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Mileage Reimbursement and Cellular Telephone Allowance AR 3350.14

Nondiscrimination in Employment BP 4030

Personnel Files AR 4112.6

Personal Illness/Injury Leave AR 4261.1

Political Activities of Employees BP 4119.25; AR 4119.25

Professional Standards & Code of Ethics BP 4119.2; E PDF
4119.21; E PDF 4219.21

Reasonable Accommodations AR 4032

Sexual Harassment BP 4119.11

Staff In-service and Business Expense Guidelines AR 3350.21

Students Left at School After School Hours AR 5142.31

Targeted Instructional Improvement Plan - African American
Students

BP 6012.1

Travel Expenses BP 3350; AR 3350

Uniform Complaint Procedures BP 1312.3; AR 1312.3

Williams Uniform Complaint Procedures AR 1312.4

Work-Related Injuries BP 4157.1; AR 4157.1

Additional Board Policies for Classified Employees (4200) and Management (4300) are found in the
underlined/highlighted board policies above
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Get To Know the Employee Relations Department

Employee Relations Bulletins:
Adults (family members or friends) in the Workplace
District Employees ID Badges
Employee Suicide Prevention
Infants/Minor Children in the Workplace
Level I Grievance Response
Marijuana in the Workplace
Restraining Orders on Campus
Tape/Electronic Recording
Travel to Hospital with Student

Employee Relations Processes and Resources:
Attendance Review Process
AWOL (Absence without leave) Process
FRISK Framework
FRISK Quick Reference
Grievance Timeline
Progressive Intervention Process
Suspicion of Employee Under the Influence Process
Weingarten Rights
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Affirmative Action Office
Mike Medina, Affirmative Action Officer

Brenda Sanchez, Secretary

Robert Arellano, Assistant Affirmative Action Officer

Marisol Sanchez, Assistant Affirmative Action Officer

Maria Acevedo, Senior Clerk

Eden Arnold, Senior Clerk

Daisy Gusman, Generic Classified
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Procedures Documents/Links Contact
CALPERS Website

CALSTRS Website
California
Department
of Education (CDE)

Reports are filed directly with the
agency and reported to the Office
of Affirmative Action as needed.

mike.median@sbcused.k12.ca.us

robert.arellano@sbcusd.k12.ca.us

Civil Rights
Department
(CRD)

Reports are filed directly with the
agency and reported to the Office
of Affirmative Action as needed.

Equal Employment
Opportunity
Commission
(EEOC)

Reports are filed directly with the
agency and reported to the Office
of Affirmative Action as needed.

Formal Complaints
Form
Board Policies:
Complaints

robert.arellano@sbcusd.k12.ca.us

Gender Identity &
Access Support Plan

Gender Support Plan
Board Policies:
Gender Identity And Access

eden.arnold@sbcusd.k12.ca.us

Office of Civil Rights
(OCR)

Reports are filed directly with the
agency and reported to the Office
of Affirmative Action as needed.

Mike.medina@sbcusd.k12.ca.us
robert.arellano@sbcusd.k12.ca.us

Reasonable
Accommodation (RA)

Form eden.arnold@sbcusd.k12.ca.us

https://www.calpers.ca.gov/
https://www.calstrs.com/
https://www.cde.ca.gov/re/cp/
https://www.cde.ca.gov/re/cp/
https://www.cde.ca.gov/re/cp/
https://calcivilrights.ca.gov/complaintprocess/
https://calcivilrights.ca.gov/complaintprocess/
https://calcivilrights.ca.gov/complaintprocess/
https://www.eeoc.gov/search?search_keywords=file+a+complaint&langcode=
https://www.eeoc.gov/search?search_keywords=file+a+complaint&langcode=
https://www.eeoc.gov/search?search_keywords=file+a+complaint&langcode=
https://www.eeoc.gov/search?search_keywords=file+a+complaint&langcode=
https://docs.google.com/forms/d/e/1FAIpQLSdoNv4R2cntYhI7p9RsCKKdCmTZJ90pInhTOa4uhEzgPDM6dg/viewform
https://docs.google.com/spreadsheets/d/1WdVwlPgwpPF7q7N3mjbk0LnD9EoHoFT3NwRtXe2PDUA/edit#gid=2042138
mailto:robert.arellano@sbcusd.k12.ca.us
https://docs.google.com/document/d/1-aD9nMypw3uymOwVtNmPjf120CXul5lI/edit
https://docs.google.com/spreadsheets/d/1WdVwlPgwpPF7q7N3mjbk0LnD9EoHoFT3NwRtXe2PDUA/edit#gid=1075259272
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Appendixes:

Appendix A: Management Salary Schedule

Appendix B:

LR & C Management E-Handbook 5

Sexual Harassment
Procedures
Board Policies:
Sexual Harassment

Mike.medina@sbcusd.k12.ca.us
robert.arellano@sbcusd.k12.ca.us

SU-133 Form

Title IX

Board Policy:
Title IX Sexual Harassment
Complaint Procedures
Documents:
What is Title IX
Title IX Checklist

Uniform Complaint
Procedure (UCP)

Form
Board Policies:
Uniform Complaint Procedure

Leaves
HR115
HR57

Leave Applications
Board Policies:
Leaves

Long term leave may contact
maria.acevedo@sbcusd.k12.ca.us

Williams Complaint

Form
Williams Cases
Board Policy:
Williams Uniform Complaint
Procedures

Mike.medina@sbcusd.k12.ca.us
robert.arellano@sbcusd.k12.ca.us

Mediations

PPT: This is intended for the
administrator to implement as a
tool to remediate
departments/schools as needed

For additional support, you may
contact
mike.medina@sbcusd.k12.ca.us

Investigations Process
Sample Summary Report

Mike.medina@sbcusd.k12.ca.us
robert.arellano@sbcusd.k12.ca.us

Adult-Student
Boundary Policy

Confidential Suspected
Adult-Student Boundary Violation
Report

Mike.medina@sbcusd.k12.ca.us
robert.arellano@sbcusd.k12.ca.us
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https://docs.google.com/forms/d/e/1FAIpQLSdeNoy8QgtFuN92MY-EyMB82ju-0SXMzQ3EA6mDpD5bF5w5Ww/viewform
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https://mobile.sbcusd.com/LeaveApp/
https://docs.google.com/spreadsheets/d/1yYyWk2nJAOD7E_gIiAloFLldAGGkgE6Z/edit#gid=1217635348
mailto:maria.acevedo@sbcusd.k12.ca.us
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