Inventory Check-Out Sheet

Student and Advisor must sign each time product is checked out, money is turned in,

Student
Name: product is returned or fine is placed on student's account.
PRODUCT CHECKED OUT A B C
$ Amt of Product
Student Signature for # of Product Unit Price Checked Out
Date Product Checked Out Advisor Signature Checked Out of Product AxB=C
TOTAL $ OOO
PRODUCT SOLD/MONEY TURNED IN D E F G H
Student Signature for $ Amt of Sold Product Total Owed
Product Sold/Money Turned Unit Price | Student Should Turn In | Actual $ Amt of Sold for Sold Product
Date In Advisor Signature # of Product Sold | of Product DxE=F Product Turned In F-G=H
$0.00 $0.00 $ 0.00 $0.00
$0.00 $0.00 $0.00 $0.00
TOTAL $ OOO $0.00
PRODUCT RETURNED I J K
$ Amt
Student Signature for # of Unsold Product | Unit Price of Product Returned
Date Product Returned Advisor Signature Returned of Product IxJ=K
$0.00 $0.00
PRODUCT NOT RETURNED L M N
Student Signature for Total Owed for Unsold
Product NOT Returned/ # of Unsold Product | Unit Price Product Not Returned
Date Fine on Account Advisor Signature NOT Returned of Product LxM=N
$0.00 $0.00
$0.00

Note: (1) # of Sold Product + Returned Product + Not Returned should equal the # of Product Checked Out.
(2) Submit the Check-Out Sheet to the ASB Bookkeeper so any fines can be placed on the student's account.

TOTAL OWED (H+N )
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