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NEW STUDENT REQUEST

Travel Leave Request Main

oo

New Student Request _

Employee Leave Reguest

My Requests

Approvals
Search Employee

Locate Leave Regquest

Billing - Outside Org / Club Acct.
Outside Billing Settings
Transportation Functions
Travel vs WebStore Report
Export Field Trip Data

Leave Requests by EmployeeID
Leave Requests by Campus

Reports

Logout




SELECT FUNDING AND TRIP DESTINATION

« NEW STUDENT TRAVEL REQUEST

x &

How is the Request being funded?

Regular Budget ;/ Club Account /- Budget & Club Acct « No Cost
Trip Type
Out of State / Out of Valley-same day
//Overnight (Out of Valley) ¢ In-Valley
In-District

& NEXT




REGULAR BUDGET

. NEW STUDENT TRAVEL REQUEST

How is the Request being funded?

Trip Type

Qut of State

«'Overnight (Out of Valley)

| «" Regular Budget ‘ /' Club Account

In-District

& NEXT

Budget & Club Acct

Out of Valley-same day

-

In-Valley

v

No Cost




CLUB ACCOUNT

« INEW STUDENT TRAVEL REQUEST

(2

How is the Request being funded?

Trip Type

Qut of State

<« Overnight (Out of Valley)

Regular Budget ‘q[ Club Account « Budget & Club Acct

/# Out of Valley-same day
In-Valley

In-District

E NEXT

No Cost




BUDGET & CLUB ACCOUNT

« NEW STUDENT TRAVEL REQUEST

x 8

How is the Request being funded?

Trip Type

QOut of State

/- Overnight (Out of Valley)

Regular Budget / Club Account | « Budget & Club Acct | // No Cost

«' Out of Valley-same day
In-Valley

In-District




NO COST

*CTE
*M|D-DAY
STUDENTS

*TTT —JOB SITE
*CBVI PROGRAMS
(PUBLIC LAW)

« NEW STUDENT TRAVEL REQUEST

How is the Request being funded?

Trip Type

QOut of State

//Overnight (Out of Valley)

// Regular Budget // Club Account

In-District

H NEXT

/ Budget & Club Acct IJ No Cost‘

// Out of Valley-same day

In-Valley




« NEW STUDENT TRAVEL REQUEST

Success

Travel ID# 45659

successfully created

Click the button below to proceed

© CONTINUE




DESTINATION DETAILS

DESTINATION DETAILS

EmployeelD & Get Name Sponsor
Campus Select One ¥ | Organization| Attendance, |
Attendees

' ' 4 ClubA t
# Students| 0 # Employees | 1 # Non-Emps| 0 # BusDrivers| 0 §: AR AccouA(s)

Event Type | Select One ¥ Address Enter a location
Activity Title| Be specific City Brownsville
Location Campus - Area, be specific State TX | County ' Cameron =
gl Multiday Input
Travel Dates Attendance Dates
FROM B 1o G FROM B 10 w
Travel Times
[J Event Description & Other Employees ¥ Destination Notes

Method of Transportation
[] School Bus [C] Plane [J Other = Other explain:

K Save




DESTINATION DETAILS SAMPLE

DESTINATION DETAILS
Bl HAMNA HIGH SCHOO)

*FILED TRIPS ARE TO BE
SCHEDULED AFTER 9:00AM
AND RETURN BY 1:30PM.

*ATHLETIC HOME GAMES ARE
TO BE SCHEDULED 1.5 HOUR
BEFORE START TIME.

TIME FROM = TIME YOU NEED
THE BUS TO ARRIVE FOR PICK-
UP.
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CLUB ACCOUNT INFORMATION

I « CLUB ACCOUNTS X l

Must include what account will be used for payment.

