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Date of Request        Day Phone        
 
Organization              
 
Contact Person             
 
Address or Email             
 
Material              
 
Total Number              
 
INSTRUCTIONS 
 
Please Post              
 
Please Distribute To             
 
Special Instructions             
 
              
 
*Schools:  If you have questions about this material, please call BPS Community Relations, 
323-4092 or 323-4091.  If you need more copies, call the contact person listed above. 
 
Approved      Disapproved   
 
Date      Signature         
 
Returned By            
 
Reason            
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