SOMERSET COUNTY VOCATIONAL BOARD OF EDUCATION
14 Vogt Drive
Bridgewater, New Jersey 08807

Regular Meeting
July 24, 2017

Swear in Gregory Burchette

e Freeholder Patricia Walsh swore in Gregory Burchette as a Board of Education member. Mr. Burchette was
appointed by the Somerset County Freeholders at their June 27, 2017 meeting with a term expiration date of
October 31, 2019.

Call to Order
e Mr. William Hyncik, Jr., called the meeting to order at 5:00 p.m. in the Technology Center with the following
Board of Education members:
William G. Hyncik, Jr., President
Sarah Costa, Vice President
Stephen Rodzinak
Gregory Burchette
Roger Jinks

Also Present
Dr. Chrys Harttraft, Superintendent of Schools
Raelene Catterson, School Business Administrator/Board Secretary
Diane Ziegler, High School Principal
Lisa Fittipaldi, Board Attorney
Patricia L. Walsh, Somerset County Freeholder Liaison

Adequate notice of this meeting has been provided specifying time and place.
Pledge of Allegiance
Approval of Minutes
On motion by Mr. Rodzinak, seconded by Ms. Costa, the minutes of the Regular Meeting and Executive

Session held on June 26, 2017 were approved.

Correspondence
e None

Presentations/Recognitions
e J. Cantore Watson/Career Pathway, E. Byrd/Personal Aide

Old or Unfinished Business

Construction Projects
e Mr. Kuschyk updated the board on the ongoing construction projects. Additional training is being provided
by Honeywell; MPA will start change order on July 31%; carpets will be replaced in the administration
building; and the chiller has been working properly.



Minutes

Report of the Attorney

e Ms. Fittipaldi will give her report during closed session.

Committee Reports

School Communications Report

. None

Superintendent’s Report

Board of School Estimate — Ms. Costa
Curriculum/Grants —

NJSBA (Delegate) — Mr. Hyncik

SCSBA (Delegate) —

SCESC (Alternate Representative) — Dr. Harttraft
SCJIF — (Commissioner) — Ms. Catterson

SCIC — (Commissioner) — Mr. Hyncik

July 24, 2017

On recommendation of Dr. Harttraft and motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call
vote, agenda items A through H as follow:

A. Employment of Part-Time Hourly Personnel — Summer 2017
The Board of Education approved employment of the following part-time personnel for summer 2017:

High School
Rafael Catalan

Daysi Lakhlif
Guillermo Reina

George Byrd

Robert Carrig
Meghan O’Reilly
Peggy Prezioso
Karen Winfield
Michael McClain

Kashyap Tare

Curriculum Writing-Spanish $ 35.00/hour
(10 hours)
Curriculum Writing-Spanish $ 35.00/hour
(20 hours)
Curriculum Writing-Spanish $ 35.00/hour
(20 hours)
Curriculum-Auto Body $ 35.00/hour

Recertification

(NATEF/ASE certification process/Part1) (50 hours)

Special Project/Student Handbook $ 35.00/hour
(15 hours)

Special Project/Student Handbook $ 35.00/hour
(15 hours)

Special Project/Student Handbook $ 35.00/hour
(15 hours)

Special Project/Student Handbook $ 35.00/hour
(15 hours)

Special Project/Student Handbook $ 35.00/hour
(15 hours)

Data Entry $ 10.00/hour
(20 hours/week)

B. Employment of Part-Time Hourly Personnel — 2017-18 School Year
The Board of Education approved employment of the following part-time personnel for the 2017-18 school year:

District (July 1, 2017 through June 30, 2018)

Teresa Morelli

Affirmative Action Officer $398.93/month

(11-000-221-104-04-0001)
(11-000-221-104-04-0001)
(11-000-221-104-04-0001)

(11-000-221-104-04-0001)

(11-000-218-104-05-0001)
(11-000-218-104-05-0001)
(11-000-218-104-05-0001)
(11-000-218-104-05-0001)
(11-000-218-104-05-0001)

(11-000-218-105-05-0001)

(11-000-230-100-08-0001)
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Buildings & Grounds

Vincent Piano Security Officer $ 24.30/hour (11-000-266-100-02-0000)
(27.5 hours/week)

Shamil Graham Security Officer $21.55/hour (11-000-266-100-02-0000)
(27.5 hours/week)

Extra-Curricular Appointment — 2017-18 School Year
The Board of Education approved the following for extra-curricular activities for the 2017-18 school year as
follows:

Christopher Whitzer Weightlifting Coach (shared position) $1,485.00
(replacing M. McAnally)

Employment of Substitutes
The Board of Education approved employment of the following substitutes at a rate of $100.00/day for the
2017-18 school year:

Thomas Anderson Dennis Avenoso Kelly Avenoso

Gayle Behot Michael Bowie Evangeline Byrd

Kathleen Caola Garrett Chemey Ramona Crisafi-DelRocco
Ronald Eichner Ray Esler Laura Fahey

Christopher Ford Adam Fulmore Elizabeth Gallagher
Wayne Gallagher Paige Garruto Raymond Glowacki
Bonnie Grube J. Anthony Kennette Yolanda Klosowski
Barbara Liedl Victoria Madzey Surabhi Marathe

Brooke Michalak

Lateral Move — 2017-18 School Year
The Board of Education approved Ms. Victoria Fulmer’s request for a lateral move from Step 10-11/A to
Step 10-11/B on the salary guide in the amount of $61,570.00, effective September 1, 2017.

FMLA Leave — Karen Winfield
The Board of Education approved the request of Ms. Karen Winfield, Guidance Counselor for an FMLA
leave beginning on or about October 12, 2017 through January 12, 2018.

Unpaid Leave of Absence — Karen Winfield
The Board of Education approved the request of Ms. Karen Winfield, Guidance Counselor for an unpaid
leave of absence beginning on or about January 15, 2018 through February 28, 2018.

School Business/Professional Development Travel
The Board of Education approved requests for district staff and Board of Education members to attend school
business and professional development travel as they appear on Addendum = #1.

Roll Call Yes No
Ms. Costa X
Mr. Hyncik X
Mr. Rodzinak X
Mr. Burchette X

Mr. Jinks abstain
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Emergency Certificate

On recommendation of Dr. Harttraft and motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call
vote, the Board of Education authorized the Secretary to file form BTEAC-5a for the renewal of an
Emergency Certificate for Mr. Thomas Heinbach, Cooperative Education Coordinator/Hazardous
Occupations.

Roll Call Yes No
Ms. Costa X

Mr. Hyncik X

Mr. Rodzinak X

Mr. Burchette X

Mr. Jinks abstain

On recommendation of Dr. Harttraft and motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call
vote, agenda items J through M as follows:

Harassment, Intimidation and Bullying Coordinator
The Board of Education appointed Ms. Maria Johnson as the Harassment, Intimidation and Bullying
Coordinator for the 2017-18 school year.

Harassment, Intimidation and Bullying Specialist
The Board of Education appointed Mr. Jaime Morales as the Harassment, Intimidation and Bullying
Specialist for the 2017-18 school year.

Title IX Coordinator
The Board of Education appointed Ms. Teresa Morelli as the Coordinator of Title IX Amendment of 1972
for the 2017-18 school year.

Title 504 Coordinator
The Board of Education appointed Mr. Patrick Pelliccia as the Title 504 Coordinator of the Rehabilitation
Act of 1973 for the 2017-18 school year.

Roll Call Yes No
Ms. Costa X

Mr. Hyncik X

Mr. Rodzinak X

Mr. Burchette X

Mr. Jinks abstain

On recommendation of Dr. Harttraft and motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call
vote, agenda items N and O as follows:

Educational Leadership Program Field Experience Internship
The Board of Education approved an educational leadership program field experience as follows:

Seton Hall University

Johanna Scholl (Graduate student/Educational Leadership Program)
Dr. Chrys Harttraft — District Mentor/Certified School Administrator
Fall 2017 Semester/Spring 2018 Semester (550-hour field experience)

Application for Funds
The Board of Education adopted the following resolution: The governing body of the Somerset County
Vocational & Technical Schools at its July 24, 2017 meeting authorized application for funds for the



Minutes

5 July 24, 2017

following:
Farm Credit East FFA Leadership $ 1,000.00
(2017-18 SY)

<
1)
w
Z
o

Roll Call

Ms. Costa
Mr. Hyncik
Mr. Rodzinak
Mr. Burchette
Mr. Jinks

><><><><><‘

On recommendation of Dr. Harttraft and motion by Mr. Rodzinak, seconded by Ms. Costa and on roll call
vote, agenda items P and Q as follows:

Application for Funds

The Board of Education adopted the following resolution: The governing body of the Somerset County
Vocational &Technical Schools at its July 24, 2017 meeting authorized application for funds for the
following:

NJ Department of Education CTSO-SkillsUSA $146,500.00
(FY18) (Year 1/ 4)

NJ Department of Education IDEA - Part B $ 85,456.00
(SFY18)

NJ Department of Education ESSA (FY18) $79,143.00
Title | Part A Basic $60,137.00
Title 1l Part A $ 9,006.00
Title IV $10,000.00

Acceptance of Funds

The Board of Education adopted the following resolution: The governing body of the Somerset County
Vocational & Technical Schools at its July 24, 2017 meeting authorized acceptance of funds for the
following:

NJ Department of Education Carl D. Perkins (FY18) $279,558.00
Other Districts $261,964.00
Reserve $ 17,594.00

Roll Call

Ms. Costa
Mr. Hyncik
Mr. Rodzinak
Mr. Burchette
Mr. Jinks abstain

<
3

No

><><><><‘

On recommendation of Dr. Harttraft and motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call
vote, agenda items R and S as follows:

Revised Board Policies — First Reading
The Board of Education approved the following revised board policies at this first reading as they appear on
Addendum #2.
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3160/R3160 — Physical Examination
4160/R4160 — Physical Examination
1240/P1240 — Evaluation of Superintendent
3126/R3126 — District Mentoring Program
3221/R3221 — Evaluation of Teachers
3222/R3222 — Evaluation of Teaching Staff Members, Excluding Teachers and Administrators

3223/R3223 — Evaluation of Administrators, Excluding Principals, Vice Principals and Assistant Principals

3224/R3224 — Evaluation of Principals, Vice Principals and Assistant Principals
3240/R3240 — Professional Development for Teachers and School Leaders
5610/R5610 — Suspension
5620 — Expulsion
8505 — Local Wellness Policy/Nutrient Standards for Meals and Other Foods
8550 — Unpaid Meal Charges/Outstanding Food Service Charges

S. Board Policies — First Reading
The Board of Education approved the following board policies at this first reading as they appear on
Addendum #3.

7446 — School Security Program
7424/R7424 — Bed Bugs

<
)
w
P
o

Roll Call

Ms. Costa
Mr. Hyncik
Mr. Rodzinak
Mr. Burchette
Mr. Jinks

><><><><><‘

T. Textbook Approval
On recommendation of Dr. Harttraft and motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call
vote, the Board of Education approved the following textbook:

Pearson Access to Health Plus 2017 15th Edition ($121.20/each X 90 books - $10,908.00)
Pearson Access to Health Interactive Card Package ($97.45 X 5 packages - $487.25)

_<
(1]

Roll Call

Ms. Costa
Mr. Hyncik
Mr. Rodzinak
Mr. Burchette
Mr. Jinks

] No

><><><><><‘

Superintendent’s Update

HIB — 0 cases

Student Suspension Report — None

Update on Action Plans- Administrative team met on July 19" to review the 2016-17 Action Plans and
achievement of goals. Plans consist of five areas as follows: Curriculum and Instruction, Improving
School Climate and Culture, Revitalizing CTE Programs to Ensure Student Success, Restructuring of
TOPS Alternative Education Program, Maintaining and Advancing the Academy for Health and Medical
Sciences.

QSAC update
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Submission of Bills

July 24, 2017

The Board of Education approved the bills list for June 30, 2017 and July 31, 2017 which are included in the
board packet and are attached to the regular meeting minutes.

Fund 10
Fund 20
Fund 30
Fund 60
Fund 90
Total

Report of the School Business Administrator/Board Secretary

June 30, 2017
$1,545,669.17

$ 102,232.53
$ 30,739.99
$ 12,542.02

$ 409,054.35
$2,100,238.06

Roll Call
Ms. Costa
Mr. Hyncik

Mr. Rodzinak
Mr. Burchette

Mr. Jinks

A. Reports A-148 and A-149 — June 2017
On motion by Mr. Costa, seconded by Mr. Rodzinak and on roll call vote, the Board of Education adopted
the monthly financial statement reports for the School Business Administrator/Board Secretary for the month
of June 2017 and the Treasurer of School Monies for the month of June 2017, after review of the secretary’s
monthly financial report (appropriations section), and upon consultation with the appropriate district officials,
to the best of our knowledge no major fund has been overextended in violation to N.J.A.C. 6:20-2A.10(b)
and that sufficient funds are available to meet the district’s financial obligations for the remainder of the
fiscal year. (Addendum #4)

Roll Call

Ms. Costa
Mr. Hyncik
Mr. Rodzinak

Mr. Burchette

Mr. Jinks

B. Budget Transfers — 2016-17 School Year

On motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call vote, the Board of Education approved
the budget transfers for the 2016-17 school year as they appear on Addendum #5.

Roll Call

Ms. Costa
Mr. Hyncik
Mr. Rodzinak
Mr. Burchette
Mr. Jinks

July 31, 2017
$ 999.859.37
$ 78,722.63
$ 51,515.29
$ 5,576.03
$ 234,360.69
$1,370,034.01

Yes No

X

X

X

X

abstain

<
]

No

><><><><‘

abstain

<

es No

><><><><‘

abstain
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On motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call vote, agenda items C through F as
follows:

Award Purchases in Excess of Bid Threshold in Compliance with NJSA 18A:18A — 2016-17 School Year
The Board of Education awarded the following purchases in excess of the bid threshold which are estimates
of year to date purchases and may be adjusted when necessary and in compliance with law.

Apple, Inc. Education District Wide Technology Co-Op $ 65,937.00
CDW Government Technology Equipment Co-Op $277,507.00
Lowe’s Home Centers Instructional Supplies State Contract $ 43,195.00
W.B. Mason District Wide Office Supplies State Contract $ 55,651.00
D.A. Hart Son, Inc. 54 Passenger School Bus Co-Op $101,943.00

Athletic Training Services Agreement — 2017-18 School Year

The Board of Education entered into an agreement with Robert Wood Johnson University Hospital
Somerset/RWJBarnabas Health to provide athletic training services in the amount of $34,500.00 for the 2017-
18 school year.

Reject Bid - Student Transportation Services
The Board of Education rejected the Student Transportation Services Bid #2017181 RVCC.

Obsolete Equipment
The Board of Education approved the following as obsolete and no longer needed for educational purposes.

Item Asset # Date Acquired Net Book Value
54 Passenger School Bus 03857 July 2009 $4,794.37

Roll Call Yes No

Ms. Costa X

Mr. Hyncik X

Mr. Rodzinak X

Mr. Burchette X

Mr. Jinks abstain

New Business

None

Next Meeting

The next regular meeting of the Somerset County Vocational Board of Education will be held:
August 28, 2017
5:00 p.m.
Somerset County Vocational & Technical Schools
14 Vogt Drive
Bridgewater, New Jersey 08807

Remarks from the Public

Ms. Walsh shared that the graduation ceremony was very nice and felt it helped having the awards presented
on a different date. Also, NJ Kid Count Report — Somerset County scored #1 on Education and #2 Security.
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Resolution
BE IT RESOLVED by the Vocational Board of Education of the County of Somerset that:

A. This Board will go into closed session with the Board Counsel for the purpose of discussing matters within
the provisions of 7A(11)c231.

B. The general nature of matters to be discussed relates to litigation K. McManus, litigation J. Blue, litigation
Chiller System, and pending litigation J. Vingara. Action may or may not be taken.

C. Under the provisions of the above stated laws, the public shall be excluded from attendance at the portion of
the meeting relating to the above matters.

D. Itisanticipated that the items discussed will be made public when the matters discussed are resolved.

Closed Session
On motion by Ms. Costa, seconded by Mr. Rodzinak and on roll call, the Board of Education went into closed
session at 5:27 p.m.

Roll Call

Ms. Costa
Mr. Hyncik
Mr. Rodzinak
Mr. Burchette
Mr. Jinks

<
)
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o

><><><><><‘

e Mr. Jinks left meeting at 5:28 p.m.

Open Session
On motion by Mr. Rodzinak, seconded by Ms. Costa and on roll call vote, the Board of Education went into
open session at 6:04 p.m.

Roll Call

Ms. Costa
Mr. Hyncik
Mr. Rodzinak
Mr. Burchette
Mr. Jinks

<
)
w
P
o

><><><><><‘

Adjournment
On motion by Ms. Costa, seconded by Mr. Rodzinak and passed, the meeting adjourned at 6:05 p.m.

Raelene Catterson
Business Administrator/Board Secretary



School Business/Professional Development Travel

ADDENDUM #1

July 24, 2017
DATE(S) PARTICIPANTS REG. FEE EXPENSES WORKSHOP LOCATION
DESCRIPTION
October 25, 2017 Denise Gotti $175 n/a NJ Science Convention Princeton, NJ




ADDENDUM #2

POLICY GUIDE

TEACHING STAFF MEMBERS
3160/page 1 of 4

Physical Examination

Feb 17

M

[See POLICY ALERT Nos. 97, 103, 110, 139, 165, 175 and 211]

3160 PHYSICAL EXAMINATION

The Board of Education requires each candidate for employment who receives
a conditional offer of employment to newly—employed-teachingstaff-member
undergo a physical examination(s) to determine whether the candidate is able
to perform with reasonable accommodation job-related functions pursuant
to P.L. 101-336, Americans with Disabilities Act of 1990 (ADA).

If upon completing an examination(s) it is determined a candidate for
employment who received a conditional offer of employment is unable to
perform with reasonable accommodation job-related functions pursuant to
the provisions of the ADA, the conditional offer of employment will be
rescinded either by the Superintendent of Schools, if the Board has not yet
approved the appointment, or by the Board, if the Board had approved the
appointment at a Board meeting.

The physical examination shall include, but is not limited to, a health history to
include past serious illnesses and injuries; current health problems; allergies; and
a record of immunizations. The physical examination shall also include a health
screening to include, but not limited to: height and weight; blood pressure; pulse
and respiratory rate; vision screening; and hearing screening:—and-Mantoux—test

Optional

'[Candidates 0 mployment ‘'who have received a conditional offer of

employment will also berequired te-urd ergo a comprehenswe fitness for duty

a—physxe&l examination-te—faechade~-a<health-historysheal ping-and-med
ion—This examination pre-employmentphysical examination shall not be

. ©Copyright201Z o Strauss Esmay Associates, LLP ¢ 1886 Hinds Road e Suite1 e Toms River, NJ 08753-8199 o 732-255-1500
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POLICY GUIDE

TEACHING STAFF MEMBERS
3160/page 2 of 4
Physical Examination

0 etermlne a candidate’s d1sab1ht1es. his-examination an all be used

and candidates for employment receive a
Wl offer of employment.]

b

a conditional offer of

candidates mployment who have recei
e ent.]

__Optional

[Caﬁl es for employment who have received a condltlonal offer of+—
employment will be required to be tested The Board-of Education-will-requt

testing for the usage~ef controlled dangerous substances as th are. deﬁned in
NJSA 2C:35-2 as—part-efany-phystea amination_wsich egquired—ofan

e-completed in accordance w1th

New Jersey Department of Health and>Bepartment of Education guidelines.

Testing for the usage of controlled or dangerous-substances, if required by

the Board, will be cquired for all ,
, , and

W employment who have received a conditional\oﬁf&\{f
ment.] -
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POLICY GUIDE

TEACHING STAFF MEMBERS
3160/page 3 of 4
Physical Examination

Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of pPhysical
examinations required by this Ppolicy may—be performed econducted by a
physician or institution designated by the Board. ex; However, the candidate

shall bear the cost if the examination is performed at-the-employee's-election;
by a physician or institution designated by the candidate empleyee-and-approved
with approval of by the Board flihe—eest—ef—aﬂy—saeh—e*aﬁmaﬂeﬂ—eeﬁdueted-by

empleyee— In the event the Board approves the phySlClall or mstltutlon
designated by the candidate to complete an examination required by this
Policy, the candidate will be provided with the detailed requirements of the
examination.

School employee physicals, examinations, and/or annual medical updates do
not require screening or disclosure of HIV status.

A Mantoux tuberculosis test shall be given to all student teachers, school bus
drivers on contract with the district, and contractors or volunteers who have
contact with students.

All staff members’ medical and health records, including computerized records,
will be secured, and—will-be stored, and maintained separately from other
personnel files. The information contained in medical records will be kept
confidential. Only the staff member, the Superintendent, and the school medical
inspector shall have access to medical information regarding an individual
employee. Health records may be shared only with authorized individuals in
accordance with N.J.S.A. 18A:16-5. The staff member may provide health-
status information, including medications that may be of value to medical
personnel in the event of an emergency requiring treatment. In such
instances, the staff member may also choose to share section—of-the-medical
record—that-contains—thehealth-history-may-be-shared with the staff member’s
Building Principal and, if desired, with the certified school nurse, information
regarding current health status to assure ready access in a medical

emergency with-the-consent-ofthe-staff member.

- © Copyright 2017 e Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite1 e Toms River, NJ 08753-8199 e 732-255-1500
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TEACHING STAFF MEMBERS
3160/page 4 of 4
Physical Examination

Additional individual psychiatric or physical examinations of any staff member
may be required by the Board whenever, in the judgment of the Board, a staff
member shows evidence of deviation from normal physical or mental health. Any
additional individual examinations will be pursuant to the requirements of
N.J.A.C. 6A:32-6.3. Additional examinations and/or certifications may be
required to verify fitness in accordance with Policy Ne- 3161 or disability in
accordance with Policyies Nes: 3425 and 3435.

42 U.S.C.A. 12101
N.J.S.A. 18A:16-2 etseq
N.J.A.C. 6A:32-6.1; 6A:32-6.2; 6A:32-6.3

Adopted:

- © Copyright 2017 e Strauss Esmay Associates, LLP ¢ 1886 Hinds Road e Suite1 e Toms River, NJ 08753-8199 e 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS
R 3160/page 1 of 11
Physical Examination
Feb 17
M
[See POLICY ALERT Nos. 110, 139, 141, 165 and 211]

R 3160 PHYSICAL EXAMINATION

A. Definitions

12.  “Employee” or “staff member” means the holder of any full-time
or part-time position of employment.

23.  “Health history” means the record of a person’s past health events
obtained in writing, completed by the individual or their physician.

34. “Health screening” means the use of testing-ofpeeople;using one or
more diagnostic tools; to test a person for determine the presence

or precursors of a particular disease.

46. “Physical examination” means the assessment of an individual’s
health by a professional licensed to practice medicine or
osteopathy, or by an advanced practice nurse or physician
assistant.

5. “Physician assistant” means a health care professional licensed
to practice medicine with physician supervision.

B. Employees™Initial Physical Examinations — Candidates for Employment
Who Have Received a Conditional Offer of Employment

- © Copyright 2017 e Strauss Esmay Associates, LLP o 1886 Hinds Road e Suite 1 e Toms River, NJ 08753 -8199 e 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS
R 3160/page 2 of 11
Physical Examination

1. Each Candidates for employment who have recelved a
conditional offer of employment
member shall be required to undergo a physical examination. The
physical examination shall include, but is not limited to, a health
history; and health screenings;—and—medical—evaluation to
determine whether the candidate is able to perform with
reasonable accommodation job-related functions pursuant to
P.L. 101-336, Americans with Disabilities Act of 1990 (ADA).
The candidate for employment will be provided the Board’s
requirements for the physical examination.

al. A health history shall-be-completed-by-the-employee-orby
histher physietan-whieh shall include, but is not limited to,
the candidate’s employee’s:

§)) Past serious illnesses and injuries;

2) Current health problems;
3) Allergies; and

“) A record of immunizations.

b2.  The-employee-shall-submitte A health screenings-which
shall include, but is not limited to histher:

6} Height;

) Weight;

A3 Pulse and respiratory rate;
“@ Hearing screening;

) Blood pressure;

6) Vision screening;

@) ;
®)

. © Copyright 2017 e Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite 1 e Toms River, NJ 08753 - 8199

e 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS
R 3160/page 3 of 11
Physical Examination

C. Medical Requirements Upon Employment

31. Health-sereening A Mantoux tuberculosis test shall be given
upon employment of all newly hired staff members (full-time
and part-time), and to all student teachers, school bus drivers

on contract with the district, and to contractors or volunteers
who have contact with students alse-include-aMantoux—test-for
the-presence-of tuberetlosis. Tuberculosis testing is not required
for volunteers working with students less than twenty hours
per month.

a. Tuberculosis testing is not required:

0} For new staff members, student teachers, and
contractors of the school district with a
documented negative tuberculosis test result in
the last six months or a documented positive
tuberculosis test, regardless of when this test was
done; or

- © Copyright 2017 e Strauss Esmay Associates, LLP o 1886 Hinds Road e Suite 1 e Toms River, NJ 08753 -8199 e 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS
R 3160/page 4 of 11
Physical Examination

) For a school district staff member transferring
between school districts or from a non-public
school within New Jersey with a documented
tuberculosis test result upon his/her initial
employment by a New Jersey school.

b. Staff members, student teachers, contractors or
volunteers who have contact with students and claim a
religious exemption cannot be compelled to submit to
tuberculosis testing. In these instances, a symptom
assessment must be done (TB-8 Form). If TB-like
symptoms are reported, a physician must document
that the staff member, student teacher, contractor, or
volunteer does not have an active disease.

1) The school district shall determine the criteria
essential to document a valid religious
exemption.

cb. Procedures for the administration of the Mantoux
tuberculosis test, interpretation of reactions, follow-up
procedures, and reporting shall be conducted in accordance
with the guidelines and requirements issued—by of the
New Jersey State Department of Health and-titted-Sehool

TubereuhinTestine inNew Jersey.

- © Copyright 2017 e Strauss Esmay Associates, LLP 1886 Hinds Road e Suite 1 e Toms River, NJ 08753 -8199 e 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS
R 3160/page 5 of 11
Physical Examination

25.  An individual teaching staff member may provide health-status
information, including medications, that whiek may be of value to
medical personnel in the event of an emergency requiring
treatment. In such instances, tThe teaching staff member may
also choose to share with the Principal and, if desired, with the
certified school nurse, information regarding current health status
to assure ready access in a medical emergency.

DE. Health Records

1. All health records of candidates for employment who have
received a conditional offer of employment and of current
employees mediealrecords, including computerized records, shall
be secured, and-shall-be stored, and maintained separately from
other personnel files.

2. Health records may be shared only with authorized individuals

in accordance with N.J.S.A. 18A:16-5 Only—the-employee—the

- © Copyright 2017 e Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite 1 e Toms River, NJ 08753-8199 e 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS
R 3160/page 6 of 11
Physical Examination

ED. Employees’ Physical Examination and Medical Updates

1. School employee physicals, examinations, and/or annual medical
updates shall not require disclosure of HIV status.

Optional /

[FEN_ Comprehensive Fitness for .Duty Examination of Cg,rﬂ/iidates for
mployment Who Have Received a Conditional Offex-of Employment

1. Candidates for employment who have-received a conditional
offer of empleyment will also Be required to undergo a
comp ens1ve fitness for duty p ys1ca1 exammatlon to-ineludea

history-health-sereenipgland medical-ev a by a school

dlstrlct appan or mstltutlon at the Board’s

expense.

a. This pre‘employment~physical examination shall not be
usgdto determine a candidate’s disabilities; and

b. This examination shall be used only~to determine whether
the applicant is able to perform reasonable
accommodation job-related functions pursuant to ADA PL:
101336, American-with-Disabilities Aet0£1990.}

2. The physician or institution completing the examination will be
provided the fitness requirements for each position.

3. Comprehensive fitness for duty examinations will be required
for all candidates for employment who receive a conditional
offer of employment in the following job classifications in the
school district:

a. 5
b. 5
c. 5
d. ]
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Optional -
[HE. \Centrolled-Dangerous—Substance Testing for Usage of Controlled or

D= Lgerous Substances for Candidates Who Have Received a
Conditional Offer of Employment

1. Candidates for employment teachingstaff member-positions; who
have recerved a conditional effer of employment will be required
to must complete testing; conducted at the Board’s expense, for the
usage of controllefikdangerous substances as they are defined in

N.J.S.A. 2C:35

at. ¢andidates will be alqwed privacy during specimen
collection. Control and accouqtability of specimens will be
maintained with a chain of custody in accordance with
accepted practices and as recommended by the approved
laboratory. A TFhe laboratory approved by the New
Jersey Department of Health will be selested by the
Board for such testing a pproved-b NeJersey

S Department of Health.
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\
b2. \The laboratory will conduct the test in accordance/with
ndustry standard practlces for testmg for con trolled
dangerous substances an—+ 3¢

41 14 Oy o DR of
Hy atO

c3. A Medlcal Rev1ew er, who is a hcensed phys1c1an
------ d ed-to'complete-drug-testing will review
the ﬁnal results of a fpositive dﬂ}g tests to determme if

there is; Futind hem—for—possib erpative a

d4. The American—with—Disabilities—A ADA) prohibits
employment d1scr1m1nat10n against qualified individuals
with disabilities. Persons who use drugs illegally (the use
of/ controlled dangerous substances (CDS) and the illegal
ise of prescription drugs) are not protected\by the ADA.

es. After a conditional offer of employment, the\school district

administration and/or the Medical Review \Officer may

ask the candidate questions concerning present drug or

alcohol use; however, information obtained may not be

; used to exclude an individual with a disability, basgd on the

/ disability, unless it can be shown that the reason for
/ exclusion meets the following three tests:
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(1)a= It must be job-related and cannot be mét with
reasonable accommodation;

(2)b- It must be consistent with the” demonstrated
necessity of conducting business;and

3)e- It must be related to legitimate job criteria.

f6. Thg school district (shall/may) refuse to hire a candidate
an—apph based upon a/test result that indicates the
illegal\use of drugs as copfirmed by the Medical Review
Officer\ This action (shall/may) be taken even if the
candidate, applicant /claims he/she recently stopped
illegally using drugs

27. he-school-district-wowldincur-Hability-under ADAif ape i
ndidate-to-be-an addict surrently using drugs illegally. when-the
drue—te howed :m‘ e-ofalawfully preseribed-drue: The
Superintendent will confer With the Medical Review Officer
regarding all positive tests to préyent any ADA violation Lability }

3. Testing for/controlled or dangerous substances will be required
for all candidates for employment\who receive a conditional
offer of employment in the following job classifications in the
school district: :

a. 5
b. 5
c. ;
d. 1
Optional *
HG. Gaﬁd&dafées—l%eeefds- Review of Examinations and Assessments
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12.  The results records of the physical examination of a candidate’s
for employment who has received a conditional offer of
employment physical-examination Will be reviewed by submitted
te the school physician medieal-inspeetor, who, in consultation
with the Superintendent, will determine the candidate’s physical
and mental fitness to function with reasonable accommodation in
the position for which he/she has made application. That
determination will be made a part of the candidate’s application.

year—— {perod-of-time)-the-records—will-be

destroyed:}

J. Rescinding a Conditional Offer of Employment — Notice to
Candidates for Employment Who Receive a Conditional Offer of
Employment

1. All candidates for employment who receive a conditional offer
of employment shall be informed by the district that:

a. An offer of employment by the Superintendent of
Schools or designee is conditional upon completion of
the Board’s required physical examinations and
assessments;
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b. The required examinations and assessments will be used
to determine the candidate’s ability to perform with
reasonable accommodations job-related functions
pursuant to ADA; and

c. If it is determined upon completing the examination(s)
or assessment(s) the candidate is unable to perform with
reasonable accommodations job-related functions
pursuant to the provisions of the ADA, the conditional |
offer of employment will be rescinded either by the
Superintendent if the Board has not yet approved the
appointment or by the Board, if the Board had
approved the appointment at a Board meeting.

Adopted:
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M
[See POLICY ALERT Nos. 97, 103, 110, 139, 165, 175 and 211]

4160 PHYSICAL EXAMINATION

The Board of Education requires each candidate for employment who receives
a conditional offer of employment to newly-employed-support-staff-member
undergo a physical examination(s) to determine whether the candidate is able
to perform with reasonable accommodation job-related functions pursuant
to P.L. 101-336, Americans with Disabilities Act of 1990 (ADA).

If upon completing an examination(s) it is determined a candidate for
employment who received a conditional offer of employment is unable to
perform with reasonable accommodation job-related functions pursuant to
the provisions of the ADA, the conditional offer of employment will be
rescinded either by the Superintendent of Schools, if the Board has not yet
approved the appointment, or by the Board, if the Board had approved the
appointment at a Board meeting.

The physical examination shall include, but is not limited to, a health history to
include past serious illnesses and injuries; current health problems; allergies; and
a record of immunizations. The physical examination shall also include a health
screening to include, but not limited to: height and weight; blood pressure; pulse
and respiratory rate; vision screening; and hearing screening;-and-Mantoux—test

Optional

[Candidates for employment who have received—a conditional offer of

employment will also be relr d-to.undergo a comprehenswe ﬁtness for duty

a—phys&ealexammatlon include ahealihhistor health-sereening-and-nred

i exammatlon ent physical examination shall not be
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A

used to de ine a candidate’s disabilities—This-examination and shall b
only to determimte~whether the applicant is able to pe

sed
reasonable

accommodation job-re PL161-336,-American
with-Disabilities-Aet-0£1990. sive fitness for duty examinations, if
required by the Board, will for all ,

b b

and candidates for employment who receive a
.._conditional offer of employment.]

Optional

[Candid onditioial offer of

employment o oglcal assessment in

accordance with distric esplation sychologlcal assessments, if
required by the Board, w1ll hbe-required for all
, and

candidates employment who have receive conditional offer of
employnient.]
Optional

 [Candidates for employment who have received a conditionat—offer of
employment will be required to be tested The-Board-of Edyeation—-wi qaire
testing for the usage of controlled dangerous substan e572s they are defined in

NJSA 2C:35-2 as-part-of anyphysical-examination—-which equired—o

e—for-employmen x be completed in accordance w1th
New J ersey Department 0 rand Department of Education guidelines.
Testing for the usage of controlled.or dangerous substances, if required by
the Board, will be” required for—.all R

and

candidat or employment who have received a—conditional offer of
e ment.] ~_

Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite1 e Toms River, NJ 08753-8199 e 732-255-1500
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Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of pPhysical
examinations required by this Ppolicy may—be performed cendueted by a
physician or institution designated by the Board. ex; However, the candidate

shall bear the cost if the examination is performed at-the-employee's-election;
by a physician or institution designated by the candidate employee-and-approved
with approval of by the Board the-eesteil-aﬁy—sueh—e*amma&eﬂ—eeﬁdueted—%y

employee: In the event the Board approves the physician or institution
designated by the candidate to complete an examination required by this
Policy, the candidate will be provided with the detailed requirements of the
examination. '

School employee physicals, examinations, and/or annual medical updates do
not require screening or disclosure of HIV status.

A Mantoux tuberculosis test shall be given to all student teachers, school bus
drivers on contract with the district, and contractors or volunteers who have
contact with students.

All staff members’ medical and health records, including computerized records,
will be secured, and—will-be stored, and maintained separately from other
personnel files. The information contained in medical records will be kept
confidential. Only the staff member, the Superintendent, and the school medical
inspector shall have access to medical information regarding an individual
employee. Health records may be shared only with authorized individuals in
accordance with N.J.S.A. 18A:16-5. The staff member may provide health-
status information, including medications that may be of value to medical
personnel in the event of an emergency requiring treatment. In such
instances, the staff member may also choose to share section—of-the-medical
record—that-contains—the-health-history-may be-shared with the staff member’s
Building Principal and, if desired, with the certified school nurse, information
regarding current health status to assure ready access in a medlcal
" emergency with-the-consent-of the-statf member. - B
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Additional individual psychiatric or physical examinations of any staff member
may be required by the Board whenever, in the judgment of the Board, a staff
member shows evidence of deviation from normal physical or mental health. Any
additional individual examinations will be pursuant to the requirements of
N.J.A.C. 6A:32-6.3. Additional examinations and/or certifications may be
required to verify fitness in accordance with Policy Ne- 43161 or disability in
accordance with Policyies Nes: 43425 and 43435.

42 U.S.C.A. 12101
N.J.S.A. 18A:16-2 etseq-
N.J.A.C. 6A:32-6.1; 6A:32-6.2; 6A:32-6.3

Adopted:
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M

[See POLICY ALERT Nos. 110, 139, 141, 165 and 211]

A.

R 4160 PHYSICAL EXAMINATION

Definitions

12.

23.

34.

“Employee” or “staff member” means the holder of any full-time
or part-time position of employment.

“Health history” means the record of a person’s past health events
obtained in writing, completed by the individual or their physician.

“Health screening” means the use of testing-of people;using one or
more diagnostic tools; to test a person for determine the presence

or precursors of a particular disease.

46.

“Physical examination” means the assessment of an individual’s
health by a professional licensed to practice medicine or
osteopathy, or by an advanced practice nurse or physician
assistant.

“Physician assistant” means a health care professional licensed
to practice medicine with physician supervision.

Employees™Initial Physical Examinations — Candidates for Employment
Who Have Received a Conditional Offer of Employment
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1. Each Candidates for employment who have received a
conditional offer of employment
member shall be required to undergo a physical examination. The
physical examination shall include, but is not limited to, a health
history; and health screenings;—and—medical—evaluation to
determine whether the candidate is able to perform with
reasonable accommodation job-related functions pursuant to
P.L. 101-336, Americans with Disabilities Act of 1990 (ADA).
The candidate for employment will be provided the Board’s
requirements for the physical examination.

al. A health history shall-be-completed-by-the-employee-or-by
histher physteian-which shall include, but is not limited to,
the candidate’s employee’s:

1) Past serious illnesses and injuries;

2) Current health problems;
3) Allergies; and

“4) A record of immunizations.

b2.  The-employeeshall submit-te A health screenings—which
shall include, but is not limited to histher:

1 Height;

2) Weight;

A3 Pulse and respiratory rate;
“4) Hearing screening;

5) Blood pressure;

6) Vision screening;

)] ' ;
®
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C. Medical Requirements Upon Employment

31.  Health-—sereening A Mantoux tuberculosis test shall be given
upon employment of all newly hired staff members (full-time
and part-time), and to all student teachers, school bus drivers

on contract with the district, and to contractors or volunteers
who have contact with students alse—include-the—conductofa
M ; ] e losisinfection.
Tuberculosis testing is not required for volunteers working
with students less than twenty hours per month.

a. Tuberculosis testing is not required:

§)) For new staff members, student teachers, and
contractors of the school district with a
documented negative tuberculosis test result in
the last six months or a documented positive
tuberculosis test, regardless of when this test was
done; or
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2) For a school district staff member transferring
between school districts or from a non-public
school within New Jersey with a documented
tuberculosis test result upon his/her initial
employment by a New Jersey school.

b. Staff members, student teachers, contractors or
volunteers who have contact with students and claim a
religious exemption cannot be compelled to submit to
tuberculosis testing. In these instances, a symptom
assessment must be done (TB-8 Form). If TB-like
symptoms are reported, a physician must document
that the staff member, student teacher, contractor, or
volunteer does not have an active disease.

) The school district shall determine the criteria
essential to document a valid religious
exemption.

cb. Procedures for the administration of the Mantoux
tuberculosis test, interpretation of reactions, follow-up
procedures, and reporting shall be conducted in accordance
with the guidelines and requirements issaed—by of the
New Jersey State Department of Health and-titted-School

TuobereulinFesting-in NewJersey.
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25.

An individual support staff member may provide health-status

information, including medications, that which may be of value to
medical personnel in the event of an emergency requiring
treatment. In such instances, tThe support staff member may
also choose to share with the Principal and, if desired, with the
certified school nurse, information regarding current health status
to assure ready access in a medical emergency.

DE. Health Records

1.

All health records of candidates for employment who have
received a conditional offer of employment and of current
employees medical-records, including computerized records, shall
be secured, and-shall-be stored, and maintained separately from
other personnel files.

Health records may be shared only with authorized individuals

in accordance with N.J.S.A. 18A:16-5 Only-the-employee—the
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E. Employees’ Physical Examination and Medical Updates

1. School employee physicals, examinations, and/or annual medical
updates shall not require disclosure of HIV status.

Optional

[F> Comprehensive Fitness for Duty Examination of Candidat€s for
Employment Who Have Received a Conditional Offer of Epaployment

1. Candidates for employment who have received a conditional
ffer of employment will also be réquired to undergo a

\4 rehenswe ﬁtness for duty phy al exammatlon to-tnelade-a

history, hea mng-andimed : ort by a school

dlstrlct ap or mstltutlon at the Board’s
expense.
a. This pre-epaploywent physical examination shall not be

used to détermine a Candidate’s disabilities; and

b. s examination shall be used™enly to determine whether
the applicant is able to perfo yith reasonable
accommodation job-related functions pursuant to ADA P-E-
101336 American-with-Disabilities Aet o£ 1990 }

2. The physician or institution completing the examination will be
provided the fitness requirements for each position.
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3. Comprehensive fitness for duty examinations will be required
for all candidates for employment who receive a conditional
offer of employment in the following job classifications in the

school district:

a. 5
b. 5
c. 5

d. ‘ y
Optional '

G. Psychological Assessments for Candidates Who Have Received a
Conditional Offer of Employment

Candidates for employment who have recei a conditional
of employment will be required to

Optional
[HG. i ntrolled or

ge of controlled dangerous substances as t ¢ defined in

N.J.S.A. 2C:35-2.

