
Saucon Valley School District 
Regular Meeting of the Board of Education 

October 22, 2019 – 7 pm 
 High School Audion  

 

             
 

Welcome to the meeting of the Saucon Valley School Board.  Our objective is to serve the students, 
parents, and residents of our community.  You are an important part of this meeting and we look 
forward to your questions and comments. 
 
We are all here for the same reason.  All opinions are welcomed and equally valuable.  Our only 
request is that we address each other with civility and respect.  Our courtesy toward each other is 
the best way to show our students how much we respect them as well. 
 
Notice to Public - This is to notify all in attendance at the Saucon Valley School Board meeting that 
the district is video and audio taping the meeting and the meeting will be posted for public viewing 
according to district policy. 

 

Agenda 
6:15 pm – Executive Session for the purpose of 2019-20 Assistant Superintendent Goals. 
 

I. Call to the Order – Susan Baxter, President, presiding 
 

II. Pledge of Allegiance 
 

III. Recording of Attendance – Judith Riegel, Temporary Secretary 
 
IV. Motion to Approve Agenda 

 
V. Announcement of Executive Session – October 22, 2019 

 
VI. Approval of Minutes – October 8, 2019 

 
VII. Recognition – None 

 
VIII. Presentation – 

A. High School Student Representative Report  
 

IX. Superintendent’s Report – Dr. Craig Butler, Superintendent 
 

X. Courtesy of the Floor to Visitors – Agenda Items Only – Visitors should state their 
name and address. 
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XI. Presentation of Bills – David Bonenberger 

A. General Expenditures –  $406,337.69 
B. Cafeteria Expenditures –  $15,678.26 
C. Health Benefits – $314,253.86 
D. Capital Projects – $31,153.69 
 

   Recommendations for Approval 
 

Presentation of Bills 
1. Approve the above presentation of bills. 
 

Recommendation:  To approve all motions and recommendations as listed above in Presentation of Bills. 

XII. Treasurer’s Report – Cedric Dettmar/David Bonenberger 
A. Cash Investment and Bond Activity 
B. Condensed Board Summary Report  
C. Capital Project Finance Report  
D. Budget Transfers – $12,845.00 
E. Middle School Activity Report – September 30, 2019 
F. High School Activity Report – September 30, 2019 

 

   Recommendations for Approval 
 

Treasurer’s Report 
1. Approve the above Treasurer’s Report. 
 

Recommendation:  To approve all motions and recommendations as listed above in Treasurer’s Report. 

 
AGENDA ITEMS 
 

A. Education 
 

Items/Projects for Discussion  
   A. Academic and Personnel Committee Meeting Report from 

 October 15, 2019. 
B. 2018-19 Data Presentation 
 

   Recommendations for Approval 
 

First Reading of Policies*   
1. Approve the first reading for the following policies: 
 

004 Membership 
005 Organization  
007 Distribution  
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009 Policy Formulation/Review 
204 Attendance 
208 Withdrawal from School 
233 Suspension and Expulsion 
234 Pregnant Students 

 
Textbook Adoption/Purchase*     
2. Approve the second and final reading of the following textbook: (in 

2019-20 budget) 
 

Course Titles: Advance Placement (AP) calculus AB & AP Calculus BC   
  (two courses – one textbook) 
Textbook Title: Calculus: Graphical, Numerical, Algebraic + My Math Lab 

 (6th Edition) 
Textbook Replaces: Calculus (5th Edition) 
Cost Per Textbook: $223.97/license for six years or 180 users 
Number of Textbooks: 30 
Total Cost: $7,223.03 (includes $503.93 for shipping) 
 

Obsolete Items     
3. Approve the list of Obsolete Items. 

 

Recommendation:  To approve all motions and recommendations as listed above in Education. 

 
B. Personnel 

 

Items/Projects for Discussion      

   A. Academic and Personnel Committee Meeting Report from 
 October 15, 2019. 
 

   Recommendations for Approval 
 

Full Time Custodian 
1.   Approve Joseph Tiedeman as a full time custodian with salary and 

benefits per the current Educational Support Professionals contract, 
his first day will be November 4, 2019.  

 
Maternity Leave  
2.  Approve the following maternity leave request: 
 

Jessica Cummings, high school biology teacher, beginning approximately 
January 6, 2020.  She plans on using 25 sick days prior to starting 23 
days of unpaid FMLA leave. Mrs. Cummings will return to her teaching 
duties on approximately March 16, 2020. 
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Unpaid Medical Leave 
3.   Approve an unpaid medical leave for Michele Brozoski, middle 

school paraprofessional, from October 18, 2019, to approximately 
January 6, 2019. FMLA will be running concurrently with her time 
off. 

 
Substitute Support Staff 
4.   Approve the following substitute support staff: 
 

 Thomas Szulborski as a substitute food service worker at an hourly rate 
of $9.80, on a “call as needed basis”, no benefits, effective October 14, 
2019. 

 

 Bruce Kevin Pauling as a substitute instructional paraprofessional at an 
hourly rate of $9.99, on a “call as needed basis”, no benefits, effective 
immediately. 

 
Assistant Principal Job Descriptions* 
5. Approve the following job descriptions: 
 

 Elementary/Middle School Assistant Principal (K-8). Focus Area: Data 
 

Elementary/Middle School Assistant Principal (K-8). Focus Area: Student 
Services 

 
Co-Curricular/Extra Duty Appointments 
6. Approve the following middle school co-curricular/extra duty 

appointments: 
 

Middle School Musical 
Chad Miller – Producer/Director/Vocal Director/Lighting/Sound - $4,600 
Kimberly Tassinaro - Assistant Director - $1,000 
 

Additions to the Substitute List 
7.    Approve the following 2019-20 substitute teachers: 
 

 John Giordano – Health/Physical Education 
Russell Lande – SV Emergency Certification 
Robin Martin – SV Emergency Certification 

 
Recommendation:  To approve all motions and recommendations as listed above in Personnel. 

 
C. Facilities 

 

Items/Projects for Discussion and Possible Resolution 
   None 
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Recommendations for Approval 

 

   No Reports or Recommendations 
 

Recommendation: No recommendations.  

 
D. Finance 

 
 

Items/Projects for Discussion  
   None 
 

Recommendations for Approval 
 

Credit Change Order - PAMSCO 
1. Approve a credit change order in the amount of $116,103.00. This 

refund to the District from PAMSCO is for unused materials from 
the HS HVAC project. 

 
Credit Change Order – Wind Gap Electric 
2.   Approve a credit change order in the amount of $12,876.84. This 

refund to the District from Wind Gap Electric is for unused materials 
from the HS HVAC project. 

 
Legal Agreement  
3.   Approve legal agreement with Goza Honnold L.L.C. 
 

Recommendation: No recommendations.  

 
E. Community Outreach – SV Partnership – Michael Karabin and Mark Sivak 

 
F. Bethlehem Area Vo-Tech School – Cedric Dettmar and Bryan Eichfeld 

(Meetings are the first Tuesday of every month) 

 
G. Colonial Intermediate Unit – Sandra Miller 

(Meetings are the fourth Wednesday of every month) 

 
 H. PSBA – Mark Sivak and Sandra Miller 
 
 I. Hellertown/Lower Saucon Chamber of Commerce – Tracy Magnotta 
 
 J. Saucon Valley Foundation for Educational Innovation – Tracy Magnotta 
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K. Northampton Community College – Susan Baxter 
  (Meetings are the first Thursday of every month) 

 
 L. New Business 

 
 M. Old Business  

 

XIII. Citizen’s Inquiries and Comments – Visitors should state their name and address. 
 

XIV. Announcements 
 

Future Meetings ~  
 

  November 12, 2019 – 7 pm –Business Meeting – Audion 
  December 3, 2019 – 7 pm – Reorganization & Business Meeting – Audion 
 
XV. Motion to Adjourn Meeting 

 
 
 

The Saucon Valley School District does not discriminate on the  
basis of race, color, national origin, age, sex, or handicap.  
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A Business Meeting of the Board of Directors of the Saucon Valley School District was held on 
Tuesday, October 8, 2019 in the High School Audion.  Present were Directors Susan Baxter, 
Cedric Dettmar, Bryan Eichfeld, Michael Karabin, Tracy Magnotta, Sandra Miller, Dr. Shamim 
Pakzad and Mark Sivak. Directors Edward Andres and Tracy Magnotta were absent. Also 
present were Dr. Craig B. Butler, Superintendent, David Bonenberger, Board Secretary, and 
Mark Fitzgerald, District Solicitor. 
 

I. Call to the Order – 7:02 pm - Susan Baxter, President, presiding 
 

II. Pledge of Allegiance 
 

III. Recording of Attendance – David Bonenberger, Secretary                                                          

7-present, 2-absent (Andres and Magnotta) 
 

IV. Motion to Approve Agenda – Director Sivak, seconded by Director Eichfeld moved to 

approve the Agenda.  Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 
 

V. Announcement of Executive Session – October 8, 2019 - Personnel 
 

VI. Approval of Minutes – Director Sivak, seconded by Director Miller moved to approve 

the minutes of September 24, 2019. Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 
 

VII. Recognition – None 
 

VIII. Presentation – 

A. High School Student Representative Report – Emma Rohn 
 

The National Honor Society is hosting a pet drive; PSAT’s will be next week for all 10th & 11th 

grade students; registration for AP exams is November 4th; Congratulations to Julia Hernandez 

who won a silver medal in Tennis Singles competition and Emma Shelby won bronze in golf; the 

2019 Reflector won silver in the state Press Association awards. 

 

IX. Superintendent’s Report – Dr. Craig Butler, Superintendent 
 

X. Courtesy of the Floor to Visitors – Agenda Items Only – None 
 

XI. Presentation of Bills – David Bonenberger 

A. General Expenditures –  $262,712.93 

B. Cafeteria Expenditures –  $31,547.59 

C. Health Benefits – None 

D. Capital Projects – None 
    

1. Approve the above presentation of bills. 

Director Sivak, seconded by Director Miller moved to approve the Presentation of the 

Bills.  Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 
 

XII. Treasurer’s Report – Cedric Dettmar/David Bonenberger 

A. Cash Investment and Bond Activity  

B. Condensed Board Summary Report   
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C. Capital Project Finance Report   

D. Budget Transfers – $14,403.27 

E. Middle School Activity Report – None 

F. High School Activity Report – None 
 

   1. Approve the above Treasurer’s Report. 
 

Director Sivak, seconded by Director Miller moved to approve the Treasurer’s Report.  

Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 

 
 

A. Education 
     

   A. Academic and Personnel Committee Meeting Report from 

October 2, 2019. 
 

1. Approve the attached Memorandum of Understanding between the 

Saucon Valley School District and Drexel University School of 

Education regarding student teaching experience.  Term of the 

agreement is September 1, 2019 and will continue unless written 

notice is given by the district to the contrary.  

Director Sivak, seconded by Director Miller moved to approve Education Item #1.    

Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 

 

2. Approve the first review of the following textbook: (in 2019-20 

budget) 
 

Course Titles: Advance Placement (AP) calculus AB & AP Calculus BC   
  (two courses – one textbook) 
Textbook Title: Calculus: Graphical, Numerical, Algebraic + My Math Lab 

 (6th Edition) 
Textbook Replaces: Calculus (5th Edition) 
Cost Per Textbook: $223.97/license for six years or 180 users 
Number of Textbooks: 30 
Total Cost: $7,223.03 (includes $503.93 for shipping) 
 

Director Miller, seconded by Director Dettmar moved to approve Education Item #2.    

Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 

 

3. Approve the purchase, through Verizon, for 30 Kajeet SmartSpot 

devices (2 year contract) as an intervention to address internet 

availability for Saucon Valley students, grades 6-12, who currently 

have intermittent or no access.  Grand total is $9,221.79 
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Director Baxter commented that we have 12 students in need but her understanding is 

that we must get 30 to get the discounts. She asked if we can get a grant to cover the 

cost. Director Karabin questioned the security on the devices. Director Pakzad wanted 

to know if we can access how the device will help with effectiveness of performance. 
 

Director Miller, seconded by Director Sivak moved to approve Education Item #3.    

Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 

 

4. Approve the attached list of Surplus/Obsolete items. 
 

Director Sivak, seconded by Director Miller moved to approve Education Item #4.    

Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 

 

B. Personnel 
 

 

1.   Approve the resignation of Donna Seibert, paraprofessional, her 

last day will be October 18, 2019. 
 

2. Approve Nicollete Nori as a food service substitute, at an hourly 

rate of $9.80, effective September 25, 2019, on a “call as needed 

basis”. 
 

3.   Approve Thomas Stern as a lifeguard at an hourly rate of 

$7.55/hour, no benefits, effective September 16, 2019. 
 

4.   Approve December 17th and 18th as unpaid days for John Rosado, 

transportation. He will be using his two remaining personal day on 

December 13th and 16th. 
 

Director Dettmar, seconded by Director Sivak moved to approve Personnel Items # 1 - 4.  

Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 

  

C. Facilities 
    

   No Reports or Recommendations 
 

D. Finance 
 

 

   No Reports or Recommendations 
 

E. Community Outreach – SV Partnership – Michael Karabin and Mark Sivak 
 

F. Bethlehem Area Vo-Tech School – Cedric Dettmar and Bryan Eichfeld 
 

G. Colonial Intermediate Unit – Sandra Miller 
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 H. PSBA – Mark Sivak and Sandra Miller 
 

 I. Hellertown/Lower Saucon Chamber of Commerce – Tracy Magnotta 
 

 J. Saucon Valley Foundation for Educational Innovation – Tracy Magnotta 
 

K. Northampton Community College – Susan Baxter 
 

 L. New Business 
 

1. Approve Judith Riegel as temporary Board Secretary for the October 

22, 2019 Saucon Valley School Board meeting. 
 

Director Karabin, seconded by Director Dettmar moved to approve Judith Riegel as 

Temporary Board Secretary for October 22, 2019.                                                                         

Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta) 

 

 M. Old Business - None 

 

XIII. Citizen’s Inquiries and Comments – None 
 

XIV. Announcements 
 

Future Meetings ~  
  

October 22, 2019 – 7 pm –Business Meeting – Audion 

November 12, 2019 – 7 pm –Business Meeting – Audion 

 

XV. Motion to Adjourn Meeting 
 

 

Director Dettmar, seconded by Director Eichfeld moved to adjourn the meeting. 

Vote: 7-yes, 0-no, 2-absent (Andres and Magnotta)                                              7:52pm 

 

 

 

 

 

ATTEST: ____________________________     ___________________________ 

                       Secretary     President 







































SAUCON VALLEY SCHOOL DISTRICT

BUSINESS OFFICE

BUDGETARY TRANSFER FORM
2019-2020

Date: 10/22/2019

ACCOUNT # IN OUT ACCOUNT TITLE REASON FOR TRANSFER NO.

1 TO 10-1110-894-000-30 345.00               STUDENT FEES-INST EVENT 9-12 BALANCE ACCOUNT

FROM 10-1110-519-000-30 345.00              STUDENT TRANS SVCS 9-12 TRANSFER OF FUNDS

2 TO 10-2380-610-000-10 3,000.00            SUPPLIES - PRINCIPAL K-4 BALANCE ACCOUNT

FROM 10-2380-640-000-10 3,000.00           BOOKS & PERIODICALS PRINC K-4 TRANSFER OF FUNDS

3 TO 10-2271-580-000-10 3,000.00            TRAVEL - CONF/SEM STAFF DEV BALANCE ACCOUNT

FROM 10-2271-360-000-10 3,000.00           CONF EMPL TRAINING K-4 TRANSFER OF FUNDS

4 TO 10-2271-580-000-20 2,500.00            TRAVEL - CONF/SEM STAFF DEV BALANCE ACCOUNT

FROM 10-2271-360-000-20 2,500.00           CONF EMPL TRAINING 5-8 TRANSFER OF FUNDS

5 TO 10-2271-580-000-30 4,000.00            TRAVEL - CONF/SEM STAFF DEV BALANCE ACCOUNT

FROM 10-2271-360-000-30 4,000.00           CONF EMPL TRAINING 9-12 TRANSFER OF FUNDS

6 TO

FROM

Total Transfer: 12,845.00$       

TRANSFER

AMOUNT

1



Saucon Valley School District
Middle School Student Activities Report

For The Month of September, 2019

Balance - August 31, 2019 $ (20,848.96)

Receipts (4,530.93)

Disbursements (2,045.32)

Balance - September 30, 2019 $ (23,334.57)

ART CLUB $ (19.15)
BAND (2,031.00)
CHEERLEADING (623.87)
CHORUS (1,433.61)
COMMUNITY SERVICE (385.60)
GIRLS VOLLEYBALL (1,661.02)
HONOR SOCIETY (219.39)
I-TEAM (51.13)
KNITTING CLUB (296.52)
ODYSSEY OF THE MIND (2.61)
READING OLYMPICS (380.83)
SEAPEARCH / ROBOTICS (576.70)
SKI CLUB (1,660.45)
STUDENT COUNCIL (5,818.00)
YEARBOOK (4,866.12)
5TH GRADE (179.10)
6TH GRADE (50.27)
7TH GRADE (2,675.75)
8TH GRADE (370.71)
INTEREST (32.74)

$ (23,334.57)

Respectfully Submitted by James Deegan, Principal



SAUCON VALLEY HIGH SCHOOL
FINANCIAL REPORTS
SEPTEMBER 30, 2019

CLUB ACCOUNT FUND

BEGINNING BALANCE ($ 44,066.43)   
INCOME ( 1,346.63)       

EXPENSES ( 4,152.19)       
ENDING BALANCE ($ 41,260.87)   

ENDING
CLUB ACCOUNT BALANCE
AEVIDUM ( 360.30)         
BAND ( 1,529.01)      
CALCULUS CLUB ( 738.55)         
CHORUS ( 782.24)         
CLASS OF 2017 ( (20.32)          
CLASS OF 2018 ( -  )               
CLASS OF 2019 ( 347.15)         
CLASS OF 2020 ( 6,845.21)      
CLASS OF 2021 ( 188.17)         
CLASS OF 2022 ( 444.05)         
DANCE TEAM ( 2,218.80)      
DRAMA CLUB ( 2,596.84)      
ENVIRONMENTAL CLUB ( 683.69)         
FBLA ( 4,245.80)      
FOREIGN LANGUAGE ( 1,396.66)      
GLOBAL SCHOLARS ( 1.74)             
GSA ( 49.59)           
NAT'L HISTORY CLUB ( -  )               
NAT'L HONOR SOCIETY ( 3,719.69)      
LEO CLUB ( 686.53)         
MINI-THON ( 727.49)         
MODEL UN ( 322.35)         
NEWSPAPER ( 159.98)         
PAINTBALL ( 52.15)           
PHOTOGRAPHY CLUB ( 537.68)         
READING TEAM ( 62.59)           
RUGBY CLUB ( 689.00)         
SADD ( 197.72)         
SGA - STUDENT STORE ( 145.47)         
SKI CLUB ( 0.74)             
SMASH-VIDEO CLUB ( 25.79)           
SPIRIT COUNCIL ( 381.44)         
STEM ( 585.39)         
UNICEF ( 430.05)         
YEARBOOK ( 10,129.33)    

TOTALS ($ 41,260.87)  

Tamara Gary
Principal





Academic	and	Personnel	Committee	
	
This	week’s	meeting	was	held	on	October	15,	2019	at	5pm	in	the	District	Office	
conference	room.		
	

