Direct Deposit Enroliment Instructions

1. Launch the Frontline ERP website: 2. Select My Service Center from the menu on the left:
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3. Follow the security prompts to get the access code.
4. From the left-side menu, click on My Payroll Information and select My Direct Deposit:

Direct Deposit

5. Complete the information required.
o: - Beginning Check Date: If you are new hire, submitting this for the
first time, please select the earliest date available on the drop-down
list. If you are an existing employee making a change, please select
the pay date you want this change effective.

® O «

My Service Center Home

My Personal Information

My Leave Balances
My Absence Reporting

My Time Cards

Ending Check Date:

Leave this [OPEN],
unless you want to

Direct Deposit

Primary Account: * (@) Yes No

Account Type: . Saving (@) Checking

end your current R ” - »
My Employment Records

direCt deposit and Account Number: * Verify: *
My Pay Information . Beginning Check Date: *

receive a check. ‘ :

. Ending Check Date: [OPEN]

My Payroll Information File: Choose File | No file chosen

My Paychecks
My Supplemental Pay

My Payroll Deductions

as they appear on seis
My Tax Withholding(w-4)
your checks or s
My Proposed -4 banking documents. N
ACH RIT 28237366 &, A?::;ﬁ.ﬁ:".;'g - —
My W-2 s oty
328000 43" e

My Direct Deposit

LogOff

Routing & Account

Number: Make sure
to enter them exactly

Direct deposit change requests are due 10 business days prior to the effective payroll date. Please attached a copy of a voided check.
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