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 By-Laws  

 
 
 
 
 
SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION 
 
Appointments 
 

The Board is authorized to appoint individuals to positions which will facilitate the meeting of its 
responsibilities to the State, the School System, and the community. These appointments usually take 
place at the Annual Organizational Meeting.  
 
The following shall be appointed annually: 
 
 a) District Clerk; 
 
 b) District Treasurer; 
 
 c) Deputy Treasurer; 
 
 d) Tax Collector and Deputies; 
 
 e) External (Independent) Auditor; 
 
 f) Central Treasurer, Extraclassroom Activities Account; 
 
 g) Faculty Auditor, Extraclassroom Activities Account; 
 
 h) Audit Committee. 
 
The following must be appointed but need not be reappointed annually: 
 
 a) Census Enumerator and assistants if District conducts census; 
 
 b) Director of School Health Services (District Physician/Nurse Practitioner); 
 
 c) Supervisors of Attendance; 
 
 d) Committee on Special Education and Committee on Preschool Special Education; 
 
 e) Records Access Officer; 
 
 f) Records Management Officer; 
 
 g) Asbestos Hazard Emergency Response Act (AHERA) Local Educational Agency (LEA) 

designee; 
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SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION 
   (Cont'd.) 
 
 h) Compliance Officer (Title IX/Section 504/ADA) for discrimination and harassment issues; 
 
 i) Liaison for Homeless Children and Youth; 
 
 j) Chemical Hygiene Officer; 
 
 k) Dignity Act Coordinator [one (1) in each building]. 
 
The following may also be appointed: 

 
 a) School Attorney; 
 
 b) Claims Auditor/Deputy Claims Auditor; 
 
 c) Internal Auditor; 
 
 d) Insurance Advisor; 
 
 e) Copyright Officer. 
 
Designations 
 

The following designations shall be made by the Board of Education at the Annual 
Organizational Meeting in July: 

 
 a) Petty Cash Fund(s); 
 
 b) Official Newspaper(s); 
 
 c) Official Bank Depositories; 
 
 d) Official Bank Signatories; 
 
 e) Purchasing Agent; 
 
 f) Certifier of Payrolls; 
 
 g) Designated Educational Official (DEO) to receive court notification regarding a student's 

sentence/adjudication in certain criminal cases and juvenile delinquency proceedings; 
 
 h) School Pesticide Representative; 
 

(Continued) 
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SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION 
   (Cont'd.) 
 
 i) Reviewing Official, Hearing Official and Verification Official for participation in the 

federal Child Nutrition Program (the Hearing Official may not be the same person as the 
Reviewing and/or Verification Official). 

 
Authorizations 
 
 The following authorizations shall be made by the Board of Education at the Annual 
Organizational meeting in July: 
 

a) Approval of attendance at conferences, conventions, workshops, and the like; 
 
b) Superintendent to approve budget transfers within limits prescribed by Commissioner's 

Regulation Section 170.2 and Board guidelines; 
 
c) Superintendent to apply for Grants in Aid (State and Federal) as appropriate; 
 
d) Establish mileage reimbursement rate; 
 
e) Other(s) as deemed appropriate/necessary. 

 
 
 
McKinney-Vento Homeless Education Assistance Act, Section 722, as reauthorized by the No Child Left 
  Behind Act of 2001 
29 Code of Federal Regulations (CFR) Section 1910.1450 
Education Law Sections 305(31), 1709 and 2503 
8 New York Code of Rules and Regulations (NYCRR) Part 185 
21 New York Code of Rules and Regulations (NYCRR) Parts 1401, 9760 
 
 
 
 
 
 
 
 
 
 
 
 
1st Reading: 9/17/12 
Adoption: 10/15/12 
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By-Laws 

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND 
PARLIAMENTARY PROCEDURE) 

 
All Board of Education meetings must be open to the public except those portions of the 

meetings which qualify as executive sessions. In accordance with Section 102 of the Open Meetings 
Law, a "meeting" is defined as an official convening of a public body for the purpose of conducting 
public business, including the use of videoconferencing for attendance and participation by the 
members of the public body. A "public body" is defined as an entity of two (2) or more persons which 
requires a quorum to conduct public business, including committees and subcommittees. Reasonable 
efforts shall be made to ensure that all meetings are held in an appropriate facility which can 
adequately accommodate any and all members of the public who wish to attend. 
 

Whenever such a meeting is to take place, there must be at least seventy-two (72) hours advance 
notice in accordance with the provisions of the Open Meetings Law. Notice of other meetings shall be 
given as soon as is practicable in accordance with law. When the District has the ability to do so, 
notice of the time and place of a meeting shall be conspicuously posted on the District's internet Web 
site. 
  

 District records subject to release under FOIL, as well as any proposed rule, regulation, policy or 
amendment, that are on the Board agenda and scheduled to be discussed at a Board meeting, shall be 
made available upon request, to the extent practicable, prior to the meeting. Copies of such records 
may be made available for a reasonable fee. If the District maintains a regularly updated Web site and 
utilizes a high speed internet connection, such records may be posted on the Web site to the extent 
practicable, prior to the meeting. The District may, but it is not required to expend additional funds to 
provide such records.  
 

 If the board meets by videoconference, the meeting notice shall so inform the public that 

videoconferencing will be used, specify the location(s) for the meeting and state that the public has the 

right to attend the meeting at any of these locations.  A board member may participate in a meeting by 

videoconference if the member’s location is a public place and sufficient to accommodate all members of 

the public who may wish to attend the meeting at this site.  (A board member’s “participation” in a 

meeting by videoconference includes being counted for purposes of determining whether a quorum exists 

and voting. The board member must be able to be seen and heard at all locations where the meeting is 

being held to be counted.)  The board member must make this request of the Board at least one meeting in 

advance and the location is subject to the Board’s approval.  The board member must also have given the 

District Clerk sufficient notice of the address of this location so that it can be included on the meeting 

notice at least one month prior to the meeting.  In the event that the board member needs to participate in 

an executive session from this location, the member will ensure that there are no members of the public 

present during the executive session portion of the meeting and that no recordings of the executive session 

are made from this remote location.  The board member requesting the videoconferencing should sign a 

certification attesting to the above requirements. 
 
  

(Continued) 
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND 
PARLIAMENTARY PROCEDURE)  (Cont'd.) 

 
Regular meetings of the Board of Education of the Eden School District shall take place on the 

day and time designated by the Board at the Annual Organizational Meeting, except as modified at 
subsequent meetings of the Board. 

 
It is the responsibility of the Superintendent to prepare the agenda and review it with the Board 

President for each meeting of the Board. The agenda for each meeting shall be prepared during the 
week prior to the meeting. The agenda shall be distributed to Board members no later than the Friday 
before such regular meeting. Whenever the President or other members of the Board wish to bring a 
matter to the attention of the Board, such request should be made to the Superintendent so that the 
same can be placed on the agenda. Whenever individuals or groups wish to bring a matter to the 
attention of the Board, such request shall be addressed in writing to the Superintendent. The 
Superintendent shall present such matter to the Board. 
 

The District Clerk shall notify the members of the Board of Education in advance of each regular 
meeting. Such notice, in writing, shall include an agenda and the time and location(s) of the meeting.  
 

In the event that a meeting date falls on a legal holiday, interferes with other area meetings, or 
there is an inability to attend the meeting by Board members to the extent that a quorum would not be 
present, the Board shall select a date for a postponed meeting at the previous regular meeting, and 
shall direct the Clerk to notify all members.  
 

Any meeting of the Board may be adjourned to a given future date and hour if voted by a 
majority of the Board present. 
 

The Superintendent and members of his/her staff at the Superintendent's discretion shall attend 
all meetings of the Board. The Superintendent shall attend all executive session meetings of the Board 
except those that concern his/her evaluation, employment status, and salary determination. The Board 
may request the attendance of such additional persons as it desires.  
 
Recording of Meetings 
 
 The Board recognizes that advances in technology allow public meetings to be photographed, 
broadcast, webcast and/or otherwise recorded, by means of audio or video, in a non-disruptive manner 
and supports the use of such technology to facilitate the open communication of public business. To 
that end, the Board may adopt rules addressing the location of the equipment and/or personnel used to 
photograph, broadcast, webcast and/or record such meetings to assure that its proceedings are 
conducted in an orderly manner. Such rules shall be conspicuously posted during meetings and written 
copies provided, upon request, to meeting attendees. 
 

(Continued) 
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND 
PARLIAMENTARY PROCEDURE)  (Cont'd.) 

 
 
 
 
Education Law Sections 1708 and 2504 
General Construction Law Section 41 
Public Officers Law Article 7, Section 103(d), 104 and 107 
 
 
 
 
 
NOTE: Refer also to Policies #1520 -- Special Meetings of the Board of Education 

 #1730 -- Executive Sessions 
 #5410 -- Purchasing 
 #6215 -- Employment of Relatives of Board of Education Members 
 #8340 -- Textbooks/Workbooks/Calculators/Instructional Computer 

Hardware 
 
 
 
 
1

st
 Reading: 

Adoption: 



 2012 3280  
 1 of 2 
 

 Community Relations  
 

 
 
 
 
SUBJECT: USE OF SCHOOL FACILITIES, MATERIALS AND EQUIPMENT 
 
School Facilities 

It shall be the policy of the Board to encourage the greatest possible use of school facilities for 
community-wide activities. This is meant to include use by recognized civic, social and fraternal and 
religious organizations in accordance with law. Groups wishing to use the school facilities must secure 
written permission from the Superintendent and abide by the rules and regulations established for such 
use including restrictions on alcohol, tobacco and drug use. The Superintendent, at his/her discretion, 
may consult with the Board of Education. Monthly reports may be made to the Board regarding 
community use of the school facilities.  
 
