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Clayton County Public Schools (CCPS) 1s committed to providing a
fair and competitive employee compensation program that will
attract, retain and reward high-performing employees at all levels.

CCPS strives to cultivate and maintain fair, consistent, and equitable
compensation practices that improve morale and are aligned with
the core values and mission to produce a competitive and high-
performing organization.

Furthermore, CCPS believes that high-quality Teachers and Support
Staff exhibiting outstanding talent will provide an exemplary level
of innovation, creativity, leadership, and knowledge to fulfill the
community.

ORROW, TODAY!”
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Teacher and teacher-like positions that require certification are compensated on
the CCPS Teacher Salary Scale.

Placement for teachers 1s based on certificate level (T-level) and the number of
verifiable teaching years.

To be granted a full year, a teacher must satisfy the State Board of Education State
Rules (4dopted Rule 160-5-2-.05) criteria.

The highlights of the rules are as follows:

v Must have been certified

v Must have worked in an accredited institution

v" Must have worked full-time with a minimum of 120 days each school year

OMORROW, TODAY!”



Each Tier represents the degree level
and each step represents the number
years of verified experience.
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Note: CCPS step is determined according to the State of Georaia guidelines for recoanizing creditable vears of teaching experience.
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Administrative positions, which require certification, and other Classified
positions are compensated according to the CCPS Grade Salary Schedule.

v Each grade has a maximum of 16 steps.

v' Step placement is determined by years of directly relatable experience up

to the midpoint for all administrative positions except Coordinator and
above-level positions.

v All other Classified positions may receive experience credit ranging from
step 4 to step 8 and cannot exceed the midpoint of the designated grade.
(Paraprofessionals, Nutrition Workers, Bus Drivers, Monitors,
Secretaries, etc.).

OMORROW, TODAY!”



DIVISION OF HUMAN RESOURCES

Must be completed and submitted by the previous employer

v Via email or
v Via Verifent

All sections on the form must be complete
v' Include all required signatures
School District Name and State

v
v Accrediting Agency
v

Number of work days per school year

Must be returned no later than 60 days from the date of hire

ETTER TOMORROW, TODAY!”
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) 'I CERTIFIED STAFF - Verification of Certified Work Experience
Clayton County Public Schools - Division of Business Servicas - Compensation Department | 1098 Fifth Avenue, loneshor, GA 30236 cops.compensation@cloyton k12.00.us

Part &: To be completed by applicant and sent to previous employer. In order for experience credit to be granted for the current schoal year, the Verification of Certified Work Experience form must be
received no later than the [ast working day of the current fiscal /school year.

Bysigning below, | sutharize my formar amploper to completa this form and raturn it to the (CPS addrass/omail listed above.

Position with CCRS: CCPS Wark Location: Emoloyez 1D {if known | Sodial Security Number:

Part B: To be completed by an authorized Human Resources official currently employed with the school district/schoal, Please complete the following information and return this form to the
address/email listed above. This information will be used to determine experience credit for salary purposes. For experience to be considered for current year salary purpases, this form MUST

be recerved in the Compansation Department no later than 60 days from the date of hire. Email copies to copsvoe@clavton ki2.za.us

Schoal/School District” State: Accraditing Agency:
Please Check: Public Schoal Private School

For Pre-K teachers only:

Farmer 0CPS employes?
plojez Was the Pre-K program state-funded? {Head Stort, etc |

Was a certificate/license required for this position?
Was 3 contract required for this position? o
Was the employes under contract? Far collge/universty:

Did the employee have tenure in your system? Huw many haurs per quarter/semester did employee teach?

Dates of Service GA Public Schaols Only:
[MM/DD/ YY) Typeand Level of
Certificate Held

Did employes receive an unsatisfactory, ineffective, or needs development annual summative performance evaluation for any year of employment?
Ifyes, please indicate schoal year|s) and ratings):

For GA Public Schools only: Asof ___ [Date) _ days of unused accumulated sick leave [ maximum of 45 days) are herewith transferred, in accordance with 0.C.G.A.
20-2-850, for inclusion in the permanant personnel record of the above-named employee. Sickleave can only be accepted if the transfer ocours within one year of the employee leaving @ 64 public school
systam.

| certify that all information listed ahove is complete and correct according to the official recards of the schaol system orinstitution providing this verification of experience.
Signature of Authorized official: R Date:

Printed Name/Title: Phane Number:

Revised 2/10/2023

Verification of Experience — Certified

“BUILDING A BETTER TOMORROW, TODAY!”



https://resources.finalsite.net/images/v1692149990/claytonk12gaus/jyzvhq84ufjeqcjwim5c/CCPSVerificationofExperience_Certified.pdf
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NON-CERTIFIED,/CLASSIFIED STAFF - Verification of Work Exerience
Clayton County Public Schools - Division of Business Services - Compensation Department | 1098 Fifth Avenue, Joneshora, GA 30236 ccpsvoe @eclayton.k12.00.us

Part A: To be completed by applicant and sent to previous emplayer. In order for experience credit to be granted for the current schoal year, the Verification of Certified Work Experience form must be
recelved n later than the last working day of the current fiscal school year.
By signing below, | autharize my farmer emplayer to complete this form and return it to the CCPS address/zmail listed above.

