
How to Download and 
Upload Assignments



How to DOWNLOAD an Assignment 
from Schoology to GoodNotes

Part 1:



Click the assignment 
you want to download.

Click “View Attachments.”

Step 1: Step 2:



Step 3: Step 4:

Click the PDF.
Click this arrow.



Scroll right to left and 
click “More.”

Scroll down and click 
“Copy to GoodNotes.”

Step 5: Step 6:



Use these tools to write, 
draw, highlight, and erase 

on the document.

Step 7:



How to UPLOAD an Assignment 
from GoodNotes to Schoology

Part 2:



Click here when you 
are ready to upload 
your document to 

Schoology.
Click “Export.”

Step 1: Step 2:



Step 3: Step 4:

Click “Export Current Page” if you only 
want to submit the page that is visible. 

Click “Export All Pages” if you want to 
submit the entire document (this will be 

used more frequently).

Click “Export.”

Make sure this 
says PDF.



Step 5: Step 6:

Click “External Apps.” Click “More.”



Step 7: Step 8:

Scroll down and click 
“Copy to Schoology.”

Click “Submit to 
Assignment.”



Step 9: Step 10:

Select the course you want to 
submit your PDF to.

Algebra 1: 2A

Select the assignment that you 
want to submit to.

Algebra 1 Summer Packet



Step 11: Step 12:

Click “Upload.”

Check Schoology to make sure 
the assignment was submitted!

 If it did not submit, try again. If 
that does not work, email the 
assignment to your teacher.


