
Saucon Valley School District 
Regular Meeting of the Board of Education 

June 27, 2023 – 7 pm  
High School Audion  

            

Welcome to the meeting of the Saucon Valley School Board.  Our objective is to serve the students, 
parents, and residents of our community.  You are an important part of this meeting and we look 
forward to your questions and comments. 

We are all here for the same reason.  All opinions are welcomed and equally valuable.  Our only 
request is that we address each other with civility and respect.  Our courtesy toward each other is the 
best way to show our students how much we respect them as well. 

Notice to Public - This is to notify all in attendance at the Saucon Valley School Board meeting that 
the district is video and audio-taping the meeting and the meeting will be posted for public viewing 
according to district policy. 

Agenda 

    6:15 pm – Support Contract, Safety Report, and Personnel 

I. Call to the Order – Susan Baxter, President, presiding

II. Pledge of Allegiance

III. Recording of Attendance – Judith Riegel, Secretary

IV. Motion to Approve Agenda

V. Announcement of Executive Session – Support Contract, Safety Report, and Personnel

VI. Approval of Minutes – June 13, 2023

VII. Recognition – None

VIII. Presentation – None

IX. Superintendent’s Report – Jaime Vlasaty, Superintendent

X. Courtesy of the Floor to Visitors – Agenda Items Only – Visitors should state their
name and address.

XI. Presentation of Bills – David Bonenberger
A. General Expenditures – $547,239.12
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B. Cafeteria Expenditures – $4,987.06 
C. Health Benefits – $ 402,460.68 
D. Capital Projects – None 

 

   Recommendations for Approval 
 

Presentation of Bills 
1. Approve the above presentation of bills. 
 

Recommendation:  To approve all motions and recommendations as listed above in Presentation of Bills. 
 

XII. Treasurer’s Report – Cedric Dettmar/David Bonenberger 
A. Cash Investment and Bond Activity  
B. Condensed Board Summary Report  
C. Capital Project Finance Report 
D. Budget Transfers - None 
E. Middle School Activity Report - None 
F. High School Activity Report – April 30, 2023 

 

   Recommendations for Approval 
 

Treasurer’s Report 
1. Approve the above Treasurer’s Report 
 

Recommendation:  To approve all motions and recommendations as listed above in Treasurer’s Report 
 

XIII. AGENDA ITEMS 
 

A. Education 
 

Items/Projects for Discussion  
A.    None 

    
Recommendations for Approval 
  
 Second and Final Reading of 121AR 
1. Approve the second and final reading of Policy: 
  121AR – Field Trips 
 

Surplus/Obsolete 
2.  Approve the attached list of Surplus/Obsolete items. 
 

Recommendation:  To approve all motions and recommendations as listed above in Education. 
 
B. Personnel 

 

Items/Projects for Discussion  
   A.       None 
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Recommendations for Approval 
 

Professional Resignation 
1.  Approve the resignation of Walter Pawlowski, high school principal, 

effective July 7, 2023. 
 
High School Principal Appointment 
2.  Approve Theresa Casimire as the high school principal effective 

July 1, 2023, with a salary of $115,000. 
 
Director of Student and Community Relations 
3. Approve Robert Frey as Director of Student and Community 

Relations, Effective July 1, 2023, with a salary of $95,000. 
 
Curriculum Innovation and Advancement 
4.  Approve a stipend for Pamela Dobson of $10,000 for Curriculum 

Innovation and Advancement for the 2023 – 2024 school year. 
 
Professional Staff Retirement 
5.  Approve the retirement of Matthew Evancho, high school teacher 

effective June 30, 2023. 
 
Support Staff Retirement 
6.  Approve the retirement of David Rasich, food service, effective 

June 30, 2023. 
 

Recommendation:  To approve all motions and recommendations as listed above in Personnel. 
 

 C. Facilities 
 

Items/Projects for Discussion      

A.  None 
 

Recommendations for Approval 
 

No Recommendations  
 

Recommendation: No recommendations in Facilities.  
 
D. Finance 
 

Items/Projects for Discussion  
   A.    Finance Committee Meeting Summary – 6/21/2023 
 
   Recommendations for Approval    
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SV Educational Support Professionals Contract 
1. Approve a new collective bargaining agreement with the Saucon

Valley Education Support Professionals, effective July 1, 2022
through June 30, 2027.

 2023-2024 Final Budget* 
2. Approve the 2023-2024 final budget, consistent with school code, in

the amount of $51,828,316.00 for the operation of school and
$7,461,129 for capital improvements, for a total of $59,289,445. 
There will be a 0 tax increase. Millage will remain at 54.6589.

 Senior Citizen Property Tax Rebate* 
3. Approve the attached Senior Citizens Property Tax Rebate

Resolution of 2023.

2023-2024 Homestead and Farmstead Exclusion Resolution* 
4. Approve the attached 2023-2024 Homestead and Farmstead

Exclusion Resolution based on the school district real estate tax
rate of 54.6589 with an exclusion for each approved homestead and
farmstead in the amount of $255.48

Commitment Language of Fund Balance* 
5. Approve the following categories regarding the Commitment of Fund

Balance for the fiscal year ending June 30, 2023, as required per
GASB54. The categories are GASB 45 Post-Retirement Costs;
Reserve for Health Benefits; Capital Improvements/Replacement;
and Post-Retirement Benefits other than healthcare.

 2023-2024 District Maintenance Contracts* 
6. Approve the attached 2023-2024 District Contracts with:

Otis, Degler Whiting, Ehrlich, Mountain Environmental, Integritec, 
Tomlinson Bomberger, Johnson Control, Trane, Emergency Systems 
Inc, Spangler Boyer, Chrin Hauling, Tyler Technologies, Tu Way, Stem 
Lawncare, BJ Terroni, Burkholder’s HVAC, ET&T, ProShred, Kiriposki, 
Inc, Tristate, Dude Solutions, Cintas, Safety-Kleen, ProAC Corp. 

Northampton Community College Alternate Method of Billing* 
7. Approve the alternate method of billing for the Northampton

Community College for the fiscal year July 1, 2023 to June 30, 2024.

Professional Software for Nurses 
8. Approve the attached agreement with Professional Software for

Nurses, Inc.
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Melmark Contract 
9. Approve the attached contract with Melmark for Student #12794 at

a cost of $714/day for education services and $946/day for
residential services for the school year 2023-2024 including ESY
2023.

EverDriven Technologies, LLC Pricing Amendment 
10. Approve the attached pricing amendment from EverDriven

Technologies for the 2023-2024 school year.

Sports Medicine Services Provider 
11. Motion to accept the offer of St. Luke’s Health Network to act

as the District’s Sports Medicine Services Provider for a time
period beginning July 1, 2023, through June 30, 2033.
Acceptance of this offer is contingent upon the District and St.
Luke’s Health Network entering into a mutually agreed upon
contract that shall be subsequently approved by the Board of
School Directors at a later meeting.

Recommendation: To approve all motions and recommendations as listed above in Finance 

E. Community Updates

• Hellertown/Lower Saucon Chamber of Commerce – John Conte

• Saucon Valley Foundation for Educational Innovation – Tracy Magnotta

F. Northampton Community College – Susan Baxter
(Meetings are on the first Thursday of every month)

G. Bethlehem Area Vo-Tech School – Cedric Dettmar and Bryan Eichfeld
(Meetings are on the first Tuesday of every month)

H. Colonial Intermediate Unit – Dr. Shamim Pakzad
(Meetings are on the fourth Wednesday of every month)

I. New Business –

J. Old Business –

K. Citizens’ Inquiries and Comments – Visitors should state their name and address.

L. Announcements

Future Meetings ~ July 11, 2023
 July 25, 2023 
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M. Motion to Adjourn Meeting

The Saucon Valley School District does not discriminate on the
basis of race, color, national origin, age, sex, or handicap. 
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The Business Meeting of the Board of Directors of the Saucon Valley School District was held 
on Tuesday, June 13, 2023, in the High School Audion. Present were Directors Susan Baxter, 
John Conte, Cedric Dettmar, Laurel Erickson-Parsons, Michael Karabin, Tracy Magnotta - 
online, and Shawn Welch. Bryan Eichfeld and Dr. Shamim Pakzad were absent. Also present 
were Judith Riegel, Board Secretary, Mark Fitzgerald, District Solicitor, and Jaime Vlasaty, 
Superintendent. 

I. Call to the Order – 7:05 pm Susan Baxter, President, presiding

II. Pledge of Allegiance

III. Recording of Attendance – Judith Riegel, Secretary
7-present, 2-absent (Eichfeld & Pakzad)

IV. Motion to Approve Agenda – Director Welch, seconded by Director Conte moved to
approve the agenda. Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad)

V. Announcement of Executive Session – May 23, 2023 – Support Contract
 June 13, 2023 - Support Contract and Supplemental Contracts  

VI. Approval of Minutes – Director Dettmar, seconded by Director Erickson-Parsons
moved to approve the minutes of May 23, 2023. Vote: 7-yes, 0-no, 2-absent (Eichfeld &
Pakzad)

VII. Recognition – None

VIII. Presentation – None

IX. Superintendent’s Report – Jaime Vlasaty, Superintendent - None

X. Courtesy of the Floor to Visitors – Agenda Items Only – None

XI. Presentation of Bills – David Bonenberger
A. General Expenditures – $414,883.48
B. Cafeteria Expenditures – $23,681.21
C. Health Benefits – None
D. Capital Projects – None

1. Approve the above presentation of bills.

Director Dettmar, seconded by Director Welch moved to approve the Presentation of 
the Bills. Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad) 
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XII. Treasurer’s Report – Cedric Dettmar/David Bonenberger 

A. Cash Investment and Bond Activity - None 
B. Condensed Board Summary Report - None 
C. Capital Project Finance Report - None 
D. Budget Transfers - $1,050.00 
E. Middle School Activity Report - None 
F. High School Activity Report – December 2022, January, February & March 2023     

1. Approve the above Treasurer’s Report. 
 

Director Dettmar, seconded by Director Conte moved to approve the Treasurer’s 
Report. Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad) 
 

XIII. AGENDA ITEMS 
 

A. Education 
 

1. Approve the Second and Final reading of the following policies: 
 

    Policy 200 Enrollment of Students 
Policy 200 AR-3 Enrollment Classifications 
Policy 203 Immunizations and Communicable Disease 
Policy 204 Attendance 
Policy 204-AR-0 Compulsory Attendance/Unexcused Absences 
Policy 217 Graduation 
Policy 217-AR-5 Pathways to Graduation 
Policy 221 Dress and Grooming 
Policy 304.2 Supplemental Position Employment  
Policy 304.2 AR Supplemental Position Employment    

Director Erickson-Parsons, seconded by Director Dettmar moved to approve Education 
Item #1. Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad) 

 
2.  Approve the first reading of the following policies: 
 

Policy 251 - Students Experiencing Homelessness, Foster Care, 
and Other Educational Instability 
Policy 251-AR-0 Homeless Students 
Policy 810 – Transportation 

 

Director Erickson-Parsons, seconded by Director Welch moved to approve Education 
Item #2. Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad) 

 
3. Approve the quote from IXL Learning in the amount of $8,249.00 

for a pilot intervention program. Pending review and approval of the 
contract by the District Solicitor. 

 

Director Dettmar, seconded by Director Conter moved to approve Education Item #3. 
Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad) 
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4. Approve the following 21st Century grants sponsored by the Saucon
Valley Foundation for Educational Innovation:

High School Maker Space - $2,200.00 to purchase a Dremel 
DigiLab 3D Printer 

High School Robotics Club - $6,620.60 to reimburse the District for 
expenses already incurred for the 2022-23 school year. 

Director Dettmar, seconded by Director Welch moved to approve Education Item #4. 
Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad) 

B. Personnel

1. Approve the retirements of:
Thomas Reading, head custodian, last day will be July 17, 2023.
Robert Weikert, custodian, effective September 1, 2023.

2. Approve the resignation of Courtney Townsend, high school
secretary, her last day was June 2, 2023.

Director Dettmar, seconded by Director Welch moved to approve Personnel Items #1 & 
2. Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad)

3. Approve the Cooperative School Nurse Practicum Affiliation
Agreement with the Eastern School of Nursing for 2023-2024.

4. Approve Brenda Anthony, Asst. Coach - Softball   $2,985

5. Approve Kaela Bitting as Instrumental Music Teacher at Masters,
Step 4 $66,275 effective upon receipt of employment paperwork.

6. Approve Kaela Bitting as the 2023 – 2024 Marching Band Director
with a stipend of $7,500.

7. Approve Margaret McGeehan as a Full-Time High School, AA4
Administrative Assistant, High School effective July 10, 2023, with
an hourly rate of $19.46 and benefits per the current Compensation
and Benefits Plan.

Director Dettmar, seconded by Director Erickson-Parsons moved to approve Personnel 
Items #3 – 7. Vote: 7-yes, 0-no, 2-absent (Eichfeld & Pakzad) 

C. Facilities

No Recommendations for Approval 
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D. Finance

2022-2023 Budget Timeline for the 2023-2024 School Year

June 20, 2023 (10 days prior to final budget adoption deadline) – District Deadline to offer public notice of its
intent to adopt the 2023-2024 final budget.

No Recommendations for Approval 

E. Community Updates

• Hellertown/Lower Saucon Chamber of Commerce – John Conte

• Saucon Valley Foundation for Educational Innovation – Tracy Magnotta

F. Northampton Community College – Susan Baxter

G. Bethlehem Area Vo-Tech School – Cedric Dettmar and Bryan Eichfeld

H. Colonial Intermediate Unit – Dr. Shamim Pakzad

I. New Business – Director Dettmar discussed the two choices for the BAVTS
expansion project.

J. Old Business – None

K. Citizens’ Inquiries and Comments – None

L. Announcements

Future Meetings ~ June 27, 2023
 July 11, 2023 

M. Motion to Adjourn Meeting

Director Welch, seconded by Director Conte moved to adjourn the meeting.

Vote: 7-yes, 0-no, 2-absent (Eichfeld, Pakzad)              7:43 PM 

    ATTEST ____________________________     ___________________________  

 Secretary          President 



Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000063410 06/09/2023 VERIZON WIRELESS TELEPHONE COMMUNICATION - ATHLETICS 2,145.91

0000063411 06/13/2023 HUGH O'BRIAN YOUTH 
LEADERSHIP

DUES & FEES - GUIDANCE 9-12 250.00

0000063412 06/15/2023 AFLAC DED: AFLA - Full Payroll Pay Date: 
6/15/2023

DED: AFLA - Full Payroll Pay Date: 
6/1/2023

66.54

0000063413 06/15/2023 KEYSTONE COLLECTIONS 
GROUP

DED: GARN - Full Payroll Pay Date: 
6/15/2023

119.95

0000063414 06/15/2023 PA TURNPIKE TOLL BY PLATE TRAVEL - TRANSPORTATION 22.20

0000063415 06/15/2023 PONDELEK'S SUPPLIES - PRINCIPAL 9-12 382.95

0000063416 06/15/2023 Robert Schlegel Purpose: EE NET Payroll Pay Date: 
6/14/2023

15.52

0000063417 06/15/2023 UGI SOUTH NATURAL GAS - PLANT OPERATIONS 5,429.63

0000063418 06/15/2023 UGI SOUTH NATURAL GAS - PLANT OPERATIONS 1,453.47

0000063419 06/15/2023 UGI SOUTH NATURAL GAS - PLANT OPERATIONS 1,289.88

0000063420 06/21/2023 RIEGEL  JUDI TRAVEL-CONF/SEMIN BUS OFFICE 19.00

0000063421 06/21/2023 SAUCON VALLEY MIDDLE 
SCHOOL

SUPPLIES - SUPERINTENDENT OFF 50.88

0000063422 06/22/2023 APPLE  INC. TECHNOLOGY REPAIRS 467.95

0000063423 06/22/2023 CONSTELLATION ENERGY GAS 
SERVICES  LLC

NATURAL GAS - PLANT OPERATIONS 3,037.41

0000063424 06/22/2023 LEXIA VOYAGER SOPRIS, INC. Teachers supplies/books ADD SHIP FUNDS TO 23-806 360.80

0000063425 06/22/2023 PPL ELECTRIC UTILITIES ELECTRIC - PLANT OPERATIONS 9,647.22

0000063426 06/22/2023 PPL ELECTRIC UTILITIES ELECTRIC - PLANT OPERATIONS 19,765.21

0000063427 06/22/2023 SERVICE ELECTRIC TELEPHONE 
CO.

TELEPHONE 1,123.38

0000063428 06/22/2023 UNIFIED CARRIER REGISTRATION 
PLAN

DUES & FEES TRANSPORTATION 59.00

0000063429 06/22/2023 UNIFIED CARRIER REGISTRATION 
PLAN

DUES & FEES TRANSPORTATION 41.00

* - Non-Negotiable Disbursement + - Procurement Card Non-Negotiable        # - Payable within Payment         P - Prenote         D - Direct Deposit         C - Credit Card 
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FUND ACCOUNTING PAYMENT SUMMARY
Bank Account: PG - PLGIT GENERAL     Payment Dates: 06/09/2023 - 06/28/2023    

    Payment Numbers: 0000063410 - 0000063493
Payment Categories: Regular Checks

  Sort:  Payment Number



Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000063430 06/28/2023 ABA SUPPORT SERVICES  LLC L SUPPORT OTHER PROF SERVICES 24,888.98

0000063431 06/28/2023 AGORA CYBER CHARTER 
SCHOOL

SPEC ED TUITION CHARTER SCHOOL 3,154.36

0000063432 06/28/2023 AHOLD FINANCIAL SERVICES SUPPLIES - ATHLETICS SUPPLIES - PRINCIPAL K-4 81.80

0000063433 06/28/2023 ALICIA BILLIG-CRATTY I-PAD INSURANCE 299.00

0000063434 06/28/2023 AMAZON CAPITAL SERVICES MAINT SUPPLIES - HS Nurse Equipment 3,502.89

0000063435 06/28/2023 APR SUPPLY CO SUPPLIES - PLANT OPERATIONS 186.56

0000063436 06/28/2023 ARTS ACADEMY ELEMENTARY 
CHARTER SCHOOL

TUITION - NON PUBLIC SPEC ED 3,154.36

0000063437 06/28/2023 BANCROFT SPEC ED NON-PUBLIC TUITION 4,305.00

0000063438 06/28/2023 BUXMONT ACADEMY SPEC ED NON-PUBLIC TUITION 8,136.24

0000063439 06/28/2023 C.J. WAGNER BOWLING 
SUPPLIES

SUPPLIES - PRINCIPAL 9-12 165.00

0000063440 06/28/2023 CAPSTONE ACADEMY TUITION NON PUB - COMP ED 9-12 12,121.25

0000063441 06/28/2023 CAROLYN LOVERDI TUITION REIMB REGULAR 5-8 1,548.00

0000063442 06/28/2023 CENTER STAGE LIGHTING & 
RIGGING  INC.

