
Saucon Valley School District 
Regular Meeting of the Board of Education 

October 8, 2019 – 7 pm 
 High School Audion  

 

             
 

Welcome to the meeting of the Saucon Valley School Board.  Our objective is to serve the students, 
parents, and residents of our community.  You are an important part of this meeting and we look 
forward to your questions and comments. 
 
We are all here for the same reason.  All opinions are welcomed and equally valuable.  Our only 
request is that we address each other with civility and respect.  Our courtesy toward each other is 
the best way to show our students how much we respect them as well. 
 
Notice to Public - This is to notify all in attendance at the Saucon Valley School Board meeting that 
the district is video and audio taping the meeting and the meeting will be posted for public viewing 
according to district policy. 

 

Agenda 
6 pm – Executive Session for the purpose of personnel 
 

I. Call to the Order – Susan Baxter, President, presiding 
 

II. Pledge of Allegiance 
 

III. Recording of Attendance – David Bonenberger, Secretary 
 
IV. Motion to Approve Agenda 

 
V. Announcement of Executive Session – October 8, 2019 - Personnel 

 
VI. Approval of Minutes – September 24, 2019 

 
VII. Recognition – None 

 
VIII. Presentation – 

A. High School Student Representative Report – Paige Penizotto 
 

IX. Superintendent’s Report – Dr. Craig Butler, Superintendent 
 

X. Courtesy of the Floor to Visitors – Agenda Items Only – Visitors should state their 
name and address. 
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XI. Presentation of Bills – David Bonenberger 
A. General Expenditures –  $262,712.93 
B. Cafeteria Expenditures –  $31,547.59 
C. Health Benefits – None 
D. Capital Projects – None 
 

   Recommendations for Approval 
 

Presentation of Bills 
1. Approve the above presentation of bills. 
 

Recommendation:  To approve all motions and recommendations as listed above in Presentation of Bills. 

XII. Treasurer’s Report – Cedric Dettmar/David Bonenberger 
A. Cash Investment and Bond Activity  
B. Condensed Board Summary Report   
C. Capital Project Finance Report   
D. Budget Transfers – $14,403.27 
E. Middle School Activity Report – None 
F. High School Activity Report – None 

 

   Recommendations for Approval 
 

Treasurer’s Report 
1. Approve the above Treasurer’s Report. 
 

Recommendation:  To approve all motions and recommendations as listed above in Treasurer’s Report. 

 

AGENDA ITEMS 
 

A. Education 
 

Items/Projects for Discussion      

   A. Academic and Personnel Committee Meeting Report from 
October 2, 2019. 

 

Recommendations for Approval 
 

MOU with Drexel University School of Education 
1. Approve the attached Memorandum of Understanding between the 

Saucon Valley School District and Drexel University School of 
Education regarding student teaching experience.  Term of the 
agreement is September 1, 2019 and will continue unless written 
notice is given by the district to the contrary.  
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Textbook Adoption/Purchase*     
2. Approve the first review of the following textbook: (in 2019-20 

budget) 
 

Course Titles: Advance Placement (AP) calculus AB & AP Calculus BC   
  (two courses – one textbook) 
Textbook Title: Calculus: Graphical, Numerical, Algebraic + My Math Lab 

 (6th Edition) 
Textbook Replaces: Calculus (5th Edition) 
Cost Per Textbook: $223.97/license for six years or 180 users 
Number of Textbooks: 30 
Total Cost: $7,223.03 (includes $503.93 for shipping) 

 
Internet Access – Kajeets*  
3. Approve the purchase, through Verizon, for 30 Kajeet SmartSpot 

devices (2 year contract) as an intervention to address internet 
availability for Saucon Valley students, grades 6-12, who currently 
have intermittent or no access.  Grand total is $9,221.79 

 
Surplus/Obsolete 
4. Approve the attached list of Surplus/Obsolete items. 
 

Recommendation:  To approve all motions and recommendations as listed above in Education. 

 
B. Personnel 

 

Items/Projects for Discussion      

   None 
 

   Recommendations for Approval 
 

Resignation 
1.   Approve the resignation of Donna Seibert, paraprofessional, her 

last day will be October 18, 2019. 
 

Support Staff Substitute  
2. Approve Nicollete Nori as a food service substitute, at an hourly 

rate of $9.80, effective September 25, 2019, on a “call as needed 
basis”. 

