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BEST VALUE BID 
 

Facilities Management 
 

Solicitation Number:   B2506 
 

Description:  DISTRICT WIDE HVAC FILTER MAINTENANCE PROGRAM 
 

Date: AUGUST 14, 2024 
 
SUBMIT OFFER BY: SEPTEMBER 5, 2024 @ 1:00 PM 

SUBMIT QUESTIONS BY: AUGUST 22, 2024 by 1:00 PM 

NUMBER OF COPIES TO BE SUBMITTED:  1 ORIGINAL AND 3 MARKED “COPY”AND ONE 
REDACTED FLASH DRIVE 

PROCUREMENT OFFICIAL CONTACT: Procurement Services 
Attention: Raymond Jenkins 
3999 Bridge View Drive 
North Charleston, SC 29405 
Phone:  843-566-8826 
Email: raymond_jenkins@charleston.k12.sc.us 

 
ALL REQUESTS FOR QUOTATIONS MUST BE SIGNED BY A COMPANY OFFICIAL DULY 

AUTHORIZED TO BIND AN AGREEMENT FOR THAT COMPANY. 
You must submit a signed copy of this form with your offer. By submitting a bid or proposal, You agree to be bound by the terms of 
the Solicitation.  You agree to hold your offer open for a minimum of ninety (90) calendar days after the Opening date. 

Print Name of Offeror (Full legal name of business submitting the offer) Date Signed 

Authorized Signature (Person signing must be authorized to submit binding offer to enter contract 
on behalf of Offeror named above.) 

Taxpayer Identification No.  

Title (Business title of person signing above) Telephone Number 

Printed Name (of person signing above) Facsimile Number 

Company Address (Street, City, State & Zip Code) 

Contact Person(if different than authorized signature) Email Address 

Telephone Number Facsimile Number  

 
Cover Page  

mailto:raymond_jenkins@charleston.k12.sc.us


  

B2506 DISTRICT WIDE HVAC FILTER MAINTENANCE PROGRAM Page 2 
 

AWARDS & AMENDMENTS: Awards will be posted at the Physical Address stated above.  The award will be posted by 9/13/24. 
The award, solicitation, and any amendments will be posted at the following website URL:  
https://www.ccsdschools.com/divisions/finance/contracts-and-procurement/solicitations/supplies-and-services-
solicitation 
 
ACKNOWLEDGEMENT OF AMENDMENTS: Offerors: Acknowledges receipt of amendments by indicating amendment number 
and its date of issue. See “Amendments to Solicitation” in Section II Instructions to Offerors. 
 

Amendment 
No. 

Amendment 
No. 

Amendment 
No. 

Amendment 
No. 

Amendment 
No. 

Amendment 
No. 

Amendment 
No. 

1 2 3 4 5 6 7 
Initial Initial Initial Initial Initial Initial Initial 

 
 
OFFEROR’S TYPE OF ENTITY: See Section VII Signing Your Offer & SWMBE Participation. 
 

 Small Women Minority Business Enterprise (Please Check appropriate boxes)  

� MBE – Native American Owned � Minority Owned Small Business Certified 

� MBE – African American Owned � Minority Owned Small Business Non-Certified 

� MBE – Asian American Owned � HUB Zone Small Business 

� MBE – Hispanic Owned � Small Business Certified 

� Women Owned Small Business Certified � Small Business Non-Certified 

� Women Owned Small Business Non-Certified � Corporation 

� Minority Owned Small Business Certified � Partnership 

� Minority Owned Small Business Non-Certified � Sole Proprietor 

� Other __________________________________________ 

 
The District shall receive all bids by no later than 1:00 P.M. on the date shown on the Cover Page.   
Important: Clearly mark the outside of the envelope, box, or package with the following information. 
 
Solicitation Number: B2506 – DISTRICT WIDE HVAC FILTER MAINTENANCE PROGRAM 
 
Proposals should be sent via United States Postal Service/hand delivered or courier service to: 
Procurement Services 
Attn: Raymond Jenkins 
3999 Bridge View Drive  
North Charleston, SC 29405 
 
  

https://www.ccsdschools.com/divisions/finance/contracts-and-procurement/solicitations/supplies-and-services-solicitation
https://www.ccsdschools.com/divisions/finance/contracts-and-procurement/solicitations/supplies-and-services-solicitation
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******************************************************************************************************* 
 
1.0 SCHEDULE OF ACTIVITIES 
 

Event Date 
1.  Issuance of Best Value Bid (BVB)  August 14, 2024 
2.  Question Submission August 22, 2024 
3.  BID SUBMISSION DEADLINE & PUBLIC 
OPENNING 
 Procurement Services 
 3999 Bridge View Drive 
 North Charleston, SC 29405 
 

September 5, 2024 

4.  Contract Award (estimate) September 13, 2024 
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2.0 SCOPE OF SOLICITATION 
 
Charleston County School District is seeking a vendor to perform/conduct a Preventative Maintenance Program for all HVAC 
Systems located throughout Charleston County School District (the “District”).  This preventative maintenance program will 
consist of: (1) vendor providing filters and conducting regularly scheduled filter change outs on all HVAC systems throughout the 
District.  This is a turnkey operation requiring vendor is to provide materials to proper clean-up and disposal of all program debris. 

The initial contract period is one (1) base year.  This contract may renew annually for (4) four additional year periods.  Maximum 
term of contract is 5 years. 

3.0 INSTRUCTIONS TO OFFERORS 
 
A. General Instructions 
DEFINITIONS Except as otherwise provided herein, the following definitions are applicable to all parts of the solicitation. For 
additional definitions, see the terms and conditions below. 
 
1. Amendment - means a document issued to supplement the original solicitation document. 
2. Board - means the Charleston County School District Board of Trustees. 
3. Buyer - means the Procurement Official. 
4. Change Order - means any written alteration in specification, delivery point, rate of delivery, period of performance, price, 
quantity, or other provisions of any contract accomplished by mutual agreement of the parties of the contract. 
5. Contract Modification - means a written order signed by the Procurement Official, directing the contractor to make changes 
which the changes clause of the contract authorizes the Procurement Official to order without the consent of the contractor. 
6. Contractor – means the Offeror receiving an award as a result of this solicitation. 
7. Cover Page - means the top page of the original solicitation on which the solicitation is identified by number. Offerors are 
cautioned that Amendments may modify information provided on the Cover Page. 
8. District - means Charleston County School District. 
9. Offer - means the bid, or proposal submitted in response to this solicitation. The terms “Bid” and “Proposal” are used 
interchangeably with the term “Offer.” 
10. Offeror - means the single legal entity submitting the offer. The term “Bidder” is used interchangeably with the term “Offeror.” 
See bidding provisions entitled “Signing Your Offer” and “Bid/Proposal As Offer To Contract.” 
11. Page two – means the second page of the original solicitation, which is label Page Two. 
12. Procurement Official - means the person, or designee, identified as such on the Cover Page. 
13. Solicitation - means this document, including all its parts, attachments, and any Amendments. 
14. Subcontractor - means any person having a contract to perform work or render service to Contractor as a part of the 
Contractor’s agreement arising from this solicitation 
15. You And Your - means Offeror. 
 
AMENDMENTS TO SOLICITATION (a) The Solicitation may be amended at any time prior to opening. All actual and prospective 
Offerors should monitor the following web site for the issuance of Amendments: 
https://www.ccsdschools.com/divisions/finance/contracts-and-procurement/solicitations/supplies-and-services-
solicitation (b) Bidders shall acknowledge receipt of any Amendment to this solicitation (1) by signing and returning the Amendment, 
(2) by letter, or (3) by submitting a bid that indicates in some way that the bidder received the Amendment. 
 
AWARD NOTIFICATION Notice regarding the District’s intent to award a contract will be posted at the location specified on the 
Cover Page (page 1) and page 2. The date and location of posting can be found in the Schedule and Activities section of the solicitation. 
If the contract resulting from this Solicitation has a total or potential value in excess of fifty thousand dollars, such notice will be sent to 
all Offerors responding to the Solicitation. For contracts with a total or potential value of one hundred thousand dollars or greater, notice 
of intended award of a contract must be given by posting the notice for ten days before entering into a contract and must be sent to all 
bidders responding to the solicitation. 
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BID ACCEPTANCE PERIOD In order to withdraw your Offer after the minimum period specified on the Cover Page, you must notify 
the Procurement Official in writing. 
 
BID IN ENGLISH & DOLLARS Offers submitted in response to this solicitation shall be in the English language and in US dollars, 
unless otherwise permitted by the solicitation. 
 
BID FORMS Bid Forms are included for your use.  Only these Bid Forms shall be used; no other form is acceptable. Please indicate 
your firm’s name on the Bid Forms and have it signed by a person authorized to do so.  A cover letter on your corporate stationery 
should include any comment and/or information you feel may be pertinent to the evaluation of your bid.  The prices specified in your 
bid must be F.O.B. Destination with all freight charges prepaid and allowed, if applicable.  On the Bid Forms, please indicate the delivery 
time, after receipt of an order, for the service or materials on which you have bid. No hidden or undisclosed prices will be acceptable. 
 
BID / PROPOSAL AS OFFER TO CONTRACT By submitting to the District a signed Bid and/or Proposal, you are offering to enter 
into a contract with Charleston County School District and agreeing to all terms and conditions provided herein. Your bid and/or proposal 
as well as the terms and conditions of this solicitation will become part of any contract created as a result of this solicitation. 
THEREFORE, ANY OBJECTION TO THE TERMS AND CONDITIONS CONTAINED HEREIN MUST BE ADDRESSED WITH 
THE DISTRICT PRIOR TO SUBMITTAL OF YOUR BID AND/OR PROPOSAL. SUCH OBJECTIONS MUST BE SUBMITTED 
IN WRITING AS DESCRIBED HEREIN FOR ANY INQUIRIES. Any award issued will be issued to, and the contract will be formed 
with, the entity identified as the Offeror on the Cover Page. An Offer may be submitted by only one legal entity; “joint bids” are not 
allowed. 
 
BOARD AS PROCUREMENT AGENT (a) Authorized Agent. All authority regarding the conduct of this procurement is vested solely 
with the responsible Procurement Official. Unless specifically delegated in writing, the Procurement Official is the only District official 
authorized to bind the District with regard to this procurement. (b) Purchasing Liability. The Procurement Official acts on behalf of 
Charleston County School District pursuant to the Charleston County School District Procurement Code. Any contract awarded as a 
result of this procurement is between the Vendor and the District. The Board is not a party to such contract, unless and to the extent that 
the Board is a using District unit, and bears no liability for any party’s losses arising out of or relating in any way to the contract. 
 
CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS  
(a)  
(1) By submitting an Offer, Offeror certifies, to the best of its knowledge and belief, that 
 (i) Offeror and/or any of its Principals 
(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by a state or federal 
agency; 
(B) Have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: 
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain or performing a public (federal, state, or 
local) contract or subcontract; violation of Federal or State antitrust statutes relating to the submission of offers; or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and 
(C) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the 
offenses enumerated in paragraph (A) (1) (i) (B) of this provision. 
(ii) Offeror has not, within a three-year period preceding this offer, had one or more contracts terminated for default by any public 
(federal, state, or local) entity. 
 
(2) ‘Principals.” For the purpose of this certification, means Officials; directors; owners; partners; and, persons having primary 
management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, 
or business segment, and similar positions). 
 
(b) Offeror shall provide immediate written notice to the Procurement Official if, at any time prior to contract award, Offeror learns 
that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances. 
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(c) If Offeror is unable to certify the representations stated in paragraphs (a) (1), Offeror must submit a written explanation 
regarding its inability to make the certification. The certification will be considered in connection with a review of the Offeror’s 
responsibility. Failure of the Offeror to furnish additional information as requested by the Procurement Official may render the Offeror 
non-responsible. 
 
(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in 
good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not required to 
exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 
 
(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when 
making award. If it is later determined that the Offeror knowingly or in bad faith rendered an erroneous certification, in addition to other 
remedies available to the District, the Procurement Official may terminate the contract resulting from this solicitation for default. 
 
CODE OF LAWS AVAILABLE The Charleston County School District Procurement Code is available at 
https://www.ccsdschools.com/divisions/finance/contracts-and-procurement  
 
COVENANT AGAINST CONTINGENT FEES The vendor warrants that no person or selling agency has been employed or retained 
to solicit or secure this contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, 
excepting bona fide employees or bona fide established commercial or selling agencies maintained by the vendor for the purpose of 
securing business. For breach or violation of this warranty, CCSD, shall have the right to annul this contract without liability or in its 
discretion to deduct from the contract price or consideration, or otherwise recover the full amount of such commission, percentage, 
brokerage, or contingent fee. 
 
DEADLINE FOR SUBMISSION OF OFFER Any offer received after the Procurement Official or designee has declared that the time 
set for opening has arrived, shall be rejected unless the offer has been delivered to the designated purchasing office or mail room which 
services that purchasing office prior to the bid opening. 
 
DRUG FREE WORK PLACE CERTIFICATION By submitting an Offer, Contractor certifies that, if awarded a contract, Contractor 
will comply with all applicable provisions of the Drug-Free Workplace Act, Title 44, Chapter 107 of the South Carolina Code of Laws, 
as amended. 
 
DUTY TO INQUIRE Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and that its Offer is 
made in compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly and should request an explanation 
of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the Solicitation. Failure to do so will be at the Offeror’s 
risk. Offeror assumes responsibility for any patent ambiguity in the Solicitation that Offeror does not bring to the District’s attention. 
 
ENTERING INTO CONTRACT The District shall not enter into or sign any agreement, contract or other document that conflicts in 
any way with the District’s General Terms and Conditions and the requirements of this solicitation. Proposers should submit for review 
any agreement, contract or other document that the firm wishes the District to sign, with the proposal.  Submittal of such agreement, 
contract or other document does not constitute an acceptance of any terms and /or conditions contained in such document.  Agreements, 
contracts or other documents that infringe upon the rights of the District or are not in the best interest of the District shall be determined 
to be non-responsive.  The rights and authority of such determination is reserved solely by the staff of the District’s Contracts & 
Procurement Services Department.  By Submitting a solicitation response, the proposer acknowledges that it has had the opportunity to 
inquire about the District’s Procurement Code, this solicitation and other District policy. 
 
ETHICS ACT By submitting an Offer, you certify that you are in compliance with South Carolina’s Ethics, Government Accountability, 
and Campaign Reform Act of 1991, as amended. The following statutes require special attention: (a) Offering, giving, soliciting, or 

https://www.ccsdschools.com/divisions/finance/contracts-and-procurement
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receiving anything of value to influence action of public employee-Section 8-13-790, (b) Recovery of Kickbacks-Section 8-13-790m 
(c) Offering, soliciting, or receiving money for advice or assistance of public official - Section 8-13-720, (d) Use or disclosure of 
confidential Information-Section 8-1 3-725, and (e) Persons hired to assist in the preparation of specifications or evaluation of bids 
Section 8-1 3-1 150 
 
NOTICES All contact should be directed to Raymond Jenkins, Facilities Procurement Supervisor.   No company should contact 
District staff directly.  All questions should be directed in writing to Raymond Jenkins.   Email 
raymond_jenkins@charleston.k12.sc.us . Answers to any questions submitted will be sent to all companies via solicitation 
amendment.  
 
OFFICE CLOSING If an emergency or unanticipated event interrupts normal District processes so that offers cannot be received at the 
District office designated for receipt of bids by the exact time specified in the solicitation, the time specified for receipt of offers will be 
deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal District’s processes 
resume. In lieu of an automatic extension, an amendment may be issued to reschedule bid opening. If District offices are closed at the 
time a pre-bid or pre-proposal conference is scheduled, an amendment will be issued to reschedule the conference. 
 
OMIT TAXES FROM PRICE Do not include any sales or use taxes in your price that the District may be required to pay. Any taxes in 
your bid that the district may be required pay, shall be provided as a separate line item. 
 
PROPOSER’S QUALIFICATIONS Bids shall be considered only from bidders who are regularly established in the business called for 
and who in the judgment of the District are financially responsible and able to show evidence of their reliability, ability, experience, to 
render prompt and satisfactory service in the volume called for under this contract 
 
PROTESTS (a) A prospective bidder, offeror, contractor, or subcontractor who is aggrieved in connection with a solicitation shall 
protest to the chief business official in the manner stated in subsection (2) within fifteen of the date of issuance of the Invitation For 
Bids or Requests for Proposals or other  solicitation documents, whichever is applicable, or any amendment to it, if the amendment is 
at issue.   An Invitation for Bids or Requests for Proposals  or other solicitation document, not including an amendment  to it, is 
considered to have been issued on the date required notice of the issuance is given in accordance with this code. (b) Anyactual bidder, 
offeror, contractor, or subcontractor who is aggrieved in connection with the intended award or award of a contract shall notify the chief 
business official in writing of its intent to protest within seven business days of the date that award or notification of intent to award, 
whichever is earlier, is posted and sent in accordance with this code. Any actual bidder, offerer, contractor, or subcontractor who is 
aggrieved in connection with the intended award or award of a contract and has timely notified the chief business official of its intent to 
protest, may protest to the chief business official in the manner stated in subsection (2) within fifteen days of the date award or 
notification of intent to award, whichever is earlier, is posted and sent in accordance with this code; except that a matter that could       
have been raised pursuant to subitem (a) as a protest of the solicitation may not be raised as a protest of the award or intended award of 
a contract. A protest shall be in writing, submitted to the Director of Contracts and Procurement Services, 3999 Bridge View Dr., North 
Charleston, SC 29405, and shall set forth the grounds of the protest and the relief requested with enough particularity to give notice of 
the issues to be decided. 
 
PUBLIC OPENING Offers will be publicly opened at the date / time and at the location identified on the Cover Page, or last Amendment, 
whichever is applicable. 
 
QUESTIONS FROM OFFERORS (a) Any prospective Offeror desiring an explanation or interpretation of the solicitation, drawings, 
specifications, etc., must request it in writing. The Procurement Official must receive questions no later than five (5) days prior to 
opening unless otherwise stated on the Cover Page. Oral explanations or instructions will not be binding. Any information given a 
prospective Offeror concerning a solicitation will be furnished promptly to all other prospective Offerors as an Amendment to the 
solicitation, if that information is necessary for submitting offers or if the lack of it would be prejudicial to other prospective Offerors. 
(b) The District seeks to permit maximum practicable competition. Offerors are urged to advise the Procurement Official, as soon as 

mailto:raymond_jenkins@charleston.k12.sc.us
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possible, regarding any aspect of this procurement, including any aspect of the Solicitation that unnecessarily or inappropriately limits 
full and open competition. 
 
REJECTION/CANCELLATION: The District may cancel this solicitation in whole or in part. The District may reject any or all 
proposals in whole or in part. 
 
RESPONSIVENESS / IMPROPER OFFERS: (a) Bid as Specified. Offers for supplies or services other than those specified will not be 
considered unless authorized by the solicitation. 
 
(b) Multiple Offers. Offerors may submit more than one Offer, provided that each Offer has significant differences other than price. 
Each separate Offer must satisfy all solicitation requirements. While multiple Offers may be submitted as one document, Offeror is 
responsible for clearly differentiating between each separate Offer. If this solicitation is a Request for Proposals, each separate Offer 
must include a separate cost proposal. 
 
(c) Responsiveness. Any Offer that fails to conform to the material requirements of the Solicitation may be rejected as non-responsive. 
Offers that impose conditions that modify material requirements of the Solicitation may be rejected. If a fixed price is required, an Offer 
will be rejected if the total possible cost to the District cannot be determined. Offerors will not be given an opportunity to correct any 
material nonconformity. Any deficiency resulting from a minor informality may be cured or waived at the sole discretion of the 
Procurement Official. 
 
(d) Unbalanced Bidding. The District may reject an Offer as non-responsive if the prices bid are materially unbalanced between line 
items or sub-line items. A bid is materially unbalanced when it is based on prices significantly less than cost for some work and prices 
which are significantly overstated in relation to cost for other work, and if there is a reasonable doubt that the bid will result in the lowest 
overall cost to the District even though it may be the low evaluated bid, or if it is so unbalanced as to be tantamount to allowing an 
advance payment. 
 
RESTRICTIONS APPLICABLE TO OFFERORS Violation of these restrictions may result in disqualification of your offer, suspension 
or debarment, and may constitute a violation of the State Ethics Act. (a) After issuance of the solicitation, You agree not to discuss this 
procurement activity in any way with any District employees, its agents or officials. All communications must be solely with the 
Procurement Official. This restriction expires once a purchase order has been formed and may be lifted by express written permission 
from the Procurement Official. (b) Unless otherwise approved in writing by the Procurement Officer, You agree not to give 
anything to any District employee, agent or official prior to award. 
 
SIGNING YOUR OFFER Every Offer must be signed by an individual with actual authority to bind the Offeror. (a) If the Offeror is an 
individual, the Offer must be signed by that individual. If the Offeror is an individual doing business as a firm, the Offer must be 
submitted in the firm name, signed by the individual, and state that the individual is doing business as a firm. (b) If the Offeror is a 
partnership, the Offer must be submitted in the partnership name, followed by the words “by its Partner,” and signed by a general partner. 
(c) If the Offeror is a corporation, the Offer must be submitted in the corporate name, followed by the signature and title of the person 
authorized to sign. (d) An Offer may be submitted by a joint venture involving any combination of individuals, partnerships, or 
corporations. If the Offeror is a joint venture, the Offer must be submitted in the name of the joint venture and signed by every participant 
in the joint venture in the manner prescribed in paragraphs (a) through (c) above for each type of participant. (e) If an Offer is signed by 
an agent, other than as stated in subparagraphs (a) through (d) above, the Offer must state that it is and has been signed by an Agent. 
Upon request, Offeror must provide proof of the agent’s authorization to bind the principal. 
 
STATEMENT OF COMPLIANCE AND ASSURANCES By submitting a bid and signing the bid schedule, vendors are providing 
written assurance of non-collusion and understanding and acceptance of all general and special conditions stated in this contract.  It will 
be assumed that the service or materials you propose to provide conform(s) with all the provisions of the indicated specifications, unless 
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you specifically note otherwise. In addition, this signature certifies that the firm or agency represented in the bid submitted complies 
with all applicable federal and state laws and regulations. 
 
SUBMITTING CONFIDENTIAL INFORMATION For every document Offeror submits in response to or with regard to this 
solicitation or request, Offeror must separately mark with the word “CONFIDENTIAL” every page, or portion thereof, that Offeror 
contend contains information that is exempt from public disclosure because it is either (a) a trade secret as defined in Section 30-4-
40(a)(1), or (b) privileged and confidential, as that phrase is used in Section 11-35-410.For every document Offeror submits in response 
to or with regard to this solicitation or request, Offeror must separately mark with the words “TRADE SECRET” every page, or portion 
thereof, that Offeror contends contains a trade secret as that term is defined by Section 39-8-20 of the Trade Secrets Act. 
 
