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APPENDIX A  
SPRING LAKE PUBLIC SCHOOLS 

2019-20 TEACHER SALARY SCHEDULE 

BA BA+18 MA MA+30 
Steps $ 976 $1,130 $1,480 $1,511 

1 $ 42,443 $ 43,677 $ 44,910 $ 47,479 
2 $ 43,420 $ 44,807 $ 46,390 $ 48,990 
3 $ 44,396 $ 45,938 $ 47,870 $ 50,501 
4 $ 45,372 $ 47,068 $ 49,350 $ 52,011 
5 $ 46,349 $ 48,199 $ 50,829 $ 53,522 
6 $ 47,325 $ 49,329 $ 52,309 $ 55,033 
7 $ 48,301 $ 50,459 $ 53,789 $ 56,543 
8 $ 49,278 $ 51,590 $ 55,269 $ 58,054 
9 $ 50,254 $ 52,720 $ 56,749 $ 59,565 

10 $ 51,230 $ 53,851 $ 58,229 $ 61,075 
11 $ 52,207 $ 54,981 $ 59,709 $ 62,586 
12 $ 53,183 $ 56,112 $ 61,189 $ 64,097 
13 $ 54,159 $ 57,242 $ 62,668 $ 65,608 
14 $  55,135 $ 58,373 $ 64,148 $ 67,118 
15 $  56,112 $ 59,503 $ 65,628 $ 68,629 
16 $  57,088 $ 60,634 $ 67,108 $ 70,140 
17 $  58,064 $ 61,764 $ 68,588 $ 71,650 
18 $  59,041 $ 62,894 $ 70,068 $ 73,161 
19 $  60,017 $ 64,025 $ 71,548 $ 74,672 
20 $  60,993 $ 65,155 $ 73,027 $ 76,182 
21 $  61,970 $ 66,286 $ 74,507 $ 77,693 
22 $  62,946 $ 67,416 $ 75,987 $ 79,204 
23 $  63,922 $ 68,547 $ 77,467 $ 80,715 
24 $  64,898 $ 69,677 $ 78,947 $ 82,225 
25 $  65,875 $ 70,808 $ 80,427 $ 83,736 
26 $ 66,851 $ 71,938 $ 81,907 $ 85,247 
27 $  67,827 $ 73,069 $ 83,387 $ 86,757 
28 $  68,804 $ 74,199 $ 84,866 $ 88,268 
29 $  69,780 $ 75,329 $ 86,346 $ 89,779 
30 $  70,756 $ 76,460 $ 87,826 $ 91,289 
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APPENDIX A (Cont.) 
SPRING LAKE PUBLIC SCHOOLS 

2020-2021 TEACHER SALARY SCHEDULE (2.0% Inc.) 

BA BA+18 MA MA+30 
 Steps $ 996 $1,153 $1,509 $1,541 

1 $   43,292 $ 44,550 $ 45,808 $ 48,429 
2 $   44,288 $ 45,703 $ 47,318 $ 49,970 
3 $   45,284 $ 46,856 $ 48,827 $ 51,511 
4 $   46,280 $ 48,009 $ 50,337 $ 53,051 
5 $   47,276 $ 49,163 $ 51,846 $ 54,592 
6 $   48,272 $ 50,316 $ 53,355 $ 56,133 
7 $   49,267 $ 51,469 $ 54,865 $ 57,674 
8 $   50,263 $ 52,622 $ 56,374 $ 59,215 
9 $   51,259 $ 53,775 $ 57,884 $ 60,756 

