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2022 3110
Community Relations

SUBJECT; MEDIA/MUNICIPAL GOVERNMENTS/SENIOR CITIZENS

School District Media

The building principal is responsible for the preparation of news releases concerning the
activities within that building, and for reviewing them with the Superintendent prior to release.
Copies of all final news releases will be sent to the Superintendent's Office. 

In addition, a periodic newsletter may be prepared and sent to each resident of the District
or posted on its website. Included in the newsletter will be information regarding school
activities, a monthly calendar, and other items of interest to the community. The Board accepts
the funding obligation for the necessary staff and production costs. 

As the official spokesperson, the Superintendent or designee will issue all news releases
concerning the District. All statements of the Board will be released through the Office of the
Superintendent and/or the District Clerk.

Municipal Governments

The Board will establish and maintain a positive working relationship with the governing
bodies of the municipality. The Board will also cooperate with municipal, county, and state
agencies whose work affects the welfare of the children of the District, including, but not limited
to, the County Social Services Department, the Board of Health, the Recreation Department, the
Public Library, and all community emergency services agencies.

Senior Citizens

The Board will consider school related programs for senior citizens in accordance with
Education Law and/or the Commissioner's regulations.

Education Law §§ 1501-b(1)(a), 1501-b(1)(b), and 1709(22)
Real Property Tax Law § 467

Adopted: 2/27/08 
Revised: 5/15/2024
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Community Relations 

SUBJECT: SCHOOL SPONSORED MEDIA 

The Principal of each building is responsible for the preparation of news releases concerning the 
activities within that building, and for reviewing them with the Superintendent prior to release. Copies 
of all final news releases will be sent to the Superintendent's Office.  

In addition, a periodic newsletter may be prepared and mailed to each resident of the School 
District. Included in the newsletter will be information regarding school activities, a monthly calendar 
and other items of interest to the community. The Board accepts the funding obligation for the 
necessary staff and production costs.  

As the official spokesperson, the Superintendent or his/her designee shall issue all news releases 
concerning the District. All statements of the Board will be released through the Office of the 
Superintendent and/or the District Clerk. 

Adopted:  2/27/08 

POLICY
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SUBJECT: FLAG DISPLAY 
 

In keeping with State Education Law and Executive Law, the Board of Education accepts its 
duty to display the United States flag upon or near each public school building during school hours, 
weather permitting, and such other times as the statutes may require or the Board may direct. 
 

When ordered by the President, Governor, or local official, to commemorate a tragic event or the 
death of an outstanding individual, the flag shall be flown at half-staff. The Superintendent's approval 
shall be required for the flag to be flown at half-staff upon any other occasion. Regulations for seeking 
such approval shall be established in the Administrative Manual of the District. 
 
 The flag shall be displayed in every assembly room (i.e., the auditorium) including the room 
where the Board of Education meetings are conducted, as well as displayed in all rooms used for 
instruction. 
 
 
 

Education Law Sections 418 and 419 
Executive Law Sections 402 and 403 
8 New York Code of Rules and Regulations (NYCRR) 

Sections 108.1-108.3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2/27/08 
 

POLICY
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POLICY
Community Relations

SUBJECT: SCHOOL VOLUNTEERS

Volunteers are persons who are willing to donate their time and energies to assist building
principals, teachers, and other school personnel in implementing various phases of school
programs. Volunteers will serve in that capacity without compensation or employee benefits
except for liability protection under the District's insurance program.

The Board has a school volunteer program to support District instructional programs and
extracurricular activities. The purpose of the volunteer program is to:

a) Assist employees in providing more individualization and enrichment of instruction;

b) Build an understanding of school programs among interested citizens, thus stimulating
widespread involvement in a total educational process;

c) Strengthen school/community relations through positive participation.

An application must be filled out by each prospective volunteer and forwarded to the
District Office for evaluation. The building principal will forward his or her decisions concerning
selection, placement and replacement of volunteers to the Superintendent for final evaluation.
Following approval from the Superintendent, volunteers selected for work in the District will be
placed on the list of approved volunteers. However, the Superintendent retains the right to
approve or reject any volunteer applications submitted for consideration.

Volunteer Protection Act of 1997, 42 USC § 14501 et seq.
Education Law §§ 3023 and 3028
Public Officers Law § 18

Refer also to Policy #6540 -- Defense and Indemnification of Board Members and
 Employees

Adoption Date: 5/15/2024
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Community Relations

POLICY
SUBJECT: VISITORS TO THE SCHOOL

All visitors will be required to report to the Main Office upon arrival at school and
state their business. Visitations to classrooms for any purpose require permission in
advance from the building principal in order to allow teachers the opportunity to arrange
their schedules to accommodate these requests. 

When individual Board members visit the schools, they must abide by the
regulations and procedures developed by the administration regarding school visits. 

All visitors must comply with the District's Code of Conduct.