*Will be under
Destination Details.
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DESTINATIGN DETAILS

EmployeelD - C Get Name Sponsor SILVIA A SALDAMNA

MULTIDAY ACTIVITY o misisonn o s o

Club dcoount(s)
# Siudenis’' 10 | # Employess 1 # Mon-Emps| 0 - ! :

# BEusDhrivers | 1
Event Type AR * | Address Enter a locatson

FOR MULTIDAY ACTIVITIES Activity Trtle FOOTBALL
YOU MUST PRESS MULTIDAY Liscaintr Fraat of School State bBr County | Cameron o

INPUT. '
El Multiday Input

Irased Lhates Attendan

FROM 7/26/2023 B 71O 7/282023 & FROM | T/26/2023 B8 TO 7282023 B

ki Eveni Description i Cther Employeas & DesSnation Mobes

| ¥ | 1
Method of frandportation

{-DSEheslile | [ Fane | [ Other  Other éxplaan:

= Update

12



ADD EVENTS

+ MuHiple Event Days Detail

@ ADDEVENT

Activity Description Time From

Mo records to display.
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FILL ALL INFORMATION

YU CAN USE MULTI DAY ENTRY -

FOR THOSE ACTIVITIES THAT ARE | @single Entry O Multi Day Entry
TO THE SAME LOCATION & TIME. Event Date | 7/26/2023

Activity Title | FOOTBALL

Address Sams Memorial Stadium, Boulevard of Champic

Time From 05:30 PM ©

e 1o 09:00 PM ©

Requires Bus ®Yes O No

= SAvE




SAMPLE OF EVENT

+ Multiple Event Days Detail

@ ADDEVENT

dow  Activity Description Time From  Time To Bus?  Edit Del

07/26/2023 | Wed | FOOTBALL 5:30PhA S:00PM Fd 0

15



& Trave

B Destination Details
4 Email Subscribers
‘ 2

FOR TRANSPORTAION TO BE FILLED me——
v TRAVEL TYPE fumenmens
v DESTINATION DETAILS
v/ BUS REQUEST
v  EXPENSES
v BUDGET ACCOUNT

v ATTACHMENT

g Back to Main



BUS REQUEST

Brownsville 15D
SILVIA SALDANA
Travel I1D& 45659

Dashboard

E§ Travel Type

W Destination Details
B Email Subscribers

N nieals
Lodging

W Expenses

& Budget Accounis

¥ Alachments

Actions ""
& Submit Request
€ Delete Request

= Print Reques!

TRAMSPORTATION VEHICLE REQUEST

Attendees

10
Event Type Field Trip
Activity Tithe Senior Day
Location Front of School

TRAVEL DATES
FROM T/26/2023 TO7/26/2023

':'lr‘ji_‘:n',-:_n SILVEA A SALDAN
Fhone # 056-554-T178
BUSES
# Buses 1

# Students # Employees # Mon-Employees

1 Li]
Address Sunrise Mall
City 2320 North Expy
State Br County Cameron

TRAVEL TIMES

Departure 9:00 AM Return 1:00 PM

Loading Zone | Front of School

Lonf.Time anmytime
# Wheel Chars |0

# 5p. Meeds |

W Special Instructions

H save
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EXPENSES

@ Add Expense

Brownsville ISD
SILVIA SALDANA
Travel ID# 45659
Units Fee Fee Total  Type Explanation / Notes Edit DH
Dashboard # Mo records to display.
s T=0
L§ Travel Type

@ Destination Details
Email Subscribers

N Meals
¢ Lodging
% Bus Reguest

& Budget Accounts
& Attachments

Actions ud

@ Submit Request

& Delete Request

Print Request




EXPENSE SELECTION

« REQUEST ID# 45659 EXPENSES

NEW RECORD
Expense Type SELECT ONE
Units 0.00
Fee Amt. 0.000
Total 0.00 . REQUEST ID# 45659 EXPENSES
NEW RECORD
Explanation :
Expense Type School Bus v | | T Caleulate |
Units 0.00
Fee Amt
Total
SAVE CLOSE
Explanation
@ Add Expense

Once District Vehit
Click the C/

Fee Total  Type Explanation / Motes

1.00 150,00 150,00 | Schoaol Bus FLAT BUS RATE {MultiDay Calculation) 9
CITY: BROWRMSVILLE
RATE: 150,00
# Buses: 1
T=1 1 50,00
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BUDGET ACCOUNT