3/21/23 center stage grad SUPPLIES - PRINCIPAL 9-12 3,750.00

0000063443 06/28/2023 CHRISTMAS CITY STUDIO SUPPLIES - PRINCIPAL K-4 150.00

0000063444 06/28/2023 COLONIAL INTERMEDIATE UNIT 
#20

SPECIAL ED IU CONTRACTED SVCS 122,501.22

0000063445 06/28/2023 COMMONWEALTH CHARTER 
ACADEMY

TUITION - CHARTER SCHOOLS SPEC ED TUITION CHARTER 
SCHOOL

47,145.32

0000063446 06/28/2023 EASTON ARTS ACADEMY 
ELEMENTARY CHARTER SCHOOL

TUITION - CHARTER SCHOOLS 2,784.97

0000063447 06/28/2023 EVERYDAY SPEECH LLC Basic annual 3 year deal 659.98

0000063448 06/28/2023 FOLLETT CONTENT SOLUTIONS 
LLC

3/21/23 Library 411.53

0000063449 06/28/2023 GENERAL HEALTHCARE 
RESOURCES LLC

L SUPPORT OTHER PROF SERVICES SPEC ED - OTHER PROF SERVICE 5,233.54

* - Non-Negotiable Disbursement        + - Procurement Card Non-Negotiable        # - Payable within Payment         P - Prenote         D - Direct Deposit         C - Credit Card 
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Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000063450 06/28/2023 HOGAN LEARNING ACADEMY, LLC SPEC ED NON-PUBLIC TUITION 435.00

0000063451 06/28/2023 INSIGHT PA CYBER CHARTER 
SCHOOL

TUITION - CHARTER SCHOOLS 1,392.49

0000063452 06/28/2023 J & J / MAIN STREET LEASING STUD TRANS CONT ATHLETICS POD 3,927.80

0000063453 06/28/2023 KRYSTINA SMITH SUMMER SCHL - PROF ED SRV 
OTHER ED - MS

150.00

0000063454 06/28/2023 LAKESIDE EDUCATIONAL 
NETWORK

PROF SVCS 612.50

0000063455 06/28/2023 LARA McCARTHY INSTR PRG OUTSIDE - OTR PROF 
SVC - MS - COMP

50.00

0000063456 06/28/2023 LEHIGH LEARNING ACADEMY TUITION - NON PUBLIC SPEC ED 4,350.00

0000063457 06/28/2023 LEHIGH VALLEY DUAL LANGUAGE 
CHARTER SCHOOL

SPEC ED TUITION CHARTER SCHOOL 3,154.37

0000063458 06/28/2023 LINDE GAS & EQUIPMENT INC. SUPPLIES - TRANSPORTATION 103.88

0000063459 06/28/2023 LISA MICHELLE BASARA TRANSP - CONTRACT CARRIERS - 
COMP ED

2,000.00

0000063460 06/28/2023 LOGAN KIRIPOSKI INC. Portable Toilet Rental 1,350.00

0000063461 06/28/2023 LOWE AND MOYER GARAGE INC. SUPPLIES - TRANSPORTATION 2,205.93

0000063462 06/28/2023 LVCIL SPEC ED - OTHR PROF SVC - HS - 
COMP ED

429.00

0000063463 06/28/2023 MELMARK LEARN SUPPT - PROF SVC - MS - 
COMP ED

41,598.00

0000063464 06/28/2023 MICROBAC LABORATORIES  INC. REPAIRS & MAINTENANCE 149.98

0000063465 06/28/2023 MUSIC & ARTS School owned instrument repair Band Supplies 771.34

0000063466 06/28/2023 NATIONAL ASSOCIATION OF 
SCHOOL NURSES

NASN Certification Renewal 490.00

0000063467 06/28/2023 NORTH EAST PARTS GROUP  LLC. SUPPLIES - TRANSPORTATION 692.30

0000063468 06/28/2023 PENNSYLVANIA DISTANCE 
LEARNING CHARTER SCHOOL

SPEC ED TUITION CHARTER SCHOOL TUITION - CHARTER SCHOOLS 7,701.22

* - Non-Negotiable Disbursement + - Procurement Card Non-Negotiable        # - Payable within Payment         P - Prenote         D - Direct Deposit         C - Credit Card 
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0000063469 06/28/2023 PRINTFORCE  LLC. PRINTING & BINDING PRINC 9-12 2,572.70

0000063470 06/28/2023 PROFESSIONAL SOFTWARE FOR 
NURSES, INC.

SNAP Software for Nurses 5,700.00

0000063471 06/28/2023 RACEWAY CHEVROLET SUPPLIES - TRANSPORTATION 18.40

0000063472 06/28/2023 REACH CYBER CHARTER 
SCHOOL

TUITION - CHARTER SCHOOLS SPEC ED TUITION CHARTER 
SCHOOL

14,663.65

0000063473 06/28/2023 RIEGEL  JUDI TRAVEL-CONF/SEMIN BUS OFFICE 59.73

0000063474 06/28/2023 ROBERTO CLEMENTE CHARTER 
SCHOOL

TUITION - CHARTER SCHOOLS 5,569.95

0000063475 06/28/2023 Roberts Oxygen Co.  Inc SUPPLIES - PLANT OPERATIONS 113.47

0000063476 06/28/2023 ROHRER BUS SALES INC. SUPPLIES - TRANSPORTATION 2,080.04

0000063477 06/28/2023 SAINTS LOGISTICS INC. SECURITY SERVICES - DISTRICT 3,368.75

0000063478 06/28/2023 SALISBURY TOWNSHIP SCHOOL 
DIST

PROF ED SERV - OTHER ED AGENCY 1,588.68

0000063479 06/28/2023 Saucon True Value SUPPLIES - PLANT OPERATIONS 694.37

0000063480 06/28/2023 SCHOOL DISTRICT OF 
SPRINGFIELD TOWNSHIP

PROF ED SERV - OTHER ED AGENCY 23,140.00

0000063481 06/28/2023 SEVEN GENERATIONS CHARTER 
SCHOOL

TUITION - CHARTER SCHOOLS SPEC ED TUITION CHARTER 
SCHOOL

21,626.09

0000063482 06/28/2023 SHOP SPECIALTIES Yearly Machine Maintenance REPAIRS/MAINT IND ARTS 9-12 1,608.85

0000063483 06/28/2023 SONOVA USA INC. Roger Touchscreen Mic 952.57

0000063484 06/28/2023 STOTZ & FATZINGER OFF.SUPPLY GENERAL SUPPLIES Office Supplies 111.01

0000063485 06/28/2023 TAMMY HOFMANN Transportation Cont Carriers 15.72

0000063486 06/28/2023 TELEMEDICINE MANAGEMENT  
INC.

HEALTH INSURANCE EXPENSE 
PAYAB

1,310.00

0000063487 06/28/2023 THE LEHIGH VALLEY CHARTER 
H.S. FOR THE ARTS  INC.

TUITION - CHARTER SCHOOLS SPEC ED TUITION CHARTER 
SCHOOL

24,780.46

0000063488 06/28/2023 THE STEPPING STONES GROUP 
LLC

SPEC ED SERV OTHER ED AGENCy 19,636.50

* - Non-Negotiable Disbursement        + - Procurement Card Non-Negotiable        # - Payable within Payment         P - Prenote         D - Direct Deposit         C - Credit Card 
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FUND ACCOUNTING PAYMENT SUMMARY
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0000063489 06/28/2023 UHS OF PENNSYLVANIA  INC. SPEC ED SERV OTHER ED AGENCy 1,680.00

0000063490 06/28/2023 WEISS-SCHANTZ AGENCY INC. INSURANCE ATHLETICS 37,770.00

0000063491 06/28/2023 WILDLANDS CONSERVANCY  INC. FIELD TRIPS ACTIVITIES 5-8 5,043.00

0000063492 06/28/2023 XEROX FINANCIAL SERVICES LEASE PRINCIPAL EXPENDITURES 11,316.04

0000063493 06/28/2023 YOURSASH SUPPLIES - PRINCIPAL 9-12 327.43

10 - GENERAL FUND 547,239.12

Grand Total All Funds 547,239.12

Grand Total Credit Cards 0.00

Grand Total Direct Deposits 0.00

Grand Total Manual Checks 0.00

Grand Total Other Disbursement Non-negotiables 0.00

Grand Total Procurement Card Other Disbursement Non-negotiables 0.00

Grand Total Regular Checks 547,239.12

Grand Total All Payments 547,239.12

* - Non-Negotiable Disbursement        + - Procurement Card Non-Negotiable        # - Payable within Payment         P - Prenote         D - Direct Deposit         C - Credit Card 

06/22/2023 07:29:39 PM SAUCON VALLEY SCHOOL DISTRICT Page 5 of 5

FUND ACCOUNTING PAYMENT SUMMARY
Bank Account: PG - PLGIT GENERAL     Payment Dates: 06/09/2023 - 06/28/2023     

        Payment Numbers: 0000063410 - 0000063493
Payment Categories: Regular Checks

  Sort:  Payment Number



Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000003690 06/28/2023 GOLD STAR FOODS, INC. FOOD 450.64

0000003691 06/28/2023 Patricia Bishop DUES & FEES 160.00

0000003692 06/28/2023 POCONO MOUNTAIN DAIRIES MILK 4,195.37

0000003693 06/28/2023 TAMARA GARY PREPAID LUNCHES 16.85

0000003694 06/28/2023 WEN WU PREPAID LUNCHES 164.20

50 - CAFETERIA 4,987.06

Grand Total All Funds 4,987.06

Grand Total Credit Cards 0.00

Grand Total Direct Deposits 0.00

Grand Total Manual Checks 0.00

Grand Total Other Disbursement Non-negotiables 0.00

Grand Total Procurement Card Other Disbursement Non-negotiables 0.00

Grand Total Regular Checks 4,987.06

Grand Total All Payments 4,987.06

* - Non-Negotiable Disbursement        + - Procurement Card Non-Negotiable        # - Payable within Payment         P - Prenote         D - Direct Deposit         C - Credit Card 

06/22/2023 07:12:22 PM SAUCON VALLEY SCHOOL DISTRICT Page 1 of 1

FUND ACCOUNTING PAYMENT SUMMARY
Bank Account: CP - CAFE - PLGIT     Payment Dates: 06/15/2023 - 06/28/2023     

         
Payment Categories: Regular Checks, Manual Checks, Procurement Cards, Credit Cards 

  Sort:  Payment Number



Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

* 00W3721198 05/25/2023 DELTA DENTAL WEEKLY CLAIMS 3,969.90

* 00W3723042 05/26/2023 CAPITAL BLUE CROSS WEEKLY CLAIMS 58,166.27

* 00W3726922 06/02/2023 CAPITAL BLUE CROSS WEEKLY CLAIMS 49,176.21

* 00W3731564 06/09/2023 CAPITAL BLUE CROSS WEEKLY CLAIMS 67,809.94

* 00W3731565 06/09/2023 DELTA DENTAL WEEKLY CLAMS 1,471.50

* 00W3731568 06/09/2023 DELTA DENTAL ADMIN FEES 1,180.08

* 00W3731569 06/09/2023 DELTA DENTAL WEEKLY CLAIMS 1,809.70

* 00W3735598 06/16/2023 DELTA DENTAL WEEKLY CLAIMS 2,624.30

* 00W3736086 06/16/2023 CAPITAL BLUE CROSS WEEKLY CLAIMS 72,332.38

* 00W3737239 06/21/2023 VISION BENEFITS OF AMERICA MAY CLAIMS 1,551.74

* 00W3737740 06/21/2023 DELTA DENTAL WEEKLY CLAIMS 2,631.70

* 00W3738203 06/21/2023 EQUITABLE FINANCIAL LIFE 
INSURANCE CO. OF AMERICA

JUNE COVERAGE 5,105.45

* 00W3739860 06/23/2023 CAPITAL BLUE CROSS WEEKLY CLAIMS 86,631.00

* 00W3740469 06/26/2023 RESOLUTE UNDERWRITING 
STRATEGIES

PREMIUM 48,000.51

* - Non-Negotiable Disbursement        + - Procurement Card Non-Negotiable        # - Payable within Payment         P - Prenote         D - Direct Deposit         C - Credit Card 

06/23/2023 11:34:30 AM SAUCON VALLEY SCHOOL DISTRICT Page 1 of 2

FUND ACCOUNTING PAYMENT SUMMARY
Bank Account: PH - PLGIT HEALTH BENEFIT     Payment Dates: 05/23/2023 - 06/26/2023     

         
Payment Categories: Regular Checks, Non-negotiable Disbursements, Manual Checks

  Sort:  Payment Number



10 - GENERAL FUND 402,460.68

Grand Total All Funds 402,460.68

Grand Total Credit Cards 0.00

Grand Total Direct Deposits 0.00

Grand Total Manual Checks 0.00

Grand Total Other Disbursement Non-negotiables 402,460.68

Grand Total Procurement Card Other Disbursement Non-negotiables 0.00

Grand Total Regular Checks 0.00

Grand Total All Payments 402,460.68

* - Non-Negotiable Disbursement        + - Procurement Card Non-Negotiable        # - Payable within Payment         P - Prenote         D - Direct Deposit         C - Credit Card 

06/23/2023 11:34:30 AM SAUCON VALLEY SCHOOL DISTRICT Page 2 of 2

FUND ACCOUNTING PAYMENT SUMMARY
Bank Account: PH - PLGIT HEALTH BENEFIT     Payment Dates: 05/23/2023 - 06/26/2023     

         
Payment Categories: Regular Checks, Non-negotiable Disbursements, Manual Checks

  Sort:  Payment Number
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121-AR. CURRICULUM-RELATED FIELD TRIPS  
 

These Administrative Regulations are enforced for all District field trips, as defined in the 
accompanying Board Policy.  

General Guidelines  

Properly planned and executed field trips should:  

1. Supplement and enrich classroom learning by providing educational experiences in 
an environment outside the schools.  

2. Arouse new interests among students.  

3. Help students relate academic learning to the reality of the world outside of school.  

4. Introduce community resources, such as natural, cultural, industrial, commercial, 
governmental, and educational.  

5. Afford students the opportunity to study real things and real processes in their actual 
environment. 

Approval Process  

All field trips must be approved by the building principal or their designee.   

Staff members wishing to submit a request for approval of a field trip shall complete the 
appropriate approval form. (See Attachment A). The request must be made to the 
principal at least sixty (60) school days prior to the date of the trip. The request must 
include the following:  

a) Purpose of the field trip and its relationship to instruction 
b) Destination of the trip, including round trip mileage, and who is coordinating the trip 
c) Number of students, grade, and subject area 
d) Number of chaperones attending 
e) Expenses to be paid and the funding source 

Staff members planning field trips shall ensure that each trip is planned in a way that 
incorporates the approved curriculum and is enhanced by an appropriate follow-up 
activity. The evaluation of the effectiveness of field trips and related activities is the 
responsibility of the building principal or their designee.  

Permission of the parents/guardians of students attending field trips must be sought and 
obtained in writing before any student may participate in a field trip. (See 
Attachment  B). Such permission shall be sought at least 6 weeks in advance.    
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Transportation  

The bus transportation request (See Attachment C) must be completed and turned in 
six weeks in advance. Private vehicles may not be used for field trip transportation 
without prior approval of the Superintendent or designee. Additional insurance and 
supporting documentation may be required.   

Appropriate arrangements/accommodations shall be made for the transportation of 
students with special mobility needs. The Director of Student Services and Special 
Education shall be consulted, if necessary.  

No more than 10 buses will be allocated for field trips on a given day, unless otherwise 
approved by the principal, in consultation with the Transportation Department. 
Allocations shall be made on a first come basis.   

Field trips will be approved only on days when the District’s schools are in session, 
unless approved by the principal, in consultation with the Transportation Department.  

Approval of field trips may be conditioned upon availability of transportation service 
and/or nursing staff.  

Field trips will not be authorized on late arrival/early dismissal days, unless approved by 
the building principal, in consultation with the Transportation Department.  

No field trips will be scheduled after June 1st of the school year unless approved by the 
principal, in consultation with the Transportation Department.  

No field trips will be scheduled during the first two weeks of the school year, unless 
approved by the principal, in consultation with the Transportation Department.   

School vehicles for field trips are generally are not available before 9 a.m., and must be 
back at school by 2 p.m., unless otherwise approved by the principal, in consultation 
with the Transportation Department.  

Costs  

All fees shall be clearly outlined. All financial obligations must be met prior to the trip. No 
student shall be denied an opportunity to participate in a field trip because the 
parents/guardians are unable to afford the fees.  

If students will eat lunch while out of the building, the teacher is responsible for notifying 
the Food Service Department at least two weeks in advance of the field trip.   

Students with Disabilities  

Staff members planning field trips shall ensure that such trips are accessible for students 
with disabilities and that accommodations included in 504 Plans and IEPs can be 
implemented on the field trip. The Director of Student Services and Special Education 
shall be consulted if necessary.   
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Medication on Field Trips & Students with Health Needs  

Medication will be administered to students on field trips in accordance with Board Policy 
and Administrative Regulation 210 (Use of Medications) and applicable law.   

The staff member responsible for planning the field trip shall turn in all medical 
documentation to the school nurse at least 4 weeks in advance of the trip, to plan for the 
management and supervision of student health needs on the trip.   

If it is determined that a nurse is required to attend the trip, the staff member responsible 
for planning the trip shall submit a request for a nurse to attend the trip to the building 
principal and Special Education & Pupil Services Office (Attachment Form D). All 
permission forms (Attachment Form B) must be submitted with the checklist 
(Attachment Form E) to the building principal and nurse. 

Parents/guardians of students with disabilities or their authorized designee may be 
permitted, but may not be required to attend field trips with their child to provide services 
that would otherwise be provided by nursing staff as per the student’s 504 Plan or IEP. 
The parent’s authorized designee may not be a District employee, student or person 
under the age of 18.  

A student who requires medication administration on a field trip cannot be barred from 
attending because a nurse is not available to accompany the student and administer the 
medication(s).   

Adult Supervision / Chaperones  

The number of chaperones will be determined by the size of the group attending the 
field trips. Whenever adult assistance is needed for a field trip over and above the 
school staff assigned to the trip, the building principal or designee has discretion to 
request that a set number of parents/guardians accompany students as chaperones on 
the field trip.   

All parents shall be advised of the opportunity to attend the field trip as chaperones. If 
more than the desired number of parents/guardians request to accompany the class as 
a chaperone, chaperones will be chosen at random, with preference given to those who 
have not yet been chaperones during the current school year.  

Parent/guardian chaperones attending field trips are expected to assist the entire class, 
not just his or her own child, unless it has been arranged in advance for the 
parent/guardian to accompany his/her own child to provide services that would 
otherwise be provided by a staff person such as a nurse as part of the student’s 504 
Plan or IEP.  

Parent/guardian chaperones shall refrain from disruptive conversation and from 
disruptive interaction with students or staff during field trips. Chaperones who do not 
effectively carry out their responsibilities on a particular field trip or otherwise meet 
expectations may be disqualified, at the discretion of the building principal or designee, 
from future service as a field trip chaperone.  
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Chaperones are required to adhere to all provisions outlined in Board Policy 916 
(Volunteers), including, but not limited to, the requirement to submit clearances and 
certifications prior to serving as a field trip chaperone.   

Emergencies  
At least one staff member attending the field trip shall be designated as the individual 
responsible for bringing emergency contact information for students attending the field 
trip. Emergency contact information shall include, at a minimum, the following items: (1) 
name of student; (2) parent/guardian name, address and phone number; (3) name and 
phone number of designated emergency contact.   