Electronic Visitor Management System

The District utilizes an electronic visitor management system (EVMS) in order to
ensure the safety and welfare of its students, staff, and guests. When any visitor,
including parents and volunteers, wishes to enter any school building during school
hours, he or she must present a valid state or government issued photo ID, such as a
valid driver's license. Prior to entry being permitted, the EVMS will check visitors against
known sexual offender databases. Once the visitor's ID is scanned, the EVMS will print
a visitor's badge which must be worn throughout the duration of the visit. Visitors should
return this badge at the end of their visit so that they may be checked out of the building
in a timely fashion. Visitors who refuse to produce IDs or fail the check of sexual
offender databases, may be asked to either wait in the school building lobby or to leave
school premises.

Education Law § 2801
Penal Law §§ 140.10 and 240.35

Adopted: 2/27/08 
Revised: 1/16/13; 5/15/2024
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SUBJECT: PUBLIC COMPLAINTS  
 
 The Board of Education recognizes the right of community members to register individual 
or group concerns regarding instruction, District programs, materials, operations, and/or staff 
members.  Whenever appropriate, the District will resolve such concerns with only the parties 
involved. 
 
 Members of the community have the right to bring complaints directly to the Board in 
writing and/or during the public comments portion of a public meeting.  However, whenever 
practicable, complaints about the School District will first be directed to the proper 
administrative personnel for solution or referral before investigation or action by the Board. 
 
 Complaints about specific classroom practices shall be directed to the teacher concerned.  
If the matter is not settled satisfactory, the complainant shall then contact the Building Principal; 
if there is no resolution on this level, the Superintendent of Schools shall be contacted.  The 
Superintendent shall refer the issue to the Board for final resolution, if necessary. 
 
 Complaints concerning issues governed by other specific Board policies (i.e., student 
discipline, employee grievances, etc.) will be handled pursuant to the specific Board policy or 
policies implicated by the complaint. 
 
 
  
Amended: 3/6/11 
Adopted:   2/27/08 
 

POLICY
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POLICY 2024 3240

Student Participation

SUBJECT: STUDENT PARTICIPATION

Students provide an important channel of communication with parents and the entire community.
Information concerning the schools may be properly disseminated through students. The School District's
administrators shall review all messages and materials prior to authorizing their dispersal through the
student body.

Adopted: 2/27/08

Readopted: 05/15/2024



POLICY 2024 3250

Community Relations

SUBJECT: PARENT ORGANIZATIONS

The Board of Education recognizes that the goal of the parent organizations is to develop a
united effort between educators and the general public to secure for every child the highest
achievement in physical, academic and social education. Therefore, staff members and parents
are encouraged to join the parent organizations and to participate actively in its programs.

Adopted: 2/27/08

Revised: 05/15/2024
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Community Relations

SUBJECT: SOLICITATION OF CHARITABLE DONATIONS

Students

Direct solicitation of charitable donations from District students on school property during
regular school hours is prohibited. It is a violation of District policy to ask District students
directly to contribute money or goods for the benefit of a charity during the hours in which they
are compelled to be on school grounds.

However, this policy does not prevent the following types of fundraising activities:

a) Fundraising activities which take place off school grounds or outside of regular school
hours during before-school or after-school extracurricular periods;

b) Arms-length transactions, where the purchaser receives consideration for his or her
donation. For example, the sale of goods or tickets for concerts or social events, where the
proceeds go to charity;

c) Indirect forms of charitable solicitation on school grounds that do not involve coercion,
such as placing a bin or collection box in a hallway or other common area for the donation
of food, clothing, other goods, or money. 

The Board will ultimately decide which organizations, groups, etc. can solicit charitable
donations and for what purposes, as long as the activities comply with the terms of this policy
and the Rules of the Board of Regents.

Personnel

Soliciting of funds from school personnel by persons or organizations representing public
or private organizations is prohibited. The Superintendent has the authority to make exceptions
to this policy in cases where solicitation is considered to be in the District's best interest. The
Board will be notified of these instances.

Distribution of information about worthwhile area charities may be made through the
Office of the Superintendent as a service to District personnel.

New York State Constitution Article 8, § 1
Education Law § 414
8 NYCRR § 19.6
NOTE:Refer also to Policy #7450 -- Fundraising by Students
Adopted: 2/27/08 
Revised: 5/15/2024
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SUBJECT: ADVERTISING IN THE SCHOOLS  
 

Neither the facilities, the staff, nor the students of the School District shall be employed in any 
manner for advertising or otherwise promoting the interests of any commercial, political, or other non-
school agency, individual or organization, except that: 
 

a) Schools may cooperate in furthering the work of any non-profit, community-wide, social 
service agency, provided that such cooperation does not restrict or impair the educational 
program of the schools or conflict with Section 19.6 of the Rules of the Board of Regents; 

 
b) The schools may use films or other educational materials bearing only simple mention of 

the producing firm;  
 

c) The Superintendent of Schools may, at his/her discretion, announce or authorize to be 
announced, any lecture or other community activity of particular educational merit;  

 
d) The schools may, upon approval of the Superintendent of Schools, cooperate with any 

agency in promoting activities in the general public interest that are non-partisan and non-
controversial, and that promote the education and other best interests of the students.  