@ Add Account

Brownsville ISD
SILVIA SALDANA Meals G5A Lodging / Overage Expenses Total
Travel ID# 45659 - - - - 0.00
Dashboard
BUDGET ACCOUMNT AMOUMNT  TYPE EXPLAMATION  NOTES Edit DEL
E§ Travel Type Mo records to display.
@ Destination Details T=0

Email Subscribers

I Meals

¢ Lodging

% Bus Request
& Expenses

Budget Accounts

& Attachments

Actions o

© Submit Request

€ Delete Request

™ Print Request

**FOR NO COST BUDGET ACCOUNT WILL NOT BE AN ACTIVE SELECTION.




ATTACHMENT

Brownsville ISD
SILVIA SALDANA
Travel ID# 45659

Dashboard

L& Travel Type
@ Destination Details
Email Subscribers

Il Meals
Lodging
¥ Bus Request
[# Expenses
& Budget Accounts
“» Attachments

ctions

=

@ Submit Reqguest

FILE TO UPLOAD

DOCUMENT UPLOADS

[Type | SELECT ONE - |

IFile | Choose File | No file chosen

Select a file

|% Upload |

UPLOADED FILES

[ Mo attachments exist for this Leave Request

& Delete Request

) Print Request
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*PRESS PRINT REQUEST TO —
VERIFY ALL INFORMATION IS i
CORRECT ESPECIALLY THAT # Bus Reques!
THE BUS INFORMATION HAS i

BEEN SELECTED AND FILLED.

*IF EVERYTHING IS CORRECT Yr—
SUBMIT REQUEST. R

s
........



SAMPLE

Brownsville I1SD School Year 2023-2024
Student Leave Request Travel ID# 45653
Status: Not Submitted In-District
FUMDING SOURCE: BUDGET & CLUE ACCOUNT
Activity Title FOOTBALL
EmpiD I Attendees FROM  07/26/2023 Wednesday
Sponsor SILVIA A SALDAMNA Studonts 10 ETO OTr26/2023 Wednesday
Campus HAMNA HIGH SCHOOL Employees 1 ! EROM OFTR26/2023 Wedneaday
Organization ASSISTANT DIRECTOR M-Emps - o TO O7r26/2023  Wednesday
Ewvent type Athletic
Location Front of School Departure (900 am Arrival  01:00 pm
Method of Transportation District Vehicla
Event Description Students will go to Main Event as par of their Senior Day.
MULTI DAY DETAILS
DAY ACTIWITY DESCRIPTION EvantAddress Bus? FROM TOD
O72e2023 FOOTBALL Sams Memorial Stadium. Beulevard of Champions, Brownsville, Y 430pm G900 pm
T, LISA
EXPENSES
Units Fea Fea Total Description Explanation
1 150.00 150.00 Echool Bus FLAT BUS RATE (MultiDay Calculation)
CITY: BROWNSVILLE
RATE: 150.00
# Busas: 1

Club Acct. Usad Must include what account will be used for paymenl.
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SCHOOL BUS
TRIP TICKET

*MAKE SURE BEFORE
SUBMITTING YOU DO HAVE
SCHOOL BUS TICKETS.

Brownsville ISD
Student Leave Reguest
Status: Mot Submitted

School Year 2023-2024
Travel |D# 45659

In-District
FUNDING SOURCE: BUDGET & CLUB ACCOUNT

Transportation Vehicle Request FOOTBALL
Campus 001 HANNA HIGH SCHOOL Ewvent Addrass
Group fo Transpert ASSISTANT DIRECTOR Sams Memornial Stadum, Boulevard of Champions, Brownsvile,
TE, UsSA
Passenger Count
W Students W Employess # Hon-Employees
10 1 1]
Event type Athletic
Activity Tithe FOOTBALL
Travel Dates Travel Times
FFRDII DF 262023 | Departure D430 pm Return 02:00 priv
Ermiplay s SILVIA A SALDANA Laoading Zone FRONT OF SCHOOL
Phione & O56554T 178 Conf. Tirme ALL DAY
Vehicle Types

oommtons [ =]