For every document Offeror submits in response to or with regard to this solicitation or request, Offeror must separately mark with the 
word “PROTECTED” every page, or portion thereof, that Offeror contends is protected by Section 11-35-1810. All markings must be 
conspicuous; use color, bold, underlining, or some other method in order to conspicuously distinguish the mark from the other text. Do 
not mark your entire response (bid, proposal, quote, etc.) as confidential, trade secret, or protected! If your response or any part thereof, 
is improperly marked as confidential or trade secret or protected, the District may, in its sole discretion, determine it non-responsive. If 
only portions of a page are subject to some protection, do not mark the entire page. By submitting a response to this solicitation or 
request, Offeror (1) agrees to the public disclosure of every page of every document regarding this solicitation or request that was 
submitted at any time prior to entering into a contract (including, but not limited to, documents contained in a response, documents 
submitted to clarify a response, and documents submitted during negotiations), unless the page is conspicuously marked “TRADE 
SECRET” or “CONFIDENTIAL” or “PROTECTED”, (2) agrees that any information not marked, as required by these bidding 
instructions, as a “Trade Secret” is not a trade secret as defined by the Trade Secrets Act, and (3) agrees that, notwithstanding any claims 
or markings otherwise, any prices, commissions, discounts, or other financial figures used to determine the award, as well as the final 
contract amount, are subject to public disclosure. In determining whether to release documents, the District will detrimentally rely on 
Offeror’s marking of documents, as required by these bidding instructions, as being either “Confidential” or “Trade Secret” or 
“PROTECTED”. By submitting a response, Offeror agrees to defend, indemnify and hold harmless the District, its Officials and 
employees, from every claim, demand, loss, expense, cost, damage or injury, including attorney’s fees, arising out of or resulting from 
the District withholding information that Offeror marked as “confidential” or “trade secret” or “PROTECTED”. (All references to S.C. 
Code of Laws.) 
 
Do not mark your “Cost Proposal/Bidding Schedule” Confidential.  
 
SUBMITTING YOUR OFFER OR MODIFICATION  (a) Offers and offer modifications shall be submitted in sealed envelopes or 
packages (unless submitted by approved electronic means) - (1) Addressed to the office specified in the Solicitation; and (2) Showing 
the time and date specified for opening, the solicitation number, and the name and address of the bidder. (b) Each Offeror must submit 
the number of copies indicated on the Cover Page. (c) Offerors using commercial carrier services shall ensure that the Offer is addressed 
and marked on the outermost envelope or wrapper as prescribed in paragraphs (a)(1) and (2) of this provision when delivered to the 
office specified in the Solicitation. (d) Facsimile Offers, modifications, or withdrawals, will not be considered unless authorized by the 
Solicitation. (e) Offers submitted by electronic commerce shall be considered only if the electronic commerce method was specifically 
stipulated or permitted by the solicitation. 
 
TERM OF CONTRACT – EFFECTIVE DATE/INITIAL CONTRACT PERIOD:  The effective date of this contract is the first day of 
the Maximum Contract Period as specified on the final statement of award.  It is Charleston County School District’s intent to contract 
with the successful bidder(s) by entering into a One (1) year agreement from the date of contract execution.  An option to renew for four 
(4) additional one (1) year periods shall be provided if agreeable by both parties.  
  
TERM OF CONTRACT – OPITION TO RENEW At the end of the initial term, and at the end of each renewal term, this contract shall 
automatically renew for a period of one year, unless contractor receives notice that the District elects not to renew the contract at least 
thirty (30) days prior to the date of renewal.  Regardless, this contract expires no later than the last date stated on the final statement of 
award.   
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WITHDRAWAL OR CORRECTION OF OFFER Offers may be withdrawn by written notice received at any time before the exact 
time set for opening. If the solicitation authorizes facsimile offers, offers may be withdrawn via facsimile received at any time before 
the exact time set for opening. A bid may be withdrawn in person by a bidder or its authorized representative if, before the exact time 
set for opening, the identity of the person requesting withdrawal is established and the person signs a receipt for the bid. 
 
B.  Special Instructions 
 
1. BOARD APPROVAL REQUIRED: Any award is subject to prior approval by the Charleston County School District Board of 
Trustees.  
 
2. DISCUSSION WITH BIDDERS: After opening, discussions may be conducted with apparent responsive bidders for the purpose of 
clarification to assure full understanding of the requirements of the invitation for bids. All bids, in the Procurement Official’s sole 
judgment, needing clarification must be accorded that opportunity. 
 
3. OPENING PROPOSALS – PRICES NOT DIVULGED In competitive sealed proposals, prices will not be divulged at opening. 
 
4. SUBCONTRACTOR APPROVAL: All subcontractors must be pre-approved by CCSD. 
 
5. NO PRE-BID CONFERENCE/SITE VISIT 
 
4.0 TERMS AND CONDITIONS 
 
A. General Terms and Conditions 
 
GOVERNING TERMS AND CONDITIONS:  Bids shall be submitted subject to the indicated Terms and Conditions, Bidder’s terms 
and conditions of sale will not be considered.  Bidder shall be deemed to have accepted CCSD Terms and Conditions by the submittal 
of a bid. 
 
AFFIRMATIVE ACTION:  The successful bidder will take affirmative action in complying with all federal and state requirements 
concerning fair employment and employment of the handicapped, and concerning the treatment of all employees, without regard or 
discrimination by reason of race, color, religion, sex, national origin or physical handicap. The following are incorporated herein by 
reference: 41 C.F.R. 60-1.4, 60-250.4 and 60-741.4. 
 
COMPLIANCE WITH LAWS During the term of the Contract, Contractor shall comply with all applicable provisions of laws, codes, 
ordinances, rules, regulations, and tariffs. 
 
COMPLIANCE WITH STATUTES:  During the term of the contract, it shall be the Contractor’s responsibility to ensure compliance 
with all applicable provisions of laws, codes, ordinances, rules, regulations, and tariffs. 
 
CONTRACT ADMINISTRATION:  Questions or problems arising after award of this solicitation shall be directed to the Procurement 
Official at 3999 Bridge View Drive, North Charleston, SC 29405. 
 
CONTRACT AMENDMENTS, MODIFICATIONS AND CHANGE ORDERS Any change orders, alterations, amendments or other 
modifications hereunder shall not be effective unless in writing and approved by the District and the vendor.  
 
CONTRACT VIOLATION: Vendors who violate this contract will be considered in breach and subject to cancellation for cause.  
Vendors may be suspended or debarred from doing business with the District.  Examples of vendor violations include, but are not 
limited to: 

●
 Vendor adding items to the contract without approval, 

●
 Vendor increasing contract price without approval, 

●
 Misrepresentation of the contract to any District entity 
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CONTRACTOR PERSONNEL The Contractor shall enforce strict discipline and good order among the Contractor’s employees and 
other persons carrying out the Contract. The Contractor shall not permit employment of unfit persons or persons not skilled in tasks 
assigned to them. 
 
REQUIREMENTS FOR CRIMINAL BACKGROUND CHECKS: The Contractor must warrant that they will only assign employees 
who have passed a criminal background check to perform work under this contract. The background checks must demonstrate the worker 
has no convictions or pending criminal charges that would render the worker unsuitable for regular contact with children.  Disqualifying 
convictions or charges include, but are not limited to, sexual offenses, violent offenses, and drug offenses. 
 
CONTRACTOR SOLELY RESPONSIBLE FOR PERFORMANCE:  The District will rely upon the Contractor for full, complete, and 
satisfactory performance under the terms and conditions of this agreement. 
 
If the Contractor’s services provided for hereunder include services, equipment, or materials supplied by a subcontractor, the Contractor 
must act as the prime Contractor for these items and assume full responsibility for performance hereunder.  The Contractor will be 
considered the sole point of contact with regard to all situations, including payment of all charges and the meeting of all other 
requirements. 
 
ENTIRE CONTRACT The contract, including the Best Value Bid, the Proposal, and any Purchase Order issued by District pursuant 
to the contract, shall constitute the entire contract between the parties, and no verbal information shall be a part hereof. Any changes 
made to the contract shall be in writing and accepted by both parties. 
 
FORCE MAJEURE:  The vendor shall not be liable for any excess costs if the failure to perform the contract arises out of causes beyond 
the control and without the fault or negligence of the vendor. Such causes may include, but are not restricted to acts of God or of the 
public enemy, acts of the government in either its sovereign or contract capacity, fires, floods, epidemics, quarantine restrictions, strikes, 
freight embargoes, and unusually severe weather but in every case the failure to perform must be beyond the control and without the 
fault or negligence of the vendor. If the failure to perform is caused by default of a sub vendor, and if such default arises out of causes 
beyond the control of both the vendor and sub vendor, and without the fault or negligence of either of them, the vendor shall not be 
liable for any excess costs for failure to perform, unless the supplies or services to be furnished by the sub vendor were obtainable from 
other sources in sufficient time to permit the vendor to meet required delivery schedule. 
 
GUARANTEE The vendor shall supply a guarantee for all workmanship for the equipment he/she is furnishing for a period comparable 
to the standards in the industry.  When defects or faulty materials are discovered during the guarantee period, the vendor shall, 
immediately, upon notification by the District, process at his./her own expense, to repair or replace the same. 
 
INDEMNIFICATION 
 
1. To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, Charleston County School 
District, its agents, Board, officers and/or officials, employees and volunteers (hereinafter, the “Indemnitees”) from and against claims, 
damages, losses and expenses, including but not limited to attorneys' fees, arising out of or resulting from performance of the work, 
provided that such claim, damage, loss or expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction 
of tangible property including loss of use resulting there from, but only to the extent caused in whole or in part by negligent acts or 
omissions of the Contractor, a Subcontractor, anyone directly or indirectly employed by them or anyone for whose acts they may be 
liable, regardless of whether or not such claim, damage, loss or expense is caused in part by a party indemnified hereunder.  Such 
obligation shall not be construed to negate, abridge or reduce other rights or obligations of indemnify which would otherwise exist as to 
a party or person described herein. 
 
2. In claims against any person or entity indemnified herein by an employee of the Contractor, a Subcontractor, anyone directly or 
indirectly employed by them or anyone directly or indirectly employed by them or anyone for whose acts they may be liable, the 
indemnification obligation herein shall not be limited by a limitation on amount or type of damages, compensation or benefits payable 
by or for the Contractor or a Subcontractor under workers’ compensation acts, disability benefit acts or other employee benefit acts.  
Further, any performance bond or insurance protection required by the contract, or otherwise provided by the Contractor, shall in no 
way limit the responsibility to indemnify, keep and hold harmless and defend the Indemnitees as herein provided.    
 
3. The Contractor’s indemnity obligations shall also specifically include, without limitation, all fines, penalties, damages, liability, costs, 
expenses (including, without limitation, reasonable attorneys’ fees and court costs), and punitive damages (if any) arising out of, or in 
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connection with, and (1) violation of or failure to comply with any law, statute, ordinance, rule, regulation, code or requirement of a 
public authority that bears upon the performance of this contract by the Contractor, a Subcontractor, or any person or entity for whom 
either is responsible, (2) means, methods, procedures, techniques or sequences or execution or performance of the services required, and 
(3) failure to secure and pay for permits, fees, approvals, and/or licenses related to performance of the contract by the Contractor, a 
Subcontractor or any person or entity for whom either is responsible. 
 
4. The Contractor shall indemnify and hold harmless all of the Indemnitees from and against any costs and expenses (including 
reasonable attorneys’ fees and court costs) incurred by any of the Indemnitees in enforcing any of the Contractor’s defense, indemnity 
and hold-harmless obligations under this contract. 
 
5. The Contractor shall further indemnify and hold harmless the Indemnitees from all suits or claims of any character brought by reason 
of infringing on any patent, trademark or copyright.  Contractor shall have no liability to the Indemnities if such patent, trademark or 
copyright infringement or claim is based upon the Contractor’s use of materials furnished to the Contractor by an Indemnitee. 
 
INSTALLATION Where equipment is called for to be installed under this bid, it shall be placed leveled and accurately fastened into 
place by the vendor. He/she shall be responsible for obtaining dimensions and other such data which may be required to assure exact fit 
to work under another contract or as intended by the District. The vendor shall be responsible for providing an appropriate amount of 
lead-in for equipment requiring electrical, water or other basic service. The District will normally be responsible for bringing the 
appropriate service to the lead-in. the vendor shall completely remove from the premises all packaging, crating, and other litter due to 
his/her works. He/she shall also be responsible for the cost of repair of any damage to existing work which is caused by him/her during 
the installation of his/her equipment. 
 
INSURANCE 
 
1. The Contractor shall provide General Liability and other Insurance as listed herein.  The Contractor shall purchase from and maintain 
in a company or companies lawfully authorized to do business in South Carolina such insurance as will protect the Contractor from 
claims set forth below which may arise out of or result from the Contractor’s operations under the Contract and for which the Contractor 
may be legally liable, whether such operations be by the Contractor or by a Subcontractor or by anyone directly or indirectly employed 
by any of them, or by anyone for whose acts any of them may be liable:  
 

Type of Insurance 
Workers Compensation, Applicable Federal and Employer’s Liability 
1. State Statutory 
2. Applicable Federal Statutory 
3. Employer’s Liability $100,000 per accident 
 $500,000 disease, policy limit 
 $100,000 disease, each employee 
Federal Liability Insurance including completed operations and product liability covers:   
1. General Aggregate 
(Except Products – Complete Operations): 

$1,000,000 

2. Products – Completed Operations Aggregate: $1,000,000 
3. Personal and Advertising Injury (Per person/organization): $1,000,000 
4. Each Occurrence (Bodily Injury and Property Damage):  $1,000,000 
5. Fire Damage (Any one fire): $1,000,000 
6. Medical Expense (Any one person): $1,000,000 
7. Property Damage Liability Insurance will provide explosion, collapse and underground coverage where applicable. 
8. Excess Liability (Umbrella Form) 
a) General Aggregate: 
b) Each occurrence 
(bodily injury and property damage) 

 
$2,000,000 
$1,000,000 
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2. Certificates of insurance which shall be signed by a duly authorized representative of each insurance company, showing compliance 
with the insurance requirements attached hereto and which shall be acceptable to the Owner shall be submitted to the Owner upon 
execution of this Agreement.  When requested by the Owner, the Contractor shall furnish copies of Certificates of Insurance for each 
subcontractor as well.  All Certificates of Insurance shall include a statement that the Owner will receive written notice 30 days prior to 
cancellation of any policy.  Further, the Charleston County School District will be named as an additional insured on all policies. 
 
LATENT DEFECTS:  Contractor warrants that upon notification by the District of a latent defect in design, material or workmanship, 
or a latent nonconformity of the services, material, or equipment to the specifications, which would have constituted a basis for rejection 
if discovered prior to acceptance, it will repair or replace or otherwise correct the defect to the level of performance specified in this 
RFP. 
 
LICENSES AND PERMITS During the term of the Contract, the Contractor shall be responsible for obtaining, and maintaining in good 
standing, all licenses (including professional licenses, if any), permits, inspections and related fees for each or any such licenses, permits 
and/or inspections required by CCSD, county, city or other government entity or unit to accomplish the work specified in this solicitation 
and the contract. 
 
LIENS AND ENCUMBRANCES The Contractor shall satisfy immediately any lien or encumbrance which, because of any act or 
default of the Contractor, is filed against the District. 
 
MATERIALS REQUIRED Materials required must be in conformity with the specifications and shall be subject to inspection and 
approval after delivery, and shall comply in quality and type of material and method of manufacture with all applicable local or state 
laws pertaining thereto. The right is reserved to reject and return at the risk and expense of the vendor such portions of any shipment 
that may be defective or fail to comply with specifications and without validating the reminder of the order. 
 
NON INTERFERENCE:  In the event Contractor is unable for any reason to provide any material, services, supplies, products or other 
items of any type or variety to the District under this agreement, including but not limited to any such materials, services, supplies, etc. 
available from any other party (such as subcontractors) supplying said materials, services, etc. to Contractor, the District will have the 
right to deal directly with the other supplier without penalty or interference from Contractor. 
 
ORDER OF PRECEDENCE:  In the event of inconsistency between provisions of this solicitation, the inconsistency shall be resolved 
by giving precedence in the following order: (a) bid pricing schedule, (b) bid specifications, (c) standard solicitation provisions/general 
contract clauses, whether incorporated by reference or otherwise, (d) special solicitation provisions/special purchase order clauses and 
(e) instructions to bidders. 
 
OTHER WRITTEN BASIS FOR PROPOSAL:  If any of the Offeror’s proposal has, as its basis, written statements (other than the 
RFP) provided to him by the District (such as notification of a change in the specifications), the Offeror is to identify and include 
those statements in his proposal at the place or places applicable. 
 
PACKAGING AND DELIVERY All shipments will be FOB, freight prepaid, to the purchase order “ship to” location.  The purchase 
order number should be clearly stated on freight tickets.  The parties agree hereto that delivery by the vendor to the common carrier 
does not constitute delivery to the district.  Any claims for loss or damage should be between the vendor and the carriers.  
 
PAYMENT FOR GOODS AND SERVICES Payment for goods and services received by the District shall be processed in accordance 
with the Charleston County School District Procurement Code. In consideration of satisfactory performance of the requirements of this 
contract, the District shall pay the contractor in accordance with the vendors Price Proposal/ Exhibit E, in no event to exceed an amount 
of authorized by written Purchase Order(s) issued by the District pursuant to this contract. 
 (a) Payments to the contractor shall be made no later than thirty (30) days after the later of District’s receipt of a proper invoice for 
performance by the contractor, and acceptance by the District of such performance pursuant to the terms of the RFP. Each invoice must 
include the contractor’s Federal Tax Identification Number. 
 (b) In addition to any other remedies, if in the sole opinion of the District, the contractor fails to perform in a satisfactory and timely 
manner, the District may refuse or limit approval of any invoice for payment, and may cause payments to the contractor to be reduced 
or withheld until such time as the contractor meets performance standards as established by the District. 
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 A purchase order will be issued and must be referenced on all invoices presented for payment. See also Universal Service (E-Rate) 
Requirements in Section 5.  
 
PERFORMANCE AUDITS:  The District may conduct, or have conducted, performance audits of the vendor. The District may conduct, 
or have conducted, audits of specific requirements of this bid as determined necessary by the District. 
 
Pertaining to all audits, vendor shall make available to the District access to its computer files containing the history of contract 
performance and all other documents related to the audit. Additionally, any software used by the vendor shall be made available for 
auditing purposes at no cost to the District. 
 
PRICES:  Prices under this contract are “not to exceed” prices. District is not authorized to pay more than the stated price. Contractors 
may offer, and District may accept prices below those listed on the contract. Submission of the Price Proposal certifies that the proposal 
is accurate and binding and that all costs are shown and accurately reflects the total Technical proposal cost. All prices shall be stated 
in United States currency. 
 
PRICE ADJUSTMENT: Any request for price increase must be submitted in writing to Procurement Services at least ninety (90) days 
prior to the requested date for the increase. Price increases will only become effective if agreed to, in writing by Procurement Services. 
The maximum increase will not exceed the unadjusted percent change from the previous year shown in the Consumer Price Index (CPI). 
All Urban Consumers (CPI-U), “Other Goods and Services” or the current market conditions as determined by the Procurement Officer. 
 
PRICE ADJUSTMENTS – LIMITED BY CPI “All Items”: Upon request and adequate justification, the Procurement Officer may grant 
a price increase up to, but not to exceed, the unadjusted percent change for the most recent 12 months for which data is available, that 
is not subject to revision, in the Consumer Price Index (CPI) for all urban consumers (CPI-U), “all items” for services, as determined 
by the Procurement Officer. The Bureau of Labor and Statistics publishes this information on the web at www.bls.gov. 
 
PRICE CERTIFICATION:  I hereby certify that the price included in this proposal is accurate and binding and that all costs are shown 
and accurately reflect my total proposal cost. 
 
PROHIBITION AGAINST CONFLICTS OF INTERESTS, GRATUITIES AND KICKBACKS:  “an employee or any official of the 
School district, elective or appointive, who shall take, receive or offer to take or receive either directly, any rebate, percentage of contract, 
money or other things of value, as an inducement or intended inducement, in the Procurement of business, or the giving of business, for 
or to, or from any person, partnership, firm or corporation, offering bidding for, or in open market seeking to make sales to the School 
District shall be deemed guilty of a felony and upon conviction such person or persons shall be subject to punishment or fine in accord 
with state and/or federal laws. 
 
PROTECTION OF HUMAN HEALTH AND THE ENVIRONMENT: The District requires all vendor activities to be in compliance 
with local, state, and federal mandates concerning “protection of human health and the environment”. Any vendor doing business with 
the District will be required to document compliance and to specify prudent practices used by the vendor to address applicable mandates 
including, but not restricted to “the hazard communication standard” OSHA CFR 191 0.1200 (SCRR article 1,71-1910.1200). By 
submission of this bid, the vendor agrees to take all necessary steps to ensure compliance with these requirements. 
 
PURCHASE ORDER:  A purchase order may be enclosed with or issued pursuant to this contract, and will be an integral part of the 
resulting contract. The purchase order indicates that sufficient funds have been obligated in accordance with the budget of the district 
and assures distribution of the necessary receiving reports. The purchase order does not supersede any provisions of the resulting 
contract. Performance time and dates are determined solely by the contract and any modification thereto. 
 
PURCHASING CARD: Contractor agrees to accept payment by the District Purchasing Card for no extra charge. The Purchasing Card 
is issued by Visa. The purchasing card allows state agencies to make authorized purchases from a vendor without the requirement to 
issue a purchase order. 
 
PUBLICITY RELEASES: Vendor agrees not to refer to award of this contract in commercial advertising in such a manner as to state 
or imply that the products or services provided are endorsed or preferred by the user. 
 
QUALITY ASSURANCE: 
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PROTECTION OF DISTRICT PROPERTY: The Contractor shall protect from damage due to his work, methods, procedures and 
workmen, the District's   property including building surfaces, finishes, systems, equipment, furniture, supplies, and other components. 
The Contractor shall repair or cause to be repaired damage to District property. 
 
PRODUCTS AND MATERIALS: The Contractor shall use materials and products in the work which are new and of top quality. The 
Contractor shall assume full responsibility for protection, storage, safety and damage to stored and installed materials until Substantial 
Completion. 
 
QUALIFICATIONS OF WORK PERSONS: The Contractor shall use skilled work persons who are thoroughly trained and 
experienced in the necessary crafts and trades. 
 