Materials and Equipment 
 

Except when used in connection with or when rented under provisions of Education Law Section 
414, school-owned materials or equipment may be used by members of the community or by District 
employees and/or students for school related purposes only. Private and/or personal use of school-
owned materials and equipment is strictly prohibited. The loan of equipment and materials for public 
purposes that serve the welfare of the community is allowed, as long as the equipment is not needed at 
that time for school purposes and that the proposed use will not disrupt normal school operations. 
 

The Board will permit school materials and equipment to be loaned to staff members when such 
use is directly or peripherally related to their employment and loaned to students when the material 
and equipment is to be used in connection with their studies or extracurricular activities. Community 
members will be allowed to use school-owned materials and equipment only for educational purposes 
that relate to school operations. The Board will also allow the loan of equipment to local governments 
and other entities that benefit the welfare of the surrounding community. The Board supports such 
inter-municipal cooperation as it saves taxpayer monies and is a more efficient use of scarce or costly 
equipment and resources. 
 

The District will develop administrative regulations to assure that use of school-owned materials 
and/or equipment complies with the letter and spirit of this policy, including a description of the 
respective rights and responsibilities of the School District/lender and borrower in relation to such 
materials and equipment. 
 
Costs 
 All outside groups should be responsible for additional costs associated with using the facilities 
(outside normal district expense) ex: additional custodial coverage, extra cleaning, supervision, 
weekend snow removal, etc. 
 
Specific Requirements Relating to Boy Scouts and Other Title 36 Patriotic Youth Groups 
 
 The Boy Scouts Act applies to any local educational agency (LEA) that has a designated open 
forum or limited public forum and that receives funds made available through the U.S. Department of 
Education (DOE). It applies to any group officially affiliated with the Boy Scouts of America or any 
other youth group designated in Title 36 of the United States Code as a patriotic society. 
 This statute provides for the following: 

(Continued) 
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SUBJECT: USE OF SCHOOL FACILITIES, MATERIALS AND EQUIPMENT  (Cont'd.) 
 
 a) No covered entity (elementary school, secondary school or LEA) shall deny equal access or 

a fair opportunity to meet, or discriminate against any group affiliated with the Boy Scouts 
of America or any other Title 36 patriotic youth group that requests to conduct a meeting 
within the covered entity's designated open forum or limited public forum.  

 
1. A designated open forum exists when the school designates a time and place for one 

or more outside youth community groups to meet on school premises or in school 
facilities, including during the hours in which attendance at the school is compulsory, 
for reasons other than to provide the school's educational program.  

 
2. A limited public forum exists when the school allows one or more outside youth or 

community groups to meet on school premises or in school facilities before or after 
the hours during which attendance at the school is compulsory.  

 
b) No covered entity shall deny access or opportunity or discriminate for reasons including 

the membership or leadership criteria or oath of allegiance to God and country of the Boy 
Scouts of America or of the Title 36 patriotic youth group. 

 
c) Access to facilities and the ability to communicate using school-related means of 

communication must be provided to any group officially affiliated with the Boy Scouts of 
America or any other Title 36 patriotic youth group on terms that are no less favorable than 
the most favorable terms provided to other outside youth or community groups.  

 
 The statute applies regardless of the entity's authority to make decisions about the use of its own 
school facilities. However, no entity is required to sponsor any group officially affiliated with Boy 
Scouts or any other Title 36 patriotic youth group.  
 
 The obligation to comply with the Boy Scouts Act is not obviated or alleviated by any State or 
local law or other requirement.  
 
20 United States Code (USC) Section 7905 
36 United States Code (USC) Subtitle II 
34 Code of Federal Regulations (CFR) Parts 75, 76 and 108 
Education Law Section 414 
NY Constitution Article 8 
 
 
NOTE: Refer also to Policies #3410 -- Code of Conduct on School Property 

#5640 -- Smoking/Tobacco Use 
#7320 -- Alcohol, Tobacco, Drugs and Other Substances (Students) 
#7410 -- Extracurricular Activities 
District Code of Conduct on School Property 

 
1st Reading: 
Adoption: 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT 
 

Budget planning and development for the District will be an integral part of program planning so 
that the annual operating budget may effectively express and implement programs and activities of the 
School System. Budget planning will be a year-round process involving participation of District-level 
administrators, Principals, Directors, Coordinators, teachers, and other personnel. The process of 
budget planning and development should allow for community input and contain numerous 
opportunities for public information and feedback. 
 

The Superintendent will have overall responsibility for budget preparation, including the 
construction of and adherence to a budget calendar. Program managers will develop and submit 
budget requests for their particular areas of responsibility after seeking the advice and suggestions of 
staff members. 
 

Principals will develop and submit budget requests for their particular schools in conjunction 
with the advice and suggestions of staff members and their own professional judgment. Each school's 
budget request will be the Principal's recommendation as to the most effective way to use available 
resources in achieving progress toward the approved educational objectives of the school. Program 
budgets and school budgets will reflect state and/or federal requirements, special sources of funding, 
and District objectives and priorities. 
 

The Board will give consideration to budget requests, and will review allocations for 
appropriateness and for their consistency with the School System's educational priorities. 
 

All budget documents for distribution to the public shall be in plain language and organized in a 
manner which best promotes public comprehension of the contents. Documents shall be complete and 
accurate and contain sufficient detail to adequately inform the public regarding such data as estimated 
revenues, proposed expenditures, transfers to other funds, fund balance information, and changes in 
such information from the prior year's submitted budget. 
 

In accordance with Commissioner's Regulations, the budget will be presented in three (3) 
components which are to be voted upon as one (1) proposition. The law prescribes the types of items 
to be included in each component and further prescribes that all relevant costs be included in the 
component. 
 
a) A program component which shall include, but need not be limited to, all program expenditures 

of the School District, including the salaries and benefits of teachers and any school 
administrators or supervisors who spend a majority of their time performing teaching duties, and 
all transportation operating expenses; 

 
b) A capital component which shall include, but need not be limited to, all transportation capital, 

debt service, and lease expenditures; costs resulting from judgments and tax certiorari  
proceedings or the payment of  awards  from  court judgments, administrative orders or settled or 
 
 

(Continued) 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT  (Cont'd.) 
 

compromised claims; and all facilities costs of the School District, including facilities lease 
expenditures, the annual debt service and total debt for all facilities financed by bonds and notes 
of the School District, and the costs of construction, acquisition, reconstruction, rehabilitation or 
improvement of school buildings, provided that such budget shall include a rental, operations 
and maintenance section that includes base rent costs, total rent costs, operation and maintenance 
charges, cost per square foot for each facility leased by the District, and any and all expenditures 
associated with custodial salaries and benefits, service contracts, supplies, utilities, and 
maintenance and repairs of school facilities; and 

 
c) An administrative component which shall include, but need not be limited to, office and central 

administrative expenses, traveling expenses and all compensation, including salaries and benefits 
of all school administration and supervisors, business administrators, superintendents of schools 
and deputy, assistant, associate or other superintendents under all existing employment contracts 
or collective bargaining, any and all expenditures associated with the operation of the Office of 
the School Board, the Office of the Superintendent of Schools, General Administration, the 
School Business Office, consulting costs not directly related to direct student services and 
programs, planning and all other administrative activities. 

 
 Additionally, the Board of Education shall append to the proposed budget the following 
documents: 
 
 a) A detailed statement of the total compensation to be paid to the Superintendent of Schools, 

and any Assistant or Associate Superintendent of Schools in the ensuing school year, 
including a delineation of the salary, annualized cost of benefits and any in-kind or other 
form of remuneration; 

 
 b) A list of all other school administrators and supervisors, if any, whose annual salary for the 

coming school year will be at or above that designated in law for such reporting purposes, 
with the title of their positions and annual salary identified;  

 
 c) A School District Report Card, prepared pursuant to Commissioner's Regulations, which 

includes measures of the academic performance of the School District, on a school by 
school basis, and measures of the fiscal performance of the District;  

 
 d) A Property Tax Report Card prepared in accordance with law and Commissioner's 

Regulations (see subheading Property Tax Report Card); and 
 
 e) A Tax Exemption Report prepared in accordance with law (see subheading Tax Exemption 

Report). 
 
 
 
 

(Continued) 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT  (Cont'd.) 
 
 The Board shall attest that unexpended surplus funds (i.e., operating funds in excess of the 
current school year budget, not including funds properly retained under other sections of law) have 
been applied in determining the amount of the school tax levy. Surplus funds shall mean any operating 
funds in excess of four percent (4%). 
 

The proposed budget for the ensuing school year shall be reviewed by the Board of Education 
and publicly disseminated, in accordance with law, prior to its submission to District voters for 
approval. 
 

District funds may be expended to inform the public regarding the annual budget and to present 
the annual budget to District voters; however, such funds shall not be utilized to promote either a 
favorable or negative opinion of the proposed budget. 
 
Property Tax Report Card 
 
 Each year, the Board of Education shall prepare a Property Tax Report Card, pursuant to 
Commissioner's Regulations, and shall make it publicly available by transmitting it to local 
newspapers of general circulation, appending it to copies of the proposed budget made publicly 
available as required by law, making it available for distribution at the Annual Meeting, and otherwise 
disseminating it as required by the Commissioner. 
 
 The Property Tax Report Card shall include: 
 
 a) The amount of total spending and total estimated school tax levy that would result from 

adoption of the proposed budget, and the percentage increase or decrease in total spending 
and total school tax levy from the School District budget for the preceding school year; and 

 
 b) The projected enrollment growth for the school year for which the budget is prepared, and 

the percentage change in enrollment from the previous year; and 
 
 c) The percentage increase in the average of the Consumer Price Indexes from January first of 

the prior school year to January first of the current school year as defined in Education 
Law; and 

 
 d) The projected amount of the unappropriated unreservedadjusted unrestricted fund balance 

that will be retained if the proposed budget is adopted; the projected amount of the 
reservedadjusted restricted fund balance; the projected amount of the assigned appropriated 
fund balance; the percentage of the proposed budget that the unappropriated 
unreservedadjusted unrestricted fund balance represents; the actual unappropriated 
unreservedadjusted unrestricted fund balance retained in the School District budget for the 
preceding school year; and the percentage of the School District budget for the preceding 
school year that the actual unappropriated unreservedadjusted unrestricted fund balance 
represents; and 

(Continued) 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT  (Cont'd.) 
 

e) The District's school tax levy limit calculation. The District will submit its school tax levy 
limit calculation to the Office of the State Comptroller, NYSED and the Office of Taxation 
and Finance by March 1 annually. If a voter override of the tax levy limit is necessary, the 
budget vote must be approved by sixty percent (60%) of the District's qualified voters 
present and voting. 