1. K-8 Assistant Principal Job Descriptions  - Dr. Butler brought forth the job 
descriptions originally presented in July. The Committee approved moving the 
descriptions forward to the October 22nd School Board meeting.  

2. Policies 004, 005, 007, 009, 204, 208, 233, 234 – Dr. Butler reviewed these 
policies. Conversation regarding some adjustment of language in policy 004, 
005, and 234 will be checked with the Solicitor. The committee made motion to 
forward the policies for a first reading at the October 22nd School Board 
meeting.  
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Saucon Valley School District 
 

Policy 
 

Title – 004 Membership 
 

Section – Local Board Procedures 
 

Adopted – August 22, 2005 
 

Revised –  
                
                  
Content 
 
Purpose 
Section 1.    Number 
 
The Board does consists of nine (9) members. All persons elected or appointed as 
Board members shall serve without pay. 
 
The Superintendent shall have a seat on the Board and the right to speak on all 
matters, but not the right to vote. 
 
Section 2.    Qualifications 
 
Each member of the Board shall meet the following qualifications: 
 
a. Be Shall be of good moral character, eighteen (18) years of age, shall have been 

and a resident of the district for at least one (1) year prior to the date of his/her 
election or appointment. 
 

b. Shall not hold any office or position as specified in Section 322 of the School Code 
or be a member of municipal council. 
 

c. Shall not have been removed from any office of trust under federal, state or local 
laws for any malfeasance in such office. 
 

d Shall not be engaged in a business transaction with the school district, be employed 
by the school district, or receive pay for services from the school district, except as 
provided by law. 
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e. Shall take and subscribe to the oath or affirmation prescribed by statute before 

entering the duties of the office.  
 

f. Shall file a statement of financial interests with the Board Secretary or designee at 
the following times:  State Ethics Commission before taking the oath of office or 
entering upon his/her duties. 
 

1. Before taking oath of office or entering upon his/her duties. 
 

2. Annually by May 1st while serving on the Board. 
 

3. By May 1st of the year after leaving the Board. 
 

 
Section 3.    Election 
 
Election of members of the Board shall be in accordance with law. 
 
Section 4.    Vacancies 
 
A vacancy shall occur by reason of death, resignation, removal from a district or 
otherwise.  The Board, by majority vote of the remaining members  shall fill a vacancy 
by appointing a qualified elector of the district Such vacancy shall be filled in 
accordance with the Sunshine Act and by appointment by a majority vote of the 
remaining members of the Board within thirty (30) days of the occurrence of the 
vacancy and in accordance with the Sunshine Act. The Board member so appointed 
shall serve until the first Monday in December after the first municipal election occurring 
more than sixty (60) days following his/her appointment. When a majority of the 
memberships are vacant, such vacancies shall be filled by the Court of Common Pleas 
of Northampton County. If such vacancy shall not have been filled by the Board within 
thirty (30) days of the occurrence of the vacancy, the Court of Common Pleas of 
Northampton County, upon petition of ten (10) or more resident taxpayers, shall fill such 
vacancy by the appointment of a suitable person from the qualified electors of the 
district. The Board member so appointed shall serve until the first Monday in December 
after the first municipal election occurring more than sixty (60) days after the vacancy 
shall have occurred. 
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Temporary Vacancy – Active Military Service 
 
A temporary vacancy shall be declared when a Board member is called to active duty in 
the military or naval forces of the United States for a period of more than thirty (30) 
days.  The Board, by majority vote of the remaining members of the Board, shall fill the 
temporary vacancy within thirty (30) days of the occurrence of the temporary vacancy 
and in accordance with the Sunshine Act.  The qualified elector of the district who is 
appointed to the temporary position on the Board shall serve either until the Board 
member returns from active duty or until expiration of the term for which s/he was 
elected, whichever comes first. 
 
Section 5.    Term 
 
The term of office of each Board member shall be four (4) years and shall expire on the 
first Monday of December, except that the term of a Board member appointed to fill a 
vacancy shall expire on the first Monday of December after the municipal election 
occurring more than sixty (60) days after his/her appointment. The term of a Board 
member elected to an unexpired term shall expire at the termination of that term. 
 
Section 6.    Removal 
 
Whenever a Board member is no longer a resident of Saucon Valley School District, 
his/her membership on the Board shall cease. 
 
The removal of a Board member who resigns shall become effective upon the 
presentation of the resignation to the Board President and upon the date specified. 
 
A Board member who neglects or refuses to attend two (2) successive regular meetings 
of the Board, unless detained by sickness or prevented by necessary absence from the 
district, or if in attendance at any meeting neglects or refuses to act in his/her official 
capacity as a school director, may be removed from his/her office, with prior notice, on 
the affirmative vote of a majority of the remaining members of the Board. 
 
If a person elected or appointed as a Board member, having been notified, shall refuse 
or neglect to qualify as such director, the remaining members may, within ten (10) days 
following the beginning of his/her term of office, declare said office vacant on the 
affirmative vote of a majority of the remaining members of the Board. 
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Section 7.    Expenses 
 
Board members, a nonmember Board Secretary, and solicitor(s) shall be reimbursed for 
necessary expenses actually incurred as delegates to any state convention or 
association of school directors' convention held within the Commonwealth, or for 
necessary expenses actually incurred in attendance authorized by the Board at any 
other meeting held within the Commonwealth or at an educational convention out-of-
state. All such expenses shall be itemized and made available for public inspection at 
the next succeeding Board meeting. No member shall be reimbursed for more than two 
(2) out-of-state meetings in one (1) school year. Expenses shall be reimbursed only 
upon presentation of an itemized, verified statement. except that aAdvance payments 
may be made upon presentation of estimated expenses to be incurred, to be followed 
by final itemized, verified statement of such expenses actually incurred.  A refund shall 
be made to the district for all advanced funds not spent, or an additional payments may 
be made by the district to reimburse for the verified expenses actually incurred. 
 
Section 8.    Orientation 
 
The Board believes that the preparation of each Board member for the performance of 
duties is essential to the effectiveness of the Board's functioning. The Board shall 
encourage each new Board member to understand the functions of the Board, acquire 
knowledge of matters related to the operation of the schools, and review Board 
procedures and policies.  
 
Accordingly, the Board shall give to each new Board member for use during his/her 
term on the Board the following items: 
 
a. A copy of the School Code. 
b. A copy of the Board Policy Manual. 
c. The current budget statement, audit report and related fiscal materials. 
d. The most recent Strategic Plan. 
 
Each new Board member shall be invited to meet with the Board President, the 
Superintendent, and the Business Manager to discuss Board functions, policy and 
procedures. 
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Section 9.    Conferences 
 
In keeping with its philosophy on the need for continuing inservice training and 
development for its members, the Board encourages the participation of all members at 
appropriate School Board conferences, workshops, and conventions. In order to control 
both the investment of time and expenditure of funds necessary to implement this 
policy, the Board establishes the following guidelines: 
 
a. No member of the Board may attend a meeting at Board expense without prior 

Board approval. 
 

b. Funds for participation at meetings and conferences will be budgeted on an annual 
basis. 
 

c. When a conference, convention or workshop is not attended by the full Board, those 
who do participate will be requested to share information, recommendations and 
materials acquired at the meeting that will be beneficial to the school district. 
 

d. Reimbursement to Board members for their travel expenses will be in accordance 
with Section 7 of this Policy. 
 

e. Reimbursement shall be limited to actual expenses incurred, and shall not include or 
be construed to include compensation to individual Board members. 
 

Section 10.  Required Training Programs 
 
Each newly elected or appointed School Director shall complete, during the first year of 
the School Director’s first term, a training program as required by the Public School 
Code.  In addition, within one year after each re-election or re-appointment to the Board 
of School Directors, each School Director shall complete an advance training program 
made available by the Pennsylvania Department of Education as required by the Public 
School Code.  
 
Section 11.   Code of Conduct 
 
The Board recognizes that its members must maintain Recognizing that maximum 
results as members of a Board of School Directors will be achieved only if high ethical 
standards of conduct are maintained in all personal, business and public activities, and 
that the Board should treat other persons and groups as the Board and its individual 
members beginning with the universally accepted precept of treating others, individually 
or in groups, as everyone would like to be treated, and therefore adopts the more 
specific standards of behavior include but are not limited to the following 
recommendations.  
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Members of the Saucon Valley School District Board of School Directors shall: 
 
a. Accept responsibility for leadership by encouraging community and staff to maintain 

and improve the public school system in all appropriate ways consistent with state  
and federal laws, including efficiency in the use of material and personnel resources, 
promoting funding as needed, and improvement in training of staff, administrators, 
and the Board. 

 
b. As representatives of the people, have an obligation to cConduct themselves at all 

times in a matter worthy of this the trust placed in them by residents of the district 
and school community. 

 
c. Work unremittingly to help the people of the community understand the importance 

of public education and the need to support it. 
 

d. Agree to sSupport school personnel in the proper performance of their duties. 
 
e. Agree that authority rests with the whole Board assembled, not with committees or 

individuals, and make no personal promises nor take any private action which action 
which might compromise the Board. 

 
f. All the people of this community should have all the facts all the time about their 

schools.  Encourage open communication with the school community and promote 
ready access to information about district schools, to the extent permitted by law. 

 
g. Recognize that the The legal authority of the Board is derived from the state 

Commonwealth, which ultimately controls the organization and operation of the 
school district and which determines the degree of discretionary power left with to 
the Board and the people of this school district for the exercise of local autonomy. 

 
h. Board members will dDevote time, thought, and study to the duties and 

responsibilities of School Board membership in order to render effective and credible 
service. 

 
i. School Board members will wWork in a spirit of harmony and cooperation in spite of 

differences of opinion that arise during vigorous debate. 
 
j. Each Board member will bBase his/her personal decisions, on Board matters on all 

available facts in each situation; will vote his/her honest conviction in every case, 
unswayed by partisan bias of any kind; and will abide by and will uphold the final 
majority decision of the Board. 

 
k. Recognize that an An individual Board member has no legal authority except when 

acting as part of the entire Board at a duly constituted public meeting. 
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l. A School Board member will rResist every temptation and outside pressure to use 

his/her position as a School Board member to benefit either him/herself or any other 
individual or agency apart from the total interest of the school district individual or 
organization apart from the total interest of the school district . 