 
Lifeguard 
3.   Approve Thomas Stern as a lifeguard at an hourly rate of 

$7.55/hour, no benefits, effective September 16, 2019. 
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Unpaid time off 
4.   Approve December 17th and 18th as unpaid days for John Rosado, 

transportation. He will be using his two remaining personal day on 
December 13th and 16th. 

  
Recommendation:  To approve all motions and recommendations as listed above in Personnel. 

 
C. Facilities 

 

Items/Projects for Discussion and Possible Resolution 
   None 
  

Recommendations for Approval 
 

   No Reports or Recommendations 
 

Recommendation: No recommendations.  

 
D. Finance 

 
 

Items/Projects for Discussion  
   None 
 

Recommendations for Approval 
 

   No Reports or Recommendations 
 

Recommendation: No recommendations.  

 
E. Community Outreach – SV Partnership – Michael Karabin and Mark Sivak 

 
F. Bethlehem Area Vo-Tech School – Cedric Dettmar and Bryan Eichfeld 

(Meetings are the first Tuesday of every month) 

 
G. Colonial Intermediate Unit – Sandra Miller 

(Meetings are the fourth Wednesday of every month) 

 
 H. PSBA – Mark Sivak and Sandra Miller 
 
 I. Hellertown/Lower Saucon Chamber of Commerce – Tracy Magnotta 
 
 J. Saucon Valley Foundation for Educational Innovation – Tracy Magnotta 
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K. Northampton Community College – Susan Baxter 
  (Meetings are the first Thursday of every month) 

 
 L. New Business 

 
Recommendations for Approval 

 
Temporary Board Secretary 
1.   Approve Judith Riegel as temporary Board Secretary for the 

October 22, 2019 Saucon Valley School Board meeting. 
 

Recommendation:  To approve all motions and recommendations as listed above in New Business. 

 
 M. Old Business  
 

XIII. Citizen’s Inquiries and Comments – Visitors should state their name and address. 
 

XIV. Announcements 
 

Future Meetings ~  
  

October 22, 2019 – 7 pm –Business Meeting – Audion 
November 12, 2019 – 7 pm –Business Meeting – Audion 

 
XV. Motion to Adjourn Meeting 

 
 
 

The Saucon Valley School District does not discriminate on the  
basis of race, color, national origin, age, sex, or handicap.  
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A Business Meeting of the Board of Directors of the Saucon Valley School District was held on 
Tuesday, September 24, 2019 in the High School Audion.  Present were Directors Edward 
Andres, Susan Baxter, Cedric Dettmar, Bryan Eichfeld, Michael Karabin, Tracy Magnotta, 
Sandra Miller and Dr. Shamim Pakzad.  Director Mark Sivak was absent. Also present were 
Dr. Craig B. Butler, Superintendent, David Bonenberger, Board Secretary, and Mark 
Fitzgerald, District Solicitor. 
 

I. Call to the Order – 7:10 pm - Susan Baxter, President, presiding 

 

II. Pledge of Allegiance 

 

III. Recording of Attendance – David Bonenberger, Secretary                                                                    

8-present, 1-absent (Sivak) 

 

IV. Motion to Approve Agenda – Director Eichfeld, seconded by Director Dettmar moved 

to approve the Agenda.  Vote: 8-yes, 0-no, 1-absent (Sivak) 

 

V. Announcement of Executive Session –  September 24, 2019 – Personnel  

 

VI. Approval of Minutes – Director Eichfeld, seconded by Director Dettmar moved to 

approve the minutes of September 10, 2019.  Vote: 8-yes, 0-no, 1-absent (Sivak) 

 

VII. Recognition – None 
 

VIII. Presentation – None 

 

IX. Superintendent’s Report – Dr. Craig Butler, Superintendent                                                              

Dr. Butler congratulated all three schools for their well attended Open Houses. 

