Adding a Printer using PaperCut Print Deploy
1. Find PaperCut Print Deploy in your system notification tray.
2. Click on the icon and select View My Printers
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3. In the left menu of the PaperCut Print Deploy Client, select My Printers. This will display
all currently installed printers. DVISD Secure Print should already be installed. This is
done automatically for all users. This is the replacement for the Ricoh’s Follow Me.
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4. Select Add Printers
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5. This lists all printers on our network. Search for your campus in the top right corner (BES
for Baty ES is shown here). Click on Install for the printer you need to connect to.

6. Wait until it completes. Verify that your desired printer installed correctly by going to the
My Printers tab on the left.
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7. Note: All printers other than DVISD Secure Print will immediately print your documents,
and will not hold them in queue until you log in at the device. (You may need to login to
printers that have a larger screen to use device functions such as copy and scan to
email)



