
SCOLIOSIS SCREENING
The Lee County Health Department,
along with our district nurses, will be
conducting state mandated scoliosis
screenings for all 6th and 8th graders at
Lee County Middle West on
Wednesday, March 8th. Opt-out forms
will be sent home with students on
February 28th. If you DO NOT want
your student screened because of
personal choice or because they are
already under the care of a provider,
you must complete the form and return
it to school by March 6th. If you do not
return a completed opt-out form to
school, your student will be screened. 

DATES TO KNOW
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A Publication of Lee County Middle School West 

WELCOME BACK!
August 5 - Open House;
     6th Grade Band Parent 
     Meeting
August 7 - First Day of 
     School
August 23 - Fall Picture Day  
     
   

Welcome to the 2024-2025
school year at Lee County
Middle School West! We hope
the information in this
newsletter will be helpful to you
as an overview of important
events, policies, and procedures
at our school. For more
information, please check our
website at west.lee.k12.ga.us.

OPEN HOUSE
Open House will be August 5,
2024 from 4:30-6:00 pm.
Attendance is not mandatory.

6TH GRADE BAND
PARENT MEETING

There will be a meeting for
parents of 6th grade Band
students in Mr. Smith’s room,
E-130, immediately after Open
House on 8/5 at 6:00pm.  

http://west.lee.k12.ga.us/


SCOLIOSIS SCREENING
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SCHOOL INFORMATION

Lee County Middle School
West Campus

190 Smithville Road North
Leesburg, GA 31763
Phone: 229-903-2140
Fax: 229-903-2156

ONLINE VERIFICATION

School Hours: 
8:00am-3:05pm

Late Bell: 8:05am
Earliest Drop-Off: 7:30am
Student-Supervised Hours:

7:30am-4:00pm

Online Verification must be completed every year for every
student by the first day of school. It requires verifying contact
information and residence status, acknowledging receipt of some
important documents, and granting participation permissions for
each child. To complete this process you will need to log in to
your Parent Portal (directions are attached in this newsletter).
Upload your current power bill (bill must show wattage, usage,
and service address) from Georgia Power, Mitchell EMC, or
Sumter EMC.

Please contact LCSS’s Registrar Office at 229-903-2133 if you are
living with another family, have moved, need to update your
address, or need to reset your password.
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FIRST DAY PAPERWORK
Please be on the lookout for paperwork that will go home with your
child on the first day of school, including a green student health sheet,
a Chromebook use agreement form, a textbook form, and other team
paperwork. We appreciate your help getting these forms completed
and returned in a timely manner. 

CAFETERIA INFORMATION

     Breakfast Price - $1.75            *Reduced Breakfast Price - $0.30
     Lunch Price - $3.00                 *Reduced Lunch Price - $0.40
     Extra Milk - $1.00

*During the 2024-2025 school year, households will not be required to
pay the reduced prices for breakfast and lunch due to the State of
Georgia budget covering these costs. The Free/Reduced Meal
Application is will be sent home on the first day of school.

You can check or add money to your child’s cafeteria account by using
School Cafe. School Cafe instructions can be found HERE. 

Students will not be allowed to charge over $15.00 for meals in the
cafeteria.  After students have reached their charge limit, they will
receive an alternate meal consisting of a sandwich and milk. 

Menus are posted monthly on the school’s website.

https://www.schoolcafe.com/
https://resources.finalsite.net/images/v1653671505/leek12gaus/vdslzjnmn1ohhak77t0w/schoolcafeinstructionslcss.pdf
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BUS INFORMATION

TRANSPORTATION CHANGES

Bus numbers will be available at Open House on August 5. For
information on tracking your child’s bus, please visit the
BusWhere website HERE.

https://buswhere.com/signups/lee_k12
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MORNING DROP OFF & AFTERNOON PICK UP
TRAFFIC FLOW

Please use the diagram below to guide you if you are picking up or
dropping off students by car. 