If a student or students gets lost or becomes missing on the field trip, an adult must 
remain at the site to assist in the return of the student(s).  

If a student becomes seriously ill or injured on a field trip, the teacher should contact 
911. A designated staff member shall accompany the student to the hospital, if 
applicable. The staff member shall immediately contact the building principal, or, if the 
principal is not available, the central office. The principal or central office representative 
will contact the student’s parent/guardian, and the designated staff member shall remain 
with the student until the student’s parent/guardian arrives. If the staff member cannot 
get in touch with the principal or the central office, the staff member shall contact the 
parent/guardian and notify the principal as soon as possible thereafter. The staff 
member will later be required to complete the serious incident report (refer to crisis 
procedure manual).  

Other Guidelines  

Staff members planning field trips are expected to properly prepare their students for the 
field trip. Behavior expectations shall be clearly communicated to students in advance. 
Students should be reminded that while on the field trip, all school rules remain in full 
effect.  

Students may be excluded from field trips at the discretion of the principal. Any 
alternative arrangements approved by the principal will be communicated to the 
parents/guardians.  

When plans for an approved field trip change for any reason, parents/guardians and 
the building principal shall be notified as soon as possible 
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ATTACHMENT A – TRIP APPROVAL FORM  
Saucon Valley School District 

FIELD TRIP REQUEST 
Procedure: 
 
 

1. Staff Members who wish to sponsor field trips submit request forms to building 
principals in accordance with the building-level budget development timeline. 

2. Principals select requests that are to be included in proposed school budgets. 
3. Following adoption of the district budget, principals notify staff of decisions 

related to requested field trips. 
4. At least six (6) weeks prior to the event, field trip coordinators prepare and submit 

Bus Transportation Request forms to principals. 
5. Principals sign and forward Field Trip and transportation request forms to the 

superintendent as verification of building-level approval and allocation of 
appropriate funding.  Requests submitted outside the budget approval process 
must be accompanied by an explanation of the rationale for the proposed funding 
source for the trip. 

 
 
Form: 
 
Field trip site: ________________________________Date(s) of trip_______________ 
Approximate Round trip mileage: _________________ 
School: _____________________ Grade/Subject area__________________________ 
Coordinator(s): _________________________________________________________ 
Number of students: ____________ Chaperones: ________ Total riders: ___________ 
Description of activities/relationship to Instructional program: _____________________ 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
Anticipated Costs (Amounts)  Funding Source  Cost to District 
Transportation____________  ___________________ ______________ 
Fees   ____________  ___________________ ______________ 
Other Costs  ____________  ___________________ ______________ 
Requested by: ________________________________ Date: ___________________ 
Approved by: _________________________________ Date: ___________________ 

 

 

 

 

 

 

 



Page 6 of 9 
 

ATTACHMENT B – FIELD TRIP PERMISSION  

Saucon Valley School District 
I, ________________________, the parent/guardian of _______________________, give my 
child permission to participate in the field trip to ________________________ on 
__________________.  In the event my child fails to follow all school rules and regulations during 
the field trip, I understand that he/she will be subject to appropriate disciplinary action.  I 
understand that in the event of a medical emergency involving my child, it is my medical insurance 
that is responsible for the coverage.  School district insurance does not cover personal illness or 
injury.  I also give my consent to the school personnel in charge during the field trip to secure 
appropriate medical treatment in case a parent/guardian cannot be reached. 
PARENT OR GUARDIAN WILL BE ATTENDING THIS TRIP ___YES ___ NO 
 
PLEASE COMPLETE THE FOLLOWING SECTION EVEN IF YOUR CHILD DOES NOT HAVE 
ANY HEALTH ISSUES.  The information provided here will be used as the most recent and updated 
medical information for your child. 
 
Health Conditions:    Treatments: 

 
 

 
___ My child does not have any health conditions 
 
Food/Drug Allergies: 

 
___ My child does not have any Food or Drug allergies 
 
Medications: If your child will require any medication to be administered, please have your 
physician complete the Authorization for Administration of Medication at School form. 

 
Emergency Medications:  Please indicate if your child has any of the following medications 
prescribed.  Note: An emergency plan of care from your physician is required to be on file in the 
school Health Room if there is an emergency medication prescribed.   
 
___ Asthma inhaler ___ Emergency Epinephrine injector ___ Emergency Seizure Medication 
 
___ Insulin/Glucagon      ___ Other: __________________________ 
 
Parent/Guardian telephone number(s) during time of field trip: ___________________________ 
Health Insurance Company: ____________________ Policy Number: ____________________ 
 
Parent/Guardian Signature: ________________________________ Date:_________________ 
Parent/Guardian printed name: ___________________________________________________ 
 
My signature above authorizes school staff to communicate pertinent health conditions/information to 
appropriate personnel in order to secure health services that may be needed during the field trip. 
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ATTACHMENT C – Transportation Request Form 

Saucon Valley School District 
Form completion Date: __________________________________________________ 
 
All requests must be submitted at least 4 weeks prior to the trip. 

1. A separate request form must be completed for each trip. 
2. A copy will be returned following approval. 

This section is to be completed by Sponsor and approved by the Principal: 
 
Date of trip: __________ School/Class and/or Grade: ___________ Teacher: ____________ 
 
Departure time from school: _____________Return Arrival time at school: _______________ 
 
Number of riders: ______________ Destination: ____________________________________ 
 
Wheelchair riders: ______________ Purpose of trip: _________________________________ 
 

 
Cost paid by:  ____ District ___ Students ___ Other 
 
Comments, Directions, and Special Instructions: 

 
 

The actual cost is calculated by the Transportation Department at the completion of the trip. 
Vehicle/Driver Expense Calculations:  Vehicles - Mileage starts & ends at the bus garage. 
Drivers - overtime starts after 8 hours - Previous route driving is included in this calculation. 
Include 15 Minutes - Bus Garage to school.  Include 15 minutes School to the bus garage. 
           Totals: 
Parking fees (per bus): Ex: - Philly parking $20.00 $0.00 $0.00 

PA Turnpike tolls (per Bus) Ex: - Reading to Carlisle $12.50 $0.00 $0.00 
 

                 Miles:               Rate:    Totals: 

Van Mileage Calculation 0 X .80 per mile $0.00 

School Bus mileage Calc. 0 X .80 per mile $0.00 
    Hours:             Rate:    Totals: 

Driving hours 0 X $32.72 $0.00 

Overtime driving hours 0 X $49.07 $0.00 

Layover hours 0 TBD $0.00 

Overtime layover hours 0 TBD $0.00 
 

Van/Bus Total Estimate: $0.00 

Multiple bus Total Estimate:  Number of buses___ $0.00 
Van capacity is 9 students. 60 per Bus - 2 per seat   WC Bus is a separate Bus 
 
Approved by Principal: _________________________________Date: ______________________ 
 
Approved by Superintendent: ____________________________Date: ______________________ 
Vehicles:   Vans: ______   Buses: ______ 
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ATTACHMENT D – Nurse Request Form 

Saucon Valley School District 
Section I. Coordinator of trip completes (*Director of Pupil Services must receive form 
(Sec I & II), 4 weeks prior to the trip.): 
Building:                   ________________________________ 
Date of field trip:       ________________________________ 
Coordinator:              ________________________________ 
Coordinator position: ________________________________ 
Phone #/extension:   ________________________________ 
Destination:               ________________________________ 
Departure time:         ________________________________ 
Return time:              ________________________________ 
Location to meet for 
departure:                 ________________________________ 
 
Criteria for Nurse (please check applicable boxes):         

• Student(s) with medical needs *Attach permission slips          
• Parent/Guardian unable to attend for students with medical needs 
• No other medical services available (Check after you have contacted the site for 

availability of nursing services). 
*Medical criteria is as follows: Diabetes, seizures or other health issues (School Nurse reviews 
whether a nurse maybe needed to be on the trip due to medical reasons)                      

Section II. Building Principal Completes: 
• Student(s) require a nurse for field trip. 
• Student(s) do not require a nurse for field trip. 

 
 

Building Principal Signature                                                          Date:  
Section III. Director of Pupil Services Completes: 

• Approve 
• Disapprove 

 
 

Director of Pupil Services Signature                                               Date: 
Section IV. Nurse Assigned 

• Nurse needed  
If so, who is assigned: _______________________________ 
Date secured: ______________________ 

• Nurse not needed 
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ATTACHMENT E – Field Trip Checklist 

Saucon Valley School District 
 
Trip coordinator: ____________________________________ 
 
__ Field trip request submitted for Board approval (if applicable) 
 
__ Transportation request submitted 
 
__ Permission forms checked for completeness and signed 
 
__ Nurse request form attached 
 
__ Roster attached 
 
__ Permission slips submitted to Nurse on __________ (Four weeks prior to trip.  Late 
submission could result in cancellation of the trip due to inadequate time to process 
forms and/or secure a nurse.  Exceptions are for qualifying events.) 
 
Nurse: 
__ Forms reviewed, plans and med orders attached 
 
__ Copies made for: __Nurse file __ Field Trip Nurse __ Trip Coordinator __ Principal 
 
__ Packet given to Principal on ___________ for review 
 
Office of Pupil Services: 
 
__ Packet reviewed by Sherry Belskie 
 
__ Nurse required _______________Nurse Scheduled ____ No nurse required 
 
__ Nurse and trip coordinator notified of nurse status 
 
 

• Field trip forms may not be altered in any way. 
• If there are the same students attending multiple trips with the same coordinator, all dates may be 

added to the top of the form.  However, each trip will require a separate packet to be submitted. 
• Once the packet is submitted to the nurse, no one may be added to the roster. 
• Late forms will not be accepted 
• If permission forms are incomplete or any attachments are missing, packet will be returned 

 





Finance Committee Summary – June 21, 2023 

The Finance Committee of the Saucon Valley School Board met on June 21, 2023, at 
5:00 pm in the District Office Conference Room. 

The following items were on the Finance Committee agenda: 

• Discussion & Action: Homestead/Farmstead  
• Discussion & Action: Senior Citizen Tax Rebate Resolution 
• Discussion & Action: District Maintenance 
• Discussion & Action: Team Snap Agreement 
• Discussion & Action: Designation of Fund Balances 
• Discussion & Action: Power School Contract  

 

The committee recommended sending all items to the June 27th Board meeting, except 
the PowerSchool contract will go to the July 11, 2023 meeting. 
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AGREEMENT 

This Agreement, entered into this  _____ day of _____________ , ____ , by and between the Board 
of School Directors of the Saucon Valley School District, Hellertown, Pennsylvania, hereinafter 
called the “Employer”, and the Saucon Valley Education Support Professionals, ESP/PSEA/NEA 
hereinafter called the “Association”. 

WITNESSETH 

WHEREAS, the Employer and the Association recognize and declare that providing quality service 
for the schools of the Saucon Valley School District is their mutual aim and that the character of 
such service depends predominately upon the quality and morale of the Support Personnel Service, 
and 

WHEREAS, the Employer desires to negotiate with the Association as the representative of the 
Non-Professional Employees of the school district with respect to the terms and conditions of 
employment, and 

WHEREAS, the parties have reached certain understandings which they desire to confirm in this 
Agreement. 

NOW, THEREFORE, in consideration of the following mutual covenants it is hereby agreed as 
follows: 
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ARTICLE I - RECOGNITION 

A. The Employer hereby recognizes the Saucon Valley Education Support Professionals, 
ESP/PSEA/NEA as the exclusive and sole representative for all support personnel 
Employees certified to be in the Bargaining Unit by the PLRB in Certification Number 
PERA-U-90-273-E (PERA-R-4188-C). 

ARTICLE II - DURATION OF AGREEMENT 

A. Effective Date 

This Agreement shall be effective as of July 1, 2022 and shall continue in effect until June 
30, 2027 (date of expiration). 

This Agreement shall not be modified in whole or in part by the parties except by an 
instrument, in writing, duly executed by both parties. This Agreement shall constitute the 
full and complete commitment between the parties. The parties agree that all negotiable 
items have been discussed during negotiations leading to this Agreement and no additional 
negotiations will be conducted on any items whether contained herein or not during the life 
of this Agreement. 

ARTICLE III - RIGHTS OF SUPPORT PROFESSIONAL EMPLOYEES 

A. Except as to probationary or substitute Employees, no Employees shall be discharged 
without just cause. An Employee who is improperly discharged or suspended shall be 
reinstated to his/her employment with full seniority rights and compensation for all time 
lost. 

B. Whenever any Employee is required to appear before the Superintendent, any 
representative of the Employer, the Board, or any committee or member thereof concerning 
any matter which could adversely affect the continuation of that Employee in his/her 
position or employment, or the salary or any increments pertaining thereto, then the 
Employee shall be given at least one day prior written notice of the reasons for such 
meeting or interview with the Superintendent (except in emergency situations only, such 
as student safety), the Board or any committee or member thereof but no written notice is 
required if the Employee is required to appear before any representative of the Employer 
other than those previously mentioned. In all instances, the Employee shall be informed by 
the Employer that he/she is entitled to have a representative of the Association present to 
advise him/her and represent the Employee during such meeting or interview. If the 
Employer has legal counsel present, the Employee also shall be entitled to have legal 
counsel present, at Employee’s own expense. 

C. No reprisals of any kind shall be taken by the Employer or by any members of the 
Administration against any party in interest, any Representative, any Member of the 
Association, or any other participant in the grievance procedure by reason of such 
participation. 
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D. Nothing contained herein shall be construed to deny or restrict to any Employee such rights 
as the Employee may have under the Public School Code of 1949, as amended, or the 
Public Employee Relations Act, Act 195, Act 88 of 1992 or other applicable laws and 
regulations. 

E. Nothing contained herein shall be construed to deny or restrict to the Board such rights as 
it may have under the Public School Code of 1949, as amended, or the Public Employee 
Relations Act, Act 195, Act 88 of 1992 or other applicable laws and regulations. 

F. The Employer shall provide the Association with an individual seniority list for each 
department group. The Employer will provide the information necessary for this purpose. 

The departments shall consist of the following: 

1. Maintenance Personnel 

2. Custodian 

3. Transportation Employees — Mechanics (List 1) 

4. Transportation Employees — Full-time Transportation Employees (List 2) 

5. Transportation Employees — Part-time Transportation Employees (List 3) 

G. DEFINITIONS/WORK DAY/SENIORITY 

1. Full-time Employees shall be defined as mechanics, custodians and maintenance 
workers working regularly eight (8) or more hours per day, twelve months per year. 
All other employees covered by this Agreement, yet not fulfilling this definition 
shall be considered Part-time Employees for purposes of this Agreement unless 
defined below under this section. No part time employees not falling under another 
employment category in this section of the contract are eligible for benefits under 
this Contract. A normal work week for full-time Employees shall consist of five (5) 
regularly scheduled days. The normal work day for full-time Employees shall 
consist of eight (8) consecutive hours with regularly scheduled starting and ending 
times. Employees may not leave the premises during this time unless directed to do 
so by the Administration. Changes in the regularly scheduled work week or work 
day shall be made only after a minimum three-day notice to the Employee and shall 
be made for bona fide managerial reasons and not merely for the purpose of 
avoiding overtime. This section shall not apply to a permanent reduction in time or 
force. 

2. A Full-time Transportation Employee shall be defined as an Employee that drives 
morning and afternoon runs each and every day that school is in session and a 
minimum of twenty-five (25) hours per week. 

3. A Part-time Transportation Employee, formerly a substitute Employee, shall be 
defined as an Employee that drives morning and afternoon runs on a semi-regular 
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basis based on their availability. For this category of drivers, work opportunities 
are rotated amongst this group at the discretion of the Supervisor of Campus 
Operations. Part-time Transportation Employees shall not be eligible for any fringe 
benefits or leave benefits under this Agreement except for Life Insurance benefits 
as defined under the Agreement. 

4. The Utility Driver Position will include additional duties, including, but not limited 
to, warehouse duties as defined by the Administration, food and mail delivery, 
package delivery, and loading and unloading of food deliveries. Inventory, which 
was a responsibility under the maintenance job description, now will be a 
responsibility of the Utility Driver Position. 

5. Full-time Employees shall have a daily, paid lunch period of thirty (30) minutes per 
day during normal work day. Such lunch period shall be duty-free except that 
Employees shall be available during that period for emergencies. 

6. Holidays and Vacation Days — For purposes of computing time in service, the 
entitlement days earned and taken as “Holiday”, “Vacation”, “Personal” or 
“Personal Illness — Family Illness” days shall be included. 

7. Seniority means the status of the Employee with respect to continuous service with 
the Saucon Valley School District.. Seniority shall be computed from the 
Employee’s most recent date of beginning work and shall accrue as provided by 
law. When more than one Employee has identical length of service, then order of 
seniority shall be determined by lottery. 

8. Transportation shall retain three (3) seniority lists for transportation Employees as 
follows: 

List 1 — Mechanics 

List 2 — Full-time Transportation Employees 

List 3 — Part-time Transportation Employees 

It is understood by the parties that the following provisions shall prevail in matters 
relating to seniority: 

a. Whenever vacancies occur in the full-time (Mechanics — List 1) category 
of transportation personnel, and no other full-time Employee who opts for 
the position is found qualified for same, then vacancies shall be offered 
based on seniority to those persons who occupy positions as listed in Full-
time Transportation Employees — List 2. 

b. It is understood by the parties that if reductions in force become necessary, 
no Employee listed in Full-time Transportation Employees — List 2 above 
shall “bump” an Employee whose name appears in Mechanics — List 1 
above. 
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c. In the event that a Full-time Transportation Employees — List 2 Employee 
is promoted to Mechanics — List 1 they shall take with them all their 
seniority from Full-time Transportation Employees — List 2. However, if 
he/she shall leave voluntarily or be discharged because they are unable to 
perform the duties of a Mechanics — List 1 Employee, that such Employee 
shall lose all of his/her seniority acquired in either category. Should such 
Employee be re-employed, the Employee shall be treated as a new 
probationary Employee. 

d. It is understood by the parties that an Employee’s competency and ability 
to perform the job shall always be controlling in the foregoing. The adoption 
of the attached seniority list shall confer no benefits in favor of any 
Employee under any prior agreement but shall be restricted solely to the 
rights under this Agreement. 

9. In the event of a layoff or reduction in force, layoffs within a job classification shall 
be on the basis of seniority within the job classification. However, in the event of 
layoff or reduction in force for a full-time Employee who has transferred from one 
full-time job classification to another full-time job classification, District seniority 
(rather than seniority within the transferred in job classification) shall prevail. 
Layoffs or reductions in force will be in inverse order of applicable seniority. 

A full-time Employee whose job is eliminated may bump the least senior full-time 
Employee in the same job classification or in another full-time job classification. 

In the event of a vacancy in a full-time job classification, applicant’s seniority 
within that job classification shall prevail. 

It is understood by the parties that an Employee’s competency and ability to 
perform the job shall be considered in the foregoing. Compensation rates are 
attached to job classifications and not a person. 