- <
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atl. Candidates will be allowed privacy during specimen
collection. Control and accountability of specimeng’ will be
maintained with a chain of custody in accorddnce with
ccepted practices and as recommended by the approved
laboratory. A The laboratory approved by the New
Jersey Department of Health will be elected by the

for such testing a oproved-b N

b2.  The laboratory will conduct the tgst in accordance with
industry standard practlces f o testing for controlled

dangerous su bstances ai

d-on-the re .‘=..“-..-!_ est-alone. An-initialtest
onHrmatie A :-;- :-:- . :.....
aectracy:
c3. A Medical eview Officer, who is a licensed physician
ertified-and ed-to-complete-drugtesting will review
the final esults of a]l posmve drug ‘tests to determiue if
there is;—scrutinizing—them forpessible—alternative a

medicgl explanations for the results.\ The Medlcal Review
Officér will review the candidate’s medical history and
may will conduct a medical interview with the candidate
to/determine any the-ether relevant factors contributing to

e results of the test. The Medical Review Officer will
communicate the results of & an mvestlgatl n regarding
positive drug tests to the candidate and to the
Superintendent.

d4.  The Asnerican—with—Disabilities—Aet—(ADA) ‘prohibits

use of prescription drugs) are not protected by the ADA.
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85.  After a conditional offer of employment, the school district
administration and/or the Medical Review Offieer may
ask the candidate questions concerning present drug or
alcohol use; however, information obtained/may not be
hsed to exclude an individual with a disability, based on the
disability, unless it can be shown that the reason for
exclysion meets the following three tests:

(1)a= Nt must be job-related apd cannot be met with
réasonable accommodatidn;

(2)b- It must be consigtent with the demonstrated
necessity of condyéting business; and

(3)e- It must be'gelated to legitimate job criteria.

f6. The school distrie all/may) refuse to hire a candidate
an—applieant bdased upon a test result that indicates the

27.

drus-te howed-the-presence-ofalawfallby-pre bed-drug: _The
Superintendent will confer with the Medical Review ‘Officer
regarding all positive tests to prevent any ADA violation liability.}

Testing for controlled or dangeroussubstances will be required
r all candidates for employment who receive a conditional
offer~of employment i e following job classifications in the
school distri

4 N
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Optional

HH. CandidatesRecords- Review of Examinations and Assessments

12. The results records of the physical examination of a candidate’s
for employment who has received a conditional offer of
employment physical-examination will be reviewed by submitted
te the school physician medieal-inspeeter, who, in consultation
with the Superintendent, will determine the candidate’s physical
and mental fitness to function with reasonable accommodation in
the position for which he/she has made application. That
determination will be made a part of the candidate’s application.

h ('r\n 2 " 1
year {period-of-time);-the-records—will-be

J. Rescinding a Conditional Offer of Employment - Notice to
Candidates for Employment Who Receive a Conditional Offer of
Employment
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1. All candidates for employment who receive a conditional offer
of employment shall be informed by the district that:

a. An offer of employment by the Superintendent of
Schools or designee is conditional upon completion of
the Board’s required physical examinations and
assessments;

b. The required examinations and assessments will be used
to determine the candidate’s ability to perform with
reasonable accommodations job-related functions
pursuant to ADA; and '

c. If it is determined upon completing the examination(s)
or assessment(s) the candidate is unable to perform with
reasonable accommodations job-related functions
pursuant to the provisions of the ADA, the conditional
offer of employment will be rescinded either by the
Superintendent if the Board has not yet approved the
appointment or by the Board, if the Board had
approved the appointment at a Board meeting.

Adopted:
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[See POLICY ALERT Nos. 96, 151, 175, 201, 207 and 212]

1240 EVALUATION OF SUPERINTENDENT

The purpose of the annual evaluation is to promote professional excellence and
improve the skills of the Superintendent, improve the quality: of the education
received by the students in the schools, and provide a basis for the review of the
Superintendent’s performance.

This Policy and Regulation 1240 shall be developed by the Board of Education
after consultation with the Superintendent and shall include, but not be limited to:

1. Determination of roles and responsibilities for the implementation
of the annual evaluation policy and procedures;

2. Development of a job description and evaluation criteria based
- upon the Board of Education's local goals, program objectives,
policies, instructional priorities, State goals, statutory
requirements, and the functions, duties, and responsibilities of the

Superintendent;

3. Specification of data collection and reportmg methods appropriate
to the job description;

4. Provisions for the preparation of an individual professional growth

and development plan based in part upon any need(s) identified in
the evaluation. The plan shall be mutually developed by the Board
of Education and the Superintendent; and

5. Preparation of an annual written performance report by a majority
of the full membership of the Board of Education and an annual
summary conference between a majority of the total membership
of the Board of Education and the Superintendent.

There shall be an annual summary conference between the Board of Education,
with a majority of its total membership present, and the Superintendent which
shall be held before the annual a—wsitten performance report is filed. The
conference shall be held in executive session, unless the Superintendent requests
that it be held in public. The conference shall include, but not be limited to,
review of the following:
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1. Performance of the Superintendent based upon the Board approved
job description;

2. Progress of the Superintendent in achieving and/or implementing
the school district's goals, program objectives, policies,
instructional priorities, State goals, and statutory requirements; and

3. Indicators of student progress and growth toward program
objectives. '

The annual writter performance report shall be prepared by July 1 by a majority
of the Board of Education’s total membership and shall include, but not be limited
to:

1. Performance area(s) of strength;

2. Performance area(s) needing improvement based upon the job
description and evaluation criteria set forth in N.J.A.C.
6A:10-8.1(c)2;

3. Recommendations for professional growth and development;

4. A summary of indicators of student progress and growth, and a
statement of how the indicators relate to the effectiveness of the
overall program and the Superintendent’s performance; and

5. Provision for performance data not included in the report to be
entered into the record by the Superintendent within ten teaching
staff member working days after the report’s completion.

The evaluation procedure for a nontenured Superintendent shall be completed by
July 1 each year.

Each newly appointed or elected Board of Education member shall complete a
New Jersey School Boards Association training program on the evaluation of the
Superintendent within six months of the commencement of his or her term of
office pursuant to N.J.S.A. 18A:17-20.3.b.
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The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting
provision(s) of a collective bargaining agreement or other employment contracts
entered into by a school district in effect on July 1, 2013. No collective
bargaining agreement entered into after July 1, 2013 shall conflict with the
educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et seq. or
any other specific statute or regulation, nor shall topics subject to collective
bargaining involve matters of educational policy or managerial prerogatives.

The Board of Education shall add to the Superintendent’s personnel file all
annual written performance reports and supporting data, including, but not
limited to, indicators of student progress and growth. All information contained
in the annual wsitten performance reports and all information collected,
compiled, and/or maintained by employees of the Board of Education for the
purposes of conducting the educator evaluation process pursuant to N.J.A.C.
6A:10-1.1 et seq. shall be confidential. Such information shall not be subject to
public inspection or copying pursuant to the Open Public Records Act, N.J.S.A.
47:1A-1 et seq. Nothing contained in N.J.A.C. 6A:10-1.1 et seq. shall be
construed to prohibit the New Jersey Department of Education from, at its
discretion, collecting evaluation data pursuant to N.J.S.A. 18A:6-123.e or
distributing aggregate statistics regarding evaluation data.

The Board President, or the Board President’s designee, shall oversee the
annual evaluation of the Superintendent. The Board of Education may hire a
qualified consultant to assist or advise in the evaluation process; however, the
evaluation itself shall be the responsibility of the Board of Education.

Policy and Regulation 1240 shall be distributed to the Superintendent upon
adoption by the Board. Amendments to this Policy and Regulation shall be
distributed within ten working days after adoption.

The provisions of this Policy, Regulation, and N.J.A.C. 6A:10-8.1 et seq. are the

minimum requirements for the evaluation of a Superintendent.

N.J.S.A. 18A:17-20.3; 18A:6-117 through 18A:6-129
N.J.A.C. 6A:10-1.1 et seq.; 6A:10-8.1 et seq.

Adopted:
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[See POLICY ALERT Nos. 151, 201, 207 and 212]

R 1240 EVALUATION OF SUPERINTENDENT

A. Roles and Responsibilities for the Implementation of the Annual
Evaluation Policy and Procedures

1. The Board of Education and the Superintendent will develop and
the Board will adopt a job description and evaluation criteria for
the Superintendent’s position based upon the Board’s local goals,
program objectives, policies, instructional priorities, State goals,
statutory requirements, and the functions, duties, and
responsibilities of the Superintendent.

2. The Superintendent shall haveb primary responsibility for data
collection and reporting methods appropriate to the job description.

3. The Board President, or the Board President’s designee, shall
oversee the annual evaluation of the Superintendent.

4. The Board President shall establish timelines for completion of the
annual evaluation of the Superintendent.

B. Annual Summary Conference |

1. The Board of Education shall conduct an annual summary
conference with the Superintendent to develop and prepare an
aAnnual Written pPerformance rReport.

2. The annual summary conference between the Board of Education,
with a majority of its total membership present, and the
Superintendent shall be held before the aAnnual Witten
pRerformance rReport is prepared and filed.

3. The Superintendent shall submit to all Board members any
information, documents, statistics, or any other data or information
he/she would like for the Board members to consider at the annual
summary conference.
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4. The Board President, or the Board President’s designee, shall
preside over the Board’s annual summary conference meeting.

5. The conference shall be held in executive session, unless the
Superintendent requests it be held in public. The conference shall
include, but not be limited to, review of the following:

a.

Performance of the Superintendent based upon the Board
approved job description;

Progress of the Superintendent in achieving and/or
implementing the school district's goals, program
objectives, policies, instructional priorities, State goals, and
statutory requirements; and

Indicators of student progress and growth toward program
objectives.

C. Annual Wxitten Performance Report

1. The aAnnual Written pRerformance rReport shall be prepared and
approved by a majority of the Board of Education’s total
membership by July 1 and shall include, but not be limited to:

a.

b.

Performance area(s) of strength;

Performance area(s) needing improvement based upon the |
job description and evaluation criteria set forth in N.J.A.C.
6A:10-8.1(c)2;

Recommendations  for  professional growth  and
development;

Summary of indicators of student progress and growth, and
a statement of how the indicators relate to the effectiveness
of the overall program and the Superintendent’s
performance; and
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e. Provision for performance data not included in the report to
be entered into the record by the Superintendent within ten
teaching staff member working days after the report’s
completion.

2. - The Board President, or the Board President’s designee, shall
: prepare a draft of the aAnnual Written pPerformance rReport after
the annual summary conference.

3. The draft of the aAnnual Wxitten pRerformance rReport shall be
disseminated to all Board members for review and comment before
presenting the draft report to the Superintendent.

a. In the event a Board member believes a provision(s) of the
draft of the aAnnual Written pPerformance rReport is not
in accord with the provisions agreed to by a majority of the
Board during the annual summary conference, the Board
member shall submit in writing their proposed revision(s)
to the drafter of the aAnnual Wsitten pPRerformance
rReport. The draft of the aAnnual Written pRerformance
rReport may be revised by the drafter of the report if the
drafter agrees with the Board member’s proposed revision.
In the event the drafter does not agree with the proposed
revision(s), the issue shall be presented to the full
membership of the Board of Education in executive session
to make a final determination.

4. The draft of the aAnnual Written pRerformance rReport shall be
presented to the full membership of the Board of Education in
executive session for discussion and approval after the draft report
has been disseminated to all Board members for review. The
Superintendent shall receive a copy of the draft of the aAnnual
Wiitten pPerformance rReport from the Board President, or Board
President’s designee, prior to the executive session where the
Board is scheduled to discuss and approve.

5. In the event the Superintendent does not agree with a provision(s)
in the draft of the aAnnual Wsitten pPerformance rReport, the
Superintendent shall be provided an opportunity to discuss with the
full membership of the Board reconsideration of the disputed
provision(s).
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6. A majority of the Board’s full membership shall approve the draft
of the aAnnual Wiitter pPerformance rReport before presenting
the final aAnnual Written pPerformance rReport to the

Superintendent.

7. The Superintendent may submit a written response to the final
aAnnual Written pRerformance rReport, which shall be attached to
the report.

D. Nontenured Superintendent of Schools
1. = The evaluation procedure for a nontenured Superintendent shall

also be completed by July 1 each year.

Adopted:
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[See POLICY ALERT Nos. 123, 125, 187, 209 and 212]

3126 DISTRICT MENTORING PROGRAM

The Board of Education shall develop a district mentoring program to provide
nontenured teachers, including novice professional teachers who hold a certificate
of eligibility (CE) or certificate of eligibility with advanced standing (CEAS) with
an induction to the teaching profession and to the school community through
differentiated supports based on the teachers’ individual needs and to help them
become effective professionals.

The goals of the district mentoring program shall be to enhance teacher
knowledge of, and strategies related to, the New Jersey Student Learning Cere
Curricalum—Content Standards to facilitate student achievement and growth;
identify exemplary teaching skills and educational practices necessary to acquire
and maintain excellence in teaching; and assist first-year teachers in performing
their duties and adjusting to the challenges of teaching. The Board of Education
shall determine how each nontenured teacher in his or her first year of
employment shall be provided with supports as outlined in N.J.A.C.
6A:9C-5.1(c). The Board shall provide an individual mentor to work one-on-one
with a novice provisional teacher in accordance with N.J.A.C. 6A:9C-5.1(d). The
Superintendent shall oversee the mentor selection process and ensure the
individual mentor meets the minimum requirements required in N.J.A.C.
6A:9C-5.2(a).

—arr approved agency
ed 10 prov1de the services, evaluations,
A.C. 6A:9B-8.6, 8.7, and 8.9 for
eading_and Mathematics,

The district’s local mentoring plan shall be in accordance with the requirements as
outlined in N.J.A.C. 6A:9C-5.1 et seq.

The Superintendent of Schools or designee shall develop the district mentoring
plan in accordance with the requirements outlined in N.J.A.C. 6A:9C-5.3 as part
of the school district’s professional development plan (PDP) pursuant to N.J.A.C.
6A:9C-4.4. The district mentoring plan shall include logistics for its
implementation and describe the school district’s responsibilities pursuant to
N.J.A.C. 6A:9C-5.1 et seq.

© Copyright 2017 e Strauss Esmay Associates, LLP 1886 Hinds Road e« Suite1 e Toms River, NJ 08753-8199  732-255-1500




POLICY GUIDE

TEACHING STAFF MEMBERS
3126/page 2 of 2
District Mentoring Program

The Board of Education shall budget State funds appropriated for the novice
teacher mentoring program in accordance with the provisions of N.J.A.C.
6A:9C-5.1(f). The Board shall ensure that State funds appropriated for this
program shall supplement, and not supplant, any Federal, State or local funds
already devoted to planning and implementing a novice teacher mentor program.

- The Board of Education shall ensure that State funds shall be used for one or
more of the following: stipends for mentor teachers; the costs associated with
release time; substitutes for mentor teachers and novice teachers; and professional
development and training activities related to the program.

Evaluations for a provisional teacher shall be completed in accordance with the
requirements of N.J.A.C. 6A:9B-8.6.

N.J.S.A. 18A:26-2; 18A:26-2a
N.J.A.C. 6A:9B-8.4; 6A:9B-8.5; 6A:9B-8.6; 6A:9C-5.1

Adopted:
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R 3126 DISTRICT MENTORING PROGRAM

The Board of Education is authorized to employ a holder of a certificate of
eligibility (CE) or certificate of eligibility with advanced standing (CEAS) after
its mentoring plan has been approved pursuant to N.J.A.C. 6A:9C-5.1.

A. Definitions (N.J.A.C. 6A:9-2.1)

1. “Certificate of Eligibility or CE” means a certificate with lifetime
validity issued to persons who have completed degree, academic
study, and applicable test requirements for certification. The CE
permits the applicant to seek and accept employment in
corresponding positions requiring certification.

2. “Certificate of Eligibility with Advanced Standing or CEAS”
means a certificate with a lifetime validity issued to persons who
have completed degree, academic study, applicable test
requirements, and CEAS educator preparation programs for
certification. The CEAS permits the applicant to seek and accept
employment in positions requiring certification.

3. “District mentoring program” means a program of induction and
support for non-tenured teachers, including novice provisional
teachers and experienced teachers new to a school district,
designed to develop them into effective professionals within the
school district.

4. “Bndorsement” means an authorization allowing a certificate
holder to teach one or more specific subject area(s) or to serve in
one or more specific teaching staff role(s).

5. “Mentor teacher” means an experienced, certified New Jersey
teacher who is assigned to provide support and guidance to a
novice teacher.

6. “Novice teacher” means any teacher serving full- or part-time

under a provisional certificate who has not yet been issued a
standard instructional certificate in any endorsement area.
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“Professional Standards for Teachers” means the knowledge,
skills, and dispositions that all teachers must acquire to practice as
teachers in accordance with N.J.A.C. 6A:9-3.3.

“Provisional teaching period” means a minimum of two years of
full-time teaching under a provisional certificate required of all
novice teachers before they are eligible to be recommended for a
standard certificate.

B. Requirements for District Mentoring Program

1.

‘The district shall develop a mentoring program to provide non-

tenured teachers, including novice provisional teachers who hold a
CE or CEAS, with an induction to the teaching profession and to
the school district community through differentiated supports
based on the teachers’ individual needs and to help them become
effective professionals.

The goals of the district mentoring program shall be to enhance
teacher knowledge of, and strategies related to, the New Jersey
Student Learning Cere-Curriculum-Content Standards (NJSLS)
(€€ES) to facilitate student achievement and growth; identify
exemplary teaching skills and educational practices necessary to
acquire and maintain excellence in teaching; and assist first-year
teachers in performing their duties and adjusting to the challenges
of teaching.

The Board of Education shall determine how each non-tenured
teacher in his or her first year of employment, which shall be
equal to at least thirty weeks, shall be provided with the
following supports:

a. Comprehensive induction to school district policies and
procedures including, but not limited to, introduction to
school district curricula, student assessment policies, and
training on the school district’s evaluation rubric, including
setting and assessing student learning through student
growth objectives;

- © Copyright 2017
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b. Individualized supports and activities, which shall be
assigned at the school district’s discretion and shall be
aligned with the Professional Standards for Teachers at
N.J.A.C. 6A:9-3.3, the Standards for Professional Learning
at NJA.C. 6A:9C-33, and the school district’s
Commissioner-approved teaching practice instrument. The
supports and activities shall be guided by:

€)) The non-tenured teacher’s degree of preparation and
experience;

) The non-tenured teacher’s individual professional
development plan (PDP) developed within—thirty
) ol d ¢ the beginni 1 L

assignment—pursaant—to in accordance with
N.J.A.C. 6A:9C-4.4(5;

(3)  Areas of focus within the district mentoring plan;
and '
4) Goals of the school and school district plans for

professional development as described in N.J.A.C.
6A:9C-4.2.

C. One-to-one mentoring, which is required for each novice
provisional teacher as set forth in 4. below.

4. The district shall provide an individual mentor to work one-to-one
with a novice provisional teacher and ensure:

a. Each novice provisional teacher is assigned an individual
mentor at the beginning of the contracted teaching
assignment;

b. The mentor teacher provides observation and feedback,

opportunities for the novice teacher to observe effective
practice, and confidential guidance and support in
accordance with the Professional Standards for Teachers,
and guides the teacher in a self-assessment on the school
district’s Commissioner-approved teaching practice
instrument;
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c. The one-to-one mentoring includes planned, in-person
contact time between the mentor teacher and the novice
provisional teacher holding a CE or CEAS over the course
of the academic year, or proportionally longer if the novice
provisional teacher holds a part-time teaching assignment;

d. The mentor teacher and the novice provisional teacher
holding a CEAS meet at least once per week for the first
four weeks of the teaching assignment;

e. The mentor teacher and the novice provisional teacher
holding a CE meet at least once per week for the first eight
weeks of the teaching assignment:

(1) The one-to-one mentoring shall support the novice
provisional teacher in achieving the curricular
objectives of the formal instructional program in
which the novice prov151onal teacher holding a CE
is enrolled.

f. All contact time between the mentor teacher and the novice
provisional teacher shall be recorded in a log, developed as
part of the district mentoring plan, submitted to the
Superintendent or designee, and maintained Wlthm the
school district.

5. All novice provisional teachers whose positions require possession
of instructional certificates pursuant to N.J.S.A. 18A:26-2 and
N.JLA.C. 6A:9B-5.1 shall comply with the dlstnct mentoring
program requirements.

6. The district shall budget State funds appropriated for the novice
teacher mentoring program.

a. Subject to the availability of funds, the Department of
Education shall appropriate State funds based on the
number of novice teachers employed each year by the
Board of Education.
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b. The Board of Education shall ensure State funds
appropriated for this ~program supplement, and not
supplant, Federal, State, or local funds already devoted to
planning and implementing a novice teacher mentor
program.

c. The Board of Education shall ensure State funds are used
for one or more of the following:

(1) Stipends for mentor teachers;
2) The costs associated with release time;
3) Substitutes for mentor and novice teachers; and

4) Professional development and training activities
_ related to the program.

d. If no State funds are available to pay the costs of mentoring
fees, candidates who are required to complete a provisional
period of teaching to obtain standard certification shall be
responsible for payment of mentoring fees during the first
provisional year. The Board may, at its discretion, pay all
or part of the mentoring fees.

7. The school district’s administrative office shall oversee the
payment of mentors. Payment shall not be conferred directly from
provisional novice teacher to mentor.

C. Mentor requirements

1. The Superintendent shall oversee the mentor selection process and
ensure the individual mentor of a novice provisional teacher meets
the following minimum requirements:

a. Holds an instructional certificate and, when possible, is
certified in the subject area in which the novice provisional
teacher is working;
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b. Has at least three years of experience and has taught full-
time for at least two years within the last five years;

C. Does not serve as the mentee’s direct supervisor nor
conduct evaluations of teachers;

d. - Demonstrates a record of success in the classroom:

(1) Beginning-academie—year2014-2015; Aall mentor

teacher applicants shall have received a summative
rating of effective or highly effective on the most

recent summative evaluation, pursuant to N.J.A.C.
6A:10.

(a) A mentor teacher applicant in a school or
school district not required pursuant to
N.J.A.C. 6A:10-1 to issue summative

“evaluations shall demonstrate at least one
year of effective teaching on his or her most
recent evaluation as determined by his or her
supervisor.

e. Understands the social and workplace norms of the school
district and the community it serves;

f. Understands the resources and opportunities available in
the school district and is able to act as a referral source to
the novice provisional teacher; and

g Completes a comprehensive mentor training program with
a curriculum that includes, at a minimum, training on the
school district’s teaching evaluation rubric and practice
instrument, Professional Standards for Teachers, NJSLS
€€ECS, classroom observation skills, facilitating adult
learning, and leading reflective conversations about
teaching practice.
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D. District Mentoring Plan

1. The Superintendent or designee shall develop a district mentoring
plan as part of the school district’s PDP pursuant to N.J.A.C.
6A:9C-4.4. The district mentoring plan shall include logistics for
its implementation and describe the school district’s
responsibilities pursuant to N.J.A.C. 6A:9C-5.

a. The Superintendent shall submit the district mentoring plan
to the Board of Education for review of its fiscal impact.

b. The Superintendent or designee shall share the district
mentoring plan with each school improvement panel, which
shall oversee the school-level implementation of the district
mentoring plan and shall communicate the plan to all non-
tenured teachers and their mentors.

C. The Superintendent or designee annually shall review the

plan and revise it, as necessary, based on feedback from

- mentor logs, each school improvement panel, and data on
teacher and student performance.

Issued:
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3221 EVALUATION OF TEACHERS

The Board of Education recognizes the importance of teacher effectiveness to
further the development of a professional corps of educators and to increase
student achievement. The Board of Education adopts Policy and Regulation 3221
for the evaluation of teachers consistent with the Teacher Effectiveness and
Accountability for the Children of New Jersey Act (TEACHNIJ) and the
AchieveNJ administrative codes. This Policy and Regulation provides the
provisions and requirements for teacher evaluations consistent with TEACHN]J
and AchieveN]J.

For the purposes of Policy and Regulation 3221, “teacher” means a teaching staff
member who holds the appropriate standard, provisional, or emergency
instructional certificate issued by the Board of Examiners and is assigned a class
roster of students for at least one particular course.

" The rules in N.J.A.C. 6A:10 — Educator Effectiveness shall not override any
conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual wsitten
performance reports and all information collected, compiled, and/or maintained
by employees for the evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq.
shall be confidential and shall not be subject to public inspection or copying
pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.

The Board shall annually adopt evaluation rubrics for teachers which shall be
submitted to the Commissioner by June 1 for approval by August 1 of each year.
The evaluation rubrics shall have four defined annual ratings: ineffective,
partially effective, effective, and highly effective. The Board shall meet the
requirements as outlined in N.J.A.C. 6A:10-2.2(a) for the annual evaluation of
teachers and shall ensure the training procedures as outlined in N.J.A.C.
6A:10-2.2(b) are followed when implementing the evaluation rubrics for all
teachers. A District Evaluation Advisory Committee shall be established in
accordance with the requirements of N.J.A.C. 6A:10-2.3.
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The minimum requirements for the evaluation procedures for teachers as outlined
in N.JLA.C. 6A:10-2.4 shall be followed. For each teacher rated ineffective or
partially effective on the annual summative evaluation rating, as measured by the
evaluation rubrics, a corrective action plan shall be developed in accordance with
the provisions of N.J.A.C. 6A:10-2.5. A School Improvement Panel shall be
established in accordance with N.J.A.C. 6A:10-3.1 and with the responsibilities
outlined in N.J.A.C. 6A:10-3.2.

The components of the teacher evaluation rubric as described in N.J.A.C.
6A:10-4.1 shall apply to teachers. Measures of student achievement, as outlined
in N.J.A.C. 6A:10-4.2, shall be used to determine impact on student learning.
Teacher observations shall be conducted in accordance with the provisions of
N.JA.C. 6A:10-4.4. Observers shall conduct the observations pursuant to
N.J.S.A. 18A:6-123.b.(8) and N.J.A.C. 6A:10-2.5 and 3.2, and they shall be
trained pursuant to N.J.A.C. 6A:10-2.2(b).

Thé teacher practice instrument approved by the Department of Education shall
meet the criteria as outlined in N.J.A.C. 6A:10-7.2. '

The Superintendent shall annually notify all teachers of the adopted evaluation
policies and procedures/regulations no later than October 1. If a teacher is hired
after October 1, the Superintendent shall notify the teacher of the policies and
procedures/regulations at the beginning of his or her employment. All teachers
shall be notified of amendments to the policy and procedures/regulations within
ten teacher working days of adoption.

N.J.S.A. 18A:6-117 et seq.

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5
N.J.A.C. 6A:10-3.1 and 3.2; N.J.A.C. 6A:10-4.1 through 4.4
N.J.A.C. 6A:10-7.1 and 7.2

Adopted:
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R 3221 EVALUATION OF TEACHERS

A. Definitions — N.J.A.C. 6A:10-1.2

The following words and terms shall have the following meanings when
used in Policy and Regulation 3221 unless the context clearly indicates
otherwise: :

“Announced observation” means an observation in which the person
conducting an observation evaluation for the purpose of evaluation will
notify the teacher of the date and the class period the observation will be
conducted.

“Annual performance report” means a written appraisal of the teacher’s
performance prepared by the teacher’s designated supervisor based on the
evaluation rubric for his or her position.

“Annual summative evaluation rating” means an annual evaluation rating
that is based on appraisals of educator practice and student performance,
and includes all measures captured in a teacher’s evaluation rubric. The
four summative performance categories are ineffective, partially effective,
effective, and highly effective.

“Calibration” in the context of educator evaluation means a process to
monitor the competency of a trained evaluator to ensure the evaluator
continues to apply an educator practice instrument accurately and
consistently according to the standards and definitions of the specific
instrument.

“Chief School Administrator” means the Superintendent of Schools or the
Administrative Principal if there is no Superintendent.

“Commissioner” means Commissioner of the New Jersey Department of
Education. :

“Co-observation” means two or more supervisors who are trained on the
- practice instrument who observe simultaneously, or at alternate times, the
same lesson or portion of a lesson for the purpose of training.
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“Corrective Action Plan” means a written plan developed by the
designated supervisor i e i
eapaetty in collaboration with the teacher to address deficiencies as
outlined in an evaluation. The corrective action plan shall include
timelines for corrective action, responsibilities of the individual teacher
and the school district for implementing the plan, and specific support that
the district shall provide as defined in N.J.S.A. 18A:6-119.

“Department” means the New Jersey Department of Education.

“Designated supervisor” means the 'supervisor designated by the
Superintendent of Schools or designee as the teacher’s supervisor.

“District Evaluation Advisory Committee” means a group created to
oversee and guide the planning and implementation of the Board of
Education's evaluation pohcles and procedures as set forth in N.J.A.C.
6A:10-2.3.

“Educator practice instrument” means an assessment tool that provides:
scales or dimensions that capture competencies of professional
performance; and differentiation of a range of professional performance as
described by the scales, which must be shown in practice and/or research
studies.

“Evaluation” means an appraisal of an individual’s professional
performance in relation to his or her job description; and professional

standards— and State%ée—eva%ua&eﬂ—efﬁ%ra—that—meefpefa{es—aﬂﬂ-ys&s—ef

seurees based on, when apphcable, the md1v1dual’s evaluatlon rubrlc

“Evaluation rubric” means a set of criteria, measures, and processes used
to evaluate all teachers in a specific school district or local education
agency. Evaluation rubrics consist of measures of professional practice,
based on educator practice instruments, and student outcomes. Each
Board of Education will have an evaluation rubric specifically for
teachers, another specifically for Principals, Vice Principals, and Assistant
Principals, and evaluation rubrics for other categories of teaching staff
members.
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“Indicators of student progress and growth” means the results of
assessment(s) of students as defined in N.J.A.C. 6A:8, Standards and
Assessment.

“Individual professional development plan” is as defined in N.J.S.A.
18A:6-119. o : g

“Job description” means a written specification of the function of a
position, duties and responsibilities, the extent and limits of authority, and
work relationships within and outside the school and school district.

“Observation” means a method of collecting data on the performance of a
teacher's assigned duties and responsibilities. An observation for the
purpose of evaluation will be included in the determination of the annual
summative evaluation rating and shall be conducted by an individual
employed in the school district in a supervisory role and capacity and
possessing a school administrator, Principal, or supervisor endorsement as
defined in N.J.A.C. 6A:9-21.1.

“Post-observation conference” means a meeting, either in-person or
remotely, between the supervisor who conducted the observation and the
teacher for the purpose of evaluation to discuss the data collected in the
observation. '

“Scoring guide” means a set of rules or criteria used to evaluate a
performance, product, or project. The purpose of a scoring guide is to
provide a transparent and reliable evaluation process. Teacher practice
instruments include a scoring guide that an evaluator uses to structure his
or her assessments and ratings of professional practice.
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“Semester” means half of the school year.

“Signed” means the name of one physically written by oneself or an
electronic code, sound, symbol, or process attached to or logically
associated with a record and executed or adopted by a person with the
intent to sign the record.

“Student growth objective” means an academic goal that teachers and
evaluaters designated supervisors set for groups of students.

“Student growth percentile” means a specific metric for measuring
individual student progress on Statewide assessments by tracking how
much a student’s test scores have changed relative to other students
Statewide with similar scores in previous years.

“Superintendent” means Superintendent of Schools or Chief School
Administrator.

“Supervisor” means an appropriately certified teaching staff member, as
defined in N.J.S.A. 18A:1-1, or Superintendent employed in the school
district in a supervisory role and capacity, and possessing a school
administrator, Principal, or supervisor endorsement as defined in N.J.A.C. |.
6A:9B-112. '

“Teacher” means a teaching staff member who holds the appropriate
standard, provisional, or emergency instructional certificate issued by the
Board of Examiners and is assigned a class roster of students for at least
one particular course.

“Teacher practice instrument” means an assessment tool that provides:
scales or dimensions that capture competencies of professional
performance; and differentiation of a range of professional performance as
described by the scales, which must be shown in practice and/or research
studies. The scores from the teacher practice instrument are components
of the teacher’s evaluation rubrics and the scores are included in the
summative evaluation rating for the individual.
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“Unannounced observation” means an observation in which the person
conducting an observation for the purpose of evaluation will not notify the
teacher of the date or time the observation will be conducted.

B. Applicability of Rules on Collective Bargaining Agreements — N.J.A.C.
6A:10-1.3

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting
provision(s) of collective bargaining agreements or other employment
contracts entered into by a school district in effect on July 1, 2013. No
collective bargaining agreement entered into after July 1, 2013, shall
conflict with the educator evaluation system established pursuant to
N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor
shall topics subject to bargaining involve matters of educational policy or
managerial prerogatives. ' '

C. Educator Evaluation Data, Information, and Writtes Annual
Performance Reports — N.J.A.C. 6A:10-1.4

All information contained in written annual performance reports and all
information collected, compiled, and/or maintained by employees of the
Board of Education for the purposes of conducting the educator evaluation
process pursuant to N.J.A.C. 6A:10-1.1 et seq., including, but not limited
to, digital records, shall be confidential. Such information shall not be
subject to public inspection or copying pursuant to the Open Public
Records Act, N.J.S.A. 47:1A-1 et seq. Nothing contained in N.J.A.C.
6A:10-1.1 et seq. shall be construed to prohibit the Department or a school
district from, at its discretion, collecting evaluation data pursuant to
N.J.S.A. 18A:6-123.e or distributing aggregate statistics regarding
evaluation data.

D. Evaluation of Teachers — N.J.A.C. 6A:10-2.1

1. The Board of Education annually shall adopt evaluation rubrics for
teachers. The evaluation rubrics shall have four defined annual
ratings:  ineffective, partially effective, effective, and highly
effective.
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2. The evaluation rubrics for teachers shall include all other relevant
minimum standards set forth in N.J.S.A. 18A:6-123 (P.L. 2012,
c. 26, § 17¢).

3. Evaluation rubrics shall be submitted to the Commissioner by
June 1 for approval by August 1 of each year.

E. Duties of the Board of Education — N.J.A.C. 6A:10-2.2

1. The Board of Education shall meet the following requirements for
the annual evaluation of teachers, unless otherwise specified:

a. Establish a District Evaluation Advisory Committee to’
oversee and guide the planning and implementation of the
Board of Education's evaluation policies and procedures as
set forth in N.JLA.C. 6A:10-211 et seq.;

b. Annually adopt policies and procedures developed by the
Superintendent pursuant to N.J.A.C. 6A:10-2.4, including
the evaluation rubrics approved by the Commissioner
pursuant to N.J.A.C. 6A:10-2.1(c):;

1) The Superintendent shall develop policies and
procedures that, at a minimum, ensure student
performance data on the Statewide assessment
is, upon receipt, promptly distributed or
otherwise made available to teaching staff
members who were primarily responsible for
instructing the applicable students in the school
year in which the assessment was taken, as well
as to teaching staff members who are or will be
primarily responsible for instructing the
applicable students in the subsequent school
year.

C. Ensure the Superintendent annually notifies all teachers of
the adopted evaluation policies and procedures no later than
October 1. If a teacher is hired after October 1, the
Board/Superintendent shall notify the teacher of the
policies and procedures at the beginning of his or her
employment. All teachers shall be notified of amendments
to the policy and procedures within ten teacher working
days of adoption;
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d. Annually adopt by June 1, any Commissioner-approved
teacher practice instruments and, as part of the process
described at N.J.A.C. 6A:10-2.1(c), notify the Department
which instruments will be used as part of the school
district’s evaluation rubrics;

e. Ensure the Principal of each school within the school -
district has established a School Improvement Panel
pursuant to N.J.A.C. 6A:10-3.1. The panel shall be
established annually by August 31 and shall carry out the
duties and functions described in N.J.A.C. 6A:10-3.2;

f. Ensure data elements are collected and stored in an
accessible and usable format. Data elements shall include,
but not be limited to, scores or evidence from observations
for the purpose of evaluation and student growth objective
data; and '

g Ensure the Superintendent or designee certifies to the
Department that any observer who conducts an observation
of a teacher for the purpose of evaluation as described in
N.J.A.C. 6A:10-4.4; N.J.A.C. 6A:10-54; and N.J.A.C.
6A:10-6.2, shall meet the statutory observation
requirements of N.J.S.A. 18A:6-119; 18A:6-123.b(8); and
N.J.S.A. 18A:27-3.1 and the teacher member of the School
Improvement Panel requirements of N.J.A.C. 6A:10-3.2.

2. The Board of Education shall ensure the following training
procedures are followed when implementing the evaluation rubric
for all teachers and, when applicable, applying the Commissioner-
approved educator practice instruments:

a. Annually provide training on and descriptions of each
component of the evaluation rubric for all teachers who are
being evaluated in the school district and provide more
thorough training for any teacher who is being evaluated
for the first time. Training shall include detailed
descriptions of all evaluation rubric components including,
when applicable, detailed descriptions of student
achievement measures and all aspects of the educator
practice instruments;
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be.  Annually provide updates and refresher training en—the
teacherpraetice—instruments for any supervisors who will

observe—teacher—practice—for—the—purpose—of—inecreasing
aceuracy-and-consistency-among-observers are conducting

evaluations in the school district and more thorough
training for any supervisor who will evaluate teachers
for the first time. Training shall be provided on each
component of the evaluated teacher's evaluation rubric
before the evaluation of a teacher;

cd. Annually require each supervisor who will conduct
observations for the purpose of evaluation of a teacher to
complete at least two co-observations during the academie
school year.

(1) Co-observers shall use the co-observation to
promote accuracy and consistency in scoring;-and

rsallv troim thermsel o .

(2) A co-observation shall may count as one required
observation for the purpose of evaluation pursuant
to NJ.A.C. 6A:10-4.4, as long as the observer
meets the requirements set forth in N.J.A.C.
6A:10-4.3 and 4.4, but the co-observation shall
not count as two or more required observations.
If a co-observation counts as one required
observation, the score shall be determined by the
teacher’s designated supervisor.

de. The Superintendent shall annually certify to the
Department that all supervisors of teachers in the school

- district who are utilizing teacher—practice—instruments
evaluation rubrics have completed training on the
mst-mmeﬂt——aﬂd—}ts—apphea&eﬂ and hkave demonstrated
competency in applying the teacher—practice—instruments

evaluation rubrics.
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F. District Evaluation Advisory Committee — N.J.A.C. 6A:10-2.3

1. Members of the District Evaluation Advisory Committee shall
include representation from the following groups: teachers from
each school level represented in the school district; central office
administrators overseeing the teacher evaluation process;
supervisors involved in teacher evaluation, when available or
appropriate; and administrators conducting evaluations, including a
minimum of one administrator conducting evaluations who
participates on a School Improvement Panel. Members also shall
include the Superintendent, a special education administrator, a
parent, and a member of the Board of Education.

2. The Superintendent may extend membership on the District
Evaluation Advisory Committee to representatives of other groups
and to individuals.

3. Beginning in 2018-2019 2017206148, the District Evaluation
Advisory Committees shall no longer be required and the Board of
Education shall have the discretion to continue the District’s
Evaluation Advisory Committee.

G. - Evaluation Procedures for Teachers — N.J.A.C. 6A:10-2.4

1. The provisions outlined in Policy and Reglilation 3221 and
N.J.A.C. 6A:10-2.4 shall be the minimum requirements for the
evaluation of teachers.

2. Evaluation policies and procedures requiring the annual evaluation
of all teachers shall be developed under the direction of the
Superintendent, who may consult with the District Evaluation
Advisory Committee or representatives from School Improvement
Panels, and shall include, but not be limited to, a description of:

a. Roles and responsibilities for implementation of evaluation
policies and procedures;

b. Job descriptions, evaluation rubrics for teachers, the
process for calculating the summative ratings and each
component, and the evaluation regulations set forth in
N.J.A.C. 6A:10 et seq.;
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C. Methods of data collection and reporting appropriate to
each job description, including, but not limited to, the
process for student attribution to teachers, Principals,
Assistant Principals, and Vice Principals for calculating the
median and school-wide student growth percentile;

d. Processes for observations for the purpose of evaluation
and post-observation conference(s) by a supervisor;

e. Process for developing and scoring student growth
objectives;
fe. The process for preparation of individual professional

development plans; and

gf. The process for preparation of an annual wsitten
performance report by the teacher’s designated supervisor
and an'annual summary conference between the teacher
and his or her designated supervisor.

3. The annual summary conference between designated supervisors
and teachers shall be held before the annual written performance
report is filed. The conference shall occur on or before June 30 of
each school year and shall include, but not be limited to, a review
of the following:

a. The performance of the teacher based upon the job
description and the scores or evidence compiled using the
teacher’s evaluation rubric, including, when applicable;:

theteacher’s-practice-instrument;
1) The teacher’s practice instrument; and

(2)  Available indicators or student achievement
measures such as student growth objective scores
and student growth percentile scores.

b. The progress of the teacher toward meeting the goals of the
individual professional development plan or, when
applicable, the corrective action plan; and
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cd. The preliminary annual witten performance report.

4. If any scores for the teacher’s evaluation rubric are not available at
the time of the annual summary conference due to pending
assessment results, the annual summative evaluation rating shall be
calculated once all component ratings are available.

5. The annual written performance report shall be prepared by the
teacher’s designated supervisor and shall include, but not be
limited to:

a. A summative rating based on the evaluation rubric,
including, when applicable, a total score for each
component as described in N.J.A.C. 6A:10-4;

b. Performance area(s) of strength and area(s) needing
1mprovement based upon the _]Ob descnptlon—ebsewaﬁeﬂs

te&eher——pfaet}ee—ms&ameﬂt— and components of the

teacher’s evaluation rubric; and

C. An The teacher s 1nd1v1dua1 professmnal development
plan de eSH e d
teacher or—wheﬂ—&piaheab}e—a correctlve actlon plan from

the evaluation year being reviewed in the report.

6. The teacher and the designated supervisor shall sign the report
within five teacher working days of the review.

7. The Board of Education shall include all written performance
reports and supporting data, including, but not limited to, written
observation reports and additional components of the summative
evaluation rating as part of the teacher’s personnel file, or in an |
alternative, confidential location. If reports and data are stored in
an alternative location, the personnel file shall clearly indicate the
report’s location and how it can be easily accessed. The records
shall be confidential and shall not be subject to public inspection or
copying pursuant to the Open Public Records Act, N.J.S.A.