PARENT SQUARE & STUDENT SQUARE
ParentSquare and StudentSquare are the district’s communication
platforms. The platforms allow for mass notifications and two-way
communication between families and district staff. For more
information, click HERE.

https://vimeo.com/362598038
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STUDENT CELL PHONE POLICY

Cell phones and other electronic devices must be turned off and
stored in the locker/book bag during the school day. They may not
be accessible to students (kept in purse, pockets, etc.) during the
school day. Cell phones and any other electronic device seen during
the school day will result in these items being taken up from the
student. (The only exceptions to this policy are if the device is
being used in the classroom for instructional purposes as approved
by the teacher or during a school-scheduled activity such as a PBIS
celebration.) LCMS West Campus is NOT responsible for any of
the items brought to school by students. 

If a cell phone/electronic device is taken up from a student, the
student’s parent/guardian may retrieve the phone/device and pay
the associated charges in the front office between 8:30am and
3:30pm. Fees should be paid with cash or money order only, not
with checks.

1st Offense: $10.00 charge and the device will be released to a
parent/guardian only.
2nd Offense: $20.00 charge and the device will be released to a
parent/guardian only.
3rd Offense (and each offense thereafter): $40.00 charge and
the device will be released to aparent/guardian only.



LCMS West Trojan Tribune -  August 2024 - Page 7

HIGHLIGHTS OF POLICY ON
ABSENCES/TARDIES/CHECK-OUTS

Late arrival = after 8:05am
Students must sign in in the front office

Tardy = arriving to a class after the tardy bell
No check-outs after 2:30 pm
Bring in doctors’ notes when possible!
Send in parent-written notes with child’s name, date(s) of
absence(s), and reason for absence(s).

Please see the LCSS Student Handbook HERE for complete
information on student attendance requirements, starting on page 11
of the PDF (or page 3 of the handbook).

TEXTBOOKS
Students will have textbooks for ELA, math, and science this year. Be
on the lookout for a letter from LCSS on the first day of school with
more information.

FFA DATES - AUGUST
8/9-10: Chapter Officer Leadership Training in Covington
8/17: Floral Design Clinic 
8/24: FFA Family Night at Fun Park 
8:30: Officer Lock-in at LCMS-E from 4-8 pm

https://resources.finalsite.net/images/v1720875870/leek12gaus/ptwuxav6y5dv1lr6bzbi/24-25StudentHandbook6-8.pdf
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STUDENT CHROMEBOOKS

Once students return a signed Chromebook Agreement Form (that
will go home for parent review and signature on the first day of
school), LCMS-West students will be issued individual
Chromebooks this year. These Chromebooks are the property of
LCMS-W and are to be used for educational purposes at school
only. Students are not allowed to take Chromebooks home; doing
so will result in an office referral. Students will receive their
Chromebooks each morning and return them at the end of each day
to be charged in a designated cart.

Students will be responsible for any damage that occurs while
being used. Users agree to pay for any damaged equipment
according to the price list below.
* Chromebook - $250
* Chromebook Screen - $55
* Chromebook Keyboard - $60
* Missing Keys - $5 each
* Replacing Labels - $5
* Replacing Charger - $25

Should repair from system failure occur (i.e. hard drive failure,
system board failure), the Chromebook will be repaired at no cost
to the student.
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PBIS ROCK LETTER



LCMS West Trojan Tribune -  August 2024 - Page 10

PBIS ROCK RUBRIC
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PARENT PORTAL

You can access your child’s grades, attendance information, and other
school-related information through Lee County School System’s Parent
Portal. If you have already created an account, sign in using the link HERE.

If you have not yet created a Parent Portal account, use the following
instructions to do so:

1. Open your web browser and go to http://ic.lee.k12.ga.us/cparent
2. Enter your student’s Social Security number and date of birth in the
appropriate blocks and click the submit button.
3. You should next see a screen containing your name and GUID. Either print
this screen or write the GUID down as it is needed to set up your user-id and
password. If you did not receive the GUID screen display, repeat steps 1 and 2.
If you retry was also unsuccessful, call the school at 229-903-2140 and ask to
speak to the Parent Portal coordinator.  
4. Next, click on the Parent Portal hot link in the lower right corner of the box
containing your Name and GUID. This will take you to the Portal Login. For
reference the URL is https://ic.lee.k12.ga.us/campus/portal/lee.jsp.
5. Looking at the top of the screen, click on the link at the end of the line
reading, “If you have been assigned a Campus Portal Activation Key, click
here.”
6. Enter your GUID in the Activation Key boxes and click the submit button.
7. Next enter the user-id you wish to use and your desired password (twice).
Then click the Create Account button.
8. The following should appear on the screen:
“Congratulations! You have successfully created your Campus Portal account.
Click here to enter Campus Portal login page.” Enter the user-id and password
you created and click the Login Button. The portal should then be displayed.