 
Legal References 
24 P.S. 3-301 
24 P.S. 3-302 
24 P.S. 3-303 
24 P.S. 3-315 
24 P.S. 3-316 
24 P.S. 3-317 
24 P.S. 3-318 
24 P.S. 3-319 
24 P.S. 3-321 
24 P.S. 3-322 
24 P.S. 3-323 
24 P.S. 3-324 
24 P.S. 4-407 
24 P.S. 5-516 
24 P.S. 5-516.1 
24 P.S. 5-519 
24 P.S. 10-1081 
65 Pa. C.S.A. 1102, 1104 
65 Pa. C.S.A. 1101 et seq 
65 Pa. C.S.A. 701 et seq. 
65 Pa. C.S.A.  91 
51 PA Code 15.2 
51 PA Code 15.3   
 
Board Policy  
006, 331, 431,  
531 
 
Legal References 
 SC 302, 303 
 SC 1081 
 SC 322 
 SC 323 
 SC 324 
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 SC 321 
 65 Pa. C.S.A. 
 1101 et seq 
 SC 301 et seq 
 SC 315, 319 
 65 P.S. 701 et seq 
 SC 315, 316, 317 
 SC 303, 315 
 SC 319 
 Pol. 006 
 SC 319 
 Pol. 006 
 SC 516.1 
 SC 519 
 SC 516, 516.1 
School Code 
301, 302, 303, 315, 316, 317, 319, 321, 322, 323, 324, 516, 516.1, 519, 1081 
 
65 Pa. C.S.A.  
1101 et seq 
 
65 P.S. 701 et seq 
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Saucon Valley School District 
 

Policy 
 

Title – 005 Organization 
 

Section – Local Board Procedures 
 

Adopted – August 22, 2005 
 

Revised –  
                
                  
Content 
 
Purpose 
 
Section 1.    Organization Meeting 
 
Board members shall meet and organize annually during the first week of December. 
Notice of the time and place of the organization meeting shall be given to all Board 
members by mail at least five (5) days before the proposed meeting by the Board 
Secretary. The organization meeting shall be a regular meeting. 
 
Section 2.    Order 
 
The organization meeting shall be called to order by the past President, who shall 
preside over the election of a temporary President from among the hold-over Board 
members. The Board Secretary shall be secretary of the meeting. In an election year, 
the certificates of election or appointment of all new Board members shall be read, and 
a list shall be prepared of the legally elected or appointed and qualified Board members. 
The temporary President may administer the oath or affirmation of office to those Board 
members who have not previously taken and subscribed to the same. 
 
Section 3.    Officers 
 
Election of officers shall be by a majority vote of those present and voting. Where no 
such majority is achieved on the first ballot, a second ballot shall be cast for the two (2) 
candidates who received the greatest number of votes. 
 
a. Board members shall annually, during the first week of December, elect from their 

members a President and Vice-President who shall serve for one (1) year. 
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b. The school directors shall annually, during the month of May, elect a Treasurer 
 who shall serve for one (1) year beginning the first day of July after such 
 election. The Treasurer may be a corporation duly qualified and legally 
 authorized to transact a fiduciary business in the Commonwealth, and may be a 
 member of the Board. 
 
 The Treasurer shall not enter upon his/her duties until furnishing bond in 
 accordance with law and with Board approval. The Treasurer shall be 
 compensated in the manner and at the rate determined by the Board. 
 
c. The Board members shall, during the month of May in every fourth year, elect a 
 Secretary who shall serve a term of four (4) years beginning the first day of July 
 following such election, and may be a member of the Board. 
 
 The Secretary shall not enter upon his/her duties until furnishing bond in 

accordance with law and with Board approval. The Secretary shall be compensated 
in the manner and at the rate determined by the Board. 

 
Vacancies in any office shall be filled by Board election; such officers shall serve for the 
remainder of the unexpired term. 
 
The same school director may not hold more than one (1) office of the Board. No 
commissioned officer or professional employee of the Board shall serve, temporarily or 
permanently, as an officer of the Board.  
 
Officers of the Board serve at the pleasure of the Board and may be removed from such 
office by the affirmative vote of a majority of the full number of Board members. 
 
Section 4.    Term Limits 
 
In order to encourage a more active leadership role by all members of the Board, it is 
recommended that the number of terms for Board officers (President, Vice-President 
and Treasurer) be limited to one year term. two (2) successive terms. If a Board 
member serves two (2) successive terms, s/he may not be considered as a candidate 
for the same Board office for another year. 
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Section 5.    Appointments 
 
The Board shall have the authority to appoint: 
 
a. A tax collector, where a tax collector is not elected to collect taxes, there is a 
 vacancy, or an elected tax collector refuses to qualify. 
 
b. School physician(s) 
 
c. School dentist(s) 
 
d. Solicitor, and, if necessary, Special Counsel 
 
e. Independent auditor 
 
f Delegates to a state convention or association of school directors 
 
g Other appointments the Board deems necessary 
 
Appointees serve at the pleasure of the Board and may be removed from such 
appointment by the affirmative vote of a majority of the full number of Board members. 
 
Section 6.    Resolutions 
 
The Board may at the organization meeting, but shall prior to July 1 next following, 
designate: 
 
a. Depositories for school funds 
b. Newspaper(s) of general circulation as defined in law 
c. Normal day, place and time for regular meetings 
d. Normal day, place and time for open committee meetings 
 
Section 7.    Committee 
When specifically charged to do so by the Board, committees of Board members shall 
conduct studies, make recommendations, and act in an advisory capacity, but shall not 
take action on behalf of the Board. 
 
Ad hoc committees shall not include a majority of the membership of the Board. 
A member may request or refuse appointment to a committee. Refusal to serve on any 
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one committee shall not be grounds for failure to appoint a member to another 
committee. 
 
Each Board committee shall be convened by a chairperson, who shall report for the 
committee and prepare minutes of open committee meetings. 
 
 
Ad hoc committees may be created, charged, and assigned a fixed termination date, 
which may be extended by the President. 
 
Members of committees shall serve until the committee is discharged. 
 
The Board reserves the right to meet and work as a Committee of the Whole in 
informational, discussion, and exploratory sessions. 
 
References: 
 
School Code - 24 P.S. Sec. 106, 324, 401, 402, 404, 406, 421, 426, 431, 432, 434, 436, 
438, 508, 516, 621, 683, 1410, 2401 
24 P.S. 3-321 
24 P.S. 3-324 
24 P.S. 4-401 
24 P.S. 4-402 
24 P.S. 4-404 
24 P.S. 4-406 
24 P.S. 4-421 
24 P.S. 4-426 
24 P.S. 4-431 
24 P.S. 4-432 
24 P.S. 4-434 
24 P.S. 4-436 
24 P.S. 4-438 
24 P.S. 5-508 
24 P.S. 5-516 
24 P.S. 6-621 
24 P.S. 6-683 
24 P.S.  14-1410 
24 P.S. 24-2401 
65 Pa. C.S.A. 701 et seq. 
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Pennsylvania Constitution - PA Const. Art. VI Sec. 7 
 
Board Policy - 006, 811 
 
SC 401, 404, 421 
 SC 426 
 SC 402 
 SC 404 
 SC 404 
 SC 436, 438 
 Pol. 811 
 SC 404 
 SC 431, 432 
 Pol. 811 
 SC 404 
 
 PA Const.  
 Art. VI Sec. 7  
 Pol. 006 
 SC 508, 683 
 SC 1410 
 SC 1410 
 SC 324, 406 
 SC 2401 
 SC 516 
 
 PA Const. 
 Art. VI Sec. 7 Pol. 006 
 SC 621 
 SC 106 
 SC 421 
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Saucon Valley School District 
 

Policy 
 

Title – 007 Distribution 
 

Section – Local Board Procedures 
 

Adopted – August 22, 2005 
 

Revised –  
                
                  
Content 
 
Purpose 
 
The Board desires to make this Policy Manual a useful guide for all Board members, 
district administrators, personnel employed by the Board, district students, parents/ 
guardians and members of the community. 
 
Therefore, copies of this manual shall be given to the following: 
 
a. All Board members 
b. Superintendent 
c. Assistant Superintendent 
d. Board Secretary 
e. Business Manager 
f. Building principals and assistant principals 
g. Appropriate administrators 
h. Board solicitor 
i. Each recognized bargaining agent of a certified bargaining unit 
j. Each school library 

 
Copies of this manual shall be numbered, and a record maintained by the 
Superintendent as to the placement of each copy. Copies of revised pages shall be 
provided to the holders of manuals as changes are made. 
 
The Board Policy Manual shall be considered a public record.  A copy of the Policy 
Manual and shall be available for inspection in the Board offices and in each school 
building during regular office hours.  A copy of the Policy Manual shall be maintained 
and accessible through the district website, and, therefore, shall be available at all times 
for access and review by district students, employees, parents/guardians, residents of 
the district, and the public at large. 
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The Superintendent or designee shall maintain an orderly plan for the promulgation of 
policies and revisions to policies.   to students, parents/guardians and staff members 
who are affected by them and shall provide easy accessibility to an up-to-date manual 
of policies.    
 