47:1A-1 et seq.
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H. Corrective Action Plans for Teachers — N.J.A.C. 6A:10-2.5

1. For each teacher rated ineffective or partially effective on the
annual summative evaluation rating, as measured by the evaluation
rubrics, a corrective action plan shall be developed by the teacher
and the Superintendent-or-the teacher’s designated supervisor. If
the teacher does not agree with the corrective action plan’s
content, the designated supervisor shall make a final
determination.

the—sehool—year—then Tthe crrective action plan shall be
developed and the teacher and his or her designated supervisor
shall meet to discuss the corrective action plan prer—te

September—lé by October 31 of the fel-}ewmg school year—%e

eeeufs—at—{he—eiad—ef—ehe—yea{—ef—e%haia&ﬁen— followmg the year of

evaluation except:

a3. If the ineffective or partially effective summative
evaluation rating is received after the-start October 1 of the
school year following the year of evaluation, then a
corrective action plan shall must be developed, and the
teacher and his or her designated supervisor shall meet to
discuss the corrective action plan within twenty-five fifteen
teacher working days following the school district’s receipt
of the teacher’s summative rating.

35.  The content of the corrective action plan shall replace the content

of the individual professional development plan required
pursuant to N.J.A.C. 6A:9C-4.3(a) and 4.4(a) and shall:

a. Address areas in need of improvement identified in the
teacher evaluation rubric;
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b. Include specific, demonstrable goals for improvement;

C. Include responsibilities of the evaluated employee and the
school district for the plan’s implementation; and

d. Include timelines for meeting the goal(s).

46.  The teacher’s designated supervisor and the teacher on a corrective

' action plan shall discuss the teacher’s progress toward the goals
outlined in the corrective action plan during each required post-
observation conference, whenreguired—by pursuant to N.J.S.A.
18A:27-3.1 or N.J.A.C. 6A:10-4.4. The teacher and his or her
designated supervisor may update the goals outlined in the
corrective action plan to reflect any change(s) in the teacher’s
progress, position, or role.

57.  Progress toward the teacher’s goals outlined in the corrective
action plan:

a. Sshall be documented in the teacher’s personnel file and
reviewed at the annual summary conference and er the
mid-year evaluation;-when-applicable. Both the teacher on
a corrective action plan and his or her designated
supervisor may collect data and evidence to demonstrate
the teacher’s progress toward his or her corrective action
plan goals-; and

b8.  Progress—toward—theteacher’s—poals—outlined—in—the
corrective—action—plan Mmay be used as evidence in the
teacher’s next annual summative evaluation; however, such
progress shall not guarantee an effective rating on the next
summative evaluation.

69.  Responsibilities of the evaluated teacher on a corrective action
plan shall not be exclusionary of other plans for improvement
determined to be necessary by the teacher’s designated supervisor.
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7+0. The School Improvement Panel shall ensure teachers with a
corrective action plan receive a mid- -year evaluatlon as required by
NJSA 18A:6-120.c.

b

plan—was—ereated—after September—15; Tthe mid-year evaluation
shall occur approximately midway between the development of
the corrective action plan and the expected receipt of the next
annual summative rating summary—conference. The mid-year
evaluation shall include, at a minimum, a conference to discuss
progress toward the teacher’s goals outlined in the corrective
action plan. The mid-year evaluation conference may be combined
with a post-observation conference.

811, The School Improvement Panel shall ensure teachers with a
corrective action plan receive one observation, including a post-
observation conference, in addition to the observations required in
N.J.A.C. 6A:10-4.4 for the purpose of evaluation as described in

N.J.A.C. 6A1012and 44(a) fllhe—SHpeﬂ—nteﬂée&t—er—Pﬂne}pal

912. Tenured Except where a school district employs only one
administrator whose position requires a supervisor, principal,
or school administrator endorsement, tenured teachers with a
corrective action plan shall be observed by multiple observers for
the purpose of evaluation as described in N.J.A.C. 6A:10-4.4(c)42.

1043. The corrective action plan shall remain in effect until the teacher
receives his or her next summative evaluation rating.

11.  There shall be no minimum number of teacher working days a
teacher’s corrective action plan can be in place.

L School Improvement Panel — N.J.A.C. 6A:10-3 et seq.
1. School Improvement Panel Membership — N.J.A.C. 6A:10-3.1
a. The School Improvement Panel shall include the Principal,
a Vice Principal, and a teacher who is chosen in accordance

with b. below by the Principal in consultation with the
majority representative. If an Assistant Principal or Vice
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Principal is not available to serve on the panel, the
Principal shall appoint an additional member who is
employed in the district in a supervisory role and
capacity, in accordance with N.J.S.A. 18A:6-120.a. The
Principal may appoint additional members to the School
Improvement Panel as long as all members meet the criteria
outlined in this section and N.J.S.A. 18A:6-120.a and the
teacher(s) on the panel represents at least one-third of its
total membership.

b. The Principal annually shall choose the teacher(s) on the
School Improvement Panel through the following process:

(1)  The teacher member shall be a person with a
demonstrated record of success in the classroom. A
demonstrated record of success in the classroom
means the teacher member shall have been rated
effective or highly effective in the most recent
available annual summative rating.

) The majority representative, in accordance with a.
above, may submit to the Principal, teacher member
nominees for consideration.

(3) The Principal shall have final decision-making
authority and is not bound by the majority
representative’s list of nominees.

C. The teacher member shall serve a full aeademie school
year, except in case of illness or authorized leave, but may
not be appointed more than three consecutive school years.

d. All members of the School Improvement Panel shall be
chosen by August 31 of each year.

2. School Improvement Panel Responsibilities — N.J.A.C. 6A:10-3.2
a. The School Improvement Panel shall:

(1) Oversee the mentoring of teachers according to
N.J.A.C. 6A:9B-8 6A:9C-5.3(a)2 and support the
implementation of the school district mentoring
plan;
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2) Conduct evaluations of teachers pursuant to
N.J.A.C. 6A:10-2.4 and 4.4,

3) Ensure corrective action plans for teachers are
created in accordance to N.J.A.C. 6A:10-2.5¢G); and
ensure eenduet mid-year evaluations are
conducted for teachers who are on a corrective
action plan; and

4 Identify professional development opportunities for
all teachers based on the review of aggregate
school-level data, including, but not limited to,
teacher evaluation and student performance data to
support school-level professional development
plans described in N.J.A.C. 6A:9C-3-54.2.

b. To conduct observations for the purpose of evaluation, the
teacher member shall have:

€)) Agreement of the majority representative;
2)  An appropriate supervisory certificate; and

(3)  Approval of the Principal who supervises the
teacher being observed.

c. The teacher member who participates in the evaluation
process shall not serve concurrently as a mentor under
N.J.A.C. 6A:9B-84 6A:9C-5.2(a)3.

J. Components of Teacher Evaluation Rubric — N.J.A.C. 6A:10-4.1

1. The components of the teacher evaluation rubric described in
N.J.A.C. 6A:10-4.1 et seq. shall apply to teachers holding the
position of teacher and holding a valid and effective standard,
provisional, or emergency instructional certificate.

2. Evaluation rubrics for all teachers shall include the requirements
described in N.J.S.A. 18A:6-123, including, but not limited to:
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a. Measures of student achievement pursuant to N.J.A.C.
6A:10-4.2; and '
b. Measures of teacher practice pursuant to N.J.A.C.

6A:10-4.3 and 4.4.

3. To earn a summative rating, a teacher shall have a student
achievement score, including median student growth percentile
and/or student growth objectives(s) scores, and a teacher practice
score pursuant to N.J.A.C. 6A:10-4.4.

4. Each score shall be converted to a percentage weight so all
components make up 100 percent of the evaluation rubric. By
August 31 prior to the school academie year in which the
evaluation rubric applies, the Department shall provide on its
website the required percentage weight of each component and the
required summative rating scale. All components shall be worth
the following percentage weights or fall within the following
ranges: '

a. If, according to N.J.A.C. 6A:10-4.2(b), a teacher receives a
median student growth percentile, the student achievement
component shall be at least thirty percent and no more than
fifty percent of a teacher’s evaluation rubric rating as
determined by the Department.

b. If, according to N.J.A.C. 6A:10-4.2(b), a teacher does not
receive a median student growth percentile, the student
achievement component shall be at least fifteen percent and
no more than fifty percent of a teacher’s evaluation rubric
rating as determined by the Department.

C. Measures of teacher practice described in N.J.A.C.
6A:10-4.3 and 4.4 shall be at least fifty percent and no
more than eighty-five percent of a teacher’s evaluation
rubric rating as determined by the Department.
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5. Standardized tests, used as a measure of student progress, shall not
be the predominant factor in determining a teacher’s annual
summative rating.

K. Student Achievement Components — N.J.A.C. 6A:10-4.2

1. Measures of student achievement shall be used to determine
impact on student learning. The student achievement measure
shall include the following components:

a. If the teacher meets the requirements of 2. below, the
median student growth percentile of all students assigned to
a teacher, which shall be calculated as set forth in 4. below;
and

b. Student growth objective(s), which shall be specific and
measurable, based on available student learning data,
aligned to the New Jersey Student Learning Standards
(NJSLS) Core-Curriculum—Content—Standards, and based
on growth and/or achievement.

(1) For teachers who teach subjects or grades not
covered by the NJSLS Cere—Curriculum—Content
Standards, student growth objective(s) shall align to
standards adopted or endorsed, as applicable, by the
State Board.

2. The median student growth percentile shall be included in the
annual summative rating of a teacher who:
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a. Teaches at least one course or group within a course that
falls within a standardized-tested grade or subject. The
Department shall maintain on its website a course listing of
all standardized-tested grades and subjects for which
student growth percentile can be calculated pursuant to 4.
below; :

b. Teaches the course or group within the course for at least
sixty percent of the time from the beginning of the course
to the day of the standardized assessment; and

c. Has at least twenty individual student growth percentile
scores attributed to his or her name during the school
academtie year of the evaluation. If a teacher does not have
at least twenty individual student growth percentile scores
in a given school academie year, the student growth
percentile scores attributed to a teacher during the two
school aeademie years prior to the evaluation year may be
used in addition to the student growth percentile scores
attributed to the teacher during the school academie year of
the evaluation. Only student growth percentile scores from
school aecademie year 2013-2014 or any school year after
shall be used to determine median student growth

- percentiles.

3. The Department shall periodically collect data for all teachers that
include, but are not limited to, student achievement and teacher
practice scores.

4. The Department shall calculate the median student growth
percentile for teachers using students assigned to the teacher by the
school district. For teachers who have a student growth percentile
score:

a. The Board of Education shall submit to the Department
final ratings for all components, other than the student
growth percentile, for the annual summative rating; and

'b. The Department then shall report to the employing district
Board of Education the annual summative rating, including
the median student growth percentile for each teacher who
receives a median student growth percentile.
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5. Student growth objectives for teachers shall be developed and
measured according to the following procedures:

a. The Superintendent shall determine the number of required
student growth objectives for teachers, including teachers
with a student growth percentile. A teacher with a student
growth percentile shall have at least one and not more than
four student growth objectives. A teacher without a student
growth percentile shall have at least two and a maximum of
four student growth objectives. By August 31 prior to the
school academie year the evaluation rubric applies, the
Department shall provide on its website the minimum and
maximum number of required student growth objectives
within this range.

b. A teacher with a student growth percentile shall not use the
standardized assessment used in determining the student
growth percentile to measure progress toward a student
growth objective.

C. Each teacher shall develop, in consultation with his or her
supervisor or a Principal’s designee, each student growth
objective. If the teacher does not agree with the student
growth objectives, the Principal shall make the final
determination.

d.  Student growth objectives and the criteria for assessing
teacher performance based on the objectives shall be
determined, recorded, and retained by the teacher and his or
her supervisor by October 31 of each school academie year,
or within twenty-five working days of the teacher’s start
date if the teacher begins work after October 1.

e. Adjustments to student growth objectives may be made by
the teacher in consultation with his or her supervisor only
when -approved by the Superintendent or designee.
Adjustments shall be recorded in the teacher’s personnel
file on or before February 15.
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)] If the Student Growth Objective (SGO) covers only
the second semester of the school year, or if the
teacher begins work after October 1, adjustments
shall be recorded before the mid-point of the second
semester.

f. The teacher’s designated supervisor shall approve
ealeulate each teacher’s student growth objective score.
The teacher’s student growth objective score, if available,
shall be discussed at the teacher’s annual summary
conference and recorded in the teacher’s personnel file.

L. Teacher Practice Components — N.J.A.C. 6A:10-4.3

1. The teacher practice component rating shall be based on the
measurement of the teacher’s performance according to the school
district’s Commissioner-approved teacher - practice instrument.
Observations pursuant to N.J.A.C. 6A:10-4.4 shall be used as one
form of evidence for the measurement.

M. Teacher Observations — N.J.A.C. 6A:10-4.4

1. For the purpose of teacher evaluation, observers shall conduct the
observations pursuant to N.J.S.A. 18A:6-123.b<(8) and N.J.A.C.
6A:10-2.5 and 3.2, and they shall be trained pursuant to N.J.A.C.
6A:10-2.2(b).

2. Observation conferences shall include the following procedures:

a. A supervisor who is present at the observation shall
conduct a post-observation conference with the teacher
being observed. A post-observation conference shall occur
no more than fifteen teacher working days following each
observation.

b. The post-observation conference shall be for the purpose of
reviewing the data collected at the observation, connecting
the data to the teacher practice instrument and the teacher's
individual professional development plan, collecting
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additional information needed for the evaluation of the
teacher, and offering areas to improve effectiveness.
Within a school year, the post observation conference
shall be held prior to the occurrence of further
observations for the purpose of evaluation.

c. If agreed to by the teacher, one required post-observation
conferences and any pre-conference(s) for shert
observations of tenured teachers who are not on a
corrective action plan may be conducted via written
communication, including electronic.

d. One post-observation conference may be combined with
a teacher's annual summary conference, as long as it
occurs within the required fifteen teacher working days
following the observation for the purpose of evaluation.

ed. A pre-conference, when required, shall occur at least one
but not more than seven teacher working days prior to the
observation. '

3. Each teacher shall be observed as described in N.J.A.C. 6A:10-4.4;
during-each-semester. For all teachers, at least one of the required
observations shall be announced and preceded by a pre-conference,
and at least one of the required observations shall be unannounced.
The Superintendent shall decide whether the—third additional
required observations are is announced or unannounced, if
applicable. The following additional requirements shall apply:

a. Each observation required for the purpose of evaluation
shall be conducted for at least twenty minutes.

ba. Nontenured teachers shall feeea-xz%a—m}mmum—ei” be
observed at least three observations—within times each
school year, but not less than once each semester. The

observations shall be conducted in accordance with the
timeframe set forth in N.J.S.A. 18A:27-3.1,—and

observationsfor-all-other teachers—shal-occur-prior-to-the
| ; _which shall . 1
end-of the-academie school-year.
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@ Except where a school district employs only one
administrator whose position requires a
supervisor, principal, or school administrator
endorsement, nontenured teachers shall be
observed during the course of the year by more
than one appropriately certified supervisor.

c. Tenured teachers shall be observed at least two times
during each school year. Observations for all tenured
teachers shall occur prior to the annual summary
conference, which shall occur prior to the end of the
academic school year.

¢)) If a tenured teacher was rated highly effective on
his or her most recent summative evaluation and
if both the teacher and the teacher's designated
supervisor agree to use this option, one of the
two required observations may be an
observation of a Commissioner-approved
activity other than a classroom lesson. The
Department of Education shall post annually to
its website a list of Commissioner-approved
activities that may be observed in accordance
with N.J.A.C. 6A:10-4.4.
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d. Teachers on a corrective action plan. shall receive, in
accordance with N.J.A.C. 6A:10-2.5(h), one additional
observation, including a post-observation conference.

e. Upon receiving a final summative evaluation that
necessitates a corrective action plan, in accordance with
N.J.A.C. 6A:10-2.5(a), any remaining required
observation(s) shall not be conducted until the
corrective action plan has been finalized.

fe. A written or electronic observation evaluation report shall
be signed by the supervisor who conducted the observation
and post-observation and the teacher who was observed.

gf. The teacher shall submit his or her written objection(s) of
the evaluation within ten teacher working days following
the conference. The objection(s) shall be attached to each
party’s copy of the annual written performance report.

45. To earn a teacher practice score, a nontenured teacher shall
receive at least three observations.

a. If a nontenured teacher is present for less than forty
percent of the total student school days in a school an
academie year, he or she shall receive at least two
observations to earn a teacher practice score.
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N. Teacher Practice Instrument — N.J.A.C. 6A:10-7.2

1. The teacher practice instrument approved by the Department shall
meet the following criteria:

a. Include domains of professional practice that align to the
New Jersey Professional Standards for Teachers pursuant
to N.J.A.C. 6A:9-3;

b. Include scoring guides for assessing teacher practice that
differentiate among a minimum of four levels of
performance, and the differentiation has been shown in
practice and/or research studies. Each scoring guide shall:

@) Clearly define the expectations for each rating
category;

2) Provide a conversion to the four rating categories:
effeetive;
3) Be applicable to all grades and subjects; or to

specific grades and/or subjects if designed explicitly
for the grades and/or subjects; and

4) Use clear and precise language that facilitates
common understanding among teachers and
administrators.

C. Rely on, to the extent possible, ean specific, discrete,
observable, and/or measurable behaviors of students and
teachers in the classroom with direct evidence of student
engagement and learning; and

d. Include  descriptions of  specific training and
implementation details required for the instrument to be
effective. '

2015-or-any year thereatior,-the-instrument shall include & process
Eel ass]es;.s e.smpEEe**e|5 on—the-evaluation ***Sﬁgamem “h*e%* the

Adopted:

- © Copyright 2017 e Strauss Esmay Associa_tes, LLP e« 1886 HindsRoad e Suite 1 e Toms River, NJ 08753-8199 « 732-255-1500




POLICY GUIDE

TEACHING STAFF MEMBERS

3222/page 1 of 2

- Evaluation of Teaching Staff Members, Excluding
Teachers and Administrators

" May 17

M

[See POLICY ALERT Nos. 175,201, 207 and 212]

3222 EVALUATION OF TEACHING STAFF MEMBERS., EXCLUDING
TEACHERS AND ADMINISTRATORS

The Board of Education recognizes the importance of teaching staff member
effectiveness to further the development of a professional corps of educators and
to increase student achievement. The Board of Education adopts Policy and
Regulation 3222 for the evaluation of teaching staff members consistent with the
Teacher Effectiveness and Accountability for the Children of New Jersey Act
(TEACHNJ) and the AchieveNJ administrative codes. - This Policy and
Regulation provides the provisions and requirements for teaching staff member
evaluations consistent with TEACHNJ and AchieveN]J.

For the purposes of Policy and Regulation 3222, “teaching staff member”
includes, but is not limited to, educational services staff members, guidance.
counselors, school nurses, library/media specialists, occupational therapists, and
other teaching staff members working under an educational services certificate.
For the purposes of Policy and Regulation 3222, “teaching staff member” does
not include teachers, Principals, Vice Principals, Assistant Principals, and
administrators, including, but not limited to, directors and/or supervisors.

The rules in N.J.A.C. 6A:10 — Educator Effectiveness shall not override any
conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual weitten
performance reports and all information collected, compiled, and/or maintained
by employees for the evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq.
shall be confidential and shall not be subject to public inspection or copying
pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.

The Board shall annually adopt evaluation rubrics for teaching staff members
which shall be submitted to the Commissioner by June 1 for approval by August 1
of each year. The evaluation rubrics shall have four defined annual ratings:
ineffective, partially effective, effective, and highly effective. The Board shall
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meet the requirements as outlined in N.J.A.C. 6A:10-2.2(a) for the annual
evaluation of teaching staff members and shall ensure the training procedures as
outlined in N.J.A.C. 6A:10-2.2(b) are followed when implementing the evaluation
rubrics for all teaching staff members. A District Evaluation Advisory Committee
shall be established in accordance with the requirements of N.J.A.C. 6A:10-2.3.

The minimum requirements for the evaluation procedures for teaching staff
members as outlined in N.J.A.C. 6A:10-2.4 shall be followed. For each teaching
staff member rated ineffective or partially effective on the annual summative
evaluation rating, as measured by the evaluation rubrics, a corrective action plan
shall be developed in accordance with the provisions of N.J.A.C. 6A:10-2.5.

Observations and evaluations for nontenured teaching staff members shall be in
accordance with the provisions of N.J.S.A. 18A:27-3.1. Evaluations for
nontenured teaching staff members shall take place before April 30 each year
prior to the May 15 notice requirement date for continued employment.
Evaluations for tenured teaching staff members shall be completed prior to
June 30.

The Superintendent shall annually notify all teaching staff members of the
adopted evaluation policies and procedures/regulations no later than October 1. If
a teaching staff member is hired after October 1, the Superintendent shall notify
the teaching staff member of the policies and procedures/regulations at the
beginning of his or her employment. All teaching staff members shall be notified
of amendments to the policy and procedures/regulations within ten teaching staff
member working days of adoption.

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1
N.J.LA.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5; 6A:10-6.2

Adopted:
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R 3222 EVALUATION OF TEACHING STAFF MEMBERS EXCLUDING
TEACHERS AND ADMINISTRATORS '

A. Definitions — N.J.A.C. 6A:10-1.2

The following words and terms shall have the folldwing meanings when
used in Policy and Regulation 3222 unless the context clearly indicates
otherwise:

“Annual performance report” means a written appraisal of the teaching
staff member's performance prepared by the teaching staff member’s
designated supervisor based on the evaluation rubric for his or her
position.

“Annual summative evaluation rating” means an annual evaluation rating
that is based on appraisals of educator practice and student performance, if
applicable, and includes all measures captured in a teaching staff
member’s evaluation rubric. The four summative performance categories
are ineffective, partially effective, effective, and highly effective.

“Chief School Administrator” means the Superintendent of Schools or the
Administrative Principal if there is no Superintendent.

“Commissioner” means Commissioner of the New Jersey Department of
Education.

“Corrective Action Plan” means a written plan developed by the
designated supervisor a-teachingstaff memberservingin—a supervisory
eapaeity in collaboration with the teaching staff member to address
deficiencies as outlined in an evaluation. The corrective action plan shall
include timelines for corrective action, responsibilities of the individual
teaching staff member and the school district for implementing the plan,
and specific support that the district shall provide as defined in N.J.S.A.
18A:6-119.

“Department” means the New Jersey Department of Education.
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“Designated supervisor” means the supervisor designated by the
~Superintendent of Schools or designee as the teaching staff member’s
Supervisor.

“District Evaluation Advisory Committee” means a group created to
oversee and guide the planning and implementation of the Board of
Education's evaluation policies and procedures as set forth in N.J.A.C.
6A:10-2.3.

“Educator practice instrument” means an assessment tool that provides:
scales or dimensions that capture competencies of professional
performance; and differentiation of a range of professional performance as
described by the scales, which must be shown in practice and/or research
studies. The scores from educator practice instruments for teaching staff
members other than teachers, Principals, Vice Principals, and Assistant
Principals may be applied to the teaching staff member’s summative
evaluation rating in a manner determined by the school district.

“Evaluation” means an appraisal of an individual’s professional
performance in relation to his or her job description; and professional

standards— and S%atewde—e#a}uaﬂeﬂ—eﬂ%eﬂa—tha{—meei?efa{es—aﬂamﬂ—ef

mu%&p%e—d&‘ea—se&rees based on, when appllcable, the md1v1dual’

evaluation rubric.

“Evaluation rubric” means a set of criteria, measures, and processes used
to evaluate all teaching staff members in a specific school district or local
education agency. Evaluation rubrics consist of measures of professional
practice, based on educator practice instruments and student outcomes.
Each Board of Education will have an evaluation rubric specifically for
teachers, another specifically for Principals, Vice Principals, and Assistant

" Principals, and evaluation rubrics for other categories of teaching staff
members.

“Indicators of student progreés and growth” means the results of
assessment(s) of students as defined in N.J.A.C. 6A:8, Standards and
Assessment. '

“Individual professional development plan” is as defined in N.J.S.A.
18A:6-119.
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“Job description” means a written specification of the function of a
position, duties and responsibilities, the extent and limits of authority, and
work relationships within and outside the school and school district.

“Observation” means a method of collecting data on the performance of a
teaching staff member's assigned duties and responsibilities. An
observation for the purpose of evaluation will be included in the
determination of the annual summative evaluation rating and shall be
conducted by an individual employed in the school - district in a
supervisory role and capacity and possessing a school administrator,
Principal, or supervisor endorsement as defined in N.J.A.C. 6A:9-2%.1.

“Post-observation conference” means a meeting, either in-person or
remotely, between the supervisor who conducted the observation and the
teaching staff member for the purpose of evaluation to discuss the data
collected in the observation.

“Scoring guide” means a set of rules or criteria used to evaluate a
performance, product, or project. The purpose of a scoring guide is to
provide a transparent and reliable evaluation process. Educator practice
instruments include a scoring guide that an evaluator uses to structure his
or her assessments and ratings of professional practice.

“Semester” means half of the school year.

“Signed” means the name of one physically written by oneself or an
electronic code, sound, symbol, or process attached to or logically
associated with a record and executed or adopted by a person with the
intent to sign the record.

“Student growth objective” means an academic goal that teaching staff
members and designated supervisors evalwaters set for groups of
students.
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“Superintendent” means Superintendent of Schools or Chief School
Administrator.

“Supervisor” means an appropriately certified teaching staff member, as
defined in N.J.S.A. 18A:1-1, or Superintendent employed in the school
district in a supervisory role and capacity, and possessing a school
administrator, Principal, or supervisor endorsement as defined in N.J.A.C.
6A:9B-142.

“Teaching staff member” for the purposes of Policy 3222 and this
Regulation, includes, but is not limited to, educational services staff
members, guidance counselors, school nurses, library/media specialists,
occupational therapists, and other teaching staff members working under
an educational services certificate and does not include teachers,
Principals, Vice Principals, Assistant Principals, and administrators,
including, but not limited to, Directors and/or Supervisors.

B. Applicability of Rules on Collective Bargaining Agreements — N.J.A.C.
6A:10-1.3

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting
provision(s) of collective bargaining agreements or other employment
contracts entered into by a school district in effect on July 1, 2013. No
collective bargaining agreement entered into after July 1, 2013, shall
conflict with the educator evaluation system established pursuant to
N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor
shall topics subject to bargaining involve matters of educational policy or
managerial prerogatives. ‘

C. Educator Evaluation Data, Information, and Wsitten Annual
Performance Reports — N.J.A.C. 6A:10-1.4

All information contained in wsitten annual performance reports and all
information collected, compiled, and/or maintained by employees of the
Board of Education for the purposes of conducting the educator evaluation
process pursuant to N.J.A.C. 6A:10-1.1 et seq., including, but not limited
to, digital records, shall be confidential. Such information shall not be
subject to public inspection or copying pursuant to the Open Public
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Records Act, N.J.S.A. 47:1A-1 et seq. -Nothing contained in N.J.A.C.
6A:10-1.1 et seq. shall be construed to prohibit the Department or a school
district from, at its discretion, collecting evaluation data pursuant to
N.J.S.A. 18A:6-123.e or distributing aggregate statistics regardmg
evaluation data.

Evaluation of Teaching Staff Members — N.J.A.C. 6A:10-2.1

1. The Board of Education annually shall adopt evaluation rubrics for
all teaching staff members. The evaluation rubrics shall have four
defined annual ratings: ineffective, partially effective, effective,
and highly effective.

2. Evaluation rubrics shall be submitted to the Commissioner by
June 1 for approval by August 1 of each year.

Duties of the Board of Education — N.J.A.C. 6A:10-2.2

1. The Board of Education shall meet the following requirements for
the annual evaluation of teaching staff members unless otherwise
specified:

a. Establish a District Evaluation Advisory Committee to
oversee and guide the planning and implementation of the |
Board of Education's evaluation policies and procedures as
set forth in N.J.A.C. 6A:10-2 et seq.;

b. Annually adopt policies and procedures developed by the
Superintendent pursuant to N.J.A.C. 6A:10-2.4, including
the evaluation rubrics approved by the Commissioner
pursuant to N.J.A.C. 6A:10-2.1(c):;

1) The Superintendent shall develop policies and
procedures that, at a minimum, ensure student
performance data on the Statewide assessment
is, upon receipt, promptly distributed or
otherwise made available to staff members who
were primarily responsible for instructing the
applicable students in the school year in which
the assessment was taken, as well as to staff
members who are or will be primarily

responsible for instructing the applicable
students in the subsequent school year.

© Copyright 2017 e Strauss EsmayAssociates, LLP o 1886 Hinds Road e Suite 1 e Toms River, NJ 08753 -8199 e 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS

R 3222/page 6 of 15

Evaluation of Teaching Staff Members, Excluding
Teachers and Administrators

C. Ensure the Superintendent annually notifies all teaching
staff members of the adopted evaluation policies and
procedures no later than October 1. If a teaching staff
member is hired after October 1, the Board/Superintendent
shall notify the teaching staff member of the policies and
procedures at the beginning of his or her employment. All
teaching staff members shall be notified of amendments to

the policy and procedures within ten teachingstaff member
working days of adoption; ‘

d. Annually adopt by June 1, any Commissioner-approved
educator practice instruments and, as part of the process
described at N.J.A.C. 6A:10-2.1(c), notify the Department
which instruments will be used as part of the school
district’s evaluation rubrics;

e. Ensure the Principal of each school within the school
district has established a School Improvement Panel
pursuant to N.J.A.C. 6A:10-3.1. The panel shall be
established annually by August 31 and shall carry out the
duties and functions described in N.J.A.C. 6A:10-3.2;

f. Ensure data elements are collected and stored in an
accessible and usable format. Data elements shall include,
but not be limited to, scores or evidence from observations
for the purpose of evaluation and student growth objective
data; and

g. Ensure the Superintendent or designee certifies to the
Department that any observer who conducts an observation
of a teaching staff member for the purpose of evaluation as
described in N.J.A.C. 6A:10-4.4; N.J.LA.C. 6A:10-5.4, and
N.J.A.C. 6A:10-6.2, shall meet the statutory observation
requirements of N.J.S.A. 18A:6-119; 18A:6-123.b(8); and
N.J.S.A. 18A:27-3.1 and the teacher member of the School
Improvement Panel requirements of N.J.A.C. 6A:10-3.2.
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2. The Board of Education shall ensure the following training
procedures are followed when implementing the evaluation rubric
for all teaching staff members and, when applicable, applying the
Commissioner-approved educator practice instruments:

a. Annually provide training on and descriptions of each
component of the evaluation rubric for all teaching staff
members who are being evaluated in the school district and
provide more thorough training for any teaching staff
member who is being evaluated for the first time. Training
shall include detailed descriptions of all evaluation rubric
components including, when applicable, detailed
descriptions of student achievement measures and all
aspects of the educator practice instruments;

be.  Annually provide updates and refresher training en—the
teaching——staff —member—practice—instruments for any
supervisors who will—observe—teaching—staff —member

} —_ e . ;
consistency-among-observers are conducting evaluations

in the school district and more thorough training for
any supervisor who will evaluate teaching staff
members for the first time. Training shall be provided
on each component of the evaluated teaching staff
member’s evaluation rubric before the evaluation of a
teaching staff member; and

cd. The Superintendent shall annually certify to the
Department that all supervisors of teaching staff members
in the school district who are utilizing edueator—practice
instraments evaluation rubrics have completed training on
the-instrument-and—its—applieation and have demonstrated
competency in applying the edueatorpractice—instruments

evaluation rubrics.
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F. District Evaluation Advisory Committee — N.J.A.C. 6A:10-2.3

1. Members of the District Evaluation Advisory Committee shall
include representation from the following groups: teachers from
each school level represented in the school district; central office
administrators overseeing the teacher -evaluation process;
supervisors involved in teacher evaluation, when available or
appropriate; and administrators conducting evaluations, including a
minimum of one administrator conducting evaluations who
participates on a School Improvement Panel. Members also shall
include the Superintendent, a special education administrator, a
parent, and a member of the Board of Education.

2. The Superintendent may extend membership on the District
Evaluation Advisory Committee to representatives of other groups
and to individuals.

3. Beginning in 206472648 2018-2019, the District Evaluation
Advisory Committees shall no longer be required and the Board of
Education shall have the discretion to continue the District’s
Evaluation Advisory Committee. '

- G Evaluation Procedures for 'Teaching Staff Members — N.J.A.C. 6A:10-2.4

1. The provisions outlined in Policy and Regulation 3222 and
N.J.A.C. 6A:10-2.4 shall be the minimum requirements for the
evaluation of teaching staff members.

2. Evaluation policies and procedures requiring the annual evaluation
of all teaching staff members shall be developed under the
direction of the Superintendent, who may consult with the District
Evaluation Advisory Committee or representatives from School
Improvement Panels, and shall include, but not be limited to, a
description of:

a. Roles and responsibilities for implementation of evaluation
policies and procedures;

b. Job descriptions, evaluation rubrics for all teaching staff
members, the process for calculating the summative ratings

and each component, and the evaluation regulations set
forth in N.J.A.C. 6A:10 et seq.;
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c. Methods of data collection and reporting appropriate to
each job description, including, but not limited to, the
process for student attribution to teachers, Principals,
Assistant Principals, and Vice Principals for calculating the
median and school-wide student growth percentile;

d. Processes for observations for the purpose of evaluation
and post-observation conference(s) by a supervisor;

e. Process for developing and scoring student growth
objectives;
fe. The process for preparation of individual professional

development plans; and

gf. The process for preparation of an annual weitten
performance report by the teaching staff member’s
designated supervisor, and an annual summary conference -
between the teaching staff member and his or her
designated supervisor.

3. The annual summary conference between the designated
supervisor and the teaching staff member shall be held before the
writter annual performance report is filed. The conference shall
occur on or before June 30 of each school year and shall include,
but not be limited to, a review of the following:

a. The performance of the teaching staff member based upon
the job description and;—when—applieable; the scores or
evidence compiled using the teaching staff member’s
evaluation rubric, including, whenever applicable;: the

teaching staff member’s-practice-instrument;

1) The teaching staff member’s practice
' instrument; and

(2)  Available indicators or student achievement
measures such as student growth objective scores
and student growth percentile scores.
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b. The progress of the teaching staff member toward meeting
the goals of the individual professional development plan
or, when applicable, the corrective action plan; and

cd. The preliminary annual written performance report.

4. If any scores for the teaching staff member’s evaluation rubric are
not available at the time of the annual summary conference due to
pending assessment results, the annual summative evaluation
rating shall be calculated once all component ratings are available.

5. The annual wsitten performance report shall be prepared by the
teaching staff member’s designated supervisor and shall include,

but not be limited to:

a. A summative rating based on the evaluation rubric;

b. Performance area(s) of strength and area(s) needing
1mprovement based upon the _]Ob descnptlon—ebsewafe}eﬁs

components of the teaching staff member’s evaluation
rubric; and

c. An The teaching staff member’s individual professional

development plan developed-by—the-designated-supervisor
and—the—teaching —staffmember or—when—applicable—a
corrective action plan from the evaluation year being
reviewed in the report.

6. The teaching staff member and the designated supervisor shall sign
the report within five teachingstaff-member working days of the

review.
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7. The Board of Education shall include all witten performance
reports and supporting data, including, but not limited to, written
observation reports and additional components of the summative
evaluation rating as part of the teaching staff member’s personnel
file or in an alternative, confidential location. If reports and data
are stored in an alternative location, the personnel file shall clearly
indicate the report’s location and how it can be easily accessed.
The records shall be confidential and shall not be subject to public
inspection or copying pursuant to the Open Public Records Act,
N.J.S.A. 47:1A-1 et seq.

H. Corrective Action Plans for Teaching Staff Members — N.J.A.C.
6A:10-2.5

1. For each teaching staff member rated ineffective or partially
effective on the annual summative evaluation, as measured by the
evaluation rubrics, a corrective action plan shall be developed by
the teaching staff member and the Superintendent-or-the teaching
staff member’s designated supervisor. If the teaching staff
member does not agree with the corrective action plan’s
content, the designated supervisor shall make a final
determination.

a a¥a ed _he A he onA
. = - v, . 0O

the—school—year,—then Tthe crrective action plan shall be
developed and the teaching staff member and his or her designated
supervisor shall meet to discuss the corrective action plan prierte

September15 by October 31 of the felewing school year—The

following the year of evaluation, except:

a3. If the ineffective or partially effective summative
evaluation rating is received after October 1 the-start of the
school year following the year of evaluation, ther a
corrective action plan shall must be developed, and the
teaching staff member and his or her designated supervisor
shall meet to discuss the corrective action plan within
twenty-five fifteen teaching staff member working days
following the school district’s receipt of the teaching staff
member’s summative rating,
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35.  The content of the corrective action plan shall replace the content

of the individual professional development plan required
pursuant to N.J.A.C. 6A:9C-4.3(a) and 4.4(a) and shall:

a. Address areas in need of improvement identified in the
teaching staff member evaluation rubric;

b. Include specific, demonstrable goals for improvement;

C. Include responsibilities of the evaluated employee and the
school district for the plan’s implementation; and

d. Include timelines for meeting the goal(s).

46. The teaching staff member’s designated supervisor and the
teaching staff member on a corrective action plan shall discuss the
teaching staff member’s progress toward the goals outlined in the
corrective action plan during each required post-observation
conference. ~The teaching staff member and his or her
designated supervisor may update the goals outlined in the
corrective action plan to reflect any change(s) in the teaching
staff member’s progress, position, or role.

57. Progress toward the téaching staff member’s goals outlined in the
corrective action plan:

a. Sshall be documented in the teaching staff member’s
personnel file and reviewed at the annual summary
conference and er the mid-year evaluation,—when
applieable. Both the teaching staff member on a corrective
action plan and his or her designated supervisor may collect
data and evidence to demonstrate the teaching staff
member’s progress toward his or her corrective action plan
goals:; and
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b3.

in-the-corrective-action-plan Mmay be used as evidence in
the teaching staff member’s next annual summative

_evaluation; however, such progress shall not guarantee an
effective rating on the next summative evaluation.

69. Responsibilities of the evaluated teaching staff member on a
corrective action plan shall not be exclusionary of other plans for
improvement determined to be necessary by the teaching staff
member’s designated supervisor.

730. The corrective action plan shall remain in effect until the teaching
staff member receives his or her next summative evaluation rating.

8. There shall be no minimum number of teaching staff member
working days a teacher’s corrective action plan can be in place.

L. Teaching Staff Member Observations and Evaluations — N.J.A.C.
6A:10-6.2

1. The Superintendent shall determine the duration of observations
required pursuant to N.J.S.A. 18A:27-3.1 for nontenured teaching
staff members, except teachers, Principals, Vice Principals, and
Assistant Principals. Observations include, but are not limited
to, observations of meetings, student instruction, parent
conferences, and case-study analysis of a significant student
issue. The observation shall:

a. Be at least twenty minutes in length;

b. Be followed within fifteen teaching staff member
working days by a conference between the supervisor
who made the observation and the nontenured teaching
staff member;

c. Be followed by both parties to such a conference signing
the written or electronic observation report and each
retaining a copy of his or her records; and
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d. Allow the nontenured teaching staff member to submit
his or her written objection(s) of the evaluation within
ten teaching staff member working days following the
conference. The objection(s) shall be attached to each
party’s copy of the annual performance report.

2. All tenured teaching staff members shall receive at least one
observation per school year.

3. All nontenured teaching staff members shall receive at least
three observations, as required pursuant to N.J.S.A.
18A:27-3.1.
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aZ7.  The required observations and evaluations for nontenured
teaching staff members shall take place before April 30
each year. These observations and evaluations may cover
that period between April 30 of one year and April 30 of
the succeeding year except in the case of the first year of
employment where the three observations and evaluations
must have been completed prior to April 30.

b&.  The number of required observations and evaluations for
nontenured teaching staff members may be reduced
proportionately when an individual teaching staff member's
term of service is less than one academic year.

49. Evaluations for tenured teaching staff shall be completed iarior to
June 30.

Adopted:
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[See POLICY ALERT Nos. 175, 201, 207 and 212]

3223 EVALUATION OF ADMINISTRATORS, EXCLUDING PRINCIPALS,
VICE PRINCIPALS, AND ASSISTANT PRINCIPALS

The Board of Education recognizes the importance of administrator effectiveness
to further the development of a professional corps of educators and to increase
student achievement. The Board of Education adopts Policy and Regulation 3223
for the evaluation of administrators consistent with the Teacher Effectiveness and

- Accountability for the Children of New Jersey Act (TEACHNIJ) and the
AchieveN]J administrative codes. This Policy and Regulation provides the
provisions and requirements for administrator evaluations consistent with
TEACHNI and AchieveNJ.

For the purposes of Policy and Regulation 3223, “administrator” means an
appropriately certified staff member, as defined in N.J.S.A. 18A-1.1, employed in
the school district in an administrative and/or supervisory role and capacity, and
holding a valid and effective standard, provisional, or emergency administrative
certificate. An “administrator” may be a director, supervisor, or any other
administrative or supervisory position in the district. For the purposes of Policy
and Regulation 3223 and N.J.A.C. 6A:10-1.1 et seq., “admlmstrator” is not a
Principal, Vice Principal, or Assistant Principal.

The rules in N.J.A.C. 6A:10 — Educator Effectiveness shall not override any
conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual witter
performance reports and all information collected, compiled, and/or maintained
by employees for the evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq.
shall be confidential and shall not be subject to public inspection or copying
pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.
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The Board shall annually adopt evaluation rubrics for administrators which shall
be submitted to the Commissioner by June 1 for approval by August 1 of each
year. The evaluation rubrics shall have four defined annual ratings: ineffective,
partially effective, effective, and highly effective. The Board shall meet the
requirements as outlined in N.J.A.C. 6A:10-2.2(a) for the annual evaluation of
administrators and shall ensure the training procedures as outlined in N.J.A.C.
6A:10-2.2(b) are followed when implementing the evaluation rubrics for all
administrators. A District Evaluation Advisory Committee shall be established in
accordance with the requirements of N.J.A.C. 6A:10-2.3.