https://ic.lee.k12.ga.us/campus/portal/lee.jsp
http://ic.lee.k12.ga.us/cparent
https://ic.lee.k12.ga.us/campus/portal/lee.jsp
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DRESS CODE

   Both middle schools in Lee County have the same dress expectations: 
Clothing should cover the body from mid-chest to mid-thigh. For example, all
clothing should be non-revealing in the chest area and midriff area whether
standing or sitting.
Skin should not be visible 6 inches above the knee when students are wearing
shorts, jeans, or leggings containing holes or tears.  
Hats and caps, bandanas, and other head coverings are not appropriate attire
for school. 
No clothing with any reference to drugs, sex, alcohol, violence or profanity,
and gang affiliation clothing, accessories, styles will not be allowed to be
worn at school.
No tank tops, halter tops, tube tops, or tops that reveal parts of the midriff.
Sleeveless shirts or dresses must cover the majority of the shoulder and be
non-revealing in the chest area. Undershirts that can be seen through sheer
shirts must follow this dress code.
No body piercing (for example- tongue, eyebrow, nose, navel or lip).
No clothes/jeans with tears should show any skin that is 6 inches above the
knee.
If you wear a dress/skirt/top with no leggings, it must come to the knee. 
No face painting or stick on tattoos- unless it is Spirit Day.
Tops must come down to no more than six inches from the knee when
wearing leggings.
No spike jewelry, clothing, or wallet chains.
Undergarments should not be visible.
No pajama pants, pajama tops or bedroom shoes may be worn (unless a
school activity permits such garments).
Blankets are not allowed at school.
Hair must be clean and groomed in a style not disruptive to the learning
environment.
Pants, shorts, and/or skirts should be worn at the natural waistline. No sagging
or showing of any undergarments or second layer of clothing including, but
not limited to, gym shorts and boxer shorts.
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LCSS MEDICATION POLICY:
PRESCRIPTION MEDICINE - PART 1 OF 2

Medication administration in schools is discouraged unless medically
necessary for the student’s health, safety, and optimal learning. If
medications can be given at home, before or after school hours, please do
so. However, if medication administration is absolutely necessary during
school hours, the following procedures must be followed:

Contact our school nurse, Mrs. Donna Millsapp, by phone at 229-
903-2150, by email at millsappdo@lee.k12.ga.us, or by Parent
Square.
The parent/guardian or student (age appropriate) must transport
medication to the health clinic or main office immediately upon
arrival to school. Controlled medications should not be transported
on the bus.
The first dose of any new medication or new dosage must be given
at home where the parent/guardian can monitor for potential side
effects and adverse reactions.
A nurse is not always available to assist in the administration of the
medication; therefore, the student may be assisted by an adult
designated by the principal.
Medication that is prescribed to be taken once, twice, or three times
a day will not be given at school unless the physician specifically
states a time during the school day which it is to be given. (e.g. an
antibiotic and/or other medication which is to be given three times
daily should be given before the child leaves for school, when he/she
gets home, and at bedtime)
If medication is required at lunch daily (e.g. medication for ADD),
the physician must specifically state time to be given on
prescription.