 
 A copy of the Property Tax Report Card prepared for the Annual District Meeting shall be 
submitted to the State Education Department in the manner prescribed by the Department by the end 
of the business day next following approval of the Property Tax Report Card by the Board of 
Education, but no later than twenty-four (24) days prior to the statewide uniform voting day (i.e., the 
third Tuesday in May). 
 
 The State Education Department shall compile such data for all school districts whose budgets 
are subject to a vote of the qualified voters, and shall make such compilation available electronically at 
least ten (10) days prior to the statewide uniform voting day. 
 
Tax Exemption Report 
 
 A Tax Exemption Report shall be annexed to any tentative or preliminary budget and shall 
become part of the final budget. This report shall be on the form as prescribed by the State Board of 
Real Property Services and shall show the following: 
 
 a) How much of the total assessed value of the final assessment roll(s) used in the budgetary 

process is exempt from taxation; 
 
 b) Every type of exemption granted as identified by statutory authority; 
 
 c) The cumulative impact of each type of exemption expressed either as a dollar amount of 

assessed value or as a percentage of the total assessed value on the roll; 
 
 d) The cumulative amount expected to be received from recipients of each type of exemption 

as payments in lieu of taxes or other payments for municipal services; however, individual 
recipients are not to be named; and 

 
 e) The cumulative impact of all exemptions granted. 
 
 Notice of this report shall be included in any notice of the preparation of the budget required by 
law and shall be posted on any bulletin board maintained by the District for public notices as well as 
on any website maintained by the District. 
 
 
 
 

(Continued) 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT  (Cont'd.) 
 
Education Law Sections 1608(3)-(7), 1716(3)-(7), 2022(2-a), 2023-a, 2601-a(3) and 2601-a(7) 
General Municipal Law Section 36 
Real Property Tax Law Sections 495 and 1318(l) 
8 New York Code of Rules and Regulations (NYCRR) Sections 170.8, 170.9 and 170.11 
State Education Department Handbook No. 3 on Budget 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st Reading: 
Adoption: 
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SUBJECT: SCHOOL DISTRICT BUDGET HEARING 
 

The Board of Education will hold an Annual Budget Hearing, in accordance with law, so as to 
inform and present to District residents a detailed written statement regarding the District's estimated 
expenditures and revenue for the upcoming school year prior to the budget vote which is taken at the 
Annual District Meeting and Election. 
 

The Budget Hearing will be held not less than seven (7) nor more than fourteen (14) days prior 
to the Annual District Meeting and Election or Special District Meeting at which the budget vote will 
occur. The proposed budget will be completed at least seven (7) days prior to the budget hearing at 
which it is to be presented. 
 

Notice of the date, time and place of the annual budget hearing will be included in the notice of 
the Annual Meeting and Election and/or Special District Meeting as required by law. 
 

All School District budgets which are submitted for voter approval shall be presented in three (3) 
components:  a program component, an administrative component, and a capital component; and each 
component will be separately delineated in accordance with law and/or regulation. 
 

The Board of Education will also prepare and append to copies of the proposed budget a School 
District Report Card, pursuant to the Regulations of the Commissioner of Education, referencing 
measures of academic and fiscal performance. Additionally, the Board of Education shall also append 
to copies of the proposed budget a detailed statement of the total compensation to be paid to various 
administrators as enumerated in law and/or regulation, and a Property Tax Report Card prepared in 
accordance with law and Commissioner's Regulations. 
 

All budget documents for distribution to the public will be written in plain language and 
organized in a manner which best promotes public comprehension of the contents. 
 
Dissemination of Budget Information 
 

Copies of the proposed annual operating budget for the succeeding year may be obtained by any 
District resident.  Requests for copies of the proposed budget should be made at least seven (7) days 
before the budget hearing. Copies shall be prepared and made available at the school district office, 
public or associate libraries within the district and on the district website, if one exists. Copies will be 
available to district residents during the fourteen (14) day period immediately preceding the Annual 
Meeting and Election or Special District Meeting at which the budget vote will occur. Additionally, 
the Board will include notice of the availability of copies of the budget at least once during the school 
year in any District-wide mailing. 
 
 
 
 
 
 

(Continued) 
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SUBJECT: SCHOOL DISTRICT BUDGET HEARING  (Cont'd.) 
 
Budget Notice 
 
 The School District Clerk shall mail a School Budget Notice to all qualified voters of the School 
District after the date of the Budget Hearing, but no later than six (6) days prior to the Annual Meeting 
and Election or Special District Meeting at which a school budget vote will occur. The School Budget 
Notice shall compare the percentage increase or decrease in total spending under the proposed budget 
over total spending under the School District budget adopted for the current school year, with the 
percentage increase or decrease in the Consumer Price Index from January first of the prior school 
year to January first of the current school year. 
 
 The Budget Notice shall include a description of how total spending and the tax levy resulting 
from the proposed budget would compare with a projected contingency budget, assuming that such 
contingency budget is adopted on the same day as the vote on the proposed budget. Such comparison 
shall be in total and by component (i.e., program, capital and administrative), and shall include a 
statement of the assumptions made in estimating the projected contingency budget.Beginning with the 
budget notice for the 2012-2013 proposed budget, the District will also include in the notice: 
 
 a) The school tax levy limit; 
 b) The proposed school year tax levy (without permissible exclusions to the school tax levy 

limit); 
 c) The total permissible exclusions; and 
 d) The proposed school year tax levy (including permissible exclusions to the school tax levy 

limit). 
 
 The Notice shall also include, in a manner and format prescribed by the Commissioner of 
Education, a comparison of the tax savings under the basic school tax relief (STAR) exemption and 
the increase or decrease in school taxes from the prior year, and the resulting net taxpayer savings for 
a hypothetical home within the District with a full value of one hundred thousand dollars ($100,000) 
under the existing School District budget as compared with such savings under the proposed budget. 
 
 The Notice shall also set forth the date, time and place of the school budget vote in the same 
manner as in the Notice of the Annual Meeting. The School Budget Notice shall be in a form 
prescribed by the Commissioner of Education. 
 
Notice of Budget Hearing/Availability of Budget Statement: 
  Education Law Sections 1608(2), 1716(2), 2003(1), 2004(1),2023-a and 2601-a(2) 
Election and Budget Vote: 
  Education Law Sections 1804(4), 1906(1), 2002(1), 2017(5), 2017(6), 2022(1), 2023-a and 2601-a(2) 
Budget Development and Attachments: 
Education Law Sections 1608(3), 1608(4), 1608(5), 1608(6), 1608(7), 1716(3), 1716(4), 1716(5), 1716(6), 
  1716(7), 2022(2-a), 2023-a and 2601-a(3) 
8 New York Code of Rules and Regulations (NYCRR) Sections 100.2(bb), 170.8 and 170.9 
 
1st Reading: 
Adoption: 
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SUBJECT: BUDGET ADOPTION  
 

The Board of Education shall review the recommended budget of the Superintendent of Schools 
and shall seek public input and feedback regarding the recommended budget including, but not limited 
to, holding a public budget hearing not less than seven (7) nor more than fourteen (14) days prior to 
the Annual District Meeting and Election at which the budget vote is to occur. The Board may modify 
the recommended budget of the Superintendent prior to its submission to District voters. Final 
authorization of the proposed budget is dependent upon voter approval unless a contingency budget is 
adopted by the Board. 
 

In the event the original proposed budget is not approved at the Annual District Meeting and 
Election, the Board may resubmit the original proposed budget or a revised budget for voter approval, 
or individual propositions may be placed before District voters, at a special meeting held on the third 
Tuesday of June. In the alternative, if the initial proposed budget is defeated, the Board may adopt a 
contingency budget and levy taxes as necessary for implementation of the contingency budget 
expenditures. If the voters fail to approve the second budget submittal, or budget proposition(s), or if 
the Board elects not to put the proposed budget to a public vote a second time, the Board shallmust 
adopt a contingency budget in accordance with lawwith a tax levy that is no greater than the prior 
year's levy. 
 

The School District budget for any school year, or any part of such budget, or any proposition(s) 
involving the expenditure of money for that school year, shall not be submitted for a vote of the 
qualified District voters more than twice. 
 

The School District budget, once adopted, becomes the basis for establishing the tax levy on real 
property within the District. 
 
 
 
Education Law Sections 1608, 1716, 1804(4), 1906(1), 2002(1), 2003(1), 2004(1), 2007(3)(b), 2022, 2023,  
  2023-a and 2601-a 
8 New York Code of Rules and Regulations (NYCRR) Sections 100.2(bb), 170.8 and 170.9 
 
 
 
 
 
 
 
 
 
 
 
1st Reading: 
Adoption: 
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SUBJECT: DISTRICT INVESTMENTS  
Scope 
1)  This investment policy applies to all moneys and other financial resources available for 
investment on its own behalf or on behalf of any other entity or individual. 
 
Objectives 
 The primary objectives of the local government’s investment activities are, in priority order, 

a) To conform with all applicable federal, state and other legal requirements (legal); 
b) To adequately safeguard principal (safety); 
c) To provide sufficient liquidity to meet all operating requirements (liquidity); and 
d) To obtain a reasonable rate of return (yield). 