 
No materials of a commercial nature shall be distributed through the children in attendance in the 

Mount Pleasant Central School District except as authorized by law or the Commissioner's 
Regulations.   
 
 
 

New York State Constitution Article 8, Section 1 
8 New York Code of Rules and Regulations (NYCRR) 

Section 19.6 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2/27/08  
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POLICY 2024 3274

Community Relations

SUBJECT: PUBLIC SALES ON SCHOOL PROPERTY

The Board of Education prohibits commercial sales on school property except when the
proceeds of such sales benefit an educational or charitable purpose. In such instances, a permit
may be requested from the Superintendent of Schools for the use of school property for public
sales.

School organizations and parent associations may earn money through fund raising
activities or sales on school property subject to the approval of the Building Principal.

Rules and regulations for public sales on school property shall be developed by the
administration.

New York State Constitution Article 8, Section 1
Education Law Section 414

Adopted: 2/27/08

Readopted: 5/15/2024
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POLICY
Community Relations

SUBJECT: USE OF SCHOOL FACILITIES, MATERIALS, AND EQUIPMENT

School Facilities

It is the policy of the Board to encourage the greatest possible use of school facilities for
community-wide activities including those uses permitted by New York law. Individuals or
groups wishing to use the school facilities must secure written permission from the Board or its
designee and abide by the rules and regulations established for use, including restrictions on
alcohol, tobacco, and drug use. All visitors must comply with the District's Code of Conduct.

The District reserves the right to charge a fee for the use of its facilities in a manner
consistent with law, and on terms specified in regulation or by agreement with these
organizations.

Materials and Equipment

Except when used in connection with, or rented under provisions of Education Law Section
414, school-owned materials or equipment may be used for school related purposes only. Private
or personal use of school-owned materials and equipment is strictly prohibited. The loan of
equipment and materials for public purposes that serve the welfare of the community is allowed,
as long as the equipment is not needed at that time for school purposes and that the proposed use
will not disrupt normal school operations.

The Board will permit school materials and equipment to be loaned to staff members when
such use is directly or peripherally related to their employment, and to students when the
material and equipment is to be used in connection with their studies or extracurricular activities.
Community members will be allowed to use school-owned materials and equipment only for
educational purposes that relate to school operations. The Board will also allow the loan of
equipment to local governments and other entities that benefit the welfare of the surrounding
community. The Board supports this inter-municipal cooperation as it saves taxpayer monies and
is a more efficient use of scarce or costly equipment and resources.

Education Law § 414
NY Constitution Article 8

NOTE:Refer also to Policies #3281 -- Use of Facilities by the Boy Scouts of America and
Patriotic 

Youth Groups
#3410 -- Code of Conduct
#5640 -- Smoking/Tobacco Use
#6150 -- Alcohol, Tobacco, Drugs, and Other Substances (Staff)

#7320 -- Alcohol, Tobacco, Drugs, and Other Substances (Students)
#7410 -- Extracurricular Activities
District Code of Conduct

Adopted: 2/27/08 



Revised: 5/21/08; 5/15/2024
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POLICY
Community Relations

SUBJECT: USE OF FACILITIES BY THE SCOUTS BSA AND PATRIOTIC YOUTH GROUPS

To the extent the District receives funds made available through the United States
Department of Education and maintains a "designated open forum" or a "limited public forum,"
as those terms are defined in federal regulation, it will not deny any group officially affiliated
with the Scouts BSA or any other patriotic youth group listed in Title 36 of the United States
Code equal access or a fair opportunity to meet. Likewise, the District will not discriminate
against any group that requests to conduct a meeting within the District's designated open forum
or limited public forum, including denying access or opportunity or discriminating for reasons
based on the group's membership or leadership criteria or oath of allegiance to God and country.

The District will provide groups officially affiliated with the Scouts BSA or other Title 36
patriotic youth group access to facilities and the ability to communicate using school-related
means of communication on terms that are no less favorable than the most favorable terms
provided to other outside youth or community groups. 

The District is not required to sponsor any group officially affiliated with Scouts BSA or
any other Title 36 patriotic youth group. 

20 USC § 7905
36 USC Subtitle II
34 CFR Parts 75, 76, and 108

NOTE:Refer also to Policy #3280 -- Use of School Facilities, Materials, and Equipment

Adoption Date: 5/15/2024
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Community Relations 

SUBJECT: OPERATION OF MOTOR-DRIVEN VEHICLES ON DISTRICT PROPERTY 

All duly registered motor-driven vehicles and bicycles are allowed use of designated parking 
areas and driveways on School District property. All vehicles shall comply with posted speed limits, 
parking and safety signage. Parking is permitted only in designated parking areas. Fire lanes and 
landscape areas are to be respected and no vehicles shall park in these areas, except in emergency 
situations. Vehicles improperly parked, that present a safety hazard, may be towed away at owner's 
expense. 