 

X. Courtesy of the Floor to Visitors – Agenda Items Only  - None 

 

XI. Presentation of Bills – David Bonenberger 

A. General Expenditures –  $461,661.93 

B. Cafeteria Expenditures –  $22,843.39 

C. Health Benefits – $360,938.46 

D. Capital Projects – $624,489.75 
    

1. Approve the above presentation of bills. 
 

Director Miller, seconded by Director Dettmar moved to approve the Presentation of the 

Bills.  Vote: 8-yes, 0-no, 1-absent (Sivak)  
 

XII. Treasurer’s Report – Cedric Dettmar/David Bonenberger 

A. Cash Investment and Bond Activity   
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B. Condensed Board Summary Report    

C. Capital Project Finance Report  

D. Budget Transfers – None 

E. Middle School Activity Report – August 31, 2019 

F. High School Activity Report – August 31, 2019 
    

1. Approve the above Treasurer’s Report. 
 

Director Dettmar, Seconded by Director Miller moved to approve the Treasurer’s 

Report.  Vote: 8-yes, 0-no, 1-absent (Sivak)  
 

 

A. Education 
 

1. Approve the second and final reading for the following policies: 
 

003 – Functions  

004.1 – Student Representation 

004.2 – Ethics Act and Conflict of Interest 
 

Changes to Policy 004.1 – The student representative will serve for one year not two 

and the evaluation will be removed.  
 

Director Miller, seconded by Director Karabin moved to approve Education Item #1. 

Vote: 8-yes, 0-no, 1-absent (Sivak) 

 

2. Approve Friday, May 1, 2020 as a half day for high school ONLY on 

the 2019-20 school calendar. 
 

Director Miller, seconded by Director Eichfeld moved to approve Education Item #2. 

Vote: 8-yes, 0-no, 1-absent (Sivak) 

 

B. Personnel 
 

1. Approve the support staff resignations: 
 

George Hahalis, bus driver effective September 16, 2019 

Kate Kucher, special education secretary, effective September 16, 2019 

 

2.   Approve John McCabe as Supervisor of Campus Operations 

beginning September 30, 2019 or when all employment paperwork 

is received.  His salary will be $101,000 (will be prorated for the 

2019-20 school year) and is entitled to all benefits per the current 

Act 93 benefits and compensation plan.  Mr. McCabe is replacing 

Wally Zimpfer, who is retiring. 
 

Director Miller, seconded by Director Eichfeld moved to approve Personnel Item #2.  

Vote: 8-yes, 0-no, 1-absent (Sivak) 
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3.   Approve Vafa Azadi as District Data/PIMS Coordinator beginning 

when all employment paperwork is received.  His salary will be 

$65,000 (will be prorated for the 2019-20 school year) and is 

entitled to all benefits per the current Act 93 benefits and 

compensation plan.  Mr. Azadi is replacing Sharon Shipe, who 

resigned. 
 

Director Dettmar, seconded by Director Eichfeld moved to approve Personnel Item #3.  

Vote: 8-yes, 0-no, 1-absent (Sivak) 

 

4.    Approve the following 2019-20 substitute teachers: 
 

Rosemarie Wingertzahn – Emergency School Nurse 

   

5.  Approve the attached conference/travel requests  
 

Director Miller, seconded by Director Eichfeld moved to approve Personnel Items #1,3,4.  

Vote: 8-yes, 0-no, 1-absent (Sivak) 

 

C. Facilities 
 

A. Facility Committee Report from September 18, 2019. 
  

1. Approve the attached list of obsolete items. 
 

Director Dettmar, seconded by Director Karabin moved to approve Facilities Item #1     

Vote: 8-yes, 0-no, 1-absent (Sivak) 
   

 

D. Finance 
 

 

1. Approve the attached contract with Herff Jones for the 2019-2020 

High School Yearbook pending final review and approval from the 

solicitor. 
 

Director Miller, seconded by Director Dettmar moved to approve Finance Item #1        

Vote: 8-yes, 0-no, 1-absent (Sivak) 

 

 Director Andres left the meeting. 7:25 pm 

 

E. Community Outreach - SV Partnership – Michael Karabin and Mark Sivak  

 

F. Bethlehem Area Vo-Tech School – Cedric Dettmar and Bryan Eichfeld 

 

G. Colonial Intermediate Unit – Sandra Miller 
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 H. PSBA – Mark Sivak and Sandra Miller 

 

 I. Hellertown/Lower Saucon Chamber of Commerce – Tracy Magnotta 

 

J. Saucon Valley Foundation for Educational Innovation – Tracy Magnotta 

October 11, 2019 is the deadline for the small grant applications. 

