
Employee Name _________________________________________        Department/School___________________
Please Print Full Name

DATE WORKED DESCRIPTION OF DUTIES PERFORMED
HOURS 

WORKED
RATE OF 

PAY
BUDGET CODE WILL BE ASSIGNED BY BUDGET 

ADMINISTRATOR

TOTAL HOURS

Supervisor/Budget Administrator Signature ____________________________________Date ______________

Time should be recorded in increments of 15:  15 min = .25   30 min = .50   45 min = .75

Employee Signature _______________________________________________________ Date ____________

Franklin Pierce Schools

CERTIFICATED EMPLOYEE EXTRA PAY TIMESHEET
For Additional Hours Beyond Regular Assignment

Staff  - Please turn in completed form to your Office Manager at the end of the each month.
One timesheet per month, printed on white paper

15 min = .25     
30 min = .50       
45 min = .75       
60 min = 1 

Please Print and Sign Document
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