During school hours, the only student driven vehicles allowed on school property are those with 
assigned parking spots, which must be previously registered with the Building Principal. 

All unauthorized motor-driven vehicles, including but not limited to snowmobiles, mini-bikes, 
off road motorcycles and all terrain vehicles (ATV's) are prohibited on any school grounds. 

Vehicle and Traffic Law Section 1670 

Adopted:  2/27/08 

POLICY
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POLICY 2024 3310
1 of 2
Community Relations

SUBJECT: PUBLIC ACCESS TO RECORDS

Access to District records will be consistent with the rules and regulations established by
the New York State Committee on Open Government and will comply with all the requirements
of the New York State Freedom of Information Law (FOIL).

Records Access Officer

The Superintendent, subject to the approval of the Board, will designate a Records Access
Officer who will have the duty of coordinating the District's response to public requests for
access to records.

Fulfilling FOIL Requests

The District will provide copies of records in the format and on the medium requested by
the person filing the FOIL request if the District can reasonably do so regardless of burden,
volume, or cost of the request. The District may charge a fee for copies as permitted by law and
regulation. 

The District may require a person requesting lists of names and addresses to provide a
written certification that they will not use the lists of names and addresses for solicitation or
fundraising purposes and will not sell, give, or otherwise make available the lists of names and
addresses to any other person for the purpose of allowing that person to use the lists of names
and addresses for solicitation or fundraising purposes. 

Requests for Records via Email

If the District has the capability to retrieve or extract electronic records with reasonable
effort, it will provide the records electronically upon request. The District will accept requests for
records submitted in the form of email and respond to those requests by email using the forms
supplied by the District. This information will be posted on the District website, clearly
designating the email address for purposes of receiving requests for records via this format.

When the District maintains requested records on the internet, the response will inform
the requester that the records are accessible via the internet and in printed form either on paper or
other information storage medium.

Notification

The District will post in a conspicuous location wherever records are kept and/or publish
in a local newspaper of general circulation a notice which contains: the locations where records
will be made available for inspection and copying; the name, title, business address, and business
telephone number of the Records Access Officer; and the right to appeal a denial of access to
records with the name and business address of the person or body to whom the appeal should be
directed.

(Continued)



2024 3310
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Community Relations

SUBJECT: PUBLIC ACCESS TO RECORDS (Cont'd.)

Additional Provisions

Regulations and/or procedures governing access to District records in relation to FOIL
requests will be developed. 

Education Law § 2116
Public Officers Law Article 6
21 NYCRR Part 1401

NOTE:Refer also to Policy #1510 -- Regular Board Meetings and Rules (Quorum and
Parliamentary Procedure)

Adopted: 2/27/08

Revised: 5/22/19; 5/15/2024
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SUBJECT: CONFIDENTIALITY OF COMPUTERIZED INFORMATION  
 

The development of centralized computer banks of educational data gives rise to the question of 
the maintenance of confidentiality of such data while still conforming to the New York State Freedom 
of Information Law. The safeguarding of confidential data from inappropriate use is essential to the 
success of the District's operation. Access to confidential computerized data shall be limited only to 
authorized personnel of the School District. 
 

It shall be a violation of the District's policy to release confidential computerized data to any 
unauthorized person or agency. Any employee who releases or otherwise makes improper use of such 
computerized data shall be subject to disciplinary action. 
 

However, if the computerized information sought is available under the Freedom of Information 
Law and can be retrieved by means of existing computer programs, the District is required to disclose 
such information. 
 
 
 

Family Educational Rights and Privacy Act of 1974 
20 United States Code (USC) 1232(g) 

34 Code of Federal Regulations (CFR) Part 99 
Public Officers Law Section 84 et seq. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2/27/08 
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1 of 2 
Community Relations 

SUBJECT: CODE OF CONDUCT 

 The District has developed and will amend, as appropriate, a written Code of Conduct for 
the maintenance of order on school property and at school functions. The Code will govern the 
conduct of students, teachers, and other school personnel, as well as visitors and vendors. The 
Board will further provide for the enforcement of this Code of Conduct. 
 
 For purposes of this policy, and the Code of Conduct, school property means in or within 
any building, structure, athletic playing field, playground, parking lot, or land contained within the 
real property boundary line of the District's elementary or secondary schools, or in or on a school 
bus; and a school function means a school-sponsored extracurricular event or activity regardless 
of where the event or activity takes place. 
 
 The District Code of Conduct has been developed in collaboration with student, teacher, 
administrator, and parent organizations, school safety personnel, and other school personnel. 
 
 The District Code of Conduct will be adopted by the Board only after at least one public 
hearing that provided for the participation of school personnel, parents or persons in parental 
relation, students, and any other interested parties.  
 