 

K. Northampton Community College – Susan Baxter 

   

 L. New Business 

 

 M. Old Business  
 

XIII. Citizen’s Inquiries and Comments – None 

 

XIV. Announcements 
 

Future Meetings ~  
 

  October 8, 2019 – 7 pm –Business Meeting – Audion 

October 22, 2019 – 7 pm –Business Meeting – Audion 

 

XV. Motion to Adjourn Meeting 
 

 

 

Director Dettmar, seconded by Director Eichfeld moved to adjourn the meeting. 

Vote: 8-yes, 0-no, 1-absent (Sivak)                                                      7:30pm 

 

 

 

 

 

ATTEST: ____________________________     ___________________________ 

                       Secretary     President 

 

 

































SAUCON VALLEY SCHOOL DISTRICT

BUSINESS OFFICE

BUDGETARY TRANSFER FORM
2019-2020

Date: 10/08/2019

ACCOUNT # IN OUT ACCOUNT TITLE REASON FOR TRANSFER NO.

1 TO 10-1110-650 280.00 Soft & Lic Reg Instr District Balance Account

FROM 10-1110-640 280.00 Books/Periodicals - District Transfer of Funds

2 TO 10-1110-650 1679.04 Soft & Lic Reg Instr District Balance Account

FROM 10-1110-640 1679.04 Books/Periodicals - District Transfer of Funds

3 TO 10-2360-635 126.00 Superintendent Meals/Refreshments Balance Account

FROM 10-2360-610 126.00 Supplies - Superintendent Office Transfer of Funds

4 TO 10-2360-635 17.74 Superintendent Meals/Refreshments Balance Account

FROM 10-2360-610 17.74 Supplies - Superintendent Office Transfer of Funds

5 TO 10-2360-635 175.36 Superintendent Meals/Refreshments Balance Account

FROM 10-2360-610 175.36 Supplies - Superintendent Office Transfer of Funds

6 TO 10-2360-635 17.97 Superintendent Meals/Refreshments Balance Account

FROM 10-2360-610 17.97 Supplies - Superintendent Office Transfer of Funds

7 TO 10-2360-635 130.50 Superintendent Meals/Refreshments Balance Account

FROM 10-2360-610 130.50 Supplies - Superintendent Office Transfer of Funds

8 TO 10-2360-635 2000.00 Superintendent Meals/Refreshments Balance Account

FROM 10-2360-610 2000.00 Supplies - Superintendent Office Transfer of Funds

TRANSFER

AMOUNT
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SAUCON VALLEY SCHOOL DISTRICT

BUSINESS OFFICE

BUDGETARY TRANSFER FORM
2019-2020

Date: 10/08/2019

ACCOUNT # IN OUT ACCOUNT TITLE REASON FOR TRANSFER NO.

TRANSFER

AMOUNT

9 TO 10-1241-810-000-20 99.00 Sp Ed Dues and Fees 5-8 Balance Account

FROM 10-1241-650-000-20 99.00 Learn Sup Software License 5-8 Transfer of Funds

10 TO 10-1110-640-000-20 619.17 Books and Periodicals Reg 5-8 Balance Account

FROM 10-2120-610-000-20 619.17 Supplies Guidance 5-8 Transfer of Funds

11 TO 10-2440-610-000-30 35.00 Supplies - Nurse 9-12 Balance Account

FROM 10-2440-430-000-30 35.00 Contracted Maintenance Transfer of Funds

12 TO 10-3200-610-000-30 2084.00 Supplies - Activities 9-12 Balance Account

FROM 10-2271-360-000-30 2084.00 Conf Empl Training 9-12 Transfer of Funds

13 TO 10-1110-430-000-30 500.00 Repair/Maint of Equipment 9-12 Balance Account

FROM 10-3200-519-000-30 500.00 Field Trips Activities 9-12 Transfer of Funds

14 TO 10-1110-430-000-30 850.00 Repair/Maint of Equipment 9-12 Balance Account

FROM 10-3200-810-000-30 850.00 Dues & Fees Activities 9-12 Transfer of Funds

15 TO 10-1110-330-000-30 600.00 Other Prof Service HS ED Balance Account

FROM 10-1110-519-000-30 600.00 Student Trans SVCS 9-12 Transfer of Funds

16 TO 10-1110-330-000-30 850.00 Other Prof Service HS ED Balance Account

FROM 10-1110-610-000-30 850.00 Supplies Regular 9-12 Transfer of Funds
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SAUCON VALLEY SCHOOL DISTRICT

BUSINESS OFFICE

BUDGETARY TRANSFER FORM
2019-2020

Date: 10/08/2019

ACCOUNT # IN OUT ACCOUNT TITLE REASON FOR TRANSFER NO.