 
Delegation of Authority 
 The Board of Education’s responsibility for administration of the investment program is 
delegated to the Director of Finance who shall establish written procedures for the operation of the 
investment program consistent with these investment guidelines. Such procedures shall include an 
adequate internal control structure to provide a satisfactory level of accountability based on a data base 
or records incorporating description and amounts of investments, transaction dates, and other relevant 
information and regulate the activities of subordinate employees. 
 
Prudence 
 All participants in the investment process shall seek to act responsibly as custodians of the public 
trust and shall avoid any transaction that might impair public confidence in the Eden Central School 
District to govern effectively. 
 Investments shall be made with judgment and care, under circumstances then prevailing, which 
persons of prudence, discretion and intelligence exercise in the management of their own affairs, not 
for speculation, but for investments, considering the safety of the principal as well as the probable 
income to be derived. 
 All participants involved in the investment process shall refrain from personal business activity 
that could conflict with proper execution of the investment program, or which could impair their 
ability to make impartial investment decisions. 
 
Diversification 
 It is the policy of the Eden Central School District to diversify its deposits and investments by 
financial institution, by investment instrument, and by maturity scheduling. 

 
Internal Controls 
 It is the policy of the Eden Central School District for all moneys collected by any officer or 
employee of the District to transfer those funds to the Treasurer within two (2) days of deposit, or 
within the time period specified in law, whichever is shorter. 
 The Director of Finance is responsible for establishing and maintaining an internal control 
structure to provide reasonable, but not absolute, assurance that deposits and investments are 
safeguarded against loss from unauthorized use or disposition, that transactions are executed in 
accordance with management’s authorization and recorded properly, and are managed in compliance 
with applicable laws and regulations.  

(Continued)
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SUBJECT: DISTRICT INVESTMENTS (Cont’d.) 
 
Designation of Depositories 
 The banks and trust companies authorized for deposit are: 
 
 Depository Name: 

a) HSBC 
b) a)   M & T Bank 
c) b)   Chase Manhattan Bank 
d) c)  Bank of America 
e) d)   Evans National Bank 
f) e)   Key Bank 
g) f)   Citizens Bank 
h) g)  First Niagara Bank 

 
Collateralizing of Deposits 
 In accordance with the provisions of General Municipal Law Section 10, all deposits of Eden 
Central School District, including certificates of deposit and special time deposits, in excess of the 
amount insured under the provisions of the Federal Deposit Insurance Act shall be secured: 
 
 a) By a pledge of “eligible securities” with an aggregate “market value” as provided by 

General Municipal Law Section 10, equal to the aggregate amount of deposits from the 
categories designated in Appendix A to the policy. 

 b) By an eligible “irrevocable letter of credit” issued by a qualified bank other than the bank 
with the deposits in favor of the District for a term not to exceed ninety (90) days with an 
aggregate value equal to 140% of the aggregate amount of deposits and the agreed upon 
interest, if any. A qualified bank is one whose commercial paper and other unsecured short-
term debt obligations are rated in one of the three highest rating categories by at least one 
nationally recognized statistical rating organization or by a bank that is in compliance with 
applicable federal minimum risk-based capital requirements. 

 c) By an eligible surety bond payable to the District for an amount at least equal to 100% of 
the aggregate amount of deposits and the agreed upon interest, if any, executed by an 
insurance company authorized to do business in New York State, whose claims-paying 
ability is rated in the highest rating category by at least two nationally recognized statistical 
rating organizations. 

 
 
 
 
 
 

 (Continued) 
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SUBJECT: DISTRICT INVESTMENTS (Cont’d.) 
 
Safekeeping and Collateralization 
 Eligible securities used for collateralizing deposits shall be held by bank or trust company 
subject to security and custodial agreements. 
 The security agreement shall provide that eligible securities are being pledged to secure local 
government deposits together with agreed upon interest, if any, and any costs or expenses arising out 
of the collection of such deposits upon default. It shall also provide the conditions under which the 
securities may be sold, presented for payment, substituted or released and the events which will enable 
the local government to exercise its rights against the pledged securities. In the event that the securities 
are not registered or inscribed in the name of the District, such securities shall be delivered in a form 
suitable for transfer or with an assignment in blank to the Eden Central School District or its custodial 
bank. 
 The custodial agreement shall provide that securities held by the bank or trust company, or agent 
of and custodian for, the local government, will be kept separate and apart from the general assets of 
the custodial bank or trust company and will not, in any circumstances, be commingled with or 
become part of the backing for any other deposit or other liabilities. 
 The agreement should also describe that the custodian shall confirm the receipt, substitution or 
release of the securities. The agreement shall provide for the frequency of revaluation of eligible 
securities and for the substitution of securities when a change in the rating of a security may cause 
ineligibility. Such agreement shall include all provisions necessary to provide the local government a 
perfected interest in the securities. 

 
Permitted Investments 
 As authorized by General Municipal Law Section 11, the Eden Central School District 
authorizes the Treasurer, under the direction of the Director of Finance, to invest moneys not required 
for immediate expenditure for terms not to exceed its projected cash flow needs in the following types 
of investments. 

a) Obligations of the State of New York; 
b) Obligations of the United States Government, or any obligations for which principal and 

interest are fully guaranteed by the United States Government; 
c) Time Deposit Accounts placed in a commercial bank authorized to do business in the State 

of New York, providing the account is collateralized as required by law. [Banking Law 
Section 237(2) prohibits a savings bank from accepting a deposit from a local government. 
This also applies to savings and loan associations.] 

d) Transaction accounts (demand deposits) both interest-bearing and non-interest bearing that 
do not require notice of withdrawal placed in a commercial bank authorized to do business 
in the State of New York, providing the account is collateralized as required by law. 

e) Certificates of Deposits placed in a commercial bank authorized to do business in the State 
of New York providing the Certificates are collateralized as required by law. 

 
 All investment obligations shall be payable or redeemable at the option of the Eden Central 
School District within such times as the proceeds will be needed to meet expenditures for purposes for 
which the moneys were provided and, in the case of obligations purchased with the proceeds of bonds 
or notes, shall be payable or redeemable at the option of the Eden Central School District two (2) years 
of the date of purchase. 

 
(Continued) 
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SUBJECT: DISTRICT INVESTMENTS (Cont’d.) 
 
Authorized Financial Institutions and Dealers 
 The Eden Central School District shall maintain a list of financial institutions and dealers 
approved for investment purposes and establish appropriate limits to the amount of investments which 
can be made with each financial institution or dealer. All financial institutions with which the local 
government conducts business must be credit worthy. Banks shall provide their most recent Annual 
and/or Quarterly Report at the request of the Eden Central School District. 
 Security dealers not affiliated with a bank shall be required to be classified as reporting dealers 
affiliated with the New York Federal Reserve Bank as primary dealers. The Director of Finance is 
responsible for evaluating the financial position and maintaining a listing of proposed depositories, 
trading partners and custodians. Such listings shall be evaluated at least annually. 
 
Purchase of Investments 
 The Director of Finance is authorized to contract for the purchase of investments: 

a) By participation in a cooperative investment program with another authorized 
governmental entity pursuant to Article 5G of the General Municipal Law where such 
program meets all the requirements set forth in the Office of the State Comptroller Opinion 
No. 88-46, and the specific program has been authorized by the Board of Education. 

b) By utilizing an ongoing investment program with an authorized trading partner pursuant to 
a contract authorized by the Board of Education. 

 
 All purchased obligations, unless registered or inscribed in the name of the District, shall be 
purchased through, delivered to and held in the custody of a bank or trust company. Such obligations 
shall be purchased, sold or presented for redemption or payment by such bank or trust company only 
in accordance with prior written authorization from the officer authorized to make the investment. All 
such transactions shall be confirmed in writing to the Eden Central School District. Any obligation 
held in the custody of a bank or trust company shall be held pursuant to a written custodial agreement 
as described in General Municipal Law Section 10. 
 The custodial agreement shall provide that securities held by the bank or trust company, as agent 
of and custodian for, the District will be kept separate and apart from the general assets of the 
custodial bank or trust company and will not, in any circumstances, be commingled with or become 
part of the backing for any other deposit or other liabilities. The agreement shall describe how the 
custodian shall confirm the receipt and release of the securities. Such agreement shall include all 
provisions necessary to provide the District a perfected interest in the securities. 

  
 General Municipal Law Section 39 

Education Law Sections 1604-a and 
1723(a) 

     Local Finance Law Section 165 
 
 
 
 
 

(Continued) 
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SUBJECT: DISTRICT INVESTMENTS (Cont’d.) 
 
APPENDIX A 
 
Schedule of Eligible Securities 
 

_____(i) Obligations issued or fully insured or guaranteed as to the payment of principal and 
interest, by the United States of America, an agency thereof or a United States 
government sponsored corporation. 

 
_____(ii) Obligations partially insured or guaranteed by any agency of the United States of 

America, at a proportion of the market value of the obligation that represents the 
amount of the insurance or guaranty 

 
_____(iii) Obligations issued or fully insured or guaranteed by the State of New York, 

obligations issued by a municipal corporation, school district or district corporation 
of such State or obligations of any public benefit corporation which under a specific 
State statute may be accepted as security for deposit of public moneys. 

 
_____(iv) Obligations of domestic corporations rated in one of the two highest rating 

categories by at least one nationally recognized statistical rating organization. 
 

_____(v) Any mortgage related securities, as defined in the Securities Exchange Act of 1934, 
as amended, which may be purchased by banks under the limitations established by 
bank regulatory agencies. 

 
_____(vi) Commercial paper and banker’s acceptances issued by a bank, other than the Bank, 

rated in the highest short term category by at least one nationally recognized 
statistical rating organization and having maturities of not longer than sixty (60) 
days from the date they are pledged. 

 
_____(vii) Zero coupon obligations of the United States government marketed as “Treasury 

strips.” 
 