10 $   52,255 $ 54,928 $ 59,393 $ 62,297 
11 $   53,251 $ 56,081 $ 60,903 $ 63,838 
12 $   54,246 $ 57,234 $ 62,412 $ 65,379 
13 $   55,242 $ 58,387 $ 63,922 $ 66,920 
14 $   56,238 $ 59,540 $ 65,431 $ 68,461 
15 $   57,234 $ 60,693 $ 66,941 $ 70,002 
16 $   58,230 $ 61,846 $ 68,450 $ 71,542 
17 $   59,226 $ 62,999 $ 69,960 $ 73,083 
18 $   60,221 $ 64,152 $ 71,469 $ 74,624 
19 $   61,217 $ 65,305 $ 72,979 $ 76,165 
20 $   62,213 $ 66,458 $ 74,488 $ 77,706 
21 $   63,209 $ 67,612 $ 75,997 $ 79,247 
22 $   64,205 $ 68,765 $ 77,507 $ 80,788 
23 $   65,201 $ 69,918 $ 79,016 $ 82,329 
24 $   66,196 $ 71,071 $ 80,526 $ 83,870 
25 $   67,192 $ 72,224 $ 82,035 $ 85,411 
26 $   68,188 $ 73,377 $ 83,545 $ 86,952 
27 $   69,184 $ 74,530 $ 85,054 $ 88,493 
28 $   70,180 $ 75,683 $ 86,564 $ 90,033 
29 $   71,176 $ 76,836 $ 88,073 $ 91,574 
30 $   72,171 $ 77,989 $ 89,583 $ 93,115 
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APPENDIX A (Cont.)  
SPRING LAKE PUBLIC SCHOOLS 

2021-2022 TEACHER SALARY SCHEDULE (2.5% Inc.) 

BA BA+18 MA MA+30 
Steps $    1,021 $    1,182 $    1,547 $    1,579 

1 $ 44,375 $ 45,664 $ 46,953 $ 49,639 
2 $ 45,395 $ 46,846 $ 48,501 $ 51,219 
3 $ 46,416 $ 48,028 $ 50,048 $ 52,798 
4 $ 47,437 $ 49,210 $ 51,595 $ 54,378 
5 $ 48,458 $ 50,392 $ 53,142 $ 55,957 
6 $ 49,478 $ 51,573 $ 54,689 $ 57,537 
7 $ 50,499 $ 52,755 $ 56,237 $ 59,116 
8 $ 51,520 $ 53,937 $ 57,784 $ 60,696 
9 $ 52,540 $ 55,119 $ 59,331 $ 62,275 

10 $ 53,561 $ 56,301 $ 60,878 $ 63,854 
11 $ 54,582 $ 57,483 $ 62,425 $ 65,434 
12 $ 55,603 $ 58,665 $ 63,973 $ 67,013 
13 $ 56,623 $ 59,847 $ 65,520 $ 68,593 
14 $ 57,644 $ 61,029 $ 67,067 $ 70,172 
15 $ 58,665 $ 62,210 $ 68,614 $ 71,752 
16 $ 59,686 $ 63,392 $ 70,161 $ 73,331 
17 $ 60,706 $ 64,574 $ 71,709 $ 74,910 
18 $ 61,727 $ 65,756 $ 73,256 $ 76,490 
19 $ 62,748 $ 66,938 $ 74,803 $ 78,069 
20 $ 63,768 $ 68,120 $ 76,350 $ 79,649 
21 $ 64,789 $ 69,302 $ 77,897 $ 81,228 
22 $ 65,810 $ 70,484 $ 79,445 $ 82,808 
23 $ 66,831 $ 71,666 $ 80,992 $ 84,387 
24 $ 67,851 $ 72,848 $ 82,539 $ 85,967 
25 $ 68,872 $ 74,029 $ 84,086 $ 87,546 
26 $ 69,893 $ 75,211 $ 85,633 $ 89,125 
27 $ 70,914 $ 76,393 $ 87,181 $ 90,705 
28 $ 71,934 $ 77,575 $ 88,728 $ 92,284 
29 $ 72,955 $ 78,757 $ 90,275 $ 93,864 
30 $ 73,976 $ 79,939 $ 91,822 $ 95,443 
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APPENDIX A (Cont.) 
SPRING LAKE PUBLIC SCHOOLS 

2022-2023 TEACHER SALARY SCHEDULE (2.5% Inc.) 