TRANSFER

AMOUNT

17 TO 10-1110-610-000-30-000-130 33.00 Supplies - Business ED 9-12 Balance Account

FROM 10-1110-640-000-30-000-130 33.00 Books/Period Business ED 9-12 Transfer of Funds

18 TO 10-3200-810-000-30 275.00 Dues & Fees Activities 9-12 Balance Account

FROM 10-2271-360-000-30 275.00 Conf Empl Training 9-12 Transfer of Funds

19 TO 10-1110-640-000-10 260.28 Books and Periodicals Regular K-4 Balance Account

FROM 10-1110-610-000-10 260.28 Supplies Regular K-4 Transfer of Funds

20 TO 10-1241-640-000-10 13.54 Books and Periodicals Academic Support K-4 Balance Account

FROM 10-1241-610-000-10 13.54 Supplies Academic Support K-4 Transfer of Funds

21 TO 10-2250-640-000-10 700.00 Books and Periodicals Library K-4 Balance Account

FROM 10-2250-610-000-10 700.00 Supplies Library K-4 Transfer of Funds

22 TO 10-2271-580-000-10 1520.45 Travel - Conf/Sem Staff Dev Balance Account

FROM 10-2271-360-000-10 1520.45 Conf Empl Training K-4 Transfer of Funds

23 TO 10-1110-650-000-10 1017.22 Regular Instructional Software License K-4 Balance Account

FROM 10-2271-360-000-10 1017.22 Conf Empl Training K-4 Transfer of Funds

24 TO 10-1110-130-000-10 520.00 Other Professional Salaries K-4 Balance Account

FROM 10-2271-360-000-10 520.00 Conf Empl Training K-4 Transfer of Funds

Total Transfer: 14,403.27$       
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Academic	and	Personnel	Committee	
	
This	week’s	meeting	was	held	on	October	2,	2019	at	7pm	in	the	District	Office	
conference	room.		
	

1. AP Calculus AB and BC Textbook - Mrs. Lisa Allen presented the textbook: 
Calculus Graphical, Numerical, Algebraic AP Edition, sixth edition 2020. This 
resource would be used with both AP Calculus AB and BC beginning this fall. 
Thirty copies of the hard cover book that each have a six-year digital license 
ebook are requested. The Committee unanimously approved the purchase of 
the one-year subscription to move forward to the October 8th School Board 
meeting. Motion made by Dr. Pakzad, second by Mr. Dettmar. 

2. Student Internet Access – Dr. Butler brought back to the committee a two-year 
agreement with Kajeet that would provide the district with 30 SmartSpots for 
internet access to students who have no access or compromised access to the 
internet. Mr. Mike Hanssen was present to provide further information. The 
committee made motion to forward the contract to the Board. Motion by Dr. 
Pakzad and second by Mr. Dettmar. “Yes”: Magnotta, Pakzad, Dettmar “No”: 
Baxter. The motion passed.  
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FIELD PLACEMENT 
MEMORANDUM OF UNDERSTANDING 

 
 
THIS AGREEMENT entered into by and between Drexel University, hereinafter referenced as the 
UNIVERSITY and Saucon Valley School District hereinafter referenced as the DISTRICT. 
 

WITNESSETH 
 

WHEREAS, the governing board of a school district may enter into agreements with a college or 
university approved by the Pennsylvania Department of Education to provide student teaching experience 
and to provide supervised field experience as may be called for in the requirements of the various 
authorized credentials for public school service; and 
 

WHEREAS, any such agreement may provide for the payment in money or in services for the 
services rendered by the school district of an amount not to exceed the actual cost to the school district of 
the services rendered; and 
 

WHEREAS, it has been determined between the parties hereto that the payments to be made to 
the school district under this agreement do not exceed the actual cost to the school district of the services 
rendered;  
 

NOW, THEREFORE, it is mutually agreed between the parties hereto as follows: 
 

I. 
 