QUALITY OF PRODUCT: (This clause does not apply to solicitations for service requirements). Unless otherwise indicated in this bid 
it is understood and agreed that any item offered or shipped on this bid shall be new and in first class condition, that all containers shall 
be new and suitable for storage or shipment, and that prices include standard commercial packaging. For information technology 
procurements as defined in Provision I., of the Charleston County School District Procurement Code, if items that are other than new 
(i.e. remanufactured or refurbished) are desired to be bid, the bidder must obtain written permission to bid such items at least 5 days in 
advance of bid opening from the person to whom inquiries are to be directed as listed on the front page of the invitation for bid. 
 
REJECTION:  The District reserves the right to reject any bid that contains prices for individual items or services that are unreasonable 
when compared to the same or other bids if such action is in the best interest of the District. 
 
RESTRICTIONS/LIMITATIONS: No purchases are to be made from this contract for any item that is not listed or for any item that is 
currently authorized under any other purchase order awarded prior to this contract. 
 
RISK OF LOSS:  The vendor shall assume all risk of loss, and shall maintain insurance coverage on all items installed, up to the time 
of final acceptance. 
 
RECORDS RETENTION AND RIGHT TO AUDIT:  Charleston County School District has the right to audit the books and records of 
the vendor as they pertain to this solicitation/contract, both independent of, and pursuant to, the District Procurement Code. Such books 
and records shall be maintained for a period of three (3) years from the date of final payment under the purchase order. 
 
SEVERABILITY:  In the event any provision of this Agreement is held to be invalid or unenforceable, the remaining provisions of this 
Agreement will remain in full force. 
 
SOUTH CAROLINA GOVERNING LAW CLAUSE:  The agreement and any dispute, claim, or controversy relating to the agreement 
shall, in all respects, be interpreted, construed, enforced and governed by and under the laws of the State of South Carolina. All disputes, 
claims, or controversies relating to the agreement shall be resolved exclusively by the Contracts and Procurement Services Director in 
accordance with the District Procurement Code, or in the absence of jurisdiction, only in the court of common pleas for, or a federal 
court located in, Charleston County, State of South Carolina. Vendor agrees that any act by the government regarding the agreement is 
not a waiver of either the government’s sovereign immunity or the government’s immunity under the eleventh amendment of the United 
States Constitution. As used in this paragraph, the term “agreement means any transaction or agreement arising out of, relating to, or 
contemplated by the solicitation. 
 
SUBCONTRACTOR IDENTIFICATION:  If you intend to subcontract with another business for any portion of the work and that 
portion exceeds 10% of your price, your offer must identify that business and the portion of work that they are to perform.  Identify 
potential Subcontractors by providing the business’ name, address, phone, taxpayer identification number, and point of contact. In 
determining your responsibility, CCSD may evaluate your proposed Subcontractors.  
 
SUBCONTRACTING; ASSIGNMENT:  The contractor may not subcontract any portion of the services provided under this contract 
without obtaining the prior written approval of the District, nor may the contractor assign the contract or any of its rights or 
obligations hereunder, without prior written approval of the District. Any such subcontract or assignment shall include the Terms and 
Conditions of this contract and any other terms and conditions that the District deems necessary to protect its interests. The District 
shall not be responsible for the fulfillment of the contractor's obligations to the subcontractors. 
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SUBCONTRACTORS:  Subcontractors are subject to same terms and conditions of this agreement as the Contractor. 
 
SWMBE PARTICIPATION: Charleston County School District encourages SWMBE (Small, Women, & Minority Owned Business 
Enterprise) businesses to participate in the Solicitation process.  All business conducted with SWMBE businesses certified by the South 
Carolina Governor’s Office of Small and Minority Business Assistance is recorded in a yearly report submitted to the Charleston County 
School District Board of Trustees.  In order to be included in this report you must submit a copy of your certificate with your proposal.  
All qualified Small, Women, & Minority Owned Business Enterprise not registered or not certified, are encouraged to submit an offer.  
CCSD highly desires the opportunity of promoting SWMBE. 
 
TAXES Any tax the Contractor may be required to collect or pay upon the sale, use or delivery of the products shall be paid by CCSD, 
and such sums shall be due and payable to the Contractor upon acceptance. Any personal property taxes levied after delivery shall be 
paid by CCSD.  It shall be solely CCSD’s obligation, after payment to Contractor, to challenge the applicability of any tax by negotiation 
with, or action against, the taxing authority. Contactor agrees to refund any tax collected, which is subsequently determined not to be 
proper and for which a refund has been paid to Contractor by the taxing authority.  In the event that the Contractor fails to pay, or delays 
in paying, to any taxing authorities, sums paid by CCSD to Contractor, Contractor shall be liable to CCSD for any loss (such as the 
assessment of additional interest) caused by virtue of this failure or delay.  Taxes based on Contractor’s net income or assets shall be 
the sole responsibility of the Contractor. 
 
TERMINATION:  Subject to the conditions below, the District providing a (30) thirty-day advance notice in writing is given to the 
vendor may terminate the contract for any reason. 
 
NON-APPROPRIATIONS:  Any contract entered into by the District resulting from this bid invitation shall be subject to cancellation 
without damages or further obligation when funds are not appropriated or otherwise made available to support continuation of 
performance in a subsequent fiscal period or appropriated year. 
 
FOR CONVENIENCE:  In the event that this contract is terminated or canceled upon request and for the convenience of the District 
without the required thirty (30) days advance written notice, then the District may negotiate reasonable termination costs, if applicable. 
 
FOR CAUSE:  Termination by the District for cause, default or negligence on the part of the vendor shall be excluded from the foregoing 
conditions; termination costs, if any, shall not apply. The thirty (30) days advance notice requirement is waived and the default clause 
in this bid shall apply. 
 
DEFAULT:  In case of default by the vendor, the District reserves the right to purchase any or all items in default in the open market, 
charging the vendor with any additional costs. The defaulting vendor shall not be considered a responsible bidder until the assessed 
charge has been satisfied. 
 
NON-COMPLIANCE WITH THE DRUG FREE WORK PLACE ACT:  In accordance with S. C. Code Workplace Act, Sections 44-
107-10, et seq., SC Code, (1976) this contract is subject to immediate termination, suspension of payment, or both if the 
CONTRACTOR fails to comply with the terms of the Drug Free Workplace Act. The District will not be liable for any termination 
costs; the thirty (30) days advance notice requirement is waived. 
 
DUE TO MALICIOUS ACTS:  In the event termination is due to malicious acts by the Contractor, subcontractor or representative(s) 
of same that may endanger the property, employees, or reputation and/or financial status of the District, termination of the contract 
shall be effective immediately upon verbal notification by any District representative. The Provider shall cease all services within 
twenty-four (24) hours of the verbal notice of termination. In the event of termination the vendor shall be paid for services performed 
up to the termination date. 
 
INSOLVENCY:  This contract is voidable and subject to immediate termination by the District upon the contractor's insolvency, 
including the filing of proceedings in bankruptcy. 
 
TERMINATION BY CONTRACTOR:  Requests for termination of this contract by the contractor must be received in writing by 
Procurement Services at least ninety (90) days before the requested contract termination date. 
 
WARRANTY Upon final acceptance, the products and or services provided by the contractor under this contract shall be warranted by 
the contractor to perform in compliance with the specifications and terms and conditions of this contract for a period of one year. 
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When notified by the District of defects requiring correction under the contractor’s warranty, the contractor shall diligently provide the 
required corrections. Manufacturer warranties for third party products supplied by the contractor shall be provided to the District 
 
WAIVERS The waiver of any part of this contract shall not be construed to be a waiver of the whole and the remaining terms and 
conditions shall remain in full force and effect. No waiver of right, obligation, or default shall be implied, but must be in writing, 
signed by the party against whom the waiver is sought to be enforced. One or more waivers of any right, obligation, or default shall 
not be construed to waive any subsequent right, obligation, or default. 
 
COOPERATIVE PURCHASING 
Charleston County School District Procurement Code and Regulations authorizes the use of cooperative purchasing practices with regard 
to other public procurement units. No other public procurement unit is required to make use of this capability as participation is at the 
discretion of the other public procurement unit. The District shall not guarantee the participation of another public procurement unit nor 
be responsible for any resulting business or non-business with any other entity. Purchase Orders, delivery arrangements, payments and 
any other type of contractual documentation or performance shall be the responsibility of the actual participating public procurement 
unit, not Charleston County School District. The successful bidder/proposer shall hold harmless Charleston County School District, its 
employees, Administration, Board of Trustees and its representatives for any loss or damage as the result of the action or inaction of 
another public procurement unit. 
  
ORDERLY TRANSFER OF MATERIALS   
Upon termination of the contract for any reason, the District shall have the right, upon demand, to obtain access to, and possession of, 
all District properties, including, but not limited to, current copies of all District application programs and necessary documentation, all 
files, intermediate materials and supplies held by the contractor. 
 
5.0 QUALIFICATIONS 
 
Proposals will be accepted from bidders who are regularly established in the business called for, and who, in the judgment of the district, 
are financially responsible and able to show evidence of their reliability (to render prompt and satisfactory service in the volume required 
by this solicitation), experience, equipment, facilities and personnel directly employed or supervised.  
 
QUALIFICATION OF OFFEROR: 

To be eligible for award of a contract, a prospective contractor must be responsible. In evaluating an Offeror's responsibility, the State 
Standards of Responsibility [R.19-445.2125] and information from any other source may be considered. An Offeror must, upon 
request of CCSD, furnish satisfactory evidence of its ability to meet all contractual requirements. Unreasonable failure to supply 
information promptly in connection with a responsibility inquiry may be grounds for determining that you are ineligible to receive an 
award. S.C. Code Section 11-35-1810. 
 
Successful bidder is expected to self-perform all work.  If subcontractors are necessary, they must be pre-approved by Charleston County 
School District. 
 
6.0 BASIS OF AWARD 
 
AWARD CRITERIA:  This is deemed a Best Value Bid. This contract will be based on a Best Value Award. This process allows the 
District to use other criteria than cost to determine the best vendor for the project. This contract will be awarded to one (1) responsive 
and responsible, highest ranked vendor. The District intends to award a contract to the vendor whose offer, conforming to the solicitation, 
is the most advantageous on the basis for all products, services and requirements contained herein. In all cases, the District will be the 
sole judge as to whether a vendor's bid has or has not satisfactorily met the requirement of this bid. 
Award will be made to the highest ranked responsible bidder who submits a responsive bid which is most advantageous to the Charleston 
County School District. 

AWARD: This contract will be based on a Best Value Award.  This process allows the District to use other criteria than cost to 
determine the best vendors for the project.  Allocated points have been distributed as follows: 
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Evaluation Criteria  

1. Cost - 60% 

2. Overall project approach and specific services offered – 30% 
a. Demonstration of firm’s ability to successfully complete all requirements of this RFP 
b. Availability of the vendor’s firm to conduct the project in a manner that minimizes assistance required from District personnel 
c. Responsiveness to the requirements of this RFP 
d. Submission in accordance with the proposal format 
 
3. Vendor’s experience, qualifications, and references – 10%  
The district has the discretion to use themselves as a reference for any vendor who has provided these services for them previously. 
South Carolina reference will be weighted heavier than out of state references. 
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7.0 SCOPE OF PROJECT / SPECIFICATIONS 
Charleston County School District is seeking a vendor to perform/conduct a Preventative Maintenance Program for all HVAC 
Systems located throughout Charleston County School District (the “District”).  

SPECIFICATIONS  
1.0 General Requirements 
1. Vendor must possess the necessary certification/licensing to conduct work described in this scope. 
2. Vendor must possess business license to operate in the State of South Carolina the work described in this scope. 
3. Vendor must possess their own vehicles to perform scope as outlined. 
4. Vendor must agree to work with the Facilities Maintenance Work Order System (School Dude) in completing preventative 
maintenance work orders assigned. 
5. Vendor must perform services during non-instructional school hours, weekends, or evenings 
6. Vendor is required to haul off and dispose of all removed filters to an approved disposal site, off District property.  No 
dumpsters, at any location, will be provided for the disposal of these filters. 
7. Vendor must sell individual filters to District, at bid cost, on an as need basis. 
8. Vendor must possess any equipment (i.e. lifts, ladders, vacuums, vehicles) needed to perform scope. 
9. Vendor must provide an Account Representative based in the Charleston area that has a minimum 5 years in direct supervision 
of Field Service Technicians. 
10. Vendor must provide ample staff of technicians to perform scheduled air filter replacements during times and frequencies 
indicated. 
11. Vendor must be responsible for adjusting dedicated staff levels, accordingly, to respond with peak activities as related to 
scheduled air filter replacements. 
12. Technicians must have a minimum of 4 years experience in filter management of similar HVAC equipment, and must be NCT 
certified by NAFTA 
13. Technicians and Account Representatives shall  have OSHA 10 and 30 certifications 
14. Vendor must be equipped with data software to ensure Districts data is secured and up to date in real time 
15. Vendor must supply updated filter count yearly 
 
1.1  Special Instructions 
1. All prices must include shipping 
2. Each bidder shall supply one 20x20x1 filter that will fully represent their product with each bid.. 
3.  Cost of filters should be included in the Filter Change out unit cost. 
4. Vendor is solely responsible for meeting the change out schedule unless otherwise approved through written communication 
by approved District administrators. 
5. Vendor agrees to stock frequently used filters at its location for District availability. 
6. If requested, vendor agrees to accept all/part of the payment to be made through District Procurement Card and provide Level 
III credit card information at no additional cost or fees. 
7. It is the vendor’s responsibility to fill all backorders within five (5) days of delivery. 
8. The vendor will work with the District on delivery scheduling. 
9. The District reserves the right to add or delete filters from the contract at any time as well as add units and locations in support 
of the District’s Building Program, Capital Maintenance Program and District’s goals and vision. 
10. The award vendor shall provide quarterly progress reports to FM & AM key personnel. 
11. The awarded vendor shall provide electronic weekly status reports to FM & AM and Procurement Services. 
12. CCSD has been in a Capital Building Program for the last 20+ years with new construction, renovations and additions.  Actual 
count of HVAC equipment is constantly changing.  There are several new buildings coming on-board  which numbers are not included 
in these counts.   
Approximately Inventory to-date are: 
a. Fan Coil – 181 
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b. Fresh Air Units – 516 
c. Mini Splits – 165 
d. Package Units – 1370 
e. P-Tac Units – 186 
f. Split System Units – 730 
g. Wall Hung/Scholar Units – 1291 
h. Water Source Units – 1662 
i. Window Units – 35 
j. VAV Units – 1228 
k. Field Controls Trio+ Air purifier - 350 
TOTAL UNITS – 7,717 approximate 
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1.2 Scope of Work – Preventative Maintenance – Scheduled Filter Change Out Program 
 
Filter Production and Distribution Program  
1. Vendor to provide just-in-time furnishing and delivery of air filters needed for all “District” facilities (approximately 100) 
1. Filters must be new and comply with the enclosed description, specification and conditions applicable to this solicitation. 
2. Vendor will assume sole responsibility for filter counts needed.  All shortages, express shipping charges, return visits to correct 
issues are the sole responsibility of the vendor. 
3. Vendor solely responsible for determining correct filter sizes for each unit, maintain accurate filter counts and make 
recommendations for IEQ improvements. This includes existing and new facilities. 
4. Vendor to provide CCSD Environmental Manager with a schedule of filter replacement by school and estimated time to 
complete scope monthly. This shall be provided 1 week before the scheduled month. 
5. Vendor must supply CCSD Environmental Manager with detailed daily field reports monthly. 
6. Vendor to notify CCSD Environmental Manager of any equipment malfunctions noticed during filter changeout 
7. Vendor must legibly mark each filter with date changed. 
8. Vendor must wipe down or vacuum inside filter return plenum, return filter grill, and surrounding grate of dust and debris as 
well as clean up any fallen debris or dust on work surfaces to provide a suitable work environment for teachers, children and staff when 
they return. 
9. Vendor must remove old filters, cardboard boxes, shrink wrap and any other work-related debris from location and disposed 
of in an approved disposal area off “District” Property.   
10. Vender responsible for all disposal costs. District dumpsters are not acceptable disposal sites or vessels. 
11. Vender must respond to discrepancies and district concerns within 24 hours of notification. 
12. Vendor to notify approved District staff of changes affecting the financial obligation of this contract.  
13. The specifications listed herein are not to be considered restrictive to one source of supply.  However, items offered must be 
equal in quality and performance.  The vendor must include with his/her bid, supporting product data sufficient for the District to 
determine equality and acceptability.  The right is reserved to reject any offering in which the items offered are considered unsatisfactory 
in any manner.  The District will determine if minor deviations from the listed features are acceptable. 
14. All vendors must provide latest catalog, cut sheets and/or manufacturer’s specifications and performance data for filters offered. 
15. Materials required must be in conformity with the specifications and shall be subject to inspection and approval after delivery, 
and shall comply in quality and type of material and method of manufacture with all applicable local or state laws pertaining thereto.  
The right is reserved to reject and return at the risk and expense of the vendor such portions of any shipment that may be defective or 
fail to comply with specifications and without validating the reminder of the order. 
16. Vendor must possess any equipment (i.e. lifts, ladders, vacuums, vehicles) needed to perform scope. 
17. Filter Specs required are as follows: 
17.1 MERV 8 Pleat  
o 2 Layer polyester, lofted to a uniform depth, and formed into uniform radial pleats 
o Commercial grade, MERV 8 rated when tested to ASHRAE 52.2, and MERV8 when tested under Appendix J of the same 
standard (MERV-A test) 
o The media shall not lose efficiency over the life of the filter 
o Corrosion-resistant welded wire grid is bonded on 1” centers to each pleat ( Wire mesh is expanded metal) 
o High wet strength, moisture-resistant 24-point heavy duty beverage board frame with diagonal support is bonded to the 
entering and and leaving sides of the filter media 
o 1” filters shall be factory manufactured with a minimum 16 pleats per linear foot and initial resistance not exceeding 0.13” 
w.g. at 295ft/min velocity(Standard Capacity), 0.11” w.g. at 295ft/min and 15 pleats/linear foot (High Capacity) 
o 2” filters shall be factory manufactured with a minimum 15 pleats per linear foot and an initial resistance not exceeding 0.21” 
w.g. at 492ft/min velocity, dust holding capacity is 112 grams (Standard Capacity), 0.22” w.g. at 492 ft/min, 15 pleats/linear foot, 
DHC is 123 grams (High Capacity). 
o 4” filters shall be factory manufactured with a minimum 9  pleats per linear foot and an initial resistance not exceeding 0.18” 
w.g. at 492ft/min velocity (Standard Capacity), 0.17” w.g. at 492 ft/min, and 12 pleats/linear foot (High Capacity)  
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o Filters shall be classified by Underwrites Laboratories  
o Filters shall be rated at temperatures up to 180 degrees Fahrenheit 
o Manufacturer shall guarantee the integrity of the filter up to 2.0” w.g. 
 
 17.2 Merv 8 Tri-Dek 15/40 Ring and Link Panel Filters 
o Filters shall be new 
o Minimum MERV 8 efficiency rating as per ASHRAE test method 52.1-92 
o Internal ring panel design 
o Steel internal support ring 
o Self-sealiong zero air bypass design 
o Initial resistance below 0.32” w.g. at 375ft/min velocity 
o Final resistance rating 1.00” w.g. 
o EPA approved anti-microbial treatment to inhibit growth within media 
                               
                             17.3 Trio+ Filter 
o Original Field Controls Trio+ Air Purifier replacement filter sets 
                             
                  
  
18. Upon delivery of filters to individual District facilities, no loading dock or elevators are available.  Filters must be delivered 
into the building to a predetermined staging to eliminate interference with students or school activities. 
19. Vendor must clean Pre-Screen and wipe down air inlets when changing air purifier filters 
20. This contract also provides a pricing agreement between offeror and District to allow for the direct purchase of in-house filter 
stock needed 
21. Vender must confirm and close work orders for each task through the CCSD School Dude System. 
 
Regularly Scheduled Filter Change Program 

●
 Package, Water Source, Fan Coil, and Split System Units – Filters to be changed every 60 days, unless requested by the 

Environmental office .  Unless otherwise approved by approved administrative District personnel. 

●
 Wall Hung and Thru-the-Wall Units – Filters to be changed every 60 days, unless requested by the Environmental office.  

Unless otherwise approved by approved administrative District personnel.  

●
 Mobile Classroom Units – Filters to be every 60 days, unless requested by the Environmental office. 

●
 Dedicated Fresh Air Units – Filters to be changed every 60 days, unless requested by the Environmental office.  Unless 

otherwise approved by approved administrative District personnel. 

●
 Air Purifiers- Filter sets to be changed yearly, unless requested by the Environmental Office 

●
 Filter conditions should be continually monitored and recommendations for schedule adjustments made to CCSD 

Environmental Manager provided. 

●
 Please note:   Based on vendor recommendations, unit change outs, building renovations/construction and various location 

conditions filter change schedules may change and increase to better meet the District’s needs.  All recommendations must be 
approved in writing by approved District personnel. Majority of schools have multiple change out frequencies to maximize service 
life and improve IEQ 
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NOTES: 

Unit cost shall include all fees, except sales tax 
*Inactive facilities to be changed-out and cleaned on an as need basis 
*Additional units will be added and deleted throughout the course of this contract.  Pricing will be added and deducted based 
on the cost identified in this solicitation 
Deliverables Required: 
 Schedule of Filter Change Outs 
 Sample of 20 Point Check List 
 Completion of Filter Pricing Cost Sheet 
 Latest Catalog, cut sheets and or manufacturer’s specifications and performance data on filter offered 
              Certified Test Lab report on a 24” X 24” X 2” filter, conducted in accordance with ASHRAE 52.2. The the test shall meet the 
above specified minimum requirements. 
 
The undersigned, as bidder, proposes and agrees, if this bid is accepted, to contract with Charleston County School District, in the 
form of contract specified, to pay all required fees and permits, and to furnish any necessary materials, tools, equipment, apparatus, 
transportation, and labor to complete the projects, and has bid in full and complete accordance with the shown, noted, described and 
reasonably intended requirements of the contract documents. 

1. The bidder further declares that he/she has examined the site of work and has become thoroughly familiar with all 
conditions pertaining to the work to be performed. The bidder also has examined the plans and specifications for the work and 
contractual documents relative thereto, and has read all special provisions furnished prior to the opening of bids; that he/she has 
been satisfied relative to the work to be performed. 

2. The bidder agrees that this Bid Proposal is valid from bid date to 90 days hence. 

3. The bidder finally agrees that this IFB supersedes any and all previous agreements, both written and oral, and 
that the terms and conditions of this Agreement shall exclusively govern the agreement between the parties. 