H. The Employer reserves the unlimited right to discharge, or relieve from employment, 
temporarily or permanently, at the Employer’s sole discretion, any probationary Employee 
or a temporary or substitute Employee. A probationary Employee is herein defined to be 
any Employee who has not completed 450 hours — Full-time and Part-time Transportation 
Employee - List 2 and List 3; or 720 hours — all other; in the regular employment of the 
school district. 

I. PROBATIONARY PERIOD FOR EMPLOYEE MOVED TO HIGHER POSITION 

An Employee who is moved to higher position will have a 45 work day probationary period 
during which time Employee’s performance will be reviewed to determine Employee’s 
ability to learn and perform the duties associated with the higher position.  During this 45 
work day probationary period, Employer reserves the right to return the Employee to 
his/her prior position at his/her prior pay rate in the event the Employer determines that the 
Employee is not suitable for the higher position.  After the 45th day, the District’s right to 
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return the Employee to his/her prior position shall cease.  Employee reserves the right to 
return to his/her prior position at his/her prior pay rate. 

During the probationary period, the Employer shall fill Employee’s prior position with a 
substitute. 

ARTICLE IV - ASSOCIATIONS RIGHTS AND PRIVILEGES 

A. Whenever any representative of the Association or any Employee is mutually scheduled 
by the parties to participate during working hours in grievance proceedings, the Employee 
shall suffer no loss in pay. 

B. The Employer agrees to permit the Association and its representatives, upon request, 
reasonable use of school buildings for meeting, provided a Use of Facilities Form is 
completed and processed in accordance with Board Policy. 

C. The Association shall be supplied with reasonable space on a bulletin board in its own 
areas. 

D. The provisions of this Agreement shall be applied without regard to race, creed, religion, 
color, national origin, age, or sex. 

E. If a grievance actually affects a department or departments of Employees, the Association 
may submit such grievance in writing to the Superintendent directly and the processing of 
such grievance shall be commenced at Level Two. 

F. The grievance procedure is attached. 

G. Association President — The President of the Association shall be permitted to utilize up 
to two (2) school days per year.  The days shall be utilized with prior permission  from the 
Superintendent without loss of pay or benefits in order to conduct Association business for 
conferences or other outside-the-District Association activities. Days may be taken in half 
day increments.  It shall also be at the discretion of the President of the Association to allow 
other officers to use this time. 

ARTICLE V - MANAGEMENT PREROGATIVES 

A. The management of the Employer’s premises and equipment and direction of the working 
forces, including the right to hire and suspend, to classify, assign, discipline and promote, 
to discharge or transfer for proper cause, to promulgate reasonable working rules, to 
delegate supervision of Employees, to establish working schedules and conditions and to 
relieve Employees from duty because of lack of work or for other legitimate reasons, and 
the right to change, modify, or move any equipment, premises or type of service rendered 
to the public is vested exclusively in the Employer, subject to the provisions of this 
Agreement. Nothing in the Article shall supersede the Employees’ rights as provided in 
this Agreement 
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B. Should any Employee fail to make themselves available for work for a period of thirty (30) 
calendar days, without first providing the Employer with either a valid medical excuse or 
a leave of absence approved in writing by the Superintendent, such Employee shall be 
conclusively presumed to have resigned and voluntarily terminated their employment. A 
copy of all approved leaves shall be given to the Union President. Should the Employer 
thereafter determine to re-engage such Employee, their status shall be that of a probationary 
Employee without any seniority. 

ARTICLE VI - DISCHARGE OR SUSPENSION 

A. An Employee may be discharged for reasons set forth in Section 514 of the School Code 
and Section 111 of the School Code. An Employee will be discharged in accordance with 
Section 514 of the School Code or other just cause which may include, but will not be 
limited to the following: 

1. Calling or participating in an unauthorized strike, walkout, slowdown, or sit-down; 

2. Drinking of any alcoholic beverage during working hours (including lunch period) 
or being under the influence of liquor or drugs during working hours (including the 
lunch period); 

3. Proven or admitted theft or dishonesty; 

4. Physical assault on Employer’s representative, or the Public during working hours; 

5. Proven negligence resulting in a serious accident while on duty; 

6. Unauthorized failure to report for work; 

7. Falsifying employment records; 

8. Arrest and conviction of a felony; 

9. Engaging in gainful employment during a leave of absence, except where the leave 
of absence is expressly granted for this purpose; 

10. Engaging in unauthorized personal activities during working hours; 

11. Failure to report for Drug and Alcohol Test. 

B. Election of Remedies — In the event of discharge, the Employee shall have the right to file 
a grievance under a Collective Bargaining Agreement or request a hearing pursuant to 
Section 514 of the School Code, but not both. Such election of remedies must take place 
within ten (10) days of receipt of notice of intent to discharge. 

C. Just Cause — No Employee shall be reprimanded or suspended without just cause. Any 
such action asserted by the Board, or any agent or representative thereof, shall be subject 
to the grievance procedure herein set forth. All information forming the basis for 
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disciplinary action will be made available upon request to the Employee and the 
Association. 

ARTICLE VII - COMPENSATION 

NOTE:  REFER TO ARTICLE III, PARAGRAPH G-6, COMPUTING TIME IN SERVICE 

A. The basic wages, performance incentive, and fringe benefits for Employees covered by this 
Agreement are set forth, (which fringe benefits shall apply only to full-time Employees 
and which fringe benefits shall apply only to Full-time Transportation Employees — List 
2) attached to and incorporated in this Agreement. Such salary schedules shall remain in 
effect during the designated periods. 

B. Employees required in the course of their work to drive a personal automobile from one 
school building to another shall receive such car allowance as provided by Board policy. 
The same allowance shall be given for use of personal cars for field trips or other business 
of the District. However, personal cars shall not be used except upon specific written 
request of Employee’s immediate supervisor. 

C. Employees required to work a holiday, other than for building checks, shall be paid double 
time (2x) for all hours worked that day. Employees required to work a Sunday, other than 
as a regularly scheduled work day, or a holiday, or for building checks, shall be paid time 
and a half (1-1/2x) for all hours worked that day.  (Reference: Article III, Paragraph G.1).  
This language is not applicable if school is in session on a holiday listed in the Collective 
Bargaining Agreement.  In this case, reference the benefit listed in Part II-Fringe Benefits 
K. Paid Holidays #3. 

D. Method of Payment — Each Employee covered by the provisions of this Agreement shall 
receive their wages in bi-weekly payments. The pay periods shall be twenty-six (26) or 
twenty-seven (27) per year. Direct deposit of paychecks shall be required for all 
Employees. 

E. Overtime - All Employees required to work beyond forty (40) hours per week shall be paid 
one and one-half (11/2) time for such overtime. The forty (40) hours shall be based upon a 
five (5) day normal work schedule. Transportation Employees who are required to work 
beyond eight (8) consecutive hours per day shall be paid one and one-half (11/2) time for 
such overtime. Any time facilities are used for non-school functions, for which the District 
charges a fee, and custodial services are required, an Employee must be assigned at one 
and one half times the regular rate of pay per hour worked  School Affiliated Organizations 
in Groups I through III are not charged to use the District’s facilities as articulated in School 
Board Policy and Regulation, therefore, to the extent custodial coverage is needed, 
overtime pay is not guaranteed for those organizations that fall under those particular 
categories.    

Employees must work beyond forty (40) hours per week not including the use of personal 
illness and/or family illness, in order to be paid for overtime work.  Overtime designated 
by the District as Emergency Overtime as outlined in Section F Section 2 shall not be 
subject to personal and/or family illness days  and shall be paid at the overtime rate. 
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No Employee shall work overtime except upon specific request made by said Employee’s 
immediate supervisor. 

F. Overtime Assignment  

1. Planned Overtime 

Planned overtime shall be offered to Employees within each of the four groups of 
classifications indicated below, on a rotating seniority basis. The most senior 
Employee shall be offered the first planned overtime assignment. If he/she rejects 
the assignment, the next most senior Employee shall be offered the assignment and 
so on down the seniority list until the least senior Employee has been offered an 
assignment at which time the assignment shall be offered to the most senior 
Employee again. The same process shall apply if the most senior Employee accepts 
the first planned overtime assignment. This process shall continue beginning where 
it left off on the seniority list for each subsequent planned overtime assignment. 

Should no Employee accept the planned overtime assignment, the Employer shall 
assign the least senior Employee to perform the planned overtime assignment, -
unless that Employee is scheduled to work when the planned overtime assignment 
is available. The next time no Employee would accept a planned overtime 
assignment, the Employer shall assign the next least senior Employee to perform, 
the planned overtime assignment and so on up the seniority list until the most senior 
Employee has been assigned at which time the next assignment shall be assigned 
to the least senior Employee again. 

The assignment of overtime as contemplated in this Section (Article VII, F.1.) shall 
be made with a new seniority list beginning July 1 of each year. 

The four groups of classifications are: Maintenance Department, Transportation 
Department, Custodian Department High School and Custodian Department 
Campus. All bus trips after 4:30 p.m., Monday through Friday and on Saturday, 
Sunday and holidays, shall be offered to Employees in the Transportation 
Department on a rotating seniority basis. 

2. Emergency Overtime 

Emergency overtime shall be considered overtime work that occurs as a result of 
an emergency situation. Emergency  shall be extraordinary events as defined by the 
Administration.  Such events as snow removal would not be considered an 
emergency.  The District may offer emergency overtime to any Employee it deems 
qualified to perform the work expeditiously or it may offer it on a rotating seniority 
basis as indicated above. 
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ARTICLE VIII - MEMBERSHIP DUES DEDUCTIONS & MAINTENANCE OF 
MEMBERSHIP 

A. The Employer agrees to deduct dues from the salaries of Members of the local Association 
as said Members shall, in writing, authorize the Employer to deduct and transmit the 
monies by check monthly to the Association. 

Installments - Deductions referred to in paragraph A above will be made in consecutive 
installments, the first of which shall be designated by the Association. 

B. All Employees who are members of the Association on the effective date of this Agreement 
or who thereafter during its term become Members of the Association, shall maintain their 
membership in the Association for the term of the Agreement, provided, however, that any 
such Employee may resign from membership in the Association during a period of fifteen 
(15) calendar days prior to the expiration of this Agreement by providing a certified letter 
to the President of the Association and the Employer informing them of such resignation. 

The Association agrees to indemnify and hold the Employer harmless from any and all 
claims, suits, or other forms of liability arising out of the terms of this provision. 

ARTICLE IX - VACANCIES 

A. All vacancies shall be posted for seven (7) calendar days, and Employees shall have an 
opportunity to apply for said vacancies. All applicants shall be notified of the successful 
candidate within fourteen (14) calendar days of the administrative decision. Seniority will 
be considered along with other qualifications and needs of the District in filling the 
position. Internal movement will be done at one meeting. The Association President shall 
be provided with a copy of the posting no later than the same time that it is posted. 

B. In the event that short-term (1 to 5 working days), or long-term vacancies (6 to 90 working 
days), or that duties arise which are of a temporary nature, the Employer shall have the 
right to hire substitutes to perform the required duties without posting. 

C. In the event of any vacancy greater than four (4) hours, an Employee substituting in a 
higher job classification shall be given that pay schedule for the term of that vacancy. 

ARTICLE X - WORKING CONDITIONS 

A. The Employer shall provide closet space (locker) for each full-time Employee to store 
coats, overshoes, and personal articles. 

B. Employees shall not be required to work under unsafe or hazardous conditions, or to 
perform tasks which are unhealthy or unsafe. Employees who commit unsafe or hazardous 
acts are subject to disciplinary action. No reprisal of any kind shall ‘be taken by the 
employer or by any members of the Administration against any Employee who brings an 
unsafe condition to the attention of the employer. 
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Current job descriptions attached are for information purposes only and not part of the 
employment Agreement. 

C. Dress Code. 

1. Dress Code for Support Personnel shall be defined as follows: 

a. Dress will consist of a clean colored shirt (no Sleeveless shirts) with no 
holes or stains and no printing on it unless it is a District Logo. 

b. Pants are to be clean work pants (jeans are acceptable) with no holes or 
stains and worn around the waist. 

c. Coats are to be clean and presentable. 

d. Solid color or District Logo sweatshirts may be worn, 

e. Shorts are acceptable in warm months and must be clean with no holes or 
stains. Shorts must have a 9” inseam or greater. No sweat-pant material or 
sport shorts are allowed during the regular school year. Such attire is 
permissible during the summer months when school is not in session 

f. Shoes must be a full shoe at all times. No sandals, crock like shoes, or flip 
flops are acceptable. Employees are permitted to wear safety crocs, however 
the District reserves its management right to direct an employee to change 
footwear 1 at the discretion of the District, the footwear could be dangerous 
to wear. 

g. No hats are to be worn inside the buildings. 

h. ID’s must be worn at all times. 

2. The District shall provide 6 pairs of pants and 6 long sleeve shirts to the two 
mechanics. 

ARTICLE XI - MISCELLANEOUS PROVISIONS 

A. If any provision of this Agreement or any application of this Agreement to any Employee 
or group of Employees is held to be contrary to law, then such provision or application 
shall not be deemed valid and subsisting, except to the extent permitted by law, but all 
other provisions or applications shall continue in full force and effect. 

B. Any individual contract between the Employer and an individual Employee heretofore or 
hereafter executed shall be null and void. 

C. The District retains the right to utilize outside contractors on a temporary basis at its 
discretion to perform any work within the District, provided only that the performance of 
such work shall not cause the loss of regular work hours for any current Employee. 
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In the event the District determines it will contract out on a permanent basis any portion of 
its current operations which would result in layoff of Employees, the District agrees to first 
bargain with the Association concerning the impact of such layoffs on Employees. Any 
“portion of its current operations” shall mean work performed by a Unit or position within 
the Unit. 

D. Temporary Employee — The District may retain temporary Employees to perform work 
as needed. If the need warrants the use of temporary Employees the Employee retained will 
not replace a Bargaining Unit position. 

ARTICLE XII - PERSONAL FREEDOM 

A. The personal life of an Employee is not an appropriate concern or attention of the Employer 
unless such personal activity is detrimental to the District. 

B. Employees shall be entitled to full rights of citizenship and no religious or political 
activities of any Employee or the lack thereof shall be grounds for any discipline or 
discrimination with respect to the employment of such Employee, providing said activities 
do not violate any local, state, or federal law. 

ARTICLE XIII - PAYROLL DEDUCTIONS 

A. The Employer agrees to make payroll deductions to administration approved repositories. 
No deductions shall be made for less than five ($5) dollars per pay. (Reference: Non 
Grievable Memorandum of Understanding #3) 

ARTICLE XIV - NO STRIKE - NO LOCKOUT 

A. During the term of this Agreement, the Association and its Members will not cause, 
sanction, or take part in any strike, as amended by Act 88 of 1992, walkout, picket, work 
slowdown whether of primary or secondary nature, and any other interference with the 
operation and conduct of the Employer’s business. The Employer shall have the right to 
discharge any Employees who participate in such actions. The Employer agrees that there 
shall be no lockouts during the term of this Agreement. 

ARTICLE XV - COPIES OF AGREEMENT 

A. Copies of this Agreement shall be reproduced at the expense of the District after Agreement 
with the Association with the format within thirty (30) calendar days after the Agreement 
is signed. Copies of the Agreement shall be presented to Employees now employed, or 
considered for employment by the Employer. 

ARTICLE XVI - CHILD BEARING/CHILD REARING LEAVE POLICY 

A. The Employer and the Association agree to comply with all relevant current statutes with 
respect to pregnant employees. 
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B. The Employer and the Association agree to comply with all relevant current statutes with 
respect to child bearing/child rearing leaves of absence. 

IN WITNESS WHEREOF, the Association has caused this Agreement to be signed by its 
president and secretary and the Board has caused this Agreement to be signed by its president, 
attested to by its secretary and its corporate seal to be placed thereon, all on the day and year first 
above written. 

SAUCON VALLEY EDUCATION SUPPORT 
PROFESSIONALS ASSOCIATION ESP/PSEA/NEA  
(Association) 
 
BY:         
   President 
 
BY:          
   Secretary 
 
BOARD OF SCHOOL DIRECTORS OF THE  
SAUCON VALLEY SCHOOL DISTRICT  
(Board) 
 
BY:         
   President 
 
ATTEST: 
 
BY:         
   Secretary 
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SUPPORT PROFESSIONALS 

PART I - COMPENSATION PER HOUR 

Effective July 1, 2022, wages shall be adjusted by 2.5% for the 2022-23 school year. 
Retroactive increases shall only be applicable to those employees still employed with the District 
at the time of execution of this contract. 

Effective July 1, 2023, wages shall be adjusted 2.0% for the 2023-24 school year;  

Effective July 1, 2024, wages shall be adjusted by 2.0% for the 2024-25 school year;  

Effective July 1, 2025, wages shall be adjusted by 2.0% for the 2025-26 school year;  

Effective July 1, 2026, wages shall be adjusted by 2.0% for the 2026-27 school year.  

 
PROFESSIONALS 2022-2023 2023-2024 2024-2025 2025-2026 2026-2027 
MAINTENANCE $31.80 $32.43 $33.08 $33.74 $34.42 
CUSTODIAL $28.15 $28.71 $29.28 $29.87 $30.47 
TRANSPORTATION 
EMPLOYEES 

$27.70 $28.25 $28.81 $29.39 $29.98 

MECHANIC I $31.80 $32.43 $33.08 $33.74 $34.42 
MECHANIC II $32.12 $32.77 $33.42 $34.09 $34.77 
UTILITY DRIVER $22.27 $22.72 $23.17 $23.64 $24.11 

 
In all of the above categories of employment, middle shift (start after 2:00 p.m.) and night shift 
(start after 10:00 p.m.) shall receive an additional fifty-five cents ($0.55) for each hour worked. In 
addition, the Head Custodian in each building shall receive an additional eighty-five cents ($0.85) 
per hour.  The District shall select a substitute Head Custodian at their discretion  for  leaves of 
five (5) days or more.  The selected employee shall receive the additional eighty-five cents ($0.85) 
per hour for Head Custodians while substituting. 

A probationary Employee shall receive 85% of the wage rate of the classification in which they 
were hired. 

A new Employee shall receive 90% of the wage rate of the classification in which they were hired 
after the 450th hour for Drivers; 720th hour for All Others from the day of employment. 

A new Employee shall receive 100% of the wage rate of the classification in which they were hired 
after the 885th hour for Drivers; 1,960th hour for all others from the day of employment. 

The minimum work year for a full-time bus driver shall be 180 days unless the Department of 
Education issues a directive for less student days due to emergencies, weather events, etc.  The bus 
driver meeting shall be held on a day prior to the start of the student day. 
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NOTE: 
885 =    (184 STUDENT DAYS) minus ( (5 SICK DAYS)   + (2 PERSONAL DAYS) ) * 
1,960 = (2,080 HOURS)       minus ( (12 SICK DAYS) + (3 PERSONAL DAYS) )  ** 

* Five (5) Hours Per Day ** Eight (8) Hours Per Day 

An Employee who maintains a Commercial Drivers License (CDL) will receive a stipend as 
outlined below so long as the employee with the CDL works 150 days in a given school year: 

Effective July 1, 2023 for the 2023-2024 school year - $100 
Effective July 1, 2024 for the 2024-2025 school year - $200 
Effective July 1, 2025 for the 2025-2026 school year - $300 
Effective July 1, 2026 for the 2026-2027 school year - $400 

PART II - FRINGE BENEFITS 

A. FRINGE BENEFITS 

1. Full-time Employees: The fringe benefits hereinafter set forth shall apply only to 
Full-time Employees, and shall continue as hereinafter set forth for the entire term 
of this Agreement subject to the Spousal Coordination of Benefits Provision below, 
except that the Employer shall provide the same or equivalent Health Care, Dental 
Care, Vision Care and Prescription Drug Benefits as provided in the teacher’s 
contract. 