N Buses ¥ Sp. Neads I:l o Wisel Chairs I:l

Cluby Aceount Must include what sccount will be used for payment.

to Charge
Special
Instructicns
fressssrea OFFICEUSE* " e arren
Odometer Reading
| Starting ] I Ending W Miles Start Time Ervd Tirmve ¥ Students
| || | | | | | I |
| | | | | | I |
| || | | | 1 | I |
Bus Oriver Mame
Diiver Nobes

Bus Oriver Signature

Post Trip Sponsor Signature

Tuesday, July 25, 2023




Travel Leave Request Main

og

New Student Request

Employee Leave Request

My Requests

Approvals
Search Employee

Locate Leave Reguest

Billing - Outside Org / Club Acct.
Outside Billing Settings
Transportation Functions
Travel vs WebStore Report
Export Field Trip Data

Leave Requests by EmployeelD
Leave Requests by Campus

Reports

Logout
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LOOK FOR YOUR REQUEST

Travel Leave Request Main

New Student Request

MY EMPLOYEE LEAVE REQUESTS

Employee Leave Request

N N

My Requests

Approvals TID Type Conference Title
Search Employee Senior Day 07/26/2023

Locate Leave Request

Billing - Outside Org / Club Acct.
Outside Billing Settings
Transportation Functions
Travel vs WebStore Report
Export Field Trip Data

SRR E X O\ ®PN

Leave Requests by EmployeelD

B

Leave Requests by Campus
be  Reports

Logout




TRAVEL VS FIELD TRIP DATA

« TRAVEL VS WEBSTORES REPORT

Travel Leave Request Main

?’ New Student Request
@  Employee Leave Request
e My Requests
~  Approvals
& Search Employee

., Locate Leave Request
), Billing - Outside Org / Club Acct.
p. 4 Outside Billing Settings
2 Transportation Functions
v Travel vs WebStore Report
: Export Field Trip Data

Leave Requests by EmployeeID
Leave Requests by Campus

Reports

Logout

Campus
Start Date

End Date

“\, Generate
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TR HAS BEEN DONE IN

BUSINESSPLUS
Travel Request vs WebStore Report FL — HAS BEEN FILLED

BY TRANSPORTATION

TID Conference Title CPsS FROM TO TR # RAW TID FIELD ClubAccount

43092  Ballroom Dance Competition 001  0503/2023 05/03/2023

M541  EsudantnaFestval 001 05052023 05052023 TROT2953 M40

43980  Readers Circle Book Club Barnes & Noble Field 001  05/12/2023 05112/2023 C  Hanna Readers Circle

Trip account #2921
45081 LNG Safety Demonstration 001 0516/2023 05/16/2023 N ‘

Ceremony USED A CLUB

45086  LUCHA Students 001 05/18/2023  05/18/2023 TR012590 45086 FL ACCOUNT

=z =:

45086  LUCHA Students 001 05/18/2023  0518/2023 TRO12617 45086 FL

45280  ABM Introduction to Industrial Robotics 001 05/31/2023  05/31/2023 TRO12948 45280 FL

==

45309 Hanna Senior Walk oot 0S312028 0551203

Number of Records: 13
NEEDS ACTION — NO TR, NO STATUS, NO
CLUB ACCOUNT. HAS TRIP BEEN _,
COMPLETED???



STORES INVENTORY ORDERING PROCEDURES

e 1A ) i :‘-]-il"u P s R e AT 'I-::-., 1Y i =~ L ek g WA S
Central Warehouse Orders w. Transportation Requests s ! Technology Software Request

-

Create/Update Orders (SIOEUB) screen will open.

