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Uit W as I MINN The Cooperative Education Placement Program G885 ajjgia
mesiigigiidvgwidgjnfamistidnn:in §hﬁ9ﬁ;mmémﬁ'jmﬁtmmﬁnﬁ?mmmmimi
AamasiduaasamhwhiaSimunmtnivesgns mm&%mmsmmmmsmms

E"JH‘IS‘Tﬁig 8ﬂﬂ1mﬂj[ﬁﬂjﬁ“ﬁ[ﬁ;htﬁﬂjﬁts TE] tij““limﬁijﬁjﬂn[n[S‘lniflUi[iﬂMlﬁj[ul?lj?:ﬂS

1G 81, supervised environment ﬁjﬁgLﬁﬁLﬁn il

OBTAINING EMPLOYMENT

MisGi N WA MIAN Cooperative Education AthAgifippusdanniusaiwsamey Shwinsinums
AN UEIATIMS T S5 mIEA AN SRR PUIINRIUYAIE RAGRIMSEugjIFmiginy

tis Sudmmmifgituaasimwhn e §aagiBUIBAISIIURIOAIA T Srgigilanfshmywin
UIGAIG U AR N NIROMIAGHG B AR ALl Co-op Ishinmuidi@meutfinigiing edagjipitatinm
munEimied§egrumsiatnundsjgrujBRRAYiG Co-op op Program when opportunities arise I t1871

Y byt S stirueo FJJHIG ¢ ¢ UG SMIM AT ™I There are a few ways students can obtain co-op employment

1. miwnniwnpiufminithyw S ntia The Co-op Office works with employers qﬁﬁﬁétﬁajgm
e ejiv sl muits:Ayil Coop Program I Is1inufiinu8meusytnmi. Once a co-op opportunity
gadl mitnmwsnpghivi8aansdpuigaeumomitansiang

2. [AUIGAIEAS Technical instructors I§MItN YW ¢ MAGSRRNTOWITAIYAIA

3. B0RJj$ GRUTSIMEYEIUNAI a co-op opportunity MBI :HSHMSHIZSIUEINALE"]

mfn§Smzmmﬁﬁﬁ}ﬁﬁﬁgmﬁﬂﬁhmsfmmﬁ 8116 grumSMINT obtain employment, (1A ¢ 8 Ayii oA
ﬁjﬁjmn[n mUthSijS[tiﬂﬁn[umi:ﬂSﬁjUn““lm [uMHS[ﬂﬂH“ﬁHﬁitiﬁj[HhiUﬁjﬁjtﬂﬂS Shiu Lm I?Li%
Sﬁﬁjnﬂﬁiﬁﬁjnﬁni"ﬂ S[UﬂiﬁnLn ﬂm“ﬁHnLﬁf“WiumuI?U’LTISﬂLﬁniilnl‘jmi:i[m:]ij[ntﬂgmﬁiﬁmm
whvfmi: (@pomin vsugnagemn Shegifmn St uminniy) s sisiAigit§mi Employers must
meet the requirements as listed on the Cooperative Education Site Agreement: (Labor Laws, Health and Safety

Regulations and Workplace Harassment Policies).
aglEnUiunpRvime: GR. ¢ SadjRuUIGHAIS sy LOWELL
COOPERATIVE EDUCATION PROGRAM: GR. LOWELL TECH STUDENT FORMS

uigufiimitinmmuugennnist sSagpinwnudmmgeegme:
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In addition to meeting the eligibility requirements, students’ must agree to complete the following:

witjusaimuismistisstn{uAufmi Cooperative Education Resume
mimAmajed8agjantisumAinh Cooperative Education Student Application
ﬁgLﬂH[Lﬂ]ﬁ SrunnAHGI N {URUHMI Cooperative Education Employer Agreement
mimistisnuAufimi Work Permit (eSS ISHItwi{my 18 §1)
ARGGNUGERTSMA OSHA Submit a copy of OSHA card



aglfntinpivimis ¢nAésh
COOPERATIVE EDUCATION PROGRAM: COMMUNICATION

mipmpswaasnimigaywidansgimisgrumsmnmatwisighannnis Sarsinigitfmia
Mt Sty The Coop Office §m§ﬁﬁmslmmm:?§fﬁmmnﬂ"u fgﬁam:mﬁﬁéﬁjrémﬁfﬁmmnmﬁﬁ'jgﬁ‘éj
M)A IIWIGwWasIshnusInG

Afitn 8§ 1A ¢ 811 CONTACT INFORMATION:

Mrs. Bezanson, Director of Cooperative Education
Email: sbezanson@gltech.org

Work Office phone: 978-441-4959

Work Cell phone: 978-551-4838

Location: Room 2255, 2™ floor, Street 3, West

Mr. Jones, Cooperative Education Construction Coordinator
Email: bjones@gltech.org

Work Office phone: 978-441-4935

Work Cell phone: 978-302-8276

Location: Room 3257, 3™ floor, Street 3, West

Mrs. Bergeron, Cooperative Education Administrative Assistant
Email: mbergeron@gltech.org