BA BA+18 MA MA+30 
Steps $    1,046 $    1,211 $    1,586 $    1,619 

1 $ 45,484 $ 46,806 $ 48,127 $ 50,880 
2 $ 46,530 $ 48,017 $ 49,713 $ 52,499 
3 $ 47,577 $ 49,228 $ 51,299 $ 54,118 
4 $ 48,623 $ 50,440 $ 52,885 $ 55,737 
5 $ 49,669 $ 51,651 $ 54,471 $ 57,356 
6 $ 50,715 $ 52,863 $ 56,057 $ 58,975 
7 $ 51,761 $ 54,074 $ 57,642 $ 60,594 
8 $ 52,808 $ 55,286 $ 59,228 $ 62,213 
9 $ 53,854 $ 56,497 $ 60,814 $ 63,832 

10 $ 54,900 $ 57,709 $ 62,400 $ 65,451 
11 $ 55,946 $ 58,920 $ 63,986 $ 67,070 
12 $ 56,993 $ 60,131 $ 65,572 $ 68,689 
13 $ 58,039 $ 61,343 $ 67,158 $ 70,308 
14 $ 59,085 $ 62,554 $ 68,744 $ 71,926 
15 $ 60,131 $ 63,766 $ 70,330 $ 73,545 
16 $ 61,178 $ 64,977 $ 71,915 $ 75,164 
17 $ 62,224 $ 66,189 $ 73,501 $ 76,783 
18 $ 63,270 $ 67,400 $ 75,087 $ 78,402 
19 $ 64,316 $ 68,612 $ 76,673 $ 80,021 
20 $ 65,363 $ 69,823 $ 78,259 $ 81,640 
21 $ 66,409 $ 71,034 $ 79,845 $ 83,259 
22 $ 67,455 $ 72,246 $ 81,431 $ 84,878 
23 $ 68,501 $ 73,457 $ 83,017 $ 86,497 
24 $ 69,548 $ 74,669 $ 84,603 $ 88,116 
25 $ 70,594 $ 75,880 $ 86,188 $ 89,735 
26 $ 71,640 $ 77,092 $ 87,774 $ 91,354 
27 $ 72,686 $ 78,303 $ 89,360 $ 92,972 
28 $ 73,733 $ 79,514 $ 90,946 $ 94,591 
29 $ 74,779 $ 80,726 $ 92,532 $ 96,210 
30 $ 75,825 $ 81,937 $ 94,118 $ 97,829 
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APPENDIX A (Cont.) 
SPRING LAKE PUBLIC SCHOOLS 

2023-2024 TEACHER SALARY SCHEDULE (2.5% Inc.) 

BA BA+18 MA MA+30 
Steps $    1,072 $    1,242 $    1,626 $    1,659 

1 $ 46,621 $ 47,976 $ 49,330 $       52,152 
2 $ 47,694 $ 49,217 $ 50,956 $       53,812 
3 $ 48,766 $ 50,459 $ 52,581 $       55,471 
4 $ 49,838 $ 51,701 $ 54,207 $       57,131 
5 $ 50,911 $ 52,943 $ 55,832 $       58,790 
6 $ 51,983 $ 54,184 $ 57,458 $       60,449 
7 $ 53,056 $ 55,426 $ 59,084 $       62,109 
8 $ 54,128 $ 56,668 $ 60,709 $       63,768 
9 $ 55,200 $ 57,910 $ 62,335 $       65,428 

