
 

Timeline and Next Steps for Credential Holders 

 

 

Credentials Analyst 
receives the 

substitute registration 
packet.

If the registration 
packet is complete, it 
will be processed on a 

Monday or Friday.

Once you're activated 
on the county-wide 

substitute list, you will 
receive a confirmation 

email.

The final step is to 
connect and register 
with the district(s).

If the registration packet is 
incomplete, the Credentials 

Analyst will connect with 
you via phone or email 

requesting the outstanding 
item(s).

Once the item(s) are 
received, the packet 

will be processed on a 
Monday or Friday.

Once you're activated 
on the county-wide 

substitute list, you will 
receive a confirmation 

email.

The final step is to 
connect and register 
with the district(s).


