
MINUTES 
MARIN COUNTY OFFICE OF EDUCATION 

Personnel Commission 
 Monday, April 20, 2020 

 
The regular meeting of the Marin County Office of Education Personnel Commission was held 
on Monday, April 20, 2020 via video conference. 

 
1. Ms. Zerkel convened the meeting at 3:31 p.m. Call to Order 

 

2. Present for the meeting via video conference were Commissioners Catherine McKown, Paulette 
Foster, and Dr. Arline Zerkel. The staff was represented via video conference by Tracee 
Edmunds and Erin Feely. Guests via video conference: Vicki Ascher and Nancy Duns. Roll Call/Guests 

 

3. Motion, seconded, and carried, McKown/Foster; the matter passed 3-0 to approve and adopt 
the agenda. Agenda Approved 

 

4. Ms. Zerkel invited the public to comment on items not on the agenda.  Public Comment 
 

5. Motion, seconded, and carried, Foster/McKown; the matter passed 3-0 to approve the minutes 
for the meeting held March 23, 2020. Minutes Approved 

6. Motion, seconded, and carried, McKown/Foster; the matter passed 3-0 to set a public hearing  
for the 2020-21 Commission Budget for May 18, 2020.  Public Hearing  
 

7. Ms. Edmunds provided updates on the local handling of the Covid-19 pandemic.  Layoffs for 15 
WCR staff members went into effect March 31, 2020.  We are offering limited term work at the 
Ranch Helper level to staff in the order of seniority within the classification and outside of it.  
MCOE is working with a skeleton crew in the office with others working remotely.  MCOE has 
implemented a sign in protocol for staff accessing the office, as well as making PPE available.     COVID-19 Update 

  
 

8. Ms. Edmunds reported on the following: Personnel Director’s 
Report 

• Passing of Norlene Wigmore, long-time employee of MCOE in the Business Department. 
• Classification Studies will be on hold to focus on supporting employees with any  

COVID-19 related leaves and filling recruitments 
• Limited term employee became probationary.  Due to COVID-19 we were unable to fill the  

position through standard recruitment 
• Reviewed status report for the period of March 23, 2020 – April 20, 2020.  

Current leaves, resignations, and vacancies were reviewed. 
 

9. Ms. Zerkel invited Commissioners to report on items not on the agenda. Reports/Items 
 

10. Motion, seconded, and carried, McKown/Foster the matter passed 3-0 to adjourn the meeting. 
Ms. Zerkel adjourned the meeting in honor of Norlene Wigmore at 4:19 p.m. Adjournment 

 
 

 
 

 
  
 
 

Tracee Edmunds 
Secretary 

 
The Marin County Office of Education adheres to the Americans with Disabilities Act. Should you require special accommodations, or more information about accessibility, 
please contact Tracee Edmunds at 415-499-5854. All efforts will be made for reasonable accommodations 
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