10 $ 56,273 $ 59,151 $ 63,960 $       67,087 
11 $ 57,345 $ 60,393 $ 65,586 $       68,746 
12 $ 58,418 $ 61,635 $ 67,211 $       70,406 
13 $ 59,490 $ 62,876 $ 68,837 $       72,065 
14 $ 60,562 $ 64,118 $ 70,462 $       73,725 
15 $ 61,635 $ 65,360 $ 72,088 $       75,384 
16 $ 62,707 $ 66,602 $ 73,713 $       77,043 
17 $ 63,780 $ 67,843 $ 75,339 $       78,703 
18 $ 64,852 $ 69,085 $ 76,964 $       80,362 
19 $ 65,924 $ 70,327 $ 78,590 $       82,022 
20 $ 66,997 $ 71,569 $ 80,215 $       83,681 
21 $ 68,069 $ 72,810 $ 81,841 $       85,340 
22 $ 69,142 $ 74,052 $ 83,467 $       87,000 
23 $ 70,214 $ 75,294 $ 85,092 $       88,659 
24 $ 71,286 $ 76,535 $ 86,718 $       90,319 
25 $ 72,359 $ 77,777 $ 88,343 $       91,978 
26 $ 73,431 $ 79,019 $ 89,969 $       93,637 
27 $ 74,504 $ 80,261 $ 91,594 $       95,297 
28 $ 75,576 $ 81,502 $ 93,220 $       96,956 
29 $ 76,648 $ 82,744 $ 94,845 $       98,616 
30 $ 77,721 $ 83,986 $ 96,471 $    100,275 
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APPENDIX B 

EXTRA PAY FOR EXTRA DUTIES 

The Board shall grant extra pay to those who are selected by the Board to perform the following 
extra assignments. Compensation shall be based on either a fixed amount or the percentage 
relationship to the current basic salary. This supplementary salary shall be paid upon the 
successful completion of the activity. These assignments are one (1) year non-tenure 
appointments. 

ATHLETICS (Boys) 
Football     Head Varsity ............................................................... 16.0% 

Assistant Varsity (2) ................................................... 10.0% 
Head Junior Varsity ...................................................... 9.5% 
Assistant Junior Varsity ................................................ 9.0% 
Head 9th Grade ............................................................. 8.0% 
Assistant 9th Grade ....................................................... 7.0% 
Head 8th Grade ............................................................. 6.5% 
Assistant 8th Grade ....................................................... 6.0% 

Basketball  Head Varsity ............................................................... 16.0% 
Junior Varsity .............................................................. 10.0% 
Freshman ....................................................................... 8.0% 
8th Grade ....................................................................... 7.0% 
7th Grade ....................................................................... 7.0% 

Swimming     Head Varsity ............................................................... 13.0% 
Assistant Varsity (40 or more athletes required) .......... 6.0% 
Assistant Varsity/Diving ............................................... 4.0% 
Middle School .............................................................   6.0% 

Golf     Head Varsity ............................................................... 10.0% 
Junior Varsity ................................................................ 6.0% 

Wrestling Head Varsity ............................................................... 13.0% 
Assistant Varsity ........................................................... 8.0% 
Middle School ............................................................... 6.0% 

Track     Head Varsity ............................................................... 10.0% 
Assistant Varsity (1) ...................................................   6.0% 
Middle School Co-ed  .................................................   6.0% 
Assistant Middle School .............................................   5.5% 

Cross Country Head Varsity ............................................................... 10.0% 
B/G Asst. Varsity (45 or more combined athletes required) ... 6.0% 
Middle School Co-ed .................................................... 6.0% 
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APPENDIX B (Cont.) 

Baseball Head Varsity ............................................................... 10.0% 
Junior Varsity ................................................................ 6.0% 

Tennis  Head Varsity ............................................................... 10.0% 
Asst. Varsity/Junior Varsity .......................................... 6.0% 

Soccer Head Varsity ............................................................... 12.0% 
Junior Varsity ................................................................ 6.0% 

Strength Coach Co-ed, Winter and Spring ............................................. 4.0% 

ATHLETICS (Girls) 

Golf       Head Varsity ............................................................... 10.0% 
Junior Varsity ................................................................ 6.0% 

Basketball Head Varsity ............................................................... 16.0% 
Junior Varsity .............................................................. 10.0% 
9th Grade .....................................................................   8.0% 
8th Grade .....................................................................   7.0% 
7th Grade .....................................................................   7.0% 

Tennis Head Varsity ............................................................... 10.0% 
Asst. Varsity/Junior Varsity ........................................   6.0% 