2. Full-time Transportation Employees: Modified fringe benefits are hereinafter set 
forth that shall apply only to Full-time Transportation Employees - List 2. The 
Employer shall provide for the Employee only, Health Care, Dental Care, Vision 
Care and Prescription Drug Benefits as provided in the teacher’s contract. No 
benefits shall be provided to dependents or spouses. 

3. Utility Driver Position: The following modified fringe benefits shall apply to the 
Utility Driver Position. The Employer shall provide for the Employee only, Health 
Care, Dental Care, Vision Care and Prescription Drug Benefits as provided in the 
teacher’s contract. This position shall be eligible for Long-term Disability 
Coverage, Life Insurance Coverage equivalent to a Full-time Transportation 
employee level, and leave benefits equivalent to a Full-time employee level. No 
benefits shall be provided to dependents or spouses. 

B. INSURANCE CARRIER 

Pursuant to Part II, employer shall provide the same  insurance benefit plan options as provided in 
the teacher’s contract.  

The Saucon Valley School District shall make available two PPO plan options for District 
employees in accordance with the following provisions 
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The PPO Plan 1 whose plan design is attached at Appendix “__” to this Agreement shall be made 
available with employees contributing the following percentage to the total cost of the annual 
premium. 

• 2022-2023 - 10%  

• 2023-2024 – 10% 

• 2024-2025 – 10.5% 

• 2025-2026 – 11% 

• 2026-2027 – 11.5% 

The PPO Plan 2 whose plan design is attached at Appendix “__” to this Agreement shall be made 
available with employees contributing the following percentage to the total cost of the annual 
premium. 

• 2022-2023 - 3%  

• 2023-2024 – 3% 

• 2024-2025 – 3.5% 

• 2025-2026 – 4% 

• 2026-2027 – 5%  

For 12 month employees,  the monthly premium share shall begin on July 1 of each year of the 
contract.  For 10 month employees, the monthly premium share shall begin on September 1 of 
each year. The monthly premium share will be taken in equal bi-weekly amounts.  The twelve 
months of premium cost share will be apportioned among available payroll checks. 

For all employees hired on or after July 1, 2021, the only plan available to participate in shall be 
the PPO Plan 2.   

The District shall make available to Employees a Section 125 Plan for the above premium share 
contributions as a pretax deduction. 

The District must provide written information to all Employees regarding all health care programs 
offered by the District. 

The Association agrees to implement carrier mandated benefit and policy changes that apply to 
all of a carrier’s clients. 

The Employer shall make available to Employees a Section 125 Plan for premium share 
contributions as a pretax deduction. 
 



 

17 

146834951.5 

Prescription Drug Plan  
The District shall purchase and provide for each  Employee and their family (included spouse and 
children to the age of twenty-six (26) or the age required pursuant to federal law) , the Caremark 
Prescription Drug Plan, or at least its equivalent.  Effective for the 2019-2020 school year, 
Employees will be required to participate in a restricted generic substitution program.  

Restricted Generic Substitution:  If a generic is available and the member wants a brand, the 
member will pay the brand (either preferred or non-preferred) copay plus the difference in the cost 
between generic and brand.  However, if the member’s doctor writes the script for “dispense as 
written” (DAW) then the patient only pays the preferred or non-preferred brand copay. 

The copayments and any applicable RX deductibles are listed in Appendix “__”. 

Spousal Coordination of Benefits 

Effective for all bargaining unit members spousal healthcare coverage – which includes 
healthcare, prescription drug, vision and dental benefits- will only be extended to such 
employees eligible for family coverage, whose spouse is unable to obtain healthcare through 
their employer. In the event a spouse can obtain coverage through their employer, they are not 
eligible to be on the Saucon Valley plan.  
In the event the spouse experiences a change in status and coverage due to employment changes, 
he/she shall be permitted to re-enroll after providing proof of the status change. Similarly, to the 
extent a spouse becomes employed and his/her place of employment offers healthcare, the 
employee must immediately notify the District so as to discontinue spousal coverge on the 
District’s healthcare plan.  

Cost Containment Provisions 
The following provisions have been agreed to for the purpose of assisting the District in 
containing the cost of providing healthcare benefits to its Employees and limiting the future 
increases in those costs. 

1. Employees who are enrolled in healthcare benefit coverage under the District 
medical plan, including the dental plan and the vision plan, and discontinue 
District-provided coverage at any time by providing proof of coverage elsewhere 
shall receive a recurring bonus payment of $1,000 each school year.  The bonus 
payment shall be paid across all pays of the school year.  Married spouses who 
both work for the District shall not be eligible for the payment.  Employees shall 
receive this full bonus so long as they remain off the plan for a full year. In the 
event an employee leaves or returns to the District plan during the year the 
payment herein shall be prorated based on when the employee left or returned to 
the District plan. 

2. Employees may re-enroll in the plan under two circumstances:  

•  a qualifying life event as defined by the District’s benefits plan 

•  at the next regularly scheduled open enrollment. 
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3. If such Employees later wish to re-enroll in a District paid medical plan they may 
do so at open enrollment and without a penalty. 

4. Precise terms and conditions of all group insurance benefits shall be described by 
the master plan or master contract issued by the carrier. 

Affordable Care Act 

Both parties acknowledge the Affordable Care Act (“ACA”) may mandate healthcare for 
employees who work in excess of thirty (30) hours per week as defined by the Act. In the event 
this provision becomes a mandate during the term of this agreement, the following shall guide the 
implementation of this provision of the law: 

1. Full-time Transportation Drivers and the Utility Driver Position who 
currently buy single coverage - In the event these employees qualify under ACA 
at some point in the future, that would require extension of coverage to their 
dependents, said drivers shall be offered the plan offering of the District. The cost 
of dependent coverage shall be the total responsibility of the employee. The 
employee under this scenario would continue to pay his/her flat dollar amount of 
premium share toward the single coverage. Under no circumstances shall the 
District be required to provide spousal coverage. 

2. Part-time Transportation Drivers — In the event these employees qualify under 
ACA at some point in the future, the District shall offer to these employees the plan 
for single and dependent coverage. The total cost of the healthcare benefits shall be 
the responsibility of the employee. The employer shall not contribute any money to 
the plans. Under no circumstances shall the District be required to provide spousal 
coverage. 

C. INSURANCE 

1. Work Injury. If an Employee is off work due to injury on the job, medical 
insurance premiums will be paid by the District for a period of one (1) year from 
the date the Employee went out on such injury. Employee shall be required to pay 
their share of the insurance premiums during this time. During this period, an 
Employee does not earn vacation, sick leave, personal days or holidays with pay. 
Medical insurance is identified as Blue Cross/Blue Shield (or its equivalent), Major 
Medical, and Prescription Drug Plans and Vision. 

With reference to this fringe benefit, Transportation Employees shall be included 
in the definition of Employee. 

An Employee off work due to an injury on the job collecting Workers 
Compensation is entitled to Sick Pay not to exceed one third (1/3) sick day per paid 
Workers’ Compensation Day. 

2. Income Protection. The Saucon Valley School District shall provide for each full-
time Employee an integrated income protection plan. This benefit shall provide for 
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an income of sixty-six and two-thirds percent (66-2/3%) of the then current monthly 
income of said Employee (up to a maximum of sixty-six and two-thirds percent 
(66-2/3%) of the then current. Mechanic II rate per month), and for health care 
benefits (as defined elsewhere in this Agreement), each for a period of  one year in 
the instance of a disabling illness or for a period of four years in the instance of a 
work related accidental disabling injury beginning at the end of the 30th day after 
said illness/accident and shall be integrated with any disability retirement or Social 
Security benefits the Employee is receiving so that the Plan’s obligation is reduced 
by the level of such benefits. The benefit shall begin after 30 consecutive days or 
exhaustion of sick days, whichever is later. 

3. To the extent employees are eligible for coverage under Paragraph 1 and 2 above, 
the District’s obligation to extend healthcare coverage shall never exceed five 
years. Thus, any duplication of benefits above shall run concurrently and shall not 
be stacked.  

4. Life Insurance. The. Saucon Valley School District shall provide a group life 
insurance policy in the following amounts payable to the beneficiary named by the 
insured in the event of the insured’s ‘death during the term of this Agreement. 

Year Full-time 
Employees 

Full-time 
Transportation 

Employees 

Part-time 
Transportation 

Employees 
2022-2023 through 
2026-2027 

$50,000 $40,000 $25,000 

 
D. RETIREMENT BENEFIT 

1. The Saucon Valley School District shall pay to those full-time Employees and Full-
time Transportation (List 2) Employees retiring, who have been employed in the 
District at least ten (10) years, a sum of money equal to the number of unused sick 
days times $50. 

2. Death in service. The estate of any full-time Employee and Full-time 
Transportation (List 2) Employees of the Saucon Valley School District who dies 
in service shall be paid an amount equivalent to the number of days sick leave 
accumulated times $50. 

3. For a retiring full-time Employee who has worked a minimum of 25 years of full 
time service for the District at retirement time, the Employer will pay for individual 
medical insurance for the Employee only, not to include dental, vision or life 
insurance coverage, until the age of 65 or for a maximum of six (6) years following 
the date of retirement, whichever is sooner. If this age requirement is declared to 
be in violation of ADEA by any court of competent jurisdiction, the parties agree 
that the age requirement shall become null and void and shall immediately be 
replaced by the phrase “for 6 years following the date of retirement.” Payment to 
be made by the District for the term of this obligation shall be limited to the monthly 
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premium rates in effect for the year in which the Employee elects to retire. In 
addition, eligible Employees shall be obligated to pay a co-payment of $70 per 
month. This payment shall be to the Business Office on or before the 10th of the 
month preceding the month that the premium is due. Notice of any premium 
increase will be provided to the retired Employee at his/her last known address 
indicated in the District records, as furnished by the retiring Employee. Failure of 
the retired Employee to pay additional amounts due will result in immediate and 
permanent termination of health insurance coverage. If an Employee is not eligible 
for this benefit, he/she may purchase the individual medical coverage only if he/she 
is eligible for full retirement without penalty (superannuation). 

 Retirees shall receive the same plan as active Employees. 

E. PERSONAL ILLNESS — FAMILY ILLNESS 

1. Full-time Employees are eligible for twelve (12) days per year, cumulative and 
usable during any year are available for illness or accident (except in other 
remunerative work). 

2. Full-time Transportation Employees (List 2) are eligible for  eight (8) days per year 
cumulative and usable during any year are available for illness or accident (except 
in other remunerative work). 

3. A physician’s certificate may be required and part days absence are chargeable. 

4. The same provisions as above are available for documented illness in the immediate 
family and are charged to sick leave. 

5. No more than twelve (12) days each school year are available for illness in the 
immediate family and are charged to sick leave.  

F. BEREAVEMENT 

Death in the Immediate Family:  Whenever an employee is absent from duty because of 
death in the immediate family of the member, there shall be no deduction in salary or sick 
days charged for absence from the first day of death up to and including the first working 
day after the funeral, to a maximum of five (5) days.  Up to two of the allotted days may 
be reserved for a date in which memorial services, observations, and/or estate business are 
to take place involving the deceased immediate family member.  Members of the 
immediate family are defined as father, stepfather, mother, stepmother, son, stepson, 
daughter, stepdaughter, husband, wife, or any person with whom the employee has made 
his or her home.  The Superintendent or designee may extend the period of absence with 
pay at his/her discretion as the exigencies of the case may warrant. 

Death of Other Immediate Family: Whenever an employee is absent from duty because of 
death in the immediate family of the member, there shall be no deduction in salary or sick 
days charged for absence from the first day of death up to and including the first working 
day after the funeral, to a maximum of three (3) days.  One of the allotted days may be 
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reserved for a date in which memorial services, observations, and/or estate business are to 
take place involving the deceased immediate family member. Relatives in this clause are 
defined as brother, stepbrother, sister, stepsister, grandparent, step-grandparent, 
grandchildren, and parent-in-law. The Superintendent or designee may extend the period 
of absence with pay at his/her discretion as the exigencies of the case may warrant. 

Death of Other Relative:  Whenever an employee is absent from duty because of death of 
other relative, there shall be no deduction in salary or sick days charged for absence on the 
day of the funeral.  Other relatives are defined as son-in-law, daughter-in-law, brother-in-
law, sister-in-law, first cousin, grandparent-in-law, aunt, uncle, niece, nephew, and parent 
of employee’s child if child is under the age of eighteen.  The Superintendent or designee 
may extend the period of absence with pay at his/her discretion as the exigencies of the 
case may warrant.  Additional time may be allowed in case of long distance provided 
permission is secured from the Superintendent or his/her designee in advance. 

G. PERSONAL DAY 

1. Full-time Employees shall be entitled to three (3) personal days per year without 
loss of pay. 

2. Full-time Transportation Employees (List 2) are entitled to two (2) personal days 
per year without loss of pay. 

3. One personal day may be taken, with permission from the supervisor on the day 
prior to or subsequent to a holiday or vacation period. 

4. Written request must be made to the Employee’s immediate supervisor at least three 
(3) calendar days prior to such “personal day” except in case of an emergency. The 
Employee shall inform the supervisor regarding the reason for the emergency as 
soon as possible of his/her absence and the reason for such absence. The immediate 
supervisor will grant the “personal day” requested by said Employee except where 
the granting of such request will have a disruptive effect on the education program 
and/or health, safety, or welfare of the students and staff for that day. 

5. At the end of the school year, all unused personal days shall accumulate as sick 
leave. 

H. LEAVE FOR GOOD REASON 

Other leaves of absence without pay or fringe benefits may be granted by the 
Superintendent. In each instance the Employee shall request said leave, in writing, to the 
Supervisor of Campus Operations who shall refer said request to the Superintendent of 
Schools. The Superintendent’s decision in granting or refusing such leave shall be final 
and binding on the parties. It is understood by the parties that, if such leave is granted by 
the Superintendent, seniority will not be affected and it is further agreed that denial of leave 
by the said Superintendent shall not constitute a grievance under this Agreement. 
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I. FAMILY AND MEDICAL LEAVE ACT 

The parties recognize and agree to comply with the rights of the District and the Employees 
under the Family and Medical Leave Act (FMLA) of 1993. Any Employee entitled to 
FMLA leave may have the option to use up to ten (10) days of sick leave either concurrently 
with the 12 weeks of guaranteed leave time within each year provided by the FMLA or at 
any other time during the year. FMLA leave must be used concurrently with all leaves after 
the optional use of the ten (10) days of sick leave. The District shall post appropriate notices 
approved by the U.S. Department of Labor advising Employees of their rights under the 
Act.  The District shall employ a rolling year methodology.  

J. VACATIONS 

Vacations for full-time Employees shall be as follows: 

a. Ten (10) working days after the first continuous full year of employment 

b. Fifteen (15) working days after seven (7) full consecutive years of 
employment. 

c. After ten (10) full consecutive years of employment, one (1) additional 
working day for every additional full year, but not to exceed a total of five 
(5) additional days. 

d. After twenty (20) full consecutive years of employment, one (1) additional 
working day for every two (2) additional years will be accrued, not to 
exceed a total of five (5) additional days, for a maximum vacation accrual 
of twenty-five (25) days after thirty (30) years of employment. 

Each Employee’s entitlement to such vacation shall be computed as of the 30th day of June 
for each year. Each Employee shall take such vacation in multiples of no less than five (5) 
days each. However, where such scheduling is feasible and the Supervisor of Campus 
Operations of the School District determines that it will not interfere with the orderly 
operation and maintenance of the School District he/she shall be allowed  up to ten (10)  of 
the vacation days to be taken in multiples of less than five (5) vacation days. 

The said vacations, to the extent feasible, shall be scheduled during the then current 
Contract year and completed prior to June 30 thereof. Each year vacations will not be 
scheduled the last week of school, which includes graduation day and the week prior to the 
start of the school year. No more than twenty five percent (25%) of custodial department 
Employees, or forty percent (40%) of maintenance department Employees, or fifty percent 
(50%) of List 1 — Mechanics may schedule vacation simultaneously within said 
department without prior approval by the Supervisor of Campus Operations. 

K. PAID HOLIDAYS 

1. All Full-time Employees, except Full-time Transportation Employees — List 2, 
shall be entitled to eleven (11) paid holidays, as follows: 
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a. New Year’s Day 

b. President’s Day 

c. Good Friday 

d. Memorial Day 

e. Independence Day 

f. Labor Day 

g. Thanksgiving Day 

h. Day After Thanksgiving 

i. Day Before Christmas 

j. Christmas Day 

k. Day Before New Year’s Day 

2. All Full-time Transportation Employees — List 2 shall be entitled to  five (5) paid 
holidays as follows: 

a. Labor Day 

b. Thanksgiving Day 

c. Christmas Day 

d. Good Friday 

e. Memorial Day 

3. All Part-Time Transportation Employees – List 3 shall be entitled to three (3) paid 
holidays as follows: 

a. Labor Day 

b. Christmas Day 

c. Memorial Day 

4. It is understood and agreed by and between the parties, however, that if any of such 
holidays shall occur when school is in session, the Employee shall work on that 
holiday but shall be given an additional day off, such day to be determined by 
mutual Agreement with the Employee’s immediate Supervisor. 
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5. The Employee must work the day before and the day after a holiday in order to 
receive holiday pay, unless a doctor’s excuse is presented on the day the Employee 
returns to work or the Employee was on scheduled vacation. 

6. Full-Time Employees will be paid for their regular work days between Christmas 
Day and New Year’s Day (December 26 through December 30th). Employees may 
be required to work if the Distict is open on those dates as determined by the 
Adminsitration or unforeseen events necessitate employees to work on those dates.  
In the event the District were to open at the discretion of the Adminsitration or 
unforeseen events require employees to work on the days in question, employees 
would be compensated at regular rates for the work provided and the adminsitration 
would designate a mutually agreed upon alternative date(s) within the District 
calendar for the employee to utilize the holiday date(s). 

PART III - MISCELLANEOUS 

If a full-time Employee is directed by the School District to substitute for another full-time 
Employee, the Employer shall provide a minimum of eight (8) hours off between scheduled shifts; 
otherwise, said substitute full-time Employee shall receive one and one-half time (11/2) the regular 
rate for the time worked prior to the expiration of said eight (8) hours off between shifts, then 
he/she shall not be entitled to the time and one-half time (11/2) for such hours’ work. If, however, 
a full-time Employee voluntarily works without a minimum of eight (8) hours between scheduled 
shifts, then the Employee shall not be entitled to the time and one-half for such hours worked. It 
is recognized by the Employer that the Employee will be directed to report to work without a 
minimum of eight (8) hours in exceptional situations that occur due to Employee absence because 
of sickness, emergency, or bereavement. 