Work Office phone: 978-441-4813

Location: Room 2255, 2™ floor, Street 3, West

Timecards should be emailed to: coop@gltech.org

ngliativmpivimes daaniaimigsnna
COOPERATIVE EDUCATION PROGRAM: EMPLOYER HIRING DOCUMENTS

R rgSapiawigidmmmagrgmime s magagagmaniapim st wiwn s eh ¢ i
ey YOINMMEILD: an online portal #8§NI I SruntinywigsSnngigiairytmmmigpaisajigens
§aalei] ‘mﬂglﬁ ﬁﬁig”l §h/gﬁt‘§iﬁ‘ﬁﬁ48m N Some employers will require students to complete background checks,
drug testing, and/or health requirements -l

Employers §ijLﬁiﬁ“|iﬁj’ﬁjL}§“lﬁ J [ﬁi:ﬁfim MARANTMIMNIENI{MY hiring paperwork:
*  Payroll (direct deposit) o Blank VOIDED check or Direct Deposit
Form o Bank routing and bank account information

* W4 (tax form)
19 (Employment Eligibility Verification) o Photo ID (school ID, driver’s license, passport) o Social Security Card U #U
U IANG Birth Certificate
£ AJJ{ATHSIRMEIM AUMIAN company policies and procedures 8118 ATGHIUAI{ATUS FH T
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nglintivnpiivimi apimiei§egrimss SENIORS
COOPERATIVE EDUCATION PROGRAM ELIGIBILITY REQUIREMENTS: SENIORS

Y]

¥eOP

¢grumsifitneu§ 1 Alfrimiug 1ST TERM ELIGIBILITY IS BASED ON THE FOLLOWING:

in# S Attendance

N eSANHAF 99 junior year

=

sHhvimnisminutiwssmsmiHgmasss 12igan

-0

A{EIMithfi Grade Requirements

- mbigEApUIgRIsas SafF g Ainaasmyinfign 70 ygasmas:
MBI FRHAIGAFIGANYNAF 99 in junior year.

18y Discipline
. @Sﬁ"lmb]i- [Lﬁ‘lhﬂﬂﬂ No out-of-school suspensions ‘q%jiﬁ'ti‘l G 4 b[S@ilﬁj"ﬁJ‘Iof junior year.

mifnnsi §nm:rgﬂn§1ﬁm IR/ ATAUAR Instructor/Administrator Recommendations and Verifications

© imSIANSUMW{AYIGAIS A (junior and senior), wiF nui Bgniavian g

- miugnAtsMING 1 gusianayiiuigag aslsmisinf in the technical program of study.

- AdrgATIAMSHEIR ShumUin mtmﬁﬁmgfﬁg?ﬁﬁwzﬁw UEIiM N OSHA Safety
Training Program 6N AJ 10 [H10 YAIUANUAMASAFIEMAMIMITLIINAS 10 109 0 (a1

HISHIWUNNAG 16 §1°7

2§83 8nd 4d§egrumsmanfpimsigridgoenimes

2ND, 3RD, AND 4TH TERM ELIGIBILITY IS BASED ON THE FOLLOWING:
AN UiY Attendance

widsmsmingmatgstiy (3) Igand wnuman§ysa
A{EIMItA Grade Requirements o

. tiigaiapuIGAIe sy Sufajnnstywinfigna 70 ygaithnis:a
thiuigeiapenaasisichumuismanfus - |

1§t Discipline

s migEmMIRS ARSI AN gRMAN§ESETUGY]S the previous term to the present I

mitnnsl Shmirg |i:| M HIUAS{R/HA{AU{AD Instructor/Administrator Recommendations and Verifications

NS wipuIgArg sy (A1f e (AaGT Shun{at{an and administrators

MIBENAISMIVMU 1 GsiahiAyiiuIgAIg a8 Mird AN in the technical program of study.
fiagjipiiamesHsig ShuminhwihatwgiAygIiunn sunmussgiimn a 10-hour OSHA Safety Training
Program UMIIUANUAMUEIIRMAMENIINN 10 18107 o (RINSHWEINAG 16 517



ngtintiomnphohmi aipimiei§¢gnmss JUNIORS
COOPERATIVE EDUCATION PROGRAM ELIGIBILITY REQUIREMENTS: JUNIORS

i egrumsmnn§ié 3 Alfarimiug 3RD TERM ELIGIBILITY IS BASED ON THE FOLLOWING:

L4

MIiG Yy Attendance

« mMinptdsmsmingMatssmywe)igand ngloapAmaud 1 81§ 2 junior year.

ﬁLtji‘mig’lﬁ Grade Requirements
+ eiganpUIgRIsas SaiF e innamyladg 70 ygasmars:
- athtEtyeihRsichumUisiad § 27
18t Discipline
- gsmingimiaiapsTigrl-anan out-of-school suspensions qnmmﬁqsﬁmﬁgﬁjgﬂl

mitnns éhm::ﬁm‘]h@ﬁm FO{R/HA{AT{AR Instructor/Administrator Recommendations and Verifications
+ INSUMWATIGAIe Y, L‘gﬁ‘ﬁj, pHUl, gRALEEN
*  Verification fS‘r‘ﬂiUfpfj 1% g“l [S‘lﬁn_;ijthe technical program of study fi ? Ale ﬁj[S“"IiﬁjnJ‘l |
- dagiptinmengiy Saupumuimatwgingiiuan:uam mrqifﬁmn a 10-hour OSHA
Safety Training Program gmmn‘%w:ijr%mmmlsﬁmmmsmﬁm:mm 10 161817 o Lﬁjﬁfl SHIUg
whAG 16 517
nnn§i 4 aiGegrumsAlfamitnnoanimu: 4TH TERM ELIGIBILITY IS BASED ON THE FOLLOWING:

mitG iy Attendance

- nwidswmsminsonacdgsy

8 (3) fgand  wnumanfys unexcused days absent during

previous term.

