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ARTICLE 1V, Section 20 Covering Classes

The building principal is responsible to see that all classes are adequately covered at all times.

Any arrangements made for class coverage between employees must have prior approval of the building principal and will
not be compensated unless leave is used.

The District will provide substitutes where needed and when practical for any employee who is absent due to illness or

injury.

Absence for other purposes will usually be covered by a substitute except when the absence is for a short period of time
and the hiring of a substitute is not deemed feasible by the building principal.

In cases of a substitute shortage, the following may occur:an-administratorrmay-request-a-staff-memberte-covera-elass.

e Staff subbed out for in-district activities may be asked to return to their classroom.

e Ifthere are no volunteers, assignments will be made on a rotating basis.

o Teachers who give-up-a-preparation-time-or-part-ofa-prep-time-te-cover another class will submit-ene-hourona
yellow-timesheetto-receive $30their base per diem rate for the amount of time providing coverage. The time will

be reflected and paid via the absence management system.
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