____________________________________  _______________________________________ 
Company Name      Name of Authorized Rep. – Typed or Printed 

_______________________________________  _______________________________________ 
Street Address/P.O. Box     Signature of Authorized Representative 
 
_______________________________________  _______________________________________ 
City/State/Zip      Date 
 
INFORMATION TO SUBMIT WITH BID 

●
 Provide company outline to include number of staff. 

●
 Name of company contact person and phone number of person assigned 

●
 Proof of insurance  

●
 Copy of current Business License 

 
References 

●
 List of three (3) references of existing or previous contract with commercial or other school district. 

●
 Utilize Attachment C for reference listings. 

 
THE ITEMS ABOVE ARE REQUIRED, IF NOT PROVIDED WITH YOUR BID, YOUR WILL BE DEEMED 
NONRESPONSIVE.
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9.0 ATTACHMENTS TO SOLICITATION 

Attachment A 

Minority Participation Affidavit 
 
Is the bidder a South Carolina Certified Minority Business? (Yes) _____ (No) _____ 
 
Is the bidder a Minority Business certified by another governmental entity? 
(Yes) _____ (No) _____ 
 
If so, please list the certifying governmental entity:  ____________________________ 
 
______________________________________________________________________ 
 
Will any of the work under this contract be performed by a SC certified Minority Business 
as a subcontractor? (Yes) _____ (No) _____ 
 
If so, what percentage of the total value of the contract will be performed by a SC certified Minority Business as a subcontractor? 
________% 
 
Will any of the work under this contract be performed by a minority business certified by another governmental entity as a 
subcontractor? (Yes) _____ (No) _____ 
 
If so, what percentage of the total value of the contract will be performed by a minority business certified by another governmental 
entity as a subcontractor? _______% 
 
If a certified Minority Business is participating in this contract, please indicate all categories  
for which the Business is certified: 
 
_____  Traditional minority  
_____  Traditional minority, but female  
_____  Women (Caucasian females)  
_____  Hispanic minorities  
_____  Temporary certification  
_____  Other minorities (Native American, Asian, etc.)  
 
Note: If more than one minority Contractor will be utilized in the performance of this contract, please provide the information 
above for each minority business. 
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Attachment B 

OFFEROR’S CHECKLIST 
AVOID COMMON MISTAKES 

Review this checklist prior to submitting your proposal 

If you fail to follow this checklist, you risk having your proposal rejected. 

☐  C O M PLETED  A N D  SIG N ED  A LL R EQ U IR ED  D O C U M EN TS. 

☐ D O  N O T IN C LU D E A N Y  O F Y O U R  STANDARD CONTRACT FORMS! 

☐ U N LESS EX PR ESSLY  R EQ U IR ED , D O  N O T IN C LU D E A N Y  A D D ITIO N A L B O ILER PLA TE C O N TR A C T C LA U SES. 

☐ R ER EA D  Y O U R  EN TIR E PR O PO SA L TO  M A K E SU R E Y O U R  PR O PO SA L D O ES N O T TA K E EX C EPTIO N  TO  A N Y  O F 

THE DISTRICTS MANDATORY REQUIREMENTS. 

☐ M A K E SU R E Y O U  HAVE PROPERLY MARKED ALL PROTECTED, CONFIDENTIAL, OR TRADE SECRET 
INFORMATION IN ACCORDANCE WITH THE HEADING ENTITLED: FOIA BIDDING INSTRUCTIONS, SUBMITTING 
CONFIDENTIAL INFORMATION. DO NOT MARK YOUR ENTIRE BID AS CONFIDENTIAL, TRADE SECRET, OR 
PROTECTED! Do NOT INCLUDE A LEGEND ON THE COVER STATING THAT YOUR ENTIRE RESPONSE IS NOT TO BE 
RELEASED! 

☐ H A V E Y O U  PR O PER LY  A C K N O W LED G ED  A LL A M EN D M EN TS? IN STR U C TIO N S R EG A R D IN G  H O W  TO  

ACKNOWLEDGE AN AMENDMENT SHOULD APPEAR IN ALL AMENDMENTS ISSUED. 

☐ M A K E SU R E Y O U R  PROPOSAL INCLUDES A COPY OF THE SOLICITATION COVER PAGE.  

☐ M A K E SU R E A  PER SO N  TH A T IS A U TH O R IZED  TO  C O N TR A C TU A LLY  B IN D  Y O U R  B U SIN ESS SIG N S TH E C O V ER  

PAGE. 

☐ M A K E SU R E Y O U R  PR O PO SA L IN C LU D ES TH E N U M B ER  O F C O PIES R EQ U ESTED . 

☐C H EC K  TO  EN SU R E Y O U R  PR O PO SA L IN CLUDES EVERYTHING REQUESTED! 

☐ IF YOU HAVE CONCERNS ABOUT THE SOLICITATION, DO NOT RAISE THOSE CONCERNS IN YOUR RESPONSE! 
AFTER OPENING, IT IS TOO LATE! IF THIS SOLICITATION INCLUDES A PRE-PROPOSAL CONFERENCE OR A 
QUESTION & ANSWER PERIOD, RAISE YOUR QUESTIONS AS A PART OF THAT PROCESS! PLEASE SEE BIDDING 
INSTRUCTIONS AND ANY PROVISIONS REGARDING PRE-BID CONFERENCES. 

NOTE: This checklist is included only as a reminder to help Offerors avoid common mistakes 

Responsiveness will be evaluated against the solicitation not against this checklist. 

You do not need to return this checklist with your response. 
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Attachment C 
QUESTIONNAIRE 

The Bidder shall answer the following questionnaire which shall be used in the bid evaluation process in order to determine the 
responsible bidder. 
 
1. SAFETY: 
Have you had any OSHA fines within the last three (3) years? YES � NO � 
Have you had jobsite fatalities within the last five (5) years? YES � NO � 
If you have answered YES to either of the above questions, you MUST submit on a separate sheet the details describing the 
circumstances surrounding each incident. 
 
2. EXPERIENCE: 
Years in business under present name:             
 
Licenses currently valid in force:                       
  
3. REFERENCES 
Provide three references from agencies you have performed similar services for in the past two (2) years. 
 
Reference #1 
 
Industry:                 
 
Organization:           
 
Address:                 
 
Contact Name & Title:          
 
Telephone # & Email:            
 
Reference #2 
 
Industry:           
 
Organization:           
 
Address:           
 
Contact Name & Title:          
 
Telephone # & Email:          
 
Reference #3 
 
Industry:           
 
Organization:           
 
Address:           
 
Contact Name & Title:          
 
Telephone # & Email _____________________________________________________________  



  

B2506 DISTRICT WIDE HVAC FILTER MAINTENANCE PROGRAM Page 27 
 

Attachment D 
 

CHARLESTON COUNTY SCHOOL DISTRICT 
NO BID REPLY FORM 

 
 

BID TITLE:  B2506 DISTRICT WIDE HVAC FILTER MAINTENANCE PROGRAM 
 
IF YOU INTEND TO ENTER A “NO BID” RESPONSE TO OUR REQUEST FOR BIDS, PLEASE INDICATE YOUR 
REASONS BELOW.  WE WILL USE THIS INFORMATION TO BETTER IDENTIFY BIDDERS FOR PARTICULAR 
COMMODITIES, UPDATE OUR RECORDS AND IMPROVE THE QUALITY AND CONTENT OF OUR REQUESTS FOR 
BIDS.  THIS INFORMATION WILL NOT PRECLUDE YOUR RECEIPT OF FUTURE INVITATIONS UNLESS YOU 
REQUEST REMOVAL FROM THE BIDDERS LIST OR FROM A PARTICULAR PRODUCT CATEGORY.  WE TREAT 
THIS “NO BID” RESPONSE AS A PROPER REPLY TO AN INVITATION.  FAILURE TO RETURN THIS FORM FOR A 
“NO BID” COULD RESULT IN YOUR BEING REMOVED FROM THE BIDDERS LIST AS “NOT INTERESTED”. 
 
(   )   1. We do not wish to participate in the bid process. 
 
(   )   2. We do not wish to bid under the terms and conditions of the request for bid document.  Our objections are....... 
 
 _____________________________________________________________________________________________ 
 ____________________________________________________________________________________________ 
 
(   )   3. We do not feel we can be competitive. 
 
(   )   4. We cannot submit a bid because of the marketing or franchising policies of the manufacturing company. 
 
(   )   5. We do not wish to sell to Charleston County School District.  Our objections are................ 
 
 _____________________________________________________________________________________________ 
 _____________________________________________________________________________________________ 
(   )   6. We do not sell the items/service on which bids are requested. 
 
(   )   7. Other 
___________________________________________________________________________________________________ 
  ___________________________________________________________________________________________________ 
 
(   )   8. We wish to remain on the bidders’ list. 
 
(   )   9. We wish to be deleted from the bidders’ list. 
 
(   )  10. Remove us from this item(s)/service only. 
 
  
COMPANY NAME ________________________________________________________________ 
 
 SIGNED _______________________________________________________________________ 
  
 Date: ___________    
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School/Campus List 
 
1. 75 Calhoun 
2. AC Corcoran Elementary 
3. Angel Oak Elementary 
4. Ashley River Creative Arts Elementary 
5. Baptist Hill Middle/High 
6. Belle Hall Elementary 
7. Bridgeview Drive Campus 
8. Buist Academy 
9. Burke High 
10. Camp Road Middle 
11. Cario Middle 
12. Carolina Park Elementary 
13. CC Blaney 
14. CE Williams North 
15. CE Williams South 
16. Center Of the Arts- School of the Arts/Academic Magnet 
17. Charleston Progressive Academy 
18. Chicora Elementary 
19. Clark Academy 
20. Cooper River CAS 
21. Daniel Jenkins Academy 
22. Deer Park Middle 
23. District 4 Office 
24. Drayton Hall 
25. Dunston Elementary 
26. Early College Support Bldg (Opening 2025) 
27. East Cooper CAS 
28. East Cooper Montessori 
29. EB Ellington Elementary 
30. Frierson Elementary 
31. Garrett Academy 
32. Goodwin Elementary 
33. Harborview Elementary 
34. Haut Gap Middle 
35. Hunley Park Elementary 
36. Hursey Montesorri 
37. James B Edwards 
38. James Island Elementary 
39. Jane Edwards Elementary 
40. James Island Middle Campus 
41. Johns Island Elementary (Opening 2026) 
42. Jennie Moore Elementary 
43. Ladson Elementary 
44. Laing Middle 
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45. Lambs Elementary 
46. Laurel Hill Primary 
47. Liberty Hill Academy 
48. Lucy Beckham High 
49. Mary Ford Elementary w/ Child and Family Services 
50. Meeting St @ Brentwood 
51. Meeting St @ Burns 
52. Memminger Elementary 
53. Midland Park Elementary 
54. Military Magnet 
55. Minnie Hughes Elementary 
56. Mitchell Elementary 
57. Montesorri Community - West Ashley 
58. Morningside Middle (Opening 2026) 
59. Moultrie Middle 
60. Mt. Pleasant Academy 
61. Mt. Zion Elementary 
62. Murray Lasaine Elementary 
63. North Charleston Creative Arts 
64. North Charleston Elementary 
65. North Charleston High 
66. Northwoods Middle 
67. Pepperhill Elementary 
68. Charles Pinckney Elementary 
69. Pinehurst Elementary 
70. Sanders Clyde Elementary 
71. Simmons Pinckney Middle 
72. James Simons Elementary 
73. Schroder Middle 
74. Springfield Elementary 
75. Springfield/Montessori Commons Bldg 
76. St. Andrews District Office 
77. St. Andrews Math & Science 
78. St. Andrews Middle 
79. St. James-Santee Elementary 
80. St. Johns High 
81. Stall High 
82. Stiles Point 
83. Stono Park 
84. Sullivans Island Elementary 
85. Wando High 
86. West Ashley CAS 
87. West Ashley Head Start 
88. West Ashley High 
89. Whitesides Elementary 
90. Zucker Middle 



FY19 -  CCSD Filter Lists
Facility Filter Size Filter Type Qty/Change
75 Calhoun St 14X20   MERV 8 Panel 3

15X24   MERV 8 Panel 9
16X20   MERV 8 Panel 1
16X25   MERV 8 Panel 5
17X23   MERV 8 Panel 4
17X30   MERV 8 Panel 1
18X18   MERV 8 Panel 4
18X27   MERV 8 Panel 9
18X30   MERV 8 Panel 1
18X35   MERV 8 Panel 47
20X20   MERV 8 Panel 32
20X22   MERV 8 Panel 4
20X24   MERV 8 Panel 1
20X25   MERV 8 Panel 15
20x30   MERV 8 Panel 1
20x35   MERV 8 Panel 15
24X24 MERV 8 Panel 16

Angel Oak 12X20   MERV 8 Panel 2
15X20   MERV 8 Panel 1
16X20 MERV 8 Panel 64
20X18 MERV 8 Panel 12
20X20 MERV 8 Panel 12
20X20   MERV 8 Panel 7
20X24 MERV 8 Panel 36
20X24   MERV 8 Panel 3
20X25 MERV 8 Panel 12
20x30   MERV 8 Panel 18
24X30   MERV 8 Panel 4
25X16 MERV 8 Panel 50
Washable Washable 10

Ashley River Elem 12X20   MERV 8 Panel 2
16X20   MERV 8 Panel 37
16X24   MERV 8 Panel 4
16X25   MERV 8 Panel 59
20X20   MERV 8 Panel 18
20X25   MERV 8 Panel 31
20x30   MERV 8 Panel 72
24X24   MERV 8 Panel 4
Washable Washable 3

Baptist Hill 12X20   MERV 8 Panel 1
14X20   MERV 8 Panel 4
14X28   MERV 8 Panel 4
16X18 MERV 8 Panel 40
16X20   MERV 8 Panel 36



16X25   MERV 8 Panel 21
16X30   MERV 8 Panel 17
20X20   MERV 8 Panel 58
20X24 MERV 8 Panel 12
20X24   MERV 8 Panel 12
20X25   MERV 8 Panel 8
20x30   MERV 8 Panel 56
25X16 MERV 8 Panel 8
25X20 MERV 8 Panel 15
25X25 MERV 8 Panel 8
Washable Washable 10

Belle Hall 14X20   MERV 8 Panel 28
14X28   MERV 8 Panel 4
16X20   MERV 8 Panel 28
16X24   MERV 8 Panel 52
16X25   MERV 8 Panel 4
20X25   MERV 8 Panel 8
24X24   MERV 8 Panel 3
Washable Washable 1

Brentwood (Meeting St. Academy) 10X17   MERV 8 Panel 2
12X20 MERV 8 Panel 12
12X20   MERV 8 Panel 4
12X24   MERV 8 Panel 1
14X28X1  MERV 11 Pleat 13
16X20 MERV 8 Panel 12
16X30X1  MERV 11 Pleat 12
20X20 MERV 8 Panel 100
20X25 MERV 8 Panel 20
22X37   MERV 8 Panel 1
24X32   MERV 8 Panel 1
Washable Washable 7

Bridge View 12X12   MERV 8 Panel 1
14X20   MERV 8 Panel 1
14X28   MERV 8 Panel 5
15X30X1  MERV 11 Pleat 3
16X16 MERV 8 Panel 12
16X20   MERV 8 Panel 16
16X22   MERV 8 Panel 8
16X25   MERV 8 Panel 11
16X25X1  MERV 11 Pleat 1
16X30   MERV 8 Panel 1
18X24   MERV 8 Panel 2
18X30   MERV 8 Panel 7
19X27   MERV 8 Panel 6
20X20   MERV 8 Panel 13
20X24   MERV 8 Panel 1
20X25   MERV 8 Panel 4



20X30X1  MERV 11 Pleat 4
22X22   MERV 8 Panel 2
24X24   MERV 8 Panel 1
29X30   MERV 8 Panel 2
Washable Washable 43

BUIST ACADEMY 12X24   MERV 8 Panel 2
16X20   MERV 8 Panel 5
16X25 MERV 8 Panel 16
18X25   MERV 8 Panel 8
19X27   MERV 8 Panel 1
20X15 MERV 8 Panel 18
20X20 MERV 8 Panel 8
20X20   MERV 8 Panel 15
20X22   MERV 8 Panel 1
20X25 MERV 8 Panel 12
20X25   MERV 8 Panel 26
24X24 MERV 8 Panel 22
25X20 MERV 8 Panel 8
29X30   MERV 8 Panel 4
30X20 MERV 8 Panel 10

Burke High / Middle 12X20   MERV 8 Panel 10
12X24   MERV 8 Panel 33
14X20   MERV 8 Panel 18
14X24   MERV 8 Panel 7
14X25   MERV 8 Panel 1
14X28   MERV 8 Panel 27
16X16 MERV 8 Panel 12
16X20 MERV 8 Panel 32
16X20   MERV 8 Panel 16
16X25 MERV 8 Panel 20
16X25   MERV 8 Panel 16
17X30   MERV 8 Panel 33
18X18   MERV 8 Panel 1
20X20 MERV 8 Panel 24
20X20   MERV 8 Panel 11
20X24   MERV 8 Panel 17
20X25 MERV 8 Panel 66
20X25   MERV 8 Panel 35
20x30   MERV 8 Panel 8
24X24   MERV 8 Panel 21
25X20 MERV 8 Panel 64
30X20 MERV 8 Panel 6

Cario Middle 12X12   MERV 8 Panel 29
14X28X1  MERV 11 Pleat 16
15X20   MERV 8 Panel 16
16X20   MERV 8 Panel 48
16X25   MERV 8 Panel 10



20X20   MERV 8 Panel 3
20x30   MERV 8 Panel 24
22X22   MERV 8 Panel 189

Carolina Park Elementary 16X20 MERV 8 Panel 76
16X20   MERV 8 Panel 3
16X20X4  MERV 13 Pleat 38
16X25 MERV 8 Panel 36
20X20 MERV 8 Panel 16
20X20   MERV 8 Panel 12
20X22   MERV 8 Panel 1
20X24 MERV 8 Panel 12
20X24X4  MERV 13 Pleat 6
20X25 MERV 8 Panel 40
20X25   MERV 8 Panel 37
20X25X4  MERV 13 Pleat 4
21X30   MERV 8 Panel 2
24X30   MERV 8 Panel 14
25X20 MERV 8 Panel 16
30X20 MERV 8 Panel 26
Washable Washable 2

Charleston Progressive 12X24   MERV 8 Panel 12
16X20   MERV 8 Panel 14
18X24   MERV 8 Panel 3
20X20   MERV 8 Panel 32
20X24   MERV 8 Panel 24
20X25   MERV 8 Panel 18
20x30   MERV 8 Panel 3
20X38   MERV 8 Panel 2
24X30   MERV 8 Panel 5
Washable Washable 6

Chicora (NEW) 16X20   MERV 8 Panel 51
16X25 MERV 8 Panel 4
18X24   MERV 8 Panel 2
20X20 MERV 8 Panel 20
20X20   MERV 8 Panel 6
20X24   MERV 8 Panel 36
20X25   MERV 8 Panel 8
24X30   MERV 8 Panel 50
29X30   MERV 8 Panel 2
Washable Washable 10

Clark Academy 14X28   MERV 8 Panel 20
16X30   MERV 8 Panel 2
20X20   MERV 8 Panel 4
20X25   MERV 8 Panel 2
24X24   MERV 8 Panel 1
Washable Washable 10

Corcoran, AC 14X28   MERV 8 Panel 37



14X28X1  MERV 11 Pleat 9
16X20   MERV 8 Panel 7
16X30   MERV 8 Panel 14
20X20   MERV 8 Panel 6
20X25   MERV 8 Panel 6
21X21   MERV 8 Panel 2
22X22   MERV 8 Panel 4
Washable Washable 8

Daniel Jenkins Acad. 14X20   MERV 8 Panel 4
20X25   MERV 8 Panel 74
20x30   MERV 8 Panel 2

Deer Park Middle 14X28X1  MERV 11 Pleat 16
20X20   MERV 8 Panel 55
20X29   MERV 8 Panel 2
20x30   MERV 8 Panel 6
Washable Washable 2

Dist. 10 Office - St. Andrews 12X20   MERV 8 Panel 1
14X24   MERV 8 Panel 1

Dist. 4 Office N Charleston High 16X24   MERV 8 Panel 1
30X20 MERV 8 Panel 2

DJJ Headquarters Rd. 12X20X1  MERV 11 Pleat 1
14X28X1  MERV 11 Pleat 1
18x30X1  MERV 11 Pleat 1

Drayton Hall 12X20 MERV 8 Panel 12
12X24   MERV 8 Panel 28
14X25   MERV 8 Panel 46
14X28X1  MERV 11 Pleat 2
16X20 MERV 8 Panel 92
16X20X4  MERV 13 Pleat 92
16X30X1  MERV 11 Pleat 4
20X20 MERV 8 Panel 56
20X20X4  MERV 13 Pleat 56
20X25 MERV 8 Panel 12
20X25X4  MERV 13 Pleat 12

Dunston Elem 14X25   MERV 8 Panel 7
14X28X1  MERV 11 Pleat 14
15X30   MERV 8 Panel 24
16X25   MERV 8 Panel 1
20X20   MERV 8 Panel 8
Washable Washable 7

East Cooper Mont(Old Whitesides) 12X12   MERV 8 Panel 6
14X28   MERV 8 Panel 4
14X28X1  MERV 11 Pleat 1
16X20   MERV 8 Panel 6
18X30   MERV 8 Panel 31
24X24   MERV 8 Panel 1
24X30   MERV 8 Panel 8



Washable Washable 2
EB Ellington 16X20   MERV 8 Panel 12

16X25   MERV 8 Panel 36
20X20   MERV 8 Panel 26
20x30   MERV 8 Panel 4
22X22   MERV 8 Panel 47
Washable Washable 2

Ford, Mary Elem. 14X28   MERV 8 Panel 41
14X28X1  MERV 11 Pleat 18
16X20   MERV 8 Panel 1
16X30   MERV 8 Panel 11
20X20   MERV 8 Panel 2
Washable Washable 4

Frierson Elem 14X14   MERV 8 Panel 2
16X20   MERV 8 Panel 8
16X22   MERV 8 Panel 1
16X25   MERV 8 Panel 42
18X20   MERV 8 Panel 2
18X24   MERV 8 Panel 6
20X20   MERV 8 Panel 8
20X22   MERV 8 Panel 2
20X25 MERV 8 Panel 0
25X20 MERV 8 Panel 8
Washable Washable 3