A{EiMit A Grade Requirements

«  WwentuigeSApuIgArgss 8§ A theory courses FHeitywNA{ERA 70 U gadithitrs:
- W amupvyeithadnpisichumiisigdm at the end of 3rd term*l

1§ Discipline
- msminimissapisiigTl-anan No out-of-school suspensions qﬁmmﬁqsﬁﬂjﬁgﬁjgﬂl

mitnngl Samiv gty aSF/AIR{AGEER Instructor/Administrator Recommendations and Verifications

+  INSUMWATIGAIE Y, Lm;?r{}, pHUl, BRHAAG{AN and administrators ]

*  mMiVerification [S“‘IIUmU 11 m[S‘lnij ng Umn[@ ﬁj[S“Nﬁjn‘j‘l technical program of study 1

. ﬁjﬁjuii@i’[nm SHSIN SijUL'DUhﬂ tijn:’ﬂ oY) Sin Ei?mo-hour OSHA Safety Training Program 4§
mmnr{w:ij%mmmliﬁmnmsmﬁm:mm 10 [8181°)

«  (RIOSMWUNNHG 16 517
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AylEHUTN{ERU{MIE MIEAIGN COOPERATIVE EDUCATION PROGRAM: REMOVAL
ffiqu A co-op student HIG{RIGISUAIGM ﬁﬁg?ﬁﬁfﬁﬁjm LUﬁUﬁﬁijfj Cooperative Education Program for:
. Unﬁmﬁhm s@fnm;fm MIYAGIY §am~[pm1‘:1mt'jm°'ﬁ and passing gradesl
. Unmmnnmﬁmmas Failure to present tNH T nmmummsmmmﬁjs Sﬁ??maﬁjiﬁi’[si{?flﬂj
Wulgn [9 48] Greater Lowell Technical High School.
. Uﬂﬁmnh“ﬁiHSin“ﬁHLnHﬁjﬂjfjH the Code of Conduct f‘u’ﬂijﬂUjﬁmﬁﬂi[“"lfnﬂSﬁﬁﬁﬁgﬂl
e miung tij to turn in the Co-op Weekly Timecard to the Co-op Office [ﬂ“ﬁtm njtijﬁjmijjnﬁn’[fi Gg
is ﬁjg“ltﬂ ﬁjnL}‘liUmgnln of their academic week"1
«  undwaitmigiesgrF to call the Co-op Office and Employer Istinnuistsiannn ursiaigirfmi-
. m:ﬁs;dmﬁ‘gmﬁ}é;nﬂmﬁétm:mmsfg‘mﬁjﬁ?ﬁjﬂ
ajfugsmsiy  amtmintwaly MCAS arnaign, IGNan(ay, ymanHdIge (ELA) Lﬁifﬁamzﬂs

AW MCAS g aiPUIAIANIUAIRAtA I Alagidunsigainp (ifinjemn y PE) IdumsAanagh

o

mgwmimmumnnm LU[U‘I mmasmmﬁ I:Uﬁj'ni’.’l nHiECooperatlve Education Program-ll

”S‘ Co

ﬁg?ﬁi—iﬁiﬁjtﬂ LUﬁUFjﬁ’N: MIGRIFEmMini
COOPERATIVE EDUCATION PROGRAM: EMPLOYMENT ATTENDANCE

angpimsiinm fnnwminhiginighavivnwivmuvsgammidanmigidugnmpinsiang
mmnnmgwmmammmnm MU s eiagj S8 sTMGIIEINSANIG HNUAM MY SN SIty:
RN AT 6 111, AEs R menwminnIF an stz e I siagiamsmumy 18 spHnE
HE A IFmI:

*  Shifts up to i) A NS 9 I ARYWIY; 48 INANY WM, 6 IGANY WM
o hingmasicigiin e (in G 10 wi islwiysigaiqn; iw)AGAsIEIN until 11:30 on nights not

preceding a school day
3 agj (M 18 &) frutfmits] New Hampshire #GIFMitu)ai s 35 11/l eannuiin
FIAUNI] SANRES AN while school is in session“]
MTMAEMIMNT CO-OP CO-OP WORK SCHEDULES

muimaminiuasesagjidrudsivsmiysgansiyappiiamnfienis the Co-op Office each week

mitnwasnpiv§ilaniumula g apigiivn yifanimhjumaismuimaminiuagars
iimémiun Swmpiviisiginiyos ilgimamssiigmsfivi 1 Sagjpinwminnig annnis
fgnmigruan M Anhus WS s{Rim s nnaIn s IGmireg

girdIginigihMiing CALLING OUT OF WORK

waisiiganutSsmigifmimi gapigsdnnREUHARUED Shmiu N wnpRuihu S HA

ShipinwuyrungisMisigonsivasyAISTIOMAIN U AN {UGI AU Co-op weekly timecard iU 86§ 1

