Mail:  Allen Community College
en Financial Aid Office

COMMUNITY COLLEGE 1801 N Cottonwood
lola, KS 66749

Fax: 620-365-8287
Email: finaid@allencc.edu

2024-2025 Verification of Non-Filing Letter
4506-T Request Form

Federal regulations require students/parents/spouses to submit proof that they did not file an IRS Tax Return for
2022.

If your myAllen portal includes a request for this document, follow these instructions:

1.) Financial Aid Document Tracking — Award Year: 2024-2025

2.) Submit a separate 4506-T request form to the IRS for each non-filer listed (independent student, spouse, and/or
dependent student’s parent). You will receive a “Verification of Non-Filing Letter” which provides proof that
the IRS has no record on file for you, for the tax year requested.

1) Request your letter(s) using one of the following options:

A. If the non-filer has their own credit card account, auto loan, mortgage, home equity loan or line of
credit, use the much faster “Get Transcript Online” option at www.irs.gov/transcript.

B. Any non-filers who do not have their own credit accounts, must complete the attached form and must
fax or mail it to the IRS.

(If you cannot use Option A, you must use the attached form because the IRS systems will
not allow you to request this letter through any of their other request methods including their
800 number or their online “Get Transcript by Mail” option).

After you receive your Non-Filing letter from the IRS:

2) Make sure that the document you receive includes your SSN or ITIN number.
3) Write the student’s name and Allen ID # on the IRS letter.
4) Keep a copy of the letter for your records.
5) Submit the Non-Filing letter to the Allen Financial Aid Office.
Fax: 620-365-8287
Address: Allen Community College
ATTN: Financial Aid

1801 N Cottonwood
lola, KS 66749



4506_"’ Request for Transcript of Tax Return

{Apri 2003 ® Do not sign this form unless all applicable lines have been complated.
Denart of the T y » Regquest may be rejected if the form is incomplete or illegible.
Intsmal Aevemue Sendce | ¥ For more information about Form 4506-T, visit www.irs. gov/form<4506t. |
Tip: Get faster service: Online at wwwirs.gov, Get Your Tax Record (Get Transcript) or by calling 1-800-906-0045 for specialized assistance. We
have teams available to assist Mote: Taxpayers may register to use Get Transcript to view, print, or download the following transcript types: Tax
Retum Transcript shows maost ling tems including Adjusted Gross Income (AG]) from your ofiginal Form 1040-series tax return &s filed, slong with
any forms and schedules), Tax Account Transcript (shows basic date such as return type, marital stabus, AGI, taxsble income and all peyment types],
Record of Account Tramscript (combines the tax retum and tex account franscripts into one complete tranecript), Wage and Income Transcript
{shows data from information retums we receive such as Forms W-2, 1099, 1098 and Fosm 5498), and Verification of Non-filing Letter [provides
proof that the IRS has no record of a filed Form 1040-s2nes tax return for the year you request).

DM Mo, 1545-1872

1a Mame shown on tex retum.  a joint retum, enter the name 1b First social secunty numbsr on tax retum, individual taxpayer identification
shown first. number, or emiployer identification number (see instructions)
28 i a joint return, enter spowsa’s name shown on tax rstum. M Second social number or individual taxpayer
identification nsmmi:mf]mm tax return

3  Curment name, addrese (including apt., room, or suite no.), city, stete, and ZIP code (se= instructions)

4 Previous address shown on the last retumn filed if different from line 3 (ses instructions)

& Customer file number {if applicable) (== instructions)

Note: Effective July 3019, the IRS will mail tax transcript requests only to youwr address of record. Se2 What's New under Future Developments on
Page 2 for additional information.

&  Transcript requested. Enter the tax form number here (1040, 1085, 1120, ete.) and check the appropriate box below. Enter only one tex form
number per request. &

a Return Transcript, which includes most of the line items of a tax rstum as filed with the IRS. A tax retum transcript does not reflect
changss made to the sccount sfter the retum is processed. Transcripts are only available for the following retums: Form 1040 series,
Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 11205, Hefurn transcripts are svailable for the cument :,'ea
and retums processed during the prior 3 processing yeere. Most requests will be processed within 10 business deys . . . . ]

b Account Transcript, which contains information on the financial status of the account, such as payments mede on the account, penalty
assesaments, and adjustments made by you or the IRS after the retum was fled. Retum information is Bmited fo items such as tex liabdity
and esfimated tax payments. Account transcripts are avalable for most retums. Most requests will be processaed within 10 business days . [

¢ Record of Account, which provides the most detsile=d information as it is a combination of the Retum Transcrpt and the Account
Tramscript. Available for current year and 3 prior tax years. Most requests will be processed within 10 business days . . ..

