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CampBrain Introduction: 
Rochambeau, The French International School 
2024-25 School Year 

 
Introduction: 
CampBrain is the new activity enrollment platform at Rochambeau.  To address 
issues with consistency, equity and availability, CampBrain will provide families with an incredibly ease-
to-use interface that addresses many of concerns you have had with our previous service provider. 
 
The link to the new registration portal is here: https://rochambeau.campbrainregistration.com 
NOTE:  If there are no current club registrations available, you will not be able to continue to the 
registration process. 
 
As you prepare for enrollment, we wanted to share with you with an overview of the process as outlined 
in our registration handbook: 
 

1. Create an account:  Once registrations open, you will have the opportunity to create an account 
and to add family members to it 

a. It is important to remember that there should only be one account per family.  
Additional accounts will be merged into a single account to ensure equal access for all 

b. You will have the opportunity to add both children to your household and other adults 
2. Registering for Activities:  Once your account is created and your children have been added to 

the platform, you will be ready for registration: 
a. You will start by creating a new application and adding your children to it 
b. Clicking on Show Details under the offering will allow you to add it to your cart 
c. During the process, you may toggle between children to complete registrations for each 
d. Waitlists will be available for all activities and will be cleared as space permits 
e. NOTE:  There may be additional forms required for some clubs (sports, etc.) 

3. Making a Payment:  Once you have completed the selections for your children, you will be able 
to make a payment. 

a. Some camps will have payment options based on their type and duration 
b. Make sure to complete all of the forms and steps prior to submitting payment 

 
We are excited to share this new platform that showcases an exciting new process for registration and 
the amazing offerings for your children this year. 
 
We look forward to working with your children this year, 
 
 
 
Cristen Steele 
Director of Auxiliary Programs 

https://rochambeau.campbrainregistration.com/
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Account 

 
 



Ste p  1: Cre ating  an Account 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cre ate  a  “Ne w Use r Sign Up” using  a  Pare nt First and  Last nam e , e m ail addre ss and  c re ate  a  
unique  password .  

 

*Note: additional parents and guardians can be added to the account for one account 
family. Multiple accounts for the same student are not necessary.  

  



Ste p  2: Manag ing  House hold  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once  you have  succe ssfully c re ate d  your account. You will be  b rought to  a  we lcom e  page . 
From  he re  you want to  c lick on “Manage  Pe op le  and  House hold  Inform ation”. This will a llow 
you to add  all fam ily m e m be rs to  your account which will populate  g rade  appropriate  
ac tivitie s whe n re g istration ope ns. 

*Note: Please take care to input correct information so that you are registering for the 
appropriate activities. Students registered for activities outside of their grade level will 
be removed and reimbursed with no notice.  

  



Ste p  3: Add ing  Adults 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. The  nam e  of the  re g iste re d  pare nt should  show in box # 1. De tails can be  e d ite d  by 
c licking  the  “Ed it De tails” button to change  spe lling , add  phone  num be rs or update  
an e m ail addre ss.  
 

2.  To add  add itional pare nts/ guard ians, c lick on the  b lue  “Add  a Pare nt/ Guard ian” 
button. An e m ail addre ss for this pe rson should  be  adde d  so that the y are  inc lude d  
on any pe rtine nt ac tivity update s se nt out by the  Auxiliary Program s te am . 
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Ste p  4: Add ing  Child re n 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Save  e ach child ’s inform ation and  re pe at ste p  3 until a ll child re n have  be e n adde d  to the  
account. 

  

To add  a  child , c lick on 
the  b lue  “Add  a  Child” 
button.  

 

This is whe re  you will e nte r 
the  child’s nam e  and  
b irthday. Em ail addre sse s are  
not re quire d  but can be  
adde d  if you so choose .  

**Note: Emails will not be sent to 
participants, only to the 
Parents/Guardians on the 
account.  

 



Ste p  4: House hold  De tails   

 

Once  all fam ily m e m be rs have  be e n adde d  to the  account, your sc re e n will look sim ilar to  
this.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ne xt you want to  c lick on the  “House hold  De tails” button   



Ste p  5: Updating  House hold  Inform ation   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once  com ple te , hit the  b lue  “Save ” button. A g re e n te xt box will appe ar ind icating  your 
inform ation has be e n save d  succe ssfully.  