WaISITEARUANIUAEAGSI NG uEA (NnTInRuamytw) §sginwminniglimi imegainiia
nwminnigl e iwgsdnn g Mt Swasn{uivinu s ganinna s untan iy
Trgjummu ugAmMENIS A YISTGIR AN or in between projects I



mnauNi TARDINESS
s agndaunidamuieifmi yunAsHEAFEUHENHUST

Wnutesgnn soquliaggumuainp Salagumeurgigl

HOLIDAYS, SCHOOL VACATION WEEKS, AND SUMMER VACATION

IR A samywi R AmdEiAnnamuimamimiu gl ﬁqhﬁ neumUT A EM U

IR BRIgnub N a T Ssluspva A pNAYNEYIS ARHAIMIY ﬁﬁqnm MG EHEn

Greater Lowell Tech 11211 (AISIG Al agjRImMSGrugnA  agiedpivasgaim siagiapngusmaima

Uty WS NN ATUATNATE D §:mmmmﬁsﬁqn%ﬁnmmm{;sa:gﬁnsﬁmmmmmgngﬁ

IG [ #inm SNOW DAYS

Ilijmii:’mﬁtij employer 1UfUHAhYSBUAEASH{RINWMIANIFTTMITEIYIE I WO SIOFiHIms I ity
AmsHIgANmNMsagimagamadau i gagianwminniginigami ﬁ;a{qﬁmﬁfgmmﬁﬁm.

fige g HALF DAYS

(WY

o

c

pronpivimissiminmunwinumaaamutye wasigmasighupuiu v miuues
OALE D 85 agjgitaIGMIEIN s MIth{B ) Students should be working their regular co-op hours.

o

aglntiunpivime: hamigrsisiannn
COOPERATIVE EDUCATION PROGRAM: GRADES / SCHOOL ATTENDANGE

INWMIANIGjSMN / MIG FI§HILATEN AN PROGRESS REPORTS / SCHOOL ATTENDANCE
imwmiAnigjsmn Progress Reports Sn{pimsiifnjilanfime wrisinsmipafgilints
MiNNigj8M NIy 525 8J], the Co-op Office will email Ty it e sdeyjrdujysdnnigara |

I WMINNME REPORT CARDS
RrgjiisEsmedmmmunigimisi§egrumsdamaghmeiapimagiimianang yansmiun

co-op.

M) S AU1AN SCHOOL ATTENDANCE

istghumuis{fimauSytsy, the Co-op Office S1A87[I “himgiigm SN GaiagjFnHAITHRIco-op 7
fagjinuBsmsdinmmuuge AN AEI MG S MESH{RIMAGITMIaNANNYEAIG M Hco-op.

PROBATION

S‘ﬁanfmSgiSunﬂ‘ﬁlﬁmﬁSﬁ“li[Sﬂ UG[L‘gﬁJ‘u[umﬂ Sﬁ[LGSuﬁSEISW%]H‘ISﬁN [Gmﬂniﬂ‘f [XNa8R0)! Lﬁﬁﬁﬁﬂl
NS m:nmgtﬁfﬁ FUHIGASNINSHIGHTT Sfjt]l&?‘l to the Assistant Superintendent/ Principal.
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aglantiupivime: e mmini
COOPERATIVE EDUCATION PROGRAM: EMPLOYABILITY SKILLS

X]

[S‘Imﬂjiﬁﬁmﬁlﬁﬁ“ﬁiﬁﬂﬂ Uﬂmm[iﬁnﬁjtﬂ[}jnﬁn“ﬁiﬁﬁjﬁn HnHSLnHI ﬂmt]%jZSHnUFﬂm IG U[S
h%nmh‘ajnamumnm ﬁjﬁjﬁjﬁn 811 Greater Lowell Technical High School ﬁmui“ll NS AM S

n‘;ﬁjﬁﬁn N{UAULN Ujfgﬂlil’f.LnUm FULTRUN It is important you act professional at all times 1

[Ifn:] ﬁjﬂt]ﬁ"li[{fic.} 3 T ﬁﬁgﬁ 1slin mgﬁﬁ Nl lij”‘li Avoid using your cell phone while you are working 1 IS

JUMUuANMit§ani Samaiimeastamn § Ay ﬁsﬁjnﬁymﬁjhﬁmaﬁmm afgnigmitnisman{Sa

Srunfiafimisatiny Sagumarmusigae m' Shmirg@d (8N1UIAN HIPAA)