The Superintendent shall be responsible to review existing policy in light of Board 
actions and revisions to state and federal statutes and regulations, and to recommend 
to the Board the changes necessary to maintain the Board Policy Manual in a current 
status. 
 
The Board Policy Manual is the property of the school district; therefore, all manuals 
shall be returned to the Board Secretary upon termination of employment or term of 
office. 
 
 
References 
24 P.S. 4-407 
24 P.S. 5-510 
65 P.S. 67.701, et seq. 
65 P.S. 701 et seq 
Pol. 801 
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Saucon Valley School District 
 

Policy 
 

Title – 009 Policy Formulation/Review 
 

Section – Local Board Procedures 
 

Adopted – August 22, 2005 
 

Revised – August 8, 2005 
                
                  
Content 
 
Purpose 
 
It shall be the policy of the Saucon Valley Board of School Directors to enact definitive 
policy in response to changes in the law, court decree, and/or specific need as 
expressed by students, the community, staff, administration, or the Board of the Saucon 
Valley School District, or legislative act, or court decree. Board policy shall be 
administered by the Superintendent. 
 
In order to facilitate the administration of the schools and to clarify its own functions, the 
Board shall hold at least one (1) annual public meeting for the review and the revision or 
deletion of current policies and consideration of the initiation of new policies. 
 
Policies should be formulated and/or revised by the Board on a flexible schedule, both 
at the annual policy review meeting and , as the need for new policies arise. 
 
The drafting of policies shall be the responsibility of the proper administrative officer, 
who shall incorporate the intent of the Board in writing. The suggested policy shall then 
be submitted to the Board for review, revision and final consideration. 
 
Section 1.    Policy Submission, Approval And Review Drafting and Revision 
 
The Superintendent or designee shall supervise the drafting of new policies and shall 
periodically review existing policies.  New policies and revisions to existing policies shall 
be submitted to the Policy Review Committee.  Once the Policy Review Committee has 
approved a new policy or revisions to an existing policy, the new or revised policy shall 
be submitted  The drafting of policies shall be responsible of the proper administrative 
officer, who shall incorporate the intent of the Board in writing.  The suggested policy 
shall then be submitted  to the Board for review, revision (if necessary),  and final 
consideration. 
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Section 2.  Policy Submission, Approval, and Review 
 
Proposed New policies and revised policies will be presented to the Board at a regular 
meeting as a Policy on First Reading and, if approved by a majority vote of the Board 
members, will be identified in the Minutes as a policy under review. Policies On First 
Reading will not become operational until approved at final reading. 
 
After a period of not less than twenty-eight (28) days, the approved Policy on First 
Reading will be presented for a final reading and, if approved, will become district 
policy.  Approved new and revised policies will be published through the district’s 
website and will be placed in hard copies of the policy manual. 
 
The Board shall delegate to the proper administrative officer the function of designing 
Superintendent or designee shall draft the detailed procedures under which the schools 
will be operated. These rules and detailed procedures shall constitute the administrative 
regulations governing the schools district. They Administrative regulations must be 
consistent with and implement the policies adopted by the Board. 
 
Administrative regulations shall be submitted to the Board for insertion in the proper 
notebook. 
 
 
 
Pol. 003 
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Saucon Valley School District 
 

Policy 
 

Title – 204 Attendance 
 

Section – Pupils  
 

Adopted – November 28, 2015 
 

Revised – October 24, 2017 
                  
Content 
 
 
Purpose 
  
The Board recognizes that attendance is an important factor in educational success, 
and supports a comprehensive approach to identify and address attendance issues.  
  
Authority  
  
Attendance shall be required of all students during the days and hours that school is in 
session, except that authorized district staff may excuse a student for temporary 
absences upon receipt of satisfactory evidence of mental, physical, or other urgent 
reasons that may reasonably cause the student's absence. 
  
The Board shall establish and enforce attendance requirements, in accordance with 
applicable laws and regulations, Board policy and administrative regulations.  
  
Definitions 
  
Compulsory school age shall mean the period of a child's life from the time the child's 
parents/guardians the student’s person in parental relation elects to have the child enter 
school, and which shall be no later than eight (8) years of age until the child reaches 
seventeen (17) years of age. Effective the beginning of the 2020-2021 academic year, 
compulsory school age shall mean entrance in school no later that six (6) years of age 
until the child reaches eighteen (18) years of age.  The term does not include a child 
who holds a certificate of graduation from a regularly accredited, licensed, registered or 
approved high school. 
  
Habitually truant shall mean six (6) or more school days of unexcused absences during 
the current school year by a child subject to compulsory school attendance.  
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Truant shall mean having incurred three (3) or more school days of unexcused 
absences during the current school year by a child subject to compulsory school 
attendance.  
  
Person in parental relation shall mean a:[ 

1. Custodial biological or adoptive parent. 
  

2. Noncustodial biological or adoptive parent. 
  

3. Guardian of the person of a child. 
  

4. Person with whom a child lives and who is acting in a parental role of a child. 

This definition shall not include any county agency or person acting as an agent of the 
county agency in the jurisdiction of a dependent child as defined by law.  
  
School-based or community-based attendance improvement program shall mean a 
program designed to improve school attendance by seeking to identify and address the 
underlying reasons for a child's absences. The term may include an educational 
assignment in an alternative education program, provided the program does not include 
a program for disruptive youth established pursuant to Article XIX-C of the Pennsylvania 
Public School Code.  
  
Delegation of Responsibility 
  
The Superintendent or designee shall annually notify students, parents/guardians, staff, 
local children and youth agency agencies, and local Magisterial District Judges about 
the district’s  attendance policy by publishing such policy in student handbooks, 
newsletters, district website and other efficient communication methods.  
  
The Superintendent or designee, in coordination with the building principal, attendance 
officer, home and school visitor, and counselor shall be responsible 
for the implementation and enforcement of this policy. 
  
The Superintendent or designee shall develop administrative regulations for the 
attendance of students which: 
 

Govern the maintenance of attendance records in accordance with law. 
 
Detail the process for submission of requests and excuses for student absences. 
  
Detail the process for written notices, School Attendance Improvement 
Conferences, School Attendance Improvement Plans, and referrals to a school-
based or community-based attendance improvement program, the local children 
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and youth agency, or the appropriate judge.   
  
Ensure that students legally absent have an opportunity to make up work. 
 

Guidelines 
  
Compulsory School Attendance Requirements 
  
All students of compulsory school age who reside in the district shall be subject to the 
compulsory school attendance requirements.  
  
A student shall be considered in attendance if present at any place where school is in 
session by authority of the Board; the student is receiving approved tutorial instruction, 
or health or therapeutic services; the student is engaged in an approved and properly 
supervised independent study, work-study or career education program; or the student 
is receiving approved homebound instruction, or the student’s placement is instruction 
in the home.   
  
The following students shall be excused from the requirements of attendance at district 
schools, upon request and with the required approval: 
 

On certification by a physician or submission of other satisfactory evidence and on 
approval of the Department of Education, children who are unable to attend school 
or apply themselves to study for mental, physical or other reasons that preclude 
regular attendance. 
  
Students enrolled in nonpublic or private schools in which the subjects and 
activities prescribed by law are taught.  
  
Students attending college who are also enrolled part-time in district schools. 
  
Students attending a home education program or private tutoring in accordance 
with law.  
  
Students fifteen (15) or sixteen (16) years of age whose enrollment in private trade 
or business schools has been approved.  
  
Students fifteen (15) years of age, and fourteen (14) years of age who have 
completed the highest elementary grade, engaged in farm work or private domestic 
service under duly issued permits.  
  
Students sixteen (16) years of age regularly employed during the school session 
and holding a lawfully issued employment certificate.  
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Excused/Lawful Absence 
  
For purposes of this policy, the following conditions or situations constitute reasonable 
cause for absence from school: 
 

Illness, including if a student is dismissed by designated district staff during school 
hours for health-related reasons.  
  
Obtaining professional health care or therapy service rendered by a licensed 
practitioner of the healing arts in any state, commonwealth or territory. 
  
Quarantine.  
 
Family emergency. 
 
 Recovery from accident. 
  
Required court attendance. 
  
Death in family. 
  
Participation in a project sponsored by a statewide or countywide 4-H, FFA or 
combined 4-H and FFA group, upon prior written request.  
  
Observance of a religious holiday observed by bona fide religious group, upon prior 
written parental request. 
  
Nonschool-sponsored educational tours or trips, if the following conditions are met: 
  
The parent/guardian submits a written request for excusal prior to the absence. 

  
The student's participation has been approved by the Superintendent or designee. 

 
The adult directing and supervising the tour or trip is acceptable to the 
parents/guardians and the Superintendent.  College or postsecondary institution 
visit, with prior approval.  

 
Other urgent reasons. Urgent reasons shall be strictly construed and do not permit 
irregular attendance.  

 
The district may limit the number and duration of non school sponsored educational 
tours or trips and college or postsecondary institution visits for which excused absences 
may be granted to a student during the school year. 
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Temporary Excusals - 
  
The following students may be temporarily excused from the requirements of 
attendance at district schools: 
 

Students receiving tutorial instruction in a field not offered in the district's curricula 
from a properly qualified tutor approved by the Superintendent, when the excusal 
does not interfere with the student's regular program of studies. 
 
Students participating in a religious instruction program, if the following conditions 
are met: 
  

The parent/guardian submits a written request for excusal. The request 
shall identify and describe the instruction, and the dates and hours of 
instruction. 
  
The student shall not miss more than thirty-six (36) hours per school year in 
order to attend classes for religious instruction. 
  
