
Adding or Editing W-4 Tax Withholding  
1. Launch the Frontline ERP website:  

 
3. Follow the security prompts to get the access code.  
4. From the left-side menu, click on My Payroll Information and select My Tax 

Withholding (W-4):  
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 



5. Complete the W-4 information. If you are new hire, and submitting a W4 for the first 
time, please select the earliest date available on the drop-down list. If you are an 
existing employee making a change, please select the pay date you want this change 
effective.  

 
 

6. You may use the IRS Tax Estimator to determine how your W-4 should be completed. 
Please note that Human Resources and Payroll Employees cannot provide tax advice.  

7. Once completed, click submit at the bottom of the page.  
8. You will be asked to review your selections. Please read the Acknowledgement 

Statement and click Submit again to send the W4 electronically to our Payroll 
Department.  

 