FJ8M N SN FYIHAM N HEALTH AND SAFETY

rgifmndrgpsiaigiifmifimmimnfywivaindn g Saggldpimsagigima PPE (Rs(pi(piintg
HIGST 1SS mﬁjﬁﬁ%ﬂm“ﬁimmﬁ{jmﬁiﬂmﬁ@f fismegifimn ﬁjtg]nﬁmnmmmmﬁm[wmgﬁjé it
This may include wearing the proper footwear, safety glasses, high visibility clothing, hard hats, etc*ll {UFJSIUHIG
Hgipms Wwosgnpinsgggdmhimisials yauninnidugnosmiganssyun gapigmoyn
LnUanUﬁmnaJuam ﬂn[nShﬁﬂjajﬁnSS“ﬁUnﬂ UnmnjLnHLnf"lJ HnShLﬂiHan“ﬁHSniEﬁjinmﬂ
#eds fngunind{EdInIEN ﬁjamsnJmmqumminmﬁUﬁjmmms Snigeinne (ueosidmu

My 18 Eﬂ)"ll

1yeutSIAtgNITMI INJURIES AT THE WORKPLACE

waisilgamiyasiaigintim gapigsinnniagaptEnivsgatmun § 1 wasiigivesyn
AyaIMIlsHagemn 4a §h/§§ﬁLﬁ%Lﬁhiﬁﬁj§ﬁLﬁfgst"]nfnhﬁn'j“a’qmgwm/mnmnmmmmmnm{jmﬁj
HA Mt uAv{iuHS I iyaain I AN 1 601 AN §1 81610 in a timely manner.

Ankrui i mansHG N {BAUH RESIGNING FROM COOPERATIVE EDUCATION EMPLOYMENT

mintisnudvimidtmit §ruAuiiUIGATF fUiUASHA Cooperative Education is a replacement for your

technical program“l miifngAft yaks

ez

mirsint StH Uiﬁjmniﬂﬂiﬁﬁjﬁnimﬁﬁﬂjmﬂjﬁmﬁ“ﬁiﬁj%ﬂ'1]

o

waisilgastaniuniyedinnantivmuiuimuvesyrysInuumumissap gapn]usigus

M)

TN the Co-op Office IR yjAMApANtTuNSUIgyI¢)a I wAIsIThpimsIAAnNfhMivmMUmMigminG

rhw AN A g arsigi s oINS UONRIv eSS agj IS e RIS ABIG I AUIMIG S AW Ny

Aol (MRS MAUIIS AU UM U unless there is an extenuating circumstance).

a

sSagjfiudsmsgumigsdannspuuin @ vmuushinummismiyedinnamininuaigaaings
ISR grUMImAMIT " NIMANMAN{USHNUGU[SIe INW{RIGINMmi a self-reflection on employability
is

fingnis MIMIRRIS:INEG (10) IgaSAnis iygaimuwismimauasgrim-
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COOPERATIVE EDUCATION PROGRAM: CO-OP GRADING

CO-OP MAINIHAN{UGI ATIUT CO-OP WEEKLY TIMECARDS

MEALN AN G ALY Co-op weekly timecards AthiyAgwieinsisauifintirvnwivimis matnm
A T MIRi N S T s GG AMAmAmAjes{Eiumi as your school attendance record.

Timecards 1 G{A1 M8 I AM 1§05 1§ anite or text to the Co-op Office I1{fintyBgis FIUIEIAN
Ug‘ufjﬁﬁj@ﬁﬁﬁ}mmﬁuﬁﬂl

rupe i agg, minatghigmi, muutine, i, Suéssuiifpidinmaupmimarsiuimipsiumu
8yt5 9 co-op weekly timecard ‘I {5e3SITAGBISMA ySSIAMINM MALN U AN {0 A U RS B
Luﬁﬁﬁéai?smfmsssmmms y|

ﬁjﬁjJSh[LU the Chapter 74 Frameworks nnEﬁ'l‘jU[Gn[Q FUTU RSO AR ity
ol ﬁjgpm s eutn L‘Unijn of the co-op weekly timecard.
ﬁiZnZﬁth"ﬁ Failure to turn in timecards S§t117: mmmmmmm;nmnmrﬁgwﬁmh AN G S N W S
mﬁﬁmmmngmmmm the co-op program*l

Lz
Clo
=

3
L)

a=e
]
Cal)
A

)

=

2%
—v
0
2
ol
=
=

Timecards M8{uaniGISIIGEgIgimSmitinnitseasn{ufitf Timecards turned by Monday to the Co-op Office:
ﬁjﬁj‘jSﬁLm’mS[Uij[Gn allocated 80 points nsmLmUﬂmmmﬂﬁnﬁtﬁmmswmmsmmm SunGINY
dimidyisgrums Sampminaicaminium S;mmnsiﬁmnmnmsmﬁssnﬁss 20 1Tt matn
[fﬂﬂLUmﬁjg1m Co-op mmsammsmummmamshnsmmmsmg 80 IgjuiasamatAwsium
0 a weekly grade.