Softball       Head Varsity ............................................................... 10.0% 
Junior Varsity ..............................................................   6.0% 

Swimming   Head Varsity ............................................................... 13.0% 
Assistant Varsity (40 or more athletes required) .......... 6.0% 
Asst. Varsity/Diving ..................................................... 4.0% 
Middle School ............................................................... 6.0% 

Volleyball   Head Varsity ............................................................... 16.0% 
Junior Varsity .............................................................. 10.0% 
9th Grade .....................................................................   8.0% 
8th Grade ....................................................................... 6.5% 
7th Grade ....................................................................... 6.5% 

Track Head Varsity ............................................................... 10.0% 
Assistant Varsity ........................................................... 6.0% 

Cross Country Head Varsity ............................................................... 10.0% 
B/G Assistant Varsity (see Boys’ Cross Country) 

Soccer Head Varsity ............................................................... 12.0% 
Junior Varsity  .............................................................   6.0% 
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Cheerleading   Fall - Head ...........................................................   10.0% 
Junior Varsity ................................................  6.0% 
9th Grade ........................................................ 6.0% 

Winter -  Head ............................................................. 10.0% 
Junior Varsity ................................................. 6.0% 
9th Grade ........................................................ 6.0% 
Middle School ..............................................   3.0% 

MUSIC PROGRAM 

H.S., Elem. Band/School & Community Service ........................................... 11.0% 
Marching Band (2) ............................................................................................ 2.5% 
Band Camp (2) .................................................................................................. 2.5% 
Color Guard - Marching Band (1) .................................................................... 2.5% 
Instrumental Music/extended day (2) ............................................................... 6.0% 
M.S., Elem. Band/School & Community Service .......................................... 11.0% 
Elementary Choral  (3) ..................................................................................... 2.0% 
Middle School/High School Choral (2) ............................................................ 3.0% 
Pep Band ........................................................................................................... 2.0% 

INTERNATIONAL BACCALAUREATE 

Director CAS  ..................................................................................................$1000 
Extended Essay Coordinator  ...........................................................................$1000 
Essay Mentors  ..................................................................................... $100/Student 

ACTIVITIES 

All School Musical Director ............................................................................. 8.0% 
Assistant All School Musical Director ............................................................. 2.0% 
All School Musical Director - instrumental  ..................................................... 3.5% 
All School Musical Director - vocal ................................................................. 3.5% 
All School Play Director ................................................................................... 3.0% 
Yearbook Advisor ............................................................................................. 6.0% 
Freshman Class Advisor (1) ............................................................................. 2.5% 
Sophomore Class Advisor (1) ........................................................................... 2.5% 
Junior Class Advisor (2) ................................................................................... 3.0% 
Senior Class Advisor (1) ................................................................................... 3.0% 
National Honor Society Advisor (2)     ............................................................. 3.0% 
Student Council Advisor -  High School (2) ................................................. 3.0% 

- Middle School ................................................... 2.0% 
- Intermediate School .......................................... 2.0% 

Quiz Bowl Advisor ........................................................................................... 3.0% 
Middle School Yearbook .................................................................................. 2.0% 
High School Newspaper Advisor...................................................................... 2.5% 
Business Professionals of America Advisor ..................................................... 3.0% 
Interact (2) ......................................................................................................... 3.0% 
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Middle School Drama(2) .................................................................................. 3.0% 
Lunch Supervision ....................................................................... $350 per trimester 
Detention Study Hall.................................................................... $350 per trimester 
Mentor Teacher ............................................................................... $250 per mentee 
Elementary Student Council (2 each – Holmes and Jeffers) ............................ 2.0% 
Elementary Intra-mural – activity program (will be coordinated on a continuing 
basis by the building principal(s) and interested staff members. Rates of 
compensation will be mutually agreed to). 