1. Call-In. Any full-time Employee called to work after their regular scheduled work 
shift shall be paid a minimum of two (2) hours for all hours worked at one and one-
half time (1-1/2) the regular rate. “Called to Work” shall mean the calling back to 
work of the Employee after that Employee has left their regular place of 
employment for the purpose of returning home. 

2. Reporting Pay. A minimum of four (4) hours work is required for four (4) hours 
pay at straight time pay shall be given to all full-time Employees reporting to work 
unless such Employee has been previously notified not to report for work. Drivers 
reporting to work, unless such Employee has been previously notified not to report 
to work, shall receive one (1) hour pay at straight time rate. 

3. Reporting pay shall not apply to Employees who are called in solely for the purpose 
of “building checking” of the various buildings in which case such Employees shall 
receive one and one half time (1% ) their regular wage rate based on the following 

a. One and one-half (1-1/2) hour for checking the Senior High School. 

b. Two and one-half (2-1/2) hours for checking the Elementary/Middle School 
Campus Area 
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4. All fees related to the retention of the CDL shall be reimbursed to Employees in 
the Transportation Department, as long as the Employee has worked a minimum of 
860 hours in each of the prior four consecutive school years. 

The past practice of permitting reimbursement for the CDL license even if the 
Employee has not worked the necessary hours will cease. 

GRIEVANCE PROCEDURE 

PART I - Purpose 

The purpose of this procedure is to resolve at the lowest possible administrative level as promptly 
as possible any differences that should arise between the Administration and an Employee(s) or 
the Association as to the meaning and application of the provisions of this Agreement. Any 
grievance which shall involve any claim of a violation or misapplication of any applicable laws, 
rules, procedures, regulations, administrative orders or policies NOT contained in this Agreement 
shall NOT be submitted to arbitration under the provisions of this Section and Section 903 of-
Article IX of Act 195 unless the parties shall agree in writing so to submit such grievance to 
arbitration. 

PART II - Definitions 

A. Administration: the immediate Supervisor, the Superintendent of Schools and the 
Superintendent’s assistants, and the Board of Education. 

B. Calendar Day: a day of 24 hours within the fiscal year 

C. Employee: all Members of the Bargaining Unit as certified by the PLRB. 

D. Grievance: a complaint by an Employee or a group of Employees or the 
Association, that there has been a violation of the provisions of the current 
Agreement. 

E. Group Grievance: a complaint brought by the Association on behalf of more than 
one Employee who alleges that there has been a violation of the provisions of the 
current Agreement. 

PART III - General Principles 

A. An Employee may seek the assistance of a representative of the Association in the 
presentation and/or appeal of any grievance. 

B. Failure of the Administration at any step to communicate its decision to the. 
Employee within the specified time limits shall permit the Employee to proceed 
with his/her grievance to the next step of the procedure. 

C. If the decision of the Administration at any step of the procedure with respect to a 
grievance shall not be appealed to the next step within the-time specified for such 
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appeal, such grievance shall be considered settled on the basis of the decision made 
by the Administration. 

D. Forms relating to a particular grievance shall be placed in a file separate from the 
personnel file of the Employee and shall be held confidential. 

PART IV - Procedure 

Step I - Appeal to the Immediate Supervisor and the Supervisor of Campus 
Operations 

The grievance must be filed by the grievant or the Association in writing on a form to be 
provided by the Administration within fifteen (15) scheduled work days of the alleged 
violation of the Agreement. A meeting must be held between the parties within five (5) 
scheduled work days of the grievance presentation unless it has been mutually agreed to 
extend the time limits for same. A decision must be rendered by Step I within five (5) 
scheduled work days after receipt of grievance. The appeal to Step II of the procedure must 
be made within five (5) scheduled work days of the receipt of the decision by the grievant 
and the Association from Step I. 

Step II - Superintendent of Schools 

The grievance must be appealed in writing to Step II on the form provided by the 
Administration within five (5) scheduled work days after receipt of the decision from Step 
I. A meeting must be held between the parties within five (5) scheduled work days of the 
presentation of the grievance to Step II unless it has been mutually agreed to extend such 
time limits. 

A decision must be rendered by Step II within five (5) scheduled work days of the receipt 
of the grievance. The appeal to Step III must be made by the grievant or the Association 
within five (5) scheduled work days of its receipt by the grievant and the Association from 
Step II. 

Step III - The Board of School Directors 

The grievance must be appealed in writing, on the form provided by the Administration, 
with the Board of School Directors within five (5) scheduled work days of receipt of same 
from Step II. 

The Board of School Directors shall render a decision at the next official school board 
meeting. If additional time is required for the study of a grievance, it may be allowed upon 
the mutual agreement by both parties concerned. The School Board shall present a written 
disposition of the grievance to the grievant and the Association with ten (10) scheduled 
work days of its decision. 
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Step IV - Arbitration 

If the action in Step III fails to resolve the grievance to the satisfaction of the Association, 
the grievance may be appealed to arbitration in accordance with Section 903 of Act 195. If 
arbitration is requested, the Association shall notify the Board within fifteen (15) scheduled 
work days of the receipt of the Board’s decision in Step III of the grievance procedure. 

NON-GRIEVABLE MEMORANDUM OF UNDERSTANDING - #1 

This is a non-grievable “Memorandum of Understanding” concerning pro-ration of personal 
illness-family illness, personal days, and vacation days for newly hired members of the Saucon 
Valley ESP/PSEA/NEA. 

The pro-ration factor shall be the fraction of calendar days remaining in the contract year divided 
by the total calendar days in the contract year of hire. 

Personal Illness-Family Illness: the pro-ration factor times the contractual personal illness-family 
illness eligibility (Part II, Fringe Benefits, Section E) shall be the eligible days to the nearest half 
day for the current contract year. 

Personal Day: the pro-ration factor times the contractual personal day entitlement (Part II, Fringe 
Benefits, Section G) shall be the eligible days to the nearest half day for the current contract year. 

Vacation: the pro-ration factor times the contractual vacation days (Part II, Fringe Benefits, Section 
J, Paragraph 2) shall be the eligible vacation days to the nearest half day to be utilized on or after 
the completion of a continuous year of service. 
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APPENDIX A 
Memorandum of Agreement — Complaint Procedure 

It is hereby agreed by and between the BOARD OF SCHOOL DIRECTORS OF THE SAUCON 
VALLEY SCHOOL DISTRICT (hereinafter referred to as the “Board”) and the SAUCON 
VALLEY EDUCATION SUPPORT PROFESSIONALS, PSEA/NEA (hereinafter referred to as 
the “Association”) to the following: 

The Saucon Valley School District has adopted the complaint procedure indicated below. 

Purpose; The purpose of this procedure is to discuss, voice, explain any differences that should 
arise between the administration and the Employee in a prompt efficient manner so that the issue 
may be addressed or that there may be resolution to the concern. Any item that is thought to be in 
need of discussion should be, placed in writing to clarify the issue, time frame of the concern, and 
the persons involved. 

Procedure: 

1. Try to address the concern at the lowest possible level of either Employee to Employee or 
Employee to your immediate supervisor. 

a. Custodial Employee:  Head Custodian, Supervisor,  Business Manager, 
Superintendent, School Board.  

b. Maintenance/Building and Grounds/Transportation:  Employee, Supervisor,  
Business Manager, Superintendent, School Board.  

c. Secretaries/Clerks:  Employee, Building Administrator, Assistant Superintendent, 
Superintendent, School Board.  

d. Cafeteria:  Employee, head cook at building level, K-12 coordinator,  Business 
Manager, Superintendent, School Board. 

Document all meetings and attempts to resolve the issue during each step that you take in the 
process. This documentation will assist the next person reviewing the concern so that they may 
follow what attempts were made to address the issue and who has been involved so far and why it 
had not been resolved at that level. 

2. A meeting should be held at the first level within 10 days of the infraction or concern. 

3. Moving to the next step in the chain of command should happen in a timely manner so that 
the issue can be addressed. No more than 10 days should pass between each level. 

4. An individual Employee or a group may address an issue. 

5. If the Employee or the group has a concern with their immediate supervisor then they 
should address their concern with the next up on the chain of command. 
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6. Issues will be discussed and when resolution is met the decision and the conversation will 
be documented in writing and all members in attendance will receive a copy of the outcome of the 
meeting. 

7. Resolution does not mean that the issue is settled in favor of any one person over the other 
but is defined as: 

• the concern was voiced and listened to, 

• presented to the appropriate persons, 

• all parties are aware of the issue, 

• adjustments, Changes, management parameters reviewed, and discussions occur 

• item is clarified 

• answer is provided and documented. 

8. A person or persons may return with the same issue if it reoccurs or with other issues as 
they arise. 

9. Employees shall receive a written reply from the School Board within ten (10) days after 
the Employees’ presentation at the final level. 

   
   
   
   
   
   
For the Saucon Valley School District  For the Saucon Valley Education Support 

Professionals, PSEA/NEA 
   
   
Date:   Date:  
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MEMORANDUM OF UNDERSTANDING - 
WORKERS’ COMPENSATION PHYSICIANS LIST 

NOTICE TO EMPLOYEES 
Remember – It is Important To Tell Your Employer About Your Injury 

Your employer has obtained Worker’s Compensation Insurance Coverage through Liberty Mutual Insurance Company. 
In the event of a work-related injury, your reasonable, necessary and related medical and surgical expenses including medicine supplies, 
orthopedic appliances and prostheses including training in their use, will be paid. 
According to the Pennsylvania Worker’s Compensation Act, if you suffer a work-related injury, you must treat with one of the following health 
care providers to insure payment of your medical expenses. 

MEDICAL PROVIDERS 
CHS Professional Practice PC 
Family Practice 
2775 Schoenersville Road 
Bethlehem, PA 18017 
610-861-8080 
Approximate distance 6.7 MI 

Keystone Surgical Associates 
Surgery; General 
826 Delaware Ave. 
Bethlehem, PA 18015 
610-776-5025 
Approximate Distance 4.2 MI 

Lehigh Valley Center for Sight 
Ophthalmology 
1204 Delaware Ave 
Bethlehem, PA 18015 
610-865-5321 
Approximate Distance 4.2 MI 

   
Allentown Chiropractic Center PC 
Physical Therapy 
1850 E. Emmaus Ave. 
Allentown, PA 18103 
610-791-1020 
Approximate Distance 4.7 MI 

Gaskill, Megan M., MD 
Family Practice 
1401 Fairmont St 
Whitehall, PA 18052 
610-432-4122 
Approximate Distance 9.2 MI 

St. Lukes Neuro Surgical Associates 
Surgery; Neurosurgery 
701 Ostrum St., Ste 302 
Bethlehem, PA 18015 
484-526-6000 
Approximate Distance 4.3 MI 

   
St. Lukes Neurological Associates 
Neurology 
826 Delaware Ave. 
Bethlehem, PA 18015 
610-882-0284 
Approximate Distance 4.2 MI 

Ortho Assoc of Greater LV dba Aquatic 
& Physical Therapy Center 
Physical Therapy 
3735 Easton Nazareth Highway 
Suite 101 
Easton, PA 18045 
610-252-2700 
Approximate Distance 8.6 MI 

Good Shepherd Rehab Hospital 
Physical Therapy 
850 S. 5th St 
Allentown, PA 18103 
610-776-3278 
Approximate Distance 7.3 MI 

   
Augello Chiropractic 
Chiropractic 
1578 Easton Ave 
Bethlehem, PA 18017 
610-866-4440 
Approximate Distance 4.8 MI 

VSAS Orthopedics 
Orthopedics 
1250 S Cedar Crest Blvd 
Allentown, PA 8103 
610-435-1003 

 

HOSPITALS 
Lehigh Valley Hospital – Muhlenberg 
Hospital:  General Acute Care 
2545 Schoenersville Road 
Bethlehem, PA 18017 
484-884-5051 
Approximate Distance 6.6 MI 

  

   
You must treat with one of the above listed health care providers for ninety (90) days from the date of your first visit. 
 

• If, following this ninety (90) day period, you require additional medical care; you may treat with the health care provider of your choice. However, you must advise your employer 
of this change within five (5) days of your first visit.  Al health care providers must provide your employer with an initial medical report ten (10) days following your first visit and 
on a monthly basis so long as treatment continues. 

• In the event emergency treatment is required, you may treat with the health care provider of your choice. However, subsequent treatment must be obtained from one of the employer’s 
designated health care providers for the first ninety (90) days from the date of the first treatment by that designated provider. 

• If one of the above listed health care providers refers you to another licensed health care provider, reasonable bills for these services will be paid. 

• Should invasive surgery be prescribed by an employer-designated provider, the employee shall be permitted to obtain a second opinion from a provider of the employee’s own 
choice, at the expense of the insurer, if the second opinion differs from the opinion of the employer-designated provider, the employee may choose which course of treatment to 
follow, provided the second opinion provides a specific and detailed course of treatment.  However, if the employee chooses to follow the procedures recommended by the second 
opinion, such procedures shall be performed by one of the employer’s designated providers for a period off ninety (90) days from the date of the visit to the provider of the employee’s 
choice. 

ALL INJURIES NO MATTER HOW MINOR SHOULD BE REPORTED IMMEDIATELY TO YOUR SUPERVISOR. 
 

SAUCON VALLEY SCHOOL DISTRICT 
2097 POLK VALLEY ROAD 
HELLERTOWN, PA 18065 



SAUCON VALLEY SCHOOL DISTRICT 
NORTHAMPTON COUNTY, PENNSYLVANIA 

 
RESOLUTION OF THE BOARD OF SCHOOL DIRECTORS 

 
A RESOLUTION providing property tax rebates for each calendar year to certain 

senior citizens, widows, widowers, and disabled persons with fixed and limited incomes; 

establishing uniform standards and qualifications for eligibility to receive a rebate; and 

providing penalties for fraudulent claims. 

WHEREAS, the Board of School Directors of the Saucon Valley School District 

recognizes the severe economic plight of certain senior citizens, widows, widowers, and 

disabled persons with fixed and limited incomes who are faced with rising living costs 

and constantly increasing tax and inflation cost burdens which threaten their 

homesteads and self-sufficiency; and 

WHEREAS, the Board of Directors considers, and has considered, it to be a 

matter of sound public policy to make special provisions for property tax rebates during 

the 2023-2024 year for the school taxes paid for the 2022-2023 school tax year to that 

class of senior citizens, widows, widowers, and disabled persons who are real property 

taxpayers and who are without adequate means of support to enable them to remain in 

peaceable possession of their homes and relieving their economic burden. 

NOW, THEREFORE, the Board of School Directors of the Saucon Valley School 

District of Northampton County, Pennsylvania, hereby adopts the following Resolution, 

to be known as the “Senior Citizens Property Tax Rebate Resolution of 2023” to 

incorporate herein all subsequent amendments, and to conform to current 

Commonwealth legislation. 

 

 



Section 1 
Definitions 

 

The following words and phrases, when used in this Resolution shall have the 

meanings ascribed to them in this Section, except where the context clearly indicates or 

requires a different meaning. 

1.1  “Income” means all income from whatever source derived, including but not 

limited to salaries, wages, bonuses, commissions, income from self-employment, 

alimony, support money, cash public assistance and relief, the gross amount of any 

pensions or annuities including fifty percent of Railroad Retirement benefits, fifty percent 

of all benefits received under the Federal Social Security Act (except Medicaid benefits), 

all benefits received under State Unemployment Insurance Laws and veterans’ disability 

payments, all interest received from the Federal or any State government or any 

instrumentality or political subdivision thereof, realized capital gains, rentals, worker’s 

compensation, and the gross amount of loss of time insurance benefits, life insurance 

benefits, and proceeds (except the first Five Thousand ($5000.00) Dollars of the total of 

death benefit payments), and gifts of cash or property (other than transfers by gift 

between members of a household) in excess of a total value of Three Hundred 

($300.00) Dollars,  “Income” shall not include surplus food or other relief of any kind 

supplied by a governmental agency, any property tax or rent rebate, any inflation 

dividend, the value of property received by inheritance or the amount of any damages 

received, whether by civil suit or settlement agreement, on account of personal injuries 

or sickness. 

 1.2  “Household income” for the calendar year means all income received by the 

claimant and all household members while residing in the homestead during the 



calendar year during which real property taxes are levied or imposed by the Saucon 

Valley School District and for which calendar year a rebate is claimed. 

1.3 “Homestead” means a dwelling and so much of the land  surrounding it as  

is reasonably necessary for use of the dwelling as a home, owned and occupied by a 

claimant.  A “homestead” shall also include premises occupied by reason or ownership 

in a cooperative housing corporation, mobile homes which are assessed as realty for 

local property tax purposes, and the land if owned by the claimant, upon which the 

mobile home is situated, and other similar living accommodations, as well as a part of a 

multi-dwelling or multi-purpose building and part of the land upon which it is built.  It 

shall also include premises occupied by reason of the claimant’s ownership of a 

dwelling located on land owned by a nonprofit incorporated association, of which the 

claimant is a member if the claimant is required to pay a pro-rata share of the property 

taxes levied against the association’s land.  It shall also include premises occupied by a 

claimant if he or she is required by law to pay a property tax by reason of his or her 

ownership in the dwelling, the land, or both.  An owner includes a person in possession 

under a contract of sale, deed of trust, life estate, joint tenancy, or tenancy in common 

or by reason of descent and distribution. 

1.4  “Real Property Taxes” means all taxes on a homestead (exclusive of 

municipal assessments, delinquent charges, and interest) levied or imposed by the 

Saucon Valley School District and due and payable during a calendar year. 

1.5  “Claimant means a person who files a claim for a property tax rebate and (a) 

was sixty-five (65) years of age or over, or whose spouse (if a member of the 

household) was sixty-five (65) years of age or over, during a calendar year in which real 

property taxes were levied, due and payable: (b) was a widow or widower and was fifty 



(50) years of age or over during a calendar year or part thereof in which real property 

taxes were levied, due and payable, or (c) was a permanently disabled person eighteen 

(18) years of age or over during a calendar year or part thereof in which real property 

taxes were levied, due and payable.  For the purposes of this Resolution, the term 

“widow” or “widower” shall mean the surviving wife or surviving husband, as the case 

may be, of a deceased individual who has not remarried, and the term “permanently 

disabled person” shall mean a person who is unable to engage in any substantial 

gainful activity by reason of any medically determinable physical or mental impairment 

which can be expected to continue indefinitely. 

 

Section 2 
Property Tax Rebate 

 
 2.1 Any claim for a property tax rebate for real property taxes paid to the Saucon 

Valley School District shall for any calendar year be limited to the excess of real 

property taxes paid to the District over the real property tax rebate available by reason 

of the payment of such school taxes under the Senior Citizens Rebate and Assistance 

Act of the Commonwealth of Pennsylvania.  Rent or inflation rebates shall not be 

considered by the District.  The amount of such claim under this Resolution for the 2022 

calendar year shall be determined in accordance with the following schedule unless 

otherwise adjusted by the Board of School Directors: 

 
 
 
 
 
 
 
 
 



 

TABLE A- OWNERS ONLY 
 
 

 
TOTAL INCOME 

From Line 12 of your claim form 
 

 
Your maximum 

rebate is 

 
0 
 

 
to 

 
$8,000 

 
$650 

 
$8,001 

 

 
to 

 
$15,000 

 
$500 

 
$15,001 

 
to 

 
$18,000 

 

 
$300 

 
$18,001 

 

 
to 

 
$35,000 

 

 
$250 

 
 
 
 
 
 2.2 The maximum amount of rebate payable to any claimant under this 

Resolution shall not exceed Six Hundred Fifty ($650) Dollars per calendar year.  The 

school district will not issue a rebate that when added to the State Rebate would exceed 

the total amount of the school district property tax paid. 