- LaSL FI“[IMl {Maidenl:
Position with CCPS: CCPSWork Location: Emplayee 1D {If known ): Soclal Security Number:

Part B: To be completed by an authorized Human Resources officlal currently employed with the schoal district/schoal. Please complete the following information and return this farm to the
address/email listed above. This information will be used to determine experience credit for salary purpases. For experience to be consldered for current year salary purposes, this form MUST

be racelved in the Compensation Department no later than 60 days from the date of hire. Email copies to ccpsvoe@dlayton. ki2.ga.us

Company/Organization:

Dates of Service Nurber of Part-Time Position,Title Held Degree/Certificate Held
DAY ‘ Verification of Experience - Non-Certified

| certify that all information listed above Is complete and correct according to the officlal records.

For GA Public Schoals only: Asof _____ (Date) days of unused accumulated sick leave (maximum of 45 days) are herewith transferred, in accordance with 0.CGA.

20-2-850, for Inclusion In the permanent personnel recard of the above-named employee. Sick leave can only be accepted if the transfer occurs within one year of the employee leaving a GA public
sthool

system.

Slgnature of Authorized Officlal: Date:

Printed Name,Title: Phaone Number:

Revised 8/04/2023

“BUILDING A BETTER TOMORROW, TODAY!”


https://resources.finalsite.net/images/v1692149998/claytonk12gaus/ijfw0ev5z8lg67hiva28/CCPSVerificationofExperience_Non-Certified1.pdf
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Bus Driver (Classified)
186 Day | Grade 18 | Step 3 | 6 Hours

Position Start Date: 7/29/2024

Working 186 Days
# of Pay Cycles

$26,637.06 + 26 = $1,024.50

Actual Salary Semi-Monthly Salary
(before taxes & benefits

ETTER TOMORROW, TODAY!”
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first (|’| / ;
Teacher (Certlﬁed)

190 Day | T5 | Step S | 8 Hours

Position Start Date: 7/26/2024
Actual First Day of Work: 9/3/2024 (Working only 164 Days)

Daily Rate

$63,663.00 / 190 = $335.07 x 164 = $54,951.48

Actual Salary # of Days Worked Remaining Days for Prorated Salary
2024-2025 SY

Why is my prorated salary less than my actual salary? The amount of $54,951.48 is
based on the number of days you will work in the school year.

$54,951.48 / 23 (remaining number of pay periods left in the school year)
= $2,289.19 semi-monthly per pay period (before deductions).

ORROW, TODAY!”
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1. How are salaries for CCPS employees determined?
The District currently maintains a market-based compensation system for all District jobs.

2. When will CCPS employees receive a raise?
The Board of Education hopes to provide a general increase to all District Employees within available
resources. District budgets are impacted by changes in local, state, and federal revenues.

3. How and when am I paid?

All current employees are paid on a semi-monthly basis and receive 24 evenly distributed paychecks for the
school year. All payroll check dates will be on the 15th day of the month and the last workday of the
month.

4.1f I am a new 10 or 11-month employee at CCPS, when will my pay begin?
10 and 11-month employees new to CCPS, who begin the first day of the preplanning week, will receive
their first paycheck on August 15th and will receive the earned annual salary divided over 26 checks.

S. How many days must I work to receive a year of experience credit?
In accordance with the GADOE experience for salary purposes, you must work 63% of the full work
calendar or a minimum of 120 days during a full academic year.

6. As a Teacher, can I receive experience credit for substitute teaching or paraprofessional

experience?

Teaching experience credit is not given for substitute teaching, teacher aide, student teaching, or
paraprofessional experience.

'ROW, TODAY!”
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7. How will my salary be affected if I begin employment after the first day of the school year?

For an employee who works less than the scheduled days for their position, the annual salary will be pro-rated
based on the actual days worked. The total annual salary from the salary schedule will be divided by the
scheduled days for that position and multiplied by the actual number of days to be worked. The salary is
then divided over the remaining number of pay periods that the employee has to be paid.

8. Will I receive experience credit for previous teaching experience?

Individuals employed in a certified, or teaching position will receive experience credit from previous certified
or teaching experience either with CCPS or within another school district. A verification of employment
form for certified employees must be completed by all previous employers and returned to

CpsS.voe(@clayton.k12.0a.us

9. Will I receive experience credit for previous work experience (non-teaching)?

Experience will be evaluated to assess the similarities of job responsibilities from verified, previous
experience for jobs that require experience credit. If the work experience is determined to be related, the
Compensation Team will consider the length of previous employment and the days and hours worked to
determine the amount of experience towards salary placement. A verification of employment form for
non-certified employees must be completed by all previous employers and returned to

Ceps.voe(clayton.kl12.ga.us

10. Will I receive experience credit for Military Service?

To receive credit for military service, a copy of the employee’s DD214 must be submitted. The employee
may receive up to three (3) years of active military service in the Armed Forces of the United States.
Experience credit is not granted for service in the Reserves or National Guard.



mailto:ccps.voe@clayton.k12.ga.us
mailto:ccps.compensation@clayton.k12.ga.us

Mona Wesley Terry Crisp

Coordinating Supervisor, Compensation Compensation Technician III
Divisions & Departments

Sheameka Jackson VACANT
Compensation Technician III Compensation Technician 111
Secondary (Middle & High) Schools Elementary Schools and School
and Transportation Nutrition
General Compensation Verification of Experience
Questions (VOE) Form
ceps.compensation@clayton.k12.ga.us cepsvoe@clayton.k12.ga.us
Website

www.clayton.k12.ga.us/departments/business services/compensation

W, TODAY!”
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“BUILDING A BETTER TOMORROW, TODAY!”
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