The minimum requirements for the evaluation procedures for administrators as
outlined in N.J.A.C. 6A:10-2.4 shall be followed. For each administrator rated
ineffective or partially effective on the annual summative evaluation rating, as
measured by the evaluation rubrics, a corrective action plan shall be developed in
accordance with the provisions of N.J.A.C. 6A:10-2.5.

Observations and evaluations for nontenured administrators shall be in
accordance with the provisions of N.J.S.A. 18A:27-3.1. Evaluations for
nontenured administrators shall take place before April 30 each year prior to the
May 15 notice requirement date for continued employment. Evaluations for
tenured administrators shall be completed prior to June 30.

The Superintendent annually shall notify all administrators of the adopted
evaluation policies and procedures/regulations no later than October 1. If an
administrator is hired after October 1, the Superintendent shall notify the
administrator of the policies and procedures/regulations at the beginning of his or
her employment. All administrators shall be notified of amendments to the policy
and procedures/regulations within ten administrator working days of adoption.

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1
N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5

Adopted:
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[See POLICY ALERT Nos. 201, 207 and 212]

R 3223 EVALUATION OF ADMINISTRATORS. EXCLUDING
PRINCIPALS, VICE PRINCIPALS, AND
ASSISTANT PRINCIPALS

A. Definitions — N.J.A.C. 6A:10-1.2

The following words and terms shall have the following meanings when
used in Policy and Regulation 3223 unless the context clearly md1cates
otherwise:

“Administrator” means an appropriately certified staff member, as defined
in N.J.S.A. 18A-1.1, employed in the school district in an administrative
and/or supervisory role and capacity, and holding a valid and effective
standard, provisional, or emergency administrative certificate. An
“administrator” may be a director, supervisor or any other administrative
or supervisory position in the district. For the purposes of Policy and
Regulation 3223 and N.J.A.C. 6A:10-1.1 et seq., “administrator” is not a
Principal, Vice Principal, or Assistant Principal.

“Annual performance report” means a written appraisal of the
administrator’s performance prepared by the administrator’s designated
supervisor based on the evaluation rubric for his or her position.

“Annual summative evaluation rating” means an annual evaluation rating
that is based on appraisals of educator practice and student performance,
and includes all measures captured in an administrator’s evaluation rubric.
The four summative performance categories are ineffective, partially
effective, effective, and highly effective.

“Chief School Administrator” means the Superintendent of Schools or the
Administrative Principal if there is no Superintendent.

“Commissioner” means Commissioner of the New Jersey Department of
Education.
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“Corrective Action Plan” means a written plan developed by the
administrator’s designated supervisor in collaboration with the
administrator to address deficiencies as outlined in an evaluation. The
corrective action plan shall include timelines for corrective action,
responsibilities of the individual administrator and the school district for
implementing the plan, and specific support that the district shall provide
as defined in N.J.S.A. 18A:6-119.

“Department” means the New Jersey Depai'tment of Education.

“Designated supervisor” means the supervisor designated by the
Superintendent of Schools or designee as the administrator’s supervisor.

“District Evaluation Advisory Committee” means a group created to
oversee and guide the planning and implementation of the Board of
Education's evaluation policies and procedures as set forth in N.J.A.C.
6A:10-2.3.

“Educator practice instrument” means an assessment tool that provides:
scales or dimensions that capture competencies of professional
performance; and differentiation of a range of professional performance as
described by the scales, which must be shown in practice and/or research
studies. The scores from educator practice instruments for teaching staff
members other than teachers, Principals, Vice Principals, and Assistant
Principals may be applied to the administrator’s summative evaluation
rating in a manner determined by the school district.

“Evaluation” means an appraisal of an individual’s professional
performance in relation to his or her job description; and professional

standards— and S{a%ew*de—e#am&&eﬂ—eﬂteﬁa—that—meememtes—aﬁals&s—ef

mul-&ple—é&ta—sewees based on, when appllcable, the mdlv1dual’

evaluation rubric.

“Evaluation rubric” means a set of criteria, measures, and processes used
to evaluate all administrators in a specific school district or local education
agency. Evaluation rubrics consist of measures of professional practice,
- based on educator practice instruments and student outcomes. Each Board
of Education will have an evaluation rubric specifically for teachers,
another specifically for Principals, Vice Principals, and Assistant
Principals, and evaluation rubrics for other categories of staff members.
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“Indicators of student progress and growth” means the results of
assessment(s) of students as defined in N.J.A.C. 6A:8, Standards and
Assessment.

“Individual professional development plan” is as defined in N.J.S.A.
18A:6-1109.

“Job description” means a written specification of the function of a
position, duties and responsibilities, the extent and limits of authority, and
work relationships within and outside the school and school district.

“Observation” means a method of collecting data on the performance of

an administrator's assigned duties and responsibilities. An observation for

the purpose of evaluation will be included in the determination of the

annual summative evaluation rating and shall be conducted by an

individual employed in the school district in a supervisory role and

capacity and possessing a school administrator, principal, or

supervisor endorsement as defined in N.J.A.C. 6A:9-2.1 and as
designated by the Superintendent er-designee.

“Post-observation conference” means a meeting, either in-person or
remotely, between a—Superintendent—or—designated the supervisor who
conducted the observation and the administrator for the purpose of
evaluation to discuss the data collected in the observation.

“Scoring guide” means a set of rules or criteria used to evaluate a
performance, product, or project. The purpose of a scoring guide is to
provide a transparent and reliable evaluation process. Educator practice
instruments include a scoring guide that an evaluator uses to structure his
or her assessments and ratings of professional practice.

“Semester” means half of the school year.
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“Signed” means the name of one physically written by oneself or an
electronic code, sound, symbol, or process attached to or logically
associated with a record and executed or adopted by a person with the
intent to sign the record.

“Superintendent” means Superintendent of Schools or Chief School
Administrator.

“Supervisor” means an appropriately certified staff member, as defined in
N.J.S.A. 18A:1-1, or Superintendent employed in the school district in a
supervisory role and capacity, and possessing a school administrator,
Principal, or supervisor endorsement, as defined in N.J.A.C. 6A:9B-121.

B. Applicability of Rules on Collective Bargaining Agreements — N.J.A.C. -
6A:10-1.3 ’ '

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting
provision(s). of collective bargaining agreements or other employment
contracts entered into by a school district in effect on July 1, 2013. No
collective bargaining agreement entered into after July 1, 2013, shall
conflict with the educator evaluation system established pursuant to
N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor
shall topics subject to bargaining involve matters of educational policy or
managerial prerogatives.

C. Educator Evaluation Data, Information, and Wkritten Annual
Performance Reports — N.J.A.C. 6A:10-1.4

All information contained in weitten annual performance reports and all
information collected, compiled, and/or maintained by employees of the
Board of Education for the purposes of conducting the educator evaluation
process pursuant to N.J.A.C. 6A:10-1.1 et seq., including, but not limited
to, digital records, shall be confidential. Such information shall not be
subject to public inspection or copying pursuant to the Open Public
Records Act, N.J.S.A. 47:1A-1 et seq. Nothing contained in N.J.A.C.
6A:10-1.1 et seq. shall be construed to prohibit the Department or a school
district from, at its discretion, collecting evaluation data pursuant to
N.J.S.A. 18A:6-123.e or distributing aggregate statistics regarding
evaluation data. ‘ :
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D. Evaluation of Administrators — N.J.A.C. 6A:10-2.1

1. The Board of Education shall annually adopt evaluation rubrics for
all administrators. The evaluation rubrics shall have four defined
annual ratings: ineffective, partially effective, effective, and
highly effective.

2. Evaluation rubrics shall be submitted to the Commissioner by
June 1 for approval by August 1 of each year.

E. Duties of the Board of Education — N.J.A.C. 6A:10-2.2

1. The Board of Education shall meet the following requirements for
the annual evaluation of administrators, unless otherwise specified:

a. Establish a District Evaluation Advisory Committee to
oversee and guide the planning and implementation of the
Board of Education's evaluation policies and procedures as

_set forth in N.JLA.C. 6A:10-24++ et seq.; '

b. Annually adopt policies and procedures developed by the
Superintendent pursuant to N.J.A.C. 6A:10-2.4, including
the evaluation rubrics approved by the Commissioner
pursuant to N.J.A.C. 6A:10-2.1(c):;

(1)  The Superintendent shall develop policies and
procedures that, at a minimum, ensure student
performance data on the Statewide assessment
is, upon receipt, promptly distributed or
otherwise made available to staff members who
were primarily responsible for instructing the
applicable students in the school year in which
the assessment was taken, as well as to staff
members who are or will be primarily
responsible for instructing the applicable
students in the subsequent school year.
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c. Ensure the Superintendent annually notifies all
administrators of the adopted evaluation policies and
procedures no later than October 1. If an administrator is
hired after October 1, the Board/Superintendent shall notify
the administrator of the policies and procedures at the
beginning of his or her employment. All administrators
shall be notified of amendments to the policy and
procedures within ten administrator working days of
adoption; '

d. Annually adopt by June 1, any Commissioner-approved
educator practice instruments and, as part of the process
described at N.J.A.C. 6A:10-2.1(c), notify the Department
which instruments will be used as part of the school
district’s evaluation rubrics;

e. Ensure the Principal of each school within the school
district has established a School Improvement Panel
pursuant to N.J.A.C. 6A:10-3.1. The panel shall be
established annually by August 31 and shall carry out the
duties and functions described in N.J.A.C. 6A:10-3.2;

f. - Ensure data elements are collected and stored in an
accessible and usable format. Data elements shall include,
but not be limited to, scores or evidence from observations
for the purpose of evaluation and student growth objective
data; and ‘

g. Ensure the Superintendent or designee certifies to the
Department that any observer who conducts an observation
of an administrator for the purpose of evaluation as
described in N.J.A.C. 6A:10-4.4; N.J.A.C. 6A:10-5.4; and
N.J.A.C. 6A:10-6.2 shall meet the statutory observation
requirements of N.J.S.A. 18A:6-119; 18A:6-123.b(8); and
N.J.S.A. 18A:27-3.1 and the teacher member of the School
Improvement Panel requirements of N.J.A.C. 6A:10-3.2.
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2. The Board of Education shall ensure the following training
procedures are followed when implementing the evaluation rubric
for all administrators and, when applicable, applying the
Commissioner-approved educator practice instruments:

a. Annually provide training on and descriptions of each
component of the evaluation rubric for all administrators
who are being evaluated in the school district and provide
more thorough training for any administrator who is being
evaluated for the first time. Training shall include detailed
descriptions of all evaluation rubric components including,
when applicable, detailed descriptions of student
achievement measures and all aspects of the educator
practlce instruments; '

be.  Annually provide updates and refresher training en—the

edueator-practice-instraments for any supervisors who will
ebserve—edueator—practice—for—the—purpose—of—inereasig
acecuracy-and-consistency-amongobservers are conducting

evaluations in the school district and more thorough
training for any supervisor who will evaluate
administrators for the first time. Training shall be
provided on each component of the evaluated
administrator’s evaluation rubric before the evaluation
of an administrator; and

cd. The Superintendent shall annually certify to the
Department that all supervisors of administrators in the

school district who are utilizing eduecator—praetice
instraments evaluation rubrics have completed training on

tths%Fmﬁeﬁt—aﬂd—rts—&ppl—ke-a&eﬂ and have demonstrated

competency in applying the evaluation rubrics edueator
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F. District Evaluation Advisory Committee — N.J.A.C. 6A:10-2.3

- L

Members of the District Evaluation Advisory Committee shall
include representation from the following groups: teachers from
each school level represented in the school district; central office
administrators overseeing the teacher evaluation process;
supervisors involved in teacher evaluation, when available or
appropriate; and administrators conducting evaluations, including a
minimum of one administrator conducting evaluations who
participates on a School Improvement Panel. Members also shall
include the Superintendent, a special education administrator, a
parent, and a member of the Board of Education.

The Superintendent may extend membership on the District
Evaluation Advisory Committee to representatives of other groups
and to individuals.

Beginning in 20472648 2018-2019, the District Evaluation
Advisory Committees shall no longer be required and the Board of
Education shall have the discretion to continue the District’s
Evaluation Advisory Committee.

G. Evaluation Procedures for Administrators — N.J.A.C. 6A:10-2.4

1.

The provisions outlined in Policy and Regulation 3223 and
N.J.A.C. 6A:10-2.4 shall be the minimum requirements for the
evaluation of administrators.

Evaluation policies and procedures requiring the annual evaluation
of all administrators shall be developed under the direction of the
Superintendent, who may consult with the District Evaluation
Advisory Committee or representatives from School Improvement
Panels, and shall include, but not be limited to, a description of:

a. Roles and responsibilities for implementation of evaluation
policies and procedures;

b. Job descriptions, evaluation rubrics for administrators, the
process for calculating the summative ratings and each
component, and the evaluation regulations set forth in
N.J.A.C. 6A:10 et seq.;
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C. Methods of data collection and reporting appropriate to
each job description, including, but not limited to, the
process for student attribution to teachers, Principals, Vice
Principals, and Assistant Principals for calculating the
median and school-wide student growth percentile;

d. Processes for observations for the purpose of evaluation
and post-observation conference(s) by a supervisor;

e. Process for developing and scoring student growth
objectives;
fe. The process for preparation of individual professional

development plans; and

gf. The process for preparation of an annual swritten
performance report by the Superintendent or designated
supervisor and an annual summary conference between the

administrator and his or her the Superintendent—or

designated supervisor.

3. The annual summary conference between the-Superintendent—or

designated supervisors and the administrator shall be held before
the annual written performance report is filed. The conference
shall occur on or before June 30 of each school year and shall
include, but not be limited to, a review of the following:

a. The perfonﬂance of the administrator based upon the job
description and the scores or evidence compiled using the
administrator’s evaluation rubric, including, whenever

applicable; the-edueator’s-practice-instrument;:
(§)) The administrator’s practice instrument; and

(2)  Available indicators or student achievement
measures such as student growth objective scores
and student growth percentile scores.
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b. The progress of the administrator toward meeting the goals
of the individual professional development plan or, when
applicable, the corrective action plan; and

cé. The preliminary annual writter performance report.

4. If any scores for the administrator’s evaluation rubric are not
available at the time of the annual summary conference due to
pending assessment results, the annual summative evaluation
rating shall be calculated once all component ratings are available.

5. The annual written performance report for the admirﬁstrator shall
be prepared by the Superintendent-or designated supervisor and
shall include, but not be limited to:

a. A summative rating based on the evaluation rubric;

b. Performance area(s) of strength and area(s) needing
1mpr0vement based upon the JOb descnptlon—ebselﬂv&&eﬁs

eéae&te%plﬁae&e%msfepame&t— and components of the

administrator’s evaluation rubric; and

C. An The administrator’s individual professional

development plan developed—by—the—Superintendent—or

designated—supervisor—and—the—administrater or,—when
applieable—a corrective action plan from the evaluation

year being reviewed in the report.

6. The administrator and the Superintendent-or designated supervisor
shall sign the report within five administrator working days of the
review.
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7. The Board of Education shall include all written performance
reports and supporting data, including, but not limited to, written
observation reports and additional components of the summative
evaluation rating as part of his or her personnel file, or in an
‘alternative, confidential location. If reports and data are stored in
an alternative, confidential location, the personnel file shall clearly
indicate the report’s location and how it can easily be accessed.
The records shall be confidential and shall not be subject to public
inspection or copying pursuant to the Open Public Records Act,
N.J.S.A. 47:1A-1 et seq.

H. Corrective Action Plans for Administrators — N.J.A.C. 6A:10-2.5

1. For each administrator rated ineffective or partially effective on the
annual summative evaluation, as measured by the evaluation
rubrics, a corrective action plan shall be developed by
administrator and the Superintendent or the designated supervisor.
If the administrator does not agree with the corrective action
plan’s content, the designated supervisor shall make a final
determination.

%he—seheel—yea{—theﬂ Tthe correctlve actlon plan shall be
developed and the administrator and the-Superintendent-or his or
her designated supervisor shall meet to discuss the corrective
action plan prier-te-September15 by October 31 of the folowing
school year—The-conference-to-develop-and-discuss-the-correetive

evaluation- following the year of evaluation except:

a3. If the ineffective or partially effective summative
evaluation rating is received after the-start October 1 of the
school year following the year of evaluation, then a
corrective action plan shall must be developed, and the
administrator and his or her the—Superintendent—or
designated supervisor shall meet to discuss the corrective
action plan within twenty-five fifteen administrator
working days following the school district’s receipt of the
administrator’s summative rating.
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35.  The content of the corrective action plan shall replace the content

of the individual professional development plan required
pursuant to N.J.A.C. 6A:9C-4.3(a) and 4.4(a) and shall:

a. Address areas in need of improvement identified in the
administrator evaluation rubric;

b. Include specific, demonstrable goals for improvement;

c. Include responsibilities of the evaluated employee and the
school district for the plan’s implementation; and

d. Include timelines for meeting the goal(s).

46.  The administrator’s Superintendent-or designated supervisor; and
the administrator on a corrective action plan shall discuss the
administrator’s progress toward the goals outlined in the corrective
action plan during each required post-observation conference.
The administrator and his or her designated supervisor may
update the goals outlined in the corrective action plan to reflect
any change(s) in the administrator’s progress, position, or role.

57.  Progress toward the administrator’s goals outlined in the corrective
action plan:

a. Sshall be documented in the administrator’s personnel file
and reviewed at the annual summary conference and et the

mid-year evaluation;—when—applicable. Both the

administrator on a corrective action plan and the
Superintendent—or his or her designated supervisor may
collect data and evidence to demonstrate the
administrator’s progress toward his or her corrective action
plan goals-; and
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b8. ogre oward—the—administrator’s—goals—outlined—in-the
corrective—action—plan Mmay be used as evidence in the
administrator’s next annual summative evaluation;
however, such progress shall not guarantee an effective

rating on the next summative evaluation.
69. Responsibilities of the evaluated administrator on a corrective

action plan shall not be exclusionary of other plans for
improvement determined to be necessary by the Superintendent-or
administrator’s designated supervisor.

740. The corrective action plan shall remain in effect until the
administrator receives his or her next summative evaluation rating,

8. There shall be no minimum number of administrator working
days an administrator’s corrective action plan can be in place.

L Administrator Observations and Evaluativons —N.J.A.C. 6A:10-6.2

1. The Superintendent shall determine the duration of observations
required pursuant to N.J.S.A. 18A:27-3.1 for nontenured
administrators. Observations include, but are not limited to,
observations of meetings, student instruction, parent
conferences, and case-study analysis of a significant student
issue. The observation shall: '

a. Be at least twenty minutes in length;

b. Be followed within fifteen administrator working days
by a conference between the supervisor who made the
observation and the nontenured administrator;

c. Be followed by both parties to such a conference signing
the written or electronic observation report and each
retaining a copy of his or her records; and

d. Allow the nontenured administrator to submit his or

' her written objection(s) of the evaluation within ten
administrator working days following the conference.
The objection(s) shall be attached to each party’s copy
of the annual performance report.
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2. All tenured administrators shall receive at least one
observation per school year.

3. All nontenured administrators shall receive at least three

observations, as required pursuant to N.J.S.A. 18A:27-3.1.

aZ7.  The required observations and evaluations for nontenured
administrators shall take place before April 30 each year.
These observations and evaluations may cover that period
between April 30 of one year and April 30 of the
succeeding year except in the case of the first year of
employment where the three evaluations and observations
must have been completed prior to April 30.
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b%.  The number of required observations and evaluations for
nontenured administrators may be reduced proportionately
when an individual administrator's term of service is less
than one academic year.

49. Evaluations for tenured administrators shall be completed prior to
June 30.

Adopted:
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[See POLICY ALERT Nos. 201, 207 and 212]

3224 EVALUATION OF PRINCIPALS, VICE PRINCIPALS, AND
ASSISTANT PRINCIPALS

The Board of Education recognizes the importance of Principal, Vice Principal,
and Assistant Principal effectiveness to further the development of a professional
corps of educators and to increase student achievement. The Board of Education
adopts Policy and Regulation 3224 for the evaluation of Principals, Vice
Principals, and Assistant Principals consistent with the Teacher Effectiveness and
Accountability for the Children of New Jersey Act (TEACHNJ) and the
AchieveN] administrative codes. This Policy and Regulation provides the
provisions and requirements for Principal, Vice Principal, and Assistant Principal
evaluations consistent with TEACHNIJ and AchieveNJ.

The rules in N.J.A.C. 6A:10 — Educator Effectiveness shall not override any
conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual written
performance reports and all information collected, compiled, and/or maintained
by employees for the evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq.
shall be confidential and shall not be subject to public inspection or copymg
pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.

The Board shall annually adopt evaluation rubrics for Principals, Vice Principals,
and Assistant Principals which shall be submitted to the Commissioner by June 1
for approval by August 1 of each year. The evaluation rubrics shall have four
defined annual ratings: ineffective, partially effective, effective, and highly
effective. The Board shall meet the requirements as outlined in N.J.A.C.
6A:10-2.2(a) for the annual evaluation of Principals, Vice Principals, and
Assistant Principals and shall ensure the training procedures as outlined in
N.J.A.C. 6A:10-2.2(b) are followed when implementing the evaluation rubrics for
all Principals, Vice Principals, or Assistant Principals. A District Evaluation
Advisory Committee shall be established in accordance with the requirements of
N.J.A.C. 6A:10-2.3.
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The minimum requirements for the evaluation procedures for Principals, Vice
Principals, and Assistant Principals as outlined in N.J.A.C. 6A:10-2.4 shall be
followed. For each Principal, Vice Principal, or Assistant Principal rated
ineffective or partially effective on the annual summative evaluation rating, as
measured by the evaluation rubrics, a corrective action plan shall be developed in
accordance with the provisions of N.J.A.C. 6A:10-2.5.

The components of the principal evaluation rubrics as described in N.J.A.C.
6A:10-5.1 shall apply to Principals, Vice Principals, and Assistant Principals.
Measures of student achievement, as outlined in N.J.A.C. 6A:10-5.2, shall be used
to determine impact on student learning. Principal, Vice Principal, and Assistant
Principal observations shall be conducted in accordance with the provisions of
N.J.A.C. 6A:10-5.4. The Superintendent or designated supervisor shall conduct
observations for the evaluation of Principals pursuant to N.J.S.A. 18A:6-121 and
he or she shall be trained pursuant to N.J.A.C. 6A:10-2.2(b). A Principal, or the
Superintendent or designated supervisor, shall conduct observations for the
evaluation of Vice Principals and Assistant Principals pursuant to N.J.S.A.
18A:6-121.

The principal practice instrument appfoved by the Department of Education shall
meet the criteria as outlined in N.J.A.C. 6A:10-7.3. '

The Superintendent annually shall notify all Principals, Vice Principals, or
Assistant Principals of the adopted evaluation policies and procedures/regulations
no later than October 1. If a Principal, Vice Principal, or Assistant Principal is
hired after October 1, the Superintendent shall notify the Principal, Vice Principal,
or Assistant Principal of the policies and procedures/regulations at the beginning
of his or her employment. All Principals, Vice Principals, and Assistant
Principals shall be notified of amendments to the policy and
procedures/regulations within ten Principal, Vice Principal, or Assistant Principal
working days of adoption.

N.J.S.A. 18A:6-117 et seq.

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5
N.J.A.C. 6A:10-5.1 through 5.4 ’

N.J.A.C. 6A:10-7.1 and 7.3

Adopted:
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M

[See POLICY ALERT Nos. 201, 207 and 212]

R 3224 EVALUATION OF PRINCIPALS, VICE PRINCIPALS, AND
ASSISTANT PRINCIPALS

A. Definitions — N.J.A.C. 6A:10-1.2

The following words and terms shall have the following meanings when
used in Policy and Regulation 3224 unless the context clearly indicates
otherwise:

“Annual performance report” means a written appraisal of the Principal’s,
Vice Principal’s, or Assistant Principal’s performance prepared by the
designated supervisor based on the evaluation rubric for his or her
position.

“Annual summative evaluation rating” means an annual evaluation rating
that is based on appraisals of educator practice and student performance,
and includes all measures captured in a Principal, Vice Principal, or
Assistant Principal evaluation rubric. The four summative performance
categories are ineffective, partially effective, effective, and highly
effective.

“Calibration” in the context of educator evaluation means a process to
monitor the competency of a trained evaluator to ensure the evaluator
continues to apply an educator practice instrument accurately and
consistently according to the standards and definitions of the specific
instrument. :

“Chief School Administrator” means the Superintendent of Schools or the
Administrative Principal if there is no Superintendent. -

“Commissioner” means Commissioner of the New Jersey Department of
Education.
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“Corrective Action Plan” means a written plan developed by the
Superintendent or a designated supervisor designee in collaboration with
the Principal, Vice Principal, and Assistant Principal to address
deficiencies as outlined in an evaluation. The corrective. action plan shall
include timelines for corrective action, responsibilities of the individual
Principal, Vice Principal, and Assistant Principal and the school district
for implementing the plan, and specific support that the district shall
provide as defined in N.J.S.A. 18A:6-119.

“Department” means the New Jersey Department of Education.

“Designated supervisor” means the supervisor designated by the
Superintendent of Schools or designee as the administrator’s as—the

Prineipal’s;-Viee Prineipal’s;or Assistant Prneipal’s supervisor.

“District Evaluation Advisory Committee” means a group created to.
oversee and guide the planning and implementation of the Board of
Education's evaluation policies and procedures as set forth in N.J.A.C.
6A:10-2.3. '

“Educator practice instrument” means an assessment tool that provides:
scales or dimensions that capture competencies of professional
performance; and differentiation of a range of professional performance as
described by the scales, which must be shown in practice and/or research
studies.

“Evaluation” means an appraisal of an individual’s professional
performance in relation to his or her job description; and professional

standards- and S%atemde—evam&ﬁeﬁ—eﬁteﬂa—th&t—meeﬂaeﬁﬁes—aﬂalysfs—&

seurces based on, when apphcable, the mleldual’s evaluatlon rubrlc

“Evaluation rubric” means a set of criteria, measures, and processes used
to evaluate all Principals, Vice Principals, and Assistant Principals in a
specific school district or local education agency.- Evaluation rubrics -
consist of measures of professional practice, based on educator practice
instruments and student outcomes. Each Board of Education will have an
evaluation rubric specifically for teachers, another specifically for
Principals, Vice Principals, and Assistant Principals, and evaluation
rubrics for other categories of teaching staff members.
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“Indicators of student progress and growth” means the results of
assessment(s) of students as defined in N.J.A.C. 6A:8, Standards and
Assessment.

“Individual professional development plan” is as defined in N.J.S.A.
18A:6-119.

“Job description” means a written specification of the function of a
position, duties and responsibilities, the extent and limits of authority, and
work relationships within and outside the school and school district.

“Observation” means a method of collecting data on the performance of a
Principal’s, Vice Principal’s, and Assistant Principal’s assigned duties and
responsibilities. An observation for the purpose of evaluation will be
included in the determination of the annual summative evaluation rating
and shall be conducted by the Superintendent or designee.

“Post-observation conference” means a meeting, either in-person or
remotely, between the Superintendent-or—the-designated supervisor who
conducted the observation and the Principal, Vice Principal, and Assistant
Principal for the purpose of evaluation to discuss the data collected in the
observation.

© “Principal practice instrument” means an assessment tool that provides
scales or dimensions that capture competencies of professional
performance; and differentiation of a range of professional performance as
described by the scales, which must be shown in practice and/or research
studies. The scores from the principal practice instrument are components
of the evaluation rubrics and the scores are included in the summative
evaluation rating for the individual.

“Scoring guide” means a set of rules or criteria used to evaluate a
performance, product, or project. The purpose of a scoring guide is to
provide a transparent and reliable evaluation process. Educator practice
instruments include a scoring guide that an evaluator uses to structure his
or her assessments and ratings of professional practice.
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“Semester” means half of the school year.

“Signed” means the name of one physically written by oneself or an
electronic code, sound, symbol, or process attached to or logically
associated with a record and executed or adopted by a person with the
intent to sign the record.

“Student growth objective” means an academic goal that teachers and
evaluaters designated supervisors set for groups of students.

“Student growth percentile” means a specific metric for measuring
individual student progress on Statewide assessments by tracking how
much a student’s test scores have changed relative to other students
Statewide with similar scores in previous years.

“Superintendent” means Supermtendent of Schools or Chief School
Administrator.

“Supervisor” means an appropriately certified teaching staff member as
defined in N.J.S.A. 18A:1-1, or Superintendent employed in the district in
a supervisory role and capacity, and possessing a school administrator,
Principal, or supervisor endorsement as defined in N.J.A.C. 6A:9B-112
and certified to evaluate a Principal, Vice Principal, or Assistant Principal.

B. Applicability of Rules on Collective Bargaining Agreements — N.J.A.C.
6A:10-1.3

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting
provision(s) of collective bargaining agreements or other employment
contracts entered into by a school district in effect on July 1, 2013. No
collective bargaining agreement entered into after July 1, 2013, shall
conflict with the educator evaluation system established pursuant to
N.J.LA.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor
shall topics subject to bargaining involve matters of educational policy or
managerial prerogatives.

. ©® Copyright 2017 e Strauss Esmay Associates, LLP ¢ 1886 Hinds Road e Suite 1 e Toms River,NJ 08753-8199 « 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS

R 3224/page 5 of 23

Evaluation of Principals, Vice Principals,
and Assistant Principals

C. Educator [Evaluation Data, Information, and Wsitten Annual
Performance Reports — N.J.A.C. 6A:10-1.4

All information contained in writter annual performance reports and all
information collected, compiled, and/or maintained by employees of the
Board of Education for the purposes of conducting the educator evaluation
process pursuant to N.J.A.C. 6A:10-1.1 et seq., including, but not limited
to, digital records, shall be confidential. Such information shall not be
subject to public inspection or copying pursuant to the Open Public
Records Act, N.J.S.A. 47:1A-1 et seq. Nothing contained in N.J.A.C.
6A:10-1.1 et seq. shall be construed to prohibit the Department or a school
district from, at its discretion, collecting evaluation data pursuant to
N.J.S.A. 18A:6-123.¢ or distributing aggregate statistics regarding
evaluation data.

D. Evaluation of Principals, Vice Principals, and Assistant Principals —
' N.J.A.C. 6A:10-2.1

1. The Board of Education shall annually adopt evaluation rubrics for
all Principals, Vice Principals, and Assistant Principals. The
evaluation rubrics shall have four defined annual ratings:
ineffective, partially effective, effective, and highly effective.

2. The evaluation rubrics for Principals, Vice Principals, and
Assistant Principals shall include all other relevant minimum
standards set forth in N.J.S.A. 18A:6-123 (P.L. 2012, c. 26, § 17c¢).

3. Evaluation rubrics shall be submitted to the Commissioner by
June 1 for approval by August 1 of each year.

E. Duties of the Board of Education — N.J.A.C. 6A:10-2.2

1. The Board of Education shall meet the following requirements for
the annual evaluation of Principals, Vice Principals, and Assistant
Principals, unless otherwise specified:

a. Establish a District Evaluation Advisory Committee to
oversee and guide the planning and implementation of the
Board of Education's evaluation policies and procedures as
set forth in N.J.A.C. 6A:10-24++ et seq.;
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b. Annually adopt policies and procedures developed by the
Superintendent pursuant to N.J.A.C. 6A:10-2.4, including
the evaluation rubrics approved by the Commissioner
pursuant to N.J.A.C. 6A:10-2.1(¢c):;

1) The Superintendent shall develop policies and
procedures that, at a minimum, ensure student
performance data on the Statewide assessment
is, upon receipt, promptly distributed or
otherwise made available to staff members who
were primarily responsible for instructing the
applicable students in the school year in which
the assessment was taken, as well as to staff
members who are or will be primarily
responsible for instructing the applicable
students in the subsequent school year.

c. Ensure the Superintendent annually notifies all Principals,
Vice Principals, and Assistant Principals of the adopted
evaluation policies and procedures no later than October 1.
If a Principal, Vice Principal, or Assistant Principal is hired
after October 1, the Board/Superintendent shall notify all
Principals, Vice Principals, and Assistant Principals of the
policies and procedures at the beginning of his or her
employment. All Principals, Vice Principals, and Assistant
Principals shall be notified of amendments to the policy

and procedures within ten Prineipal—Vice—Principal—or
AssistantPrineipal working days of adoption;

d. Annually adopt by June 1, any Commissioner-approved
educator practice instruments and, as part of the process
described at N.J.A.C. 6A:10-2.1(c), notify the Department
which instruments will be used as part of the school
district’s evaluation rubrics;

e. Ensure the Principal of each school within the school

’ district has established a School Improvement Panel
pursuant to N.J.LA.C. 6A:10-3.1. The panel shall be
established annually by August 31 and shall carry out the
duties and functions described in N.J.A.C. 6A:10-3.2;

- © Copyright 2017 e Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite 1 e Toms River, NJ 08753-8199 e 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS

R 3224/page 7 of 23

Evaluation of Principals, Vice Principals,
and Assistant Principals

f. Ensure data elements are collected and stored in an
accessible and usable format. Data elements shall include,
but not be limited to, scores or evidence from observations
for the purpose of evaluation and student growth objective
data; and

g Ensure the Superintendent or designee certifies to the
Department that any observer who conducts an observation
of a Principal, Vice Principal, or Assistant Principal for the
purpose of evaluation as described in N.J.A.C. 6A:10-4.4;
N.J.A.C. 6A:10-5.4; and 6A:10-6.2 shall meet the statutory
observation requirements of N.J.S.A. 18A:6-119;
18A:6-123.b(8); and N.J.S.A. 18A:27-3.1 and the teacher
member of the School Improvement Panel requirements of
N.J.A.C. 6A:10-3.2.

2. The Board of Education shall ensure the following training
procedures are followed when implementing the evaluation rubric
for all Principals, Vice Principals, and Assistant Principals and,
when applicable, applying the Commissioner-approved principal
practice instruments:

a. Annually provide training on and descriptions of each
component of the evaluation rubric for all Principals, Vice
Principals, and Assistant Principals who are being
evaluated in the school district and provide more thorough
training for any Principals, Vice Principals, and Assistant
Principals who are being evaluated for the first time.
Training shall include detailed descriptions of all
evaluation rubric components including, when applicable,
detailed descriptions of student achievement measures and
all aspects of the principal practice instrument;
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be. = Annually provide updates and refresher training en—the
pﬂne}pa—l—p%&e&ee—ms%mmen{ for any superv1sors who wﬁl

accuracy-and-consistency-among observers are conducting

evaluations in the school district and more thorough
training for any supervisor who will evaluate Principals,
Vice Principals, or Assistant Principals for the first
time. Training shall be provided on each component of
the evaluated Principal’s, Vice Principal’s, or Assistant
Principal’s evaluation rubric before the evaluation of
the Principal, Vice Principal, or Assistant Principal,

cd. The Superintendent shall annually certify to the
Department that all supervisors evaluaters of Principals,
Vice Principals, and Assistant Principals in the school
district who are utilizing evaluation rubrics prineipal
praectice—instruments have completed training on and the

mstf&ment—aﬂd—-&s—apphe&&eﬂ—aﬂd—have demonstrated
competency in applying the evaluation rubrics prineipal

F. District Evaluation Advisory Committee — N.J.A.C. 6A:10-2.3

1. Members of the District Evaluation Advisory Committee shall
include representation from the following groups: teachers from
each school level represented in the school district; central office
administrators ~ overseeing the teacher evaluation process;
supervisors involved in teacher evaluation, when available or
appropriate; and administrators conducting evaluations, including a
minimum of one administrator conducting evaluations -who
participates on a School Improvement Panel. Members also shall
include the Superintendent, a special education administrator, a
parent, and a member of the Board of Education.

2. The Superintendent may extend membership on the District
Evaluation Advisory Committee to representatives of other groups
and to individuals.
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3. Beginning in 2018-2019 20172048, the District Evaluation
Advisory Committees shall no longer be required and the Board of
Education shall have the discretion to continue the District’s
Evaluation Advisory Committee.

G. Evaluation Procedures for Principals, Vice Principals, and Assistant
Principals - N.J.A.C. 6A:10-2:4

1. The provisions outlined in Policy and Regulation 3224 and -
N.J.A.C. 6A:10-2.4 shall be the minimum requirements for the
evaluation of Principals, Vice Principals, and Assistant Principals.

2. Evaluation policies and procedures requiring the annual evaluation
of Principals, Vice Principals, and Assistant Principals shall be
developed under the direction of the Superintendent, who may
consult with the District Evaluation Advisory Committee or
representatives from School Improvement Panels, and shall
include, but not be limited to, a description of:

a. Roles and responsibilities for implementation of evaluation
policies and procedures;

b. Job descriptions, evaluation rubrics for Principals, Vice
Principals, and Assistant Principals, the process for
calculating the summative ratings and each component and
the evaluation regulations set forth in N.J.A.C.
6A:10-1 et seq.;

c. Methods of data collection and reporting appropriate to
each job description, including, but not limited to, the
process for student attribution to teachers, Principals, Vice
Principals, Assistant Principals for calculating the median
and school-wide student growth percentile;

d. Processes for observations for the purpose of evaluation
and post-observation conference(s) by a supervisor;

e. Process for developing and scoring student growth
objectives;
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fe. The process for preparation of individual professional
development plans; and

gf. The process for preparation of an annual wwritten
performance report by the Superintendent or designated
supervisor, and an annual summary conference between the
Principal, Vice Principal, or Assistant Principal and the
Superintendent or designated supervisor.

3. The annual summary conference between the Superintendent-or
designated supervisor and the Principal, Vice Principal, or
Assistant Principal shall be held before the wsitten annual
performance report is filed. The conference shall occur on or
before June 30 of each school year and shall include, but not be
limited to, a review of the following:

a. The performance of the Principal, Vice Principal, or
Assistant Principal based upon the job description and;
when-applieable; the scores or evidence compiled using the
evaluation rubric, including, when applicable;: the-prineipal

o :

@ The principal’é practice instrument; and
2) Available indicators or student achievement

measures such as student growth objective scores
and student growth percentile scores.

b. The progress of the Principal, Vice Principal, or Assistant
Principal toward meeting the goals of the individual
professional development plan or, when applicable, the
corrective action plan; and

cd. The preliminary annual wsitten performance report.
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If any scores for the Principal’s, Vice Principal’s, or Assistant
Principal’s evaluation rubric are not available at the time of the
annual summary conference due to pending assessment results, the
annual summative evaluation rating shall be calculated once all
component ratings are available.

The annual wsitten performance report for the Principal, Vice
Principal, or Assistant Principal shall be prepared by the
Superintendent-or de51gnated supervisor and shall include, but not
be limited to:

a. A summative rating based on the evaluation rubric,
- including, when applicable, a total score for each
component as described in N.J.A.C. 6A:10-5;

b. Performance area(s) of strength and area(s) needing
1mprovement based upon the _]Ob descnpt1on——obsewat—19ﬁs

pﬂnel-pal—pfae&ee——mstfument and components of the

Principal’s, Vice Principal’s, or Assistant Principal’s
evaluation rubric; and

C. An The Principal’s, Vice Principal’s, or Assistant
Principal’s 1nd1v1dual profess1onal development plan

I the Pri | Viee Prineipal . Prineipal or;
when—applieable; a corrective action plan from the

evaluation year being reviewed in the report.

The Principal, Vice Principal, or Assistant Principal and the

Superintendent—or designated supervisor shall sign the report
within five Prinetpal—Viee—Prineipal,—or—Assistant—Prineipal

working days of the review.

The Board of Education shall include all wsitten performance
reports and supporting data, including, but not limited to, written
observation reports and additional components of the summative
evaluation rating as part of the Principal’s, Vice Principal’s, or
Assistant Principal’s personnel file, or in an alternative,
confidential location. Ifreports and data are stored in an alternate
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location, the personnel file shall clearly indicate the report’s
location and how it can be easily accessed. The records shall be
confidential and shall not be subject to public inspection or
copying pursuant to the Open Public Records Act, N.J.S.A.
47:1A-1 et seq.

H. Corrective Action Plans for Principals, Vice Prinbipals, and Assistant
Principals — N.J.A.C. 6A:10-2.5

1. For each Principal, Vice Principal, and Assistant Principal rated
ineffective or. partially effective on the annual summative
evaluation, as measured by the evaluation rubrics, a corrective
action plan shall be developed by the Principal, Vice Principal, or
Assistant Principal and the Superintendent—or designated
supervisor. If the Principal, Vice Principal, or Assistant
Principal does not agree with the corrective action plan’s
content, the designated supervisor shall make the final
determination.

. £ . . Laat ino is caleulated beforetl | of
the—sechool—year,—then Tthe corrective action plan shall be
developed and the Principal, Vice Principal, or Assistant Principal
and the-Superintendent-or his or her designated supervisor shall

meet to discuss the corrective action plan prior-to-September15 by
October 31 of the feHewmg school year———%ﬁhe—eeﬁfefenee—te

evaluation- following the year of evaluation except:

a3. If the ineffective or partially effective summative
evaluation rating is received after the-start October 1 of the
school year following the year of evaluation, themn a
corrective action plan shall must be developed, and the
Principal, Vice Principal, or Assistant Prln01pal and the
Superintendent—or his or her designated supervisor shall
meet to discuss the corrective action plan within fifieen
twenty-five Principal, Vice Principal, or Assistant Principal
working days following the school district’s receipt of the
Principal’s, Vice Principal’s, or Assistant Principal’s
summative rating.
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35.  The content of the corrective action plan shall replace the content

of the individual professional development plan required
pursuant to N.J.A.C. 6A:9C-4.3(a) and 4.4(a) and shall:

a. Address areas in need of improvement identified in the
principal evaluation rubric;

b. Include specific, demonstrable goals for improvement;

C. Include responsibilities of the evaluated employee and the
school district for the plan’s implementation; and

d. - Include timelines for meeting the goal(s).

46.  The Superintendent—or designated supervisor and the Principal,
Vice Principal, or Assistant Principal on a corrective action plan
shall discuss the Principal’s, Vice Principal’s, or Assistant
Principal’s employee’s-progress toward the goals outlined in the
corrective action plan during each post-observation conference,
when required by N.J.S.A. 18A:27-3.1 or N.J.A.C. 6A:10-5.4.