 2.3 Constant ownership must be for the full period of time covered by the tax for 

which the rebate is being sought. 

 

 

 

 



Section 3 

Filing of Claim 

 3.1 A claim for property tax rebate shall be filed with the Business Administrator 

of the Saucon Valley School District between July 1, 2023 and April 30, 2024 for the 

2022-2023 school district property taxes levied.  Only one (1) claimant from a 

homestead each year shall be entitled to a property tax rebate.  If two (2) or more 

persons are able to meet the qualifications for a claimant, they may determine who the 

claimant shall be.  If they are unable to agree, each claimant shall receive one-half (½) 

of the rebate. 

 
 

Section 4 
 

Proof of Claim 
 

4.1 Each claim shall include the District’s completed rebate Form TRCF-1000,  

a signed copy of the PA-1000 for 2022, a copy of the PA rebate check received or a 

copy of the bank statement showing a direct deposit, and a copy of the receipted school 

tax bill for 2022-2023.  It shall not be necessary that such taxes were paid by the 

claimant himself/herself; provided that the taxes must have been paid no later than the 

date of filing the claim for rebate.   

 
Section 5 

 
Incorrect Claim 

 
5.1 Whenever the Business Administrator of the Saucon Valley School District  

finds the claim to have been incorrectly determined, he/she shall re-determine the 

correct amount of the claim and notify the claimant of the reason for the redetermination 

and the amount of the corrected claim. 



 
Section 6 

 
Claim Forms 

 
6.1 Claims shall be filed only on forms prepared and provided by the Saucon  

Valley School District. 

 
 
 
 
 

Section 7 
 

Fraudulent Claim: 
Conveyance to Obtain Benefits 

 
 7.1 In any case in which a claim is excessive and was filed with fraudulent intent, 

the claim shall be disallowed in full and a penalty of twenty-five (25%) percent of the 

amount claimed shall be imposed.  The penalty and the amount of the disallowed claim, 

if the claim had been paid, shall bear interest at the rate of one-half (1/2) of one (1%) 

percent per month from the date of the claim until repaid.  The claimant and any person 

who assisted in the preparation or filing of a fraudulent claim shall be guilty of a 

misdemeanor, and, upon conviction thereof, shall be sentenced to pay a fine not 

exceeding One Thousand ($1,000.00) Dollars, or undergo imprisonment not exceeding 

one (1) year, or both. 

 7.2 A claim shall be disallowed if the claimant received title to the homestead 

primarily for the purpose of receiving a property tax rebate. 

 
 
 
 
 
 



Section 8 
Petition for Redetermination 

 8.1 Any claimant whose claim for a property tax rebate is denied, corrected, or 

otherwise adversely affected by the Business Administrator of the Saucon Valley School 

District may file with the Board of School Directors a petition for redetermination within 

ninety (90) days after the date of mailing of written notice by the Business Administrator 

of such action.  Such petition shall set forth the grounds upon which the claimant 

alleges that such action of the Business Administrator is erroneous or unlawful, in whole 

or in part, and shall be accompanied by an affidavit or affirmation that the facts 

contained  

therein are true and correct.  The Board of School Directors, by designated committee, 

shall hold such hearings as may be necessary for the purpose of redetermination, and 

each claimant who has duly filed such petition for redetermination shall be notified by 

the Board of School Directors of the time when, and the place where, such hearing in 

his or her case will be held. 

 
Section 9 

 
Severability 

 
 9.1 The provisions of this Resolution are severable; if any word, phrase, clause, 

sentence, section, or provision of this Resolution is for any reason held to be 

unconstitutional or illegal, or invalid, the decision of any Court shall not affect or impair 

any of the remaining provisions of this Resolution.  It is hereby declared to be the intent 

of the Board of School Directors of the Saucon Valley School District that this 

Resolution would have been adopted had such unconstitutional or illegal or invalid 

word, phrase, clause, sentence, section, or provision thereof not been included herein. 



SAUCON VALLEY SCHOOL DISTRICT 
2023-2024 Homestead and Farmstead Exclusion Resolution 

 
 

RESOLVED, by the Board of School Directors of the Saucon Valley School District, that 
homestead and farmstead exclusion real estate tax assessment reductions are authorized for the 
school year beginning July 1, 2023, under the provisions of the Homestead Property Exclusion 
Program Act (part of Act 50 of 1998) and the Taxpayer Relief Act (Act 1 of 2006), as follows: 
 
1.        Aggregate Amount Available for Homestead and Farmstead  
           Real Estate Tax Reduction: 
 
The following amounts are available for homestead and farmstead real estate tax reduction for 
the school year beginning July 1, 2023: 
 
a. Gambling Tax Funds - The Pennsylvania Department of Education (PDE) has notified 

the School District that PDE will pay to the School District during the school year 
pursuant to Act 1, 53 P.S. § 6926.505(b), as a property tax reduction allocation funded 
by gambling tax funds, the amount of $1,152,244.60. 

 
b. Philadelphia Tax Credit Reimbursement Funds - PDE has notified the School District 

that PDE will pay to the School District during the school year pursuant to Act 1, 53 P.S. 
§ 6926.324(3), as reimbursement for Philadelphia tax credits claimed against the School 
District earned income tax by School District resident taxpayers, the amount of 
$14,373.35. 

 
c. Gambling Tax Funds and Philadelphia Tax Credit Reimbursement Funds from 2022-

2023 that weren’t distributed and that are available for utilization $18,324.90. 
 
d. Aggregate Amount Available - Adding these amounts, the aggregate amount available 

during the school year for real estate tax reduction is $1,184,942.85. 
 
 
2. Homestead/Farmstead Numbers: 
 

Pursuant to Act 50, 54 Pa. C.S. § 8584(i), and Act 1, 53 P.S. § 6926.341 (g)(3), the 
County has provided the School District with a certified report listing approved 
homesteads and approved farmsteads as follows: 
 

a. Homestead Property Number - The number of approved homesteads  
within the School District is 4,619. 

 
b. Farmstead Property Number - The number of approved farmsteads within  

the School District is 22. 
 

c. Homestead/Farmstead Combined Number - Adding these numbers,  
the aggregate number of approved homesteads and approved farmsteads is 4,641. 
 

 
 



  
3. Real Estate Tax Reduction Calculation: 
 

The school board has decided that the homestead exclusion amount and  
the farmstead exclusion amount shall be equal.  Dividing the paragraph  
1(d) aggregate amount available during the school year for real estate  
tax reduction of $1,184,942.85 by paragraph 2(c) aggregate number of approved 
homesteads and approved farmsteads of 4,641 the maximum real estate tax reduction 
amount applicable to each approved homestead and to each approved farmstead is 
$255.48.   

 
 
4. Homestead Exclusion Calculation: 
 
 Dividing the paragraph 3 maximum real estate tax reduction amount of 

$255.48 by the School District real estate tax rate of 54.6589 mills  
(.0546589), the maximum real estate assessed value reduction to be  
reflected on tax notices as a homestead exclusion for each approved  
homestead is $4,674.00, and the maximum real estate assessed value  
reduction to be reflected on tax notices as a farmstead exclusion for  
each approved farmstead is $4,674.00.   

 
 
5. Homestead/Farmstead Exclusion Authorization – July 1 Tax Bills: 

           The tax notice issued to the owner of each approved homestead within  
the School District shall reflect a homestead exclusion real estate  
assessed value reduction equal to the lesser of (a) the County- 
established assessed value of the homestead, or (b) paragraph 4  
maximum real estate assessed value reduction of $4,674.00.   The tax  
notice issued to the owner of each approved farmstead within the School  
District shall reflect an additional farmstead exclusion real estate  
assessed value reduction equal to the lesser of (a) the County- 
established assessed value of the farmstead, or (b) paragraph 4  
maximum real estate assessed value reduction of $4,674.00.  For purposes of this 
Resolution, “approved homestead” and “approved farmstead” shall mean homesteads 
and farmsteads listed in the report referred to in paragraph 2 above and received by the 
School District from the County    Assessment Office on or before May 1 pursuant to Act 
1, 53 P.S. § 6926.341(g)(3), based on homestead/farmstead applications filed with the 
County Assessment Office on or before March 1.  This paragraph 5 will apply to tax 
notices issued based on the initial tax duplicate used in issuing initial real estate tax 
notices for the school year, which will be issued August 1, and will not apply to interim 
real estate tax bills. 

 



Service Company 

Contract/
Cost  

Received 22-23 23-24

$ 
Increase/D

ecrease

% 
Increase/
Decrease Item

Budget 
Code Budget Code Description

BJ Terroni X $2,000.00 $5,225.00 $3,225.00 161.25% HS Hot Water Boiler PM 2690‐430 Repairs and Maintenance Services
Chrin Hauling X $30,000.00 $35,000.00 $5,000.00 16.67% Trash and Recycling 2690‐411 Disposal Services
Burkholders HVAC X $12,000.00 $15,300.00 $3,300.00 27.50% HVAC Rooftop Condenser PM 2690‐430 Repairs and Maintenance Services
Cintas X $8,800.00 $9,203.92 $403.92 4.59% Fire Alarm Inspections 2690‐430 Repairs and Maintenance Services
Cintas X $2,000.00 $1,380.00 ‐$620.00 ‐31.00% DO Vault Fire Supression Inspections FM 2690‐430 Repairs and Maintenance Services
Cintas X $2,000.00 $1,242.52 ‐$757.48 ‐37.87% Kitchen Hood Inspections 2690‐430 Repairs and Maintenance Services
Cintas X $7,000.00 $4,627.08 ‐$2,372.92 ‐33.90% Fire Extinguisher, Hose Inspecitons,Sprinkler 2690‐430 Repairs and Maintenance Services

Cintas $785.00 $785.00 $0.00 0.00%
Uniforms for 2 Mechanics 2790‐415

Student Transportation ‐ Laundry, 
Linen Services

Degler Whiting X $5,000.00 $3,798.00 ‐$1,202.00 ‐24.04% Bleacher PM 2690‐430 Repairs and Maintenance Services

Dude Solutions
X cost

$4,000.00 $4,000.00 $0.00 0.00%
Software for Workorders 2690‐650

Supplies and Fees ‐ Technology 
Services

Ehrlich $6,000.00 $6,000.00 $0.00 0.00% Pest Management 2690‐430 Repairs and Maintenance Services
Emergency Systems $1,800.00 $1,800.00 $0.00 0.00% Emergency Generator PM 2690‐430 Repairs and Maintenance Services
ET&T X $5,800.00 $6,481.17 $681.17 11.74% Software for New Phone System 2690‐430 Repairs and Maintenance Services
Integritech X $4,800.00 $4,800.00 $0.00 0.00% Boiler Room Chemical Treatment 2690‐430 Repairs and Maintenance Services
Johnson Control X $49,500.00 $51,805.00 $2,305.00 4.66% Johnson Control System PM 2690‐430 Repairs and Maintenance Services
Kiriposki Inc No contract $4,000.00 $4,000.00 $0.00 0.00% Portable Toilets 2690‐442 Repairs and Maintenance Services
Mountain Environmental X $5,000.00 $5,160.00 $160.00 3.20% Asbestos Inspections and SDS Organizing 2690‐430 Repairs and Maintenance Services
Otis Elevator X $9,500.00 $10,270.00 $770.00 8.11% Elevator Inspections and PM 2690‐430 Repairs and Maintenance Services
ProAC Corp X $5,000.00 $4,447.00 ‐$553.00 ‐11.06% Coollig Tower PM 2690‐430 Repairs and Maintenance Services
ProShred X $2,000.00 $2,500.00 $500.00 25.00% Document Shredding 2690‐430 Repairs and Maintenance Services

Safety‐Kleen
No contract

$2,000.00 $2,200.00 $200.00 10.00%
Oil Disposal as needed 2790‐430

Student Transportation ‐ Repairs 
and Maintenance Services

Spangler Boyer X $2,000.00 $2,700.00 $700.00 35.00% HS PoolPak HV PM 2690‐414 Lawn Care Services
STEM Landscaping X $50,000.00 $50,000.00 $0.00 0.00% Lawn Cutting and Bed Maintenance 2690‐414 Lawn Care Services
Tomlinson Bomberger X $50,000.00 $40,000.00 ‐$10,000.00 ‐20.00% Field and Ground Pesticide/Herbicide 2690‐430 Repairs and Maintenance Services
Trane X $3,500.00 $3,900.00 $400.00 11.43% Trane Chiller PM 2690‐430 Repairs and Maintenance Services
Tristate X $10,000.00 $10,200.00 $200.00 2.00% HS HVAC PM Daikin System 2690‐430 Repairs and Maintenance Services
TuWay Radio X cost $3,840.00 $3,840.00 $0.00 0.00% License for Hand Held Radio (PAID) 2690‐530 Communications

Tyler Technologies
X

$6,706.00 $6,706.00 $0.00 0.00%
Transportation Software 2790‐650

Student Transportation ‐ Supplies 
and Fees Technology Related

Total $284,485.00 $286,824.69 $2,339.69 0.82%



































































PRICING AMENDMENT 
 

THIS AMENDMENT TO THE TRANSPORTATION AGREEMENT ("AMENDMENT") is effective as of 
July 1, 2023, by and between EverDriven Technologies, LLC. formerly known as ALC Schools, LLC. 
(“Contractor”), and Saucon Valley School District (the "District"), with respect to the following facts: 

 
RECITALS: 

A. The Contractor and the District entered into a Transportation Agreement ("the Agreement"). 
Words and phrases as used in this Amendment shall have the same meaning as set forth in 
the Agreement except as otherwise defined herein. While not attached hereto, the provisions 
of the Agreement are incorporated herein by this reference. 

B. The District and the Contractor now desire to amend the Agreement on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, the parties agree to the following amendment(s) to the Contract: 

1. Revised fee schedule shall be incorporated per Attachment 1, Fees for Service.  

Except as set forth in this Amendment, the Agreement shall remain unchanged and in full force and 
effect.  
 
IN WITNESS WHEREOF, the parties have executed this Amendment. 

DISTRICT 
 
Signed:  _____________________________ 
 
Date:   ______________________________ 
Name: ______________________________ 
Title:    ______________________________ 
 
 
CONTRACTOR 
 
Signed:       
 
Date:   _______________________________ 
Name: Megan Carey 
Title:    Chief Development Officer 

  
 
 
 
 
  
  



Attachment 1 
Fees for Service 

 

Trip Items Fees 

Trip Fee (includes first 12 miles) $87.55 

Per Mile Fee (after first 12 miles) $2.58 

Additional Fees (as needed/requested): 

Wheelchair Fee (per student) $35.00 

Car Seat/Safety Vest Fee (per student) $5.15 
Wait Time Fee (per hour, billed in 15 min. 
increments) 

$61.80 

Monitor Fee (per hour, 2-hour minimum) $25.75 

Ferry/Toll Fee  Market Fare 

No Show or Late Cancel Full Price of Trip 
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	AGREEMENT
	Article I -  RECOGNITION
	A. The Employer hereby recognizes the Saucon Valley Education Support Professionals, ESP/PSEA/NEA as the exclusive and sole representative for all support personnel Employees certified to be in the Bargaining Unit by the PLRB in Certification Number P...

	Article II -  DURATION OF AGREEMENT
	A. Effective Date

	Article III -  RIGHTS OF SUPPORT PROFESSIONAL EMPLOYEES
	A. Except as to probationary or substitute Employees, no Employees shall be discharged without just cause. An Employee who is improperly discharged or suspended shall be reinstated to his/her employment with full seniority rights and compensation for ...
	B. Whenever any Employee is required to appear before the Superintendent, any representative of the Employer, the Board, or any committee or member thereof concerning any matter which could adversely affect the continuation of that Employee in his/her...
	C. No reprisals of any kind shall be taken by the Employer or by any members of the Administration against any party in interest, any Representative, any Member of the Association, or any other participant in the grievance procedure by reason of such ...
	D. Nothing contained herein shall be construed to deny or restrict to any Employee such rights as the Employee may have under the Public School Code of 1949, as amended, or the Public Employee Relations Act, Act 195, Act 88 of 1992 or other applicable...
	E. Nothing contained herein shall be construed to deny or restrict to the Board such rights as it may have under the Public School Code of 1949, as amended, or the Public Employee Relations Act, Act 195, Act 88 of 1992 or other applicable laws and reg...
	F. The Employer shall provide the Association with an individual seniority list for each department group. The Employer will provide the information necessary for this purpose.
	1. Maintenance Personnel
	2. Custodian
	3. Transportation Employees — Mechanics (List 1)
	4. Transportation Employees — Full-time Transportation Employees (List 2)
	5. Transportation Employees — Part-time Transportation Employees (List 3)

	G. DEFINITIONS/WORK DAY/SENIORITY
	1. Full-time Employees shall be defined as mechanics, custodians and maintenance workers working regularly eight (8) or more hours per day, twelve months per year. All other employees covered by this Agreement, yet not fulfilling this definition shall...
	2. A Full-time Transportation Employee shall be defined as an Employee that drives morning and afternoon runs each and every day that school is in session and a minimum of twenty-five (25) hours per week.
	3. A Part-time Transportation Employee, formerly a substitute Employee, shall be defined as an Employee that drives morning and afternoon runs on a semi-regular basis based on their availability. For this category of drivers, work opportunities are ro...
	4. The Utility Driver Position will include additional duties, including, but not limited to, warehouse duties as defined by the Administration, food and mail delivery, package delivery, and loading and unloading of food deliveries. Inventory, which w...
	5. Full-time Employees shall have a daily, paid lunch period of thirty (30) minutes per day during normal work day. Such lunch period shall be duty-free except that Employees shall be available during that period for emergencies.
	6. Holidays and Vacation Days — For purposes of computing time in service, the entitlement days earned and taken as “Holiday”, “Vacation”, “Personal” or “Personal Illness — Family Illness” days shall be included.
	7. Seniority means the status of the Employee with respect to continuous service with the Saucon Valley School District.. Seniority shall be computed from the Employee’s most recent date of beginning work and shall accrue as provided by law. When more...
	8. Transportation shall retain three (3) seniority lists for transportation Employees as follows:
	a. Whenever vacancies occur in the full-time (Mechanics — List 1) category of transportation personnel, and no other full-time Employee who opts for the position is found qualified for same, then vacancies shall be offered based on seniority to those ...
	b. It is understood by the parties that if reductions in force become necessary, no Employee listed in Full-time Transportation Employees — List 2 above shall “bump” an Employee whose name appears in Mechanics — List 1 above.
	c. In the event that a Full-time Transportation Employees — List 2 Employee is promoted to Mechanics — List 1 they shall take with them all their seniority from Full-time Transportation Employees — List 2. However, if he/she shall leave voluntarily or...
	d. It is understood by the parties that an Employee’s competency and ability to perform the job shall always be controlling in the foregoing. The adoption of the attached seniority list shall confer no benefits in favor of any Employee under any prior...