The District shall provide teaching experience through observations and student teaching in 
schools and classes of the District for teacher candidates of the University who possess a valid certificate 
of clearance and are assigned by the University to student teaching in schools or classes of the District. 
Such student teaching shall be provided in such schools or classes of the District, and under the direct 
supervision and instruction of such employees of the District, as the District and the University through 
their duly authorized representatives may agree upon. 
 

The District may, for good cause, refuse to accept for observations and student teaching any 
teacher candidate of the University assigned to a placement in the District, and upon request of the 
District, made for good cause, the University shall terminate the assignment of any teacher candidate of 
the University to observation or student teaching in the District. 
 

“Student teaching” as used herein and elsewhere in this agreement means active participation in 
the duties and functions of classroom teaching under the direct supervision and instruction of employees 
of the District holding valid credentials issued by the Commission on Teacher Credentialing, other than 
emergency or intern credentials, authorizing them to serve as classroom teachers in the schools or classes 
in which the student teaching is provided. 
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II. 

 
An assignment of a teacher candidate of the University to student teaching in schools or classes of 

the District shall be, at the discretion of the University as described below. The start and end dates can be 
adjusted in order to align with the District’s academic year calendar. 

 
STUDENT TEACHING PLACEMENT DURATION 
 

“Full-time student teaching” is an assignment for the regular school day, 5 days per week, for the 
full 13-week University quarter term, including all adjunct duties normally performed by a teacher. This 
is a total of 60 instructional/professional development days. 

 
“Residency student teaching” is an assignment for the regular school day, 5 days per week, for a 

full 24 weeks, coinciding with University quarter terms, including all adjunct duties normally performed 
by a teacher.  
 

The University will award the District for performance by the District of all services required at a 
rate mutually agreed upon by the District and the University per University quarter term for each full-time 
student. 

 
If the student is a part of the Philadelphia Teacher’s Residency (PTR) program, his or her 

assignment would be for the regular school day, 5 days per week, for 3 University quarter terms, and the 
payment to the District would be a rate mutually agreed upon by the District and the University for each 
full-time student. 
 

If the student is a part of the Dragons Teach Middle Years (DTMY) program, his or her pre-
student teaching residency/student teaching residency assignment would be for 20-40 hours per week, for 
3 total University quarter terms. The first term includes the student’s pre-student teaching residency. The 
subsequent two terms include the student’s student teaching residency. The payment to the District would 
be a rate mutually agreed upon by the District and the University per University quarter term for each 
placement. 
 
PRE-STUDENT TEACHING/PRINCIPAL INTERNSHIP PLACEMENT DURATION 

 
Prior to conducting student teaching, the University may request a pre-student teaching/principal 

internship placement for the teacher candidate. For graduate students and online undergraduate students, 
this would be a part-time assignment for 30-60 hours total taking place within one 13-week University 
quarter term. For on-campus undergraduate students, this would be a part-time assignment for 20-30 
hours per week taking place over two University quarter terms. 

 
For this, the University will award the District for services rendered by the District at a rate 

mutually agreed upon by the District and the University per University quarter term for each pre-student 
teaching placement. 
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If the student is a part of the Dragons Teach program, their pre-student teaching takes place over 

the course of three University quarter terms and includes observation, student focus groups, and 6-9 
lessons, for a total of 30 hours. In the first term, the student observes the classroom experience and 
arranges a student focus group. In the subsequent two terms, the student plans and delivers lessons in the 
classroom for which the District is compensated. 

 
For this, the University will award the District at a rate mutually agreed upon by the District and 

the University per University quarter term for each Dragons Teach pre-student teaching placement. 
 

III. 
 
TEACHER CANDIDATE QUALIFICATIONS 
 

Each Drexel University teaching candidate must currently possess a clear federal background 
check which was conducted by local law enforcement authorities. In addition, the student must also 
currently possess a Pennsylvania State Criminal Background check and a Pennsylvania Child Abuse 
History clearance. 
 
MENTOR TEACHER QUALIFICATIONS 
 

Mentor teachers are certified in the same area as the teacher candidate. The mentor teacher must 
have taught with that certification for at least three years and has taught in his/her district for at least one 
year. 
 
MENTOR TEACHER RESPONSIBILITIES 
 
Pre-Student Teaching/Practicum 

1. Agree to allow the university student to actively observe classroom instruction and teach 4-8 
lessons during the placement. 

2. Agree to sign the student’s observation log indicating that the student has indeed observed the 
class for the required hours. 

