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Budget fransfers are used to transfer funds from one account to another
showing a clear paper frail of funds.

Emplovess who work with the budget would submit transfers
when the district requires they be approved before they affect the budget,
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Choose a Budget Transfer Group

 Home Page | Acct Mg if vour district uses these, nsfers - General | Budget Transfers ¥/
r Budget Transfers = —
Submit for
* Budget Transfer Group: 001 High Schaal ; L -\ approval
* Fiscal Year: Choose the Fiscal Year and
* Transfer Type: Rules Transfer Type - Expense ar Revenue. |oar go-goons
* Description: [Funds moved from 1200 to 1270 |
Amount: { ~
r Budget Transfer Detaillj Give this budget ransfer a general description.
r Detail Budget Transfer )
General Ledger Account Transfer Amount|
Accuunt:|1DEDDD 1110 1200 00 000000 GEMERAL ED/DISTRICT WIDE/ELEMENTARY/ TEMP SAL)fv Transfer From w 500.00
Description:ywrong account ‘ Debit Amount  Credit Amount
0.00 500.00 L
r Detail Budget Transfer
General Ledger Account Transfer Amount|
Accuunt:|1IJEDDD 11101270 00 000000 GENWERAL ED/DISTRICT WIDEJ'ELEMENTARW'SUBJ"NON—dv Tranafer To v 500.00
Description: [Correct account] ‘ Debit Amount  Credit Amount]
500.00 0.00
r Detail Budget Transfer
General Ledger Account Transfer Amount|
Accnunt:| |v Transfer From W 0.00
Description: ‘ Debit Amount Credit Amount]
0.00 0.00
r Detail Budget Transfer
General Ledger Account Transfer Amount|
Accuunt:| |v Tranafer From W 0.00
Description: ‘ Debit Amount Credit Amount|
0.00 0.00
Detail Budget Transfer 2
|— Fal 1 N A . T b a a.l
Asterisk (*) denotes a required field
Al L e
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# Home Page | Acct Mgmit | Budget Mamt | Budaet Transfers | Submit Transfers - General | Budget Transfers @
I r Budget Transfers Submit for
* Budget Transfer Group: |001 High School b approval
* Fiscal Year:
* Transfer Type: Rules * Batch Mumber: 09-00006
* Description: |Funds moved from 1200 to 1270 |
| | 2. Choose to Transfer From
Budget Tral 1, Choose your account. | | or Transfer To this account. R
ral Ledger Account Transfer Amount| 1
Accuunt:|1DEDDD 1110 1200 00 000000 GEMERAL ED/DISTRICT WIDE/ELEMENTARY/ TEMP SAL)fv Transfer From w | | 500.00
Description: [ywrong account ‘ 1 ‘mount]
N 3. Enter the amount. E;t]ﬂ §
r Detail Budget Transfer " .
General Ledger | 4. Enter a description for this line. Transfer Amount]
Account: | 10E000 1110 12 JLEMENTARY,"SUB}'NON—dv Tranafer To v 500.00
Description: [Correct account] ‘ Debit Amount  Credit Amount]
500.00 0.00
r Detail Budget Transfer
General Ledger Account Transfer Amount|
Accnunt:| |v Transfer From W 0.00
Description: Debit Amount Credit Amount]
‘ 0.00 0.00
r Detail Budget Transfer
General Ledger Account Transfer Amount|
Accuunt:| |v Tranafer From W 0.00
Description: Debit Amount Credit Amount|
‘ 0.00 0.00
[ Detail Budget Transfer | 2
Fal 1 N A . T b a |
Asterisk (*) denotes a required field
Al L e
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| M Home Page | Acct Mamt | Budget Mamt | Budnet Transfers | Suhmit Transfers - General | RBudnet Transfars €

| r Budget Transfers ——— 2. The credits must equal the debits - S

* Budget Transfer Group: 001 Hig for all funds involved, 3. If finished, m

* Fiscal Year: click to submit for approval. J
* Transfer Type: Example: If there are $500.00 in credits for fund 10 I, N—
’ then there needs to be $500.00 in debits for fund 10, —
* Description: |Funds mb‘l/ | 4. If vou will finish this transfer later |
Amount: 0.00 click to Save and Finish Later.
r Budget Transfer Detail Lines
r Detail Budget Transfer ke

General Ledger Account Transfer Amount|

Account:[T0E000 1110 1200 00 1. Fill in the next Transfer To or From account information. — <0000

Description: £ Amount Credit Armount
PHOM: Wirong account Note: Budget Transfers allow a one to one, 0.00 ~00.00
one to many, or many to one relationship. - - —

r Detail Budget Transfer ——
General Ledger Accuunt\|/ Transfer Amount|
Accuunt:|1IJEDDD 1110 1270 00 000000 GEMWERAL EDJDISTRICT WIDE}ELEMENTARWSUB}NDN—dv Tranafer To v 500.00
Description: [Correct account] ‘ Debit Amount  Credit Amount]
500.00 0.00
r Detail Budget Transfer
General Ledger Account Transfer Amount|
Accnunt:| |v Transfer From W 0.00
Description: Debit Amount Credit Amount]
‘ 0.00 0.00
r Detail Budget Transfer
General Ledger Account Transfer Amount|
Accuunt:| |v Tranafer From W 0.00
Description: Debit Amount Credit Amount|
‘ 0.00 0.00
[ Detail Budget Transfer | 2
1 N A . T b a |
Asterisk (*) denotes a required field
Al L e
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Skyward School District User Name: Anthony Busbeescr Examples Thursday, May 6th, 2010
( "|| Submit Transfers - General

Click to expand the budget transfer details. Y @ =

_

Lreate Date = | BT Group |5 |T | Batch | Description Debit Amount [ T Net Amount | Entered | Refresh
+ 05/06/2010 Funds moved from 1200 to 1270 0.00 | Busbees
R
i f A . y Edit
Once submitted, the budget transfer is waiting to be approved.
elete

Hover over the S to see the status.

See the Approval tutorial for more information
on approving budget tramsfers,

¢ >

1 records displayed Create Date:
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Skyward School District User Name: Anthony Busbeescr Examples
M Home Page | Acct Mamit | Budget Mamt | Budget Transfers | Submit Transfers - General

| We value your feedback jieue

Thursday, May 6th, 2010

Submit Transfers - General - All
Create Date = BT Group |5

De=cription
[-] 0ss0&/72010

Funds moved from 1200 to 1270 I . - 0.00 | Busbeest RereSh
Expand Al Collapse Al Show Details In New Window Modify Details (displaying 2 of 3)
General
Detail Lines
Approval

| Here you can view general information,
detail lines, ard approval information.

This concludes the tutorial.
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