Besrmiciig Dasrboand ® @ raoeLpaiyee Crder [FIC0EUE x -+ - o M

[ ﬂ & bpchedu e iy i, = &y » '

| ."_..f: BusinessPlus Create/Update Orders (SIOELUBE)

Filtars: S Awrabeing T P s T Oieclar Tola
a
HawandPanding O o

Tl e Arzarses By T Pk Dvs® ] Facpard Do Y
Sppeved B T nppawasl Dok mT
s T - T
sl
[T T (=g T CaApied P T ULE T
Prep T @ 3" T & Tuckst e b T
Pk asesg 1

eler ji

Codmr Cogiu 1 T  OroerCocn 2 T Orcer Cioca 3 T wchar Caca 4 T
Crdm Codin S L) Crcar Code d T Sy S T Lj Deder Doda B T

Cvded Cooe 3 T v Coai ¥



CREATE A | R — BUDGET ACCOUNTS

Example #3: Transportation Order

) BusinessPlus Create/Update Orders (SIOELB)

—— Search CD
s

Iroer i} T desmoriphion”™ T T

Shaign’ T Pri Wiarshouss™ T

Filters: S Wirshouss T idar Tals

MewAndPendingOr =
Wa L

——— Click: :

Ragquastad Dan® B T RegundDa m Y
preevead B v I " T
I = T
dr T
ol T T Custarmar PO T
p D T actizn Cod Tickst T aciio i T
wakg P T
Order Codes
roer Cods 1 T hder Cods T Ohder Cods & T hrrdar Code 4 T
Ondes Cads 5 T Clider Code & T Tdar Code T Dndar Coda
Order Cade 8 T rder Cods 1 T
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* H @ @ B @ O |

R

B @ O &

v

Cirder (¥
Slahs* (Y
Ser Wanthase

Main Items

Requasted By® Erika Cisneras
Approaved By

Customer IO

At

Contact

Prep 1D EI7MECT
Purchasing PR

Order Codes

ner e 1

Dircer Code b

n Descrigtion®

SICRDERMN LTWH
SLTECH
SLTRAMS

End Use

Trarsaction Code®  OF

w  Oeder Gode 2

- Order Coge 5

Select:

Secunty Codes

Click:

SI.TRANS

Customer PO

Figk Tickes

Orcer Gl 3

Cirder Cade T

Yaar® MORE

.00

' Reogured Db

m
Misc
Transaction Frme® WE
w  Onider Cocs 4

- Loty Code 2

Add
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o

@ I

E O
Cirdar 1D
L

Siatus

Sec Warahousa

Main

TROOE1 1 ¥ Dhwscription™

WARSITY FOOTEALL GAMES 2020-21

> Pri Washouse™

-

- Prics Coadia

TS,

Raute

Enter: a description

Note: “Primary Warehouse” defaults automatically to “TRAN".

Add

2

s B @

5

= O
Oedar ID™

Stahn®

Sec Warahousa

Klain

TROOE11 L

- Prl Warshouse™

- Price Codn

Diecacripti n® WARSITY FOOTBALL GAMES 2020-21

Sacurly Code

Cirdesr Tokal
Code Description

T34 EI-TECH HELP DESK

Aegquany

Apprvy

-

Click: Drop down arrow,
input/select location.

1OENF a0

Agipd e ad Dt

Yaar

Roule

Required Date

Add
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CUSTOMER ID

[ BusinessPluszo. STORES INVENTORY ORDERING

Apgraval

O U B * &

Enter: Customer ID (letter S plus
3 digit location#) (ex: S734)




Lt |

USE ONLY NUMBERS FOR WEB TRAVEL

Costamar I

B

A f -

Lanlel T

Enter: Student Travel # from your
WebTravel Request. (EX: 29165)

Transackan Fmnt”

