
‭ISAEP Program‬
‭1000 Rio Road East‬

‭Charlottesville, VA 22901‬
‭phone: 434-245-2419, cell: 434-409-0523‬

‭Note: Please use this document for general reference. However, after a student‬
‭meets ISAEP entry requirements, the ISAEP teacher will create a Google Docs‬

‭copy of this document in which to develop the plan for that particular student.‬
‭2024-25 ISAEP Planning Document‬

‭Student:‬ ‭School:‬
‭Date of meeting:‬
‭Phone‬ ‭email‬
‭Contacts:‬
‭Guardian:‬ ‭name‬ ‭email‬ ‭Phone‬
‭ISAEP Teacher: Jennifer Middlesworth‬ ‭jmiddlesworth@k12albemarle.org     434-409-0523‬
‭CTE/WBL Teacher:‬
‭School Counselor:‬
‭School Administrator:‬
‭Case Manager:‬

‭Signed application packet‬
‭☑ Student Agreement‬
‭☑ Counselor’s Referral and Supporting Documentation‬
‭☑ Parent/Guardian Permission‬

‭GED Ready® Scores minimum 125‬
‭Mathematical Reasoning ‬ ‭Social Studies  ‬
‭Reasoning through Language Arts‬ ‭Science‬

‭The ISAEP program, according to the Code of Virginia, must address career counseling support,‬
‭CTE/workforce skills opportunities, and academic preparation as described in italics below.‬

‭Counseling Support Requirements:‬ ‭Upon enrollment,‬‭each ISAEP student must be assigned a‬
‭counselor who will be available for academic, personal, and career counseling throughout the‬
‭student’s tenure in the program.  The counselor must maintain a record of support provided to‬
‭the student, provide career guidance counseling, provide counseling on the economic impact of‬
‭failing to complete high school, and ensure that the student understands their options and the‬
‭procedures for returning to the comprehensive school setting. A career assessment must be‬
‭administered to each enrolled student.‬
‭Student’s Counseling Support Plan‬

‭●‬ ‭The SCHOOL counselor, NAME, will support STUDENTS academic, personal and career‬
‭needs as defined by the‬‭VDOE 9-12th grade Counseling‬‭Standards‬‭.‬

‭●‬ ‭STUDENT remains enrolled in SCHOOL and supported by SCHOOL for counseling,‬
‭administration, attendance compliance, and other student support services.‬

https://doe.virginia.gov/support/school_counseling/counselingstandards.pdf


‭●‬ ‭Describe the student’s current career goals and interests‬
‭●‬ ‭Describe the career assessment‬

‭CTE/Workforce Skills Opportunities Requirements:‬ ‭The ISAEP will provide career and technical‬
‭education opportunities, which may include a variety of work-based learning experiences and‬
‭enrollment in coursework with a goal to attain one or more‬‭Board-approved industry‬
‭credentials‬‭. At a minimum, students enrolled in an‬‭ISAEP program should be given an‬
‭opportunity to earn a short-term career readiness credential, such as the Virginia Workplace‬
‭Readiness Skills (WRS) for the Commonwealth Assessment or the National Career Readiness‬
‭Certificate (CRC). Each ISAEP student must spend no less than 10 hours per week in‬
‭CTE/workforce skills development, a requirement that may be met through coursework provided‬
‭by the CTE credentialing requirement.‬
‭Student’s CTE/Workforce Skills Opportunities Plan‬
‭STUDENT will engage in 10 hours per week of CTE/workforce skills opportunities.‬

‭●‬ ‭CATEC CTE‬
‭●‬ ‭ICT at Center One‬
‭●‬ ‭Base School CTE‬
‭●‬ ‭ID/Driver’s permit. Students must have a government issued ID when they take the‬

‭official GED tests.‬
‭●‬ ‭Work Based Learning: STUDENT will be supported in a work-based learning experience‬

‭using the‬‭training agreement‬‭and‬‭training plan‬‭.‬
‭●‬ ‭CTE Credentialing Coursework:‬

‭○‬ ‭STUDENT will be provided the opportunity to engage in learning in workplace‬
‭readiness skills and earn the VWRS credential.‬

‭○‬ ‭STUDENT will complete the economics and personal finance curriculum which‬
‭leads to the attainment of the W!se Certified Financially Literate™ (CFL™) CTE‬
‭credential.‬

‭Academic Preparation Requirements:‬ ‭The plan will‬‭include instruction to help students‬
‭successfully meet the economics and personal finance course requirement. Options include‬
‭taking a stand-alone course, a self-paced modular version of the course, or a virtual course. This‬
‭requirement also may be met using a‬‭certification‬‭of competency approach‬‭. Students should be‬
‭provided an opportunity to take the Working in Support of Education (W!SE) Test, which also‬
‭leads to a board-approved credential. All ISAEP students must be enrolled in coursework which‬
‭leads to the attainment of a CTE credential, and this coursework must be integrated into their‬
‭academic and CTE instruction. The plan will prepare students to successfully pass the HSE exam‬
‭and earn a high school equivalency credential. Currently, the GED® test is the only approved HSE‬
‭examination in Virginia. Prior to taking any subject on the operational GED® test, a student must‬
‭attain a score of 145 or higher on the GED Ready® practice test.  Each ISAEP student must spend‬
‭no less than 15 hours per week in academic preparation.‬
‭Student’s Academic Preparation Plan‬