T  WVerification of Monfiling, which iz procf from the |RS that you did not file a retum for the year. Cument year reguests are only available
after June 15th. There are no availsbility restrictions on prior year requests. Most requests will be processed within 10 business days. . [
& Form W-2, Form 1089 series, Form 1088 series, or Form 5488 series transcript. The |RS can provide = transcript that includes data from
these information retumns. State or local information i3 not included with the Form W-2 information. The IRS may be able to provide this
trenscript information for up to 10 years. Information for the current year is generslly not availeble until the year after it is filed with the IRS. For
example, W-2 information for 2016, filed in 204 7, will likely not be available from the IRS wntil 2018, § you need W-2 information for retirement
purpases, you shoukd contact the Social Security Administration &t 1-800-T72-1 213, Most requests will be processed within 10 business days . []
Caution: if you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy of the Form 'W-2 or Form 10949 filed
with your retum, you must use Form 4508 and request a copy of youwr refum, which includes all attachments.

9 Year or pericd requested. Enter the end date of the fax year or peniod requested in mmiddyyyy format. This may be a calendar year, fiscal
year or quarter. Enter each quarter requested for quartery retums. Examiple: Enter 12/31/201 8 for a calendar year 2018 Form 1040 franscript.

| ¢ / | / | ! | v !
Caution: Do not sign this form unless all epplicable lines have been completed.
Signature of taxpayen(s). | declare that | am either the taxpayer whose name is shown on line 1a or 2a, or 8 person authorized to obtain the tax
information requested. If the request applies to a joint retum, at leest one spousse must sign. F signed by a corporate officer, 1 percent or more
shareholdsr, partner, managing member, guardian, tex metters pariner, executor, receiver, administrator, trustes, or party other than the taxpayer, |

certify that | have the suthority to execute Form 4506-T on behalf of the taxpayer. Mote: This form must be received by IRS within 120 days of the
signatura date.

[] Signatory attests that he/she has read the attestation clause and upon so reading declares that he/she Phone number of taxpayer on line

|

hias the authority to sign the Form 4506-T. See instructions. iaor 2a
} Signature (see INstructions) Daie
Sign
Here Tile {If Ine 1a soove ks a corporation, partnership, astats, or frust)
' Spouse's signaturs Date

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. Mo, 3TEETN rorm 4506-T \ev. 4-2003)



Form 4508-T [Rav. 4-2023)

Page 2

Esaction referencas. ora fio the Inlemal Resanuss Code unikss
otz nolkesd.

Future Developments

For tha lakost infmation about Form 4500-T and its
Fetnictions, go o W is, gowToemJG0GL Infommalion about
oy recont devclapmants affacting Form £500-T jsuch as
Egisiaton oraciod afor we raicased B will ba posted on that
paga.
Tha Sling lecation for T Fom 4500-T has changed. Poass
so0 Chart for indivisual tramsconpts or Chart Tor all other
Tanscripls for the oomact maling iooation.
Winat's Wow. As part of s ongoing affors fo protect
data, e Imamal Revanug Sanvica announced that
riduly 200, | will siop il hind-party mallings of requesicd
ranscripts. After this dole masked Tax Trorsoripds wil only
ba mialied bo e tmgpayers addmess of moord.
Il a Third-party s unabla bo aooepd @ Tax Transcrpt malked 1o
tha tmipayer, thay may offhar conlract with an cxdsting IVES
‘o baooms an IVEE thamsghsas. For
nddiSonal inicrmason aboe tha (VES progam, po o
WwwW_Ins gov and saarch [VES.

General Instructions

Cauiion: Do not sign this form uniess: all appilcabls lires
harva nesan compialnd.

Purposs of Tomm. Usa Fomm 4500-T 40 regquest b nehum
Irformation. Taxpayers using o lox pear Deginning inona
caiandar yoeor ond ending In the foliowing yeor [isoal o year
miust Mk Fom 4500-T o requast & robum mrscript

Miode: H you ane unsure of which bypae of mrsonpl you noeed,
request the Reoord of Account, os | providaes e most
dainlod infrmation.

Customer File Mumbar. Tha fanscrpts provided by the RS

harén boon modiiod io protect moesyors' privacy. Transonpis
only display partial porsonal idormaSon, such as o mst four
digits of tha taxpayor's Sooial Sacurtty Mumbar. Ful firancial
ond i Infonmiation, Such & wnges and o Incomes, o
showrn on tha fansonpl.