 The District Code of Conduct will be reviewed on an annual basis, and updated as necessary 
in accordance with law. The District may establish a committee to facilitate review of its Code of 
Conduct and the District's response to violations. The Board will reapprove any updated Code of 
Conduct or adopt revisions only after at least one public hearing that provides for the participation 
of school personnel, parents or persons in parental relation, students, and any other interested 
parties. The District will file a copy of its Code of Conduct and any amendments with the 
Commissioner, in a manner prescribed by the commissioner, no later than 30 days after their 
respective adoptions. 
 
 The Board will ensure community awareness of its Code of Conduct by: 
 
a) Posting the complete Code of Conduct on the Internet website, if any, including any annual 

updates and other amendments to the Code; 
 
b) Providing copies of a summary of the Code of Conduct to all students in an age-appropriate 

version, written in plain language, at a school assembly to be held at the beginning of each 
school year; 

 
c) Providing a plain language summary of the Code of Conduct to all parents or persons in 

parental relation to students before the beginning of each school year and making the 
summary available thereafter upon request; 

 
d) Providing each existing teacher with a copy of the complete Code of Conduct and a copy of 

any amendments as soon as practicable following initial adoption or amendment. New 
teachers will be provided a complete copy of the current Code of Conduct upon their 
employment; and 

Continued) 
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SUBJECT: CODE OF CONDUCT (Cont'd.) 

 
e) Making complete copies available for review by students, parents, or persons in parental 

relation to students, other school staff, and other community members. 
 
 
 
 
Education Law Article 2, §§ 801-a, 2801, and 3214 
Family Court Act Articles 3 and 7 
Vehicle and traffic Law § 142 
8 NYCRR § 1 
 
 

Education Law Article 2,  
Family Court Act Articles 3 and 7 
Vehicle and Traffic Law § 142 
8 NYCRR § 100.2 

 
 
 

NOTE: Refer also to District Code of Conduct 
 
 
 
 
 
Adopted:  2/27/08  
Revised:  6/13/12; 5/15/2024 
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SUBJECT: UNLAWFUL POSSESSION OF A WEAPON UPON SCHOOL GROUNDS 
 

It shall be unlawful for any person to knowingly possess any air-gun, spring-gun or other 
instrument or weapon in which the propelling force is a spring, air, piston or CO2 cartridge upon 
school grounds or in any District building without the express written authorization of the 
Superintendent or his/her designee.  
 
 Additionally, the possession of any weapon, as defined in the New York State Penal Code, on 
school property or in school buildings is prohibited, except by law enforcement personnel or upon 
written authorization of the Superintendent/designee. 
 

Unlawful possession of a weapon upon school grounds may be a violation of the New York State 
Penal Law, and is a violation of School District policy and the Code of Conduct. 
 
 
 

Penal Law Sections 265.01-265.06 
 
 
 
 
 
NOTE: Refer also to Policy #7360 -- Weapons in School and the Gun-Free Schools Act 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  2/27/08  
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SUBJECT: THREATS OF VIOLENCE IN SCHOOL 
 
 The School District is committed to the prevention of violence against any individual or 
property in the schools on school property or at school activities whether such acts and/or threats 
of violence are made by students, staff, or others. Threats of violence against students, school 
personnel and/or school property will not be tolerated whether or not such threats occur on school 
grounds or during the school day. 
 
 Any person who commits an act or threatens an act of violence, including bomb threats, 
whether made orally, in writing, by e-mail, or by any other electronic format, shall be subject to 
appropriate discipline in accordance with applicable law, District policies and regulations, as well 
as the Code of Conduct for the Maintenance of Order on School Property and collective bargaining 
agreements, as may be necessary. 
 
 While acknowledging an individual's constitutional rights, including applicable due process 
rights, the District refuses to condone acts and/or threats of violence which threaten the safety and 
well being of staff, students, visitors and/or the school environment. Employees, students, agents 
and invitees shall refrain from engaging threats or physical actions which create a safety hazard 
for others. 
 
 All staff who are made aware of physical acts and/or threats of violence directed to students 
or staff are to report such incidents to the Building Principal/designee, who shall report such 
occurrences to the Superintendent. Additionally, the Building Principal/designee will also report 
occurrences of violence, whether involving an actual confrontation or threat of potential violence, 
to the school psychologist and/or Director of Special Education if applicable. Local law 
enforcement agencies may be called as necessary upon the determination of the 
Superintendent/designee. 
 
 Students are to report all acts and/or threats of violence, including threats of suicide, of which 
they are aware by reporting such incidents to the school hotline, a faculty member, or the Building 
Principal. 
 
 The District reserves the right to seek restitution, in accordance with law, from the 
parent/guardian and/or student for any costs or damages which had been incurred by the District 
as a result of the threats or acts of violence in the schools. 
 