Garrett High 12X12   MERV 8 Panel 57
12X20   MERV 8 Panel 24
14X20   MERV 8 Panel 45
14X28   MERV 8 Panel 15
15X20   MERV 8 Panel 4
16X16 MERV 8 Panel 36
16X20   MERV 8 Panel 12
16X24   MERV 8 Panel 4
16X25   MERV 8 Panel 27
18X18   MERV 8 Panel 2
18X20   MERV 8 Panel 4
18X35   MERV 8 Panel 1
20X20 MERV 8 Panel 16
20X20   MERV 8 Panel 41
20X22   MERV 8 Panel 24
20X24 MERV 8 Panel 4
20X24   MERV 8 Panel 1
20X25   MERV 8 Panel 2
21X21   MERV 8 Panel 3
22X22   MERV 8 Panel 4
24X24   MERV 8 Panel 2
25X20 MERV 8 Panel 16
8X16   MERV 8 Panel 1



Washable Washable 17
Goodwin Elem 11X11   MERV 8 Panel 1

14X28X1  MERV 11 Pleat 5
16X24   MERV 8 Panel 2
16X30   MERV 8 Panel 29
16X30X1  MERV 11 Pleat 3
20X20 MERV 8 Panel 24
20X20   MERV 8 Panel 16
20X20X4  MERV 13 Pleat 24
20X25   MERV 8 Panel 4
20x30   MERV 8 Panel 0
21X21   MERV 8 Panel 13
24X30   MERV 8 Panel 3
Washable Washable 10

Harborview Elem 12X20 MERV 8 Panel 24
15X20   MERV 8 Panel 1
16X20   MERV 8 Panel 11
16X25 MERV 8 Panel 4
18X24   MERV 8 Panel 4
20X20 MERV 8 Panel 10
20X20   MERV 8 Panel 10
20X25 MERV 8 Panel 9
20X25   MERV 8 Panel 50
20x30   MERV 8 Panel 1
24x20 MERV 8 Panel 36
24X30   MERV 8 Panel 1
25X20 MERV 8 Panel 4
29X30   MERV 8 Panel 2
30X20 MERV 8 Panel 6

Haut Gap 14X28X1  MERV 11 Pleat 5
14X30X1  MERV 11 Pleat 1
15X20   MERV 8 Panel 12
16X20   MERV 8 Panel 8
18X24   MERV 8 Panel 24
20X20   MERV 8 Panel 32
20X24   MERV 8 Panel 27
24X24 MERV 8 Panel 18
9X20   MERV 8 Panel 5
9X30   MERV 8 Panel 5

Hunley Park 10X26   MERV 8 Panel 6
12X20   MERV 8 Panel 1
12X20X1  MERV 11 Pleat 2
14X14   MERV 8 Panel 1
14X20   MERV 8 Panel 4
14X28   MERV 8 Panel 22
16X20   MERV 8 Panel 6
16X25   MERV 8 Panel 6



20X20   MERV 8 Panel 15
20X24 MERV 8 Panel 12
25X20 MERV 8 Panel 6
Washable Washable 3

Hursey, Malcolm 12X14   MERV 8 Panel 1
14X28   MERV 8 Panel 16
14X28X1  MERV 11 Pleat 4
15X30   MERV 8 Panel 1
16X20   MERV 8 Panel 15
16X25   MERV 8 Panel 1
16X30   MERV 8 Panel 3
18X30   MERV 8 Panel 15
20X24 MERV 8 Panel 4
20X25   MERV 8 Panel 1
24X18 MERV 8 Panel 2
24X30   MERV 8 Panel 1
Washable Washable 3

James B Edwards 12X20 MERV 8 Panel 20
12X24   MERV 8 Panel 17
14X25   MERV 8 Panel 26
14X28X1  MERV 11 Pleat 4
16X20 MERV 8 Panel 52
16X20X4  MERV 13 Pleat 52
20X20 MERV 8 Panel 34
20X20   MERV 8 Panel 5
20X20X4  MERV 13 Pleat 34
20X24   MERV 8 Panel 10
20X25 MERV 8 Panel 20
20X25X4  MERV 13 Pleat 20
Washable Washable 6

James Island Elem 11X11   MERV 8 Panel 20
16X20   MERV 8 Panel 26
16X25   MERV 8 Panel 72
22X22   MERV 8 Panel 22

James Island Middle 14X20   MERV 8 Panel 16
14X28   MERV 8 Panel 2
16X20   MERV 8 Panel 51
16X24   MERV 8 Panel 4
16X25   MERV 8 Panel 15
16X30X1  MERV 11 Pleat 12
18X20   MERV 8 Panel 2
20X20   MERV 8 Panel 10
20X25 MERV 8 Panel 12
20X25   MERV 8 Panel 0
22X22   MERV 8 Panel 1
Washable Washable 67

Jane Edwards 14X28   MERV 8 Panel 18



15X20   MERV 8 Panel 8
16X30   MERV 8 Panel 3
20X25   MERV 8 Panel 1
25X16 MERV 8 Panel 3
Washable Washable 2

Jennie Moore Elementary 16X20   MERV 8 Panel 84
16X20X4  MERV 13 Pleat 38
16X25 MERV 8 Panel 40
20X20 MERV 8 Panel 16
20X20   MERV 8 Panel 20
20X24   MERV 8 Panel 15
20X24X4  MERV 13 Pleat 9
20X25 MERV 8 Panel 8
20X25   MERV 8 Panel 67
20X25X4  MERV 13 Pleat 8
20x30   MERV 8 Panel 1
24X30   MERV 8 Panel 32
25X20 MERV 8 Panel 16
25X22 MERV 8 Panel 20
30X20 MERV 8 Panel 32

Ladson Elem 14X28   MERV 8 Panel 13
14X28X1  MERV 11 Pleat 15
15X30X1  MERV 11 Pleat 2
16X20   MERV 8 Panel 24
16X24   MERV 8 Panel 6
20X20   MERV 8 Panel 12
20X22   MERV 8 Panel 3
20X23   MERV 8 Panel 2
20X24 MERV 8 Panel 22
20X25 MERV 8 Panel 6
Washable Washable 3

Laing Middle 15X15   MERV 8 Panel 4
16X20 MERV 8 Panel 72
16X20   MERV 8 Panel 72
16X22   MERV 8 Panel 20
16X24   MERV 8 Panel 2
16X25 MERV 8 Panel 60
17X23   MERV 8 Panel 2
18X24   MERV 8 Panel 2
19X16 MERV 8 Panel 12
20X20   MERV 8 Panel 10
20X24   MERV 8 Panel 31
22X27   MERV 8 Panel 71
24X24   MERV 8 Panel 4
24X30   MERV 8 Panel 30
28X33   MERV 8 Panel 2
29x29   MERV 8 Panel 5



29X30   MERV 8 Panel 25
Lambs Elem 14X28   MERV 8 Panel 27

16X20 MERV 8 Panel 6
16X30   MERV 8 Panel 13
20X20 MERV 8 Panel 6
20X25   MERV 8 Panel 22
24X24   MERV 8 Panel 1
25X16 MERV 8 Panel 9
Washable Washable 1

Laurel Hill 20X15 MERV 8 Panel 48
20X20   MERV 8 Panel 2
20X25 MERV 8 Panel 24
20X25   MERV 8 Panel 2
22X22   MERV 8 Panel 4
24X24   MERV 8 Panel 52
25X20 MERV 8 Panel 30

Liberty Hill Academy 20X20   MERV 8 Panel 8
20X24   MERV 8 Panel 4
20X25   MERV 8 Panel 16

McNair (Burns) 14X20   MERV 8 Panel 1
16X20   MERV 8 Panel 4
16X25   MERV 8 Panel 4
18X30   MERV 8 Panel 33
20X24 MERV 8 Panel 6
20X25   MERV 8 Panel 4
24X30   MERV 8 Panel 4
Washable Washable 13

Memminger 14X14   MERV 8 Panel 4
15X20   MERV 8 Panel 3
16X20   MERV 8 Panel 6
16X30   MERV 8 Panel 2
18X20   MERV 8 Panel 5
18x24x4  MERV 13 Pleat 24
20X20   MERV 8 Panel 13
20X24 MERV 8 Panel 6
20X25 MERV 8 Panel 6
20X25X4  MERV 13 Pleat 6
24x20 MERV 8 Panel 28
24X24 MERV 8 Panel 8
24X24   MERV 8 Panel 1
24X30   MERV 8 Panel 16
35X24 MERV 8 Panel 12

Midland Park 14X28   MERV 8 Panel 8
14X28X1  MERV 11 Pleat 9
14X30X1  MERV 11 Pleat 2
16X20   MERV 8 Panel 13
16X30   MERV 8 Panel 2



18X20   MERV 8 Panel 0
18X25   MERV 8 Panel 19
20X20   MERV 8 Panel 10
20X22   MERV 8 Panel 1
20X24 MERV 8 Panel 12
20x30   MERV 8 Panel 5
Washable Washable 3

Minnie Hughes 12X12   MERV 8 Panel 22
12X20   MERV 8 Panel 17
14X25   MERV 8 Panel 17
15X20   MERV 8 Panel 34
16X16 MERV 8 Panel 34
16X25   MERV 8 Panel 4
18X24   MERV 8 Panel 2
20X20   MERV 8 Panel 1
21X21   MERV 8 Panel 30
Washable Washable 1

Mitchell 14X20   MERV 8 Panel 2
16X20   MERV 8 Panel 2
16X25   MERV 8 Panel 1
18X25   MERV 8 Panel 1
20X20   MERV 8 Panel 2
20X25   MERV 8 Panel 43
24X24   MERV 8 Panel 1
24X30   MERV 8 Panel 5

Montessori West Ash 12X24X2  MERV 13 Pleat 6
16X25 MERV 8 Panel 8
18X24   MERV 8 Panel 2
18X25   MERV 8 Panel 2
20X20 MERV 8 Panel 3
20X20   MERV 8 Panel 48
20X25   MERV 8 Panel 9
24X18 MERV 8 Panel 0
24X24X2  MERV 13 Pleat 10
24X30   MERV 8 Panel 6
25X20 MERV 8 Panel 3
30X20 MERV 8 Panel 4

Morningside 11X11   MERV 8 Panel 10
14X28   MERV 8 Panel 11
14X28X1  MERV 11 Pleat 16
16X20   MERV 8 Panel 1
16X30   MERV 8 Panel 7
18X30   MERV 8 Panel 39
20X16 MERV 8 Panel 8
20X20   MERV 8 Panel 5
20X25   MERV 8 Panel 3
24X30   MERV 8 Panel 7



25X16 MERV 8 Panel 12
Washable Washable 5

Moultrie 12X20   MERV 8 Panel 14
14X20   MERV 8 Panel 1
14X25   MERV 8 Panel 4
16X20   MERV 8 Panel 8
16X25   MERV 8 Panel 58
19X27   MERV 8 Panel 6
20X20 MERV 8 Panel 4
20X20   MERV 8 Panel 31
20X25   MERV 8 Panel 42
20x30   MERV 8 Panel 12
22X22   MERV 8 Panel 1
24X30   MERV 8 Panel 8
25X20 MERV 8 Panel 20
29X30   MERV 8 Panel 3
32X32   MERV 8 Panel 2
Washable Washable 1

Mt Pleasant Academy 16X20   MERV 8 Panel 12
16X25   MERV 8 Panel 52
20X25   MERV 8 Panel 18
20x30   MERV 8 Panel 66
Washable Washable 1

Mt Zion Elem. 14X28   MERV 8 Panel 29
14X28X1  MERV 11 Pleat 2
16X30   MERV 8 Panel 2
16X30X1  MERV 11 Pleat 1
20X20   MERV 8 Panel 3
Washable Washable 5

Murray LaSaine 16X20 MERV 8 Panel 20
16X24   MERV 8 Panel 4
16X25   MERV 8 Panel 2
20X20 MERV 8 Panel 55
20X25 MERV 8 Panel 4
25X20 MERV 8 Panel 17
25X25 MERV 8 Panel 0
30X20 MERV 8 Panel 6

N Charleston Elem 12X20 MERV 8 Panel 3
12X24 MERV 8 Panel 3
12X24   MERV 8 Panel 2
16X20   MERV 8 Panel 12
20X20 MERV 8 Panel 18
20X20   MERV 8 Panel 18
20X24 MERV 8 Panel 30
20X24   MERV 8 Panel 2
20X25 MERV 8 Panel 6
20X25   MERV 8 Panel 2



24X18 MERV 8 Panel 9
24x20 MERV 8 Panel 3
24X24 MERV 8 Panel 3
9X20   MERV 8 Panel 8

N Charleston High 12X12   MERV 8 Panel 1
12X24   MERV 8 Panel 2
16X20   MERV 8 Panel 48
16X24   MERV 8 Panel 21
16X25   MERV 8 Panel 83
18X22   MERV 8 Panel 18
18X24   MERV 8 Panel 5
20X20 MERV 8 Panel 12
20X20   MERV 8 Panel 1
20X25   MERV 8 Panel 28
20x30   MERV 8 Panel 10
22X22   MERV 8 Panel 21
24x20 MERV 8 Panel 36
25X20 MERV 8 Panel 44
25X25 MERV 8 Panel 16
Washable Washable 10

North Charleston Creative Arts 16X20 MERV 8 Panel 100
16X25 MERV 8 Panel 24
18X24   MERV 8 Panel 10
20X16 MERV 8 Panel 48
20X20 MERV 8 Panel 20
20X20   MERV 8 Panel 5
22X27   MERV 8 Panel 21
26X30   MERV 8 Panel 3
29X30   MERV 8 Panel 13

Northwoods Middle 12X12   MERV 8 Panel 17
12X20   MERV 8 Panel 47
12X24   MERV 8 Panel 1
14X28   MERV 8 Panel 41
15X20   MERV 8 Panel 2
16X16 MERV 8 Panel 96
16X20 MERV 8 Panel 8
16X20   MERV 8 Panel 3
16X25   MERV 8 Panel 28
16X28   MERV 8 Panel 2
16X30   MERV 8 Panel 2
16X30X1  MERV 11 Pleat 2
20X20 MERV 8 Panel 16
20X20   MERV 8 Panel 16
20X25   MERV 8 Panel 1
Washable Washable 10

Oakland Elem. 14X25   MERV 8 Panel 11
15X20   MERV 8 Panel 22



16X20   MERV 8 Panel 9
16X25   MERV 8 Panel 4
18X24   MERV 8 Panel 10
20X22   MERV 8 Panel 38
20X25   MERV 8 Panel 16

Pepperhill 12X20   MERV 8 Panel 3
14X20   MERV 8 Panel 4
14X28   MERV 8 Panel 22
14X28X1  MERV 11 Pleat 10
16X16 MERV 8 Panel 6
16X20 MERV 8 Panel 4
16X25   MERV 8 Panel 6
16X30   MERV 8 Panel 5
20X20 MERV 8 Panel 16
20X25   MERV 8 Panel 11
22X22   MERV 8 Panel 1
25X20 MERV 8 Panel 8
Washable Washable 2

Pinehurst / Alice Birney 12X12   MERV 8 Panel 6
14X28   MERV 8 Panel 41
16X20 MERV 8 Panel 4
16X20   MERV 8 Panel 15
16X25   MERV 8 Panel 2
16X30   MERV 8 Panel 15
18X18   MERV 8 Panel 9
18X24   MERV 8 Panel 20
18x24x4  MERV 13 Pleat 10
20X20 MERV 8 Panel 8
20X25 MERV 8 Panel 4
20X25   MERV 8 Panel 1
21X21   MERV 8 Panel 3
24X18 MERV 8 Panel 9
Washable Washable 6

Pinkney 12X12   MERV 8 Panel 44
14X28X1  MERV 11 Pleat 16
16X20   MERV 8 Panel 8
16X25   MERV 8 Panel 24
16X30   MERV 8 Panel 1
22X22   MERV 8 Panel 214

Sanders Clyde 16X20   MERV 8 Panel 13
16X25   MERV 8 Panel 24
18X25   MERV 8 Panel 27
20X20   MERV 8 Panel 20
20X24 MERV 8 Panel 24
20X25   MERV 8 Panel 32
20x30   MERV 8 Panel 7
29X30   MERV 8 Panel 3



School of Arts (SOA/Academic Magnet) 12X20   MERV 8 Panel 1
12X24   MERV 8 Panel 103
15X20   MERV 8 Panel 2
16X25   MERV 8 Panel 4
20X20   MERV 8 Panel 12
20X25   MERV 8 Panel 32
24X24   MERV 8 Panel 221
Washable Washable 1

Simmons, James 16X20 MERV 8 Panel 4
18X24   MERV 8 Panel 10
18X28   MERV 8 Panel 2
20X20 MERV 8 Panel 11
20X20   MERV 8 Panel 17
20X24   MERV 8 Panel 11
20X25 MERV 8 Panel 8
24X18 MERV 8 Panel 10
24X30   MERV 8 Panel 3
25X20 MERV 8 Panel 3
30X20 MERV 8 Panel 10

Springfield Commons 12X24   MERV 8 Panel 6
16X20   MERV 8 Panel 14
16X25 MERV 8 Panel 12
18X25   MERV 8 Panel 2
20X20 MERV 8 Panel 6
20X20   MERV 8 Panel 9
20x20x12 MERV 14 V-Cell 60
20X24   MERV 8 Panel 4
25X20 MERV 8 Panel 6

Springfield Elem (NEW) 16X20   MERV 8 Panel 22
18X24   MERV 8 Panel 52
20X20 MERV 8 Panel 4
20X20   MERV 8 Panel 17
20X25   MERV 8 Panel 21
24X30   MERV 8 Panel 25
25X20 MERV 8 Panel 4
30X20 MERV 8 Panel 6
Washable Washable 10

St Andrews Math & Science 12X24   MERV 8 Panel 27
14X20 MERV 8 Panel 8
15X20   MERV 8 Panel 5
18X20   MERV 8 Panel 2
18X24   MERV 8 Panel 37
18X25   MERV 8 Panel 6
19X25   MERV 8 Panel 16
20X20 MERV 8 Panel 3
20X20   MERV 8 Panel 6
20X24   MERV 8 Panel 2



20X25 MERV 8 Panel 4
20x30 MERV 8 Panel 7
24x12x12 MERV 14 V-Cell 45
24x20x12 MERV 14 V-Cell 6
24X24   MERV 8 Panel 24
24x24x12 MERV 14 V-Cell 36
25X20 MERV 8 Panel 27
30X20 MERV 8 Panel 2

St Andrews Middle 12X20   MERV 8 Panel 2
14X25   MERV 8 Panel 2
14X28   MERV 8 Panel 4
16X16 MERV 8 Panel 4
16X20   MERV 8 Panel 38
16X24   MERV 8 Panel 4
16X25   MERV 8 Panel 11
16X30   MERV 8 Panel 13
20X20   MERV 8 Panel 21
20X25   MERV 8 Panel 42
20x30   MERV 8 Panel 8
Washable Washable 13

St James Santee 12X20 MERV 8 Panel 12
12X24   MERV 8 Panel 13
14X25   MERV 8 Panel 6
16X20 MERV 8 Panel 12
16X20   MERV 8 Panel 1
16X20X4  MERV 13 Pleat 12
20X20 MERV 8 Panel 56
20X20   MERV 8 Panel 4
20X20X4  MERV 13 Pleat 56
20X25 MERV 8 Panel 12
20X25X4  MERV 13 Pleat 4

St Johns High 12X12   MERV 8 Panel 56
14X28X1  MERV 11 Pleat 1
16X20   MERV 8 Panel 32
16X24   MERV 8 Panel 6
16X25   MERV 8 Panel 70
16X30X1  MERV 11 Pleat 3
20X20   MERV 8 Panel 8
20X24 MERV 8 Panel 24
20X24   MERV 8 Panel 0
20X25   MERV 8 Panel 6
Washable Washable 3

Stall High 16X20   MERV 8 Panel 8
16X24   MERV 8 Panel 57
16X25 MERV 8 Panel 12
16X25   MERV 8 Panel 76
16X30X1  MERV 11 Pleat 14



20X15 MERV 8 Panel 24
20X20 MERV 8 Panel 6
20X24   MERV 8 Panel 12
20X25 MERV 8 Panel 99
20x30   MERV 8 Panel 6
25X16 MERV 8 Panel 52

Stiles Point Elem New 16X25   MERV 8 Panel 20
20X20 MERV 8 Panel 8
20X20   MERV 8 Panel 115
20X25   MERV 8 Panel 49
20x30   MERV 8 Panel 12
25X20 MERV 8 Panel 8

Sullivan's Island Elem 16X20 MERV 8 Panel 24
16X20   MERV 8 Panel 24
16X25 MERV 8 Panel 4
18X30   MERV 8 Panel 8
20X24   MERV 8 Panel 31
20X25 MERV 8 Panel 12
24X30   MERV 8 Panel 3
26X30   MERV 8 Panel 12
Washable Washable 5

Toole Military Magnet 12X12   MERV 8 Panel 9
12X20   MERV 8 Panel 12
16X20 MERV 8 Panel 4
16X20   MERV 8 Panel 1
16X25   MERV 8 Panel 4
18X18   MERV 8 Panel 29
18X20   MERV 8 Panel 9
18X25   MERV 8 Panel 4
18X30   MERV 8 Panel 16
20X20 MERV 8 Panel 30
20X20   MERV 8 Panel 49
20X22   MERV 8 Panel 3
20X24 MERV 8 Panel 8
20X24   MERV 8 Panel 28
20X25   MERV 8 Panel 0
20x30   MERV 8 Panel 4
24x12 MERV 8 Panel 6
24X24   MERV 8 Panel 15
24X30   MERV 8 Panel 15
25X20 MERV 8 Panel 34

Wando CAS 12X24   MERV 8 Panel 8
12x24x4  MERV 13 Pleat 8
16X20   MERV 8 Panel 39
16X25 MERV 8 Panel 12
16X25   MERV 8 Panel 4
20X20 MERV 8 Panel 4



20X20   MERV 8 Panel 40
20X24   MERV 8 Panel 32
20X24X4  MERV 13 Pleat 16
20X25   MERV 8 Panel 13
24X30   MERV 8 Panel 26

Wando High 14X28X1  MERV 11 Pleat 31
16X20   MERV 8 Panel 5
16X24   MERV 8 Panel 152
16X25 MERV 8 Panel 44
16X25   MERV 8 Panel 33
18X24 MERV 8 Panel 52
20X15 MERV 8 Panel 0
20X20 MERV 8 Panel 4
20X20   MERV 8 Panel 8
20X24 MERV 8 Panel 18
20X24   MERV 8 Panel 24
20X25 MERV 8 Panel 12
20X25   MERV 8 Panel 71
20x30   MERV 8 Panel 2
20X32   MERV 8 Panel 16
24X24 MERV 8 Panel 196
24X24   MERV 8 Panel 6
25X20 MERV 8 Panel 40
Washable Washable 6