Following each absence, the parent/guardian shall submit a statement 
attesting that the student attended the instruction, and the dates and hours 
of attendance.  
  

School age children unable to attend school upon recommendation of the school 
physician and a psychiatrist or school psychologist, or both, and with approval of 
the Secretary of Education. 
  

Parental Notice of Absence - 
  
Absences shall be treated as unlawful until the district receives a written excuse 
explaining the absence, to be submitted within three (3) days of the absence. 
  
A maximum of ten (10) days of cumulative lawful absences verified by parental 
notification shall be permitted during a school year. All absences beyond ten (10) 
cumulative days shall require an excuse from a licensed practitioner of the healing arts. 
  
Unexcused/Unlawful Absence 
  
For purposes of this policy, absences which do not meet the criteria indicated above 
shall be considered an unexcused/unlawful absence.  
  
An out-of-school suspension may not be considered an unexcused absence.  
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Parental Notification -  
  
District staff shall provide notice to the person in parental relation upon each incident of 
unexcused absence. 
  
Enforcement of Compulsory Attendance Requirements 
  
Student is Truant -  
  
When a student has been absent for three (3) days during the current school year 
without a lawful excuse, district staff shall provide notice to the person in parental 
relation who resides in the same household as the student within ten (10) school days 
of the student's third unexcused absence. 
  
The notice shall:  
 

Be in the mode and language of communication preferred by the person in parental 
relation; 
  
Include a description of the consequences if the student becomes habitually truant; 
and 
  
When transmitted to a person who is not the biological or adoptive parent, also be 
provided to the child's biological or adoptive parent, if the parent's mailing address 
is on file with the school and the parent is not precluded from receiving the 
information by court order. 
 

The notice may include the offer of a School Attendance Improvement Conference. 
  
If the student incurs additional unexcused absences after issuance of the notice and a 
School Attendance Improvement Conference was not previously held, district staff shall 
offer a School Attendance Improvement Conference. 
  
School Attendance Improvement Conference - 
  
District staff shall notify the person in parental relation in writing and by telephone of the 
date and time of the School Attendance Improvement Conference. 
  
The purpose of the School Attendance Improvement Conference is to examine the 
student's absences and reasons for the absences in an effort to improve attendance 
with or without additional services. 
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The following individuals shall be invited to the School Attendance Improvement 
Conference:  

 
The student. 
  
The student's person in parental relation. 
  
Other individuals identified by the person in parental relation who may be a 
resource. 
  
Appropriate school personnel. 
  
Recommended service providers. 
 

Neither the student nor the person in parental relation shall be required to participate, 
and the School Attendance Improvement Conference shall occur even if the person in 
parental relation declines to participate or fails to attend the scheduled conference.  
  
The outcome of the School Attendance Improvement Conference shall be documented 
in a written School Attendance Improvement Plan. The Plan shall be retained in the 
student's file. A copy of the Plan shall be provided to the person in parental relation, the 
student and appropriate district staff. 
  
The district may not take further legal action to address unexcused absences until after 
the date of the scheduled School Attendance Improvement Conference has passed. 
  
Student is Habitually Truant -  
  
When a student under fifteen (15) years of age is habitually truant, district staff: 
  

Shall refer the student to a school-based or community-based attendance 
improvement program; or the local children and youth agency. 
  
May file a citation in the office of the appropriate magisterial district judge against the 
person in parental relation who resides in the same household as the student. 
 

When a student fifteen (15) years of age or older is habitually truant, district staff shall: 
Refer the student to a school-based or community-based attendance Improvement 
program; or 
  
File a citation in the office of the appropriate magisterial district judge against the 
student or the person in parental relation who resides in the same household as 
the student. 
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District staff may refer a student who is fifteen (15) years of age or older to the 
local children and youth agency, if the student continues to incur additional unexcused 
absences after being referred to a school-based or community-based attendance 
improvement program, or if the student refuses to participate in such program.  
  
Regardless of age, when district staff refer a habitually truant student to the local 
children and youth agency or file a citation with the appropriate magisterial district 
judge, district staff shall provide verification that the school held a School Attendance 
Improvement Conference.[  
  
Filing a Citation - 
  
A citation shall be filed in the office of the appropriate magisterial district judge whose 
jurisdiction includes the school in which the student is or should be enrolled.  
  
Additional citations for subsequent violations of the compulsory school attendance 
requirements may only be filed against a student or person in parental relation in 
accordance with the specific provisions of the law.  
  
Special Needs and Accommodations 
  
If a truant or habitually truant student may qualify as a student with a disability, and 
require special education services or accommodations, the Director of Special 
Education shall be notified and shall take action to address the student’s needs in 
accordance with applicable law, regulations and Board policy. 
  
For students with disabilities who are truant or habitually truant, the appropriate team 
shall be notified and shall address the student’s needs in accordance with applicable 
law, regulations and Board policy. 
  
Discipline 
  
The district shall not expel or impose out-of-school suspension, disciplinary 
reassignment or transfer for truant behavior.  
  
  
Legal References 
22 PA Code 11.41 
22 PA Code 11.23 
22 PA Code 11.25 
22 PA Code 12.1 
24 P.S. 1327 
24 P.S. 1329 
24 P.S. 1330 
22 PA Code 11.13 
24 P.S. 1326 
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42 Pa. C.S.A. 6302 
24 P.S. 510.2 
24 P.S. 1332 
24 P.S. 1339 
22 PA Code 11.22 
22 PA Code 11.28 
Pol. 115 
Pol. 116 
Pol. 117 
Pol. 118 
22 PA Code 11.34 
22 PA Code 11.32 
22 PA Code 11.5 
22 PA Code 11.31 
22 PA Code 11.31a 
24 P.S. 1327.1 
Pol. 137 
22 PA Code 11.21 
22 PA Code 11.26 
24 P.S. 1546 
24 P.S. 1333 
24 P.S. 1333.1 
24 P.S. 1333.2 
Pol. 103.1 
Pol. 113 
Pol. 113.3 
Pol. 114 
22 PA Code 11.24 
22 PA Code 11.8 
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Saucon Valley School District 
 

Policy 
 

Title – 208 Withdrawal from School 
 

Section – Pupils 
 

Adopted – November 28, 2005 
 

Revised –  
                
                  
Content 
 
The Board affirms that even though statute acknowledges that the law requires 
attendance of a student only between the ages of eight (8) and seventeen (17)of 
compulsory school age, beginning at age (6) and ending at age eighteen (18).  The 
board affirms that it is in the best interests of both students and the community that 
students complete the educational program that will equip them with skills and increase 
their chances for a successful life beyond school. 
 
The Board directs that whenever a student wishes to withdraw before completing an 
educational program, efforts should be made to determine the underlying reason for 
such action. District resources and staff should be utilized to assist the student in 
pursuing career goals.  
 
No student of compulsory school age will be permitted to withdraw without the written 
consent of a parent/guardian and supporting justification. 
 
The withdrawal of students attending college full-time shall be approved. 
 
The Superintendent or designee shall develop procedures to govern a student's 
withdrawal from school. 
 
Counseling services shall be made available to any student who wishes to withdraw. 
Information shall be given to help the student to define educational and life goals and 
help plan the realization of those goals. 
 
Students shall be informed about the tests for General Educational Development.  
The building administrator shall ensure the timely return of all district-owned supplies 
and equipment in the possession of the student. 



 

Page 2 of 2 
 

Transfer 
When a student moves from the district, the parent/guardian should notify the school 
office of the date of the move, as well as the name and address of the new school s/he 
will be attending. A transfer card will be prepared for the student to present to the 
authorities in the new school. This card must be picked up in the school office on the 
last day of attendance. Parents/Guardians will be asked to sign a Release Of Record 
statement in order that the student's records may be forwarded to the new district. 
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Saucon Valley School District 
 

Policy 
 

Title – 233 Suspension and Expulsion 
 

Section – Pupils 
 

Adopted – October 10, 2006 
 

Revised –  
                
                  
Content 
 
The Board recognizes that exclusion from the educational program of the schools, 
whether by suspension or expulsion, is the most severe sanction that can be imposed 
on a student and one that cannot be imposed without due process. 
 
The Board may, after a proper hearing, suspend a student for such time as it deems 
necessary or may permanently expel a student. 
 
Exclusion From School – Suspension 
 
The principal or teacher in charge of the school may suspend any student for 
disobedience or misconduct for a period of one (1) to ten (10) consecutive school days 
and shall report the suspension to the Superintendent as soon as possible. 
 
No student may be suspended without notice of the reasons for which s/he is 
suspended and an opportunity to be heard on his/her own behalf before the school 
official who holds the authority to reinstate the student. Prior notice is not required 
where it is clear that the health, safety or welfare of the school population is threatened. 
The parents/guardians and Superintendent shall be notified immediately in writing when 
a student is suspended. 
 
When the suspension exceeds three (3) school days, the student and parent/guardian 
will be given the opportunity for an informal hearing with the designated school official. 
Such hearing shall take place as soon as possible after the suspension, and the district 
shall offer to hold it within the first five (5) days of the suspension. When extraordinary 
circumstances involving the health and safety of the student or others in the school 
require immediate exclusion, the hearing may be delayed to such time as 
circumstances permit. 
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Informal hearings under this provision shall be conducted by the building principal. 
 
Exclusion From Class - In-School Suspension 
 
No student may receive an in-school suspension without notice of the reasons for which 
s/he is suspended and an opportunity to be heard prior to the time the suspension 
becomes effective. The parent/guardian shall be informed of the suspension action 
taken by the school. 
 
Should the in-school suspension exceed ten (10) consecutive school days, the student 
and parent/guardian shall be offered an informal hearing with the building principal. 
Such hearing shall take place prior to the eleventh day of the in-school suspension. 
 
