.
e | will be open with my family and teacher about how | spend my time with media and show them that |
use it responsibly.
e | will be mindful of how much time | spend in front of screens, and | will continue to enjoy the other
activities — and people - in my life.

INSURANCE & DAMAGE CHARGES

Each student will pay an insurance fee as part of the Luxemburg-Casco School District registration process. This
insurance fee covers the cost of the FIRST occurrence of accidental damage to a student’s Chromebook for that school
year. The determination of damage being caused by an accident or intentional actions is at the discretion of
Luxemburg-Casco School District. This insurance policy does not cover the cost of a lost/stolen device or power cord or
repair due to intentional damage. It also does not include the cost of replacing a device that is not returned upon leaving
the school.

Students and parents/guardians are responsible for the cost of replacing lost or stolen Chromebooks.

REPAIR PROCESS & REPAIR COSTS

All repairs are processed through Luxemburg-Casco School District. Students will bring their devices in need of repair to
the High School help desk located next to the main office. A loaner Chromebook may be provided as needed. A student
needs to care for the loaner as he/she would for the device originally issued to him/her. If a loaner is provided while the
student's Chromebook is being repaired, the loaner unit must be returned before the student receives his/her repaired
Chromebook.



All costs not covered by the insurance policy will be assessed to the student and must be paid in full prior to the student
taking possession of the repaired device. Unpaid balances will be handled in accordance with the District’s fee collection
procedures.

Schedule of Repair Costs for 2023-24:

Protective Cover $10.00
Power Cord $23.00
Keyboard $19.00
Screen $26.00
Device $286.00

CHROMEBOOK LOAN PROCESS

In the event that a student requires a loaner Chromebook, the student must make the request at theHigh School help desk
located next to the main office. A student ID is required to receive a loaner.