 This policy will be enforced in accordance with applicable laws and regulations, as well as 
collective bargaining agreements and the Code of Conduct as may be necessary. Additionally, this 
policy will be disseminated, as appropriate, to students, staff, and parents and will be available to 
the general public upon request. 
 
 Appropriate sanctions for violations of this policy by students will be addressed in the Code 
of Conduct. 
 
 
 
Adopted:  2/27/08  
Revised:  7/10/19 

Back to Index
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POLICY 2024 3420
1 of 7
Community Relations

SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE DISTRICT

Overview

The District is committed to creating and maintaining an environment which is free from
discrimination and harassment. This policy addresses complaints of discrimination and/or
harassment made under applicable federal and state laws and regulations, as well as any
applicable District policy, regulation, procedure, or other document such as the District's Code of
Conduct. It is just one component of the District's overall commitment to maintaining a
discrimination and harassment-free educational and work environment. 

In accordance with applicable federal and state laws and regulations, the District does not
discriminate on the basis of any legally protected class or category in its education programs and
activities or when making employment decisions. Further, the District prohibits discrimination
and harassment on school property and at school functions on the basis of any legally protected
class including, but not limited to: 

a) Race;

b) Color; 

c) Religion;

d) Disability;

e) National origin;

f) Sexual orientation;

g) Gender identity or expression;

h) Military status;

i) Sex;

j) Age; and

k) Marital status.

The District adopts this policy as part of its effort to provide for the prompt and equitable
resolution of complaints of discrimination and/or harassment. The District will promptly respond
to reports of discrimination and/or harassment, ensure that all investigations are conducted
within a reasonably prompt time frame and under a predictable fair grievance process that
provides due process protections, and impose disciplinary measures and implement remedies
when warranted. 



(Continued)

2024 3420
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Community Relations

SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE DISTRICT (Cont'd.)

Inquiries about this policy may be directed to the District's Civil Rights Compliance
Officer(s) (CRCO(s)). 

Scope and Application

This policy outlines the District's general approach to addressing complaints of
discrimination and/or harassment. This policy applies to the dealings between or among the
following parties on school property and at school functions:

a) Students;

b) Employees;

c) Applicants for employment;

d) Paid or unpaid interns;

e) Anyone who is (or is employed by) a contractor, subcontractor, vendor, consultant, or
other person providing services pursuant to a contract in the workplace;

f) Volunteers; and

g) Visitors or other third parties.

Further, discrimination and/or harassment that occurs off school property and somewhere
other than a school function can disrupt the District's educational and work environment. This
conduct can occur in-person or through phone calls, texts, emails, or social media. Accordingly,
conduct or incidents of discrimination and/or harassment that create or foreseeably create a
disruption within the District may be subject to this policy in certain circumstances.

Other District policies and documents such as regulations, procedures, collective
bargaining agreements, and the District's Code of Conduct may address misconduct related to
discrimination and/or harassment and may provide for additional, different, or more specific
grievance procedures depending on a number of factors including, but not limited to, who is
involved, where the alleged discrimination and/or harassment occurred, and the basis of the
alleged discrimination and/or harassment. These documents must be read in conjunction with
this policy. 

The dismissal of a complaint under one policy or document does not preclude action
under another related District policy or document. 
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Definitions

For purposes of this policy, the following definitions apply:

a) "School property" means in or within any building, structure, athletic playing field,
playground, parking lot, or land contained within the real property boundary line of any District
elementary or secondary school, or in or on a school bus or District vehicle. 

b) "School function" means a school-sponsored or school-authorized extracurricular event
or activity regardless of where the event or activity takes place, including any event or activity
that may take place virtually or in another state.

What Constitutes Discrimination and Harassment

Determinations as to whether conduct or an incident constitutes discrimination and/or
harassment will be made consistent with applicable federal and state laws and regulations, as
well as any applicable District policy, regulation, procedure, or other document such as the
District's Code of Conduct. These determinations may depend upon a number of factors,
including, but not limited to: the particular conduct or incident at issue; the ages of the parties
involved; the context in which the conduct or incident took place; the relationship of the parties
to one another; the relationship of the parties to the District; and the protected class or
characteristic that is alleged to have been the basis for the conduct or incident. The examples
below are intended to serve as a general guide for individuals in determining what may constitute
discrimination and/or harassment. These examples should not be construed to add or limit the
rights that individuals and entities possess as a matter of law. 

Generally stated, discrimination consists of the differential treatment of a person or group
of people on the basis of their membership in a legally protected class. Discriminatory actions
may include, but are not limited to: refusing to promote or hire an individual on the basis of his
or her membership in a protected class; denying an individual access to facilities or educational
benefits on the basis of his or her membership in a protected class; or impermissibly instituting
policies or practices that disproportionately and adversely impact members of a protected class.