West Ashley Head Start 20X20   MERV 8 Panel 1
Washable Washable 17

West Ashley High 10X22   MERV 8 Panel 2
14X24   MERV 8 Panel 1
14X28X1  MERV 11 Pleat 2
15X24   MERV 8 Panel 1
16X20 MERV 8 Panel 66
16X20   MERV 8 Panel 9
16X24   MERV 8 Panel 108
16X25   MERV 8 Panel 2
18X20   MERV 8 Panel 24
19X38   MERV 8 Panel 24
20X20 MERV 8 Panel 224
20X20   MERV 8 Panel 12
20X25   MERV 8 Panel 3
20X32   MERV 8 Panel 5
20X38   MERV 8 Panel 4
24X30   MERV 8 Panel 1
25X25 MERV 8 Panel 24
25X33   MERV 8 Panel 104
30X20 MERV 8 Panel 24
8X24   MERV 8 Panel 1

West Ashley Middle 10X20   MERV 8 Panel 2



12X20   MERV 8 Panel 36
12X24   MERV 8 Panel 12
13X22   MERV 8 Panel 2
14X22   MERV 8 Panel 1
14X28   MERV 8 Panel 18
14X36   MERV 8 Panel 1
15X15   MERV 8 Panel 2
15X20   MERV 8 Panel 18
16X16 MERV 8 Panel 54
16X20 MERV 8 Panel 6
16X20   MERV 8 Panel 8
16X25   MERV 8 Panel 12
16X30   MERV 8 Panel 5
17X20   MERV 8 Panel 2
18X30   MERV 8 Panel 1
20X20 MERV 8 Panel 2
20X20   MERV 8 Panel 2
20X22   MERV 8 Panel 1
20X25 MERV 8 Panel 4
20x30   MERV 8 Panel 2
25X20 MERV 8 Panel 6
Washable Washable 7

Whitesides Elem. 15X21   MERV 8 Panel 2
16X25   MERV 8 Panel 8
18X25   MERV 8 Panel 4
20X24 MERV 8 Panel 6
20X24   MERV 8 Panel 18
20X24X12 MERV 14 V-Cell 11
20X25   MERV 8 Panel 25
20x30   MERV 8 Panel 47
29X30   MERV 8 Panel 4

Williams, CE Middle 12X20   MERV 8 Panel 25
12X20X1  MERV 11 Pleat 3
14X20   MERV 8 Panel 20
14X28   MERV 8 Panel 12
14X28X1  MERV 11 Pleat 1
15X20   MERV 8 Panel 4
15X30   MERV 8 Panel 9
16X16 MERV 8 Panel 46
20X20 MERV 8 Panel 12
20X20   MERV 8 Panel 7
20X25   MERV 8 Panel 7
Washable Washable 4

Zucker Middle 12X20   MERV 8 Panel 16
16X20 MERV 8 Panel 16
16X20   MERV 8 Panel 18
16X25   MERV 8 Panel 8



18X24   MERV 8 Panel 2
18X25   MERV 8 Panel 1
20X20   MERV 8 Panel 40
20X24 MERV 8 Panel 6
20X24   MERV 8 Panel 9
20X25   MERV 8 Panel 32
20x30   MERV 8 Panel 14
24X30   MERV 8 Panel 6

Blaney, CC Washable 6
16X20 MERV 8 Panel 12
20X25 MERV 8 Panel 120
15X17 MERV 8 Panel 42
16X25 MERV 8 Panel 180
20X20   MERV 8 Panel 18
20X24 MERV 8 Panel 24
25X25 MERV 8 Panel 24

Lincoln High/Middle Washable 48
16X20 MERV 8 Panel 64
16x25 MERV 8 Panel 16
14x20 MERV 8 Panel 40
16x22 MERV 8 Panel 48

Schroder Middle 16X20 MERV 8 Panel 32
20X24 MERV 8 Panel 64
25X25 MERV 8 Panel 96



FACILITIES Sq. Ft.
Fan Coil Fresh Air Mini 

Splits Package P-Tac Split
 System

Wall
 Hung / 
Scholar  

Water 
Source Window VAV Cooling 

Towers Chillers
Total 

Units By
School

Admin. 75 Calhoun 100,821 2 93 1 0 96
Angle Oak Elementary 49,482 2 22 17 28 69
Ashley River Distance Education Learning  1,800 1 1 2
Ashley River Elementary 67,924 6 66 3 2 77
Baptist Hill High 116,697 10 1 45 9 13 22 100
Belle Hall Elementary 80,147 2 29 1 4 36
Brentwood Middle 72,680 4 4 55 3 26 92
Bridge View Drive 85,123 2 31 9 15 13 25 8 1 0 104
Buist Academy 33,079 6 58 6 1 0 71
Burke High 297,247 24 49 7 34 93 207
Burns Estimate (Opening 2019) 6 3 75 84
Camp Road Middle (JIM) 71,867 8 5 13 67 2 24 119
Cario Middle 151,457 6 12 99 16 133
Carolina Park Academy 8 2 4 88 2 0 104
Center of Arts- ACADEMIC Mag/SOA 35 1 1 12 1 379 0 2 431
Charleston Progressive 48,010 7 4 5 65 1 0 82
Chicora Elementary (NEW) 4 12 75 1 0 92
Clark Academy 65,621 1 1 7 3 22 2 36
Corcoran, A.C. 60,776 4 4 4 2 55 69
Deer Park Middle 2 28 16 46
District 1 & 2 Office - Moultrie 1,416 1 1
District 4 Office 2 2
Drayton Hall 84,973 50 3 6 59
Dunston 35,133 2 2 5 1 48 7 65
Dunston Estimate (Opening 2019) 6 3 75 84
East Cooper Mont (Whitesides OLD) 97,000 2 50 52
Edwards, J. B. 88,282 18 15 1 12 2 48
Edwards, Jane 41,441 1 2 3 21 27
Ellington Elementary 61,855 3 3 7 52 65
Frierson Elementary 43,335 1 1 28 1 1 32
Garrett Academy 149,908 2 5 9 62 11 16 44 1 150
Goodwin Elementary 66,052 7 16 3 8 36 70
Harborview Elementary 6 6 6 80 2 0 100
Haut Gap Middle 58,517 15 46 6 13 80
Hunley Park Elementary 67,341 4 4 16 34 58
Hursey, Malcolm Elementary 51,822 3 4 1 44 52
James Island Elementary 78,637 4 9 9 72 94
Jenkins Academy 47,990 40 40
Jennie Moore Elemtary 9 2 5 122 2 0 140
Ladson Elementary 64,960 10 2 3 5 25 1 46
Laing Middle 8 3 5 111 2 0 129
Lambs Elementary 64,359 2 17 40 59
Laurel Hill 103,618 10 5 9 9 80 113
Liberty Hill 31,716 2 26 28
Mary Ford Elementary 79,642 3 1 2 2 72 80
Memminger Elementary 49,705 9 4 9 48 10 1 0 81
Midland Park Elementary 54,871 2 25 1 12 23 63
Military Magnet 99,605 12 87 3 102
Minnie Hughes 53,108 1 26 1 1 17 46
Mitchell Elementary 60,359 44 1 0 45
Montessori -West Ashley 6,597 3 26 14 2 0 45
Morningside Middle 87,199 2 5 2 4 78 3 94
Moultrie Additions Estimate (Opening 2019) 4 3 9 12 28
Moultrie Middle 125,000 6 1 14 7 76 1 0 105
Mt Pleasant Academy 65,000 3 1 56 60
Mt. Zion Elementary 28,478 5 2 31 38
Murray LaSaine Elementary 50,549 12 12
North Char Creative Arts (NEW) 7 22 44 2 0 75
North Charleston Elementary 92,963 20 9 44 0 1 74
North Charleston High 173,749 131 11 6 17 4 3 0 1 173
Northwoods - Stall High (OLD) 173,749 2 5 21 3 84 2 31 148
Oakland Elementary 74,408 4 18 46 8 76
Pepperhill Elementary 105,592 3 2 12 1 38 56
Pinckney Elementary 73,885 4 4 72 18 98
Pinehurst 100,443 4 29 5 3 63 1 26 131
Ron McNair (Burns) 39,367 2 2 4 2 40 7 57
Sanders Clyde  42,575 2 17 14 46 17 1 0 97
Simmons, James Elementary 68,270 13 31 1 0 45
Springfield Elementary (NEW) 3 10 65 2 0 80
Springfield/Mont Commons 3 12 1 0 16
St. Andrews Dist. Office 1,500 1 1
St. Andrews Math & Science 5 11 72 2 0 90
St. Andrews Middle 124,337 3 6 37 10 5 21 82
St. James Santee Elementary 80,664 12 22 5 39
St. John's High 118,796 9 53 3 28 4 97
Stall High (new) 164,220 6 31 3 14 200 0 2 256
Stiles Point Elementary 49,252 8 23 55 86
Stono Park Estimate (Opening 2019) 6 3 75 84
Sullivan's Island Elementary 4 5 52 2 0 63
Wando CAS 2 3 18 91 2 0 116
Wando High 486,071 40 2 37 2 33 1 233 348
West Ash Middle Material Resource Center 8,661 1 1 2
West Ashley Head Start 1 1 16 18
West Ashley High 335,663 9 2 2 197 2 0 212
West Ashley High - Dept of Juvenile Justice 3 3
West Ashley Middle 118,198 6 8 7 8 59 88
Whitesides 27,076 3 72 75
Williams, C.E. Middle 84,470 13 4 10 53 80
Zucker 92,000 4 12 7 69 2 1 0 95

Totals 5,937,108 181 516 165 1,370 186 730 1,291 1,662 35 1,228 34 6 7,404

Bid Scope - Unit Count FY2019



TRI DIM FILTER CORPORATION 2017-18 1 of 5

DISTRICT 1 & 2 - 
MT. PLEASANT & McCLELANVILLE

JULY AUG. SEPT. OCT. NOV. DEC. JAN. FEB. MAR. APR. MAY JUNE

ST. JAMES SANTEE All filters All filters All filters All filters
LINCOLN HIGH & MIDDLE
BELLE HALL ELEM. All filters All filters All filters All filters

CARIO MIDDLE 
Inside, 

Rooftop
Inside, 

Rooftop
Inside, 

Rooftop
Inside, 

Rooftop
CARIO MIDDLE Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
CAROLINA PARK All filters All filters All filters All filters

JAMES B. EDWARDS
Rooftop, 

Inside
Inside Rooftop Inside

Rooftop, 
Inside

Inside Rooftop Inside

JAMES B. EDWARDS Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
JENNIE MOORE All filters All filters All filters All filters
LAING MIDDLE All filters All filters All filters All filters
LAUREL HILL PRIMARY All filters All filters All filters All filters
WANDO SOUTH
MOULTRIE MIDDLE SCHOOL & 
DISTRICT OFFICE

Rooftop Rooftop Rooftop Rooftop

MT. PLEASANT ACADEMY Rooftop Rooftop Rooftop Rooftop

PINKNEY ELEM.
Inside, 
Mezz

Inside, Mezz
Inside, 
Mezz

Inside, Mezz

PINKNEY ELEM. Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
SULLIVAN'S ISLAND All filters All filters All filters All filters

WANDO HIGH All filters
Gym Units, 
Fieldhouse

Gym Units, 
Fieldhouse

All filters
Gym Units, 
Fieldhouse

Gym Units, 
Fieldhouse

All filters
Gym Units, 
Fieldhouse

Gym Units, 
Fieldhouse

All filters
Gym Units, 
Fieldhouse

Gym Units, 
Fieldhouse

WANDO HIGH Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
WANDO CAS All filters All filters All filters All filters
WHITESIDES (NEW) All filters Inside Rooftop Inside All filters Inside Rooftop Inside
WHITESIDES (OLD) - EAST 
COOPER MONTESSORI

Inside Inside Inside Inside Inside Inside

WHITESIDES (OLD) - EAST 
COOPER MONTESSORI

Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles

CCSD HVAC FILTER CHANGING SCHEDULE

2018-19 -  CCSD FILTER SCHEDULE

SCHOOL CLOSED

SCHOOL CLOSED
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DISTRICT 3 & 9 - 
JAMES IS. & JOHNS IS.

JULY AUG. SEPT. OCT. NOV. DEC. JAN. FEB. MAR. APR. MAY JUNE

CLARK ACADEMY All Filters All Filters All Filters All Filters All Filters All Filters
FT. JOHNSON MIDDLE
HARBORVIEW ELEM. Rooftop Inside All Filters Inside Rooftop Inside All filters Inside
JAMES IS. ELEM. All filters All filters All filters All filters
JAMES IS. MIDDLE All filters Inside Rooftop Inside All filters Inside Rooftop Inside
JAMES IS. MIDDLE Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
MURRAY LaSAINE ELEM. All filters All filters All filters All filters
STILES POINT (NEW) All filters All filters All filters All filters
STILES POINT (OLD) SCHOOL 
ANGEL OAK ELEM. All filters Inside, Rooftop Inside All filters Inside Rooftop Inside

ANGEL OAK ELEM.
Fresh Air 
OA Sect.

Fresh Air 
OA Sect.

Fresh Air OA 
Sect.

Fresh Air OA 
Sect.

Fresh Air OA 
Sect.

Fresh Air 
OA Sect.

Fresh Air 
OA Sect.

Fresh Air 
OA Sect.

Fresh Air OA 
Sect.

Fresh Air OA 
Sect.

Fresh Air OA 
Sect.

Fresh Air 
OA Sect.

FRIERSON ELEM. All filters All filters All filters All filters

HAUT GAP MIDDLE
Rooftop, 

Inside
Rooftop, 

Inside
Rooftop, 

Inside
Rooftop, 

Inside
HAUT GAP MIDDLE Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
MT. ZION Inside Inside Inside Inside Inside Inside
MT. ZION Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
ST. JOHN'S HIGH Rooftop Rooftop Rooftop Rooftop
ST. JOHN'S HIGH Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles

SCHOOL CLOSED,  SEE JAMES IS. MIDDLE
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DISTRICT 10 & 23 - 
WEST ASHLEY & HOLLYWOOD

JULY AUG. SEPT. OCT. NOV. DEC. JAN. FEB. MAR. APR. MAY JUNE

ASHLEY RIVER All filters All filters All filters All filters
DRAYTON HALL ELEM. Rooftop Rooftop Rooftop Rooftop
DRAYTON HALL ELEM. Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
OAKLAND ELEM. (NEW) All filters All filters All filters All filters
OAKLAND ELEM. (OLD)
SPRINGFIELD ELEM. All filters All filters All filters All filters All filters All filters
SPRINGFIELD COMMONS All filters All filters All filters All filters
MONTESSORI All filters All filters All filters All filters
ST. ANDREWS MIDDLE AND ST. 
ANDREWS DIST. OFFICE

Inside All filters Inside Rooftop Inside All filters Inside Rooftop

ST. ANDREWS MATH & SCIENCE All filters All filters All filters All filters

STONO PARK ELEM.
WEST ASHLEY HIGH Rooftop All filters Rooftop All filters
WEST ASHLEY HIGH Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
WEST ASHLEY 
DEPT. of JUVENILE

Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles

WEST ASHLEY MIDDLE Inside All filters Inside Rooftop Inside All filters Inside Rooftop
WEST ASHLEY HEADSTART All filters All filters All filters All filters All filters All filters
CE WILLIAMS MIDDLE All filters All filters All filters All filters All filters All filters
CE WILLIAMS MIDDLE Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
BAPTIST HILL HIGH Inside All filters Inside Rooftop Inside All filters Inside Rooftop
CC BLANEY ELEM.
JANE EDWARDS ELEM. All filters All filters All filters All filters All filters All filters
ELLINGTON (NEW) All filters All filters All filters All filters
MINNIE HUGHES All filters All filters All filters All filters
SCHRODER MIDDLE AND 
DISTRICT 23 OFFICE
ELLINGTON (OLD) - CHURCH

Removed from schedule 2018

Removed from schedule 2018

SCHOOL CLOSED

SEE ST. ANDREWS MIDDLE

Removed from schedule 2018
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DISTRICT 20 & 4 -
DOWNTOWN & 
NORTH CHARLESTON

JULY AUG. SEPT. OCT. NOV. DEC. JAN. FEB. MAR. APR. MAY JUNE

BURKE HIGH AND 
MIDDLE SCHOOL

Rooftop Inside All filters Inside Rooftop Inside All filters Inside

75 CALHOUN All filters Fresh Air Fresh Air All filters Fresh Air Fresh Air All filters Fresh Air Fresh Air All filters Fresh Air Fresh Air
CHARLESTON PROGRESSIVE All filters All filters All filters All filters
MITCHEL ELEM. All filters All filters All filters All filters
RIVERS MIDDLE
CHAS. MATH AND SCIENCE
JAMES SIMMONS All filters All filters All filters All filters
BUIST ACADEMY All filters All filters All filters All filters
MEMMINGER ELEM. All filters All filters All filters All filters
SANDERS CLYDE ELEM. All filters All filters All filters All filters
TOOLE MILITARY MAGNET All filters All filters All filters All filters
RON MCNAIR (BURNS) Rooftop Inside All filters Inside Rooftop Inside All filters Inside
CHICORA ELEMENTARY All filters All filters All filters All filters
BURNS ELEMENTARY Inside Rooftop Inside All filters Inside Rooftop Inside All filters
MARY FORD ELEM. / 
CHILD & FAMILY

Inside Inside Inside Inside Inside Inside

MARY FORD ELEM. / 
CHILD & FAMILY

Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles

BRENTWOOD - Meeting St. 
Academy

All filters All filters All filters All filters

BRENTWOOD - Meeting St. 
Academy

Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles

BRIDGEVIEW All filters All filters All filters All filters
BRIDGEVIEW Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
GARRETT ACADEMY Rooftop Inside All filters Inside Rooftop Inside All filters Inside
JENKINS ACADEMY All filters All filters All filters All filters
GOODWIN ELEM. Rooftop Inside All filters Inside Rooftop Inside All filters Inside
GOODWIN ELEM. Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
MORNINGSIDE MIDDLE Inside Inside Inside Inside Inside Inside
MORNINGSIDE MIDDLE Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
FRASER ELEM. Removed from schedule 2018

Removed from schedule 2018
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DISTRICT 4 - 
NORTH CHARLESTON

JULY AUG. SEPT. OCT. NOV. DEC. JAN. FEB. MAR. APR. MAY JUNE

CENTER OF ARTS - ACAD. 
MAGNET AND SCHOOL OF ART

All filters All filters All filters All filters

A C CORCORAN All filters All filters All filters All filters All filters All filters
A C CORCORAN Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
DEER PARK MIDDLE All filters All filters All filters All filters All filters All filters
DEER PARK MIDDLE Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
DUNSTON ELEM. All filters All filters All filters All filters All filters All filters
DUNSTON ELEM. Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
HUNLEY PARK ELEM. Inside Rooftop Inside All filters Inside Rooftop Inside All filters
HUNLEY PARK ELEM. Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
MALCOLM HURSEY 
ELEMENTARY

Inside Rooftop Inside All filters Inside Rooftop Inside All filters

MALCOLM HURSEY 
ELEMENTARY

Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles

LADSON ELEM. Inside Rooftop Inside All filters Inside Rooftop Inside All filters
LADSON ELEM. Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
LAMBS ELEM. Inside Rooftop Inside All filters Inside Rooftop Inside All filters
LIBERTY HILL All filters All filters All filters All filters
MIDLAND PARK ELEM. Inside Rooftop Inside All filters Inside Rooftop Inside All filters
MIDLAND PARK ELEM. Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
NORTH CHARLESTON HIGH AND 
DISTRICT 4 OFFICE

Inside Rooftop All filters Rooftop Inside Rooftop

NORTH CHARLESTON 
ELEMENTARY

All filters All filters All filters All filters

NORTHWOODS/STALL MIDDLE Inside Rooftop Inside All filters Inside Rooftop Inside All filters
NORTHWOODS/STALL MIDDLE Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
PEPPERHILL ELEM. Inside Rooftop Inside All filters Inside Rooftop Inside All filters
PEPPERHILL ELEM. Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
PINEHURST/ALICE BIRNEY Inside Rooftop Inside All filters Inside Rooftop Inside All filters
NEW STALL HIGH All filters All filters All filters All filters
NEW STALL HIGH Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles Mobiles
ZUCKER MIDDLE Rooftop All filters Rooftop All filters
N. CHAS. CREATIVE ARTS ELEM. All filters All filters All filters All filters



SCHOOL / BLDG:
MODEL#
SERIAL #
MANUFACTURER DATE:
FILTER SIZE/AND QUANTITY: 
UNIT TYPE:
REFRIGERANT TYPE:
BELT SIZE:

COMPLETE NOTES
Checked compressor.
Checked compressor terminal ends.
Checked condition of blower motor.
Checked fan blade.
Checked condenser coil.
Checked evaporator coil.
Checked service cord/GFI plug. (P-TAC)
Checked capacitor.
Checked selector switch. (P-TAC)
Checked control board. (P-TAC)
Checked all refrigerant lines.
Checked frame.
Checked all component mounting.
Checked all wiring.
Checked housing sleeve. (P-TAC)
Checked seal around housing sleeve. (P-TAC)
Checked filters.
Checked unit upon re-install.