An optional Customer Flle Mumbsar ficld Is avallabla fo usa
whan requesting o tanscrpl. This mumber will print on tha
Bae Lina 5 Insructions for spacific
Thi cusicmeer Sk numbar 15 on cpbonal Neld ard not
mequirad.
Tp. Uss Fom 4500, Roquest for Copy of T Raium, o
request copies of Lo rahbume.
Aarbornatad tramsoript Wi can requae
transcripts. by using our aiomalod scll-help sanios ools.
Flgasa vish us a1 IFS.gow and click on "Get o T
Transcrpl...” under *Tooks™ or coll 1-S00- S008I,
Winera: 80 Tike. Mall or fax Form S500-T 10 tha siorcss bolow
for tho stabe you Ived In, or tha sinlo your busingss was in,
whan That relum was Mied. Thens ore hwo oddmess charis: ona
for iIndiviciunl frorecripts [Fom 1040 series and Form W-3)
mnd ores for oll othar transcrpbs.

I you oo requesting mone than one enscoript or ofher
procduct and e charl shows two different addresses, sand
your request 1o ho addross bascd on tha addross of your
micst rocat el

Ling 1b. Enlor your amployar idontification rumbar [EIN) 7
your requcst meinkos bo & usncss relum. Cehorsisa, onlor tha
firs social sscurty rembaer (S-3SN) o your Indiviounl Sy
deniification rumbar [TTIA]) shown on ha retum. For
ammple, F you ara requesting Form #1040 That inciudas.
Schaduls © [Form 1040), anber your 55N,

Ling 3. Entar your oument address. H you usa 8 PO, box,
P 1on This ir.

Ling 4. Entor tha aoidneas shown on Ba ast robem fied T
offoront froem ihe nddress. antorod o ling 3

Miode: I T addresses on Ines 3 and 4 ara diferent and you
harea nod changed your addisss with T IRS, Me Form B322,
Charge of Addrass. For @ busingss acidrass, ke Fam BEZR-
B, Cranga of Address or Aosponsibia Porty — Businoss,
Lina 5. Entar up f0 10 numarkc characion 1o oraale o uniqua
ousiomar Mg mumiter Tt will opper on e transoipk. Tha
ousiomar Mg mamiter showkd ot coniein on S58
Compiction of this Ine 5 nol mquirsd.

Mo, M you use an 55N, nama o comibination of both, we
will nzd input tha infommation and tha ousiomar fic rumbar
will rafiect & genaric aniny of “TO00000000" on the rarscripl.
Ling 8. Entar anfy ona tox omm rumber por requast.

Sigrature and dabs. Form 4500-T must ba sigred and dased
by T bugnarpor listed on ine 1aor 2o, The IRS must ecaka
Form 4500-T within £20 doys of tha dala sigred by he

Engyar or | will b rejecind. Ensure thal ol appilcabla ires
mo compiated Dofion sioning.

Fiour must chack e bow inthe signokve area
o aokncwiedge Fou havo B sudhonly 3o sign
and roguesd tho information. Tha fowm will not
b mnoassod and retumad i o if fia

Do i unoineoked.

IncWiduals. Transcripis of jointly fled tau rehums may be
fumishad o elther spouss. Orily one sigraturs i requirsd.
‘Eign Form 4500-T cxactiy as your nams appaarasd o Bha
ariginal rehurmy I you changed ¥our FEims, S5 Sign your
TR rama.

Corporations. , Formn 4508 T can ba signed by
|1;mmmrghgl-rﬂmlyhhmmmwdm[:‘]
oty person designaed by tha Doand of dinectons o othar
‘govaming Doy, or (3 ey offioer or ampicyea on wiltlan
requast by any principal offcar and atiesied o by be

or oiher officar. A bona Sda sharehoider of record
owning 1 parcant o mors of e oulstanding siock of e
oorpormtion may subsmit o Fom S508-T bl must
dooumentntion by suppaort tha requasionrs right b recaka The
Infonmation.
Partnorsivps. Qonorally, Form 4500-T can ba: sigred by
Oy parsnn whi WS & memiter of the partrarship ounng oy
MMmmpﬂmWDMmhn

AN othars. Sco section D103 H T opaeyor has disd, Is
recivent, Is o dissohad of If 0 usios, guardian,
sneosior, moskan, of administraion s acting for the lmpayar.
Noks: If you anc Holr af lew, Meod of kKin, or Baraflclary ypou
must ba oo 1o astobiish & matorial iInferest I ha estale of
brusi.

Documssintion. For enifties ofher than Individuain, you
must atinoh T mehorizaton dooumsent. For axsmpla, this
oouid ba the latlar from the princlpal officer suhonizing an

ampicyea of ha corporation or ha eiters lestamantony
muihorizing an individunl o act for on estoka.