Generally stated, harassment consists of subjecting an individual, on the basis of his or
her membership in a legally protected class, to unwelcome verbal, written, or physical conduct
which may include, but is not limited to: derogatory remarks, signs, jokes, or pranks; demeaning
comments or behavior; slurs; mimicking; name calling; graffiti; innuendo; gestures; physical
contact; stalking; threatening; bullying; extorting; or the display or circulation of written
materials or pictures. 
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This conduct may, among other things, have the purpose or effect of: subjecting the
individual to inferior terms, conditions, or privileges of employment; creating an intimidating,
hostile, or offensive environment; substantially or unreasonably interfering with an individual's
work or a student's educational performance, opportunities, benefits, or well-being; or otherwise
adversely affecting an individual's employment or educational opportunities. Petty slights or
trivial inconveniences generally do not constitute harassing conduct.

Civil Rights Compliance Officer

The District has designated the following District employee(s) to serve as its CRCO(s):
the Assistant Superintendent of Curriculum, Instruction and Administrative Services and the
Executive Assistant for Human Resources.

The CRCO(s) will coordinate the District's efforts to comply with its responsibilities
under applicable non-discrimination and anti-harassment laws and regulations including, but not
limited to: the Americans with Disabilities Act of 1990, Section 504 of the Rehabilitation Act of
1973, Title VI of the Civil Rights Act of 1964, and the Age Discrimination Act of 1975.

Where appropriate, the CRCO(s) may seek the assistance of other District employees,
such as the District's Title IX Coordinator(s) or Dignity Act Coordinator(s) (DAC(s)), or third
parties in investigating, responding to, and remedying complaints of discrimination and/or
harassment. 

Reporting Allegations of Discrimination and/or Harassment 

Any person may report discrimination and/or harassment regardless of whether they are
the alleged victim or not. Reports may be made in person, by using the contact information for
the CRCO, or by any other means that results in the CRCO receiving the person's oral or written
report. This report may be made at any time (including during non-business hours) by using the
telephone number or email address, or by mail to the office address, listed for the CRCO. 

Reports of discrimination and/or harassment may also be made to any other District
employee including a supervisor or building principal. All reports of discrimination and/or
harassment will be immediately forwarded to the CRCO. Reports may also be forwarded to other
District employees depending on the allegations. 

All District employees who witness or receive an oral or written report of discrimination
and/or harassment must immediately inform the CRCO. Failure to immediately inform the
CRCO may subject the employee to discipline up to and including termination.
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In addition to complying with this policy, District employees must comply with any other
applicable District policy, regulation, procedure, collective bargaining agreement, or other
document such as the District's Code of Conduct. Applicable documents include, but are not
limited to, the District's policies, regulations, and procedures related to Title IX, sexual
harassment in the workplace, and the Dignity for All Students Act (DASA). 

If the CRCO is unavailable, including due to a conflict of interest or other disqualifying
reason, the report will be directed to another CRCO, if the District has designated another
individual to serve in that capacity. If the District has not designated another CRCO, the
Superintendent will ensure that another person with the appropriate training and qualifications is
appointed to act as the CRCO. 

Grievance Process for Complaints of Discrimination and/or Harassment

The District will act to promptly, thoroughly, and equitably investigate all complaints,
whether oral or written, of discrimination and/or harassment based on any legally protected class
and will promptly take appropriate action to protect individuals from further discrimination
and/or harassment. The CRCO will oversee the District's investigation of all complaints of
discrimination and/or harassment. In the event an anonymous complaint is filed, the District will
respond to the extent possible.

If an investigation reveals that discrimination and/or harassment based on a legally
protected class has occurred, the District will take immediate corrective action as warranted. This
action will be taken in accordance with applicable federal and state laws and regulations, as well
as any applicable District policy, regulation, procedure, collective bargaining agreement,
third-party contract, or other document such as the District's Code of Conduct. 

Knowingly Makes False Accusations

Any employee or student who knowingly makes false accusations against another
individual as to allegations of discrimination and/or harassment will face appropriate disciplinary
action. 

Prohibition of Retaliatory Behavior (Commonly Known as "Whistle-Blower" Protection)

The District prohibits retaliation against any individual because the individual made a
report or complaint, testified, assisted, or participated or refused to participate in an
investigation, proceeding, or hearing related to a complaint of discrimination and/or harassment. 

Complaints of retaliation may be directed to the CRCO. If the CRCO is unavailable,
including due to a conflict of interest or other disqualifying reason, the report will be directed to
another CRCO, if the District has designated another individual to serve in that capacity. If the
District has not designated another CRCO, the Superintendent will ensure that another person
with the appropriate training and qualifications is appointed to act as the CRCO. 

(Continued)
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Where appropriate, follow-up inquiries will be made to ensure that the discrimination
and/or harassment has not resumed and that those involved in the investigation have not suffered
retaliation. 

Confidentiality

To the extent possible, all complaints will be treated as confidential. Disclosure may be
necessary in certain circumstances such as to complete a thorough investigation and/or notify
law enforcement officials. All disclosures will be in accordance with law and regulation.