DEPARTMENT CHAIRPERSONS 

HS Departments     Compensation 
English (Language) ........................................................................................... 3.5% 
Social Studies .................................................................................................... 3.5% 
Mathematics ...................................................................................................... 3.5% 
Science .............................................................................................................. 3.5% 
Fine (Art & Music) and 
          Applied (Business, Life Skills, Technology Education) Arts ................. 3.5% 
Health & P.E. .................................................................................................... 3.5% 
Special Ed. ........................................................................................................ 3.5% 
Foreign Language ............................................................................................. 3.5% 

Intermediate/Middle School Departments 

English .............................................................................................................  3.5% 
Social Studies ...................................................................................................  3.5% 
Math .................................................................................................................  3.5% 
Science .............................................................................................................. 3.5% 
Health & P.E. .................................................................................................... 3.5% 
Elementary Grade Level Chairs ...................................................................... 1.75% 

Guidance .................................................................. As per extended work contract 
Media ....................................................................... As per extended work contract 
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APPENDIX D 

SPRING LAKE PUBLIC SCHOOLS 
GRIEVANCE REPORT 

Name of Grievant          Assignment of Grievant   Date Grievance Occurred  Date Filed 

__________________  ___________________________ ____________________ __________ 

GRIEVANCE 

Article allegedly violated:            Article ___________ Section __________ 

Statement of Grievance: 

Relief sought: 

Signature of Grievant: _________________________ Date:  ___________________ 

Disposition of Grievance: 

Date Filed   Administration   Granted or   Date  Association 
Signature           Denied        Signature 

Step 1:   __________ ___________________ __________ __________ ____________________    

Step 2: __________ ___________________ __________ ___________ ____________________ 

Step 3:   __________ ___________________ __________ ___________ ____________________ 

Step 4:   __________ ___________________ __________ ___________ ____________________ 

Step 5:    __________ ___________________ __________ ___________ ____________________ 

Please attach additional sheets as needed. After final disposition, copies of complete procedure to be furnished to: 
1. Teacher,
2. SLEA PR & R
3. Principal
4. Superintendent,
5. Board of Education File
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APPENDIX F 

 
The following articles apply only to those individuals who are not subject to the Michigan Teacher 
Tenure Act. 
 

ARTICLE V, VACANCIES AND TRANSFERS 
 
A.  VACANCIES 
 

3.   FILLING VACANCIES  –  
 

c. In filling vacancies, the Board agrees to give due consideration to the academic 
preparation (including majors and minors), professional experience, 
qualifications (as identified on the posting), performance evaluations and 
attainments of all applicants, length of service, and other relevant factors. While 
first consideration will be given to present teachers in the district, the Board 
reserves the right to hire from other areas as it deems reasonable and necessary. 
When the filling of a vacancy does not involve one or more outside applicants 
and the Board deems that the above-mentioned criteria involving internal 
applicants is equal, the district shall grant the vacancy to the most senior teacher.  

 
d. Any time that the district fills a vacancy with a less senior internal applicant or 

outside applicant, the district will explain its rationale to the Association upon 
request. 

 
B. TRANSFERS 
 

Involuntary and consecutive transfers between buildings shall be minimized or avoided. 
 
 

ARTICLE VIII, PROTECTION OF TEACHERS 
 
H.  No teacher shall be suspended, discharged, or otherwise disciplined without reasonable and 

just cause. The Board agrees to follow a policy of progressive discipline which minimally 
includes verbal warning, written warning, written reprimand, suspension with pay, 
suspension without pay, with discharge being used only as a final and last resort. This 
process may be accelerated if a particular situation merits such action. 

 
 

ARTICLE XII, TEACHER EVALUATION 
 
D.   All probationary teachers shall be evaluated by their building principal each year. All tenure 

teachers must be evaluated by their building principal at least once every three (3) years. If 
a tenure teacher is not evaluated during a school year, his/her classroom performance shall 
be presumed to be satisfactory for that school year unless documentation relative to 
performance problems has been supplied to the teacher. All evaluations shall be based on 
the guidelines contained in the "Teacher Evaluation Form" found at the end of this article. 
All such evaluations shall be recorded on the teacher evaluation form. Not all items listed 
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on the teacher evaluation form need to be treated for each evaluation; however, in the event 
a category has been rated unsatisfactory it may not be omitted on the following evaluation. 