Timecards 75 tif111 61 MTtN A5t AN Lijﬁtjﬁ% Timecards turned in late to the Co-op Office:

I muiaAmANw MisnngomEnainm HayinegrumsmimA{ma a 5-point deductionfu ity
Sywaldrumarn uinntdan g

Timecards not turned in the Co-op Office prior to grades closing:
NAUNAUE MU SH{RIMSAR{M TN 50 AU timecard fHRUMAS YW I

AnnGInmmamn s COMPLETING TIMECARDS:
fUﬁjJShﬁjiIFUiGSSIHW][umﬂn[nmﬁim[ﬂiﬂﬂﬂjn‘j[g‘lniﬂ[ﬁn[H‘Iiﬁl[[]‘“li"l weisiirieyjSsisint
tgAmn [Lﬁm[uﬁjﬁjimﬁniﬁﬁmﬁ If a student is not at work here are options to write in the box:

Sick: {UaISIGaTasSTEAIeMA YAS TWSsMGGUS yIfmims

Shop: {ed s8I sdpyjBstsiatgigmi, Gigrslennn |

Ho: (wedsidannnde iwatgiiGmuaigirimipiGernwani due to a holiday

Snow: (i SITaN NG S ;tﬁmﬁf§n@m:/ﬁfcsvmgms@”iﬁs ["Lntijﬁj‘lmLI]:Lﬁmtoasnowstorm

t\mn
2

Ber: If you had a death in the family and you did not attend school or work (bereavement)

MAA MU SN SHHFNAGAIMU MIDTERM AND FINAL SHOP GRADE

gidnwRlgMiEgigmMARAMuUMmAng ShGhMmuwidgnignnts A comprehensive mid-term and final
performance evaluation form Sa{pimsuinmintSnunfywy idgjAnnannwivimipgmmanym
UHIANE SRGRImLW mmmmmmLﬁnUnmSaUmS@U ghisminwatymingigidumsuming

gjiAUInAIS /I (AUl auhumuusnmamnareanuigdamathfrun e



Greater Lowell Technical High School

grgs PR el umul Safihashtwaly Co-op Weekly Attendance and Evaluation Form

L

e g ¢ Co-op igiog:
Josephine Melendez | WWOrk Site: ABC Medical Office 0/2/2024 — 9/6/2024
M| T| W| TH| F| Sa| Su Outstand EVALUATION
> Point Above Avg. verage Poor
4 Points 3

#Hours | HOL| 8 | 8 8 8
Worked

Employer Feedback (optional):

Attitude

Points 1 point

Total
Points

Work
Ethic

Work
Quality

Work
Quantity

VIR U RIS IUN A

The Co-op Office will contact employers of students receiving 6 points or less.

Please list the frameworks and tasks you performed on Co-op this week.

STANDARD

Student Journal

WEEKLY TASK




1.h mAlanslaglovesy sinmiiiSaigntd un:ianslasm wiwiminugagauoiisqantd

2i yntfisiguugt Roomed patient U BEAMSIF)athAiEHY ANt EAGE

4c SNUATHARAYSINUGUUSTHARA I Greeted patient before entering the patient room.

5b IAMINMAGUIM TS thyWHATANAY gSINUYAIANAIGAMILN A

51 ms Verified Sn1§ugyigmnddnsyntddnnnnsigngis EMR 1

6.n WHSHAN{M AUEIENEHARA I Took and recorded patient blood pressure.

6 whrdgapmagadd idyiinnanufigninm s{AsIFIYHA 1 Took temperature of sick patient to
determine if they had a fever.

8n yAtAR ey GruugtyALA 1 Wheeled patient in their wheelchair into the patient room.

10.hh IjIsey strep test UHAGANTTNAR Sl £ 81 Performed strep test on sick patient suffering from sore

throat and fever.

11,

nu Smigahavinangipmimerguinanogntd ysimuunwnygati - Counted and verified

quantity of prescription pills for patients prior to patient pickup.

ma it Timecards (RIAANA{ABIGE§IS MU AT ANIUAIHA

BUBB AU NS AIISMAIN AU $iny U 1T s ifto the Co-op Office each co-op week.

Timecard pictures can be emailed to: coop@gltech.org or texted to: 978-551-4838 / 978-302-8276



mailto:coop@gltech.org

APPENDIX |
Greater Lowell Technical High School

¢ MINWALYGRI{MW/ MID-TERM 83 ajjanansasmn{sivimi
MID-TERM / FINAL COOPERATIVE EDUCATION STUDENT EVALUATION FORM

ﬁ‘ijj: Tg’ Ainng: Grading Cycle:

Superviso: Srundn:

Tech. Program:

1. agemn Sdagifmn 20 Polnts

AIRJAUENATema SAAJIEMAMIMNIF17 ¢8R 8AJNNALIS: TThe student understands occupational health and safety issues
related fo this industry.

Exemplary 20 Gg¢RUANNIEY smn%smsmiﬁmn unsafe situations §{jmﬁ9hU%ﬂI(}1m\t’ﬂmﬁjHLﬁjUﬂl
Proficient 18 uvnaffianingemn Shgifimnihwnangja
Developing 16 agigiifianigemn Sargiimn inwnsmingia ShmipafSahcgsoga
Needs Imp. 14 ugighfisnigemn Saagiimntywiamininthugunu
Practices health and safety protocol with continuous reinforcement.
2. Vocational Technical Skills 20 Points

AIngRAANLED Sirsi IgiR 1 UIGRISASTINEL: FAIpIMEARNATARFIASIA]ARTIATINYAYE 1

Exemplary 20 uinmil Demonstrates independentdiiMi alignment MY A NG APNAYA{EAZAITEH
Proficient 18 uinmimsamagaminsiginmeinsrwmstgw 8i1¢ grumstsm attained proficiency.
Developing 16 unminsamnanmiEgigisnmes:msiamywigw iwipitnugmindig)sa
Needs Imp. 14 Demonstrates a very limited ability to perform these skills and needs to improve significantly.
3. Acting Professionally 10 Points

ATAJIG GRULLAMIIANST/ M B8 SATINMME A3 iAEgIG MITmIgrus]s ian §455 7 InjJRTMms dress code.