The district shall provide for the student's education during the period of in-school 
suspension. 
 
Expulsion 
 
Expulsion is exclusion from school by the Board for a period exceeding ten (10) school 
days. The Board may permanently expel from the district rolls any student whose 
misconduct and disobedience warrants this sanction. No student shall be expelled 
without an opportunity for a formal hearing before a duly authorized committee of the 
Board and upon action taken by the Board after the hearing. 
 
Attendance Requirements 
 
A student under seventeen (17) eighteen (18) years of age who is expelled has forfeited 
his/her right to an education in the district schools, but s/he has not been excused from 
compliance with the compulsory attendance statute. 
 
The initial responsibility for providing the required education rests with the student's 
parent/guardian. Parents/Guardians who are unable to provide an education for their 
student shall submit a written statement within thirty (30) days that they are unable to do 
so. The district shall then make provisions for the student's education. If thirty (30) days 
pass without satisfactory evidence that the required education is being provided, the 
district shall contact the parent/guardian and make provisions for the student's 
education. 
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The Board directs the Superintendent or designee to assist the parent/guardian in 
placing the student in an appropriate educational program other than in this district. 
If the approved educational program is not complied with, the school district may take 
action to ensure that the student will receive a proper education. 
 
Students With Disabilities 
 
When a student with an Individualized Education Program faces suspension or 
expulsion, the district shall ensure that it complies with all applicable state and federal 
laws and regulations and Board policies. 
 
Expulsion Hearings 
 
A formal hearing shall be required in all expulsion actions, unless both parties agree to 
mutually accept the terms of the expulsion prior to scheduling a hearing. 
 
The Board requires that each hearing shall be closed to the public unless the student 
and/or the parent/guardian requests a public hearing. 
 
A formal hearing shall not be unreasonably delayed. If it is not possible to hold a formal 
hearing within the suspension period, the student shall be placed in his/her normal 
class, after an informal hearing, unless it is determined that the student would constitute 
a threat to the health, safety, morals or welfare of others. 
 
Each suspended student involved in a formal hearing shall be restored to the regular 
educational program pending the outcome of the hearing except when, in the opinion of 
the Superintendent, the presence of the student in school poses a danger to the student 
or others in the school community. 
 
The formal hearing shall observe the due process requirements of: 
 
1. Notification of the charges in writing by certified mail to the student's parent/ 

guardian. 
 
2. Sufficient notice of the time and place of the hearing. 
 
3. The hearing shall be private unless the student or parent/guardian requests a public 

hearing.  
 
4. The right to representation by counsel.  
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5. Disclosure of the names of witnesses and copies of written statements or affidavits 
of witnesses.  

 
6. The right to request such witnesses appear in person and answer questions or be 

cross-examined. 
 
7. The right to testify and present witnesses on the student's behalf.  
 
8. The hearing shall be held with all reasonable speed.  
 
9. Recording of the proceedings by stenographer or tape recorder. 
 
10. A copy of the transcript available at the student's expense. 

 
Adjudication 
 
A written adjudication shall be issued after the Board has acted to expel a student. The 
adjudication may include additional conditions or sanctions. 
 
The Superintendent or designee shall develop rules and regulations to implement this 
policy which include: 
 
1. Publication of a Discipline Code, in accordance with Board policy on student 

discipline. 
 

2. Procedures that ensure due process when depriving a student the right to attend 
school. 
 

3. Regulations regarding student records which require that records of disciplinary 
suspension be maintained in accordance with Board policy on student records. 
 

4. The name of a student who has been disciplined shall not become part of the 
agenda or minutes of a public meeting, nor part of any public record of the Board; 
but such students may be designated by code. 
 

5. Any student who has been expelled may apply for readmission to school upon such 
conditions as may be imposed by the Board. 

 
References: 
Local Agency Law – 2 Pa. C.S.A. Sec. 101 et seq 
 
School Code – 24 P.S. Sec. 1318 
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State Board of Education Regulations – 22 PA Code Sec. 12.3, 12.6, 12.7, 12.8 
 
Board Policy – 113.1, 216, 218 
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Saucon Valley School District 
 

Policy 
 

Title – 234 Pregnant Students 
 

Section – Pupils 
 

Adopted – August 22, 2006 
 

Revised –  
                
                  
Content 
 
No student, whether married or unmarried, who is eligible to attend district schools shall 
be denied an educational program solely because of pregnancy, childbirth, pregnancy-
related disabilities, or actual or potential parenthood; nor shall a pregnant student under 
the age of seventeen (17)eighteen (18) be excused from the requirements of 
compulsory attendance solely for reasons of pregnancy or maternity. 
 
The Board reserves the right to require as a prerequisite for attendance in the regular 
classes and participation in the extracurricular program of the schools that each 
pregnant student present to the Superintendent or designee her physician's written 
statement that such activity will not be injurious to her health nor jeopardize her 
pregnancy. 
 
A pregnant student whose mental or physical condition prevents her from attending 
regular classes, when such condition is certified by a physician, may be assigned to an 
alternate educational program of homebound instruction. 
 
A student who has received an alternate educational program for reasons associated 
with her pregnancy shall be readmitted to the regular school program upon her request 
and the written statement of a physician that she is physically fit to do so. 
 
The Superintendent or designee shall develop procedures for implementing this policy 
which include: 
 
1. Offering counseling services to help the pregnant student plan her future. 

 
2. Cooperation with community resources to assist the pregnant student. 
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3. Development of a curriculum for the alternate educational program to which the 
pregnant student may be assigned on her request. 
 

References: 
 
School Code – 24 P.S. Sec. 1326 
 
State Board of Education Regulations – 22 PA Code Sec. 12.1 
 







SAUCON VALLEY SCHOOL DISTRICT 
Hellertown, PA 

 
DRAFT #2– 8-2019 

Job Description 
 
Title: Elementary/Middle School Assistant Principal (K-8) 
 
Primary Function:  Focus Area: Data. The Assistant Principal for Data assumes joint 
responsibility with, and is under the direction of the principal for the effective 
administration of the school and all facets of its instructional program, including co-
curricular activities. Under the direction of the principal, this individual assumes 
responsibility for the use of school data to inform and advise decision making and 
enhance student achievement. Under the direction of the principal, this individual assists 
in the supervision of all staff assigned to the school and assists by providing leadership in 
establishing expectations for student attendance, conduct and learning performance. This 
individual will exhibit strong standards of professional ethics when relating to staff, 
students, parents, administration, and the community. 
 
Reports to: Elementary and Middle School Principals 
 
Qualifications: 
   

 A valid Pennsylvania administrative certificate.  
 Masters degree in education; minimum five years teaching and/or educational 

administrative experience. 
 Ability to observe student/teacher activities and monitor safety and security. 

 
Responsibilities: 

DATA DRIVEN INSTRUCTION 

 For each grade level lead a weekly data meeting that studies standard alignment, 
checks rigor, identifies gaps, and plans for re-teaching. 

 On a quarterly basis, look at interim and standardized data to schedule, plan and 
organize groups for strategic intervention.  

 Monitor the effectiveness of interventions by closely tracking data and 
achievement of scholars as a whole and within subgroups.  

 Identify curricular and extra-curricular needs by analyzing current programs and 
student achievement data. 

 In collaboration with the principal, assist in the creation and maintenance of the 
school schedule as well as the use of school data to inform and advise decision 
making in the creation of that schedule. 

 

 

 

 



Elementary/Middle School Job Description Page 2 of 2 
Assistant Principal (K-8) 
Focus Area: Data 
 
TEACHER OBSERVATION 

 Observe classrooms to identify a variety of quick fixes and high leverage action 
steps for teachers to implement.  

 Participate in walkthroughs to identify trends across the school and ensure that all 
instruction is implemented with fidelity across and within grade levels.  

 Communicate high expectations for both staff and students, and to provide 
appropriate motivation to reach expectations (i.e. supporting SWPBS). 

 Connect teacher action steps and schoolwide gaps to the Danielson Framework 
and the SVSD Comprehensive Plan, providing a big-picture vision of teacher 
development.  

TEACHER DEVELOPMENT 

 Meet one-on-one with teachers to review action steps, share quick fixes, and 
coordinate effective practice.  

 Conduct follow-up observations to monitor implementation of action steps and 
observation feedback.  

 Engage teachers in rigorous reflection on their practice according to the Danielson 
Framework and help teachers set big-picture professional goals. 

SET VISION 

 Make decisions that lead a grade level to execute procedures and routines with 
systematic fidelity, joy, rigor, and urgency.  

 Set and reinforce norms for staff culture and build a culture that leads to high staff 
satisfaction, retention, and growth. 

STUDENT, SCHOOL, AND COMMUNITY RELATIONS 
 

 Provide meaningful information to parents and constituents, as needed, regarding 
student progress, assessment results, etc. 

 Model and facilitate good human relation skills; effectively interacts with others. 
 Solicits information from school personnel and community in monitoring school 

climate. 
 Fosters collegial relationships with and among school personnel. 

ADDITIONAL PROFESSIONAL RESPONSIBILITIES 

 Assumes responsibility for own professional growth and development through 
membership and participation in professional organizations and events.  

 Assist in establishing, maintaining, and enforcing rules and procedures for 
students.  

 Communicate effectively with students and all district stakeholders.  
 Assist in maintaining the daily functions of the schools. 
 Other duties as assigned by the Principals, Assistant Superintendent, or 

Superintendent. 
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SAUCON VALLEY SCHOOL DISTRICT 
Hellertown, PA 

 
DRAFT #2 – 8-2019 

Job Description 
 
Title: Elementary/Middle School Assistant Principal (K-8) 
 
Primary Function:  Focus Area: Student Services.  The assistant principal will use 
leadership, supervisory, and administrative skills to promote the educational development 
of each student in the assigned building.  This position will include assuming all 
responsibilities of the building operation during the principal’s absence. 
 