 
Student Teaching 

1. The mentor teacher is asked to complete the attached Mentor Teacher Application  
(prior to hosting the student). 

2. Review the full-time student teaching or residency student teaching handbook. 
3. Complete two formal evaluations and send the signed evaluations to the School of Education at 

Drexel University (see handbook for suggested timeline). 
4. Communicate with the Site Director throughout the duration of the placement. 
5. Communicate with seminar instructor throughout the duration of the placement. 

 
SITE DIRECTOR QUALIFICATIONS 
  

Site directors must be previously certified teachers with at least three years of teaching experience 
preferably in an area closely related to the certification area sought by the teacher candidate. In addition,  
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the site director should have expertise and experience in staff development, mentoring, and supervising 
other teachers. 
 
SITE DIRECTOR RESPONSIBILITIES 
 

1. Clearly communicate program goals and objectives to mentor teachers, building administrators, 
and district administrators. 

2. Clearly communicate goals, objectives, and policies to teacher candidates. 
3. Clearly communicate timelines for required observations, presentations, and the like to teacher 

candidates and mentor teachers. 
4. Effectively coordinate additional learning opportunities for teacher candidates. 
5. Observe and supervise teacher candidates during the first semester of their experience.  
6. Observe and supervise interns during the student teaching semester, providing student teaching 

assessment and documentation (PDE 430). 
7. Conduct conferences with teacher candidates and mentor teachers on a regular basis.  
8. Work effectively one-on-one to answer questions about individual teacher candidates and Drexel 

goals and objectives. 
 
PRINCIPAL/BUILDING LEADER QUALIFICATIONS 
 

Principals/Building Leaders must meet the qualifications set by the District to serve in this role. 
 
PRINCIPAL/BUILDING LEADER RESPONSIBILITIES 
 

1. Assist in the selection of mentor teachers.  
2. Assist the site director by helping to clarify expectations for the school partner site with mentor 

teachers, staff, parents, and teacher candidates. 
3. Interpret school culture and expectations for the site director and teacher candidate. 
4. Observe teacher candidate as requested and provide feedback.  
5. Teach candidates in areas of the principal’s expertise.  
6. Serve as a liaison with central office staff.  
7. Assist in presentations about the school partner site program as requested to a variety of 

audiences.  
8. Conduct screening interview with teacher candidate. 

 
IV. 

 
COLLABORATION 
 
Teacher candidates will be participating in an online seminar course, either EDUC 409/410: Student 
Teaching for Undergraduate Students OR EDUC 540: Field Experience for Graduate Students, which 
provides continuous study and discussion. Three evaluators observe the student during this placement: 

1. The mentor teacher works with the teacher candidate in the classroom and conducts a formative 
and final evaluation with the PDE 430 form; as required by the Pennsylvania Department of 
Education. 
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2. The site director (as identified by Drexel University) will complete between 2 and 4 formal 

observations depending on the type of assignment. The site director will complete the Drexel 
University student teaching evaluation form for each lesson observed. The site director will 
submit a formative and summative evaluation (PDE 430). 

3. The Drexel University seminar instructor (Drexel employee) will view two video recordings of 
the teacher candidate’s teaching and provide the teacher candidate with constructive feedback. 
Please note that student teachers will adhere to all district policies with regard to video recording. 

 
V. 
 

The term of this agreement shall commence on September 1, 2019, and shall continue unless 
written notice is given by the DISTRICT to the contrary. 
 

VII. 
 
Notwithstanding anything herein contained to the contrary, this agreement may be terminated and 

the provisions of this agreement may be altered, changed, or amended, by mutual consent of the parties 
hereto. 
 

If you have any questions regarding any area of this letter, I would be happy to discuss how the 
School of Education can accommodate Saucon Valley School District’s policies and procedures. I can be 
reached via phone: (215) 895-1865 or via email: spr37@drexel.edu.  

 
 
If you find this contract agreeable, the following signatures hereby indicate the approval of this 

contract: 
 
Drexel University School of Education 
 

                                
  Sarah P. Ulrich, Ed.D.                                                                               
  Associate Dean of Teacher Education & Undergraduate Affairs 
  School of Education 
  Drexel University 
 
 
Saucon Valley School District 
 
By: ___________________________ (signature)                 __________________ 
         Date 
_________________________________________    
Printed Name & Title 
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