    
TECHNICIAN: ______________________________________________
DATE: ______________________   TIME: _______________________

RECOMMENDATIONS / ADDITIONAL NOTES:

HVAC PRE-SERVICE CHECKLIST
TOTAL SERVICE MANAGEMENT PROGRAM 2019-20
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	1.0 SCHEDULE OF ACTIVITIES
	2.0 SCOPE OF SOLICITATION
	Charleston County School District is seeking a vendor to perform/conduct a Preventative Maintenance Program for all HVAC Systems located throughout Charleston County School District (the “District”).  This preventative maintenance program will consist...
	The initial contract period is one (1) base year.  This contract may renew annually for (4) four additional year periods.  Maximum term of contract is 5 years.
	3.0 INSTRUCTIONS TO OFFERORS
	A. General Instructions
	DEFINITIONS Except as otherwise provided herein, the following definitions are applicable to all parts of the solicitation. For additional definitions, see the terms and conditions below.
	1. Amendment - means a document issued to supplement the original solicitation document.
	2. Board - means the Charleston County School District Board of Trustees.
	3. Buyer - means the Procurement Official.
	4. Change Order - means any written alteration in specification, delivery point, rate of delivery, period of performance, price, quantity, or other provisions of any contract accomplished by mutual agreement of the parties of the contract.
	5. Contract Modification - means a written order signed by the Procurement Official, directing the contractor to make changes which the changes clause of the contract authorizes the Procurement Official to order without the consent of the contractor.
	6. Contractor – means the Offeror receiving an award as a result of this solicitation.
	7. Cover Page - means the top page of the original solicitation on which the solicitation is identified by number. Offerors are cautioned that Amendments may modify information provided on the Cover Page.
	8. District - means Charleston County School District.
	9. Offer - means the bid, or proposal submitted in response to this solicitation. The terms “Bid” and “Proposal” are used interchangeably with the term “Offer.”
	10. Offeror - means the single legal entity submitting the offer. The term “Bidder” is used interchangeably with the term “Offeror.” See bidding provisions entitled “Signing Your Offer” and “Bid/Proposal As Offer To Contract.”
	11. Page two – means the second page of the original solicitation, which is label Page Two.
	12. Procurement Official - means the person, or designee, identified as such on the Cover Page.
	13. Solicitation - means this document, including all its parts, attachments, and any Amendments.
	14. Subcontractor - means any person having a contract to perform work or render service to Contractor as a part of the Contractor’s agreement arising from this solicitation
	15. You And Your - means Offeror.
	AMENDMENTS TO SOLICITATION (a) The Solicitation may be amended at any time prior to opening. All actual and prospective Offerors should monitor the following web site for the issuance of Amendments: https://www.ccsdschools.com/divisions/finance/contra...
	AWARD NOTIFICATION Notice regarding the District’s intent to award a contract will be posted at the location specified on the Cover Page (page 1) and page 2. The date and location of posting can be found in the Schedule and Activities section of the s...
	BID ACCEPTANCE PERIOD In order to withdraw your Offer after the minimum period specified on the Cover Page, you must notify the Procurement Official in writing.
	BID IN ENGLISH & DOLLARS Offers submitted in response to this solicitation shall be in the English language and in US dollars, unless otherwise permitted by the solicitation.
	BID FORMS Bid Forms are included for your use.  Only these Bid Forms shall be used; no other form is acceptable. Please indicate your firm’s name on the Bid Forms and have it signed by a person authorized to do so.  A cover letter on your corporate st...
	BID / PROPOSAL AS OFFER TO CONTRACT By submitting to the District a signed Bid and/or Proposal, you are offering to enter into a contract with Charleston County School District and agreeing to all terms and conditions provided herein. Your bid and/or ...
	BOARD AS PROCUREMENT AGENT (a) Authorized Agent. All authority regarding the conduct of this procurement is vested solely with the responsible Procurement Official. Unless specifically delegated in writing, the Procurement Official is the only Distric...
	CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS
	(a)
	(1) By submitting an Offer, Offeror certifies, to the best of its knowledge and belief, that
	(i) Offeror and/or any of its Principals
	(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by a state or federal agency;
	(B) Have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain or performing a public (fe...
	(C) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in paragraph (A) (1) (i) (B) of this provision.
	(ii) Offeror has not, within a three-year period preceding this offer, had one or more contracts terminated for default by any public (federal, state, or local) entity.
	(2) ‘Principals.” For the purpose of this certification, means Officials; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a sub...
	(b) Offeror shall provide immediate written notice to the Procurement Official if, at any time prior to contract award, Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.
	(c) If Offeror is unable to certify the representations stated in paragraphs (a) (1), Offeror must submit a written explanation regarding its inability to make the certification. The certification will be considered in connection with a review of the ...
	(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is ...
	(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award. If it is later determined that the Offeror knowingly or in bad faith rendered an erroneous certification, i...
	CODE OF LAWS AVAILABLE The Charleston County School District Procurement Code is available at https://www.ccsdschools.com/divisions/finance/contracts-and-procurement
	COVENANT AGAINST CONTINGENT FEES The vendor warrants that no person or selling agency has been employed or retained to solicit or secure this contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, excep...
	DEADLINE FOR SUBMISSION OF OFFER Any offer received after the Procurement Official or designee has declared that the time set for opening has arrived, shall be rejected unless the offer has been delivered to the designated purchasing office or mail ro...
	DRUG FREE WORK PLACE CERTIFICATION By submitting an Offer, Contractor certifies that, if awarded a contract, Contractor will comply with all applicable provisions of the Drug-Free Workplace Act, Title 44, Chapter 107 of the South Carolina Code of Laws...
	DUTY TO INQUIRE Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and that its Offer is made in compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly and should reque...
	ENTERING INTO CONTRACT The District shall not enter into or sign any agreement, contract or other document that conflicts in any way with the District’s General Terms and Conditions and the requirements of this solicitation. Proposers should submit fo...
	ETHICS ACT By submitting an Offer, you certify that you are in compliance with South Carolina’s Ethics, Government Accountability, and Campaign Reform Act of 1991, as amended. The following statutes require special attention: (a) Offering, giving, sol...
	NOTICES All contact should be directed to Raymond Jenkins, Facilities Procurement Supervisor.   No company should contact District staff directly.  All questions should be directed in writing to Raymond Jenkins.   Email raymond_jenkins@charleston.k12....
	OFFICE CLOSING If an emergency or unanticipated event interrupts normal District processes so that offers cannot be received at the District office designated for receipt of bids by the exact time specified in the solicitation, the time specified for ...
	OMIT TAXES FROM PRICE Do not include any sales or use taxes in your price that the District may be required to pay. Any taxes in your bid that the district may be required pay, shall be provided as a separate line item.
	PROPOSER’S QUALIFICATIONS Bids shall be considered only from bidders who are regularly established in the business called for and who in the judgment of the District are financially responsible and able to show evidence of their reliability, ability, ...
	PROTESTS (a) A prospective bidder, offeror, contractor, or subcontractor who is aggrieved in connection with a solicitation shall protest to the chief business official in the manner stated in subsection (2) within fifteen of the date of issuance of t...
	PUBLIC OPENING Offers will be publicly opened at the date / time and at the location identified on the Cover Page, or last Amendment, whichever is applicable.
	QUESTIONS FROM OFFERORS (a) Any prospective Offeror desiring an explanation or interpretation of the solicitation, drawings, specifications, etc., must request it in writing. The Procurement Official must receive questions no later than five (5) days ...
	REJECTION/CANCELLATION: The District may cancel this solicitation in whole or in part. The District may reject any or all proposals in whole or in part.
	RESPONSIVENESS / IMPROPER OFFERS: (a) Bid as Specified. Offers for supplies or services other than those specified will not be considered unless authorized by the solicitation.
	(b) Multiple Offers. Offerors may submit more than one Offer, provided that each Offer has significant differences other than price. Each separate Offer must satisfy all solicitation requirements. While multiple Offers may be submitted as one document...
	(c) Responsiveness. Any Offer that fails to conform to the material requirements of the Solicitation may be rejected as non-responsive. Offers that impose conditions that modify material requirements of the Solicitation may be rejected. If a fixed pri...
	(d) Unbalanced Bidding. The District may reject an Offer as non-responsive if the prices bid are materially unbalanced between line items or sub-line items. A bid is materially unbalanced when it is based on prices significantly less than cost for som...
	RESTRICTIONS APPLICABLE TO OFFERORS Violation of these restrictions may result in disqualification of your offer, suspension or debarment, and may constitute a violation of the State Ethics Act. (a) After issuance of the solicitation, You agree not to...
	SIGNING YOUR OFFER Every Offer must be signed by an individual with actual authority to bind the Offeror. (a) If the Offeror is an individual, the Offer must be signed by that individual. If the Offeror is an individual doing business as a firm, the O...
	STATEMENT OF COMPLIANCE AND ASSURANCES By submitting a bid and signing the bid schedule, vendors are providing written assurance of non-collusion and understanding and acceptance of all general and special conditions stated in this contract.  It will ...
	SUBMITTING CONFIDENTIAL INFORMATION For every document Offeror submits in response to or with regard to this solicitation or request, Offeror must separately mark with the word “CONFIDENTIAL” every page, or portion thereof, that Offeror contend contai...
	For every document Offeror submits in response to or with regard to this solicitation or request, Offeror must separately mark with the word “PROTECTED” every page, or portion thereof, that Offeror contends is protected by Section 11-35-1810. All mark...
	Do not mark your “Cost Proposal/Bidding Schedule” Confidential.
	SUBMITTING YOUR OFFER OR MODIFICATION  (a) Offers and offer modifications shall be submitted in sealed envelopes or packages (unless submitted by approved electronic means) - (1) Addressed to the office specified in the Solicitation; and (2) Showing t...
	TERM OF CONTRACT – EFFECTIVE DATE/INITIAL CONTRACT PERIOD:  The effective date of this contract is the first day of the Maximum Contract Period as specified on the final statement of award.  It is Charleston County School District’s intent to contract...
	TERM OF CONTRACT – OPITION TO RENEW At the end of the initial term, and at the end of each renewal term, this contract shall automatically renew for a period of one year, unless contractor receives notice that the District elects not to renew the cont...
	WITHDRAWAL OR CORRECTION OF OFFER Offers may be withdrawn by written notice received at any time before the exact time set for opening. If the solicitation authorizes facsimile offers, offers may be withdrawn via facsimile received at any time before ...
	B.  Special Instructions
	1. BOARD APPROVAL REQUIRED: Any award is subject to prior approval by the Charleston County School District Board of Trustees.
	2. DISCUSSION WITH BIDDERS: After opening, discussions may be conducted with apparent responsive bidders for the purpose of clarification to assure full understanding of the requirements of the invitation for bids. All bids, in the Procurement Officia...
	3. OPENING PROPOSALS – PRICES NOT DIVULGED In competitive sealed proposals, prices will not be divulged at opening.
	4. SUBCONTRACTOR APPROVAL: All subcontractors must be pre-approved by CCSD.
	5. NO PRE-BID CONFERENCE/SITE VISIT
	4.0 TERMS AND CONDITIONS
	A. General Terms and Conditions
	GOVERNING TERMS AND CONDITIONS:  Bids shall be submitted subject to the indicated Terms and Conditions, Bidder’s terms and conditions of sale will not be considered.  Bidder shall be deemed to have accepted CCSD Terms and Conditions by the submittal o...
	AFFIRMATIVE ACTION:  The successful bidder will take affirmative action in complying with all federal and state requirements concerning fair employment and employment of the handicapped, and concerning the treatment of all employees, without regard or...
	COMPLIANCE WITH LAWS During the term of the Contract, Contractor shall comply with all applicable provisions of laws, codes, ordinances, rules, regulations, and tariffs.
	COMPLIANCE WITH STATUTES:  During the term of the contract, it shall be the Contractor’s responsibility to ensure compliance with all applicable provisions of laws, codes, ordinances, rules, regulations, and tariffs.
	CONTRACT ADMINISTRATION:  Questions or problems arising after award of this solicitation shall be directed to the Procurement Official at 3999 Bridge View Drive, North Charleston, SC 29405.
	CONTRACT AMENDMENTS, MODIFICATIONS AND CHANGE ORDERS Any change orders, alterations, amendments or other modifications hereunder shall not be effective unless in writing and approved by the District and the vendor.
	CONTRACT VIOLATION: Vendors who violate this contract will be considered in breach and subject to cancellation for cause.  Vendors may be suspended or debarred from doing business with the District.  Examples of vendor violations include, but are not ...
	● Vendor adding items to the contract without approval,
	● Vendor increasing contract price without approval,
	● Misrepresentation of the contract to any District entity

	CONTRACTOR PERSONNEL The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other persons carrying out the Contract. The Contractor shall not permit employment of unfit persons or persons not skilled in task...
	REQUIREMENTS FOR CRIMINAL BACKGROUND CHECKS: The Contractor must warrant that they will only assign employees who have passed a criminal background check to perform work under this contract. The background checks must demonstrate the worker has no con...
	CONTRACTOR SOLELY RESPONSIBLE FOR PERFORMANCE:  The District will rely upon the Contractor for full, complete, and satisfactory performance under the terms and conditions of this agreement.
	If the Contractor’s services provided for hereunder include services, equipment, or materials supplied by a subcontractor, the Contractor must act as the prime Contractor for these items and assume full responsibility for performance hereunder.  The C...
	ENTIRE CONTRACT The contract, including the Best Value Bid, the Proposal, and any Purchase Order issued by District pursuant to the contract, shall constitute the entire contract between the parties, and no verbal information shall be a part hereof. A...
	FORCE MAJEURE:  The vendor shall not be liable for any excess costs if the failure to perform the contract arises out of causes beyond the control and without the fault or negligence of the vendor. Such causes may include, but are not restricted to ac...
	GUARANTEE The vendor shall supply a guarantee for all workmanship for the equipment he/she is furnishing for a period comparable to the standards in the industry.  When defects or faulty materials are discovered during the guarantee period, the vendor...
	INDEMNIFICATION
	1. To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, Charleston County School District, its agents, Board, officers and/or officials, employees and volunteers (hereinafter, the “Indemnitees”) from and ...
	2. In claims against any person or entity indemnified herein by an employee of the Contractor, a Subcontractor, anyone directly or indirectly employed by them or anyone directly or indirectly employed by them or anyone for whose acts they may be liabl...
	3. The Contractor’s indemnity obligations shall also specifically include, without limitation, all fines, penalties, damages, liability, costs, expenses (including, without limitation, reasonable attorneys’ fees and court costs), and punitive damages ...
	4. The Contractor shall indemnify and hold harmless all of the Indemnitees from and against any costs and expenses (including reasonable attorneys’ fees and court costs) incurred by any of the Indemnitees in enforcing any of the Contractor’s defense, ...
	5. The Contractor shall further indemnify and hold harmless the Indemnitees from all suits or claims of any character brought by reason of infringing on any patent, trademark or copyright.  Contractor shall have no liability to the Indemnities if such...
	INSTALLATION Where equipment is called for to be installed under this bid, it shall be placed leveled and accurately fastened into place by the vendor. He/she shall be responsible for obtaining dimensions and other such data which may be required to a...
	INSURANCE
	1. The Contractor shall provide General Liability and other Insurance as listed herein.  The Contractor shall purchase from and maintain in a company or companies lawfully authorized to do business in South Carolina such insurance as will protect the ...
	2. Certificates of insurance which shall be signed by a duly authorized representative of each insurance company, showing compliance with the insurance requirements attached hereto and which shall be acceptable to the Owner shall be submitted to the O...
	LATENT DEFECTS:  Contractor warrants that upon notification by the District of a latent defect in design, material or workmanship, or a latent nonconformity of the services, material, or equipment to the specifications, which would have constituted a ...
	LICENSES AND PERMITS During the term of the Contract, the Contractor shall be responsible for obtaining, and maintaining in good standing, all licenses (including professional licenses, if any), permits, inspections and related fees for each or any su...
	LIENS AND ENCUMBRANCES The Contractor shall satisfy immediately any lien or encumbrance which, because of any act or default of the Contractor, is filed against the District.
	MATERIALS REQUIRED Materials required must be in conformity with the specifications and shall be subject to inspection and approval after delivery, and shall comply in quality and type of material and method of manufacture with all applicable local or...
	NON INTERFERENCE:  In the event Contractor is unable for any reason to provide any material, services, supplies, products or other items of any type or variety to the District under this agreement, including but not limited to any such materials, serv...
	ORDER OF PRECEDENCE:  In the event of inconsistency between provisions of this solicitation, the inconsistency shall be resolved by giving precedence in the following order: (a) bid pricing schedule, (b) bid specifications, (c) standard solicitation p...
	OTHER WRITTEN BASIS FOR PROPOSAL:  If any of the Offeror’s proposal has, as its basis, written statements (other than the RFP) provided to him by the District (such as notification of a change in the specifications), the Offeror is to identify and inc...
	PACKAGING AND DELIVERY All shipments will be FOB, freight prepaid, to the purchase order “ship to” location.  The purchase order number should be clearly stated on freight tickets.  The parties agree hereto that delivery by the vendor to the common ca...
	PAYMENT FOR GOODS AND SERVICES Payment for goods and services received by the District shall be processed in accordance with the Charleston County School District Procurement Code. In consideration of satisfactory performance of the requirements of th...
	(a) Payments to the contractor shall be made no later than thirty (30) days after the later of District’s receipt of a proper invoice for performance by the contractor, and acceptance by the District of such performance pursuant to the terms of the R...
	(b) In addition to any other remedies, if in the sole opinion of the District, the contractor fails to perform in a satisfactory and timely manner, the District may refuse or limit approval of any invoice for payment, and may cause payments to the co...
	A purchase order will be issued and must be referenced on all invoices presented for payment. See also Universal Service (E-Rate) Requirements in Section 5.
	PERFORMANCE AUDITS:  The District may conduct, or have conducted, performance audits of the vendor. The District may conduct, or have conducted, audits of specific requirements of this bid as determined necessary by the District.
	Pertaining to all audits, vendor shall make available to the District access to its computer files containing the history of contract performance and all other documents related to the audit. Additionally, any software used by the vendor shall be made...
	PRICES:  Prices under this contract are “not to exceed” prices. District is not authorized to pay more than the stated price. Contractors may offer, and District may accept prices below those listed on the contract. Submission of the Price Proposal ce...
	PRICE ADJUSTMENT: Any request for price increase must be submitted in writing to Procurement Services at least ninety (90) days prior to the requested date for the increase. Price increases will only become effective if agreed to, in writing by Procur...
	PRICE ADJUSTMENTS – LIMITED BY CPI “All Items”: Upon request and adequate justification, the Procurement Officer may grant a price increase up to, but not to exceed, the unadjusted percent change for the most recent 12 months for which data is availab...
	PRICE CERTIFICATION:  I hereby certify that the price included in this proposal is accurate and binding and that all costs are shown and accurately reflect my total proposal cost.
	PROHIBITION AGAINST CONFLICTS OF INTERESTS, GRATUITIES AND KICKBACKS:  “an employee or any official of the School district, elective or appointive, who shall take, receive or offer to take or receive either directly, any rebate, percentage of contract...
	PROTECTION OF HUMAN HEALTH AND THE ENVIRONMENT: The District requires all vendor activities to be in compliance with local, state, and federal mandates concerning “protection of human health and the environment”. Any vendor doing business with the Dis...
	PURCHASE ORDER:  A purchase order may be enclosed with or issued pursuant to this contract, and will be an integral part of the resulting contract. The purchase order indicates that sufficient funds have been obligated in accordance with the budget of...
	PURCHASING CARD: Contractor agrees to accept payment by the District Purchasing Card for no extra charge. The Purchasing Card is issued by Visa. The purchasing card allows state agencies to make authorized purchases from a vendor without the requireme...
	PUBLICITY RELEASES: Vendor agrees not to refer to award of this contract in commercial advertising in such a manner as to state or imply that the products or services provided are endorsed or preferred by the user.
	QUALITY ASSURANCE:
	PROTECTION OF DISTRICT PROPERTY: The Contractor shall protect from damage due to his work, methods, procedures and workmen, the District's   property including building surfaces, finishes, systems, equipment, furniture, supplies, and other components....
	PRODUCTS AND MATERIALS: The Contractor shall use materials and products in the work which are new and of top quality. The Contractor shall assume full responsibility for protection, storage, safety and damage to stored and installed materials until Su...
	QUALIFICATIONS OF WORK PERSONS: The Contractor shall use skilled work persons who are thoroughly trained and experienced in the necessary crafts and trades.
	QUALITY OF PRODUCT: (This clause does not apply to solicitations for service requirements). Unless otherwise indicated in this bid it is understood and agreed that any item offered or shipped on this bid shall be new and in first class condition, that...
	REJECTION:  The District reserves the right to reject any bid that contains prices for individual items or services that are unreasonable when compared to the same or other bids if such action is in the best interest of the District.
	RESTRICTIONS/LIMITATIONS: No purchases are to be made from this contract for any item that is not listed or for any item that is currently authorized under any other purchase order awarded prior to this contract.
	RISK OF LOSS:  The vendor shall assume all risk of loss, and shall maintain insurance coverage on all items installed, up to the time of final acceptance.
	RECORDS RETENTION AND RIGHT TO AUDIT:  Charleston County School District has the right to audit the books and records of the vendor as they pertain to this solicitation/contract, both independent of, and pursuant to, the District Procurement Code. Suc...
	SEVERABILITY:  In the event any provision of this Agreement is held to be invalid or unenforceable, the remaining provisions of this Agreement will remain in full force.
	SOUTH CAROLINA GOVERNING LAW CLAUSE:  The agreement and any dispute, claim, or controversy relating to the agreement shall, in all respects, be interpreted, construed, enforced and governed by and under the laws of the State of South Carolina. All dis...
	SUBCONTRACTOR IDENTIFICATION:  If you intend to subcontract with another business for any portion of the work and that portion exceeds 10% of your price, your offer must identify that business and the portion of work that they are to perform.  Identif...
	SUBCONTRACTING; ASSIGNMENT:  The contractor may not subcontract any portion of the services provided under this contract without obtaining the prior written approval of the District, nor may the contractor assign the contract or any of its rights or o...
	SUBCONTRACTORS:  Subcontractors are subject to same terms and conditions of this agreement as the Contractor.
	SWMBE PARTICIPATION: Charleston County School District encourages SWMBE (Small, Women, & Minority Owned Business Enterprise) businesses to participate in the Solicitation process.  All business conducted with SWMBE businesses certified by the South Ca...
	TAXES Any tax the Contractor may be required to collect or pay upon the sale, use or delivery of the products shall be paid by CCSD, and such sums shall be due and payable to the Contractor upon acceptance. Any personal property taxes levied after del...
	TERMINATION:  Subject to the conditions below, the District providing a (30) thirty-day advance notice in writing is given to the vendor may terminate the contract for any reason.
	NON-APPROPRIATIONS:  Any contract entered into by the District resulting from this bid invitation shall be subject to cancellation without damages or further obligation when funds are not appropriated or otherwise made available to support continuatio...
	FOR CONVENIENCE:  In the event that this contract is terminated or canceled upon request and for the convenience of the District without the required thirty (30) days advance written notice, then the District may negotiate reasonable termination costs...
	FOR CAUSE:  Termination by the District for cause, default or negligence on the part of the vendor shall be excluded from the foregoing conditions; termination costs, if any, shall not apply. The thirty (30) days advance notice requirement is waived a...
	DEFAULT:  In case of default by the vendor, the District reserves the right to purchase any or all items in default in the open market, charging the vendor with any additional costs. The defaulting vendor shall not be considered a responsible bidder u...
	NON-COMPLIANCE WITH THE DRUG FREE WORK PLACE ACT:  In accordance with S. C. Code Workplace Act, Sections 44-107-10, et seq., SC Code, (1976) this contract is subject to immediate termination, suspension of payment, or both if the CONTRACTOR fails to c...
	DUE TO MALICIOUS ACTS:  In the event termination is due to malicious acts by the Contractor, subcontractor or representative(s) of same that may endanger the property, employees, or reputation and/or financial status of the District, termination of th...
	INSOLVENCY:  This contract is voidable and subject to immediate termination by the District upon the contractor's insolvency, including the filing of proceedings in bankruptcy.
	TERMINATION BY CONTRACTOR:  Requests for termination of this contract by the contractor must be received in writing by Procurement Services at least ninety (90) days before the requested contract termination date.
	WARRANTY Upon final acceptance, the products and or services provided by the contractor under this contract shall be warranted by the contractor to perform in compliance with the specifications and terms and conditions of this contract for a period of...
	WAIVERS The waiver of any part of this contract shall not be construed to be a waiver of the whole and the remaining terms and conditions shall remain in full force and effect. No waiver of right, obligation, or default shall be implied, but must be i...
	COOPERATIVE PURCHASING
	Charleston County School District Procurement Code and Regulations authorizes the use of cooperative purchasing practices with regard to other public procurement units. No other public procurement unit is required to make use of this capability as par...
	ORDERLY TRANSFER OF MATERIALS
	Upon termination of the contract for any reason, the District shall have the right, upon demand, to obtain access to, and possession of, all District properties, including, but not limited to, current copies of all District application programs and ne...