Brownsville ISD
Student Leave Request

School Year 2023-2024
Travel ID# 45659

Status: Not Submitted In-District
FUNDING SOURCE: BUDGET & CLUB ACCOUNT
Activity Title FOOTBALL
EmpiD | Attendees grROM 07262023 Weinesiey
Sponsor SILVIA A SALDANA Students 10 £ TO O7/26/2023 Wednesday
Campus HANMNA HIGH SCHOOL Employees 1 y FROM D7/26/2023 Wedneaday
Organization ASSISTANT DIRECTOR N-Emps - S TO 07/26/2023 Wednesday
Event type Athletic
Location Front of School Departure 0900 am Arrival  01:00 pm
Mothod of Transportation District Vehicle
Event Description Students will go to Main Event as pari of their Senior Day.
MULTI DAY DETAILS
DAY ACTIVITY DESCRIPTION EventAddrass Bus? FROM TO
oF262023 FOOTBALL Sams Memarial Stadium, Boulevard of Champions, Brownsville, Y 4:30pm 900 pm
T, USa
EXPENSES
Units Fea Fea Total Description Expl jon
1 150.00 150.00 School Bus FLAT BUS RATE (MultiDay Calculation)

CITY: BROWNSVILLE

RATE: 150,00

# Buses: 1

Club Acct. Usad Must include what account will be used for payment.
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UNDER ITEMS TAB

Hegquesied By™

Appravad By

Anguesied Dabs®

Cumloeriet 1

@ B ® o N

% g OW @

0 ER

Input: Quantity needed.

Enter: Product ID

™

Click:

fil

Li=its

Add
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Product ID# E T

*FIELD TRIPS WITHIN CITY LIMITS: $150.00 -
TR150

*FIELD TRIPS OUTSIDE THE CITY WITHIN
CAMERON COUNTY: $250.00 - TR250

*FIELD TRIPS TO HIDALGO COUNTY: $400.00 -
TR400

*TUTORIALS & EXTENDED DAY : $200.00 -
TR200

*UHAUL IS %2 OF TRIP

All other rates are available in our website.
These rates are for the 2023-2024 school
year only and are subject to change the
following year.

Product ID Lookup screen will populate.

1 1/2 Blk spiral bin...

1 1/4 Blk spiral bin...

1" Black spiral bin

172" Black spiral bi...

10 mm Black spira...

10 mm Clear spira.,

11 x 17 - Fireball F...

11 % 17, Orbit Ora

11 X 17-5clar Yello...

11X17 288 White ...

o

800368

200369

800305

300302

200306

200307

200103

200102

200104

200215

Prod |ID Lookup

Desc Upshifted Unit Status Product Class
i <] @ )

i W2 BLE SPIRAL ...

1 1/4 BLE 5P BOX A 80
1" BLACK SPIRAL B... BOX AL BO
172" BLACK SPIRAL... BOX

_ Input: TR
10 MM BLACK SPI., BOX
10 MM CLEAR 5PI... BOX - < @

Click:
11 %17 - FIREBALL... CALE 4
11 X17. ORBIT OR... CASE A B8O
11 X 17-S0OLAR YEL... CASE aC 80
11X17 288 WHITE ... BOX -1 BO
»
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PRODUCT ID

1. SELECT THE ICON OF
CALENDAR Product ID* E Y

Prod ID Lookup

Prod ID Desc Upshifted i Status
Pro Lookup Yl = [¥] x
Is equal to
Desc Prod ID esc Upshifted Unit Status AL TR A UkEd Is not equal to
Starts with
ROUND TRIP TO BRYAN TX TRBRYAN BRYAN TX
Ends with
FIELD TRIPS WITHIN CITY TR150 FIELD TRIPS WITHIN CITY ROUND TRIP TO COLLEGE STAT. TX | TRCOLLE( Is null RIP TO COLLEGE STAT. TX
Is not null
ROUND TRIP TO BRYAN TX TRERVAN ROUND TRIP TO BRYAN TX ROUND TRIP TO CORPUS cHRISTI TRCORPUS ROUND TRIP TO CORPUS CHRISTI
ROUND TRIP TO FALFURRIAS TRFALFURRIAS ROUND TRIP TO FALFURRIAS
ROUND TRIP TO COLLEGE STAT. TX | TRCOLLEGE ROUND TRIP TO COLLEGE STAT. TX | EA AC
ROUND TRIP TO KINGSVILLE TRKINGSVILLE ROUND TRIP TO KINGSVILLE
ROUND TRIF TO CORPUS cHRISTI TRCORPUS ROUND TRIP TO CORPUS CHRISTI EA AC o]
“ 4 - 2 13 »
ROUND TRIP TO FALFURRIAS TRFALFURRIAS ROUND TRIP TO FALFURRIAS EA AC
ROUND TRIP TO KINGSVILLE TRKINGSVILLE ROUND TRIP TO KINGSVILLE EA AC =
4 L3
M| 2|k | M 1-10 of 20 items
n