 
 
 
1st Reading: 9/17/12 
Adopted: 10/15/12 
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SUBJECT: FIRE DRILLS, BOMB THREATS AND BUS EMERGENCY DRILLS 
 
Fire Drills 
 

The administration of each school building shall provide instruction for and training of students, 
through fire drills, in procedures for leaving the building in the shortest possible time and without 
confusion or panic.  
 

Fire drills shall be held at least twelve (12) times in each school year; eight (8) of these shall be 
held between September 1 and December 1. At least one-third (1/3) of all such required drills shall be 
through use of the fire escapes on buildings where fire escapes are provided. At least one (1) of the 
twelve (12) drills shall be held during each of thea regular lunch periods, or shall include special 
instruction on the procedures to be followed if a fire occurs during a student's lunch period.  
 

At least two (2) additional drills shall be held during summer school in buildings where summer 
school is conducted and one (1) of these drills shall be held during the first week of summer school. 
 
After-School Programs 
 

The Building Principal or his/her designee shall require those in charge of after-school programs, 
attended by any individuals unfamiliar with the school building, to announce at the beginning of such 
programs the procedures to be followed in the event of an emergency. 
 
Bomb Threats 
 
School Bomb Threats 
 
 A bomb threat, even if later determined to be a hoax, is a criminal action. No bomb threat should 
be treated as a hoax when it is first received. The school has an obligation and responsibility to ensure 
the safety and protection of the students and other occupants upon the receipt of any bomb threat. This 
obligation must take precedence over a search for a suspect object. Prudent action is dependent upon 
known information about the bomb threat - location, if any; time of detonation; etc. If the bomb threat 
is targeted at the school parking lot or the front of the school, building evacuation may not be an 
appropriate response. If the bomb threat indicates that a bomb is in the school, then building 
evacuation is necessary unless the building has been previously inspected and secured in accordance 
with State Education Department Guidelines. Specific procedures can be found in the building level 
school plan, as required by Project SAVE. 
 
 The decision to evacuate a building or to take shelter is dependent upon information about where 
the bomb is placed and how much time there is to reach a place of safety. Prudent action dictates that 
students and other occupants be moved from a place of danger to a place of safety. Routes of egress 
and evacuation or sheltering  areas must be thoroughly searched for suspicious objects before ordering 
 
 
 

(Continued) 
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SUBJECT: FIRE DRILLS, BOMB THREATS AND BUS EMERGENCY DRILLS  (Cont'd.) 
 
an evacuation. Failure to properly search evacuation routes before an evacuation takes place can 
expose students and staff to more danger than remaining in place until the search has taken place. 
Assistance is available from local police agencies and the New York State Police to train staff to check 
evacuation routes. 
 
Police Notification and Investigation 
 
 A bomb threat to a school is a criminal act, which is within the domain and responsibility of law 
enforcement officials. Appropriate State, county, and/or local law enforcement agencies must be 
notified of any bomb threat as soon as possible after the receipt of the threat. Law enforcement 
officials will contact, as the situation requires, fire and/or county emergency coordinators according to 
the county emergency plan. 
 
 Therefore, the building administrator or designee is to notify local law enforcement officials and 
follow established procedures to move all occupants out of harm's way. 
 
Implementation 
 
 The Board of Education directs the Superintendent or his/her designee to develop administrative 
regulations to implement the terms of this policy. Additionally, such regulations are to be incorporated 
in the District-wide School Safety Plan and the building level school safety plan, with provisions to 
provide written information to all staff and students regarding emergency procedures by October 1 of 
each school year, an annual drill to test the emergency response procedures under each of its building 
level school safety plans; and the annual updating of the District-wide and building level school safety 
plans, by July 1, as mandated pursuant to law and/or regulation. 
 
Bus Emergency Drills 
 

The Board of Education directs the administration to conduct a minimum of three (3) emergency 
drills to be held on each school bus during the school year. The first drill is to be conducted during the 
first seven (7) days of school, the second drill between November 1 and December 31, and the third 
drill between March 1 and April 30. No drills shall be conducted when buses are on routes. 

 
 Students who ordinarily walk to school shall also be included in the drills. Students attending 

public and nonpublic schools who do not participate in regularly scheduled drills shall also be 
provided drills on school buses, or as an alternative, shall be provided classroom instruction covering 
the content of such drills. 
 

Each drill shall include instruction in all topics mandated by the Education Law and the 
Commissioner's Regulations and shall include, but will not be limited to, the following: 
 
 
 

(Continued) 
 



 2012 5683 
 3 of 3 

 
 Non-Instructional/Business 
 Operations 

 
 
 
 
SUBJECT: FIRE DRILLS, BOMB THREATS AND BUS EMERGENCY DRILLS  (Cont'd.) 
 
 a) Safe boarding and exiting procedures with specific emphasis on when and how to 

approach, board, disembark, and move away from the bus after disembarking; 
 
 b) The location, use and operation of the emergency door, fire extinguishers, first aid 

equipment and windows as a means of escape in case of fire or accident; 
 
 c) Orderly conduct as bus passengers. 
 
Instruction on Use of Seat Belts 
 
 When a school bus is equipped with seat safety belts, the District shall ensure that all students 
who are transported on such school bus owned, leased or contracted for by the District or BOCES 
shall receive instruction on the use of seat safety belts. Such instruction shall be provided at least three 
(3) times each year to both public and nonpublic school students who are so transported and shall 
include, but not be limited to: 
 

a) Proper fastening and release of seat safety belts; 
 
b) Acceptable placement of seat safety belts on students; 
 
c) Times at which the seat safety belts should be fastened and released; and 
 
d) Acceptable placement of the seat safety belts when not in use. 

 
 
 
Education Law Sections 807, 2801-a and 3623 
Penal Law Sections 240.55, 240.60 and 240.62 
8 NYCRR Sections 155.17, 156.3(f), 156.3(g) and 156.3(h)(2) 
 
 
 
 
 
 
 
 
 
 
 
 
1st Reading: 
Adoption:  
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SUBJECT: SAFETY OF STUDENTS (FINGERPRINTING CLEARANCE OF NEW HIRES) 
 
 "Sunset" Provision for Conditional Appointments/Emergency Conditional Appointments 
 
Effective July 1, 2010, the provisions in law which permitted the conditional appointment and/or 
emergency conditional appointment of employees pending full clearance from SED terminated; and 
shall be rescinded as Board policy and procedure as of that date unless subsequent revisions to 
applicable law provide otherwise. 
 
Unless otherwise authorized in accordance with law and regulation, the District shall not employ or 
utilize a prospective school employee, as defined below, unless such prospective school employee has 
been granted a "full" clearance for employment by the State Education Department (SED). The School 
District shall require a prospective school employee who is not in the SED criminal history file to be 
fingerprinted for purposes of a criminal history record check by authorized personnel of the designated 
fingerprinting entity. For purposes of this provision of law, the term "criminal history record" shall 
mean a record of all convictions of crimes and any pending criminal charges maintained on an 
individual by the Division of Criminal Justice Services (DCJS) and the Federal Bureau of 
Investigation (FBI). The District shall, however, obtain the applicant's consent to the criminal history 
records search. 
 
 The District shall utilize SED's Web-based application known as *TEACH for instantaneous 
access to important information about certification and fingerprinting. Through TEACH, SED 
provides an individual with the ability to apply for fingerprint clearance for certification and/or 
employment and view the status of his/her fingerprint clearance request.  Through TEACH, the School 
District is able, among other applications, to submit an online request for fingerprint clearance for a 
prospective employee, view the status of a fingerprint clearance request, and determine whether a 
subsequent arrest letter has been issued.  
 
Safety of Students 
 
 The District will develop internal building and/or program procedures to help ensure the safety 
of students who have contact with an employee holding conditional appointment or emergency 
conditional appointment. Such procedures will address the safety of students in the classroom, 
students attending off-campus activities under the supervision of the School District, and students 
participating in extracurricular and/or co-curricular activities (including sports and athletic activities). 
 
 Safety procedures to be addressed include, but are not limited to, the following: supervision of 
the employee holding conditional appointment/emergency conditional appointment as determined 
appropriate by the applicable building/program administrator; and periodic visitations by the 
building/program administrator to the classroom, program and/or activity assigned to the employee 
holding conditional appointment/emergency conditional appointment. 
 
 
 

(Continued) 
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SUBJECT: SAFETY OF STUDENTS (FINGERPRINTING CLEARANCE OF NEW HIRES)  

(Cont'd.) 
 
"Sunset" Provision for Conditional Appointments/Emergency Conditional Appointments 
 
 The provisions in law which permit the conditional appointment and/or emergency conditional 
appointment of employees pending full clearance from SED shall terminate, in accordance with 
legislation, on July 1, 20123; and shall be rescinded as Board policy and procedure as of that date 
(unless subsequent revisions to applicable law provide otherwise). 
 
Access to TEACH 
 

Information regarding fingerprinting of new hires, including relevant laws and regulations, 
frequently asked questions (FAQs), an up-to-date chart for "Who Must be Fingerprinted", and 
instructions on the fingerprinting process are found on www.highered.nysed.gov/tcert/ospra. To 
request access to TEACH, email TEACHHELP@mail.nysed.gov. 
 