Reports to: Elementary and Middle School Principals 
 
Qualifications: 
   

 A valid Pennsylvania administrative certificate.  
 Masters degree in education; minimum five years teaching and/or educational 

administrative experience. 
 Ability to observe student/teacher activities and monitor safety and security. 

 
Responsibilities: 
 
DATA DRIVEN INSTRUCTION AND PROGRAMMING 
 

 Understand school curriculum, ensure teaching of the written curriculum, and 
facilitate staff use of curriculum resources. 

 Participate in and/or identify curriculum development activities. 
 Participate in Data and SAP team meetings. 
 Work with staff to systematically identify and respond to at risk students 

through the MTSS process.  Refer to appropriate community agencies when 
needed. 

 Maintain policies and practices for grading, reporting, and promoting. 
 Coordinate Summer Learning Academy. 

TEACHER OBSERVATION 

 Observe classrooms to identify a variety of quick fixes and high leverage action 
steps for teachers to implement.  

 Participate in walkthroughs to identify trends across the school and ensure that 
all instruction is implemented with fidelity across and within grade levels.  

 Communicate high expectations for both staff and students, and to provide 
appropriate motivation to reach expectations (i.e. supporting SWPBS). 



Elementary/Middle School  Job Description Page 2 of 3 
Assistant Principal (K-8) 
Focus Area: Student Services 
 

 Connect teacher action steps and schoolwide gaps to the Danielson 
Framework and the SVSD Comprehensive Plan, providing a big-picture vision 
of teacher development.  

 Engage teachers in rigorous reflection on their practice according to the 
Danielson Framework and help teachers set big-picture professional goals. 
 

STUDENT, SCHOOL, AND COMMUNITY RELATIONS 
 

 Develop and maintain positive staff morale. 
 Conduct meetings of the staff as necessary for the proper functioning of the 

school. 
 Implement and administer a discipline code that is fair and promotes 

orderliness and student learning. 
 Coordinate teacher and student schedules to promote maximum learning and 

minimize conflict. 
 Maintain high visibility in the school. 
 Provide for adequate supervision and acceptable student behavior at all school 

functions planned and operated by school personnel. 
 Recognize efforts of students and teachers. 
 Communicate high expectations for both staff and students and provide 

appropriate motivation to reach expectations. 
 Foster collegial relationships with and among teachers and staff. 
 Listen and respond appropriately to staff, student, and community concerns. 
 Communicate effectively with students; individually and in groups. 
 Communicate and work with central office and other principals to share ideas, 

problems, expertise, and personnel. 
 Attend special events held to recognize student achievement and attend school 

sponsored activities. 
 Interact with school district and parent groups to promote positive outcomes. 
 Encourage parent visits and involvement in decision making. 
 Keep the community informed about school activities through news releases 

and attendance at parent meetings, etc. 
 Effectively utilize community resources and volunteering to promote student 

learning. 
 Identify problem areas and seek solutions before crisis situations develop. 

 
 
 
 
 
 
 
 
 



Elementary/Middle School  Job Description Page 3 of 3 
Assistant Principal (K-8) 
Focus Area: Student Services 
 
 
ADDITIONAL PROFESSIONAL RESPONSIBILITIES 
 

 Assume responsibility for his/her own professional growth and development 
through membership and participation in the affairs of professional 
organizations, through attendance at regional, state, and national meetings 

 Plan and implement individualized improvement programs when necessary. 
 Perceive self as a change agent; work for personal and professional 

organizational renewal. 
 Maintain accurate personnel, student, and fiscal records. 
 Prepare required district reports accurately and efficiently. 
 Manage the daily use of school facilities for both academic and non-academic 

purposes. 
 Engage teachers in rigorous reflection on their practice according to the 

Danielson Framework and help teachers set big-picture professional goals. 
 Other duties as assigned by the Principal, Assistant Superintendent, or 

Superintendent. 
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Goza Honnold L.L.C
AGREEMENT FOR LEGAL SERVICES

This Agreement for Legal Services (“Agreement”) is entered into between the Goza 
Honnold L.L.C. law firm, Beasley Allen Law Firm, Wagstaff and Cartmell, and Gacovino, Lake 
and Associates (“Counsel”) and the undersigned School District (“Client”).

LEGAL REPRESENTATION:  Counsel will pursue claim(s) against the drug or product 
manufacturers only for damages to client arising from JUUL. 

 ATTORNEYS’ FEES AND EXPENSES:  CLIENT IS NOT RESPONSIBLE FOR 
ANY ATTORNEY FEES OR EXPENSES UNLESS CLIENT RECOVERS MONEY. If 
there is a recovery Client receives sixty-seven percent (66.7%) and Counsel shall receive thirty-
three percent (33.3%) of the net recovery. The net recovery is the total amount of money 
recovered for the Client less any case expenses paid by Counsel. In the event there is no financial 
recovery, Client will pay no attorneys’ fees or expenses. Client presently intends for its claim 
to be pursued as an individual lawsuit. If clients claim is eventually resolved or settled as 
part of a class action trial or settlement, this fee agreement’s contingent fee percentage 
would no longer apply. In the event of a class action settlement, client and counsel agree to 
negotiate a mutually agreeable fee percentage appropriate and reasonable under the 
circumstances

CASE EXPENSES:  CLIENT IS NOT RESPONSIBLE FOR REPAYING ANY 
CASE EXPENSES UNLESS CLIENT RECOVERS MONEY.  Case expenses are the out-of-
pocket expenses paid by Counsel for the benefit of Client. A full list of any expenses shall be 
provided to Client before execution of this Agreement.  Client acknowledges that certain expenses, 
referred to as “Common Benefit Costs,” may be incurred by Counsel in a joint effort to handle 
all similarly situated cases.  Client authorizes Counsel to pro rate expenses among all the cases in 
a particular group however Client will only be responsible to pay “Common Benefit Costs” in the 
event Client recovers money.  Case expenses will never exceed the total net recovery.

LIM ITED POWER OF ATTORNEY: In the event of a settlement the defendant will likely 
issue a joint check payable to both Client and Counsel. Client authorizes Counsel to sign this 
check, as Client’s attorney in fact, and deposit the check into Counsel’s client trust account. 
Counsel will then issue a separate check to Client for Client’s portion of the settlement proceeds.

ATTORNEY REPRESENTATION AND CONSENT TO ASSOCIATE:  Client 
understands that attorney is representing others that may have similar claims.  Client understands 
that Counsel is currently working with other law firms to prosecute this case and Client agrees that 
Counsel may, in its sole discretion, provide these law firms with Client’s material subject to 
reasonable notice to Client of the use of other law firms.  The terms of this Agreement will apply 
to any co-counsel and all co-counsel shall have joint responsibility to Client.   Counsel agrees 
that this will not result in Client paying anymore attorney’s fees than set forth above. Instead, 
Counsel will split its 33% fee with these law firms as the various firms agree. Client consents to 
this fee splitting.

WITHDRAWAL:  Client understands that Counsel has not completed its investigation 
of the facts and circumstances surrounding Client’s claim(s). Client agrees that Counsel has the 
right to withdraw from its representation to any time, for any reason, by mailing to Client a 
notice of intent to withdraw at Clients last known address. Similarly, Client may withdraw from 
this matter at any time, and for any reason. In the event Client determines it necessary to withdraw, 
Client shall not incur any expenses related to the representation herein. Because Client is an 
elected Board of School Directors, no decision by the Board entering into this Agreement 
otherwise permanently binds subsequent School Boards of the Client.
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BINDING:  This Agreement shall be binding upon and inure to the benefit of the parties 
hereto and their respective heirs, executors, administrators, legal representatives, successors, and 
assigns where permitted by this Agreement. In the event a dispute shall arise regarding the 
interpretation and/or implementation of this Agreement, the matter shall be addressed under the 
laws of the Commonwealth of Pennsylvania with the venue being the Court of Common Pleas 
within Northampton County, Pennsylvania

ENFORCEABILITY:  In case any one or more of the provisions contained in this 
Agreement shall, for any reason, be held to be invalid, illegal, or unenforceable, such determination 
shall not impact any other provisions, and this Agreement shall be construed as if such invalid, 
illegal, or unenforceable provision had never been contained herein.  To the extent any provision 
of this Agreement, including the calculation of attorney’s fees is deemed to be contrary to any 
applicable rule of professional responsibility or statutes, such calculation shall be deemed invalid 
and the proper rule or statute shall apply instead. Pennsylvania Law shall govern any dispute over 
calculation of attorneys fees.

INTEGRATION CLAUSE:  The Agreement constitutes the sole Agreement between the 
parties and supersedes any prior understandings or agreements, whether written or oral, between 
the parties concerning the subject matter of this Agreement. 

INTERPRETATION: This Agreement will be interpreted pursuant to the laws of the 
Commonwealth of Pennsylvania.

COMPREHENSION AND NO GUARANTEES:  Client acknowledges that Client has 
read, comprehended, and understood the Agreement in its entirety and that Counsel has answered 
all questions of Client, if any, concerning the Agreement. Client further acknowledges that the 
Agreement is fair and reasonable under the circumstances. Client understands that Counsel, and 
no other person, has made any promises or guarantees to Client that there will be a recovery and 
that this case depends upon the fact and the law.

Client: 
Saucon Valley School District

By:  ___________________________________

Attest: _________________________________ Date:  _____________

Beasley Allen         Date

Goza & Honnold, LLC         Date

Wagstaff & Cartmell, LLP         Date

Gacovino, Lake & Associates, P.C.         Date

Client Printed Name:   
Client Date of Birth:   
Client SSN:  
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