57. Progress toward the Principal’s, Vice Principal’s, or Assistant
Principal’s goals outlined in the corrective action plan:

a. Sshall be documented in the Principal’s, Vice Principal’s,
or Assistant Principal’s personnel file and reviewed at the
annual summary conference and e the mid-year

evaluation;—when—applieable. Both the Principal, Vice

Principal, or Assistant Principal on a corrective action plan
and the—Superintendent his or her designated supervisor
may collect data and evidence to demonstrate the
Principal’s, Vice Principal’s, or Assistant Principal’s
progress toward his or her corrective action plan goals:;
and '
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b&. Progress-toward 64 ytlined-in—th
plan Mmay be used as evidence in the Principal’s, Vice
Principal’s, or Assistant Principal’s next annual summative
evaluation; however, such progress shall not guarantee an
effective rating on the next summative evaluation.

69. Responsibilities of the evaluated Principal, Vice Principal, or
Assistant Principal on a corrective action plan shall not be
exclusionary of other plans for improvement determined to be

necessary by the Superintendent-or designated supervisor.

730.  The Superintendent or his or her designee, designated-superviser
and the Principal, as appropriate, shall conduct a mid-year

evaluation of any Principal, Vice Principal, or Assistant Principal

pursuant to N.J.S.A. 18A:6-121.c. Hthe-correetiveaction-plan-was

evaluation shall occur approximately midway between the
development of the corrective action plan and the expected
receipt of the next annual summative rating. The mid-year
evaluation shall include, at a minimum a conference to discuss
progress toward the Principal’s, Vice Principal’s, or Assistant
Principal’s goals outlined in the corrective action plan. The mid-
year evaluation conference may be combined with a post-
observation conference.

8H. The Superintendent shall ensure Principals, Vice Principals, and
Assistant Principals with a corrective action plan receive one
observation and a post-observation conference in addition to the
observations required in N.J.A.C. 6A:10-5.4 for the purpose of

- evaluation as described in N.J.A.C. 6A:10-1.2 and 54. Fhe

912 The corrective action plan shall remain in effect until the Principal,
Vice Principal, or Assistant Principal receives his or her next
summative evaluation rating.
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10.  There shall be no minimum number of Principal, Vice
Principal, or Assistant Principal working days a Principal’s,
Vice Principal’s, or Assistant Principal’s corrective action plan
can be in place.

L. Components of Principal Evaluation Rubrics — N.J.A.C. 6A:10-5.1

1. Unless otherwise noted, the components of the principal evaluation
rubrics shall apply to teaching staff members holding the position
of Principal, Vice Principal, or Assistant Principal and holding a
valid and effective standard, provisional, or emergency
administrative certificate.

2. The principal evaluation rubric shall meet the standards provided
in N.J.S.A. 18A:6-123, including, but not limited to:

a. Measures of student achievement pursuant to N.J.A.C.
6A:10-5.2; and
b. Measures of principal practice pursuant to N.J.A.C.

6A:10-5.3 and 5.4.

3. To earn a summative rating, the Principal, Vice Principal, or
Assistant Principal shall have a student achievement score,
pursuant to N.J.LA.C. 6A:10-5.2 and a principal practlce score
pursuant to N.J.A.C. 6A:10-5.3 and 5.4.

4. Each score shall be converted to a percentage weight so all
measures make up 100 percent of the evaluation rubric. By August
31 prior to the academie school year in which the evaluation rubric
applies, the Department shall provide on its website the required
percentage weight of each component and the required summative
rating scale. All components shall be worth the following
percentage weights or fall within the following ranges:

a. If, according to N.J.A.C. 6A:10-5.2(b), the Principal, Vice
Principal, or Assistant Principal receives a school-wide
student growth percentile score as described in N.J.A.C.
6A:10-5.2(c), the score shall be at least ten percent and no
greater than forty percent of evaluation rubric rating as
determined by the Department.
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b. Measure of average student growth objective for all
teachers, as described in N.J.A.C. 6A:10-5.2(d), shall be at
least ten percent and no greater than twenty percent of
evaluation rubric rating as determined by the Department.

C. Measure of administrator goal, as described in N.J.A.C.
6A:10-5.2(e), shall be no less than ten percent and no
greater than forty percent of evaluation rubric rating as
‘determined by the Department.

d. Measure of principal practice, as described in N.J.A.C.
6A:10-5.3(b), shall be thirty no less than fifty percent of
evaluation rubric rating.

5. Standardized assessments, used as a measure of student progress,
shall not be the predominant factor in determining a Principal’s
annual summative rating,

6. The Departmént shall periodically collect principal evaluation
rubric data that shall include, but are not limited to, component-
level scores and annual summative ratings. '

J. Student Achievement Components of Principal Evaluation Rubrics —
N.J.A.C. 6A:10-5.2

1. Measures of student achievement shall be used to determine
impact on student learning and shall include the following
components:
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a. The school-wide student growth percentﬂe of all students
assigned to the Principal;
b. Average student growth objective scores of every teacher,

as described in N.J.A.C. 6A:10-4.2(e), assigned to the
Principal; and

c. Administrator goals set by Principals, Vice Principals, or
and Assistant Principals in consultation with their the
Superintendent—or—designated supervisor pursuant to
N.JA.C. 6A:10-5.2(e), which shall be specific and
measurable, based on student growth and/or achievement
data.

2. The school-wide student growth percentile score shall be included
in the annual summative rating of Principals, Vice Principals, and
Assistant Principals who are assigned to a school as of October 15
and who are employed in schools where student growth percentiles

.are available for students in one or more grades. If the Principal,
Vice Principal, or Assistant Principal is employed in more than one
school, the Superintendent shall assign to the Principal, Vice
Principal, or Assistant Principal, as appropriate, the school-wide
student growth percentile from one school and shall notify the
Principal, Vice Principal, or Assistant Principal at the beginning of
the school year of the student growth percentile assignment.

3. The Department shall calculate the school-wide student growth
percentile for Principals, Vice Principals, and Assistant Principals.

4. The average student growth objective scores of all teachers, as

described in N.J.A.C. 6A:10-4.2(e), shall be a component of the

~ Principal’s annual summative rating. The average student growth

objective scores for Vice Principals or Assistant Principals shall be
determined according to the following procedures:

a. The Principal, in consultation with the Vice Principal or
Assistant Principal, shall determine prior to the start of the
school year, which teachers, if not all teachers in the
school, shall be linked to the Vice Principal’s and Assistant
Principal’s average student growth objective score.

- © Copyright 2017 e Strauss Esmay Associates, LLP o 1886 Hinds Road e Suite 1 e Toms River, NJ 08753-8199

732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS

R 3224/page 18 of 23

Evaluation of Principals, Vice Principals,
and Assistant Principals

b. If the Vice Principal or Assistant Principal does not agree
with the list of teachers linked to his or her name for the
purposes of this measurement, the Principal shall make the
final determination.

5. Administrator goals for Principals, Vice Principals, or Assistant
Principals shall be developed and measured according to the
following procedures:

a. The Superintendent designated supervisor shall determine
for all Principals, Vice Principals, or Assistant Principals,
the number of required administrator goals which shall
reflect the achievement of a significant number of students
within the school. By August 31 prior to the academie
school year in which the evaluation rubric applies, the
Department shall provide on the Department’s website the
minimum and maximum number of required goals, which
will be at least one goal and no more than four goals.

b. Principals, Vice Principals, or Assistant Principals shall
develop, in consultation with their the-Superintendent-or
designated supervisor, each administrator goal. Each Vice
Principals and Assistant Principals shall set goals specific
to his or her job description or adopt the same goals as his
or her Principal. If the Principal, Vice Principal, or
Assistant Principal and Seperintendent his or her or
designated supervisor do not agree upon the administrator
goal seere, the Principal’s, Vice Principal’s, or Assistant

Principal’s Superintendent—or designated supervisor shall
make the final determination.

C. Administrator goals and the criteria for assessing
performance based on those objectives shall be determined,
recorded, and retained by the Principal, Vice Principal, or
Assistant Principal and his or her the-Superintendent—or
designated supervisor by October 31 of each academie
school year, or within twenty twenty-five working werk
days of the Principal’s, Vice Principal’s, or Assistant
Principal’s start date if he or she begins work after
October 1.
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d. The administrator goal score shall be ealeulated approved
by the Superintendent—or designated supervisor of the
Principal, Vice Principal, or Assistant Principal. The
Principal’s, Vice Principal’s, or Assistant Principal’s
administrator goal score, if available, shall be discussed at
his or her annual summary conference and recorded in his
or her personnel file.

K. Principal Practice Component of Evaluation Rubric — N.J.A.C. 6A:10-5.3

1.

Measures of principal practice shall include the—folewing
components:a——A a measure determined through a
Commissioner-approved principal practice instrument; and may
include b——A a leadership measure determined through the
Department-created leadership rubric.

Principal practice component rating shall be based on the
measurement of the Principal’s, Vice Principal’s, or Assistant
Principal’s performance according to the school district’s
Commissioner-approved principal practice instrument.
Observations pursuant to N.J.A.C. 6A:10-5.4 shall be used as one
form of evidence for this measurement.
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Leadership practice shall be determined by a score on a leadership
rubrie, which will assess the Principal’s, Vice Principal’s, or
Assistant Principal’s ability to improve student achievement and
teaching staff member effectiveness through identified leader
behaviors. The rubric will be posted on the Department’s website
and annually maintained.

L. Principal, Vice Principal, and Assistant Principal Observations — N.J.A.C.
6A:10-5.4

1.

The Superintendent or his or her designee, designatedsuperviser

shall conduct observations for the evaluation of Principals pursuant
to N.J.S.A. 18A:6-121 and he or she shall be trained pursuant to
N.J.A.C. 6A:10-2.2(b).

A Principal, or the Superintendent or his or her designee o
designated—superviser, shall conduct observations for the
evaluation of Vice Principals and Assistant Principals pursuant to
N.J.S.A. 18A:6-121.

For the purpose of collecting data for the evaluation of a Principal,
Vice Principal, or Assistant Principal, an observation, as described
in N.J.S.A. 18A:6-119 and N.J.A.C. 6A:10-1.2, may include, but is
not limited to: building walk-through, staff meeting observation,
parent conference observation, or case study analysis of a
significant student issue.

Post-observation conferences shall include the following
procedures:

a. A Superintendent—or—designated supervisor who is was

present at the observation shall conduct a post-observation
conference with the Principal, Vice Principal, or Assistant
Principal being observed. A post-observation conference
shall occur no more than fifteen Principal, Vice Principal,
or Assistant Principal working days following each
observation.
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b. The post-observation conference shall be for the purpose of
reviewing the data collected at the observation, connecting
the data to the principal practice instrument and the
Principal’s, Vice Principal’s, or Assistant Principal’s
individual professional development plan, collecting
additional information needed for the evaluation, and
offering areas to improve effectiveness.

C. With the consent of the observed Principal, Vice Principal,
or Assistant Principal, post-observation conferences for
individuals who are not on a corrective action plan may be
conducted via written commumcatlon including electronic
communication.

d. One post-observation conference may be combined with
the Principal’s, Vice Principal’s, or Assistant Principal’s
annual summary conference as long as it occurs within the
required fifteen Principal, Vice Principal, or Assistant
Principal working days following the observation.

e. A written or electronic observation evalusatien report shall
be signed by the Superintendent-or-designated supervisor
who conducted the observation and post-observation and
the Principal, Vice Principal, or Assistant Pnn01pal who
was observed.

f. -~ The Principal, Vice Principal, or Assistant Principal shall
submit his or her written objection(s) of the evaluation
within ten Prineipal—Vice-Prineipal-or-Assistant-Prineipal
working days following the conference. The objection(s)
shall be attached to each party’s copy of the annual witten
performance report.

5. Each tenured Principal, Vice Principal, and Assistant Principal
shall be observed as described in N.J.A.C. 6A:10-5.4, at least two
times during each school year. Each nontenured Principal, Vice
Principal, and Assistant Principal shall be observed as described in
N.J.A.C. 6A:10-5.4 at least three times during each school year, as
required by N.J.S.A. 18A:27-3.1. An additional observation shall
be conducted pursuant to N.J.A.C. 6A:10-2.5@)(h) for Principals,
Vice Principals, and Assistant Principals who are on a corrective
action plan.
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M. Principal Practice Instrument — N.J.A.C. 6A:10-7.3

1. The principal practice instrument approved by the Department
shall meet the following criteria:

a. Incorporate domains of practice and/or performance criteria
that align to the 2008 ISLLC Professional Standards for
School Leaders developed by the Interstate School
Leadership Licensure Consortium incorporated herein by
reference, available at:

http://www.ccsso.org/documents/2008/educational leaders
hip policy standards 2008.pdf;

b. Include scoring guides for assessing teacher principal
practice that differentiate among a minimum of four levels
of performance, and the differentiation has been shown in
practice and/or research studies. Each scoring guide shall
clearly define the expectations for each category and
provide a conversion fer—the to four rating categories:
ineffective, 11 Croctiveeffective, L ighl
effeetive;

c. Rely on, to the extent possible, Be-based—on multiple
sources of evidence collected throughout the school year,
including, but not limited to, evaluation of a Principal’s
leadership related to::

1) Implementing high-quality and standards-
aligned curriculum, assessments, and
instruction; and

?2) Evaluating the effectiveness of teaching staff
members and supporting their professional
growth.

d. Incorporate-an-assessment-of the Prineipal’sleadership-—for
o] . . o] 1
Lioned he € ~urricul - Standards:
Include descriptions of specific training and
implementation details required for the instrument to
be effective.
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Adopted:

. © Copyright 2017 e Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite 1 e Toms River, NJ 08753 -8199 e 732-255-1500




POLICY GUIDE

TEACHING STAFF MEMBERS
3240/page 1 of 2

Professional Development for Teachers
and School Leaders

May 17

M

[See POLICY ALERT Nos. 145, 187, 202, 209 and 212]

3240 PROFESSIONAL DEVELOPMENT FOR TEACHERS
AND SCHOOL LEADERS

The Board of Education encourages all teaching staff members to pursue a
program of continuing professional development by course work or matriculation
in institutions of higher learning, participation in workshops and conferences,
membership in professional organizations, and/or independent scholarship.

Teaching staff members may be permitted to: visit other schools and classrooms;
attend local, regional, or national conferences; participate in committees,
workshops, and panels, both within and outside the district. Requests for
participation in such professional development activities must be submitted in
writing to the Superintendent or designee for approval. In addition, the Board of
Education must approve all travel expenditures in accordance with. N.J.S.A.
18A:11-12 and the State of New Jersey Department of the Treasury, Office of
Management and Budget Circulars 08-19-OMB and 06-14-OMB (OMB
Circulars) and any superseding circulars and any additional requirements set forth
in N.J.A.C. 6A:23A-7 et seq.

A teaching staff member who has been granted time off and/or approved to be
reimbursed for a professional development activity shall submit to the
Superintendent or designee, with a copy to the School Business
Administrator/Board Secretary, within ten working days, a brief written report
that includes the primary purpose of the travel, the key issues addressed at the
event, and their relevance to improving instruction or the operations of the school
district. :

All active teachers, defined as staff whose positions require possession of the
instructional or educational services certificates in accordance with N.J.A.C.
6A:9B-8 through 11 and 13 and all active school leaders serving on a permanent
or interim basis whose positions require possession of the Chief School
Administrator, Principal, or Supervisor endorsement in accordance with N.J.A.C.
6A:9B-12 shall comply with the professional development requirements as
outlined in N.J.A.C. 6A:9C-4.1 et seq.
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To meet the professional development requirement, each teacher shall be guided
by an individual Professional Development Plan (PDP), which shall include at
least twenty hours per year of qualifying activities as outlined in N.J.A.C.
6A:9C-4.4. The PDP shall be developed by each teacher’s supervisor in
consultation with the teacher and shall align with the Professional Standards for
Teachers in N.J.A.C. 6A:9-3.3 and the Standards for Professional Learning in
N.J.A.C. 6A:9C-3.3. The PDP shall be effective-for-one-year; updated annually in
accordance with N.J.A.C. 9C-4.4(c) and modified during the year as outlined

in N.J.A.C. 9C-4.4(d);—and—shall-inclade—at leastthe—minimumrequirements
eutlined-in NFACHA9C4-4(e).

District-level and school-level professional development planning and
implementation shall be in accordance with the requirements of N.J.A.C.
6A:9C-4.2.

Implementation of the professional development requirement for school leaders
shall be in accordance with N.J.A.C. 6A:9C-4.3.

The Board of Education shall comply with the monitoring and assistance
requirements as outlined in N.J.A.C. 6A:9C-4 4.

The Board shall monitor and enforce the professional development requirements
for teachers and school leaders set forth in N.J.A.C. 6A:9C-4.1 et seq. and shall
actively assist and support the provision of opportunities and resources, and the
efforts by teachers and school leaders to meet the professional development
requirements.

- N.J.S.A. 18A:31-2; 18A:6-111
N.J.A.C. 6A:9-3.3; 6A:13-2.1; 6A:9B-8 through 13; 6A:9C-3.3;
6A:9C-4.1 et seq.

Adopted:
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R 3240 PROFESSIONAL DEVELOPMENT FOR TEACHERS AND
SCHOOL LEADERS

A. Definitions (N.J.A.C. 6A:9C-2.1)

1. The definitions set forth in N.J.A.C. 6A:9-2.1 shall apply to the
words and terms used in N.JA.C. 6A:9C-3 et seq. and
6A:9C-4 et seq. and Policy and Regulation 3240.

B.  Components of Professional Devélopment —(N.J.A.C. 6A:9C-3.2)

1. Professional development shall align with the Professional
Standards for Teachers and the Professional Standards for School
Leaders in N.J.A.C. 6A:9-3, the standards for professional learning
in N.J.A.C. 6A:9C-3.3, student learning and educator development
needs, and school, school district, and/or State improvement goals.

2. Professional development shall encompass a broad range of
professional learning that contributes to improved practice,
including, but not limited to, participation in the work of
established collaborative teams of teachers, school leaders, and
other administrative, instructional, and educational services staff
members who commit to working together to accomplish common
-goals and who are engaged in a continuous cycle of professional
improvement focused on: :

a. Evaluating student learning needs through ongoing reviews
of data on student performance; and

b. Defining a clear set of educator learning goals based on the
rigorous analysis of data on student performance.

3. Professional learning shall incorporate coherent, sustained, and
evidenced-based strategies that improve educator effectiveness and
student achievement, such as job-embedded coaching or other
forms of assistance to support educators' transfer of new
knowledge and skills to their work. :

- ©® Copyright 2017 e Strauss Esmay Associates, LLP o 1886 Hinds Road e« Suite 1 e Toms River, NJ 08753 -8199 « 732-255-1500




REGULATION GUIDE

TEACHING STAFF MEMBERS

R 3240/page 2 of 9

Professional Development for Teachers and
School Leaders

4. Professional learning may be supported by external expert
assistance or additional activities that:

a. Address defined student and educator learning goals;

b. Advance primarily ongoing school-based professional
learning; and '

C. Include, but are not limited to, courses, workshops,

institutes, networks, and conferences provided by for-profit
and nonprofit entities outside the school such as
universities, educational service agencies, technical
assistance providers, networks of content specialists, and
other education organizations and associations.

C. Standards for Professional Learning (N.J.A.C. 6A:9C-3.3)

1. Profes.sional learning that increases educator effectiveness and
improves results for all students shall be guided by the following
standards: : ‘

a. Learning communities: Occurs  within learning
communities committed to continuous improvement,
collective responsibility, and goal alignment;

b. Leadership: ~ Requires skillful leaders who develop
‘ capacity, advocate, and create support systems for
professional learning;

C. Resources: Requires prioritizing, monitoring, and
coordinating resources for educator learning;

d. Data: Uses a variety of sources and types of student,
educator, and system data to plan, assess, and evaluate
professional learning;

e. Learning designs: Integrates theories, research, and models
of human learning to achieve its intended outcomes;
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f. Implementation: Applies research on change and sustains
support for implementation of professional learning for
long-term change; and

g Outcomes: Aligns its outcomes with educator performance
and student curriculum standards.

D. Requirements for and Implementation of Teachers’ Individual
Professional Development Plans (N.J.A.C. 6A:9C-4.4)

1. Each teacher shall be guided by an individualized Professional
Development Plan (PDP), pursuant to N.J.S.A. 18A:6-128.a, which
shall include at least twenty hours per year of qualifying
experiences. The twenty-hour annual requirement shall be based
on the length of full-time employment and reduced by a pro rata
share reflecting part-time employment, or an absence, including
the use of family or medical leave.

2. The content of each individual PDP shall be developed by each
teacher's supervisor in consultation with the teacher and shall align
with the Professional Standards for Teachers in N.J.A.C.
6A:9-3 and the Standards for Professional Learning in N.J.A.C.
6A:9C-3.3.

3. Each teacher’s individual PDP shall be updated annually no
later than October 31, except:

a. If the teacher is hired after October 1, the PDP shall be
developed within twenty-five working days of his or her
hire.

43.  The individual PDP shall be effective—for—one—year,—updated
annually—and modified during the year, as necessary, and shall

specify at least:

a. One area for development of professional practice derived
from the results of observations and evidence accumulated
through the teacher's annual performance evaluation; and
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b. One area for development of professional practice derived
from individual, collaborative team, school, or school
district improvement goals.

54.  Progress on the individual PDP shall be discussed at the annual
summary conference, pursuant to N.J.A.C. 6A:10-2.4, but may
occur more frequently throughout the year.

65. Evidence of progress toward meeting the requirements of the
teacher’s individual PDP may be provided by the teacher and/or
his or her designated supervisor, and shall be reviewed as part of
each annual summary conference.

7. A teacher's individual PDP goals may necessitate more than the
recommended minimum requirements outlined in N.J.A.C.
6A:9C-4. :

8. Additional hours of qualifying experiences may be requifed for

teachers in low-performing schools, as determined by the
Commissioner of Education.

9. The teacher’s designated sﬁpervisor shall:

a. Use the teacher performance evaluation process and the
professional development planning process to monitor each
teacher’s progress in meeting the professional development
requirements and shall take appropriate steps to assure such
progress. If a teacher’s progress is found to be inadequate,

~ the teacher’s designated supervisor shall take appropriate
remedial action by applying sound and accepted principles
of progressive supervision and other appropriate means;
and
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b. Maintain accurate records of each teacher’s progress in
meeting the individual professional development
requirements, pursuant to N.J.AC. 6A:9C-4.3 and N.J.A.C.
6A:9C-4.4. Such records shall include a copy of each
teacher’s current PDP and timeline, as well as any
documentation and evidence showing the teacher’s
progress toward meeting the plan’s requirements.

If a teacher leaves the employ of one New Jersey school district
and 1s hired by another, the previous employing school district
shall share with the new employing school district the teacher's
individual PDP and all supporting documentation. If the current
individual PDP is found to be unsuitable to the teacher's new

assignment, the new employing school district shall ensure a
rev1sed 1nd1v1dual PDP and tlmelme is created “%h-m—ﬂﬂﬂdays—ef

ﬁelwhteaehef in accordance w1th N. J A C. 6A 9C—4 4

E. School-Level Plans for Professional Development Implementation
(N.J.A.C. 6A:9C-4.2)

1.

The Principal shall oversee the development and implementation
of a plan for school-level professional development and shall
ensure: -

a. The school-level professional development plan includes a
description of school-level and team-based professional
learning aligned with identified school goals, and includes
teacher and student learning needs; and

b. All teachers receive the necessary opportunities, support,
and resources to complete individual professional
development requirements pursuant to N.J.A.C.
6A:9C-4.4(a).

The school-level plan shall become part of the school district plan
for professional development overseen and reviewed by the
Superintendent of Schools.
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F. Requirements for District-Level Plans for Professional Development
Implementation (N.J.A.C. 6A:9C-4.2)

1. The school district plan shall provide information on school-level

and district-wide professional development learning opportunities,
the resources being allocated toward their support, a justification
for the expenditures, and include any professional development
required by statute or regulation.

2. The Superintendent of Schools or designee shall oversee the
development and implementation of the school district plan to
address the school district’s professional development needs and
shall review on an annual basis the school district plan to assess its
effectiveness and revise it, as necessary, to meet the school
district’s learning goals for students, teachers, and school leaders.

3. When overseeing and reviewing the school district plan, the
Superintendent or designee shall: '

a. Review school-level professional development plans;

b. Assess the learning needs of students, teachers, and school
leaders based on educator evaluation data, school-level
plans, and data from school- and district-level
performances;

C. Plan, support, and implement professional learning
activities that address the New Jersey Student Learning
Standards €ECS, and that align with the Standards for
Professional Learning in N.J.A.C. 6A:9C-3.3 and the
Professional Standards for Teachers and School Leaders in

- N.JA.C. 6A:9-3;

d. Develop and update, as necessary, the district mentoring
plan for non-tenured teachers including novice professional
teachers who hold a CE or CEAS, in accordance with
N.J.A.C. 6A:9C-5.3;

e. Present the plan to the Board of Education to review for
fiscal impact; and
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f. Certify annually to the Department of Education, through a
statement of assurance, that the school district is meeting
the requirements for the school district plan as set forth in
N.J.A.C. 6A:9C-4.2 and that it includes requirements of the
district mentoring plan pursuant to N.J.A.C. 6A:9C-5.3.

4, School districts sending to the same middle and/or high school
may form a regional consortium to develop one district-wide plan
based on the sending schools' plans.

G. Requirements for and Implementation of School Leaders’ Professional
Development Plans (N.J.A.C. 6A:9C-4.3) '

1. Each school leader shall create, implement, and complete an
individual PDP that:
a. Aligns with the Professional Standards for School Leaders

set forth in N.J.A.C.  6A:9-3.4 and the Standards for
Professional Learning in N.J.A.C. 6A:9C-3.3;

b. Derives from the results of observations, evidence, and
recommendations included in the annual performance
evaluation of the school leader;

C. Identifies professional learning goals that address specific
individual, school, or school district goals;

d. Grounds professional learning in objectives related to
improving teaching, learning, and student achievement, and
aligns to the school and/or school district plan for
professional development; and

e. Includes training on: school law, ethics, and governance
pursuant to N.J.S.A. 18A:26-8.2 and other statutory
requirements related to student safety, bullying and
harassment, and well-being.

2. Each school leader’s individual PDP shall be developed by
October 31 except: :

a. If the school leader is hired after October 1, the PDP
shall be developed within twenty-five working days of
his or her hire.
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The Superintendent of Schools shall develop an individual PDP for
review by the Board of Education. In developing the individual
PDP, the following process shall be followed: '

a. The Board shall review the Superintendent’s individual
PDP, including the individual training needs pursuant to
N.J.A.C. 6A:9C-4.3(a)5, and shall ensure the individual
PDP aligns to school district goals and to the school
district's plan for professional development.

b. The Superintendent shall submit annually to the Board
evidence of progress toward completion of the individual
PDP. The Superintendent also shall submit every three to
five years, depending on the length of his or her contract
with the Board, summative evidence of plan completion.

c. The Superintendent may appeal to the Executive County
Superintendent if he or she disagrees with the Board
regarding PDP contents or progress toward completion.
The Executive County Superintendent shall have final
decision-making authority on all such matters.

Each lkeaders whose positions requires a Principal or supervisor
endorsement, or whose positions requires a Chief School
Administrator endorsement but who does do not serve as a Chief
School Administrator or Superintendent of a school district, shall
develop in collaboration with his or her designated supervisor
the—Superintendent—or—designee an individual PDP and shall
provide evidence to his or her designated supervisor of progress
toward fulfillment of his or her plan. Each Superintendent or
designee shall:

a. Review each Principal's, supervisor's, or other school
leader's individual PDP, including the individual training
needs pursuant to N.J.A.C. 6A:9C-4.3(a)5, and shall ensure
it aligns to school and school district goals and the school
district's plan for professional development;

b. Meet with the Principal, supervisor, or other school leader
at mid-year to assess progress toward his or her PDP's
completion or modification; and
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C. Review the individual PDP's status as part of the
Principal's, supervisor's, or other school leader's annual
performance evaluation.

54. The school leader's designated supervisor, or the Board of
Education in the case of the Superintendent, shall:

a. Use the performance evaluation process and professional
development planning process to monitor the school .
leader's progress in meeting the professional development
requirements. If a school leader's progress is found to be
inadequate, the school leader's designated supervisor or the
Board shall take appropriate remedial action by applying
sound and accepted principles of progressive supervision
and other appropriate means; and

b. . Maintain accurate records of each school leader's progress
in meeting the individual professional development
requirements, pursuant to N.J.A.C. 6A:9C-43. Such
records shall include a copy of each school leader's current
PDP and timeline, as well as any documentation and
evidence showing the school leader's progress toward
meeting the plan's requirements. '

65. If a school leader leaves the employ of one New Jersey school
district and is hired by another, the school leader's designated
supervisor, or the Board of Education in the case of the
Superintendent, shall ensure a revised individual PDP appropriate
to the new assignment is developed in collaboration with the
school leader.

H. Assistance (N.J.A.C. 6A:9C-4.1)

1. The Board of Education shall ensure all teachers and school
leaders receive the necessary opportunities, support, and resources
to engage in ongoing professional learning and to complete the
requirements of their respective professional development plans.

Issued:
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5610 SUSPENSION

The Board of Education recognizes that even the temporary exclusion of a student
from the educational program of this district is a severe sanction and one that
cannot be imposed without due process.

Any student who is guilty of continued and willful disobedience, or of open
defiance of the authority of any teacher or person having authority over him, or of
the habitual use of profanity or of obscene language, or who shall cut, deface or
otherwise injure any school property, shall be liable to punishment and to
suspension or expulsion from school. Conduct which shall constitute good cause
for suspension or expulsion of a student guilty of such conduct shall include, but
not be limited to, the conduct as defined in N.J.S.A. 18A:37-2 and the school
district’s Student Discipline/Code of Conduct Policy and Regulation in
accordance with the N.J.A.C. 6A:16-7.1. et seq.

For the purposes of this Ppolicy, "suspension" means the temporary removal of a
student from the regular instructional program.

For the purposes of this Policy, "short term suspension" means a suspension for
one, but not more than ten consecutive school days and “long term suspension”
means a suspension for more than ten consecutive school days.

In accordance with the provisions of N.J.S.A. 18A:37-4, a student may be
suspended only by the Principal, who shall report any suspension to the
Superintendent as soon as possible. The Superintendent shall report the
‘suspension to the Board at its next regular meeting. The suspended student may
be reinstated by the Principal or by the Superintendent prior to the second regular
meeting of the Board following the suspension, unless the Board reinstates the
student at the first regular meeting. No student suspended for reasons of assault
upon a person in authority may be reinstated before the Board has held a hearing,
within thirty calendar days of the suspension, to consider that student’s expulsion
from school. At its second regular meeting after the suspension and thereafter,
the Board alone may reinstate the student or continue the suspension.
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In accordance with the provisions of N.J.S.A. 18A:37-2a, a-Student in

not receive an out>
“Zero Tolerance for

intervention and referral services required to be established in eaeh school

rsuant to State Board of Education regulations.

Optional

[The Board’s failure to take any such action at its second regular meeting after the
suspension or at any regular meeting thereafter will terminate the suspension, and
the student shall be readmitted to school.]

In each instance of a short-term suspension, the student will be provided oral or
written notice of the charges and an informal hearing conducted by the Principal

-or designee in accordance with the procedures outlined in N.J.A.C. 6A:16-7.2. To

the extent the student’s presence poses a continuing danger to persons or property
or an ongoing threat of disrupting the educational process, the student may be
immediately removed from the student’s educational program and the informal
hearing shall be held as soon as practical after the suspension.

In each instance of a long-term suspension, the district shall assure the rights of
the student pursuant to N.J.A.C. 6A:16-7.3.

The district will comply with the requirements of N.J.A.C. 6A:16-7.2 and 7.3, in
addition to all the procedural protections set forth in N.J.A.C. 6A:14, for each
student with a disability who is subject to a short-term or long-term suspension.
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In each instance of a short- or long-term suspension, the district shall provide
academic instruction, either in school or out of school, that addresses the New
Jersey Student Learning Cere—Curriculum—Content Standards pursuant to
NJ.A.C. 6A:8-3.1 et seq., which may include a public education program
provided in accordance with the provisions of N.J.A.C. 6A:16-9 or 10. These
services shall be provided within five school days of the suspension. Educational
services provided to a student with a disability shall be provided consistent with
the student’s Individualized Education Program, in accordance with N.J.A.C.
6A:14. -

Student records are subject to challenge by parents and adult students in
accordance with N.J.A.C. 6A:32-7.7 and Policy and Regulation 8330. The name
of a disciplined student will not appear in the agenda or minutes of a public
meeting or in any public record of this district; any such student will be
designated by code. »

N.J.S.A. 18A:37-1; 18A:37-2 et seq.; 18A:37-4; 18A:37-5
N.J.S.A. 18A:54-20g [vocational districts]
N.J.A.C. 6A:16-7.2; 6A:16-7.3; 6A:32-7.7; 6A:14-2.8

Adopted:
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R 5610 SUSPENSION PROCEDURES

A. Short-Term Suspensions

1.

In each instance of a short-term suspension, the Principal or
designee, shall assure the rights of a student suspended for one, but
not more than ten consecutive school days by providing for the
following:

a.

As soon as practicable, oral or written notice of charges to
the student.

(1)  When charges are denied, an explanation of the
evidence forming the basis of the charges also shall
be provided.

Prior to the suspension, an informal hearing during which
the student is given the opportunity to present his or her
version of the events regarding his or her actions leading to
the short-term suspension and is provided notice of the
school district's actions taken pursuant to N.J.A.C.
6A:16-7.1(c)2 and 5.

(1) The informal hearing shall be conducted by a school
administrator or designee; '

2) To the extent that a student’s presence poses a
continuing danger to persons or property or an
ongoing threat of disrupting the educational
process, the student may be immediately removed
from the student’s educational program and the
informal hearing shall be held as soon as practical
after the suspension; :

(3)  The informal hearing should take place even when a
school staff member has witnessed the conduct
forming the basis of the charge; and

4 The informal hearing and the notice given may take
place at the same time.

© Copyright 2017 e Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite 1

* Toms River, NJ 08753 -8199  732-255-1500




REGULATION GUIDE

R 5610/page 2 of 9
Suspension Procedures

C. Oral or written notification to the student’s parent of the
student’s removal from the student’s educational program
prior to the end of the school day on which the Principal
decides to suspend the student. The notification shall
include an explanation of:

(1) The specific charges;
2 The facts on which the charges are based;

3) The provision(s) of the code of student conduct the
student is accused of violating;

4 The student’s due procéss rights, pursuant to
N.J.A.C. 6A:16-7.1(c)3 and N.J.A.C. 6A:16-7.2;
and

*) The terms and conditions of the suspension.
d. Appropriate supervision of the student while waiting for the

student’s parent to remove the student from school during
the school day; and

e. Academic instruction, either in school or out of school, that
addresses the New Jersey Student Learning Core

Currieglum-Content Standards.

(D The student’s academic instruction shall be
provided within five school days of the suspension.

(2) At the completion of a short-term suspension, the
Board of Education shall return a general education
student to the general education program for which
he or she was suspended.

3) The academic instruction provided to a student with
a disability shall be provided consistent with
N.J.A.C. 6A:14.
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2. The Principal suspending the student shall immediately report the
suspension to the Superintendent, who shall report it to the Board
of Education at its next regular meeting, pursuant to N.J.S.A.
18A:37-4.

3. An appeal of the Board’s decision affecting the general education
student’s educational program shall be made to the Commissioner,
in accordance with N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3
through 1.17.

4. For a student with a disability, the provisions set forth in N.J.A.C.
6A:16-7.2 shall be provided in addition to all procedural
protections set forth in N.J.A.C. 6A:14.

B. Long-Term Suspensions

1. In each instance of a long-term suspension, the Principal or
designee shall assure the rights of a student suspended for more
than ten consecutive school days by providing the following:

a. Notification to the student of the charges prior to the
student’s removal from school;

b. Prior to the suspension, an informal hearing during which
the student is given the opportunity to present his or her -
version of events regarding his or her actions leading to the
long-term suspension and is provided notice of the school
district’s actions taken pursuant to N.J.A.C. 6A:16-7.1(c)2
and 5; :

C. Immediate notification to the student’s parent of the
student’s removal from school;

d. Appropriate supervision of the student while waiting for the
student’s parent to remove the student from school during
the school day;

e. Written notification to the parent by the Superintendent or

designee within two school days of the initiation of the
suspension, stating: ‘
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(1 The specific charges;

2) The facts on which the charges are based,;

3) The student’s due process rights, pursuant to
N.J.A.C. 6A:16-7.1(c)3 and N.J.A.C. 6A:16-7.3;
and

4 Further engagement by the student in conduct

' warranting expulsion, pursuant to N.J.S.A.

18A:37-2, shall amount to a knowing and voluntary

waiver of the student’s right to a free public

education, in the event that a decision to expel the

student is made by the Board, pursuant to N.J.S.A.
18A:37-2 and N.J.A.C. 6A:16-7.4.

(a) The Board shall request from the parent and
student written acknowledgement of the
notification provided pursuant to N.J.A.C.
6A:16-7.3(a)5.iv subsequent to the removal
of the student from his or her educational
program, pursuant to N.J.A.C. 6A:16-7.3.

f. A list of witnesses and their statements or affidavits, if any,
no later than five days prior to the formal hearing, pursuant
to j. below; '

g For a student with a disability, a manifestation

determination, pursuant to N.J.A.C. 6A:14-2.8 and the
Federal regulations;

h. Information on the student’s right to secure an attorney and
legal resources available in the community identified
pursuant to N.J.A.C. 6A:16-7.1(¢c)7;

1. Either in- or out-of-school educational services that are
comparable to those provided in the public schools for
students of similar grades and attainments, pursuant to

- N.J.S.A. 18A:38-25, which may include a public education
program provided in accordance with N.J.A.C. 6A:16-9 or
10.
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(1) The student’s educational services shall be provided
‘within five school days of the suspension.

(2)  The Board shall make decisions regarding the
appropriate educational program and support
services for the suspended general education student
based on the New Jersey Student Learning Core
Currieylum—Content Standards and the following

considerations:

(a) A behavioral assessment or evaluation
including, but not limited to, a referral to the .
Child Study Team, as appropriate;

_(b) The results of relevant testing, assessments,
or evaluations of the student;

(c) The student’s academic, health, and
behavioral records;

(d) The recommendation of the Superintendent,
Principal, or other relevant school or
community resource;

(e) Considerations of parental input; or

® Consultation with the Intervention and
Referral Services Team, in accordance with
N.J.A.C. 6A:16-8.

(3)  Educational services provided to a student with a
disability shall be provided consistent with N.J.A.C.
6A:14. '

A formal hearing before the Board that shall, at a
minimum:

(D Be conducted by the Board or delegated by the
Board to a Board committee, a school administrator,
or an impartial hearing officer for the purpose of
determining facts or making recommendations.
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(a) Before taking final action, the Board as a
whole shall receive and consider either a
transcript or detailed report on the hearing.

2) Include the opportunity for the student to:

(a) Confront and cross-examine witnesses, if
there is a question of fact; and

(b) Present his or her own defense, and produce
oral testimony or written supporting
affidavits.

3) Take place no later than thirty calendar days
~ following the day the student is suspended from the
general education program; and

@) Result in the Board’s decision that shall be based, at
a minimum, on the preponderance of competent and
credible evidence.

k. A written statement to the student’s parent regarding the
Board’s decision within five school days after the close of
the hearing. The statement shall include at a minimum:

€)) The charges considered;

2) A summary of the documentary or testimonial
evidence from both the student and the
administration that was brought before the Board at
the hearing;

3) Factual findings relative to each charge and the
Board's determination of each charge;

@) Identification of the educational services to be
provided to the student, pursuant to i. above;
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(5)  The terms and conditions of the suspension; and

(6)  The right to appeal to the Commissioner of
Education the Board’s decision regarding the
student’s general education program, in accordance
with N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3
through 1.17.

L. If af any time it is found that the student did not commit the
offense, the student shall be immediately returned to the
program from which he or she was removed; and

m. At the completion of a long-term suspensioﬁ, the Board
shall return the general education student to the general
education program.

2. An appeal of the Board’s decision regarding thé general education

student’s program shall be made to the Commissioner of
Education, in accordance with N.J.S.A. 18A:37-2.4 and N.J AC.
6A:3-1.3 through 1.17.

3. Suspension of a general education student shall not be continued
beyond the Board’s second regularly scheduled meeting following
the suspension, unless the Board so determines, pursuant to
N.J.S.A. 18A:37-5.

a. The Board shall determine whether to continue the
suspension, pursuant to B.1. above, based on the following
criteria:

(1) The nature and severity of the offense;
(2)  The Board’s removal decision;

'(3) The results of relevant testing, assessments, or
evaluations of the student; and

4) The recommendation of the Superintendent, after
considering input from the Principal or Director of
the alternative education program or home or other
in-school or out-of-school instruction program in
which the student has been placed.
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b. The Board shall develop and adopt policies and procedures
providing for action on the continuation of student
suspensions in the event of cancellation of the first or
second regular Board meeting pursuant to N.J.S.A.
18A:37-4 and 5. In this unlikely event,

[Option — Select option below or develop a local school
district option

a special committee of the Board, which will
include the Superintendent of Schools or his/her’
designee, will be appointed by the Board President
to make a decision on the continuation of the
suspension. The committee’s decision will be
implemented subject to ratification of the
committee’s decision at the: next regularly
scheduled Board meeting.

]

4. When the Board votes to continue a general education student’s
suspension, it shall review the case, in consultation with the
Superintendent, at each subsequent Board meeting for the purpose

of determining:
a. The status of the student’s suspension;
b. The appropriateness of the suspended student’s current

educational program; and

C. Whether the suspended student’s current placement,
pursuant to i. above, should continue or whether the student
should return to the general education program.