Training

In order to promote familiarity with issues pertaining to discrimination and harassment in
the District, and to help reduce incidents of prohibited conduct, the District will provide
appropriate information and/or training to employees and students. As may be necessary, special
training will be provided for individuals involved in the handling of discrimination and/or
harassment complaints.

Notification

Prior to the beginning of each school year, the District will issue an appropriate public
announcement or publication which advises students, parents or legal guardians, employees, and
other relevant individuals of the District's established grievance process for resolving complaints
of discrimination and/or harassment. This announcement or publication will include the name,
office address, telephone number, and email address of the CRCO(s). The District's website will
reflect current and complete contact information for the CRCO(s).

A copy of this policy and its corresponding regulations and/or procedures will be
available upon request and will be posted and/or published in appropriate locations and/or
District publications.

Additional Provisions

Regulations and/or procedures will be developed for reporting, investigating, and
remedying allegations of discrimination and/or harassment. 
8 USC § 1324b 
29 USC § 206
42 USC § 1981
Age Discrimination Act of 1975, 42 USC § 6101 et seq.
Age Discrimination in Employment Act of 1967 (ADEA), 29 USC § 621 et seq.
Americans with Disabilities Act (ADA), 42 USC § 12101 et seq.

(Continued)
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Equal Educational Opportunities Act of 1974, 20 USC § 1701 et seq.
Genetic Information Non-Discrimination Act (GINA), 42 USC § 2000ff et seq.
National Labor Relations Act (NLRA), 29 USC § 151 et seq.
Section 504 of the Rehabilitation Act of 1973, 29 USC § 790 et seq.
Title IV of the Civil Rights Act of 1964, 42 USC § 2000c et seq.
Title VI of the Civil Rights Act of 1964, 42 USC § 2000d et seq.
Title VII of the Civil Rights Act of 1964, 42 USC § 2000e et seq. 
Title IX of the Education Amendments Act of 1972, 20 USC § 1681 et seq.
Uniformed Services Employment and Reemployment Rights Act (USERRA), 38 USC § 4301 et seq.
28 CFR Part 35
29 CFR Chapter I – National Labor Relations Board
29 CFR Chapter XIV – Equal Employment Opportunity Commission
34 CFR Parts 100, 104, 106, 110, and 270
45 CFR Part 86
Civil Rights Law §§ 40, 40-a, 40-c, 47-a, 47-b, and 48-a
Civil Service Law §§ 75-b and 115
Correction Law § 752 
Education Law §§ 10-18, 313, 313-a, 2801, 3201, and 3201-a 
Labor Law §§ 194-a, 201-d, 201-g, 203-e, 206-c, and 215 
New York State Human Rights Law, Executive Law § 290 et seq. 
Military Law §§ 242, 243, and 318
8 NYCRR § 100.2
9 NYCRR § 466 et seq. 

NOTE:Refer also to Policies #3421 -- Title IX and Sex Discrimination
  #6120 -- Equal Employment Opportunity
  #6121 -- Sexual Harassment in the Workplace
  #6122 -- Employee Grievances
  #7551 -- Sexual Harassment of Students
  #7554 -- Dignity for All Students
  #8130 -- Equal Educational Opportunities
  #8220 -- Career and Technical (Occupational) Education
  District Code of Conduct

Adopted: 2/27/08
Revised: 1/19/11; 8/28/13; 5/15/2024
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SUBJECT: EMERGENCY SCHOOL CLOSINGS 

In the event it is necessary to close school for the day due to inclement weather or other 
emergency reasons, announcement thereof shall be made over local radio and television stations 
and the Internet/District Website as designated by the Superintendent.  

When school is closed, all related activities, including athletic events and student activities, 
will ordinarily be suspended for that day and evening. Additionally, school transportation will not 
be provided to public or nonpublic schools. 

The attendance of personnel shall be governed by their respective contracts. 

Education Law Section 3604(7) 

Adopted:  2/27/08 
Revised:   
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SUBJECT: EXTRAORDINARY CIRCUMSTANCES

The District considers the safety of its students and staff to be of the utmost importance
and is acutely aware that extraordinary circumstances such as widespread illness, natural
disaster, or other emergency situation may make District premises unsafe or otherwise interrupt
the District’s ability to effectively operate.

In these circumstances, the District will follow its previously developed policies,
procedures, and plans including, but not limited to, the District-wide school safety plan and
building-level emergency response plan(s). To the extent that any District policy, procedure, or
plan is in any way inconsistent with or conflicts with federal, state, or county law, regulation, or
executive order released for the purpose of addressing the extraordinary circumstance, the
federal, state, or county law, regulation, or executive order will govern. Additionally, the Board
may adopt resolutions or take other actions as needed to respond to changes in federal, state, or
county law, regulation, or executive order to provide further direction during an extraordinary
circumstance.

Adoption Date: 5/15/2024