 
 
Correction Law Article 23-A 
Education Law Sections 305(30), 305(33), 1604, 1709, 1804, 1950, 2503, 2554, 2590-h, 2854, 3004-b, 3004-c 
and 3035 
Executive Law Section 296(16) 
Social Services Law Article 5, Title 9-B 
8 New York Code of Rules and Regulations (NYCRR) Sections 80-1.11 and Part 87 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st Reading: 
Adoption: 
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SUBJECT: SPORTS AND THE ATHLETIC PROGRAM 
 

Athletics are an integral part of a well balanced educational program. Therefore, the Board 
supports within its resources a broad sports program with equal access for both males and females, 
with an emphasis on maximum participation, through interscholastic and intramural activity. The 
District will comply with recommendations from the U.S. Department of Education's Office for Civil 
Rights (OCR) regarding Title IX equal opportunity for males and females in the District's total athletic 
program regarding any of the following factors which may be applicable: 

 
a) The nature and extent of the sports program to be offered (including the levels of 

competition, such as varsity, club, etc.); 
 
b) The provision of equipment and supplies; 
 
c) The scheduling of games and practice time; 
 
d) The provision of travel and per diem allowances; 
 
e) The nature and extent of the opportunity to receive coaching and academic tutoring; 
 
f) The assignment and compensation of coaches and tutors; 
 
g) The provision of locker rooms, practice and competitive facilities; 
 
h) The provision of medical and training facilities and services; 
 
i) The provision of housing and dining facilities and services; and 
 
j) The nature and extent of support, publicity and promotion including cheerleading, bands, 

published programs distributed at games, and booster club activities. 
 

The interscholastic athletic program shall conform to the Regulations of the Commissioner of 
Education as well as the established rules of the New York State Public High Schools Athletic 
Association and the State Education Department. 
 

Eligibility for interscholastic athletic competition requires that the students: 
 

a) Provide written parental/guardian consent. A consent form for a student's participation in 
interscholastic sports must contain information regarding mild traumatic brain injuries 
(concussions) as specified in Commissioner's Regulations; 

 
b) Pass satisfactorily the medical examination administered by the school physician/nurse 

practitioner or the student's personal physician. The school physician/nurse practitioner 
retains final approval on all physicals performed by the student's personal physician; and 

 
 

(Continued) 
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SUBJECT: SPORTS AND THE ATHLETIC PROGRAM  (Cont'd.) 
 

c) Meet the requirements for interscholastic competition as set forth by the Commissioner's 
Regulations and the New York State Public High School Athletic Association. 

 
Booster Clubs 
 
 The School District has a responsibility under Title IX to ensure that boys' and girls' programs 
are provided with equivalent benefits, treatment, services and opportunities regardless of their source. 
When determining equivalency, benefits, services and opportunities attained through the use of private 
funds (e.g., "booster clubs"), such funds are considered in combination with all benefits, services and 
opportunities.  
 
 Private fundraising, including student-initiated fundraising, is permissible under Title IX. 
Further, compliance with Title IX does not mean that teams must "share" proceeds from fundraising 
activities. It does, however, place a responsibility on the District to ensure that benefits, services, 
treatment and opportunities overall, regardless of funding sources, are equivalent for male and female 
athletes. 
 
 In accordance with OCR, in order for the District to be in continuing compliance with Title IX 
requirements, the District must assure that services, benefits and opportunities in its athletic programs 
are provided on an equivalent basis to both boys and girls, including those services, benefits and 
opportunities that are provided through the use of outside financial assistance such as donations, 
fundraising by coaches, and booster clubs. 
 
Selection/Classification Process  
 

The Board approves the use of the selection/classification process for all secondary school 
interscholastic team members. The Board directs the Superintendent to implement the procedures and 
maintain a file of those students deemed eligible as a result of those procedures. 
 
Student Athletic Injuries  
 

No student should be allowed to practice or play in an athletic contest if he/she is suffering from 
an injury. The diagnosis of and prescription of treatment for injuries is strictly a medical matter and 
should under no circumstances be considered within the province of the coach. A coach's 
responsibility is to see that injured players are given prompt and competent medical attention, and that 
all details of a doctor's instructions concerning the student's functioning as a team member are carried 
out. No student will be allowed to practice or compete if there is a question whether he/she is in 
adequate physical condition. 
 

A physician's certificate may be required before an athlete is permitted to return to practice or 
competition.  
 
 
 

(Continued) 
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SUBJECT: SPORTS AND THE ATHLETIC PROGRAM  (Cont'd.) 
 
Concussions 
 
 A student who has sustained or is believed to have sustained a mild traumatic brain injury 
(concussion) must be immediately removed from athletic activities. If there is any doubt, it shall be 
presumed that the student is so injured until proven otherwise. Before being permitted to return to 
athletic activity, a student must be symptom free for not less than twenty-four (24) hours and have 
been evaluated by and received written and signed authorization from a licensed physician. 
Additionally, for extra class athletic activities, a student must have received clearance from the School 
District Medical Director to participate in such activity. 
 
Athletic Program - Safety 
 

The District will take reasonable steps to see that physical risks to students participating in the 
interscholastic athletic program shall be kept at a minimum by: 
 

a) Requiring medical examinations of participants;  
 
b) Obtaining appropriately certified and/or licensed officialsstaff to coach all varsity, junior 

varsity, and modified games and, along with certified and/or licensed officials to referee all 
such competitions; 

 
c) Ensuring that equipment is both safe and operative within approved guidelines.; and 
 
d) Providing professional development and training opportunities for all coaching staff. 

 
 
 
Title IX of the Education Amendments of 1972, 20 USC Section 1681 et seq. 
45 Code of Federal Regulations Part 86 
8 NYCRR Section 135 and 136 
 
 
 
 
 
NOTE: Refer also to Policy #7522 -- Concussion Management 
 
 
 
 
 
 
 
1st Reading: 9/17/12 
Adoption: 10/15/12 
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SUBJECT: STUDENT PHYSICALS 
 
Health Examination 
 
 Each student enrolled in District schools must have a satisfactory health examination conducted 
by the student's physician, physician assistant or nurse practitioner within twelve (12) months prior to 
the commencement of the school year of: 
 
 a) The student's entrance in a District school at any grade level; 
 
 b) Entrance to pre-kindergarten or kindergarten; 
 
 c) Entry into the 2nd, 4th, 7th and 10th grades. 
 
 The District may also require an examination and health history of a student when it is 
determined by the District that it would promote the educational interests of the student. 
 
 In addition, the District requires a certificate of physical fitness for: 
 
 a) All athletes prior to their first sport of the school year, then only those who were injured or 

ill during their first sport before participating in a second sport during the school year; and 
 
 b) All students who need work permits.; and 
 
 c) All students either suspected of or sustaining a mild traumatic brain injury (concussion) 

must receive a written and signed authorization from a licensed physician before returning 
to athletic activities in school. 

 
Health Certificate 
 
 Each student must submit a health certificate attesting to the health examination within thirty 
(30) days after his or her entrance into school and within thirty (30) days after his or her entry into the 
2nd, 4th, 7th and 10th grades. The health certificate shall be filed in the student's cumulative record. 
The health certificate must: 
 
 a) Describe the condition of the student when the examination was given; 
 
 b) State the results of any test conducted on the student for sickle cell anemia; 
 
 c) State whether the student is in a fit condition of health to permit his/her attendance at 

public school and, where applicable, whether the student has defective sight or hearing, or 
any other physical disability which may tend to prevent the student from receiving the full 
benefit of school work or from receiving the best educational results, or which may require 
a modification of such work to prevent injury to the student; 

 
(Continued) 
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SUBJECT: STUDENT PHYSICALS  (Cont'd.) 
 

 d) Include a calculation of the student's body mass index (BMI) and weight status category. 
BMI is computed as the weight in kilograms divided by the square of height in meters or 
the weight in pounds divided by the square of height in inches multiplied by a conversion 
factor of 703. Weight status categories for children and adolescents shall be defined by the 
Commissioner of Health. BMI collection is mandatory, effective September 2008. 
Reporting is random, with districts chosen by the NYS Department of Health. Selected 
districts must report BMI results on-line using DOH's Health Provider Network (HPN), a 
secure website; 

 
 e) Be signed by a duly licensed physician, physician assistant, or nurse practitioner, who is 

authorized by law to practice in New York State consistent with any applicable written 
practice agreement; or authorized to practice in the jurisdiction in which the examination 
was given, provided that the Commissioner of Health has determined that such jurisdiction 
has standards of licensure and practice comparable to those of New York. A certificate 
signed by a chiropractor is not acceptable except for a scoliosis evaluation. 

 
Dental Certificate  
 
 The dental certificate law became effective on September 1, 2008. This law applies to new 
entrants in PreK, K, Grades 2, 4, 7 and 10. In accordance with this law, a notice of request for a dental 
health certificate shall be distributed at the same time that the parent/person in parental relation is 
notified of health examination requirements, such certificate to be furnished at the same time the 
health certificate is required. At this time, students will be permitted to attend school regardless of 
whether or not they have a dental certificate.  
 
 The dental certificate shall be signed by a duly licensed dentist authorized by law to practice in 
New York State or one who is authorized to practice in the jurisdiction in which the examination was 
performed, provided that the Commissioner has determined that the jurisdiction has standards of 
licensure and practice comparable to New York State. The certificate shall describe the dental health 
condition of the student upon examination, which shall not be more than twelve (12) months prior to 
the commencement of the school year in which the examination is requested, and shall state whether 
the student is in fit condition of dental health to permit his/her attendance at the public schools.  
 
 Requests are not to be retroactive (i.e., any physical requested prior to September 1, 2008 does 
not need to have an additional notice sent requesting the dental certificate). Requests are not required 
when the student or parent/person in parental relation objects on the grounds of conflict with their 
genuine and sincere religious beliefs. Within thirty (30) days following the student's entrance in the 
school or grade, the certificate, if obtained, shall be filed in the student's cumulative health record.  
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SUBJECT: STUDENT PHYSICALS  (Cont'd.) 
 
Examination by Health Appraisal 
 
 The Principal or the Principal's designee will send a notice to the parents of, or person in parental 
relation to, any student who does not present a health certificate, that if the required health certificate 
is not furnished within thirty (30) days from the date of such notice, an examination by health 
appraisal will be made of such student by the Director of School Health Services. 
 
 The Director of School Health Services shall cause such students to be separately and carefully 
examined and tested to ascertain whether any such student has defective sight or hearing, or any other 
physical disability which may tend to prevent the student from receiving the full benefit of school 
work or from receiving the best educational results, or which may require a modification of such work 
to prevent injury to the student. 
 