Edgnavturs: Dy o reprosemtaiive. A reproscninliva oan sign
Form 450G T for o tapayer only T tha baxpayor has

spac Micadly s authaority o T represantativa on
Form 2845, Ina 5. Tha reproscniot i mist siinoh Form 2848
showing the delegation io Form 4500-T.

Chart for individual transcripts
(Form 1040 series and Form W-2

and Form 1099)

I o Tied &n

Individual retum and Mall or fax toc

Iried Iz

Florida, Louisiana, Missssippl  ihamal Ravanue Servics
Teotas, o foraign countny, AANE Team
Amorican Samoe, Fuaio Aico,  Slop 6716 ALISC

Guam, tha Commomwealth of  Austing TX 73500

tha NHorihem Marara skands,

tha LLE. ¥irgin Islands, or

AF.O. or F.P.0. arddrass B55-SaT-meM

Alzbama, Ararses, Dodmware,  hamal Revanue Senvice
Goomgia, Iings, kolane, lowa,  AAMS Team

Hantucioy, Maing, Sop 6705 3-2

Massachuseiis, Minnasota,
MEzour, Naw Hampshin,
M Jarsay, Now Fork, Modth
Caroding, Cidahoma, South
Carcling, Tennassass, Semmont,
Virginia, Wisconsin

Kansas City, MO 64989

BEE-321-005

Frivacy Act and Paperwork Reduction Aot Nofice. Wa ask
Tor tha Infommabion on s fomm b0 estabilsh your dght o gain
Booess 10 he reguesied tax informmabion under e intemal
Revorum Coda. Wa read this iInformation o propary identify
tha ta Infommation and nespand 50 your nequest. You sns not
requined o reques! ary mnsorpl; Fyou do reques! a
tanacript, sections 0102 and 0100 and heir reguiations
requineg you o provida This informaticn, including your 32N o
EIM. I you o recd prowidie his information, we may not ba
abia o procass your mouast. Providing false or foudulen]
Informraation may subject woid bo ponalices.

Roussng usce of this iInfommation includa ghing o tha
Diapaariment of Justics for civil and criminal Higation, and
oitkcs, statos, T District of Columbls, ond LS.
oommonwealhs and possassions 10 uss In odminishorng
Enair b llnevs. Wo may also discicsa this infomation bo obfar
‘oouriries under ot reaty, o ledoral and siats agonclss 1o
arioroe fedoral ot oriminal less, o o fedemi loew
aridoroomant ard Imaligaencs poonckes io oombal temorism.

iouw e nod required bo provida e IndormaSon requessiad
on @ form Hat 1= subject io the Fsduction A
uriigss The formm disploys 8 valld OMEB coninol numitcr. Books
o oS bo o b o s nstructons mus? e
raloinad & long as el oonbonts may Doooma maboral In e
adminisiration of any Inlemal Aevenus low. Gonenlly, o
retums and retum irdcrmaion are conflidantial, os requised by
sacton 8103

Thia ma readed o oompils and ke Fom 25000 T wil
wary depending on individunl ciroumesioncas. The astimated
mvamge Bma s Leaming about o kw or tha Porm, 10
min.; Praparing e form, 12 min; and Copying,
azsambling, and sending tha form 1o e IRS, 20 min.

H you hoe commanmns e poouracy of thasa
s astimatos of ugnesSons for making Fom 4508-T
simpier, we would ba Fappy o Fear from pou. Yiou can wils
o

Imarmal Revorua Sandca

T Forms and Publlications. Division

1111 ConsThation sve. MW, IR-CE20

‘Washingion, DC 20224
Do mecdl sand Tha fom o Thils address. Inshend, soa Fhara
o e on This paga.

Alaskn, Artona, Calfomin,
Colomdo, Connaotiows, Distnicl
of Columibia, Howall, kdaho,
Hansas, Maryland, Michigan,
Mortara, Mebrmska, Mavoda,
Maw Maotioo, Morth Dakote,
Chio, Dregon, Penrsyhania,
Fhoda Islend, South Dakota,
Litah, Washingion, Wast
Virginia, Wyoming

Inbesmil Rewanue Service
AANS Team

PO Bo 9341

Ml Stop 6734

gesan, LT B4400

B55-208-1145

Chart for all other transcripts

I you Iivesd In
ﬂl]ﬂlm Was
In:

Mall or fax toc

Intermnal Reverue Sarvics
FLAIVE Team

P.0. Box 9441

Mall Stop 6734

Ogden, UT 84:508

B5E-208-1145

Infernal Revenue Sanics
RAIVS Team

Stop 6705 S-2

Kansas City, MO 4800

B55-221-0084




