Change your email screen FONT, SIZE or STYLE

1. In Mail, on the View tab, in the Current View group, click View Settings.
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2. Click Other Settings.

Advanced View Settings: Compact E
Description
Columns... J Importance, Reminder, Icon, Flag Status, Attachment, Fr...
[ Group By... ] MNone
[ Sort... ] Received [descending)
[ Filter... | off
[ Other Settings... ] Fonts and other Table View settings
[ Conditional Formatting... ] User defined fonts on each message
[ Format Columns... ] Specify the display formats for each field

[ Reset Current View ] [ oK ] [ Cancel

3. Under Column Headings and Rows, click Row Font.

Other Settings @ -

Column Headings and Rows
EolumpEsnts: 8 pt. Segoe Ul ﬁ.utnmatic column sizing
[] Allow in-cell editing

|:| Show “new item” row

[ Raow Fant... ] |1CI pt. Segoe UL

Grid Lines and Group Headings

Grid line style: | Solid v | [Z]show items in Groups

Reading Pane

(") Right () Bottom (@ Off

Other Options
Use compact layout in widths smaller than (125 | characters
Always use single-line layout Always use compact layout
Show messages from all folders in expanded conversation groups

|:| Show conversation groups using Classic Indented view

DK ] [ Cancel




4. 1In the Font dialog box, click the font, font style, and size that you want to use.
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5. On the Font, Other Settings, and Advanced View Settings dialog boxes, click OK.