11

mailto:millsappdo@lee.k12.ga.us
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LCSS MEDICATION POLICY:
PRESCRIPTION MEDICINE - PART 2 OF 2

Prescription medications must be in the original prescription
bottle, clearly labeled with the student’s name, physician’s name
and contact information, medication name and strength, amount
given per dose, route and time of administration, and dispensing
pharmacy. We request that you ask the pharmacist to give you two
labeled prescription bottles so that you have one bottle at home
and one at school.
The school staff will have the right to refuse to give medication
that is questionable or expired. 
Narcotic and/or other prescription pain medications (e.g. Tylenol
with codeine, hydrocodone, etc.) will not be administered at
school and the student cannot be at school under the influence of
such medications.
The prescribing physician must complete and sign, along with a
parent/guardian, an Authorization to Give Medication at School in
order for school staff to administer medication.
The parent/guardian is responsible for notifying the school of any
changes in the administration of his/her student’s medica ions. A
new Authorization to Give Medication at School is required for
any change in medication given at school.
If these procedures are not followed, medication may not be
dispensed at school.
Unused medication will be disposed of unless picked up within
one week after the medication is discontinued and/or at the end of
the school year.
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LCSS MEDICATION POLICY:
OVER-THE-COUNTER, NONPRESCRIPTION

MEDICINE - PART 1 OF 2

All over-the-counter medications must be provided by the
parents/guardians.
Medications will only be administered within the parameters of the
directions on packaging and for the complaints specified by the
parent/guardian on the district approved form.
School staff will not administer OTC medication for more than 5
consecutive school days without a note/order from their medical
provider.
Unused medication will be disposed of at the end of the school year
unless picked up by parent/guardian.
All students who carry medication must adhere to the code of
conduct re: sharing medications, selling meds, etc.
In grades 6-8, students may carry medications in the following
categories with them during the school day, field trips or other
school-related activities, if parental permission is provided in
advance on the district-approved form. A copy of the signed form
will be kept in the clinic as well as with the student.

 acetaminophen
antacids
cough or throat lozenges
ibuprofen
Midol
oral/topical antihistamines

All other medications must be stored in the clinic, which may be
administered only with parental permission provided on the
completed district-approved form.
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LCSS MEDICATION POLICY:
OVER-THE-COUNTER, NONPRESCRIPTION

MEDICINE - PART 2 OF 2

Parents of middle school students who do not wish for their
student to carry their own OTC medications have the option of
storing these medications in the school health clinic to be
administered by school health staff. They will be administered
only with signed parental permission provided on the completed
district-approved form

LCSS MEDICATION  FORMS
Click the links below for the forms mentioned in the policies above.
These links/forms are also available on our school’s website.

Parent Authorization to Administer Prescribed Medication at
School 

Authorization for Students to Carry Prescribed Emergency
Medication

Parent Authorization to Give Over-the-Counter Medication at
School

Authorization for Students to Carry Approved Over-the-Counter
Medication

https://resources.finalsite.net/images/v1691885931/leek12gaus/jo4k1gv8c9zrcevuymsw/_2023-24PrescribedMedicationAuthorization11.pdf
https://resources.finalsite.net/images/v1691885931/leek12gaus/jo4k1gv8c9zrcevuymsw/_2023-24PrescribedMedicationAuthorization11.pdf
https://resources.finalsite.net/images/v1691886060/leek12gaus/lpichs8vlioio0l3cuyv/2023-24emergencycarryform11.pdf
https://resources.finalsite.net/images/v1691886060/leek12gaus/lpichs8vlioio0l3cuyv/2023-24emergencycarryform11.pdf
https://resources.finalsite.net/images/v1689686261/leek12gaus/qfgnyi9msanqovrmbpgk/2023-24ParentOTCMedicationAuthorization.pdf
https://resources.finalsite.net/images/v1689686261/leek12gaus/qfgnyi9msanqovrmbpgk/2023-24ParentOTCMedicationAuthorization.pdf
https://resources.finalsite.net/images/v1691885812/leek12gaus/zpyqgx2uuxlmqvawawgh/2023-24AuthorizationtocarryOTCmedform1.pdf
https://resources.finalsite.net/images/v1691885812/leek12gaus/zpyqgx2uuxlmqvawawgh/2023-24AuthorizationtocarryOTCmedform1.pdf
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VOLUNTEER BACKGROUND CHECK FORM
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FOOTBALL SCHEDULE
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SOFTBALL SCHEDULE
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CROSS COUNTRY SCHEDULE
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VOLLEYBALL SCHEDULE
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SCHOOL CALENDAR



LCMS West Trojan Tribune -  August 2024 - Page 23

AUGUST MENUS