 

You m ay the n c lick the  b lue  “Hom e ’ button in the  top  right-hand  corne r. 

  

From  the  House hold  de tails 
sc re e n, you will be  ab le  to  
add  inform ation such as 
Addre ss, and  Em e rge ncy 
contac ts .  

Please be sure to add at 
least 1 emergency contact 
that is not a household 
member. In the event of an 
emergency and we cannot 
reach either 
parent/guardian, an 
emergency contact is 
necessary.  

 



 
 

Re g iste ring  
For Activitie s  

  



Ste p  1: Re g iste ring  for Activitie s   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Find  the  Grade  le ve l you are  looking  to re g iste r for and  c lick the  b lue  “Be g in” button. 

  



Ste p  1: continue d…  

 

 

 

 

 

 

 

 

You will re ach the  we lcom e  page  for the  g rade  le ve l you have  se le cte d . Re ad  the  we lcom e  
m e ssage  and  click the  b lue  continue  button.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Se le ct the  child  that 
corre sponds with the  g rade  
le ve l you are  re g iste ring  for, 
e nte r the  inform ation 
re que ste d  and  c lick continue . 

**Note: the children selected 
will be listed to the right under 
cart summary. 

 



Ste p  2: Vie wing  Activitie s   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Details about the season are 
displayed here 

You may toggle between 
children to look at available 
activities here.  

All options available to the 
selected student will populate on 
this page. If you are looking for a 
specific class, you may search 
using the search bar here.   

Scroll down the page to see 
options for Session 1 and 2.  



Ste p  3: Add ing  Activitie s  to Cart 

  

Once you find the activity of 
your choosing, select the blue 
“Show Details” button.  

This will expand the section and 
give you information about the 
activity. Once you have read the 
description, you will be able to 
add your selection to your cart.  

 



**Ine lig ib le  Stude nts  
 
 
 
 
 
 
 
 
 
 
 

If you togg le  child re n and  e ncounte r this sc re e n, this m e ans the  se le c te d  child  is re stric te d  
from  re g iste ring  for ac tivitie s in this se c tion due  to g rade  le ve l.  

In orde r to  m ove  forward  you will ne e d  to go to the  p re vious scre e n and  unche ck this child . 
Your cart se le c tions will be  save d  while  you m ake  this update . 

 

 
 
 



Ste p  4:  Manag ing  Cart 

Once  you have  se le c te d  your ac tivitie s for Se ssion 1 and  2, the y will populate  in your cart. 
Any applicab le  fe e s will show along  with your total. You can re m ove  activitie s d ire c tly from  
the  cart a t this stage .   



Ste p  5:  Re quire d  Form s 
 

 

 
 
 
 
 
 
 

 

 

 

 

 

 

 

  

At this stage  any app licab le  
form s ne ce ssary for your 
chose n activitie s will 
populate . You m ust fill out a ll 
form s for e ach child . You 
m ay do so by c licking  the  
b lue  “Ope n Form ” button. 
This is  whe re  you will g ive  
any he alth inform ation 
ne ce ssary, authorize d  p ick up  
pe rson(s) and  ve rify all 
contac t inform ation for the  
Pare nt/ Guard ian(s) on the  
account.  

     
    

   
      

     
      
    
      
   

    
    

    
   

  

 
Once  you have  com ple te d  all 
re quire d  form s, a  g re e n 
che ck m ark will populate  and  
you will be  ab le  to  c lick the  
b lue  “Continue ” button. 



 
 

Making  a  
Paym e nt 



Ste p  1:  Se le c ting  a  Paym e nt Me thod  
 

If your se le ctions have  m ultip le  paym e nt op tions, you will ne e d  to se le c t your p lan of 
choice . 

 
  



Ste p  2:  Paying  with a  Paym e nt Plan 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

The  paym e nt sche dule  and  
am ounts will be  de taile d  for 
you in this se c tion. 

 

Ente r paym e nt inform ation 
and  subm it your re g istration. 