N/A  This seclionifj i18: G8HIGHSIT TS G IM 2 AN AT AN AHUAINITU AT AT AJIISTIAUIS 18 T

Exemplar - \ ) ., a o \ o o o .
Ay 10 9§ﬂjﬁjﬁmiﬂﬁ8§ﬁgﬁjﬁrﬂﬁm Sﬁﬂmi[jﬂjjﬁ MIANNT N RU AN Shﬁ‘liiﬂ?ﬁl?lﬁlﬂjmﬂﬁnﬂﬁmﬁ"ll

]\icient

. 9 o o . o ,
Developing g  Accepts direction positively SUIANMIGIEMS A {HRT AISINUITAN St’lmﬂﬁg:]ﬁ“mﬁ“ iy
7

Accepts direction and maintains appropriate attendance, punctuality, and dress with assistance/reinforcement.

Experiences difficulty accepting direction and maintaining appropriate attendance, punctuality, and dress.




4. M IENWULM 10 Points

FIEgAANEULM W

fiviusivesgma Shuadim:powihwiistmaaicinm Samimitmhips

f0
Exemplary o N o o . 0 o 5 N - o
10 Aansugnidumoifinms Styumgivan (e Haddinmepnwsavihwmnigudn judn
Developing N®M  lasgmnuinitnihi

9 Identifies AN §i TN WU NN WRAN]

8 ANNH Identifies St :pwuMiwnsEgw Snf e fogsonas

7 NN Identifies 81 P UMINWHSTSW SHmMIA{§aRi1897

5. Interacting with Others 10 Points

ARG AT UINTN T SAmMIminm gt §amaciy i arontein FRiaUIal S§HasEns/HA50s 7

N/A  This section is not applicable to the student’s work-based learning at this time.

Exemplary 10 rnspowansmanma SumsiniuaHASNS/HASNS co-worker SIW/UHARU{AN
‘icient 9 nh:puwuHEASES/HASTSMuliUIBUUT GrujEthiBALWwIS{Y
Develc o§ o 1o .a o o8 - o L
8 NOINUSMAGSHIfMStywHASHS/HASNS Sajumuni ShyA{AvAER
Needs o ag .

7 uvinmitsmugingthyuns; ifwavisiinugamjiing)andiiumiang s

m

6. Completing Tasks 10 Points

The student participates fully in a task or project from initiation to completion, using time management sKills.

N/A  This section is not applicable to the student's work-based learning at this time.

Exemplary 10 §oifu ShpvpafomuamnmiBs WU gsuannmagmymuima
iicient 9  AanamEma/muuAnns SaumoaEn i waAngg
Develc

8 (AuEnmuHiESInmAgmi ShAmahyw

Needs . .
assistance/reinforcement.

7 juigsmingmagamipuEnn i ilgjdmmAgm Shatpng

10



7. mivgnem Gt Demonstrating Character 10 Points

ATRJJUIN A IR (A8, Matan2ifd Samaiglms 7

Exemplary 10 msmesmannmivigimaan:pangs Saipiia
Proficient 9 UMM SﬁﬁSli’gGinﬂjgﬂﬂ.i_mﬂﬁngﬂl
Developing 8 whmuinmugan:igmsmigs Saimiig
Needs Imp. 7 puwemidmagamiwindfuganiiudaniugan:nigs
8. uigatgnaighigmi, uimi Shauninh 10 ﬁ§. Workplace Technology, Equipment and Tools 10 Points

sdagprifeunies Sanfmesurgaith guainh ShgumAinhidrumangisiaigifmiuaAuwagiimn Shausipuu

NA fgrts:BsmnoHgigmsSim:midAnigAGMImiu e agjisTin s e

Exemplary 10 fnnamaiimaspavehwmaigiudaisvigaien auainh Shgvainnidusigjuifstmbamn
iicient o 1 sulieun{meduIgaith gauninh Shauvainhusipuy RejommAgmimini
Develc R AU eu/iB M UIGATE UTmi ShaunRinnasuy IAY]SInmmunimws g w/mingin
Needs gﬁﬁjs:mimmﬁghmiﬁmmgmgﬂnnmgﬁ?gfmjﬁmm guAinn §hgumAinneI MG tdnmAgm
i1
9. BANATENHSIEH Applied Mathematics 10 Points

sSeggasinminnn s Sadlaannaiepiirumang

N/A [G718 s G8HGHSIF OIS G IM :MIRT AN A My AT AJIISTINIIS 248 T

o a o o

Exemplary 10 H8igtM AR aaNNAIgNAB A taYjGInmAgm
Profi Develccient 9 HYIGMIANNIANNATENHEIN NS [UMA MATW IR
Needs g HEIgMIANNIAANATGNMYNSMEMITIMG lgjmmAgmirsiuy