‭●‬ ‭STUDENT will successfully meet the Economics and Personal Finance course requirement‬
‭and engage in learning aligned to the attainment of the W!se Certified Financially‬
‭Literate™ (CFL™) credential.‬

https://www.doe.virginia.gov/instruction/career_technical/path_industry_certification/index.shtml
https://www.doe.virginia.gov/instruction/career_technical/path_industry_certification/index.shtml
https://docs.google.com/document/d/1SDz2JnxOd7RW3_DhmL3pPZ3sIxGnVQxYyf-xeMenfvQ/copy
https://docs.google.com/document/d/1qmuEP4I37C31B79OSS7Xcu73PbmoxuPAHg-ms-jgsHM/copy
https://virtualvirginia.instructure.com/courses/12895/pages/student-competency-records?module_item_id=3803128


‭●‬ ‭STUDENT will engage in a GED® preparation curriculum and individualized instruction.‬
‭Academic preparation will focus on needs identified from the GED Ready® tests.‬

‭●‬ ‭STUDENT will engage in 15 hours per week of academic preparation:‬
‭○‬ ‭Morning ISAEP class from 9:25 to 11:55, Monday through Thursday.  (10 hours)‬

‭●‬ ‭Morning transportation is available from the student’s home to‬
‭the base school then to CATEC. When morning class is over,‬
‭transportation is available back to the base school, but not from‬
‭the base school to the student’s home.‬

‭○‬ ‭OR‬
‭○‬ ‭Afternoon ISAEP class from 1:25 to 3:25, Monday through Thursday. (8 hours)‬

‭●‬ ‭Afternoon transportation to class is not available from the‬
‭student’s home to the base school, but is available from the base‬
‭school to CATEC. When afternoon class is over, transportation is‬
‭available from CATEC to the base school then to the student’s‬
‭home. ‬

‭■‬ ‭AND‬
‭●‬ ‭STUDENT will study independently‬‭5 or 7‬‭hours per‬‭week.‬

‭■‬ ‭Describe: documentation, time, locations, outside support‬

‭●‬ ‭STUDENT will score at least 145 on a GED Ready® test before being approved to take the‬
‭corresponding official GED® test.‬

‭Attendance‬
‭●‬ ‭Attending ISAEP classes satisfies compulsory attendance requirements. If a student is‬

‭marked absent for 15 days they can be dropped from the program. A student from the‬
‭waitlist will then be offered that spot in the class.‬

‭●‬ ‭ISAEP attendance is taken in PowerSchool. On Fridays, there is no ISAEP class, but the‬
‭student will earn the “present” SA-B attendance code by‬

‭○‬ ‭Attending all of their ISAEP classes that week.‬
‭○‬ ‭Studying academic content (EPF or GED Prep) for 2 hours before 2:30.‬
‭○‬ ‭If the SA-B is not earned, the student will be marked absent on Friday. This will‬

‭count towards their 15 days of absences.‬

‭Class sessions:‬
‭●‬ ‭ISAEP is staffed by ACPS teachers, but is located in the CCS CATEC Building. As such,‬

‭ISAEP classes are only held on days when both CHS and ACPS are holding regular classes.‬
‭Please make note of the days ISAEP will be closed.‬

‭First day of ISAEP class: August 21, 2024‬ ‭ACPS first day of school‬
‭There will be no ISAEP classes on the following days:‬

‭Monday, September 2, 2024‬ ‭ACPS & CCS Labor Day‬
‭Monday, September 23, 2024‬ ‭ACPS Teacher Work Day‬
‭Thursday, October 24, 2024‬ ‭ACPS Teacher Work Day‬
‭Monday, November 4, 2024‬ ‭ACPS & CCS Work Day‬
‭Tuesday, November 5, 2024‬ ‭ACPS & CCS Election Day‬
‭Wednesday, November 27, 2024‬ ‭ACPS & CCS Thanksgiving Holiday‬



‭Thursday, November 28, 2024‬ ‭ACPS & CCS Thanksgiving Holiday‬
‭Monday, December 23-January 6‬ ‭ACPS & CCS Winter Break‬
‭Monday, January 20, 2025‬ ‭ACPS & CCS‬
‭Monday, February 17, 2025‬ ‭ACPS & CCS Holiday‬
‭Monday, March 17, 2025‬ ‭ACPS Teacher Work Day‬
‭Monday, March 31-April 3, 2025‬ ‭ACPS & CCS Spring Break‬
‭Monday, April 28, 2025‬ ‭ACPS Teacher Work Day‬
‭Monday, May 26, 2025‬ ‭ACPS & CCS Memorial Day‬

‭Last day of ISAEP class: May 29, 2025‬ ‭CHS Last day of school‬
‭●‬ ‭If either ACPS or CCS is closed for weather related reasons, ISAEP classes will be‬

‭canceled. If there is a two hour delay for either district, morning classes are canceled,‬
‭and afternoon classes are at the regular time.‬

‭All ISAEP completers must have the opportunity to participate in a recognition ceremony.‬
‭●‬ ‭STUDENT will have the opportunity to participate in SCHOOL’s graduation ceremony.‬

‭Enrollment in the ISAEP program is voluntary.‬‭Students‬‭must not be placed in the program‬
‭without the written agreement of the student and parent or guardian. Each student must have‬
‭an individual student alternative education plan that is developed and signed by the student,‬
‭parent or guardian, school administrator, program coordinator, and other school personnel, as‬
‭appropriate.‬

‭____________________________________  ‬ ‭_________‬
‭Student‬ ‭Date‬

‭____________________________________  ‬ ‭_________‬
‭Parent/Guardian‬ ‭Date‬

‭____________________________________  ‬ ‭_________‬
‭Administrator‬ ‭Date ‬

‭____________________________________  ‬ ‭_________‬
‭ISAEP Teacher‬ ‭(program coordinator)‬ ‭Date  ‬

‭____________________________________  ‬ ‭_________‬
‭School Counselor‬ ‭Date ‬

‭____________________________________  ‬ ‭_________‬
‭CTE/Workbased Learning Teacher‬ ‭Date ‬


