Bismarck Public Schools District No. 1

Supplementary Descriptor Code: CABA

Creation and Elimination of
Administrative Personnel Positions

The Superintendent shall establish all administrative and supervisory positions in the District.
Although positions may remain temporarily unfilled, only the Superintendent may abolish a
position.

The Superintendent or designee shall write the job description for all administrative and
supervisory positions.

The job description shall set forth the broad purpose and function of the position, the
gualifications necessary, and a general list of responsibilities and duties. The Superintendent will
maintain a comprehensive, coordinated set of job descriptions for all such positions so as to
promote accountability, efficiency, and economy in the staff’s operations.
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