5. When the Board votes to continue a general education student’s
suspension, it shall make, in consultation with the Superintendent,
the final determination on:

a When the student is prepared to return to the general
education program,;
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Whether the student will remain in an alternative education
program or receive home or other in-school or out-of-
school instruction, based on the criteria set forth in
B.3.a.(1) through (4) above; or

Whether to initiate expulsion proceedings in accordance
with N.J.S.A. 18A:37-2, NJ.A.C. 6A:16-7.4, and Policy
5620.

The Board shall provide a general education student suspended
under N.J.A.C. 6A:16-7.3 with an appropriate educational program
or services, based on the criteria set forth under B.1.i.(2) above,
until the student graduates from high school or reaches the age of
twenty, whichever comes first.

a.

The educational program shall be consistent with the
provisions of N.J.A.C. 6A:16-9.2 and 10.2 and 6A:14-2 and
4.3, whichever is applicable; or

The educational services provided, either in-school or out-
of-school, shall be comparable to those provided in the
public schools for students of similar grades and
attainments, pursuant to the provisions of N.J.S.A.
18A:38-25.

For a student with a disability who receives a long-term
suspension, the Board shall proceed in accordance with N.J.A.C.
6A:14 in determining or changing the student’s educational
placement to an interim or alternate educational setting.

a.

All procedural protections set forth in N.J.A.C. 6A:14 and
N.J.A.C. 6A:16-7.3 shall be afforded to a student with a
disability who is subjected to a long-term suspension.

All decisions concerning the student’s educational program
or placement shall be made by the student’s Individualized
Education Program team.

The provisions of B.2. through B.6. above shall not apply
to students with disabilities.
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[See POLICY ALERT Nos. 101, 140, 147, 166, 170, 176, 203 and 212]
5620 EXPULSION

The Board of Education recognizes that expulsion from this district is the most
severe sanction that can be imposed upon a student.

The Board may expel a general education student from school, pursuant to
N.J.S.A. 18A:37-2, only after the Board has provided the following:

1. The procedural due process rights set forth in N.J.A.C.
6A:16-7.1(c) 3 and 7.3, and as outlined in Policy and Regulation
5610, subsequent to a long-term suspension pursuant to N.J.A.C.
6A:16-7.3; and

2. only—afterthe Boardhas—provided Aan appropriate educational

program or service, based on the criteria set forth under N.J.A.C.
6A:16-7.3(f) and as outlined in Regulation 5610.

a. The educational program or service shall be consistent with
the provisions of N.J.A.C. 6A:16-9.2 - Program Criteria
N.J.A.C. 6A:16-10.2; - Home or Out-of-School Instruction
for = General Education Students;; and N.J.A.C.
6A:14-2.1 et seq; - Special Education, Procedural
Safeguards; and N.J.A.C. 6A:14-4.3%1 et seq.; - Special
Education, Programs Options andInstruetion, whichever
are applicable;- or

b. The educational services provided, either in school or out-
of-school, shall be comparable to those provided in the
public schools for students of similar grades and
attainments, pursuant to N.J.S.A. 18 A:38-25.

An appeal of the Board’s decision regarding the cessation of the student’s general
education program shall be made to the Commissioner of Education in
accordance with N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3-1.3 through 1.17. The
Board shall continue to provide an appropriate educational program or service in
accordance with N.J.A.C. 6A:16-7.4(a)2 until a final determination has been
made on the appeal of the Board’s action to expel a student.
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In “accordance with the provisions of N.J.S.A. 18A:37-2a, a student in
Kindergarten through grade two shall not be expelled from schdol, except as
provided\ pursuant to the “Zero Tolerance for Guns” Act,” N.J.S.A.
18A:37-7 et\seq. Students in preschool shall not be“expelled, except as
provided purSuant to the “Zero Tolerance for” Guns Act,” N.J.S.A.
18A:37-7 et seq. ‘

The district shall implement an early detection and prevention program to:
identify students in preschool through grade two who are experiencing
behavioral or disciplinary \problems; and provide behavioral supports for
these students which may inclyde, but not be limited to, remediation of
problem behaviors, positive reinforcements, supportive interventions, and
referral services. An early“detectidon program may be incorporated into the
intervention and referral services required to be established in each school
pursuant to State Board of Education regulations.

[Charter Schoo}s Only

Except as/otherwise provided in N.J.S.A. 18A:37-2a)a student may be
expelledfrom a charter school based on criteria determined\by the Board of
Trusgees, which is consistent with the provisions of N.J.S.A. 18A:37-2, and
approved by the Commissioner of Education as part of the school*s_charter.
Any expulsion shall be made upon the recommendation of the charter~school
Principal, in consultation with the student’s teachers.]

A student with a disability shall only be expelled from his or her current program
in accordance with N.J.A.C. 6A:14 et seq. An expulsion of a student with a
disability from a receiving school shall be handled in accordance with N.J.A.C.
6A:14 et seq.

N.J.S.A. 18A:36A-9; 18A:37-2; 18A:37-2a; 18A:37-2b
N.J.A.C. 6A:16-7.4; 6A:14 et seq.

Adopted:
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M

[See POLICY ALERT Nos. 174, 195, 198, 204 and 212]

8505 LOCAL WELLNESS POLICY/NUTRIENT STANDARDS FOR

. MEALS AND OTHER FOODS

The Board of Education recognizes child and adolescent obesity has become a
major health concem in the United States. The Healthy, Hunger Free Kids Act of
2010 (HHFKA), funds child.nutrition programs and establishes required nutrition
standards for school lunch and breakfast programs. In accordance with the
requirements of the HHFKA each school in the district shall implement this
Wellness Policy that includes goals for nutrition' promotion, nutrition education,
physical activity, and ether school-based activities that promote student wellness.

ThePrmclpal; cheol-Wellness Policy - Coordinater—desiomated—hv—thc
—Primcipal will be responSIble to ensure the school comphes w1th the

requlrements in thls Pohcy Fhe-

A. Wellness Policy Goals

The goals as outlined below shall apply to each school in the district.

1. Goals for Nutrition Promotion — The following activities will be
coordinated in each school in the district:

Age-appropriate posters will be posted on the walls where
food and beverages are served to students highlighting and
encouraging the value of good nutrition.

The school lunch program will have promotional days
during the school year where at least one new nutritional
alternative menu item will be featured as part of the menu
pattern meal component. The food service staff members
will promote this nutritional alternative during meal service
with posters, flyers, and/or hand-outs regarding the
nutritional menu item alternative.
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C. The Principal or School Wellness Policy Coordinator
designee will encourage food products that meet the
nutrition standards of the HHFKA when used as an
incentive or reward for student accomplishments, club or
activity achievements, and/or success in competitions
within the school.

d. Food service staff, in consultation with the Principal or
School Wellness Policy Coordinator designee, will
coordinate obtaining student input on menu planning that
will include taste testing of new nutritional food,
satisfaction surveys, and other activities that will promote
nutrition awareness.

e. Food service staff will place the healthier food items in the
service line where students are more likely to choose them.

f. Parents will be provided the nutritional standards of the
HHFKA and encourage parents to pack lunches and snacks
that meet the HHFK A nutritional standards.

2. Goals for Nutrition Education — The following activities will be
coordinated in each school in the district:

a. The Principal or School Wellness Policy Coordinator will
~ ensure-each student receives at least one presentation per
school year that promotes good nutrition and nutrition
education. These presentations may be provided through
‘classroom visits from school staff members trained in
nutrition, school-wide or group assembly programs, during
health/physical education classes during the school year, or
any other presentation manner. This requirement may be
provided as part of nutrition education provided to students

as part of the district’s curriculum.

b. The Principal or designee School Wellness Policy
Coordinator will post the nutritional guidelines of the
HHFKA in the area of the school building where food and
beverages are served.
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c. The school lunch menu will include nutritional information,
activities, recipes, and/or any other information that
encourages the selection of healthy food items and for
students to make informed choices about nutrition,
health, and physical activity.

3. Goals for Physical Activity

This section (3.a.) shall be included for districts with
eldmentary schools.

JIhe following activities will be coordinated i each
elementary school in the district:

(1) \\ All students shall receive health/phy iCal education

der the supervision of a prdperly certified
2) Mcipal or designeg’will ensure there is age-

3) il be encoﬁraged by school staff

walking;
hysical act1v1ty, such as

promotes regular phy51cal act1v1ty throughtut the
school day.
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¢ Principal or designee will coordinate special
even at highlight physical activity;—which may
include <thons, and activity
tournaments or cg ions. The Principal or
nts, community
tag of these

©)

[This section (3.b.) shall be included for districts with middle
schow]s. '

b. The following activities will be coordinated i each middle
schow] in the district:

€)) Al students shall receive hedlth/physical education
undeX\ the supervision 6f a properly certified
teaching\staff member”as required by the New
Jersey Depagtment ofEducation.

(2)  The Board of Bducation may offer middle school
students oppoftunitics to participate in after-school
intramural “and/or intsgscholastic team activities
coordinted and under the supervision of school
staff pdembers.

3) e Board of Education will sigport after-school
activities and clubs where physics] activity for
students is included as a key component to the
activity’s or club’s purpose. . These clubs may
include, but not be limited to, gardening “olubs,
walking clubs, and exercise classes.] '

~

[This section (3.c.) shall be included for districts with high
schools.

c. The following activities will be coordinated in each high
school in the district:

(1)  All students shall receive health/physical education
under the supervision of a properly certified
teaching staff member as required by the New
Jersey Department of Education.
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The Board of Education will offer high school
students' opportunities to participate in after-school
intramural and/or interscholastic team activities
coordinated and under the supervision of school
staff members.

The Board of Education will support after-school
activities and clubs where physical activity for
students is included as a key component to - the
activity’s or club’s purpose. These clubs may

- include, but not be limited to, gardening clubs,

walking clubs, and exercise classes.]

4. Goals for Other School-Based Activities - The following activities
will be coordinated in-each-seheol in the district: »

a.

Each—school—in Tthe district will establish a District
Wellness Committee (DWC). The DWC will:

1)

@

Be comprised of a the Principal er-designes, at least

one health/physical education teacher, a school
nurse, at least two parents, at least two students, and
at least one food service staff member representing
all school levels in the district, and the District
Wellness Policy Coordinator:; and

Meet at least four times per year to establish
goals for and oversee school health and safety
policies and programs, including development,
implementation, and periodic review and update
of the district-wide Wellness Policy.

The Principal or designee School Wellness Policy
Coordinator  will coordinate  information  being
disseminated to students and parents promoting the school
lunch program, nutrition, and nutrition education.
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The school district will celebrate a School Wellness Week,

as determined by the Superintendent of Schools, where
schools will have special activities throughout the week to
promote nutrition and physical activity. These special
activities will be planned and coordinated by each school’s
Principal and/or School Wellness Policy Coordinator

The Principal and/or School Wellness Policy
Coordinator will encourage fund-raising activities that
promote physical activity such as walk-a-thons, teacher-
student activity competitions, family activity nights, and
school dances.

5. Annual School Progress Report

a.

The goals for nutrition promotion, nutrition education,
physical activity, and other school-based activities that
promote student wellness shall be evaluated annually by the
Principal or designee of each school and the sehools
School Wellness Policy Coordinator Committee in an
Annual School Progress Report provided to the
Superintendent of Schools before May 1 June30.

The Annual School Progress Report shall present the extent
to which each school is in compliance with this Policy, the
progress made in attaining the goals of this Policy, any
recommended changes to this Policy, and an action plan for
the following school year to achieve the school’s annual
goals and objectives.

6. Annual District Summary Progress Report

a.

Upon receiving the Annual School Progress Report from
each school, the Superintendent—or—designee District
Wellness Policy Coordinator will compile an Annual
District Summary Progress Report to be presented to the
Superintendent and Board of Education at a public
meeting before May 30 the—beginning of the current
school year. The public will be provided an opportunity to
review and comment on the Annual District Summary
Progress Report at the Board meeting. '
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b. Revisions to this Policy will be recommended by the
Superintendent or designee to be approved by the Board of
"Education before September 30 of each school year.

7. Additional Wellness Policy Goals

a. Nothing in this Policy shall prevent an individual school in
the district from developing and implementing additional
activities, approved by the Superintendent or designee, to
those required in this Policy.

B. Nutrition Guidelines for All Foods and Beverages

1. The Board of Education requires each school in the district to
comply with the Federal school meal nutrition standards and the
Ssmart Ssnacks in accordance with the requirements HHFKA. The
nutritional standards shall apply to all foods and beverages sold in
each school in the district as part of the menu pattern meal, a la
carte, in school stores, snack bars, or vending machines. The food
requirements for any food or beverages sold in schools must meet
a range of calorie and nutrient requirements as outlined in the
HHFKA and a smart snack calculator shall be on file i in each
school for each product sold.

-2 The School district will comply with the HHFKA beverage
requirements and beverage portion requirements for each
appropriate grade level elementary,—middle,—and—secondary
sehools. Each school will make potable water available to children
at no charge in the place where breakfast, lunch, and afterschool
snacks are served during meal service.

3. On-campus fundraisers involving food or beverage items must
meet the Smart Snack standards of the HHFKA. The nutrition
standards of the HHFKA do not apply to non-school hours,
weekends, and off-campus fundraising events. The United States
Department of Agriculture defines school day as starting from

. midnight to thirty minutes after the end of the school day.
Fundraisers involving the sale of food or beverages must bg pre-
approved by submitted—to the Principal or designee and /theor |
designee District Wellness Policy Coordinator :
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[Option '

4. The Board~of Education will permit f6od in the school that is
not sold to students to be brought into school by parents,
students, or staff mrembers for elassroom activities, parties, or
snacks, or other food provided to students as an incentive. Any
occasion where food is Aro mto the school for such

1. The District Wellness Policy Coordinator shall be available to
consult with school-based administrators, staff members, and
the School Wellness Policy Coordinator(s) on the district’s
Wellness Policy.

2. The District Wellness Policy Coordinator shall also be
responsible to ensure parents, students, representatives of the
school food authority, teachers of physical education, school
health professionals, the Board of Education, school
administrators, and.the general public are permitted to
participate in the development, implementation, review, and
update of this Wellness Policy.

3. "The District Wellness Policy Coordinator shall be responsible
to inform and update the public (including parents, students,
and others in the community) about the content,
implementation, updates and implementation status of the
district’s Wellness Policy through the district’s website, school
publications, and/or other school communications made
available to the public.
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Local Wellness Policy/Nutrient Standards for
Meals and Other Foods

a. The information and update shall provide as much
information as possible about the school nutrition
environment, including a summary of the events and
activities related to the Wellness Policy implementation
in the school district.

D. Wellness Policy Assessment

1.

The District Wellness Policy Coordinatoi' will prepare an
assessment of the district’s Wellness Policy in accordance with

the requirements of the United States and New Jersey

Departments of Agriculture on the extent to which the
school(s) in the district are in compliance with the district’s
Wellness Policy, the extent to which the district’s Wellness
Policy compares to model school wellness policies, and a

- description of the progress made in attammg the goals outlined

in the district’s Wellness Policy.

The District Wellness Policy Coordinator will present this
assessment to the Board of Education at a public Board

meeting, make such assessment available to the public, and

recommend any updates to the Policy accordingly.

E. Records

1.

The District Wellness Policy Coordinator shall ensure records
are maintained to document compliance with the requirements
of the District Wellness Policy. Such records will include, but
not be limited to:

a.  The Board-approved Wellness Policy;

b. Documentation demonstratmg the Policy has been made
available to the pubhc,

¢.  Documentation of the efforts made in the school district
to review and update the Policy;

© Copyright 2017 e Strauss Esmay Associates, LLP ¢ 1886 Hinds Road e Suite1 « Toms River, NJ 08753-8199
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Local Wellness Policy/Nutrient Standards for -
Meals and Other Foods -

d. Documentation demonstrating compliance with the
annual public notification requirements; '

e. Documentation . demonstrating the most recent
assessment on Policy implementation; and

f. Documentation = demonstrating the most recent
assessment on the implementation of the School

Wellness Policy has been made available to the public.

FDB. Publication/Dissemination’

This Policy and Assessment will be made available to staff ‘members,

students, and parents by being posted on the school district and/or school
websites.

The Healthy, Hunger-Free Kids Act 0of 2010

Adopted:
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Unpaid Meal Charges/Outstanding Food Service
Charges

May 17

M

[See POLICY ALERT Nos. 206,208 and 212]

8550 UNPAID MEAL CHARGES/OUTSTANDING FOOD SERVICE
' ' CHARGES

The Board of Education understands a student may forget to bring breakfast or
lunch, as applicable, or money to purchase breakfast or lunch to school on a
school day. When this happens, the food service program will

not provide a student a breakfast or lunch and will immediately
inform the Principal or designee, who will contact the student’s
parent to arrange for breakfast or lunch or money for breakfast or
lunch to be brought from home to school for the student.

A parent’s refusal to provide lunch or breakfast for their child or

money to purchase lunch or breakfast may be indicative of more

serious issues in the family or household. In these situations, the
Principal or designee shall consult with and seek necessary services
from both the County Board of Social Services and the Department of
Children and Families, Division of Child Protection and Permanency,
as appropriate. '

When a parent’s routine failure to provide breakfast or lunch is
reasonably suspected to be indicative of child abuse or neglect, the
Principal or designee shall immediately report such suspicion to the

- Department of Children and Families, Division of Child Protection
and Permanency as required in N.J.S.A. 9:6-8.10. Such reporting
shall not be delayed to accommodate a parent’s meeting with the
Principal or designee.
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Unpaid Meal Charges/Outstanding Food Service
Charges

[Option 2 — No Lunch and/or Breakfast Served’After Second Notice

provide a the student\a with bredkfast or lunch with an expectation
payment will be made the ool day or shortly thereafter. However,
there may be circumstances n payment is not made and a student’s
school breakfast/lunch bill j€ i s. The school district will manage a
student’s breakfast or I is in arrears in accordance with the
provisions of N.J.S.A. 18/A:33-21 and this\Policy.

In the event a student’s school lunch or breakfast bill is in arrears in
excess of § , the student will continue to receive lunch or
breakfast and their account will be charged accordingly. Tthe
Principal or designee shall contact the student’s parént to provide notice of
the amount in arrears and shall proyide the pgrént a period of ten school
days to pay the full amount due. If the studefit’s parent does not make full
payment to the Principal or designee by the end of the ten school days, the
Principal or designee shall again contact the student’s parent to provide a.
second notice that their child’s tanch\or breakfast bill is in arrears, If
payment in full is not made within one'\week from the date of the second
notice, the student will Mot be served \school breakfast or lunch, as
applicable, withou[tl/é!;ment for that day’s breakfast or lunch

beginning the eighth calendar day from the date of the second notice.

A parent who has received a second notice their child’s lunch or
breakfast bill is in arrears and who has ngt made payment in full
within one week from the date of the second\notice will be requested.
to meet with the Principal or designee to djscuss and resolve the
matter. \ :

A parent’s refusalNto meet or take oth€r steps to resolve the matter
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Unpaid Meal Charges/Outstandmg Food Service
Charges

When a parent’s routine failure to provide breakfast or lunch is
reasonably suspected to be indicative of child abuse or neglect, the

shall not be de n{:,d to accommodate a parent’s meeting with the

Principal or design

provided breakfast or lunch-and the food service program will not use
~ the student’s money to repay previously unpaid charges if the student
intended to use the mofiey to purchase that day’s meal.

The food service/program will breven\t the overt identification of
children through the method of payment used to purchase a meal and
whose breakfast or lunch bill is in arrears.]

[Option 3 — Breakfast and/or Lunch will be Served After 'Second Notice

provide a student a breakfast or lunch
will be mad
there may\\ p\circumstances wher
student’s school b
district will manage\s

arrears in accordanée W

payment is not made and a

this Pohcy

In the event a student’s scligol lunch or breakfast bill is in arrears in
excess of $ , j ilNcontinue to receive lunch or
breakfast and their 2 i harged accordingly. The

Principal or designe¢
notice of the amou m arrears and shall provide the parent a period
of ten school days to pay the full amount due. If the student’s parent
does not make fi l’i payment to the Principal or designee by the end of
the ten schog {‘ys, the Principal or designee shall again contact the
student’s parentto provide a second notice that their child’s breakfast
or lunch bill is in arrears. If payment in full is not made within one
week from the date of the second notice, the student

ith an expectation payment -
¢ the next school day or/shortly thereafter. However, -

eakfast or lungh bill is in arrears. The school
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Unpaid Meal Charges/Outstanding Food Service
Charges

o
O §
P @
o>

. Programs, New Jersey Depdrtment of Agriculture and the Food
and Nutrition Services/of the United State Department of
Agriculture beginning the eighth calendar day from the date of the
second notice. ThlS alternate meal will be pr0v1ded until the

A parent who has receive econd ngtiCe their child’s lunch or breakfast
bill is in arrears and who has 1 ade payment in full within one week
from the date of the second
Principal or designee to discSs and resolve atter.

A parent’s refusal to meet or take othef steps to resolve the matter may be
indicative of more serious issuey/in the family or household. In these
situations, the Principal or designee ] consult with and seek necessary
services from both the Coéunty Boar Social Services and the
Department of Children an Famxhes Division of Child Protection and
Permanency, as approprlate

ilure to provide bfeakfast or lunch is reasonably
‘ use or: neglect, the Principal or
designee shall immediately repo ch suspicion to the Department of

When a parent’s routing

required in N.J.S.A. 9:6-8.10. Such reporting shall not be delayed to
accommodate a parent’s meeting with the Principal or designee.

réérs, but the student
unch, the student will be

If the student’s breakfast o
has the money to purchase brea
provided breakfast or lunch and the f
the student’s money to repay previ
intended to use the money to pu

sly unpaid charges if the student
hase that day’s meal.

ice program will not use °
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Unpaid Meal Charges/Outstanding Food Service
Charges
The food serviee program will prevent the overt identification of
children through theumnethod 6f payment used to purchase a meal and
whose breakfast or lunch,bill is in arrears.]
Superintendent

In accordance with the provisions of the United States Department of -
Agriculture, this Policy shall be provided in writing to all households at the
start of each school year and to households transferring to the school or -
school district during the school year. The school district may post this
Policy on the school or school district’s website provided there is a method in
place to ensure this Policy reaches all households, particularly those
households without access tc a computer or the Internet.

This Policy shall also be provided to all school and food service staff
responsible for the enforcement of this Policy, including school
administrators to ensure this Policy is supported.

The food service program will comply with all meal charge policy

requirements of the United States and New Jersey Department of
Agriculture and N.J.S.A. 18A:33-21.

N.J.S.A. 18A:33-21
United States Department of Agriculture SP 23-2017 — March 23, 2017

Adopted:
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ADDENDUM #3
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‘those of a permanent regularly appointed full-time police officer while providing

PROPERTY

7446/page 1 of 4

School Security Program
Feb 17

[See POLICY ALERT No. 211]

7446 SCHOOL SECURITY PROGRAM

The safety of students, staff members, and visitors on school grounds is an
important concern for the Board of Education.

[Select the Program Utilized by the School District M ¢ pU 1A
e Y ”
\/_ School Resource Officer Program ' Sd & pofh ,F' P

The Board of Education auﬂlonzes a School Resource| Officer Program in
partnership with the rfBFeIpa Cevn trw—eriforcements The Program is
designed for municipal officials, law enforcement officers, and school authorities
to work together to identify major problems faced by their schools and to create a
more secure school environment through the presence of law enforcement officers
within the school district. A School Resource Officer assigned to the school

district shall remain an employee of the IIl‘ElIIIClpth‘tY‘aIrd‘IfS—POh aep:@ﬁt CSN

The School Resource Officer may be a full-time Pohce Officer or a Class Three
Special Law Enforcement Officer employed by the municipality in accordance
with the provisions of N.J.S.A. 40A:14-146.11. A Class Three Special Law
Enforcement Officer is authorized to exercise full powers and duties similar to

security at a public school during hours when school is normally in session or
when occupied by students or school staff members. The use of a firearm by a
Class Three Officer is authorized pursuant to the provisions of N.J.S.A.
40A:14-146.14. A Class Three Officer shall not carry a firearm except when
engaged in the actual performance of the Officer’s official duties as a School
Resource Officer and when specifically authorized by the €hief-efPelice or in the
absence of the Chief, a designee. The Board of Education and the weaieipality
shall enter mto a partnershlp agreement that sets forth the respective obligations
of th T local law enforcement, and the school district. The
agrecment shall mcIude but is not limited to, the following terms: the number of

~pelice officers assigned to the school district; the school(s) to be covered; the days |
of police coverage in the school district; the process for the Puh epartment to

assign and the process for the Board of Education to approve a School Resource
Officer(s); the duties of the assigned School Resource Officer(s); the reporting
requirements for the School Resource Officer; and the financial obligations of the
parties. The School Resource Officer Program Agreement shall be approved by
the Board of Education.

(s unﬂ—a

Rlaidiin

Oy
S lE

Iheh

éﬂmudﬂ
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School Security Program

A School Resource Officer who is a full-time Police Officer or a Class Three
Special Taw Enforcement Officer must comply with all statutes and codes
regarding their law enforcement status and all other statutory and administrative
code responsibilities.

l School District Employed Security Officers — (Unarmed}

The Board of Education authorizes the employment of school district security
officers. The district’s security officers will be required to wear Board-approved
uniforms and shall work in cooperation with the school administration to provide
security services on school grounds. The security officers will be provided the
necessary equipment to perform the security functions assigned by the
administration. The -district’s security officers will not carry a gun. The
Superintendent of Schools will ensure all school district security officers receive
appropriate training for the responsibilities of the position.

\ School District Employed Security Officers — (Unarmed and/or Armed)

¢ Board of Education authori ‘s the employment of sched ,,dis/t_ﬁct security
s. The district’s security offiicers will be required4c ar Board-approved
uniform¥~and shall work in coopergtion with the sghtol inistration to provide
security serVreps_on school grounds. The segufity officers will be provided the
necessary equipmgnt to perform} the geCurity functions assigned by the
administration. Th&\Superintend¢nt of Schools may recommend for Board
approval a school securitefficer whe'w4s a law enforcement officer who retired

in gbod standing and has a™kid ,efr/nit to cangy}yndg\m—issued_pmsuant 10
N.JS.A. 2C:58-4, and a permi $opessess a handgun in a school building or on

school grounds during higAter ‘§' provided the employee meets the
exception to N.J.S A, 2C:39-50utlined T NJ.5»4, 2C:39-6(1).
In order for a scho#l security offider to be auth ea" to carry a handgun in a
schoo!l building g#’on school grounds, the school sectty otficer must provide the
Superintenden#’of Schools with dogumentation supportig, compliance with the
requiremenfg of N.I.S.A. 2C:39-6(1}, including, but not limhed to,a copy of an
identifigtion card issued by the Superintendent of the State PoXge permitting the
retirgd-0fficer to carry a handgun in fccordance with N.J.S.A. 2C:3%:6(1)(4). The
identification card shall be valid fox one year from the date of issuance, valid
ough the State, not transferable to’any other person, and shall be carried at all
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A~school secdtiy officer approved and W
carry a handpges-in 3ek uildings-aad on school grounds must comply with all
applicable New greey laws,—mcinding but not lumted to: N.J.S.A 2C:39-4;

—

This Policy will be reviewed and approved by fhe Board attorney for compliance
with applicable statutes and administrative code provisions before initial adoption
and subsequent re-adoptions by the Board.

N.J.S.A. 2C:39-4; 2C:39-5; 2C:39-6; 2C:58-4; 40A:14-146.10; 40A:14-146.11;
40A:14-146.14

Adopted:
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7424/page 1 of 2
Bed Bugs
May 17
[See POLICY ALERT No. 212]

7424 BED BUGS

The Board of Education is concerned for students who may have bed bugs in their
home with the potential for these students to bring bed bugs into the school
building. Bed bugs can be transmitted from one location to another in backpacks,
clothing, books, and other items. A bed bug infestation is unlikely in a school and
the Board adopts this Policy as a proactive action to prevent infestation and to
stop bed bugs from spreading within the school setting if a bed bug is transmitted
into a school.

Bed bugs are parasitic insects that feed exclusively on blood and are mainly active
at night, but are not exclusively nocturnal. A common bed bug prefers human
blood and typically feeds on their hosts without being noticed. Bed bugs are not
known to transmit disease, but cause reasonable distress and health concerns for
many people. The presence of bed bugs in a home does not mean the home is
unclean, bed bugs can be found in any home.

Bed bugs typically do not infest people as they hide during the day and come out
during the night. Bed bugs are attracted to humans primarily by carbon dioxide,
warmth, and by some chemicals. Bed bugs prefer exposed skin, preferably the
face, neck, and arms of a sleeping person. Bed bug bites may lead to a range of
skin manifestations from no visible effects to prominent blisters. The bite usnally
produces a swelling with no red spots, but when many bugs feed on a small area,
reddish spots may appear after the swelling subsides. Effects also may include
skin rashes, psychological effects, and allergic symptoms. '

Any staff member who observes what may be bed bug bites on a student shall
send the student to the school nurse. The school nurse shall examine the student
to determine if there are any bed bugs present on the student or if the bites may be
bed bug bites. The school nurse will inform the Principal and contact the
student’s parent on the results of the examination.

In the event the school nurse observes what appears to be a bed bug on the student
or on the student’s possessions, the school nurse will inform the Principal who
will arrange for a licensed pest management professional to complete an
inspection of the student’s classroom(s) to determine if bed bugs are present in the -
classroom area. If a licensed pest management professional cannot complete an
inspection within twenty-four hours of the request from the school district, the
district custodial staff will vacoum the student’s classroom(s) with a vacuum
cleaner using a new vacuum cleaner bag and when finished the staff member shall
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seal the bag and discard it in a receptacle outside the school building. If the
vacuum does not have a bag, the contents of the vacuum shall be emptied into a
secure plastic bag, sealed, and discarded into a receptacle outside the school
building. The Principal shall determine if the classroom(s) should be occupied by
staff and students until the inspection by a licensed pest management professional
is conducted.

In the event the inspection determines bed bugs are in the school, the arca(s)
where bed bugs have been found or could be found will be treated by a licensed
pest management professional.

The parent of any student who is found to have a live bed bug on them will be
contacted by the school nurse and the parent will be required to pick-up their child
to arrange for the child to return home to change clothes and to inspect any items
the student brings to school, Upon the student’s return to school, the student will
be required to report to the school nurse who will examine the child and the
child’s possessions. If there are no signs of bed bugs on the student or in or on
the student’s possessions, the student wiil be able to resume their school day. The
school nurse may determine to examine the child subsequent to their initial return
to school to ensure the student and possessions are free of bed bugs. In the event
the nurse finds live bed bugs on the student or in or on the student’s possessions
upon the student’s initial return to school, or upon any subsequent examination by
the school nurse, the school nurse will contact the parent and require the parent to
pick-up the student from school.

The Principal, in consultation with the school nurse, will determine if the parents
of other students should be informed of the presence of bed bugs in an area of the
school where their child may have been or is during the school day. This
determination will be made on a case-by-case basis. Parents of other students
may not be informed if bed bugs are found on a student or in or on the student’s
possessions, and are not found in the school building. The school district will
comply with all notification requirements and other requirements of the New
Jersey Pest Management Act, the district’s Pest Management Plan, and any other
applicable law.

Any student suspected of having bed bugs in their home or on or in their
possessions will be treated with discretion, dignity, and respect. The district will
offer the student counseling, if needed. The Principal or designee will work
sensitively with parents of any student living in an infested home to develop
strategies for preventing the further spread of bed bugs.

Adopted:
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May 17

[See POLICY ALERT No. 212]

R 7424 BED BUGS

The following procedures are established in implementation of Policy 7424 — Bed

Bugs.

A, Observation of Possible Bed Bug Bites or Bed Bugs on a Student

1.

A staff member who observes what he/she believes may be bed
bug bites on a student or bed bugs on the student or in or on the
student’s possessions shall send the student to the school nurse.

The school nurse shall examine the student to determine if the
student has bed bug bites or if there are any bed bugs present on
the student or in or on the student’s possessions.

If the school nurse determines the student does not have bed bug
bites or bed bugs on them or in or on their possessions, the student
will be returned to resume their school day.

B. Confirmation of Bed Bug Bites or Bed Bugs on a Student

I.

If the school nurse believes the student has bed bug bites or finds
bed bugs on the student or in or on the student’s possessions, the
school nurse will contact the Principal or designee.

The Principal or designee will arrange for a licensed pest
management professional to complete an inspection of the
student’s classroom(s) to determine if bed bugs are present.

If a licensed pest management professional cannot complete an
inspection within twenty-four hours of the request from the school
district, the district custodial staff will vacuum the student’s
classroom(s) with a vacuum cleaner using a new vacuum cleaner
bag.

When vacuuming is completed by district custodial staff, the staff
member shall seal the bag and discard it in a receptacle outside the
school building. If the vacuum does not have a bag, the contents
of the vacuum shall be emptied into a secure plastic bag, sealed,
and discarded into a receptacle outside the school building. The
vacuum will also be treated.
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The Principal shall determine if the classroom(s) should be
occupied by staff and students until the inspection by a licensed
pest management professional is conducted.

C. Inspection by Licensed Pest Management Professional

1.

If an inspection by the licensed pest management professional
determines bed bugs are not present in the classroom(s) inspected,
the school program shall resume use -of the classroom(s) if the
Principal previously decided the classroom(s) should not be
occupied by staff or students.

If an mspection by the licensed pest management professional
determines bed bugs are in the classroom(s), the area(s) will be
treated by a licensed pest management professional. Any
treatment shall be in accordance with the provisions of the New
Jersey Pest Management Act, the district’s Pest Management Plan,
and any other applicable law. :

D, Communication with Student’s Parent

1.

The school nurse will contact the student’s parent on the results of
the examination.

A parent of a student who is believed to have a live bed bug(s) on
them or in or on their possessions will be required to arrange for
their child to be picked-up from school to return home to change
clothes and for the parent to inspect any possessions the student
brings to school. The nurse may provide the parent with
information regarding bed bugs.

a. Upon the student’s return to school after being sent home to
change clothes and an inspection of their possessions they
bring to school, the student will be required to report to the
school nurse who will examine the child and the child’s
possessions before the child can resume the school day.

(1)  Ifthere are no signs of bed bugs on the student or in
or on the student’s possessions upon being
examined by the school nurse after the child returns
to school, the student will be able to resume their
school day.

. ® Copyright 2017 =
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b. The school nurse may examine the student and the
student’s possessions subsequent to their initial returmn to
school to ensure the student and possessions are free of bed
bugs.

(1)  In the event the nurse finds live bed bugs on the
student or in or on the student’s possession after the
student’s initial return to school or upon any
subsequent examination by the school nurse, the
school nurse will contact the parent and require the
parent to pick-up the student from school.

A’ parent of a student who is believed to have bed bug bites, but no
evidence of bed bugs on them or in or on their possessions, will be
informed of such results and the student may be required to be
examined by the school nurse subsequent to the initial examination
to ensure bed bugs are not on the student or in or on their
possessions they bring to school.

School Communications

1.

The Principal, in consultation with the school nurse, will determine
if the parents of other students should be informed if bed bugs are
found in an area of the school. This determination will be made on
a case-by-case basis.

a. - Parents of other students need not be informed if bed bugs
are found on a student or in or on the student’s possessions,
and are not found in the school building.

Compliance with Applicable Laws

L.

The Principal or designee will ensure the school district complies
with all notification requirements and any other legal requirements,
including the New Jersey Pest Management Act, the district’s Pest
Management Plan, and any other applicable law.

@ Copyright 2017 » Strauss Esmay Asscciates, LLP  « 1886 Hinds Road » Suite 1 » Toms River, NJ 08753-8199
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ADDENDUM #4

Page 1
7/10 11:32am REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
General Fund - Fund 10
Interim Balance Sheet
For 12 Month Period Ending 06/30/2017

ASSETS AND RESOURCES

-——-ASSETS ——

101 Cash in bank $3,070,064.79
Accounts receivable:

132 Interfund $22,047.00

141 Intergovernmental - State $141,020.32

143 Intergovernmental - Other $10,207.70

$173,275.02

---RESOURCES ---

301 Estimated Revenues $14,758,205.00
302 Less Revenues ($14,880,511.26)
($122,306.26)

Total assets and resources $3,121,033.55
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LITABILITIES -

Page
REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
General Fund - Fund 10
Interim Balance Sheet
For 12 Month Period Ending 06/30/2017

LIABILITIES AND FUND EQUITY

421 Accounts Payable $127,220.45
TOTAL LIABILITIES $127,220.45
FUND BALANCE
--——-Appropriated---
753 Reserve for encumbrances - Current Year $106,384.63
754 Reserve for encumbrance - Prior Year $5,280.00
Reserved fund balance:
760 Reserved Fund Balance $1,633,589.23
601 Appropriations $15,522,496.79
602 Less : Expenditures $14,610,368.38
603 Encumbrances $111,664.63 ($14,722,033.01)
$800,463.78
Total Appropriated $2,545,717.64
-——-Unappropriated---
770 Fund Balance $833,095.46
303 Budgeted Fund Balance ($385,000.00)

TOTAL FUND BALANCE

$2,993,813.10

TOTAL LIABILITIES AND FUND EQUITY $3,121,033.55



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Somerset County Vocational Board of Ed.

General Fund - Fund 10
Interim Balance Sheet
For 12 Month Period Ending 06/30/2017

RECAPITULATION OF FUND BALANCE: Budgeted Actual Variance
Appropriations $15,522,496.79 $14,722,033.01 $800,463.78
Revenues ($14,758,205.00) ($14,880,511.26) $122,306.26
$764,291.79 ($158,478.25) $922,770.04
Less: Adjust for prior year encumb. ($379,291.79) ($379,291.79)
Budgeted Fund Balance $385,000.00 ($537,770.04) $922,770.04
Recapitulation of Budgeted Fund Balance by Subfund
Fund 10 (includes 10, 11, 12, and 13) $385,000.00 ($537,770.04) $922,770.04
Fund 18 (Restricted ED JOBS) $0.00 $0.00 $0.00
TOTAL Budgeted Fund Balance $385,000.00 ($537,770.04) $922,770.04

Page
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

GENERAL FUND - FUND 10

INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 12 Month Period Ending 06/30/2017

*** REVENUES/SOURCES OF FUNDS ***

1IXXX
3XXX

From Local Sources
From State Sources

TOTAL REVENUE/SOURCES OF FUNDS

*** EXPENDITURES ***

--- CURRENT EXPENSE ---

11-1XX-100-XXX
11-3XX-100-XXX
11-401-100-XXX
11-402-100-XXX

Regular Programs - Instruction

Voc. Programs - Local - Instruction
School-Spon. Cocurr. Acti-Instr
School-Spons. Athletics - Instruction

--- UNDISTRIBUTED EXPENDITURES ---

11-800-330-XXX
11-000-211-XXX
11-000-213-XXX
11-000-216-XXX
11-000-218-XXX
11-000-219-XXX
11-000-221-XXX

11-000-222-XXX
11-000-223-XXX
11-000-230-XXX
11-000-240-XXX
11-000-25X-XXX
11-000-261-XXX
11-000-262-XXX
11-000-263-XXX
11-000-266-XXX
11-000-270-XXX
11-000-291-XXX

Community Services Programs-
Attendance and Social Work Services
Health Services

Speech, OT,PT & Related Svcs
Guidance
Child Study Teams

Improvement Of Inst./Other Support
Improvement of Inst. Serv.

Educational Media Serv/School Library
Instructional Staff Training Services
Supp. Serv.-General Administration
Supp. Serv.-School Administration
Central Serv & Admin. Inform. Tech.
Allowable Maint. for School Facilities
Custodial Services

Care and Upkeep of Grounds

Security

Student Transportation Services
Allocated and Unallocated Benefits

TOTAL GENERAL CURRENT EXPENSE
EXPENDITURES/USES OF FUNDS

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE

$13,329,643.00 $13,451,949.26 ($122,306.26)
$1,428,562.00 $1,428,562.00 .00
$14,758,205.00 $14,880,511.26 ($122,306.26)

AVAILABLE

APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
$1,806,598.10 $1,768,181.21 .00 $38,416.89
$3,818,933.89 $3,634,868.79 .00 $184,065.10
$83,539.50 $69,352.87 .00 $14,186.63
$113,589.80 $109,042.04 .00 $4,547.76
$23,322.20 $23,322.20 .00 .00
$198,207.00 $187,176.95 $6,975.37 $4,054.68
$10,944.00 $1,786.00 .00 $9,158.00
$831,032.27 $808,927.02 .00 $22,105.25
$231,980.67 $221,618.04 .00 $10,362.63
$170,776.80 $166,221.48 .00 $4,555.32
$53,997.00 $37,643.72 .00 $16,353.28
$70,943.12 $60,323.22 .00 $10,619.90
$667,994._82 $603,404.64 $53,798.26 $10,791.92
$889,533.89 $867,820.87 .00 $21,713.02
$991,083.16 $981,172.50 -00 $9,910.66
$1,266,733.56 $1,181,153.67 $19,895.00 $65,684.89
$1,124,648.51 $913,114.87 -00 $211,533.64
$25,150.00 $7,316.25 -00 $17,833.75
$75,652.80 $73,453.74 -00 $2,199.06
$106,450.88 $80,740.47 -00 $25,710.41
$2,587,584.24 $2,446,828.09 $30,996.00 $109,760.15
$15,148,696.21  $14,243,468.64 $111,664.63 $793,562.94
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Somerset County Vocational Board of Ed.