 The physician, physician assistant or nurse practitioner administering such examination shall 
determine whether a one-time test for sickle cell anemia is necessary or desirable and, if so 
determined, shall conduct such test and include the results in the health certificate. 
 
 Unless otherwise prohibited by law, if it is ascertained that any students have defective sight or 
hearing, or a physical disability or other condition, including sickle cell anemia which may require 
professional attention with regard to health, the Principal or Principal's designee shall notify, in 
writing, the student's parents or persons in parental relation as to the existence of such disability. If the 
parents or persons in parental relation are unable or unwilling to provide the necessary relief and 
treatment for such students, such fact shall be reported by the Principal or Principal's designee to the 
Director of School Health Services, who then has the duty to provide relief for such students. 
 
Health Screenings 
 
 The District will provide: 
 

a) Scoliosis screening at least once each school year for all students in grades 5 through 9. 
The positive results of any such screening examinations for the presence of scoliosis shall 
be provided in writing to the student's parent or person in parental relation within ninety 
(90) days after such finding; 

 
b) Vision screening to all students who enroll in school including at a minimum color 

perception, distance acuity, and near vision within six (6) months of admission to the 
school. In addition, all students shall be screened for distance acuity in grades 
Kindergarten, 1, 2, 3, 5, 7 and 10 and at any other time deemed necessary. The results of all 
such vision screening examinations shall be in provided in writing to the student's parent or 
person in parental relation and to any teacher of the student. The vision report will be kept 
in a permanent file of the school for at least as long as the minimum retention period for 
such records; 
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SUBJECT: STUDENT PHYSICALS  (Cont'd.) 
 
 c) Hearing screening to all students within six (6) months of admission to the school and in 

grades Kindergarten, 1, 3, 5, 7 and 10, as well as at any other time deemed necessary. 
Screening shall include, but not be limited to, pure tone and threshold air conduction 
screening. The results of any such hearing tests shall be provided in writing to the student's 
parent or person in parental relation and to any teacher of the student. 

 
 The results of all health screenings (dental, hearing, vision and scoliosis) shall be recorded on 
appropriate forms signed by the health professional making the examination, include appropriate 
recommendations, and be kept on file in the school. The health records of individual students will be 
kept confidential in accordance with the federal Family Educational Rights and Privacy Act (FERPA) 
and any other applicable federal and State laws. 
 
Accommodation for Religious Beliefs 
 
 No health examinations, health history, examinations for health appraisal, screening 
examinations for sickle cell anemia and/or other health screenings shall be required where a student or 
the parent or person in parental relation to such student objects thereto on the grounds that such 
examinations, health history and/or screenings conflict with their genuine and sincere religious beliefs. 
A written and signed statement from the student or the student's parent or person in parental relation 
that such person holds such beliefs shall be submitted to the Principal or Principal's designee, in which 
case the Principal or Principal's designee may require supporting documents. 
 
Homeless Students 
 
 For homeless children, the enrolling school must immediately refer the parent or guardian of the 
student to the District's homeless liaison, who must assist them in obtaining the necessary medical 
records. 
 
 
 
Family Educational Rights and Privacy Act of 1974 (FERPA) 
20 USC Section 1232(g) 
Education Law Sections 901-905, 912 and 3217 
8 NYCRR Parts 135 and 136 
 
 
NOTE: Refer also to Policies #5690 -- Exposure Control Program 

  #5691 -- Communicable Diseases 
  #5692 -- Human Immunodeficiency Virus (HIV) Related Illnesses 
  #7121 -- Diagnostic Screening of Students 
  #7131 -- Education of Homeless Children and Youth 
  #7511 -- Immunization of Students 
  #7522 -- Concussion Management 

1st Reading: 9/17/12 
Adoption: 10/15/12 
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SUBJECT: CONCUSSION MANAGEMENT 
 
 The Board of Education recognizes that concussions and head injuries are the most commonly 
reported injuries in children and adolescents who participate in sports and recreational activities. The 
physical and mental well-being of our students is a primary concern. Therefore, the Eden School 
District adopts the following Policy to support the proper evaluation and management of concussion 
injuries. 
 
 A concussion is a mild traumatic brain injury (MTBI). A concussion occurs when normal brain 
functioning is disrupted by a blow or jolt to the head or body that causes the head and brain to move 
rapidly back and forth. Recovery from concussion and its symptoms will vary. Avoiding re-injury and 
over-exertion until fully recovered are the cornerstones of proper concussion management. 
Concussions can impact a student's academics as well as their athletic pursuits.  
 
Concussion Management Team (CMT) 
 
 In accordance with the Concussion Management and Awareness Act, the School District is 
authorized, at its discretion, to establish a Concussion Management Team (CMT) which may be 
composed of the athletic director, a school nurse, the school physician, a coach of an interscholastic team, 
a certified athletic trainer or such other appropriate personnel as designated by the School District. The 
Concussion Management Team shall oversee and implement the School District's concussion policy and 
regulations, including the requirement that all school coaches, physical education teachers, nurses and 
certified athletic trainers who work with and/or provide instruction to pupils engaged in school-sponsored 
athletic activities complete training relating to mild traumatic brain injuries. Furthermore, every 
concussion management team may establish and implement a program which provides information on 
mild traumatic brain injuries to parents and persons in parental relation throughout each school year. 
 
Staff Training/Course of Instruction 
 
 Each school coach, physical education teacher, school nurse and certified athletic trainer who 
works with and/or provides instruction to students in school-sponsored athletic activities (including 
physical education class and recess) shall complete a course of instruction every two (2) years relating 
to recognizing the symptoms of concussions or MTBIs and monitoring and seeking proper medical 
treatment for students who suffer from a concussion or MTBI. Components of the training will 
include: 
 

a) The definition of MTBI; 
b) Signs and symptoms of MTBI; 
c) How MTBIs may occur; 
d) Practices regarding prevention; and 
e) Guidelines for the return to school and school activities for a student who has suffered an 

MTBI, even if the injury occurred outside of school. 
 
 The course can be completed by means of instruction approved by SED which include, but are 
not limited to, courses provided online and by teleconference. 

 
(Continued) 
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SUBJECT: CONCUSSION MANAGEMENT  (Cont'd.) 
 
Information to Parents 
 
 The District shall include the following information on concussion in any permission or consent 
form or similar document that may be required from a parent/person in parental relation for a student's 
participation in interscholastic sports. Information will include: 
 

a) The definition of MTBI; 
b) Signs and symptoms of MTBI; 
c) How MTBIs may occur; 
d) Practices regarding prevention; and 
e) Guidelines for the return to school and school activities for a student who has suffered an 

MTBI, even if the injury occurred outside of school. 
 
 The District will provide a link on its website, if one exists, to the above list of information on 
the State Education Department's and Department of Health's websites. 
 
Identification of Concussion and Removal from Athletic Activities 
 
 The District shall require the immediate removal from all athletic activities of any student who 
has sustained, or is believed to have sustained, a mild traumatic brain injury (MTBI) or concussion. 
Any student demonstrating signs, symptoms or behaviors consistent with a concussion while 
participating in a class, extracurricular activity, or interscholastic athletic activity shall be removed 
from the class, game or activity and must be evaluated as soon as possible by an appropriate health 
care professional. Such removal must occur based on display of symptoms regardless of whether such 
injury occurred inside or outside of school. If there is any doubt as to whether the student has 
sustained a concussion, it shall be presumed that the student has been injured until proven otherwise. 
The District shall notify the student's parents or guardians and recommend appropriate evaluation and 
monitoring.  
 
 The School District may choose to allow credentialed District staff to use validated Neurocognitive 
computerized testing as a concussion assessment tool to obtain baseline and post-concussion performance 
data. These tools are not a replacement for a medical evaluation to diagnose and treat a concussion.  
 
 
 
 
 
 
 
 
 

(Continued) 
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SUBJECT: CONCUSSION MANAGEMENT  (Cont'd.) 
 
Return to School Activities and Athletics 
  
The student shall not return to physical activity (including athletics, physical education class and 
recess) until he/she has been symptom-free for not less than twenty-four (24) hours, and has been 
evaluated and received written authorization from a licensed physician. In accordance with 
Commissioner's Regulations, the School District's Medical Director will give final clearance on a 
return to activity for extra-class athletics. All such authorizations shall be kept on file in the student's 
permanent health record. The standards for return to athletic activity will also apply to injuries that 
occur outside of school. School staff should be aware that students may exhibit concussion symptoms 
caused by injuries from outside activities and that these visible symptoms also indicate a removal from 
play.  
 
 The District shall follow any directives issued by the student's treating physician with regard to 
limitations and restrictions on school and athletic activities for the student. The District's Medical 
Director may also formulate a standard protocol for treatment of students with concussions during the 
school day.  
 
 In accordance with NYSED guidelines, this Policy shall be reviewed periodically and updated as 
necessary in accordance with New York State Education Department guidelines. The Superintendent, in 
consultation with the District's Medical Director and other appropriate staff, may develop regulations and 
protocols for strategies to prevent concussions, the identification of concussions, and procedures for 
removal from and return to activities or academics. 
 
 
 
Education Law Sections 207; 305(42), and 2854  
8 NYCRR 135.4 and 136.5 
Guidelines for Concussion Management in the School Setting, SED Guidance Document, June 2012 
 
 
 
1st Reading:  8/6/12 
Adoption:  9/17/12 
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SUBJECT: DIGNITY FOR ALL STUDENTS ACT 
 
 The Board of Education recognizes that learning environments that are safe and supportive can 
increase student attendance and improve academic achievement. A student's ability to learn and 
achieve high academic standards, and a school's ability to educate students, is compromised by 
incidents of discrimination or harassment, including but not limited to bullying, taunting and 
intimidation. Therefore, in accordance with the Dignity for All Students Act, Education Law, Article 
2, the District will strive to create an environment free of bullying, discrimination and/or harassment 
and will foster civility in the schools to prevent and prohibit conduct which is inconsistent with the 
District's educational mission. Since cyberbullying is a form of bullying, the term "bullying" as used in 
this policy will implicitly include cyberbullying even if it is not explicitly stated. 
 