	5.0 QUALIFICATIONS
	Proposals will be accepted from bidders who are regularly established in the business called for, and who, in the judgment of the district, are financially responsible and able to show evidence of their reliability (to render prompt and satisfactory s...
	QUALIFICATION OF OFFEROR:
	To be eligible for award of a contract, a prospective contractor must be responsible. In evaluating an Offeror's responsibility, the State Standards of Responsibility [R.19-445.2125] and information from any other source may be considered. An Offeror ...
	Successful bidder is expected to self-perform all work.  If subcontractors are necessary, they must be pre-approved by Charleston County School District.
	6.0 BASIS OF AWARD
	AWARD CRITERIA:  This is deemed a Best Value Bid. This contract will be based on a Best Value Award. This process allows the District to use other criteria than cost to determine the best vendor for the project. This contract will be awarded to one (1...
	Award will be made to the highest ranked responsible bidder who submits a responsive bid which is most advantageous to the Charleston County School District.
	AWARD: This contract will be based on a Best Value Award.  This process allows the District to use other criteria than cost to determine the best vendors for the project.  Allocated points have been distributed as follows:
	Evaluation Criteria
	1. Cost - 60%
	2. Overall project approach and specific services offered – 30%
	a. Demonstration of firm’s ability to successfully complete all requirements of this RFP
	b. Availability of the vendor’s firm to conduct the project in a manner that minimizes assistance required from District personnel
	c. Responsiveness to the requirements of this RFP
	d. Submission in accordance with the proposal format
	3. Vendor’s experience, qualifications, and references – 10%
	The district has the discretion to use themselves as a reference for any vendor who has provided these services for them previously. South Carolina reference will be weighted heavier than out of state references.
	7.0 SCOPE OF PROJECT / SPECIFICATIONS
	Charleston County School District is seeking a vendor to perform/conduct a Preventative Maintenance Program for all HVAC Systems located throughout Charleston County School District (the “District”).
	SPECIFICATIONS
	1.0 General Requirements
	1. Vendor must possess the necessary certification/licensing to conduct work described in this scope.
	2. Vendor must possess business license to operate in the State of South Carolina the work described in this scope.
	3. Vendor must possess their own vehicles to perform scope as outlined.
	4. Vendor must agree to work with the Facilities Maintenance Work Order System (School Dude) in completing preventative maintenance work orders assigned.
	5. Vendor must perform services during non-instructional school hours, weekends, or evenings
	6. Vendor is required to haul off and dispose of all removed filters to an approved disposal site, off District property.  No dumpsters, at any location, will be provided for the disposal of these filters.
	7. Vendor must sell individual filters to District, at bid cost, on an as need basis.
	8. Vendor must possess any equipment (i.e. lifts, ladders, vacuums, vehicles) needed to perform scope.
	9. Vendor must provide an Account Representative based in the Charleston area that has a minimum 5 years in direct supervision of Field Service Technicians.
	10. Vendor must provide ample staff of technicians to perform scheduled air filter replacements during times and frequencies indicated.
	11. Vendor must be responsible for adjusting dedicated staff levels, accordingly, to respond with peak activities as related to scheduled air filter replacements.
	12. Technicians must have a minimum of 4 years experience in filter management of similar HVAC equipment, and must be NCT certified by NAFTA
	13. Technicians and Account Representatives shall  have OSHA 10 and 30 certifications
	14. Vendor must be equipped with data software to ensure Districts data is secured and up to date in real time
	15. Vendor must supply updated filter count yearly
	1.1  Special Instructions
	1. All prices must include shipping
	2. Each bidder shall supply one 20x20x1 filter that will fully represent their product with each bid..
	3.  Cost of filters should be included in the Filter Change out unit cost.
	4. Vendor is solely responsible for meeting the change out schedule unless otherwise approved through written communication by approved District administrators.
	5. Vendor agrees to stock frequently used filters at its location for District availability.
	6. If requested, vendor agrees to accept all/part of the payment to be made through District Procurement Card and provide Level III credit card information at no additional cost or fees.
	7. It is the vendor’s responsibility to fill all backorders within five (5) days of delivery.
	8. The vendor will work with the District on delivery scheduling.
	9. The District reserves the right to add or delete filters from the contract at any time as well as add units and locations in support of the District’s Building Program, Capital Maintenance Program and District’s goals and vision.
	10. The award vendor shall provide quarterly progress reports to FM & AM key personnel.
	11. The awarded vendor shall provide electronic weekly status reports to FM & AM and Procurement Services.
	12. CCSD has been in a Capital Building Program for the last 20+ years with new construction, renovations and additions.  Actual count of HVAC equipment is constantly changing.  There are several new buildings coming on-board  which numbers are not in...
	Approximately Inventory to-date are:
	a. Fan Coil – 181
	b. Fresh Air Units – 516
	c. Mini Splits – 165
	d. Package Units – 1370
	e. P-Tac Units – 186
	f. Split System Units – 730
	g. Wall Hung/Scholar Units – 1291
	h. Water Source Units – 1662
	i. Window Units – 35
	j. VAV Units – 1228
	k. Field Controls Trio+ Air purifier - 350
	TOTAL UNITS – 7,717 approximate
	1.2  Scope of Work – Preventative Maintenance – Scheduled Filter Change Out Program
	Filter Production and Distribution Program
	1. Vendor to provide just-in-time furnishing and delivery of air filters needed for all “District” facilities (approximately 100)
	1. Filters must be new and comply with the enclosed description, specification and conditions applicable to this solicitation.
	2. Vendor will assume sole responsibility for filter counts needed.  All shortages, express shipping charges, return visits to correct issues are the sole responsibility of the vendor.
	3. Vendor solely responsible for determining correct filter sizes for each unit, maintain accurate filter counts and make recommendations for IEQ improvements. This includes existing and new facilities.
	4. Vendor to provide CCSD Environmental Manager with a schedule of filter replacement by school and estimated time to complete scope monthly. This shall be provided 1 week before the scheduled month.
	5. Vendor must supply CCSD Environmental Manager with detailed daily field reports monthly.
	6. Vendor to notify CCSD Environmental Manager of any equipment malfunctions noticed during filter changeout
	7. Vendor must legibly mark each filter with date changed.
	8. Vendor must wipe down or vacuum inside filter return plenum, return filter grill, and surrounding grate of dust and debris as well as clean up any fallen debris or dust on work surfaces to provide a suitable work environment for teachers, children ...
	9. Vendor must remove old filters, cardboard boxes, shrink wrap and any other work-related debris from location and disposed of in an approved disposal area off “District” Property.
	10. Vender responsible for all disposal costs. District dumpsters are not acceptable disposal sites or vessels.
	11. Vender must respond to discrepancies and district concerns within 24 hours of notification.
	12. Vendor to notify approved District staff of changes affecting the financial obligation of this contract.
	13. The specifications listed herein are not to be considered restrictive to one source of supply.  However, items offered must be equal in quality and performance.  The vendor must include with his/her bid, supporting product data sufficient for the ...
	14. All vendors must provide latest catalog, cut sheets and/or manufacturer’s specifications and performance data for filters offered.
	15. Materials required must be in conformity with the specifications and shall be subject to inspection and approval after delivery, and shall comply in quality and type of material and method of manufacture with all applicable local or state laws per...
	16. Vendor must possess any equipment (i.e. lifts, ladders, vacuums, vehicles) needed to perform scope.
	17. Filter Specs required are as follows:
	17.1 MERV 8 Pleat
	o 2 Layer polyester, lofted to a uniform depth, and formed into uniform radial pleats
	o Commercial grade, MERV 8 rated when tested to ASHRAE 52.2, and MERV8 when tested under Appendix J of the same standard (MERV-A test)
	o The media shall not lose efficiency over the life of the filter
	o Corrosion-resistant welded wire grid is bonded on 1” centers to each pleat ( Wire mesh is expanded metal)
	o High wet strength, moisture-resistant 24-point heavy duty beverage board frame with diagonal support is bonded to the entering and and leaving sides of the filter media
	o 1” filters shall be factory manufactured with a minimum 16 pleats per linear foot and initial resistance not exceeding 0.13” w.g. at 295ft/min velocity(Standard Capacity), 0.11” w.g. at 295ft/min and 15 pleats/linear foot (High Capacity)
	o 2” filters shall be factory manufactured with a minimum 15 pleats per linear foot and an initial resistance not exceeding 0.21” w.g. at 492ft/min velocity, dust holding capacity is 112 grams (Standard Capacity), 0.22” w.g. at 492 ft/min, 15 pleats/l...
	o 4” filters shall be factory manufactured with a minimum 9  pleats per linear foot and an initial resistance not exceeding 0.18” w.g. at 492ft/min velocity (Standard Capacity), 0.17” w.g. at 492 ft/min, and 12 pleats/linear foot (High Capacity)
	o Filters shall be classified by Underwrites Laboratories
	o Filters shall be rated at temperatures up to 180 degrees Fahrenheit
	o Manufacturer shall guarantee the integrity of the filter up to 2.0” w.g.
	17.2 Merv 8 Tri-Dek 15/40 Ring and Link Panel Filters
	o Filters shall be new
	o Minimum MERV 8 efficiency rating as per ASHRAE test method 52.1-92
	o Internal ring panel design
	o Steel internal support ring
	o Self-sealiong zero air bypass design
	o Initial resistance below 0.32” w.g. at 375ft/min velocity
	o Final resistance rating 1.00” w.g.
	o EPA approved anti-microbial treatment to inhibit growth within media
	17.3 Trio+ Filter
	o Original Field Controls Trio+ Air Purifier replacement filter sets
	18. Upon delivery of filters to individual District facilities, no loading dock or elevators are available.  Filters must be delivered into the building to a predetermined staging to eliminate interference with students or school activities.
	19. Vendor must clean Pre-Screen and wipe down air inlets when changing air purifier filters
	20. This contract also provides a pricing agreement between offeror and District to allow for the direct purchase of in-house filter stock needed
	21. Vender must confirm and close work orders for each task through the CCSD School Dude System.
	Regularly Scheduled Filter Change Program
	● Package, Water Source, Fan Coil, and Split System Units – Filters to be changed every 60 days, unless requested by the Environmental office .  Unless otherwise approved by approved administrative District personnel.
	● Wall Hung and Thru-the-Wall Units – Filters to be changed every 60 days, unless requested by the Environmental office.  Unless otherwise approved by approved administrative District personnel.
	● Mobile Classroom Units – Filters to be every 60 days, unless requested by the Environmental office.
	● Dedicated Fresh Air Units – Filters to be changed every 60 days, unless requested by the Environmental office.  Unless otherwise approved by approved administrative District personnel.
	● Air Purifiers- Filter sets to be changed yearly, unless requested by the Environmental Office
	● Filter conditions should be continually monitored and recommendations for schedule adjustments made to CCSD Environmental Manager provided.
	● Please note:   Based on vendor recommendations, unit change outs, building renovations/construction and various location conditions filter change schedules may change and increase to better meet the District’s needs.  All recommendations must be app...
	NOTES:
	Unit cost shall include all fees, except sales tax
	*Inactive facilities to be changed-out and cleaned on an as need basis
	*Additional units will be added and deleted throughout the course of this contract.  Pricing will be added and deducted based on the cost identified in this solicitation
	Deliverables Required:
	Schedule of Filter Change Outs
	Sample of 20 Point Check List
	Completion of Filter Pricing Cost Sheet
	Latest Catalog, cut sheets and or manufacturer’s specifications and performance data on filter offered
	Certified Test Lab report on a 24” X 24” X 2” filter, conducted in accordance with ASHRAE 52.2. The the test shall meet the above specified minimum requirements.
	The undersigned, as bidder, proposes and agrees, if this bid is accepted, to contract with Charleston County School District, in the form of contract specified, to pay all required fees and permits, and to furnish any necessary materials, tools, equip...
	1. The bidder further declares that he/she has examined the site of work and has become thoroughly familiar with all conditions pertaining to the work to be performed. The bidder also has examined the plans and specifications for the work and contract...
	2. The bidder agrees that this Bid Proposal is valid from bid date to 90 days hence.
	3. The bidder finally agrees that this IFB supersedes any and all previous agreements, both written and oral, and that the terms and conditions of this Agreement shall exclusively govern the agreement between the parties.
	____________________________________  _______________________________________
	Company Name      Name of Authorized Rep. – Typed or Printed
	_______________________________________  _______________________________________
	Street Address/P.O. Box     Signature of Authorized Representative
	_______________________________________  _______________________________________
	City/State/Zip      Date
	INFORMATION TO SUBMIT WITH BID
	● Provide company outline to include number of staff.
	● Name of company contact person and phone number of person assigned
	● Proof of insurance
	● Copy of current Business License
	References
	● List of three (3) references of existing or previous contract with commercial or other school district.
	● Utilize Attachment C for reference listings.
	THE ITEMS ABOVE ARE REQUIRED, IF NOT PROVIDED WITH YOUR BID, YOUR WILL BE DEEMED NONRESPONSIVE. 9.0 ATTACHMENTS TO SOLICITATION
	Attachment A
	Minority Participation Affidavit
	Is the bidder a South Carolina Certified Minority Business? (Yes) _____ (No) _____
	Is the bidder a Minority Business certified by another governmental entity?
	(Yes) _____ (No) _____
	If so, please list the certifying governmental entity:  ____________________________
	______________________________________________________________________
	Will any of the work under this contract be performed by a SC certified Minority Business
	as a subcontractor? (Yes) _____ (No) _____
	If so, what percentage of the total value of the contract will be performed by a SC certified Minority Business as a subcontractor? ________%
	Will any of the work under this contract be performed by a minority business certified by another governmental entity as a subcontractor? (Yes) _____ (No) _____
	If so, what percentage of the total value of the contract will be performed by a minority business certified by another governmental entity as a subcontractor? _______%
	If a certified Minority Business is participating in this contract, please indicate all categories  for which the Business is certified:
	_____  Traditional minority
	_____  Traditional minority, but female
	_____  Women (Caucasian females)
	_____  Hispanic minorities
	_____  Temporary certification
	_____  Other minorities (Native American, Asian, etc.)
	Note: If more than one minority Contractor will be utilized in the performance of this contract, please provide the information above for each minority business.
	Attachment B
	OFFEROR’S CHECKLIST
	AVOID COMMON MISTAKES
	Review this checklist prior to submitting your proposal
	If you fail to follow this checklist, you risk having your proposal rejected.
	☐  COMPLETED AND SIGNED ALL REQUIRED DOCUMENTS.
	☐ DO NOT INCLUDE ANY OF YOUR STANDARD CONTRACT FORMS!
	☐ UNLESS EXPRESSLY REQUIRED, DO NOT INCLUDE ANY ADDITIONAL BOILERPLATE CONTRACT CLAUSES.
	☐ REREAD YOUR ENTIRE PROPOSAL TO MAKE SURE YOUR PROPOSAL DOES NOT TAKE EXCEPTION TO ANY OF THE DISTRICTS MANDATORY REQUIREMENTS.
	☐ MAKE SURE YOU HAVE PROPERLY MARKED ALL PROTECTED, CONFIDENTIAL, OR TRADE SECRET INFORMATION IN ACCORDANCE WITH THE HEADING ENTITLED: FOIA BIDDING INSTRUCTIONS, SUBMITTING CONFIDENTIAL INFORMATION. DO NOT MARK YOUR ENTIRE BID AS CONFIDENTIAL, TRADE S...
	☐ HAVE YOU PROPERLY ACKNOWLEDGED ALL AMENDMENTS? INSTRUCTIONS REGARDING HOW TO ACKNOWLEDGE AN AMENDMENT SHOULD APPEAR IN ALL AMENDMENTS ISSUED.
	☐ MAKE SURE YOUR PROPOSAL INCLUDES A COPY OF THE SOLICITATION COVER PAGE.
	☐ MAKE SURE A PERSON THAT IS AUTHORIZED TO CONTRACTUALLY BIND YOUR BUSINESS SIGNS THE COVER PAGE.
	☐ MAKE SURE YOUR PROPOSAL INCLUDES THE NUMBER OF COPIES REQUESTED.
	☐CHECK TO ENSURE YOUR PROPOSAL INCLUDES EVERYTHING REQUESTED!
	☐ IF YOU HAVE CONCERNS ABOUT THE SOLICITATION, DO NOT RAISE THOSE CONCERNS IN YOUR RESPONSE! AFTER OPENING, IT IS TOO LATE! IF THIS SOLICITATION INCLUDES A PRE-PROPOSAL CONFERENCE OR A QUESTION & ANSWER PERIOD, RAISE YOUR QUESTIONS AS A PART OF THAT P...
	Attachment C
	QUESTIONNAIRE
	The Bidder shall answer the following questionnaire which shall be used in the bid evaluation process in order to determine the responsible bidder.
	1. SAFETY:
	Have you had any OSHA fines within the last three (3) years? YES 􀂉 NO 􀂉
	Have you had jobsite fatalities within the last five (5) years? YES 􀂉 NO 􀂉
	If you have answered YES to either of the above questions, you MUST submit on a separate sheet the details describing the circumstances surrounding each incident.
	2. EXPERIENCE:
	Years in business under present name:
	Licenses currently valid in force:
	3. REFERENCES
	Provide three references from agencies you have performed similar services for in the past two (2) years.
	Reference #1
	Industry:
	Organization:
	Address:
	Contact Name & Title:
	Telephone # & Email:
	Reference #2
	Industry:
	Organization:
	Address:
	Contact Name & Title:
	Telephone # & Email:
	Reference #3
	Industry:
	Organization:
	Address:
	Contact Name & Title:
	Telephone # & Email _____________________________________________________________
	Attachment D
	CHARLESTON COUNTY SCHOOL DISTRICT
	NO BID REPLY FORM
	BID TITLE:  B2506 DISTRICT WIDE HVAC FILTER MAINTENANCE PROGRAM
	IF YOU INTEND TO ENTER A “NO BID” RESPONSE TO OUR REQUEST FOR BIDS, PLEASE INDICATE YOUR REASONS BELOW.  WE WILL USE THIS INFORMATION TO BETTER IDENTIFY BIDDERS FOR PARTICULAR COMMODITIES, UPDATE OUR RECORDS AND IMPROVE THE QUALITY AND CONTENT OF OUR ...
	(   )   1. We do not wish to participate in the bid process.
	(   )   2. We do not wish to bid under the terms and conditions of the request for bid document.  Our objections are.......
	_____________________________________________________________________________________________
	____________________________________________________________________________________________
	(   )   3. We do not feel we can be competitive.
	(   )   4. We cannot submit a bid because of the marketing or franchising policies of the manufacturing company.
	(   )   5. We do not wish to sell to Charleston County School District.  Our objections are................
	_____________________________________________________________________________________________
	_____________________________________________________________________________________________
	(   )   6. We do not sell the items/service on which bids are requested.
	(   )   7. Other ___________________________________________________________________________________________________
	___________________________________________________________________________________________________
	(   )   8. We wish to remain on the bidders’ list.
	(   )   9. We wish to be deleted from the bidders’ list.
	(   )  10. Remove us from this item(s)/service only.
	COMPANY NAME ________________________________________________________________
	SIGNED _______________________________________________________________________
	Date: ___________
	School/Campus List
	1. 75 Calhoun
	2. AC Corcoran Elementary
	3. Angel Oak Elementary
	4. Ashley River Creative Arts Elementary
	5. Baptist Hill Middle/High
	6. Belle Hall Elementary
	7. Bridgeview Drive Campus
	8. Buist Academy
	9. Burke High
	10. Camp Road Middle
	11. Cario Middle
	12. Carolina Park Elementary
	13. CC Blaney
	14. CE Williams North
	15. CE Williams South
	16. Center Of the Arts- School of the Arts/Academic Magnet
	17. Charleston Progressive Academy
	18. Chicora Elementary
	19. Clark Academy
	20. Cooper River CAS
	21. Daniel Jenkins Academy
	22. Deer Park Middle
	23. District 4 Office
	24. Drayton Hall
	25. Dunston Elementary
	26. Early College Support Bldg (Opening 2025)
	27. East Cooper CAS
	28. East Cooper Montessori
	29. EB Ellington Elementary
	30. Frierson Elementary
	31. Garrett Academy
	32. Goodwin Elementary
	33. Harborview Elementary
	34. Haut Gap Middle
	35. Hunley Park Elementary
	36. Hursey Montesorri
	37. James B Edwards
	38. James Island Elementary
	39. Jane Edwards Elementary
	40. James Island Middle Campus
	41. Johns Island Elementary (Opening 2026)
	42. Jennie Moore Elementary
	43. Ladson Elementary
	44. Laing Middle
	45. Lambs Elementary
	46. Laurel Hill Primary
	47. Liberty Hill Academy
	48. Lucy Beckham High
	49. Mary Ford Elementary w/ Child and Family Services
	50. Meeting St @ Brentwood
	51. Meeting St @ Burns
	52. Memminger Elementary
	53. Midland Park Elementary
	54. Military Magnet
	55. Minnie Hughes Elementary
	56. Mitchell Elementary
	57. Montesorri Community - West Ashley
	58. Morningside Middle (Opening 2026)
	59. Moultrie Middle
	60. Mt. Pleasant Academy
	61. Mt. Zion Elementary
	62. Murray Lasaine Elementary
	63. North Charleston Creative Arts
	64. North Charleston Elementary
	65. North Charleston High
	66. Northwoods Middle
	67. Pepperhill Elementary
	68. Charles Pinckney Elementary
	69. Pinehurst Elementary
	70. Sanders Clyde Elementary
	71. Simmons Pinckney Middle
	72. James Simons Elementary
	73. Schroder Middle
	74. Springfield Elementary
	75. Springfield/Montessori Commons Bldg
	76. St. Andrews District Office
	77. St. Andrews Math & Science
	78. St. Andrews Middle
	79. St. James-Santee Elementary
	80. St. Johns High
	81. Stall High
	82. Stiles Point
	83. Stono Park
	84. Sullivans Island Elementary
	85. Wando High
	86. West Ashley CAS
	87. West Ashley Head Start
	88. West Ashley High
	89. Whitesides Elementary
	90. Zucker Middle
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