	9. In the event of a layoff or reduction in force, layoffs within a job classification shall be on the basis of seniority within the job classification. However, in the event of layoff or reduction in force for a full-time Employee who has transferred...

	H. The Employer reserves the unlimited right to discharge, or relieve from employment, temporarily or permanently, at the Employer’s sole discretion, any probationary Employee or a temporary or substitute Employee. A probationary Employee is herein de...
	I. PROBATIONARY PERIOD FOR EMPLOYEE MOVED TO HIGHER POSITION

	Article IV -  ASSOCIATIONS RIGHTS AND PRIVILEGES
	A. Whenever any representative of the Association or any Employee is mutually scheduled by the parties to participate during working hours in grievance proceedings, the Employee shall suffer no loss in pay.
	B. The Employer agrees to permit the Association and its representatives, upon request, reasonable use of school buildings for meeting, provided a Use of Facilities Form is completed and processed in accordance with Board Policy.
	C. The Association shall be supplied with reasonable space on a bulletin board in its own areas.
	D. The provisions of this Agreement shall be applied without regard to race, creed, religion, color, national origin, age, or sex.
	E. If a grievance actually affects a department or departments of Employees, the Association may submit such grievance in writing to the Superintendent directly and the processing of such grievance shall be commenced at Level Two.
	F. The grievance procedure is attached.
	G. Association President — The President of the Association shall be permitted to utilize up to two (2) school days per year.  The days shall be utilized with prior permission  from the Superintendent without loss of pay or benefits in order to conduc...

	Article V -  MANAGEMENT PREROGATIVES
	A. The management of the Employer’s premises and equipment and direction of the working forces, including the right to hire and suspend, to classify, assign, discipline and promote, to discharge or transfer for proper cause, to promulgate reasonable w...
	B. Should any Employee fail to make themselves available for work for a period of thirty (30) calendar days, without first providing the Employer with either a valid medical excuse or a leave of absence approved in writing by the Superintendent, such ...

	Article VI -  DISCHARGE OR SUSPENSION
	A. An Employee may be discharged for reasons set forth in Section 514 of the School Code and Section 111 of the School Code. An Employee will be discharged in accordance with Section 514 of the School Code or other just cause which may include, but wi...
	1. Calling or participating in an unauthorized strike, walkout, slowdown, or sit-down;
	2. Drinking of any alcoholic beverage during working hours (including lunch period) or being under the influence of liquor or drugs during working hours (including the lunch period);
	3. Proven or admitted theft or dishonesty;
	4. Physical assault on Employer’s representative, or the Public during working hours;
	5. Proven negligence resulting in a serious accident while on duty;
	6. Unauthorized failure to report for work;
	7. Falsifying employment records;
	8. Arrest and conviction of a felony;
	9. Engaging in gainful employment during a leave of absence, except where the leave of absence is expressly granted for this purpose;
	10. Engaging in unauthorized personal activities during working hours;
	11. Failure to report for Drug and Alcohol Test.

	B. Election of Remedies — In the event of discharge, the Employee shall have the right to file a grievance under a Collective Bargaining Agreement or request a hearing pursuant to Section 514 of the School Code, but not both. Such election of remedies...
	C. Just Cause — No Employee shall be reprimanded or suspended without just cause. Any such action asserted by the Board, or any agent or representative thereof, shall be subject to the grievance procedure herein set forth. All information forming the ...

	Article VII -  COMPENSATION
	A. The basic wages, performance incentive, and fringe benefits for Employees covered by this Agreement are set forth, (which fringe benefits shall apply only to full-time Employees and which fringe benefits shall apply only to Full-time Transportation...
	B. Employees required in the course of their work to drive a personal automobile from one school building to another shall receive such car allowance as provided by Board policy. The same allowance shall be given for use of personal cars for field tri...
	C. Employees required to work a holiday, other than for building checks, shall be paid double time (2x) for all hours worked that day. Employees required to work a Sunday, other than as a regularly scheduled work day, or a holiday, or for building che...
	D. Method of Payment — Each Employee covered by the provisions of this Agreement shall receive their wages in bi-weekly payments. The pay periods shall be twenty-six (26) or twenty-seven (27) per year. Direct deposit of paychecks shall be required for...
	E. Overtime - All Employees required to work beyond forty (40) hours per week shall be paid one and one-half (11/2) time for such overtime. The forty (40) hours shall be based upon a five (5) day normal work schedule. Transportation Employees who are ...
	F. Overtime Assignment
	1. Planned Overtime
	2. Emergency Overtime


	Article VIII -  MEMBERSHIP DUES DEDUCTIONS & MAINTENANCE OF MEMBERSHIP
	A. The Employer agrees to deduct dues from the salaries of Members of the local Association as said Members shall, in writing, authorize the Employer to deduct and transmit the monies by check monthly to the Association.
	B. All Employees who are members of the Association on the effective date of this Agreement or who thereafter during its term become Members of the Association, shall maintain their membership in the Association for the term of the Agreement, provided...

	Article IX -  VACANCIES
	A. All vacancies shall be posted for seven (7) calendar days, and Employees shall have an opportunity to apply for said vacancies. All applicants shall be notified of the successful candidate within fourteen (14) calendar days of the administrative de...
	B. In the event that short-term (1 to 5 working days), or long-term vacancies (6 to 90 working days), or that duties arise which are of a temporary nature, the Employer shall have the right to hire substitutes to perform the required duties without po...
	C. In the event of any vacancy greater than four (4) hours, an Employee substituting in a higher job classification shall be given that pay schedule for the term of that vacancy.

	Article X -  WORKING CONDITIONS
	A. The Employer shall provide closet space (locker) for each full-time Employee to store coats, overshoes, and personal articles.
	B. Employees shall not be required to work under unsafe or hazardous conditions, or to perform tasks which are unhealthy or unsafe. Employees who commit unsafe or hazardous acts are subject to disciplinary action. No reprisal of any kind shall ‘be tak...
	C. Dress Code.
	1. Dress Code for Support Personnel shall be defined as follows:
	a. Dress will consist of a clean colored shirt (no Sleeveless shirts) with no holes or stains and no printing on it unless it is a District Logo.
	b. Pants are to be clean work pants (jeans are acceptable) with no holes or stains and worn around the waist.
	c. Coats are to be clean and presentable.
	d. Solid color or District Logo sweatshirts may be worn,
	e. Shorts are acceptable in warm months and must be clean with no holes or stains. Shorts must have a 9” inseam or greater. No sweat-pant material or sport shorts are allowed during the regular school year. Such attire is permissible during the summer...
	f. Shoes must be a full shoe at all times. No sandals, crock like shoes, or flip flops are acceptable. Employees are permitted to wear safety crocs, however the District reserves its management right to direct an employee to change footwear 1 at the d...
	g. No hats are to be worn inside the buildings.
	h. ID’s must be worn at all times.

	2. The District shall provide 6 pairs of pants and 6 long sleeve shirts to the two mechanics.


	Article XI -  MISCELLANEOUS PROVISIONS
	A. If any provision of this Agreement or any application of this Agreement to any Employee or group of Employees is held to be contrary to law, then such provision or application shall not be deemed valid and subsisting, except to the extent permitted...
	B. Any individual contract between the Employer and an individual Employee heretofore or hereafter executed shall be null and void.
	C. The District retains the right to utilize outside contractors on a temporary basis at its discretion to perform any work within the District, provided only that the performance of such work shall not cause the loss of regular work hours for any cur...
	D. Temporary Employee — The District may retain temporary Employees to perform work as needed. If the need warrants the use of temporary Employees the Employee retained will not replace a Bargaining Unit position.

	Article XII -  PERSONAL FREEDOM
	A. The personal life of an Employee is not an appropriate concern or attention of the Employer unless such personal activity is detrimental to the District.
	B. Employees shall be entitled to full rights of citizenship and no religious or political activities of any Employee or the lack thereof shall be grounds for any discipline or discrimination with respect to the employment of such Employee, providing ...

	Article XIII -  PAYROLL DEDUCTIONS
	A. The Employer agrees to make payroll deductions to administration approved repositories. No deductions shall be made for less than five ($5) dollars per pay. (Reference: Non Grievable Memorandum of Understanding #3)

	Article XIV -  NO STRIKE - NO LOCKOUT
	A. During the term of this Agreement, the Association and its Members will not cause, sanction, or take part in any strike, as amended by Act 88 of 1992, walkout, picket, work slowdown whether of primary or secondary nature, and any other interference...

	Article XV -  COPIES OF AGREEMENT
	A. Copies of this Agreement shall be reproduced at the expense of the District after Agreement with the Association with the format within thirty (30) calendar days after the Agreement is signed. Copies of the Agreement shall be presented to Employees...

	Article XVI -  CHILD BEARING/CHILD REARING LEAVE POLICY
	A. The Employer and the Association agree to comply with all relevant current statutes with respect to pregnant employees.
	B. The Employer and the Association agree to comply with all relevant current statutes with respect to child bearing/child rearing leaves of absence.

	SUPPORT PROFESSIONALS
	PART I -  COMPENSATION PER HOUR
	PART II -  FRINGE BENEFITS
	A. FRINGE BENEFITS
	1. Full-time Employees: The fringe benefits hereinafter set forth shall apply only to Full-time Employees, and shall continue as hereinafter set forth for the entire term of this Agreement subject to the Spousal Coordination of Benefits Provision belo...
	2. Full-time Transportation Employees: Modified fringe benefits are hereinafter set forth that shall apply only to Full-time Transportation Employees - List 2. The Employer shall provide for the Employee only, Health Care, Dental Care, Vision Care and...
	3. Utility Driver Position: The following modified fringe benefits shall apply to the Utility Driver Position. The Employer shall provide for the Employee only, Health Care, Dental Care, Vision Care and Prescription Drug Benefits as provided in the te...

	B. INSURANCE CARRIER
	3. If such Employees later wish to re-enroll in a District paid medical plan they may do so at open enrollment and without a penalty.
	1. Full-time Transportation Drivers and the Utility Driver Position who currently buy single coverage - In the event these employees qualify under ACA at some point in the future, that would require extension of coverage to their dependents, said driv...
	2. Part-time Transportation Drivers — In the event these employees qualify under ACA at some point in the future, the District shall offer to these employees the plan for single and dependent coverage. The total cost of the healthcare benefits shall b...

	C. INSURANCE
	1. Work Injury. If an Employee is off work due to injury on the job, medical insurance premiums will be paid by the District for a period of one (1) year from the date the Employee went out on such injury. Employee shall be required to pay their share...
	2. Income Protection. The Saucon Valley School District shall provide for each full-time Employee an integrated income protection plan. This benefit shall provide for an income of sixty-six and two-thirds percent (66-2/3%) of the then current monthly ...
	3. To the extent employees are eligible for coverage under Paragraph 1 and 2 above, the District’s obligation to extend healthcare coverage shall never exceed five years. Thus, any duplication of benefits above shall run concurrently and shall not be ...
	4. Life Insurance. The. Saucon Valley School District shall provide a group life insurance policy in the following amounts payable to the beneficiary named by the insured in the event of the insured’s ‘death during the term of this Agreement.

	D. RETIREMENT BENEFIT
	1. The Saucon Valley School District shall pay to those full-time Employees and Full-time Transportation (List 2) Employees retiring, who have been employed in the District at least ten (10) years, a sum of money equal to the number of unused sick day...
	2. Death in service. The estate of any full-time Employee and Full-time Transportation (List 2) Employees of the Saucon Valley School District who dies in service shall be paid an amount equivalent to the number of days sick leave accumulated times $50.
	3. For a retiring full-time Employee who has worked a minimum of 25 years of full time service for the District at retirement time, the Employer will pay for individual medical insurance for the Employee only, not to include dental, vision or life ins...
	Retirees shall receive the same plan as active Employees.

	E. PERSONAL ILLNESS — FAMILY ILLNESS
	1. Full-time Employees are eligible for twelve (12) days per year, cumulative and usable during any year are available for illness or accident (except in other remunerative work).
	2. Full-time Transportation Employees (List 2) are eligible for  eight (8) days per year cumulative and usable during any year are available for illness or accident (except in other remunerative work).
	3. A physician’s certificate may be required and part days absence are chargeable.
	4. The same provisions as above are available for documented illness in the immediate family and are charged to sick leave.
	5. No more than twelve (12) days each school year are available for illness in the immediate family and are charged to sick leave.

	F. BEREAVEMENT
	G. PERSONAL DAY
	1. Full-time Employees shall be entitled to three (3) personal days per year without loss of pay.
	2. Full-time Transportation Employees (List 2) are entitled to two (2) personal days per year without loss of pay.
	3. One personal day may be taken, with permission from the supervisor on the day prior to or subsequent to a holiday or vacation period.
	4. Written request must be made to the Employee’s immediate supervisor at least three (3) calendar days prior to such “personal day” except in case of an emergency. The Employee shall inform the supervisor regarding the reason for the emergency as soo...
	5. At the end of the school year, all unused personal days shall accumulate as sick leave.

	H. LEAVE FOR GOOD REASON
	I. FAMILY AND MEDICAL LEAVE ACT
	The parties recognize and agree to comply with the rights of the District and the Employees under the Family and Medical Leave Act (FMLA) of 1993. Any Employee entitled to FMLA leave may have the option to use up to ten (10) days of sick leave either ...
	J. VACATIONS
	a. Ten (10) working days after the first continuous full year of employment
	b. Fifteen (15) working days after seven (7) full consecutive years of employment.
	c. After ten (10) full consecutive years of employment, one (1) additional working day for every additional full year, but not to exceed a total of five (5) additional days.
	d. After twenty (20) full consecutive years of employment, one (1) additional working day for every two (2) additional years will be accrued, not to exceed a total of five (5) additional days, for a maximum vacation accrual of twenty-five (25) days af...

	K. PAID HOLIDAYS
	1. All Full-time Employees, except Full-time Transportation Employees — List 2, shall be entitled to eleven (11) paid holidays, as follows:
	a. New Year’s Day
	b. President’s Day
	c. Good Friday
	d. Memorial Day
	e. Independence Day
	f. Labor Day
	g. Thanksgiving Day
	h. Day After Thanksgiving
	i. Day Before Christmas
	j. Christmas Day
	k. Day Before New Year’s Day

	2. All Full-time Transportation Employees — List 2 shall be entitled to  five (5) paid holidays as follows:
	a. Labor Day
	b. Thanksgiving Day
	c. Christmas Day
	d. Good Friday
	e. Memorial Day

	3. All Part-Time Transportation Employees – List 3 shall be entitled to three (3) paid holidays as follows:
	a. Labor Day
	b. Christmas Day
	c. Memorial Day

	4. It is understood and agreed by and between the parties, however, that if any of such holidays shall occur when school is in session, the Employee shall work on that holiday but shall be given an additional day off, such day to be determined by mutu...
	5. The Employee must work the day before and the day after a holiday in order to receive holiday pay, unless a doctor’s excuse is presented on the day the Employee returns to work or the Employee was on scheduled vacation.
	6. Full-Time Employees will be paid for their regular work days between Christmas Day and New Year’s Day (December 26 through December 30th). Employees may be required to work if the Distict is open on those dates as determined by the Adminsitration o...


	PART III -  MISCELLANEOUS
	1. Call-In. Any full-time Employee called to work after their regular scheduled work shift shall be paid a minimum of two (2) hours for all hours worked at one and one-half time (1-1/2) the regular rate. “Called to Work” shall mean the calling back to...
	2. Reporting Pay. A minimum of four (4) hours work is required for four (4) hours pay at straight time pay shall be given to all full-time Employees reporting to work unless such Employee has been previously notified not to report for work. Drivers re...
	3. Reporting pay shall not apply to Employees who are called in solely for the purpose of “building checking” of the various buildings in which case such Employees shall receive one and one half time (1% ) their regular wage rate based on the following
	a. One and one-half (1-1/2) hour for checking the Senior High School.
	b. Two and one-half (2-1/2) hours for checking the Elementary/Middle School Campus Area

	4. All fees related to the retention of the CDL shall be reimbursed to Employees in the Transportation Department, as long as the Employee has worked a minimum of 860 hours in each of the prior four consecutive school years.


	GRIEVANCE PROCEDURE
	PART I -  Purpose
	PART II -  Definitions
	A. Administration: the immediate Supervisor, the Superintendent of Schools and the Superintendent’s assistants, and the Board of Education.
	B. Calendar Day: a day of 24 hours within the fiscal year
	C. Employee: all Members of the Bargaining Unit as certified by the PLRB.
	D. Grievance: a complaint by an Employee or a group of Employees or the Association, that there has been a violation of the provisions of the current Agreement.
	E. Group Grievance: a complaint brought by the Association on behalf of more than one Employee who alleges that there has been a violation of the provisions of the current Agreement.

	PART III -  General Principles
	A. An Employee may seek the assistance of a representative of the Association in the presentation and/or appeal of any grievance.
	B. Failure of the Administration at any step to communicate its decision to the. Employee within the specified time limits shall permit the Employee to proceed with his/her grievance to the next step of the procedure.
	C. If the decision of the Administration at any step of the procedure with respect to a grievance shall not be appealed to the next step within the-time specified for such appeal, such grievance shall be considered settled on the basis of the decision...
	D. Forms relating to a particular grievance shall be placed in a file separate from the personnel file of the Employee and shall be held confidential.

	PART IV -  Procedure

	NON-GRIEVABLE MEMORANDUM OF UNDERSTANDING - #1
	APPENDIX A Memorandum of Agreement — Complaint Procedure
	1. Try to address the concern at the lowest possible level of either Employee to Employee or Employee to your immediate supervisor.
	a. Custodial Employee:  Head Custodian, Supervisor,  Business Manager, Superintendent, School Board.
	b. Maintenance/Building and Grounds/Transportation:  Employee, Supervisor,  Business Manager, Superintendent, School Board.
	c. Secretaries/Clerks:  Employee, Building Administrator, Assistant Superintendent, Superintendent, School Board.
	d. Cafeteria:  Employee, head cook at building level, K-12 coordinator,  Business Manager, Superintendent, School Board.

	2. A meeting should be held at the first level within 10 days of the infraction or concern.
	3. Moving to the next step in the chain of command should happen in a timely manner so that the issue can be addressed. No more than 10 days should pass between each level.
	4. An individual Employee or a group may address an issue.
	5. If the Employee or the group has a concern with their immediate supervisor then they should address their concern with the next up on the chain of command.
	6. Issues will be discussed and when resolution is met the decision and the conversation will be documented in writing and all members in attendance will receive a copy of the outcome of the meeting.
	7. Resolution does not mean that the issue is settled in favor of any one person over the other but is defined as:
	8. A person or persons may return with the same issue if it reoccurs or with other issues as they arise.
	9. Employees shall receive a written reply from the School Board within ten (10) days after the Employees’ presentation at the final level.
	MEMORANDUM OF UNDERSTANDING - WORKERS’ COMPENSATION PHYSICIANS LIST