The District condemns and prohibits all forms of bullying, discrimination and/or harassment of 
students based on actual or perceived race, color, weight, national origin, ethnic group, religion, 
religious practice, disability, sexual orientation, gender, or sex by school employees or students on 
school property and at school-sponsored activities and events that take place at locations off school 
property. In addition, any act of bullying, discrimination and/or harassment, outside of school 
sponsored events, which can reasonably be expected to materially and substantially disrupt the 
education process may be subject to discipline. 
 
Dignity Act Coordinator 
 

At least one (1) employee at every school shall be designated as the Dignity Act Coordinator(s). 
The Dignity Act Coordinator(s) will be thoroughly trained to handle human relations in the areas of 
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender (identity or expression) and sex. The Board of Education shall appoint the Dignity 
Act Coordinator(s) and share the name(s) and contact information with all school personnel, students, 
and parents/persons in parental relation, which shall include, but is not limited to, providing the name, 
designated school and contact information by: 

 
a) Listing such information in the Code of Conduct and updates posted on the Internet 

website, if available; 
 
b) Including such information in the plain language summary of the Code of Conduct 

provided to all persons in parental relation to students before the beginning of each school 
year; 

 
c) Providing such information to parents and persons of parental relation in at least one 

district or school mailing or other method of distribution including, but not limited to, 
sending such information home with each student and, if such information changes, in at 
least one subsequent district or school mailing or other such method of distribution as soon 
as practicable thereafter; 
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SUBJECT: DIGNITY FOR ALL STUDENTS ACT  (Cont'd.) 
 

d) Posting such information in highly visible areas of school buildings; 
 

e) Making such information available at the district and school-level administrative offices. 
 

If a Dignity Act Coordinator vacates his/her position, another school employee shall immediately 
be designated for an interim appointment as Coordinator, pending approval from the Board of 
Education, within thirty (30) days of the date the position was vacated. In the event a Coordinator is 
unable to perform the duties of the position for an extended period of time, another school employee 
shall immediately be designated for an interim appointment as Coordinator, pending return of the 
previous Coordinator to the position. 
 
Training and Awareness 
 

Each District and Charter School shall establish guidelines for training which shall be approved 
by the Board of Education. Training will be provided each school year for all District employees in 
conjunction with existing professional development training to raise staff awareness and sensitivity of 
harassment and bullying, discrimination and/or harassment directed at students that are committed by 
students or school employees on school property or at a school function. Training will include ways to 
promote a supportive school environment that is free from bullying, discrimination and/or harassment, 
emphasize positive relationships, and demonstrate prevention and intervention techniques to assist 
employees in recognizing and responding to bullying, discrimination and/or harassment and 
discrimination, as well as ensuring the safety of the victims. 
 

Instruction in grades Kindergarten through 12 shall include a component on civility, citizenship 
and character education. Such component shall instruct students on the principles of honesty, 
tolerance, personal responsibility, respect for others, observance of laws and rules, courtesy, dignity 
and other traits which will enhance the quality of their experiences in, and contributions to, the 
community. For the purposes of this policy, "tolerance," "respect for others" and "dignity" shall 
include awareness and sensitivity to bullying, discrimination and/or harassment and civility in the 
relations of people of different races, weights, national origins, ethnic groups, religions, religious 
practices, mental or physical abilities, sexual orientations, genders and sexes. 
 

Rules against bullying, discrimination and/or harassment will be included in the Code of 
Conduct, publicized District-wide and disseminated to all staff and parents. An age-appropriate 
summary shall be distributed to all students at a school assembly at the beginning of each school year. 
 
Reports and Investigations of Bullying, Discrimination and/or Harassment 
 
 The District will investigate all complaints of harassment and bullying, discrimination and/or 
harassment, either formal or informal, and take prompt corrective measures, as necessary. Complaints 
will be investigated in accordance with applicable policies and regulations. If, after an appropriate  
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SUBJECT: DIGNITY FOR ALL STUDENTS ACT  (Cont'd.) 
 
investigation, the District finds that this policy has been violated, corrective action will be taken in 
accordance with District policies and regulations, the Code of Conduct, and all appropriate federal or 
state laws. 
 

The District will annually report material incidents of bullying, discrimination and/or harassment 
which occurred during the school year to the State Education Department as part of the Uniform 
Violent and Disruptive Incident Reporting System (VADIR).  Such report shall be submitted in a 
manner prescribed by the Commissioner, on or before the basic educational data system (BEDS) 
reporting deadline or such other date as determined by the Commissioner. 
 
Prohibition of Retaliatory Behavior (Commonly Known as "Whistle-Blower" Protection) 
 
 Any person who has reasonable cause to suspect that a student has been subjected to bullying, 
discrimination and/or harassment by an employee or student, on school grounds or at a school 
function, who acts reasonably and in good faith and reports such information to school officials or law 
enforcement authorities, shall have immunity from any civil liability that may arise from making such 
report. The Board prohibits any retaliatory behavior directed at complainants, victims, witnesses 
and/or any other individuals who participated in the investigation of a complaint of bullying, 
discrimination and/or harassment.  
 
 
 
Education Law Sections 10-18 and 801-a 
8 New York Code of Rules and Regulations (NYCRR) Section 100.2(jj), 100.2(kk), and 100.2(1)(2) 
 
 
 
 
 
NOTE: Refer also to Policies  #1330 -- Appointments and Designations by the Board of Education 

 #3410 -- Code of Conduct on School Property 
#3420 -- Non-Discrimination and Anti-Harassment in the School 

District 
#3430 -- Uniform Violent and Disruptive Incident Reporting System 

(VADIR) 
#7551 -- Sexual Harassment of Students 
#7552 -- Bullying in the Schools 
#7553 -- Hazing of Students 
#8130 -- Equal Educational Opportunities 
#8242 -- Civility, Citizenship and Character Education/ Interpersonal 

Violence Prevention Education 
 
1st Reading:  9/17/12 
Adoption: 10/15/12 
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SUBJECT: NOTIFICATION OF SEX OFFENDERS 
 
 In accordance with the Sex Offender Registration Act ("Megan's Law"), the Board of Education 
supports the New York State Department of Criminal Justice Services (DCJS) in its effort to inform 
the community in certain circumstances of the presence of individuals with a history of sex offenses, 
particularly against children, in the school locality. This policy is enacted in order to minimize the 
possibility that the sex offender will come in contact with school-age children, and to assist law 
enforcement agencies in preventing further criminal activity from occurring. Furthermore, the District 
shall cooperate with local police authorities and the local community in promoting and protecting the 
safety and well being of its students. 
 
 It is the policy of the Board of Education to disseminate all information which the District 
receives from local police authorities in conjunction with Megan's Law to designated staff members 
who might have possible contact with the offender during the course of their school duties including, 
but not limited to, Building Principals, supervisors, teachers, office personnel, coaches, custodians, 
bus drivers, and security personnel. The Superintendent reserves the right to automatically disseminate 
such information to additional members of the staff, designated supervisors of non-school groups that 
regularly use District facilities and have children in attendance, parents/guardians of District students, 
and other community residents who, in the opinion of the Superintendent, have an immediate need to 
be notified of such data in order to protect the safety of our students. 
 
 All staff members shall be informed of the availability of the information received by the District 
pursuant to Megan's Law upon written request to the applicable Building Principal/designee or 
supervisor.  
 
 Staff members shall inform their immediate supervisor if they observe within the school 
building, on school grounds, at school activities, or at or near bus routes any individual whose 
description matches the information which was provided to the District by local law enforcement 
authorities. Such law enforcement officials will be notified of this information by the District as 
appropriate. 
 
 Information that is disseminated to the School District pursuant to Megan's Law may be 
disclosed or not disclosed by the District in its discretion. Any information which the School District 
receives regarding a sex offender from a source other than the Sex Offender Registry, and which is 
maintained independent of the requirements of Megan's Law, will be available from the District, upon 
written request, in accordance with the requirements of the Freedom of Information Law (FOIL). 
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SUBJECT: NOTIFICATION OF SEX OFFENDERS  (Cont'd.) 
 
Special Circumstances Whereby Sex Offenders May Enter Upon School Grounds 
 
 As a mandatory condition of the sentence for sex offenders placed on probation or conditional 
discharge whose victim was under the age of eighteen (18) or who has been designated a Level 3 sex 
offender, the court requires that such sentenced offender refrain from knowingly entering into or upon 
school grounds or any other facility or institution primarily used for the care or treatment of persons 
under the age of eighteen (18) while one or more of such persons are present. 
 
 However, by exception, entrance upon the premises shall be provided to the sentenced sex 
offender under the following conditions subject to the written authorization of his/her parole officer 
and the superintendent or chief administrator of the facility for the limited purposes authorized by that 
persona sex offender may enter school grounds or facility with the written authorization of his/her 
parole officer and the Superintendent for limited authorized purposes. Entrance upon the premises is 
subject to the following conditions: 
 
 a) The offender is a registered student, participant or employee of the facility; 
 
 b) The offender is an employee of an entity contracted by the facility; or 
 
 c) The offender has a family member enrolled in the facility.; or 
 
 d) If the school is the offender's designated polling place and he/she enters solely to vote. 
 
Implementation 
 
 Administrative regulations shall be developed to implement this policy. 
 
 
 
Correction Law Article 6-C 
Executive Law 259-c(14) 
Penal Law 65.10(4-a) 
Public Officers Law Section 84 et seq. 
 
 
 
 
 
 
 
 
 
1st Reading: 9/17/12 
Adoption: 10/15/12 
 