GENERAL FUND - FUND 10 (including 16, 17 & 18)
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 12 Month Period Ending 06/30/2017

AVAILABLE
*** EXPENDITURES - cont™d *** APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
*** CAPITAL OUTLAY ***
12-XXX-XXX-73X Equipment $353,412.58 $346,511.74 $0.00 $6,900.84
12-000-4XX-XXX Facilities acquisition & constr. serv. $20,388.00 $20,388.00 .00 .00
TOTAL CAP OUTLAY EXPEND./USES OF FUNDS $373,800.58 $366,899.74 $0.00 $6,900.84

TOTAL GENERAL FUND EXPENDITURES $15,522,496.79  $14,610,368.38 $111,664.63 $800,463.78




REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

GENERAL FUND - FUND 10 (including 16, 17 & 18)

--- LOCAL SOURCES ---

1210
1310
IXXX

Local Tax Levy
Tuition- From LEA"s

Miscel laneous

TOTAL

--- STATE SOURCES ---

3132
3176
3177
3178
3XXX

Categorical Special Education Aid
Equalization
Categorical Security
Adjustment Aid
Other State Aids

TOTAL

TOTAL REVENUES/SOURCES OF FUNDS

SCHEDULE OF REVENUES
ACTUAL COMPARED WITH ESTIMATED
For 12 Month Period Ending 06/30/2017

ESTIMATED

$11,922,443.00
$525,000.00
$882,200.00

ACTUAL

$11,922,443.00
$504,203.75
$1,025,302.51

Page

UNREALIZED

.00
$20,796.25
($143,102.51)

$13,329,643.00

$13,451,949.26

($122,306.26)

$293,914.00
$580,221.00
$64,725.00
$475,042.00
$14,660.00

$293,914.00
$580,221.00
$64,725.00
$475,042.00
$14,660.00

.00
.00
.00
.00
$0.00

$1,428,562.00

$1,428,562.00

$0.00

$14,758,205.00

$14,880,511.26

($122,306.26)




*** GENERAL

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2017

CURRENT EXPENSE***

--- REGULAR PROGRAMS - INSTRUCTION ---

11-140-100-101
11-140-100-106
11-140-100-320
11-140-100-500
11-140-100-610
11-140-100-640
11-140-100-800

Salaries of Teachers

Other Salaries for Instruction
Purchased Prof.-Ed. Services
Other Purchased Services
General Supplies

Textbooks

Other Objects

--- Regular programs - Home Instruction ---

11-150-100-101
11-150-100-320
11-150-100-500

Salaries of Teachers
Purchased Prof.-Ed. Services
Other Purchased Services

TOTAL

--- Regular Vocational Programs - Instruction ---

11-310-100-101
11-310-100-106
11-310-100-320
11-310-100-500
11-310-100-610
11-310-100-640
11-310-100-800

Salaries of Teachers

Other Salaries for Instruction
Purchased Prof.-Ed. Services
Other Purchased Services
General Supplies

Textbooks

Other Objects

Total

--- School spons.cocurricular activities-Instruction ---

11-401-100-100 Salaries
11-401-100-500 Purchased Services
11-401-100-600 Supplies and Materials
11-401-100-800 Other Objects

TOTAL
--- School sponsored athletics-Instruct. ---
11-402-100-100 Salaries
11-402-100-500 Purchased Services

11-402-100-600 Supplies and Materials
11-402-100-800 Other Objects

Page

Available
Appropriations Expenditures Encumbrances Balance

$1,566,212.66 $1,564,764.14 $0.00 $1,448.52
$81,904.61 $81,904.61 .00 .00
$18,200.00 $399.00 .00 $17,801.00
$35,717.00 $31,115.98 .00 $4,601.02
$56,316.63 $52,122.67 .00 $4,193.96
$32,347.20 $31,346.31 .00 $1,000.89
$8,300.00 $973.00 .00 $7,327.00
$3,000.00 $1,947.50 $0.00 $1,052.50
$4,500.00 $3,608.00 .00 $892.00
$100.00 .00 .00 $100.00
$1,806,598.10 $1,768,181.21 $0.00 $38,416.89
$2,968,582.47 $2,924,865.41 $0.00 $43,717.06
$78,125.00 $69,114.64 .00 $9,010.36
$379,999.17 $376,383.17 .00 $3,616.00
$71,711.78 $52,542.46 .00 $19,169.32
$280,606.47 $179,263.10 .00 $101,343.37
$25,259.00 $20,817.16 .00 $4,441.84
$14,650.00 $11,882.85 .00 $2,767.15
$3,818,933.89 $3,634,868.79 $0.00 $184,065.10
$46,525.00 $46,229.00 .00 $296.00
$11,239.50 $11,239.50 .00 .00
$22,275.00 $10,653.70 .00 $11,621.30
$3,500.00 $1,230.67 .00 $2,269.33
$83,539.50 $69,352.87 $0.00 $14,186.63
$73,857.80 $73,857.80 .00 .00
$8,601.00 $9,750.00 .00 ($1,149.00)
$9,637.00 $9,358.24 .00 $278.76
$21,494.00 $16,076.00 .00 $5,418.00
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10

STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2017

Available
Appropriations Expenditures Encumbrances Balance
TOTAL $113,589.80 $109,042.04 $0.00 $4,547.76
—--- UNDISTRIBUTED EXPENDITURES ---
--- Attendance and social work services ---
11-000-211-171 Sal. of Drop-Out Prevention Officer/Coordinators
$23,322.20 $23,322.20 .00 .00
TOTAL $23,322.20 $23,322.20 $0.00 $0.00
--- Health services ---
11-000-213-100 Salaries $165,500.00 $165,152.11 .00 $347.89
11-000-213-300 Purchased Prof. & Tech. Svc. $21,000.00 $11,923.15 $6,975.37 $2,101.48
11-000-213-500 Other Purchased Services $1,100.00 $300.00 .00 $800.00
11-000-213-600 Supplies and Materials $9,507.00 $9,507.00 .00 .00
11-000-213-800 Other Objects $1,100.00 $294.69 .00 $805.31
TOTAL $198,207.00 $187,176.95 $6,975.37 $4,054.68
--- Speech, OT,PT & Related Svcs ---
11-000-216-320 Purchased Prof. Ed. Services $10,944.00 $1,786.00 .00 $9,158.00
TOTAL $10,944.00 $1,786.00 $0.00 $9,158.00
--- Guidance ---
11-000-218-104 Salaries Other Prof. Staff $346,160.41 $344,807.76 .00 $1,352.65
11-000-218-105 Sal Secr. & Clerical Asst. $107,044 .40 $106,451.32 .00 $593.08
11-000-218-110 Other Salaries $298,792.96 $298,792.96 .00 .00
11-000-218-390 Other Purch. Prof. & Tech Svc. $61,077.50 $39,871.38 .00 $21,206.12
11-000-218-500 Other Purchased Services $14,357.00 $15,770.99 .00 ($1,413.99)
11-000-218-600 Supplies and Materials $3,500.00 $3,232.61 .00 $267.39
11-000-218-800 Other Objects $100.00 .00 .00 $100.00
TOTAL $831,032.27 $808,927.02 $0.00 $22,105.25
--- Child Study Teams ---
11-000-219-104 Salaries Other Prof. Staff $137,584.10 $137,908.20 .00 ($324.10)
11-000-219-105 Sal Secr. & Clerical Asst. $60,279.40 $59,880.57 .00 $398.83
11-000-219-199 Unused Vac. Payment to Term/Ret Staff $2,728.64 $2,728.64 .00 .00
11-000-219-320 Purchased Prof. - Ed. Services $2,000.00 $1,025.00 .00 $975.00
11-000-219-390 Other Purch. Prof. & Tech Svc. $7,200.00 $199.00 .00 $7,001.00



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Somerset County Vocational Board of Ed.

GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATION

S

COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2017

11-000-219-500 Other Purchased Services
11-000-219-600 Supplies and Materials
11-000-219-800 Other Objects

TOTAL

Page 9

--- Improvement of instr.serv/other supp serv-inst staff ---

11-000-221-104 Salaries Other Prof. Staff
11-000-221-105 Sal Secr. & Clerical Asst.
11-000-221-500 Other Purchased Services
11-000-221-600 Supplies and Materials
11-000-221-800 Other Objects

TOTAL

--- Educational media serv./sch._library ---

11-000-222-100 Salaries

11-000-222-300 Purchased Prof. & Tech Svc.
11-000-222-500 Other Purchased Services
11-000-222-600 Supplies and Materials
11-000-222-800 Other Objects

TOTAL

--- Instructional Staff Training Services ---

11-000-223-102 Salaries Superv. of Instruction
11-000-223-390 Other Purch. Prof. & Tech Svc.
11-000-223-500 Other Purchased Services
11-000-223-600 Supplies and Materials

TOTAL

--- Support services-general administration ---

11-000-230-100 Salaries

11-000-230-331 Legal Services

11-000-230-332 Audit Fees

11-000-230-334 Architectural/Engineering Services
11-000-230-339 Other Purchased Prof. Svc.
11-000-230-530 Communications/Telephone
11-000-230-585 BOE Other Purchased Prof. Svc.
11-000-230-590 Other Purchased Services

Available
Appropriations Expenditures Encumbrances Balance
$15,015.00 $14,864.30 .00 $150.70
$5,673.53 $4,278.34 .00 $1,395.19
$1,500.00 $733.99 .00 $766.01
$231,980.67 $221,618.04 $0.00 $10,362.63
$108,804 .50 $107,222.03 .00 $1,582.47
$56,272.30 $56,234.24 .00 $38.06
$2,500.00 $1,924.44 .00 $575.56
$1,300.00 $584.77 .00 $715.23
$1,900.00 $256.00 .00 $1,644.00
$170,776.80 $166,221.48 $0.00 $4,555.32
$31,652.00 $31,687.00 .00 ($35.00)
$3,310.00 $850.00 .00 $2,460.00
$4,300.00 $245.00 .00 $4,055.00
$10,700.00 $4,861.72 .00 $5,838.28
$4,035.00 .00 .00 $4,035.00
$53,997.00 $37,643.72 $0.00 $16,353.28
$45,000.00 $44,729.20 .00 $270.80
$5,000.00 $1,875.93 .00 $3,124.07
$18,943.12 $13,718.09 .00 $5,225.03
$2,000.00 .00 .00 $2,000.00
$70,943.12 $60,323.22 $0.00 $10,619.90
$319,680.10 $319,680.10 $0.00 $0.00
$62,711.72 $77,558.19 $45,000.00 ($59,846.47)
$35,400.00 $35,300.00 .00 $100.00
$12,800.00 $8,692.35 $5,280.00 ($1,172.35)
$17,500.00 $880.00 $880.00 $15,740.00
$38,150.00 ($1,049.93) $2,638.26 $36,561.67
$2,834.36 $2,252.36 .00 $582.00
$135,076.64 $134,236.10 $0.00 $840.54



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATIO

N

Somerset County Vocational Board of Ed.

GENERAL FUND - FUND 10

Page

STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2017
Available
Appropriations Expenditures Encumbrances Balance

11-000-230-61X General Supplies $10,000.00 $2,074.86 .00 $7,925.14
11-000-230-630 BOE In-House Training/Meeting Supplies $1,000.00 $143.28 .00 $856.72
11-000-230-890 Misc. Expenditures $25,842.00 $16,887.58 .00 $8,954.42
11-000-230-895 BOE Membership Dues and Fees $7,000.00 $6,749.75 .00 $250.25

TOTAL $667,994.82 $603,404.64 $53,798.26 $10,791.92
--- Support services-school administration ---
11-000-240-103 Salaries Princ./Asst. Princ. $634,934.57 $634,934.57 .00 .00
11-000-240-105 Sal Secr. & Clerical Asst. $181,448.32 $175,279.12 .00 $6,169.20
11-000-240-11X Other Salaries $6,900.00 .00 .00 $6,900.00
11-000-240-500 Other Purchased Services $33,600.00 $25,438.26 .00 $8,161.74
11-000-240-600 Supplies and Materials $26,911.00 $26,428.92 .00 $482.08
11-000-240-800 Other Objects $5,740.00 $5,740.00 .00 .00

TOTAL $889,533.89 $867,820.87 $0.00 $21,713.02
--- Central Services ---
11-000-251-100 Salaries $337,176.00 $337,174.32 .00 $1.68
11-000-251-330 Purchased Prof. Srvs. $11,003.00 $7,451.01 .00 $3,551.99
11-000-251-340 Purchased Technical Srvs. $28,301.00 $25,028.00 .00 $3,273.00
11-000-251-592 Misc Pur Serv(400-500 seriess ) $3,000.00 $3,191.80 .00 ($191.80)
11-000-251-600 Supplies and Materials $25,508.41 $25,508.41 .00 .00
11-000-251-89X Other Objects $5,110.86 $3,758.50 .00 $1,352.36

TOTAL $410,099.27 $402,112.04 $0.00 $7,987.23
--- Admin. Info. Technology ---
11-000-252-100 Salaries $390,494.00 $390,421.68 .00 $72.32
11-000-252-500 Other Pur Serv. (400-500 seriess ) $30,811.00 $29,499.89 .00 $1,311.11
11-000-252-600 Supplies and Materials $159,678.89 $159,138.89 .00 $540.00

TOTAL $580,983.89 $579,060.46 $0.00 $1,923.43
--- Allowable Maint.for School Facilities ---
11-000-261-100 Salaries $607,457 .97 $595,696.77 .00 $11,761.20
11-000-261-420 Cleaning, Repair & Maint. Svc. $558,354.88 $482,989.99 $19,895.00 $55,469.89
11-000-261-610 General Supplies $88,268.94 $89,889.14 .00 ($1,620.20)
11-000-261-800 Other Objects $12,651.77 $12,577.77 .00 $74.00

TOTAL $1,266,733.56 $1,181,153.67 $19,895.00 $65,684.89
11-000-262-107 Salaries of Non-Instructional Aids $7,000.00 $4,699.68 .00 $2,300.32



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

GENERAL FUND - FUND 10

STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2017

11-000-262-420 Cleaning, Repair & Maint. Svc.
11-000-262-490 Other Purchased Property Svc.
11-000-262-520 Insurance

11-000-262-621 Energy (Natural Gas)
11-000-262-622 Energy (Electricity)

TOTAL
--- Care and Upkeep of Grounds ---
11-000-263-420 Cleaning, Repair, & Maintenance Serv.
11-000-263-610 General Supplies

TOTAL

--- Security ---
11-000-266-100 Salaries

TOTAL

--- Student transportation services ---

11-000-270-162 Sal.pupil trans(Other than Bet Home & Sch)

11-000-270-420 Cleaning, Repair & Maint. Svc.
11-000-270-512 Contr Svc(other btw home & sch)-vendors
11-000-270-517 Contract Svc (reg std) - ESCs
11-000-270-593 Misc. Purchased Svc.- Transp.
11-000-270-610 General Supplies

11-000-270-800 Misc. Expenditures

TOTAL

--- Benefits ---

11-XXX-XXX-210 Group Insurance

11-XXX-XXX-220 Social Security Contributions
11-XXX-XXX-241 Other Retirement Contrb. - PERS
11-XXX-XXX-250 Unemployment Compensation
11-XXX-XXX-260 Workman®s Compensation

11-XXX-XXX-270 Health Benefits

11-XXX-XXX-280 Tuition Reimbursement

11-XXX-XXX-290 Other Employee Benefits
11-XXX-XXX-299 Unused Vac. Payment to Term/Ret Staff

TOTAL

Page

Available
Appropriations Expenditures Encumbrances Balance

$412,765.48 $400,567 .52 .00 $12,197.96
$59,000.00 $58,218.77 .00 $781.23
$128,608.00 $115,263.36 .00 $13,344.64
$83,212.88 $65,936.41 .00 $17,276.47
$434,062.15 $268,429.13 .00 $165,633.02
$1,124,648.51 $913,114.87 $0.00 $211,533.64
$22,150.00 $7,316.25 .00 $14,833.75
$3,000.00 .00 .00 $3,000.00
$25,150.00 $7,316.25 $0.00 $17,833.75
$75,652.80 $73,453.74 .00 $2,199.06
$75,652.80 $73,453.74 $0.00 $2,199.06
$47,060.13 $48,475.38 .00 ($1,415.25)
$3,045.00 $1,086.15 .00 $1,958.85
$29,350.00 $4,722.75 .00 $24,627.25
$17,965.75 $26,147.50 .00 ($8,181.75)
$5,000.00 $308.69 .00 $4,691.31
$2,030.00 .00 .00 $2,030.00
$2,000.00 .00 .00 $2,000.00
$106,450.88 $80,740.47 $0.00 $25,710.41
$11,491.42 $11,888.06 .00 ($396.64)
$277,043.00 $278,416.71 .00 ($1,373.71)
$307,360.00 $295,645.58 .00 $11,714.42
$39,005.00 $32,691.74 .00 $6,313.26
$188,909.00 $181,306.31 .00 $7,602.69
$1,651,725.82 $1,542,418.99 .00 $109,306.83
$46,000.00 $40,025.10 $30,996.00 ($25,021.10)
$62,000.00 $55,550.60 .00 $6,449.40
$4,050.00 $8,885.00 .00 ($4,835.00)
$2,587,584.24 $2,446,828.09 $30,996.00 $109,760.15



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2017

Page

Total Undistributed expenditures $9,326,034.92
*** TOTAL CURRENT EXPENSE EXPENDITURES ***  $15,148,696.21

Available
Appropriations Expenditures Encumbrances Balance
$8,662,023.73 $111,664.63 $552,346.56
$14,243,468.64 $111,664.63 $793,562.94
$14,243,468.64 $111,664.63 $793,562.94

*** TOTAL CURRENT EXPENSE EXPENDITURES & TRANSFERS *** $15,148,696.21

12



pPage 13
REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 12 Month Period Ending 06/30/2017

Available
Appropriations Expenditures Encumbrances Balance
*** CAPITAL OUTLAY ***
Special education - instruction
12-310-100-730 Regular Voc.programs $800.00 $719.00 .00 $81.00
Undistributed expenses
12-000-21X-730 Support services-Related & Extraord. $8,000.00 $7,995.00 .00 $5.00
12-000-252-730 Admin. Info. Tech. $44,000.00 $37,185.16 .00 $6,814.84
12-000-261-730 Undist. Exp.-Required Maint. Schl Facilities
$198,669.58 $198,669.58 .00 .00
Undistributed exp. - student transportation
12-000-270-733 School buses - regular $101,943.00 $101,943.00 .00 .00
TOTAL $353,412.58 $346,511.74 $0.00 $6,900.84
--- Facilities acquisition and construction services ---
12-000-400-800 Other objects $20,388.00 $20,388.00 .00 .00
Facilits. Acgstn. Const. Sevr. -- TOTAL -- $20,388.00 $20,388.00 $0.00 $0.00
TOTAL $20,388.00 $20,388.00 $0.00 $0.00
TOTAL CAPITAL OUTLAY EXPENDITURES $373,800.58 $366,899.74 $0.00 $6,900.84

*** EDUCATION STABILIZATION FUND **
*** GOVERNMENT SERVICES FUND **
*** EDUCATION JOBS FUND **

TOTAL GENERAL FUND EXPENDITURES $15,522,496.79  $14,610,368.38 $111,664.63 $800,463.78



REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

For 12 Month Period Ending 06/30/2017

. Raelene Catterson

certify that no line item account has encumbrances and expenditures,

, Board Secretary/Business Administrator

which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A-16.10(c)3.

June 30, 2017

Board Secretary/Business Administrator Date
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Accounts that are not included in Details of the REPORT OF THE SECRETARY

ACCOUNT NUMBER DESCRIPTION APPROPRIATION EXPENDITURE ENCUMBERANCES AVAILABLE BALANCE

11-999-999-999- - PAYROLL NET PAY ADJ $ 0.00 $ 0.00 $ 0.00 $ 0.00



7/10 11:32am

--—-ASSETS --—-
101 Cash in bank
Accounts receivable:
141 Intergovernmental - State
--—-RESOURCES -—-
301 Estimated Revenues
302 Less Revenues

Total assets and resources

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
Special Revenue Fund - Fund 20
Interim Balance Sheet
For 12 Month Period Ending 06/30/17

ASSETS AND RESOURCES

($0.22)

$1,611,644.61
($1,106,762_61)

Page

($103,409.78)

($0.22)

$504,882.00

$401,472.00



Page
REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
Special Revenue Fund - Fund 20
Interim Balance Sheet
For 12 Month Period Ending 06/30/17

LIABILITIES AND FUND EQUITY

-——-LITABILITIES -

411 Intergovernmental accounts payable - State $2,980.04
421 Accounts Payable $41,916.87
TOTAL LIABILITIES $44,896.91

FUND BALANCE

--——-Appropriated---

601 Appropriations $1,605,527.99
602 Less: Expenditures $1,255,069.52
($1,255,069.52)
$350,458.47
TOTAL FUND BALANCE $350,458.47

TOTAL LIABILITIES AND FUND EQUITY $395,355.38



Page
REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
Special Revenue Fund - Fund 20
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 12 Month Period Ending 06/30/17
BUDGETED ACTUAL TO NOTE: OVER UNREALI1ZED
ESTIMATED DATE OR (UNDER) BALANCE
*** REVENUES/SOURCES OF FUNDS ***
1XXX From Local Sources $114,786.26 $114,786.26 .00
3XXX From State Sources $1,027,172.35 $551,722.35 $475,450.00
AXXX From Federal Sources $469,686.00 $440,254 .00 $29,432.00
TOTAL REVENUE/SOURCES OF FUNDS $1,611,644.61 $1,106,762.61 $504,882.00
AVAILABLE
*** EXPENDITURES *** APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
LOCAL PROJECTS: $114,773.23 $114,506.32 .00 $266.91
STATE PROJECTS:
Vocational education $680,695.35 $330,717.31 .00 $349,978.04
Other special projects $346,477.00 $346,263.48 $0.00 $213.52
TOTAL STATE PROJECTS $1,027,172.35 $676,980.79 $0.00 $350,191.56
FEDERAL PROJECTS:
NCLB Title 1 $60,701.00 $60,701.00 .00 .00
NCLB Title 11 - Part A/D $10,286.00 $10,286.00 .00 .00
1.D.E.A. Part B (Handicapped) $111,999.00 $111,999.00 .00 .00
Vocational Education $280,596.41 $280,596.41 .00 .00
TOTAL FEDERAL PROJECTS $463,582.41 $463,582.41 $0.00 $0.00
*** TOTAL EXPENDITURES *** $1,605,527.99 $1,255,069.52 $0.00 $350,458.47
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
SPECIAL REVENUE - FUND 20
SCHEDULE OF REVENUES
ACTUAL COMPARED WITH ESTIMATED
For 12 Month Period Ending 06/30/17

Page 4

ESTIMATED ACTUAL UNREALIZED
-—- LOCAL SOURCES ---
1XXX Other Revenue from Local Sources $114,786.26 $114,786.26 $0.00
Total Revenues from Local Sources $114,786.26 $114,786.26 $0.00
-—- STATE SOURCES ---
3XXX Other State Aids $1,027,172.35 $551,722.35 $475,450.00
Total Revenue from State Sources $1,027,172.35 $551,722.35 $475,450.00
-—- FEDERAL SOURCES ---
4411-16 Title 1 $60,701.00 $60,701.00 .00
4451-55 Title 11 $10,286.00 $10,286.00 .00
4420-29 1.D.E.A. Part B (Handicapped) $111,999.00 $88,838.00 $23,161.00
4430-39 Vocational Education $286,700.00 $280,429.00 $6,271.00
Total Revenues from Federal Sources $469,686.00 $440,254.00 $29,432.00
TOTAL REVENUES/SOURCES OF FUNDS $1,611,644.61 $1,106,762.61 $504,882.00



REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

For 12 Month Period Ending 06/30/17

Raelene Catterson

1, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expenditures,
which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A-16.10(c)3.

June 30, 2017

Board Secretary/Business Administrator Date
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All Accounts in the Expense Account File appear to be included in the details of THE REPORT OF THE SECRETARY



7/10 11:32am

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Somerset County Vocational Board of Ed.

--—-ASSETS --—-
101 Cash in bank

Accounts receivable:
140 Intergovernmental - Accts. Recvble.

---RESOURCES ---

301 Estimated Revenues
302 Less Revenues

Total assets and resources

Capital Projects Fund - Fund 30
Interim Balance Sheet
For 12 Month Period Ending 06/30/17

ASSETS AND RESOURCES

$2,290,477.48

$3,040,477.45
($2,575,620.64)

$107,018.04

$2,290,477.48

$464,856.81

$2,862,352.33

Page



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
Capital Projects Fund - Fund 30
Interim Balance Sheet
For 12 Month Period Ending 06/30/17

LIABILITIES AND FUND EQUITY

FUND BALANCE
--——-Appropriated---
753 Reserve for encumbrances - Current Year $188,687.00
754 Reserve for encumbrances - Prior Year $205,513.57
601 Appropriations $3,266,634.10
602 Less : Expenditures $2,629,759.22
603 Encumbrances $394,200.57 ($3,023,959.79)
$242,674_31
Total Appropriated $636,874.88
-——-Unappropriated ---
770 Fund balance $94,955.51
303 Budgeted Fund Balance $2,130,521.94
TOTAL FUND BALANCE $2,862,352.33

TOTAL LIABILITIES AND FUND EQUITY $2,862,352.33

Page
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

Capital Projects Fund - Fund 30
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND

APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE

For 12 Month Period Ending 06/30/17

*** REVENUES/SOURCES OF FUNDS ***

Other

TOTAL REVENUE/SOURCES OF FUNDS

*** EXPENDITURES ***

--- Facilities acquisition and constr. serv. ---
30-000-4XX-334 Agricullture/Engineering

30-000-4XX-390 Other purchased prof. & tech. serv.
30-000-4XX-450 Construction services

Total fac.acg.and constr. serv.

TOTAL EXPENDITURES

*** TOTAL EXPENDITURES AND TRANSFERS

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE

$3,040,477.45 $2,575,620.64 $464,856.81
$3,040,477.45 $2,575,620.64 $464,856.81
AVAILABLE

APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
$262,630.50 $261,926.50 $704.00 .00
$55,985.04 $47,334.47 $8,560.00 $90.57
$2,948,018.56 $2,320,498.25 $384,936.57 $242,583.74
$3,266,634.10 $2,629,759.22 $394,200.57 $242,674.31
$3,266,634.10 $2,629,759.22 $394,200.57 $242,674.31
$3,266,634.10 $2,629,759.22 $394,200.57 $242,674.31




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

For 12 Month Period Ending 06/30/17

Raelene Catterson

1, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expenditures,
which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A-16.10(c)3.

June 30, 2017

Board Secretary/Business Administrator Date
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All Accounts in the Expense Account File appear to be included in the details of THE REPORT OF THE SECRETARY



FUNDS
Governmental Funds

Report of the Treasurer

to the Board of Education

Somerset County Vocational
All Funds

For Month Ended: June 30, 2017

Beginning Balance

CASH REPORT

Deposits

Disbursements

Ending Balance

General Fund (10)

Special Revenue Fund (20)
Capital Project Fund (30)
Total Governmental Funds

Summer Savings

Enterprise Fund (60) Cafeteria
Payroll Fund (70)

Agency Fund (90)

Total Trust & Agency

Grand Total for all Funds

Prepared and submitted by:

$3,117,847.10
-$76,509.53
-$160,801.96
$2,880,535.61

$1,496,904.54
$60,423.00
$196,288.99
$1,753,616.53

-$1,544,686.85
-$87,323.25
$71,531.01
-$1,560,479.09

$3,070,064.79
-$103,409.78
$107,018.04
$3,073,673.05

$139,349.48 $15,754.16 -$90.14 $155,013.50
$14,350.02 $9,392.58 -$12,542.02 $11,200.58
$0.00  $566,732.47 -$566,732.47 $0.00

$0.00  $409,054.35 -$409,054.35 $0.00
$153,699.50 $1,000,933.56 -5988,418.98 $166,214.08

$3,034,235.11

$2,754,550.09

-$2,548,898.07

$3,239,887.13

Michelle Fresco, Treasurer of School Monies

7/13/2017

Date

$3,239,887.13



va_exaal.082406

Somerset County Vocational Board of Ed.

Expense Account Adjustment Analysis By Account#

ADDENDUM #5

06/30/2017 Current Cycle : June
.
Old New
IAccount # Account Description Description Adj # Date User Amount Adjustment Balance
Current Appropriation Adjustments

11-000-218-390-05-0000 PURCH. PROF. SVS June Transfers 0060 06/30/2017  RCATTERSON $16,500.00 ($16,500.00) $0.00
11-000-218-500-05-0000 PURCH SERVICES June Transfers 0060 06/30/2017  RCATTERSON $13,157.00 $2,394.00 $15,551.00
11-000-219-104-05-0001 SUMMER WORK/EXTRA WORK  June Transfers 0060 06/30/2017  RCATTERSON $2,922.10 $494.30 $3,416.40
11-000-221-105-04-0001 SUBSTITUTES/O.T. June Transfers 0060 06/30/2017  RCATTERSON $514.80 $194.48 $709.28
11-000-222-100-03-0001 SUBSTITUTES/O.T. June Transfers 0060 06/30/2017  RCATTERSON $1,100.00 $100.00 $1,200.00
11-000-230-331-08-0000 LEGAL SERVICES June Transfers 0060 06/30/2017  RCATTERSON $62,711.72 $59,846.47 $122,558.19
11-000-230-334-08-0000 ARCHITECTURAL FEES June Transfers 0060 06/30/2017  RCATTERSON $0.00 $1,172.35 $1,172.35
11-000-230-530-08-0001 ONLINE/PROVIDER SERVICES  June Transfers 0060 06/30/2017  RCATTERSON $23,150.00 ($12,442.04) $10,707.96
11-000-230-590-08-0000 OTHER PURCH SERV (400-50 June Transfers 0060 06/30/2017  RCATTERSON $133,076.64 $236.46 $133,313.10
11-000-240-500-03-0001 DISPLAY ADS - HS June Transfers 0060 06/30/2017  RCATTERSON $19,700.00 $593.45 $20,293.45
11-000-251-592-08-0000 TRAVEL-BUSINESS OFFICE June Transfers 0060 06/30/2017  RCATTERSON $3,000.00 $191.80 $3,191.80
11-000-261-100-02-0001 SALARY - MAINT. O/T/ June Transfers 0060 06/30/2017  RCATTERSON $35,000.00 ($11,761.20) $23,238.80
11-000-261-420-02-0018 CONTIN. MAINT REP H.S. June Transfers 0060 06/30/2017  RCATTERSON $51,763.63 ($21,095.55) $30,668.08
11-000-261-420-02-0020 CONTIN. REPAIR - EQUIP. June Transfers 0060 06/30/2017  RCATTERSON $36,550.00 ($17,652.99) $18,897.01
11-000-261-420-02-0021 CONTIN REPAIR EQUIP BLDG June Transfers 0060 06/30/2017  RCATTERSON $73,870.00 $5,403.34 $79,273.34
11-000-261-610-02-0000 MAINT SUPPL - B&G June Transfers 0060 06/30/2017  RCATTERSON $60,444.03 $1,620.20 $62,064.23
11-000-262-420-02-0001 WASTE REMOVAL June Transfers 0060 06/30/2017  RCATTERSON $20,000.00 ($12,197.96) $7,802.04
11-000-262-520-08-0000 INSURANCE June Transfers 0060 06/30/2017  RCATTERSON $75,008.00 ($13,344.64) $61,663.36
11-000-262-621-02-0000 ENERGY - NATURAL GAS June Transfers 0060 06/30/2017  RCATTERSON $83,212.88 ($17,276.47) $65,936.41
11-000-262-622-02-0000 ENERGY - ELECTRICITY June Transfers 0060 06/30/2017  RCATTERSON $434,062.15 ($2,999.21) $431,062.94
11-000-270-162-02-0001 SUBSTITUTES/OT June Transfers 0060 06/30/2017  RCATTERSON $7,800.93 $1,415.25 $9,216.18
11-000-270-517-03-0000 CONTRACT. SERV.(REG. STU June Transfers 0060 06/30/2017  RCATTERSON $15,365.75 $8,613.00 $23,978.75
11-000-291-210-08-0000 GROUP INSURANCE June Transfers 0060 06/30/2017  RCATTERSON $11,491.42 $396.64 $11,888.06
11-000-291-220-08-0000 SOCIAL SECURITY June Transfers 0060 06/30/2017  RCATTERSON $277,043.00 $1,373.71 $278,416.71
11-000-291-270-08-0000 MEDICAL PREMIUM June Transfers 0064 06/30/2017  RCATTERSON $1,293,797.14 ($15,000.00) $1,278,797.14

June Transfers 0065 06/30/2017  RCATTERSON $1,278,797.14 ($15,000.00) $1,263,797.14

11-000-291-270-08-0003
11-000-291-280-08-0000
11-000-291-299-08-0000
11-000-310-930-08-0000

Run on 07/12/2017 at 11:24:17 AM

DENTAL INSURANCE
TUITION REIMBURSEMENT
UNUSED SICK PAY RETIRED
UNDIST. - FOOD SERVICES

June Transfers
June Transfers
June Transfers

June Transfers

Total For Account # 11-000-291-270-08-0000

0060
0060
0060
0065

06/30/2017
06/30/2017
06/30/2017
06/30/2017

RCATTERSON
RCATTERSON
RCATTERSON
RCATTERSON

$111,930.68
$46,000.00
$4,050.00
$0.00

($30,000.00)
$3,242.54
$25,021.10
$4,835.00
$15,000.00

$115,173.22
$71,021.10
$8,885.00
$15,000.00

Page 1
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va_exaal.082406

Somerset County Vocational Board of Ed.

Expense Account Adjustment Analysis By Account#

06/30/2017 Current Cycle : June
i
Old New

Account # Account Description Description Adj # Date User Amount Adjustment Balance
i
11-140-100-101-03-0001 SUBSTITUTES June Transfers 0060 06/30/2017  RCATTERSON $30,147.31 $352.69 $30,500.00
11-140-100-610-03-0000 SUPPLIES - HS June Transfers 0060 06/30/2017 RCATTERSON $2,250.00 $3,154.83 $5,404.83
11-140-100-610-07-0000 SUPPLIES - ALT. SCHOOL June Transfers 0060 06/30/2017  RCATTERSON $2,880.06 $22.00 $2,902.06
11-310-100-101-05-0001 SUBSTITUTES/OT June Transfers 0060 06/30/2017 RCATTERSON $12,494.48 $101.10 $12,595.58
11-310-100-101-11-0000 VOC SAL. - TEACHERS June Transfers 0060 06/30/2017  RCATTERSON $1,925,036.51 $1,000.00 $1,926,036.51
11-310-100-101-11-0002 EXTRA HOURS June Transfers 0060 06/30/2017 RCATTERSON $11,000.00 $2,346.35 $13,346.35
11-402-100-500-03-0000 ATH. TRAINER SVS June Transfers 0060 06/30/2017  RCATTERSON $4,501.00 $1,149.00 $5,650.00

Total Current Appr. ($15,000.00)

Run on 07/12/2017 at 11:24:17 AM

Page 2



06/30/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name Check Amount

i

POSTED CHECKS

General Account -Check Series #1
70700 06/07/2017 2665 PUBLIC SERVICE ELECTRIC & $11,983.43
70701 06/07/2017 10795 SHOP RITE OF SOMERVILLE $207.97
70702 06/07/2017 10919 Somerset County Insurance Commission $164,011.00
70703 06/07/2017 3174 UNITED PARCEL SERVICE $250.00
70704 06/14/2017 1465 Wegmans $338.84
70705 06/26/2017 10255 Active Disposal Services, Inc $1,012.88
70706 06/26/2017 9891 Atlantic A Program of DeLage $1,214.77
70707 06/26/2017 8439 Atlantic Tomorrow's Office $2,002.79
70708 06/26/2017 5824 Automatic Data Processing $314.26
70709 06/26/2017 9946 Benefit Express $45.03
70710 06/26/2017 10351 Cablevision Lightpath, Inc $3,164.32
70711 06/26/2017 10355 CablevisionSystems Corporation $149.94
70712 06/26/2017 9912 Christine Harttraft $168.42
70713 06/26/2017 9886 Defined Contribution Retirement $315.38
70714 06/26/2017 1513 DELTA DENTAL PLAN OF $9,501.93
70715 06/26/2017 9213 DeSapio Construction, Inc. $3,242.50
70716 06/26/2017 2092 DIFRANCESCO,BATEMAN P.C. $9,580.78
70717 06/26/2017 10932 DuMont Mechanical Inc $7,030.00
70718 06/26/2017 10832 East Coast Elevator, LLC $1,440.00
70719 06/26/2017 1850 Family & Community Services of $8,924.77
70720 06/26/2017 10042 JAG Physical Therapy $1,150.00
70721 06/26/2017 10726 LBB Services, LLC $216.08
70722 06/26/2017 8282 Mechanical Preservation Associates $19,080.00
70723 06/26/2017 2318 Middle Earth $2,800.62
70724 06/26/2017 1666 NJ American Water $2,025.80
70725 06/26/2017 2855 NORTHWESTERN MUTUAL LIFE $795.88
70726 06/26/2017 5774 PESI, Inc. $199.99
70727 06/26/2017 10893 Pocono Pro Foods $1,218.12
70728 06/26/2017 10732 Praxair $226.55
70729 06/26/2017 5936 Pritchard Industries $32,338.04
70730 06/26/2017 10177 Rabco Equipment Corp $1,054.00
70731 06/26/2017 2877 Safety Kleen Corporation $1,683.44
70732 06/26/2017 10060 Kevin Bobrowski $76.00
70733 06/26/2017 10060 Ed Cwiek $151.00
70734 06/26/2017 10060 Wayne Sackman $75.00
70735 06/26/2017 10060 John Vasselli $75.00
70736 06/26/2017 10060 NJSAB, LLC $117.00
70737 06/26/2017 10060 John Dougherty $76.00
70738 06/26/2017 10043 Success Communication Group $1,230.09
70739 06/26/2017 10079 Melissa Norrbom $5.83
70740 06/26/2017 10079 Erick Bowers $312.02
70741 06/26/2017 10079 Christine Harttraft $214.88
70742 06/26/2017 10079 Carene Jegou $21.58
70743 06/26/2017 10079 Raelene Catterson $201.06
70744 06/26/2017 10079 George Byrd $67.38
70745 06/26/2017 10079 Tom Heinbach $106.33
70746 06/26/2017 10079 Peter Carey $31.26
70747 06/26/2017 7264 Somerset County Educational Services Com $329.00
70748 06/26/2017 10854 Somerset County Treasurer $1,914.84
70749 06/26/2017 10256 Stank Environmental $400.00
70750 06/26/2017 10353 Sunlight General Somerset Solar, LLC $6,657.91
70751 06/26/2017 6242 USA Architects Planners + ID $1,663.49

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

Page 1



06/30/2017

va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number

Check Date

Vendor No.

Check Vendor Name

Check Amount

POSTED CHECKS

General Account -Check Series #1

70752 06/26/2017
70753 06/26/2017
70754 06/26/2017
70755 06/26/2017
70756 06/26/2017
70757 06/26/2017
70758 06/26/2017
70759 06/26/2017
70760 06/26/2017
70761 06/26/2017
70762 06/26/2017
70763 06/26/2017
70764 06/26/2017
70765 06/26/2017
70766 06/26/2017
70767 06/26/2017
70768 06/26/2017
70769 06/26/2017
70770 06/26/2017
70771 06/26/2017
70772 06/26/2017
70773 06/26/2017
70774 06/26/2017
* 70776 06/26/2017
70777 06/26/2017
70778 06/26/2017
70779 06/26/2017
70780 06/26/2017
70781 06/26/2017
70782 06/26/2017
70783 06/26/2017
70784 06/26/2017
70785 06/26/2017
70786 06/26/2017
70787 06/26/2017
70788 06/26/2017
70789 06/26/2017
70790 06/26/2017
70791 06/26/2017
70792 06/26/2017
70793 06/26/2017
70794 06/26/2017
70795 06/26/2017
70796 06/26/2017
70797 06/26/2017
70798 06/26/2017
70799 06/26/2017
70800 06/26/2017
70801 06/26/2017
70802 06/26/2017
70803 06/26/2017
70804 06/26/2017

Run on 08/24/2017 at 12:38:44 PM

* Break in Check # Sequence

1251
8515
7866
3191
8063
3863
10984
5935
10537
6630
10005
7130
8767
4984
9316
1116
9974
6338
10317
4914
10929
10689
10072
10971
7013
10781
4426
9040
10975
9675
10957
7610
6405
4871
10397
10912
10508
5875
10515
1931
8196
7112
10970
4776
10390
10960
10914
10331
10326
10967
10726
10201

VERIZON

VERIZON BUSINESS
Verizon Wireless

VISION SERVICE PLAN INC.
W.B. Mason

XEROX CAPITAL SERVICES LLC

4imprint, Inc

Aaron & Co.

All About Apparel

Allied Building Products Corp.
Allied Equipment

American Wear

Anthony And Sons Bakery, Inc
Apple, Inc. Education

Aqua Chill Parsippany
Arcaro Award Gallery, Inc.
Bai Lar Interior Services, Inc.
Baker & Taylor

Bethanie Wampol

Blaise of Color

Branchburg Sports Complex
Breakdown Products
CareerTrack

Christian von Howard

Cream O Land Dairies

David Tamaki

Doors Plus, Inc.

East Coast Media & Printing
Eco Lab Equipment Care
Ecolab Institutional

Edward Don & Company
FABRICLAND

Federal Fire Protection
Foley, Inc.

Frattellos Ristorante & Pizzeria
GAR Equipment

Global Industries, Inc.
Grainger

Hayden Production Services, Inc
Hionis Greenhouses, Inc.
Hutchins HVAC Inc.