7 HSIfE‘j basic math calculations - §#i [f /AN shmﬁ:mmmsm§m1

10. Mi§MFHEsH SHFIAYCommunication and Literacy
RIRGUEARSERMAgAMISUNty, ANU. #,8 SHasiIast ITGTOINMMENIEATHNIIMALUS T

10 a. Speaking and Listening 10 Points

NA IyArs:BsimoHigMSGIm:misdApigAIGMImuuaIal agjisTin s g

Exemplary 10 uinmASasyEanmanugan:us Shathu; and Sigpafmsmuinuinn
icient 9 M WNASHNMUIL:MISUNWEN AN ANUTNWWASHSAMA ShuinmAmiwnidi
Develc

=

8 Sunw Shantihwwmsigw/nifing

Needs

7 GUU e cMinimAagmMISuNWUNGNas Shant




10 b. MiE S 81Missitsus Reading and Writing

10 Points

NA G718 sG8HGHSIFOS is not applicable G 1M :mIATANIG AT MIMIIUATETAJIISTIANIS S T

Exemplary 10 s Snfeghwrsiwmgannm ShuvinmenmaiuinBages
icient 9 msnuMiwNin ShymiiingpasthywShmiuaAvvipl innwd Siwpainn
Develc o . ] " )
8 WS SWumTINWESE§W/N{fHn
Needs . : s = - 2 Lo a
7 gupscmimagamimsomiwin Symimsigigmifdirumang8amisiteuia
INUUIgY

Evaluator’s Signature Review Date

rorseroot [T I I B

Use Only TOTAL POINTS EARNED DIVIDEDBY  TOTAL POSSIBLE POINTS ~ EQUALS




APPENDIX 11

State and Federal Child Labor Laws for Co-op Students
Below is a summary of the state and federal child labor laws most relevant to students enrolled in Massachusetis
Chapter 74-approved vocational technical education programs. As all co-op students must be at least 16 years of
age, laws related to teens under 16 are not included in the summary below.

Prohibited Jobs for Minors

Persons under 18 may NOT:
(student learner exemptions are starved™* and
highlighted in red)

* Drive a vehicle, forklift, or work assist vehicle
{(except golf carts in certain circumstances)

= Ride as a passenger on a forklift

® Operate, clean orrepairpower—dxi\m meat slicers,
grinders or choppers *
= Operate, clean or repair power-dnven bakery
machines (except for certain countertop models and
pizza dough rollers)

e Work 30 feet or more above ground or water *

* Handle. serve. or sell alcoholic beverages

e Use circular, chain or band saws; guillotine shears;
wood chippers; and abrasive cutting discs *

e Use power-driven woodworking machines *

= Use, service, dnve, or work from hoisting machines
e Operate or load power-dnven balers, compactors. or
paper processing machines *

» Use power-driven metal-formmg. punching, or
sheanng machines *

e Use buffing or polishing equipment *

* Manufacture brick, tile, or kindred products
= Manufacture or store explosives

e Work in excavation *

» Work in forest fire fighting, forest fire prevention,
timber track operations, and forestry service

* Work in wrecking, demolition. or shipbreaking

* Work in logging, sawmilling, or mining

* Wo! rkslaugnermg,pachng,orpmcessmgnmtmﬂ

. W ork in railway operations *
Work in roofing or on or about a roof *
- W ork in foundries or around blast firnaces *

» Work manufacturmng phosphorus or phosphorus
matches *

» Work where they are exposed to radioactive
substances

e Work as a firefighter or engineer on a boat *
e QOil or clean hazardous machinery in motion *

» Work in any job requiring the possession or use of a
firearm

Legal Work Hours for Minors

16 & 17 Year Olds

Work Hours (all year round)

® Only between 6 am & 10 pm on mghts preceding a
regularly scheduled school day

o If the establishment stops serving customers at 10
pm, the minor may be employed until 10:15 pm

* Only between 6 am & 11:30 pm on nights not

preceding a regularly scheduled school day, except
m restaurants and race tracks until midmght

Maamum Hours (all year round)

Supervision

After 8 pm. all minors mmust be directly supervised by
an adult who 1s located in the workplace and who is
reasonably accessible (with the exception of minors
who work at kiosks in the commmon areas of some
malls).

Work Permits

All teens under 18 must obtain a work permit from the
school district where they live or go to school. For
more information. visit the website of the Division of
Occupational Safety at: www.mass gov/dos/youth

In place of the standard work permit, a special
Cooperative Education vment Permit must
beobtmmdbya]]mnmrswhowillbeenpbyedm
cooperative education These permits are issued by the
supenintendent of the school district where the minor
1s enrolled in a Chapter 74 program

* For all child labor law exemptions for student-learners, the work shall be incidental to his or her traiming, shall be
intermittent and for short periods of time, shall be under the direct and close supervision of a qualified and experienced
person, and shall include sqfety instruction by the employer as part of the training.



