
Genesis Attendance Directions 
 
 
 
Click on https://genesis.ewingboe.org or the Genesis icon 
 
Once you log in, you should automatically be on the “HR Attendance” screen by default. 
If not, Click the “Attendance” tab and then click the sub menu “HR Attendance”. 
 
HR Attendance 
All students are initially marked ‘present’. There is no need to mark any student 
‘present’ unless they have first been marked something else (e.g. ‘absent’ or ‘tardy’). 
 
To Mark a Student Absent: 
Click on the Attendance Code drop down (See Figure 5 above). Select the appropriate 
‘Absent’ attendance code. 
 

 
 
 
Figure 6 – Attendance – HR Attendance screen – Taking Attendance, Specify time 
 
Recording Attendance 
Attendance is not recorded until the ‘Post Attendance’ button is pressed. 