Ingersoll Rand

Jacelyn Biondo

Jay Hill Repairs

John DeSotelle Acting Studio
Kathleen Kelley

Kelly's Sports

Kistler O'Brien Fire Protection
L.B. Media, LLC

Lafayette Electronic Supply
LBB Services, LLC

Lisa Grimes

Page 2

$908.39
$119.47
$736.79
$2,126.25
$4,219.43
$2,166.51
$742.46
$254.39
$120.60
$176.80
$7,444.14
$356.00
$89.68
$4,247.00
$31.00
$323.00
$9,135.18
$21.78
$1,200.00
$2,511.50
$343.00
$198.00
$298.00
$300.00
$47.25
$300.00
$7,900.00
$1,078.00
$3.00
$300.18
$4,603.94
$64.47
$69.50
$376.20
$62.00
$1,795.22
$4,779.06
$1,783.32
$849.65
$307.00
$1,433.00
$1,919.50
$150.00
$2,826.12
$900.00
$150.00
$6,773.63
$394.00
$214.50
$67.00
$135.00
$150.00



06/30/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name Check Amount

i

POSTED CHECKS

General Account -Check Series #1
70805 06/26/2017 7629 Lowes Home Centers, Inc. $10,865.08
70806 06/26/2017 9208 MAA Mathematical Association of America $92.00
70807 06/26/2017 10581 Mario Peluso $308.69
70808 06/26/2017 6974 Maschio's Food Services $262.90
70809 06/26/2017 2318 Middle Earth $500.66
70810 06/26/2017 2687 Middlesex Power Equipment, Inc $39.99
70811 06/26/2017 10956 Molly Misgalla $150.00
70812 06/26/2017 10940 National Alliance for Partnerships in Eq $320.00
70813 06/26/2017 6650 New Jersey Motor Vehicle Commission $25.00
70814 06/26/2017 7976 NJ SkillsUSA $550.00
70815 06/26/2017 6485 NJASBO $425.00
70816 06/26/2017 4168 NJSIAA $160.00
70817 06/26/2017 8479 Northern Nurseries, Inc. $249.00
70818 06/26/2017 10677 Mrs. Stacy Parauda $399.00
70819 06/26/2017 10677 Ms. Kim Palmeri-Naman $399.00
70820 06/26/2017 10677 Ms. Liliana Lundbeck $399.00
70821 06/26/2017 10677 Michele Meechan $399.00
70822 06/26/2017 10677 Karen Alboum $399.00
70823 06/26/2017 10893 Pocono Pro Foods $2,669.31
70824 06/26/2017 9687 Power Place, Inc. $32,313.26
70825 06/26/2017 3298 Russell Reid $81.32
70826 06/26/2017 10145 Rutgers The State University of NJ $200.00
70827 06/26/2017 10983 Sandra Cordova $125.00
70828 06/26/2017 10564 Silvergate Prep $123.00
70829 06/26/2017 7264 Somerset County Educational Services Com $6,616.50
70830 06/26/2017 8717 Somerset County Culinary Arts $418.35
70831 06/26/2017 4869 State of NJ Division of Pensions-PERS $4,555.30
70832 06/26/2017 7375 Storr Tractor Company $642.00
70833 06/26/2017 6079 Stryker Plumbing, LLC $3,133.00
70834 06/26/2017 7377 Team Llfe, Inc. $6,030.00
70835 06/26/2017 10878 Travers Tool Company $90.00
70836 06/26/2017 10049 Unique Photo $2,373.80
70837 06/26/2017 8063 W.B. Mason $1,471.66
70838 06/26/2017 1465 Wegmans $232.77
70839 06/26/2017 10999 Paul Vetter $50.00
70840 06/26/2017 6376 CDW Government $61,970.40
70841 06/30/2017 8002 Alarm & Communications Technologies $444.43
70842 06/30/2017 10948 Alternate Force $4,141.55
70843 06/30/2017 10652 Andrew Snyder $100.00
70844 06/30/2017 8767 Anthony And Sons Bakery, Inc $97.14
70845 06/30/2017 8439 Atlantic Tomorrow's Office $50.11
70846 06/30/2017 11016 Bridgewater-Raritan Board of Education $2,337.21
70847 06/30/2017 4706 BROTHER INTERNATIONAL CORP $141.72
70848 06/30/2017 10258 BSN Sports $74.79
70849 06/30/2017 1283 Burmax Company, Inc. $2,803.20
70850 06/30/2017 3936 Carene Jegou $98.28
70851 06/30/2017 3968 CAREY, PETER $1,321.08
70852 06/30/2017 10856 Character.Org $704.00
70853 06/30/2017 7013 Cream O Land Dairies $73.99
70854 06/30/2017 10961 D.A. Hart Son, Inc. $101,943.00
70855 06/30/2017 2092 DIFRANCESCO,BATEMAN P.C. $5,266.69
70856 06/30/2017 1876 FedEx $23.00

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

Page 3



06/30/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date

Vendor No.

Check Vendor Name

Check Amount

POSTED CHECKS

General Account -Check Series #1

70857 06/30/2017
70858 06/30/2017
70859 06/30/2017
70860 06/30/2017
70861 06/30/2017
70862 06/30/2017
70863 06/30/2017
70864 06/30/2017
70865 06/30/2017
70866 06/30/2017
70867 06/30/2017
70868 06/30/2017
70869 06/30/2017
70870 06/30/2017
70871 06/30/2017
70872 06/30/2017
70873 06/30/2017
70874 06/30/2017
70875 06/30/2017
70876 06/30/2017
70877 06/30/2017
70878 06/30/2017
70879 06/30/2017
70880 06/30/2017
70881 06/30/2017
70882 06/30/2017
70883 06/30/2017
70884 06/30/2017
70885 06/30/2017
70886 06/30/2017
70887 06/30/2017
70888 06/30/2017
70889 06/30/2017
70890 06/30/2017
70891 06/30/2017
70892 06/30/2017
70893 06/30/2017
70894 06/30/2017
70895 06/30/2017
70896 06/30/2017
* 70899 06/30/2017
70900 06/30/2017

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

11007
10959
5238
8748
9514
2088
6046
7687
4550
10976
10347
10958
4168
8479
10677
7695
10269
10893
2622
9687
9379
5729
10808
10043
10985
9164
7375
6079
4822
3598
6242
8063
3863
8002
10896
10726
8539
10732
7264
10957
10790
6242

Frontline Technologies Group LLC
Gladstone Masonry & Stoneworks, Inc.
Herff Jones

JAMES STICKHART

John Rick

Jostens

Michelle Fresco

Mike McClain

MSC Industrial Supply

National Awards, Inc.

NCCER

Nickerson

NJSIAA

Northern Nurseries, Inc.

Lyssa Paolillo

Passaic Valley Coach Lines

PDQ Auto Supply

Pocono Pro Foods

Post Hardware

Power Place, Inc.

Pratima Patil

Randazzo's

Randee Holz

Courier News

Servpro of NE Somerset County
SHEILIA RICK

Storr Tractor Company

Stryker Plumbing, LLC

Uline, Inc.

United Rent All

USA Architects Planners + ID
W.B. Mason

XEROX CAPITAL SERVICES LLC
Alarm & Communications Technologies
F.W.Webb Company

LBB Services, LLC

PITNEY BOWES( mailing system lease)
Praxair

Somerset County Educational Services Com
Edward Don & Company

Franklin Griffith, LLC

USA Architects Planners + ID

Page 4

$5,610.22
$1,840.00
$327.70
$355.50
$400.00
$1,126.51
$764.17
$358.50
$586.37
$224.75
$399.20
$8,074.00
$80.00
$61.59
$399.00
$800.00
$1,786.13
$1,287.20
$128.27
$863.98
$354.50
$89.15
$358.50
$59.08
$5,500.00
$1,006.86
$420.53
$815.00
$164.52
$395.00
$1,172.35
$143.99
$464.65
$396.30
$4,116.16
$166.54
$879.42
$158.10
$2,915.00
$1,947.47
$384.65
$844.00



Somerset County Vocational Board of Ed.
okt 081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name

Check Amount

POSTED VOIDED CHECK(S)

General Account -Check Series #1
70775 06/26/2017 6376 CDW Government
Total Current Cycle Voided Checks

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

$62,510.40

Page 5

$62,510.40



Somerset County Vocational Board of Ed.
okt 081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name

Check Amount

POSTED VOIDED PRIOR CYCLE CHECKS

General Account -Check Series #1

69470 07/28/2016 6399 Jacinda Nembhard

70053 12/19/2016 10863 Philadelphia Zoo

70495 04/24/2017 3214 Raritan Valley Community College
70512 04/24/2017 10949 Target

70569 05/22/2017 10005 Allied Equipment

70651 05/22/2017 10804 Honeywell Building Solutions

Total Prior Cycle Voided Checks

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

$336.00
$364.00
$10,025.05
$150.00
$4,779.06
$102,271.00

$117,925.11

Page 6



Somerset County Vocational Board of Ed.
okt 081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name

Check Amount

POSTED MANUAL VOID CHECK ENTRIES

General Account -Check Series #1
70897 06/30/2017
Total For Manual Void Check Entries

Total for General Account Check Series #1

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

$1,228.65

$1,228.65

Page 7

$685,798.15



Somerset County Vocational Board of Ed.
okt 081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name Check Amount

i

POSTED CHECKS

Agency Check -Check Series #2
20372 06/15/2017 10498 New Jersey Family Support Payment Center $136.50
20373 06/21/2017 10498 New Jersey Family Support Payment Center $136.50
20374 06/30/2017 9772 NEW JERSEY EDUCATION ASSOCIATION $11,158.63
20375 06/30/2017 9780 PRUDENTIAL INSURANCE $1,112.53

Total for Agency Check Check Series #2 $12,544.16

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence Page 8



06/30/2017

va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name Check Amount
i
POSTED CHECKS
Hand Checks
696 06/26/2017 6974 Maschio's Food Services $12,542.02
4077 01/17/2017 4579 NASSP $363.00
4200 05/10/2017 10977 BricksRUS $361.00
4243 06/01/2017 9782 Bridgewater Marriott Hotel $11,050.00
4244 06/01/2017 9743 West Side Steakhouse $288.00
4245 06/01/2017 10189 Victoria Kress $250.00
4246 06/01/2017 10816 Achilles Tsakiridis $50.00
4247 06/01/2017 10817 Kim Pedell $150.00
4248 06/01/2017 10623 Audio Incorporated $801.40
4249 06/07/2017 11000 School of Health Professions $450.00
4250 06/08/2017 8738 SKILLS USA $610.00
4251 06/09/2017 11001 Chimney Rock $1,073.51
4252 06/09/2017 10788 Valerie Van Hoven $300.00
4253 06/12/2017 10677 Krishna Pola $125.00
4254 06/12/2017 10677 Lynette Asea $600.00
4255 06/12/2017 10722 Denise Mihalik $540.00
4256 06/12/2017 10035 Jason Goldstein $350.00
4257 06/12/2017 10809 Brianna LaFace $1,000.00
4258 06/12/2017 10809 Kristen Fernandez $500.00
4259 06/12/2017 10809 Ryan Ippolito $750.00
4260 06/12/2017 10809 Anamaria Onate $200.00
4261 06/12/2017 10809 Megan Hickson $200.00
4262 06/12/2017 10809 William Chiriboga $200.00
4263 06/12/2017 10809 Daria Marini $200.00
4264 06/12/2017 10809 Ciara Villanueva $50.00
4265 06/12/2017 10809 Daria Marini $50.00
4266 06/12/2017 10809 Marla Castillo $100.00
4267 06/12/2017 10809 Kayla McLaughlin $150.00
4268 06/12/2017 10809 Molly Piano $150.00
4269 06/12/2017 10809 Nicolette Peron $100.00
4270 06/12/2017 10809 Erin Stewart $100.00
4271 06/12/2017 10809 Harry Moreno $250.00
4272 06/12/2017 10809 Zachary Pawlikowski $250.00
4273 06/12/2017 10809 Elizabeth Brown $200.00
4274 06/12/2017 10809 John Sala $100.00
4275 06/12/2017 10809 Jacob Meyer $100.00
4276 06/12/2017 10809 Andres Ramos $50.00
4277 06/12/2017 10809 Steven Pochick $50.00
4278 06/12/2017 10809 Tara Lardiere $50.00
4279 06/12/2017 10809 Alexis Fasoli $50.00
4280 06/12/2017 10809 Gerard Booker $50.00
4281 06/12/2017 7387 SkillsUSA $825.00
4282 06/12/2017 10380 Lawrence Kemmet $500.00
4283 06/12/2017 10380 Robert Hahn $2,500.00
4284 06/12/2017 10380 Anthony Kennette $500.00
4285 06/12/2017 10397 Frattellos Ristorante & Pizzeria $37.00
4286 06/12/2017 7817 National Technical Honor Society $34.00
* 4288 06/12/2017 9229 Kensington Bus Company, Inc $817.50
4289 06/12/2017 10624 Rimmele's Flower Shop $600.00
4290 06/12/2017 11004 Katherine Mascia $64.34
4291 06/12/2017 10586 Edward Graf $301.42
4292 06/12/2017 10796 T & L Catering $995.00

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

Page 9



06/30/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name Check Amount
i
POSTED CHECKS
Hand Checks
4293 06/12/2017 9381 Denise Gotti $74.40
4294 06/12/2017 10677 Tamara Garaffa $500.00
4295 06/12/2017 11008 Maura Gillooly $75.96
4296 06/12/2017 1283 Burmax Company, Inc. $15.94
4297 06/12/2017 9164 SHEILIA RICK $1,533.60
* 4299 06/12/2017 9940 GTM Sportswear $792.00
4300 06/12/2017 10298 Susan Santiago $8.00
4301 06/12/2017 9927 Amy Patryn $51.74
4302 06/12/2017 7886 St Jude Children's Research Hosp $100.00
4303 06/12/2017 8063 W.B. Mason $62.01
4304 06/12/2017 10809 Juan Amundsen $100.00
4305 06/12/2017 10809 Hailey Baker $100.00
4306 06/12/2017 10809 Hugo Camacho $100.00
4307 06/12/2017 10809 Stephanie Copppla $100.00
4308 06/12/2017 10809 Rebecca Coviello $100.00
4309 06/12/2017 10809 Brian DeBias $100.00
4310 06/12/2017 10809 Travis Hays $100.00
4311 06/12/2017 10809 Skylar Holland $100.00
4312 06/12/2017 10809 Khailah Johnson $100.00
4313 06/12/2017 10809 Trevor Jones $100.00
* 4315 06/12/2017 10809 Sylvester LaBrunda IlI $100.00
4316 06/12/2017 10809 Karyn LaCanna $100.00
4317 06/12/2017 10809 Brianna LaFace $100.00
4318 06/12/2017 10809 Jacob Lesser $100.00
4319 06/12/2017 10809 Jostin Murillo $100.00
4320 06/12/2017 10809 Michael Perez $100.00
4321 06/12/2017 10809 Zairy Salas $100.00
4322 06/12/2017 10809 Charles Sharkey $100.00
4323 06/13/2017 10677 Misael Castro $45.00
4324 06/13/2017 10677 Johnathan Weigand $45.00
4325 06/13/2017 10677 Gloria Villagra $45.00
4326 06/13/2017 10677 Kerry Tiner $45.00
4327 06/13/2017 10677 Nichole Kurth $45.00
4328 06/13/2017 10677 Hilda Acevedo $45.00
4329 06/13/2017 10677 Molly Piano $45.00
4330 06/13/2017 10677 Nidia Chinchilla $45.00
4331 06/13/2017 10677 Teodora Narvaez Silva $45.00
4332 06/13/2017 10677 Karen Lane-Nerod $45.00
4333 06/13/2017 10677 Viviana Jimenez $45.00
4334 06/13/2017 10677 Anthony Marotto $45.00
4335 06/13/2017 10677 Arthur Lockhart $45.00
4336 06/13/2017 10677 Kristen Lakatos $45.00
4337 06/13/2017 10677 Dyshawn Dorsey $45.00
4338 06/13/2017 10677 Janet Hill $45.00
4339 06/13/2017 10677 Shirley Haurey $45.00
4340 06/13/2017 10677 Carlos Gonzales $45.00
4341 06/12/2017 10677 Denise Frigiano $45.00
4342 06/13/2017 10677 Carolyn Deo $45.00
4343 06/13/2017 10677 Kristal Brown $45.00
4344 06/13/2017 10677 Deborah Berko $45.00
4345 06/13/2017 10677 Patricia Belford $45.00
4346 06/13/2017 10677 Lisa Marie Barbiero $45.00

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence
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06/30/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.

Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name Check Amount
i
POSTED CHECKS
Hand Checks
4347 06/13/2017 10677 Helen Rabinowitz $45.00
4348 06/13/2017 10677 Tracee Nerette- Moseley $45.00
4349 06/13/2017 10677 Beverly Samuel $45.00
4350 06/13/2017 10677 Tina Kaiser $45.00
4351 06/13/2017 10677 Miguel Goytia $45.00
4352 06/15/2017 10677 Este Jelmert $45.00
4353 06/13/2017 10677 Tyanda Howard $45.00
4354 06/13/2017 10677 Kimberly Ferruggia $45.00
4355 06/13/2017 10677 Elaine DeAgazio $45.00
4356 06/13/2017 10677 Mary Davis $45.00
4357 06/13/2017 10677 Rosa Collao $45.00
4358 06/13/2017 10677 Saeed Warden $45.00
4359 06/13/2017 10677 Kimberly Smith $45.00
4360 06/12/2017 10677 Lynette Asea $45.00
4361 06/13/2017 10677 Laurie Weitz $90.00
4362 06/13/2017 10677 Dustin Alfrey $45.00
4363 06/13/2017 10677 Melissa Lopez $45.00
4364 06/13/2017 10677 Olufemi Adedeji $45.00
4365 06/13/2017 10677 Russ Zaborowski $45.00
4366 06/13/2017 10677 John Yachera $45.00
4367 06/13/2017 10677 Lediy Quesada $45.00
4368 06/13/2017 10677 Sandra Willoughby $45.00
4369 06/13/2017 10677 Debbie Warchal $45.00
4370 06/13/2017 10677 Joseph Stravalacci $45.00
4371 06/13/2017 10677 Danielle Stanley $45.00
4372 06/13/2017 10677 Carlene Spinelli-Mayes $45.00
4373 06/13/2017 10677 RuthAnn Seyffart $45.00
4374 06/13/2017 10677 Yara Sanchez $45.00
4375 06/13/2017 10677 Patricia Reger $45.00
4376 06/13/2017 11005 Dutch Springs $1,038.00
4377 06/13/2017 10809 Christina Messner $500.00
4378 06/13/2017 10809 Satyakrishna Polavarapu $250.00
4379 06/13/2017 10809 Khushma Parekh $250.00
4380 06/14/2017 10809 Marla Castillo $680.00
4381 06/14/2017 10809 Kristen Fernandez Gonzalez $200.00
4382 06/14/2017 1283 Burmax Company, Inc. $792.91
4383 06/14/2017 10809 Marla Castillo $1,000.00
4384 06/14/2017 10809 Zachary Pawlikoski $500.00
4385 06/14/2017 10208 Nitya Kalidinidi $500.00
4386 06/14/2017 7687 Mike McClain $209.50
4387 06/14/2017 9749 Joe Alfieri $86.74
4388 06/14/2017 10383 Forest Lodge $8,488.50
4389 06/14/2017 11006 Morris County Vocational School District $1,500.00
4390 06/14/2017 10152 Crown Awards $304.35
* 4393 06/14/2017 10677 Joshua Dobranski $45.00
4394 06/15/2017 9861 Stumps Party, Shindig $396.38
4395 06/15/2017 6035 LINDA WEBER-SMITH $187.05
4396 06/15/2017 4998 Oriental Trading Company $156.44
4397 06/16/2017 1327 BRIDGEWATER SPORTS ARENA $300.00
4398 06/16/2017 11009 Tee rriififc Golf Center $104.00
4399 06/16/2017 11010 Joan Baker $50.00
4400 06/15/2017 11011 Matthew Glasner $50.00

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence
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06/30/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name Check Amount
i
POSTED CHECKS
Hand Checks

4401 06/15/2017 11012 Rudolph Gaskins $150.00

4402 06/15/2017 10817 Kim Pedell $150.00

4403 06/16/2017 11013 Rick Sordelet $50.00

4404 06/16/2017 2208 CANTORE-WATSON, JANET $117.89

4405 06/16/2017 9782 Bridgewater Marriott Hotel $500.00

4406 06/16/2017 11014 New Jeresy Veteran's Network $400.00

4407 06/16/2017 10581 Mario Peluso $95.00

4408 06/19/2017 10809 Madalyn Arcurio $100.00

4409 06/19/2017 10809 Stephanie Coppola $100.00

4410 06/19/2017 10809 Daria Marini $100.00

4411 06/19/2017 10809 Khushma Parekh $100.00

4412 06/19/2017 10809 Ruchi Patel $100.00

4413 06/19/2017 10809 Emily Siniscalco $100.00

4414 06/19/2017 7544 JULIE STROBER $112.84

4415 06/19/2017 11015 Judy Leslie $50.00

4416 06/19/2017 10811 Doctors with Borders $114.50

4417 06/19/2017 10677 Catrice Dean $36.00

4418 06/19/2017 10809 Dylan Ham $50.00

4419 06/19/2017 10809 Bane Tindall $50.00

4420 06/21/2017 10809 Dyamond Hobbs $100.00

4421 06/21/2017 7544 JULIE STROBER $113.89

4422 06/21/2017 11002 Children's Miracle NetworkHospital $500.00

4423 06/21/2017 11003 The Community Soup Kitchen of Morristown $500.00

4424 06/29/2017 9344 E Group, Inc $2,529.37

4425 06/29/2017 10909 Selective Insurance Co. of America $18.00

4426 06/29/2017 11020 NJ Convention and Exposition Center $2,000.00

4427 06/29/2017 2208 CANTORE-WATSON, JANET $695.90

4428 06/29/2017 10400 Lifetouch $1,997.01

4429 06/30/2017 5238 Herff Jones $2,826.60

4430 06/30/2017 11011 Matthew Glasner $100.00

4431 06/30/2017 10397 Frattellos Ristorante & Pizzeria $37.00

* 10144 06/15/2017 9717 Prudential Insurance $498.41

10145 06/15/2017 9773 INTERNAL REVENUE SERVICE $34,737.22

10146 06/21/2017 9717 Prudential Insurance $342.57

10147 06/21/2017 9773 INTERNAL REVENUE SERVICE $28,500.13

10148 06/30/2017 9717 Prudential Insurance $178.34

10149 06/30/2017 9773 INTERNAL REVENUE SERVICE $4,470.64

10150 06/30/2017 5973 SCVTS STUDENT ACTIVITY ACCOUNT $1,442.00

* 61517 06/15/2017 3099 Treasurer Somerset County $472,873.86

* 62117 06/21/2017 3099 Treasurer Somerset County $391,360.55

* 63017 06/30/2017 3099 Treasurer Somerset County $58,439.82

* 906091701 06/09/2017 8599 SCVTS-Agency $40.84

* 906151701 06/15/2017 9778 PRUDENTIAL RETIREMENT SERVICES $1,412.14

906151702 06/15/2017 9769 PLAN CONNECT-EQUITABLE $9,939.45

906151702 06/15/2017 9771 PLAN CONNECT-MET LIFE $402.10

906151703 06/15/2017 9773 INTERNAL REVENUE SERVICE $122,065.51

906151704 06/15/2017 9774 NJ DIVISION OF REVENUE $988.45

906151705 06/15/2017 9774 NJ DIVISION OF REVENUE $13,535.07

906151706 06/15/2017 9775 PENNSYLVANIA DEPARTMENT OF REVENUE $871.11

906191701 06/19/2017 8599 SCVTS-Agency $49.30

* 906211701 06/21/2017 9778 PRUDENTIAL RETIREMENT SERVICES $970.60

906211702 06/21/2017 9769 PLAN CONNECT-EQUITABLE $9,939.45

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence
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Somerset County Vocational Board of Ed.
okt 081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name Check Amount
i
POSTED CHECKS
Hand Checks
906211702 06/21/2017 9771 PLAN CONNECT-MET LIFE $402.10
906211703 06/21/2017 9773 INTERNAL REVENUE SERVICE $101,549.58
906211704 06/21/2017 9774 NJ DIVISION OF REVENUE $478.43
906211705 06/21/2017 9774 NJ DIVISION OF REVENUE $11,809.98
906211706 06/21/2017 9775 PENNSYLVANIA DEPARTMENT OF REVENUE $841.26
% 906301701 06/30/2017 9776 NJ DIV OF PENSIONS AND BENEFITS - TPAF $45,233.86
906301702 06/30/2017 9777 NJ DIV OF PENSIONS AND BENEFITS - PERS $16,022.98
906301703 06/30/2017 9778 PRUDENTIAL RETIREMENT SERVICES $505.30
906301704 06/30/2017 9768 SOMERSET COUNTY BOARD OF EDUCATION $41,877.10
906301705 06/30/2017 9768 SOMERSET COUNTY BOARD OF EDUCATION $732.70
906301706 06/30/2017 9761 AFLAC $624.73
906301707 06/30/2017 9761 AFLAC $160.82
906301708 06/30/2017 9773 INTERNAL REVENUE SERVICE $14,664.54
906301709 06/30/2017 9774 NJ DIVISION OF REVENUE $192.42
906301710 06/30/2017 9774 NJ DIVISION OF REVENUE $1,105.73
906301711 06/30/2017 9775 PENNSYLVANIA DEPARTMENT OF REVENUE $94.64

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence Page 13



Somerset County Vocational Board of Ed.
va_ chkrg.081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : June

06/30/2017

Check Number Check Date Vendor No.
i

Check Vendor Name

Check Amount

POSTED VOIDED CHECK(S)
Hand Checks

4326 06/13/2017 10677
4361 06/13/2017 10677
4391 06/14/2017 11002
4392 06/15/2017 11003

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

Misael Castro
Laurie Weitz
Children's Miracle NetworkHospital
The Community Soup Kitchen of Morristown
Total Current Cycle Voided Checks

$45.00
$45.00
$500.00
$500.00

Page 14

$1,090.00



Somerset County Vocational Board of Ed.
okt 081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Check Number Check Date Vendor No. Check Vendor Name
i

Check Amount

POSTED VOIDED PRIOR CYCLE CHECKS
Hand Checks

3959 09/06/2016 10208 Nitya Kalidinidi
4040 12/02/2016 7544 JULIE STROBER
4077 01/17/2017 4579 NASSP

4200 05/10/2017 10977 BricksRUS

Total Prior Cycle Voided Checks

Total for Hand Checks
Total Posted Checks

Run on 08/24/2017 at 12:38:44 PM
* Break in Check # Sequence

$500.00
$113.89
$363.00
$361.00

$1,337.89

$1,470,258.44

$2,352,692.80

Page 15



06/30/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : June

Fund Summary

Fund Sub Computer Computer Hand Hand Total
Category Fund Checks Checks Non/AP Checks Checks Non/AP Checks
10 10 $2,337.21 $41,241.43 $43,578.64
10 11 $460,863.24 $899,071.03 $1,359,934.27
10 12 $142,156.26 $142,156.26
Fund 10 TOTAL $603,019.50 $2,337.21 $899,071.03 $41,241.43 $1,545,669.17
20 20 $49,701.45 $52,531.08 $102,232.53
30 30 $30,739.99 $30,739.99
60 60 $12,542.02 $12,542.02
90 90 $12,544.16 $396,510.19 $409,054.35
95 95 $68,362.69 $68,362.69
GRAND TOTAL $683,460.94 $14,881.37 $964,144.13 $506,114.31 $2,168,600.75

* Total Prior Cycle Checks Voided in selected cycle(s):

Total Checks from selected cycle(s) voided in the selected cycle(s):
* Prior Cycle Voids are not included in the above totals.

$119,263.00

$64,829.05



Somerset County Vocational Board of Ed.
- Summary Check Register By Check#

Posted Checks : Selected Cycle : July

Check Number Check Date Vendor No. Check Vendor Name Check Amount

i

POSTED CHECKS

General Account -Check Series #1
70901 07/19/2017 8571 CULINART, INC $75.00
70902 07/24/2017 8005 SCVTHS - Petty Cash $400.00
70903 07/24/2017 10255 Active Disposal Services, Inc $1,441.04
70904 07/24/2017 8002 Alarm & Communications Technologies $1,204.80
70905 07/24/2017 10005 Allied Equipment $18,539.40
70906 07/24/2017 9316 Aqua Chill Parsippany $31.00
70907 07/24/2017 9891 Atlantic A Program of DeLage $1,214.77
70908 07/24/2017 8439 Atlantic Tomorrow's Office $1,352.87
70909 07/24/2017 5824 Automatic Data Processing $314.26
70910 07/24/2017 9946 Benefit Express $44.04
70911 07/24/2017 10290 Blackboard Inc $6,772.98
70912 07/24/2017 10351 Cablevision Lightpath, Inc $3,163.77
70913 07/24/2017 10355 CablevisionSystems Corporation $149.94
70914 07/24/2017 6376 CDW Government $1,663.24
70915 07/24/2017 9912 Christine Harttraft $138.42
70916 07/24/2017 9886 Defined Contribution Retirement $356.75
70917 07/24/2017 1513 DELTA DENTAL PLAN OF $9,406.41
70918 07/24/2017 8963 DHI $3,496.00
70919 07/24/2017 11027 DoubleTree Suites By Hilton Santa Monica $4,526.33
70920 07/24/2017 9592 E-Rate Exchange LLC $1,675.00
70921 07/24/2017 10937 Educational Data Services, Inc. $1,125.00
70922 07/24/2017 1850 Family & Community Services of $4,442.33
70923 07/24/2017 1876 FedEx $30.40
70924 07/24/2017 9220 Frontline Technologies $5,664.08
70925 07/24/2017 5875 Grainger $1,718.44
70926 07/24/2017 6509 Honeywell Business Solutions, Inc. $2,680.00
70927 07/24/2017 1950 Hughes-Plumer & Associates $20,815.00
70928 07/24/2017 2318 Middle Earth $2,800.58
70929 07/24/2017 3411 New Jersey Risk Managers & Consultants $216,997.50
70930 07/24/2017 1666 NJ American Water $2,452.60
70931 07/24/2017 2415 NJ Principals and Supervisors Assoc $5,740.00
70932 07/24/2017 7976 NJ SkillsUSA $120.00
70933 07/24/2017 2820 NJASA $2,395.00
70934 07/24/2017 5751 NJSBA $6,749.75
70935 07/24/2017 4168 NJSIAA $2,150.00
70936 07/24/2017 2855 NORTHWESTERN MUTUAL LIFE $795.88
70937 07/24/2017 2622 Post Hardware $35.01
70938 07/24/2017 5936 Pritchard Industries $32,984.83
70939 07/24/2017 2665 PUBLIC SERVICE ELECTRIC & $17,444.73
70940 07/24/2017 10968 Rachel's Challenge $6,500.00
70941 07/24/2017 10342 Rutgers, The State University $230.00
70942 07/24/2017 6115 School Dude $2,756.25
70943 07/24/2017 8005 SCVTHS - Petty Cash $2,800.00
70944 07/24/2017 10043 Courier News $57.36
70945 07/24/2017 10043 Success Communication Group $1,230.09
70946 07/24/2017 10079 Steve Boettger $10.48
70947 07/24/2017 10079 George Byrd $280.40
70948 07/24/2017 10079 Peter Carey $18.79
70949 07/24/2017 6399 Jacinda Nembhard $336.00
70950 07/24/2017 10919 Somerset County Insurance Commission $166,883.00
70951 07/24/2017 10854 Somerset County Treasurer $382.67
70952 07/24/2017 10256 Stank Environmental $400.00

Run on 08/24/2017 at 12:36:19 PM
* Break in Check # Sequence Page 1



08/24/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : July

Check Number Check Date Vendor No. Check Vendor Name Check Amount

i

POSTED CHECKS

General Account -Check Series #1
70953 07/24/2017 3452 STATE OF NJ DEPT OF LABOR $288.00
70954 07/24/2017 11026 State of NJ Division of Pensions-Cl $192.92
70955 07/24/2017 7133 Strauss Esmay Associates, LLP $4,585.00
70956 07/24/2017 10319 Stronge & Assoc Educational Consulting $675.00
70957 07/24/2017 10353 Sunlight General Somerset Solar, LLC $5,573.61
70958 07/24/2017 4054 SYSTEMS 3000, INC. $10,709.20
70959 07/24/2017 3594 United States Postal Service $2,000.00
70960 07/24/2017 6242 USA Architects Planners + ID $860.79
70961 07/24/2017 1251 VERIZON $908.39
70962 07/24/2017 8515 VERIZON BUSINESS $119.47
70963 07/24/2017 7866 Verizon Wireless $738.43
70964 07/24/2017 3191 VISION SERVICE PLAN INC. $2,271.42
70965 07/24/2017 10804 Honeywell Building Solutions $51,134.50
70966 07/27/2017 6399 Ahmir Maxsom $368.75
70967 07/27/2017 6399 Aliya Azeez $350.00
70968 07/27/2017 6399 Amiah Melendez $375.00
70969 07/27/2017 6399 Andrew Barnes-Fleming $375.00
70970 07/27/2017 6399 Andrew Bladt $375.00
70971 07/27/2017 6399 Annika Werenko $368.75
70972 07/27/2017 6399 Ashley Kosta $375.00
70973 07/27/2017 6399 Asmia Hasan $225.00
70974 07/27/2017 6399 Blessing Akinyelore $375.00
70975 07/27/2017 6399 Brady Nothey $375.00
70976 07/27/12017 6399 Brandon Cazales-Martinez $325.00
70977 07/27/2017 6399 Bruce Crabbe $350.00
70978 07/27/2017 6399 Catilin Martinez $350.00
70979 07/27/2017 6399 Cesar Lopez $375.00
70980 07/27/2017 6399 Daja Gordon $375.00
70981 07/27/2017 6399 Daniel Rolon $375.00
70982 07/27/2017 6399 Daniel Bond $325.00
70983 07/27/2017 6399 Davay Davis $325.00
70984 07/27/2017 6399 David Villeda $333.31
70985 07/27/2017 6399 Deibi Tejada $375.00
70986 07/27/2017 6399 Delia Cox $325.00
70987 07/27/2017 6399 Diana Hernandez $375.00
70988 07/27/2017 6399 Frankiln Cintron $325.00
70989 07/27/2017 6399 Georgina Amankwah $350.00
70990 07/27/2017 6399 Hamza Bilal $375.00
70991 07/27/2017 6399 Hassanuatu Savage $375.00
70992 07/27/2017 6399 Hazel Cespedes-Hernandez $375.00
70993 07/27/2017 6399 Heidy Montes $350.00
70994 07/27/2017 6399 Imani Shereef $375.00
70995 07/27/2017 6399 Irma Garcia $350.00
70996 07/27/2017 6399 Jacinda Nembhard $350.00
70997 07/27/2017 6399 Jacqueline Lockhart $375.00
70998 07/27/2017 6399 Jada Nelson $318.75
70999 07/27/2017 6399 Jazmine Ferri $325.00
71000 07/27/2017 6399 Jennifer Velasquez $350.00
71001 07/27/2017 6399 Joelle Stewart $375.00
71002 07/27/2017 6399 Jonisha Trivers $350.00
71003 07/27/2017 6399 Jordan Ponce $350.00
71004 07/27/2017 6399 Jordyn Byrd $375.00

Run on 08/24/2017 at 12:36:19 PM
* Break in Check # Sequence

Page 2



08/24/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle

s July

Check Number Check Date

Vendor No.

Check Vendor Name

Check Amount

POSTED CHECKS

General Account -Check Series #1

71005 07/27/2017
71006 07/27/2017
71007 07/27/2017
71008 07/27/2017
71009 07/27/2017
71010 07/27/2017
71011 07/27/2017
71012 07/27/2017
71013 07/27/2017
71014 07/27/2017
71015 07/27/2017
71016 07/27/2017
71017 07/27/2017
71018 07/27/2017
71019 07/27/2017
71020 07/27/2017
71021 07/27/2017
71022 07/27/2017
71023 07/27/2017
71024 07/27/2017
71025 07/27/2017
71026 07/27/2017
71027 07/27/2017
71028 07/27/2017
71029 07/27/2017
71030 07/27/2017
71031 07/27/2017
71032 07/27/2017
71033 07/27/2017
71034 07/27/2017
71035 07/27/2017
71036 07/27/2017
71037 07/27/2017
71038 07/27/2017
71039 07/27/2017
71040 07/27/2017
71041 07/27/2017
71042 07/27/2017
71043 07/27/2017
71044 07/27/2017
71045 07/27/2017
71046 07/27/2017
71047 07/27/2017

Run on 08/24/2017 at 12:36:19 PM
* Break in Check # Sequence

6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399
6399

Juan Cueto
Juliana Lloyd

Ky'on Hayes

Krya Coleman
Layla Abdelghaffar
Liam Smith

Lily Ugalde

Lisette Reyes
Macie Thompson
Makyyah White
Malachi Bryant
Maquayla McKnight
Maraya Neville
Miatta Jamiru
Mikaela Mitchell
Mohamed Kamara
Nadazi Gause
Naraly Diaz-Martinez
Nicolas Vargas
Nicole Mejia
N'na-Kadie Sheriff
Noah Jean- Philippe
Nyiah Morton
Nylah Miles

Rakiel Davis
Rayonnah Davis
Ricardo Folkes
Ronny Ramirez- Hernandez
Ryan Oram
Saquoia Stone
Sarahi Olivos
Selena Ramirez
Shaylah Anderson
Sophia Poltronieri
Stephanie Andrade
Steven Salmeron
Steven Palencia
Tabata Perez
Tania Varela

Vera Cruz

Victoria Phan
Vincent Montuori
Zulika Baksh

Total for General Account Check Series #1

$375.00
$375.00
$375.00
$375.00
$375.00
$375.00
$375.00
$375.00
$350.00
$375.00
$325.00
$318.75
$350.00
$375.00
$375.00
$368.75
$375.00
$312.50
$375.00
$375.00
$375.00
$375.00
$350.00
$375.00
$350.00
$350.00
$350.00
$375.00
$375.00
$375.00
$375.00
$375.00
$375.00
$375.00
$375.00
$375.00
$356.25
$375.00
$375.00
$375.00
$350.00
$375.00
$375.00

Page 3

$674,619.73



08/24/2017
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : July

Check Number Check Date Vendor No. Check Vendor Name Check Amount
i
POSTED CHECKS
Hand Checks

697 07/24/2017 6974 Maschio's Food Services $5,576.03

4404 07/01/2017 2208 CANTORE-WATSON, JANET $117.87

* 4432 07/11/2017 6046 Michelle Fresco $14.98

4433 07/11/2017 8738 SKILLS USA $150.00

4434 07/11/2017 11033 Keith Johnson $13.98

4435 07/12/2017 11027 DoubleTree Suites By Hilton Santa Monica $17,520.36

* 4437 07/19/2017 4272 Discount Dance Supply $2,234.22

4438 07/19/2017 10677 Nichole Kurth $45.00

* 10151 07/05/2017 7972 State of NJ Division of Pensions-TPAF $45,233.85

10152 07/05/2017 4869 State of NJ Division of Pensions-PERS $16,023.05

10153 07/15/2017 9773 INTERNAL REVENUE SERVICE $12,082.28

10154 07/20/2017 3458 STATE OF NEW JERSEY $10,971.05

10155 07/30/2017 9717 Prudential Insurance $28.80

10156 07/30/2017 9773 INTERNAL REVENUE SERVICE $13,689.57

71517 07/14/2017 3099 Treasurer Somerset County $165,738.13

72817 07/28/2017 3099 Treasurer Somerset County $191,710.83

907051701 07/05/2017 9776 NJ DIV OF PENSIONS AND BENEFITS - TPAF $45,233.85

907051702 07/05/2017 9777 NJ DIV OF PENSIONS AND BENEFITS - PERS $16,023.05

x 907151701 07/15/2017 9769 PLAN CONNECT-EQUITABLE $3,808.71

907151701 07/15/2017 9771 PLAN CONNECT-MET LIFE $206.94

907151702 07/15/2017 9773 INTERNAL REVENUE SERVICE $43,651.05

907151703 07/15/2017 9774 NJ DIVISION OF REVENUE $280.42

907151704 07/15/2017 9774 NJ DIVISION OF REVENUE $4,460.16

907151705 07/15/2017 9775 PENNSYLVANIA DEPARTMENT OF REVENUE $861.93

x 907191701 07/19/2017 8599 SCVTS-Agency $55.14

907201701 07/20/2017 9774 NJ DIVISION OF REVENUE $10,971.05

x 907281701 07/28/2017 9776 NJ DIV OF PENSIONS AND BENEFITS - TPAF $12,000.30

907281702 07/28/2017 9777 NJ DIV OF PENSIONS AND BENEFITS - PERS $15,091.34

907281703 07/28/2017 9778 PRUDENTIAL RETIREMENT SERVICES $81.60

907281704 07/28/2017 9769 PLAN CONNECT-EQUITABLE $8,583.82

907281704 07/28/2017 9771 PLAN CONNECT-MET LIFE $206.94

907281705 07/28/2017 9768 SOMERSET COUNTY BOARD OF EDUCATION $17,583.74

907281706 07/28/2017 9768 SOMERSET COUNTY BOARD OF EDUCATION $542.70

907281707 07/28/2017 9761 AFLAC $160.82

907281708 07/28/2017 9773 INTERNAL REVENUE SERVICE $48,438.90

907281709 07/28/2017 9774 NJ DIVISION OF REVENUE $288.73

907281710 07/28/2017 9774 NJ DIVISION OF REVENUE $4,967.57

907281711 07/28/2017 9775 PENNSYLVANIA DEPARTMENT OF REVENUE $861.93

Total for Hand Checks $715,510.69

Run on 08/24/2017 at 12:36:19 PM
* Break in Check # Sequence

Total Posted Checks

$1,390,130.42
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08/24/2017

va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : July

Fund Summary

Fund Sub Computer Computer Hand Hand Total
Category Fund Checks Checks Non/AP Checks Checks Non/AP Checks
10 10 $9,903.44 $9,903.44
10 11 $557,304.93 $399,488.98 $956,793.91
10 P1 $26,973.48 $6,188.54 $33,162.02
Fund 10 TOTAL $584,278.41 $405,677.52 $9,903.44 $999,859.37
20 20 $36,832.51 $29,546.62 $66,379.13
20 P2 $1,993.52 $10,349.98 $12,343.50
Fund 20 TOTAL $38,826.03 $39,896.60 $78,722.63
30 30 $51,515.29 $51,515.29
60 P6 $5,576.03 $5,576.03
90 90 $234,360.69 $234,360.69
95 95 $20,096.41 $20,096.41
GRAND TOTAL $674,619.73 $0.00 $451,150.15 $264,360.54 $1,390,130.42

* Total Prior Cycle Checks Voided in selected cycle(s): $0.00

Total Checks from selected cycle(s) voided in the selected cycle(s): $0.00
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