2 TYPE IN TR THEN SELECT THE MARTINY GLASS 3. SELECT CONTAINS. It will filter all TRs in system.

ICON
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Prod ID Lookup

Desc Prod ID Desc Upshifted Unit Status Product Class

MOST REQUESTED OUT OF TOWN: S I

*TRCORPUS — CORPUS CHRIST!
*TRKINGSVILLE — KINGSVILLE cowmme mme o mmmmEe
*TRLAREDO — LAREDO

*TRSANANTON IO _ SAN ANTON IO SUMMER BRIDGE .. TR225 SUMMER BRIDGE ... EA

TR P ST ::--— TR Options displayed.
*TRCOLLEGE — COLLEGE STATION B N

*TRFALFURRIAS — FALFURRIAS
*TRBRYAN _ BRYAN TRIPS WITHIM 5TA... TR700 TRIPS WITHIN 5TA.. EA AL TRTRIP

TRIPS WITHIN WIL... TR300 TRIPS WITHIN WIL... EA AC TRTRIP

TUTORIALS TR200 TUTORIALS EA AL TRTRIP

38



PRODUCT ID

» Product ID will populate after selecting TR. PRESS on ICON.

Product ID*

~u
¥

Note: Verify the trip location for the Product ID you selected.

Add
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[P BusinessPlus 201 STORES INVENTORY ORDERING

s

* Add Account

Teatal: 100,003 Rermainirg: 100,004
=
Account Percent

=)

click: i sgsa Lkt Prica Tekal i

i + Add Account

b

=+ Add Account Total: 100.00% Remaining: 0.00%

3 4

Account

Percent
5
ol &
GL v 164 11 5494 T 0o 22 000 ¥ = 100,00 Delete
B Price Code Cluantity Available: Y o Ogg Unit Price 2.310.00000 Talal Price 11,550.00000

Input a valid account4.
Hit: Enter




L)Y+ 88
Dree 0 TRODS812
Staiss” 10

Sar Warshouse

llllllllll

ancrplin®

#  Prige Code

v Friarchouse® s

The following message
will be displayed.
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1

ATTACHMENT gy "¢ *tva
» Must include | . i wowie = R
APPROVED Web Travel : —

& £ < > + @ &

@ Lina Number 0001 Sequence

Warehouse TECH CQuantity Ordered

-l
o :
+ Add Account |
e
Account
=2
GL v | 190 53 639 55
i
P Price Code Quantity Available



APPROVAL - T et
= TR 15 o] e —
F=3 hrcder Hemicter
Foobe 10 S Wlarehoesee - Prrice iCods
b AT
- i L=
» After attachmentand - man o
. . » ol Order Header
verifying all account = om0 — -
Aok = -
. . = S530 E. b orrasce A
information MUST >
[t e Eradl Line
=i
Passg 107 RS Transaction Code™
approve. -
-
= Approvals e - » -+ = 27
< T - m—— -
e ;:m““ e Py - Pl o e s hoeases™
i g’;“:j-l:':r'-:? 15 4T a5 Sec Yarshouss
Ol 1203150 o0
| ee— —— | click TR, submit
- S Mo T : . through the Workflow.
:3' E'}ul:f:ﬂz:tm- Hagquestad Sy
e il Hpprescaad B
£ 2 Fuiume
S ff:;p_;_.”':rpa armar 10 =734 = ]
L= = B
-
jE I Srap O . — Transactien Co-sa®™

Crder Coddes




Silvia A. Saldana-Gomez
Assistant Director

SASALDANA@BISD.US
554-7178

Sandra Peina
Trip Coordinator
STPENA@BISD.US
698-2355

AS OF (August 2023)
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