 
E.   All monitoring or observation of the work performance of a teacher shall be conducted 

openly and with full knowledge of the teacher. The public address system shall not be used 
to "listen in" on a teacher as a basis for evaluation of that teacher. 

 
F.   Probationary teachers will be observed a minimum of three (3) times a year. Tenured 

teachers, subject to a formal evaluation, will be observed a minimum of once that year. A 
conference between the teacher and the evaluator shall be scheduled within three (3) 
working days and held within ten (10) working days following the observation. At the close 
of each conference, both the teacher and the evaluator shall sign a statement reflecting the 
information discussed. This statement will contain specific recommendations for the 
correction of any problem observed. The signature of the teacher shall not necessarily 
indicate agreement with this statement. 

 
G.   In evaluations the evaluator will be physically present for an observation of forty (40) to 

forty-five (45) minutes. No observations shall be conducted during the last two (2) full 
weeks of student attendance. Each observation shall be followed by verbal and/or written 
feedback. 

 
H.   At least sixty (60) calendar days before the end of the school fiscal year, the building 

principal shall meet with and provide each probationary teacher and each tenured teacher 
who is subject to an evaluation that year a final written evaluation which states whether 
his/her work has been satisfactory and the reasons for such recommendation. In this 
evaluation, the building principal shall put in writing his/her recommendation for continu-
ation or non-renewal of the probationary teacher's contract. Probationary teachers who are 
not recommended for continued employment will be notified on or before April 15. 

 
I.   If an evaluator believes a teacher is doing unsatisfactory work, the reasons shall be set forth 

in specific terms, and specific recommendations which the teacher can use to correct the 
problem will be given by the administration. 

 
 

ARTICLE XVII, REDUCTION OF CERTIFIED PERSONNEL 
 
A. In the event of a general cutback or reduction of teachers through layoff from employment, 

the following procedure, based upon program needs, will be utilized by the Board or its 
designated representative: 

3.   Probationary teachers in the specific positions being reduced or eliminated will be 
laid off, provided there are fully qualified, fully certificated teachers to replace and 
perform all of the duties of the laid-off teachers where such positions remain after 
such reduction, it being understood that the Board shall have no obligation to fill any 
position that has been reduced or eliminated. 

4. If it becomes necessary to reduce positions occupied by tenure personnel, they will 
be laid off in order of the least years of seniority. 
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5.   If personnel holding the same seniority, certification, and qualifications must be 
reduced, the order of priority shall be to the teacher who is considered by the Board 
to be the most capable to fill such a position. 

 
6.   Refusal or acceptance of a position that is not equivalent in time to the position 

previously held shall not affect a teacher's recall rights. 
 

D. If, after a staff reduction, teaching positions become vacant, laid-off teachers who are 
certified and qualified will be given the first opportunity to fill such positions in the order of 
most seniority. 

 
E. Any teacher on layoff shall be notified by certified letter of the first recall from layoff 

occurring for which the teacher is certified and qualified. The Board may rely upon the last 
address shown on its personnel records. Recall shall be made in the order of most seniority 
first. If there is no acceptance of such offer of recall within ten (10) days from the time of 
receipt of the notice, the right to recall shall be forfeited. 

 
F. During the last thirty (30) days of twelve (12) consecutive months of being on layoff status, 

the Board shall send written notice to the teacher by certified mail to the teacher's address as 
shown on the school records. If the teacher responds in writing within fifteen (15) days of 
receipt of the mailing that he/she still wants to be considered for available positions for 
which the teacher is certified and qualified, then he/she shall remain on layoff status. There 
shall be no recall right if the teacher should fail to respond to the Board's written notice and 
all seniority rights will be terminated at that time. 

 
G. Reduction of a position by the Board from full to part-time shall be considered as under-

employed. Remaining in the reduced position shall not affect the teacher's right of recall to a 
full-time position. 
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