Non-Duty Information Sheet for 226 Calendar Employees

What is the Non-Duty day? It is a non-work and non-paid day for employees on the 226 calendar. This
creates an opportunity for our employees to have flexible options in choosing their day off.

South San ISD employees’ salaries are calculated based on actual work days. If an employee on the 226
calendar applies a non-duty day, the day will not count towards final salary calculations for the last
paycheck if the employee departs from the district before the end of the calendar year.

Example:

01. Employee did not work 1°* week of July 2022 and choose to use non-duty day:
i. Non-Duty applied day for the 1% week of July 2022 will not count as a paid day.

02. Employee did work 1t week of July 2022:
i. Employee has the option to apply non-duty day as desire during the school year.
Non-duty day will also not count as paid day in this example.
ii. Professionals should take non-duty days in half or full day increments.
iii. All non-duty days need to be applied by June 30, 2023.

Source: Work Schedule Calendar https://www.southsanisd.net/Page/4383




