Genesis Student Information System User Documentation

GENESIS GRADEBOOK: Merging Two or More Courses

1. Merging Two or More Classes
1. Identifying Merged Classes
I11l. Breaking an Existing Merge
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l. Merging Two or More Classes

The Genesis Gradebook “Merge” Screen:

: o A8
Select a different class to b?ack R
The class to be merged

merged with. Lgh Schas! | e e
with is identified here.

ATETTD vonauct Class Attendance | Elem. Grading Pa

Home Class Rosters Assignments Setup  Profiles | Merge | Post Grades

# | Gradebool (5613 /1 - ESL 2 READING) hd
Course Merge Screen

Switck Course To Merge:
oS

Merge course{s) with 5613/1 - ESL 2 READING

If you merge a course with another, the following happens: {In order for a course to be eligible to merge, it must have the same semester code)
- The students in both courses will be merged into one gradeboolk,

- Students are now shared by both teachers associated with each course,

- all assignments are shared unles otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles,

Current Course to be Merged:
Select Course Semester Periods Teacher Profile Merged Merged By Merged Date
v 5613/1 - ESL 2 READING 17K 3 AQUING, PATRICIA Default Course Profile

Select courses to merge:

Select Course Semester Periods Teacher Profile Merged ::rged Merged Merged with Current Break

Date Course Merge
[[] 5613/2 - ESL 2 READING FY 4 AQUING, PATRICIA Default Course Profile
[] 5613/3 - ESL 2 READING FY 7 AQUING, PATRICIA Default Course Profile
[[] '5615/1 - ESL 3 READING FY 5 AQUING, PATRICIA Default Course Profile
5615/2 - ESL 3 READING FY 8 AQUING, PATRICIA Default Course Profile

Check the class or

classes you wish to
merge with the class
identified above.

Save

@Capyright Genasis Educational Servicas,Inc. g

'B_'] 2 & Internet
Figure 1 = The ""Merge” Screen allows you link courses into one expanded roster

Merging Classes

This screen allows you to select one course section as your “base class” and allows you to
merge other course sections into it. There will be one “merged” course roster for the
joined class.

You may join as many of your course sections together as you wish.

To merge classes, do the following:
1. Select the “base’ class (this is just a formality).
2. Check the checkboxes for the courses you want to merge with
the base class.
3. Click save.

WARNING: You cannot merge classes if they already contain Assignments.

If the merge is successful, the following confirmation dialog box is displayed:
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Microsoft Internet Explorer ['5_<|

L] "l,, 1 courses have been merged into 5615)1 - ESL 3 READING
L

Figure 2 — Merge Class Confirmation Dialog
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. Identifying Merged Classes

e ) \ M - A " Iy - 8 x
. P, n 2
Q ) X Bl @ e @ - :&"' é% 5 3 w
( 6,765[5 School Year: Hackensack City Schools @ ﬁ‘k:ﬂlﬂ 5 Q.”r" B
| 2006-07 | Hackensack High School b How Do ... ¥ Ii-‘:;l;s(i;)ndminis
Core Admin [e{FLELLTLUE Conduct Class Attendance | Elem. Grading | Parents | Nurses
Home ] Gradebook Class Rosters Assignments Setup Profiles Merge Post Grades Reports
« | Gradebook.Home v
Teacher Resources
Switch Teacher; | AQUING, PATRICIA v
Available Gradebooks in Hackensack High School {5 Total) Your Schedule for Mon 081472006
Courses Sem Pds Profile Merged Work Grades Setup Roster Rename Merge Course Period Room
S613/1 -ESL2 READINGFr 3 DefadtCourseProfile. v |4on | B @2 81 & &
- Mo classes scheduled,
5613/2 - ESL 2 READING FY 4  Default Course Profilel v 4 H | @ & & 6
5613/3 - ESL 2 READING Fr 7 Defaut CourseProfile v  dpm i | & &1 & 6
56151 - ESL IREADING FY |5 Default Course Profilel + 4 H | @ @8 & 6
5515/2 - ESL 3 READING Fr 8  Default Course Profils o H 2 o8 8 6

Place your cursor over

the check to see a tool
tip identifying which
classes are linked.

%L 15 of 24 - Clipboard
Item collected.
@Copyright Genesis Educstional Services Inc, |

é_"EDone |2| ‘ Internet
Figure 3 — Merged classes are identified on the Home screen by a check mark with a tool tip

Identifying courses that are merged together

On the “Home” screen, courses that are merged have a check mark in the “Merged”
column. Place your cursor over a check mark to see which classes are merged with that
class.

One the “Merge” screen, the currently selected *base’ class is displayed at the top of the
screen. The list below contains all your other classes. Courses that are merged with the
‘base’ class are shown with a “Break Merge” icon at the far left and a check mark in the
“Merged with Current Course” column.
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Gradebook—>Merge
Q-0 HRGLXE RS B 33 -2
66,165!5‘ School Year: Hackensack City Schools g’j ﬁ“;:ﬂﬂ@ g‘_-}l B

| 2006-07 |w Hackensack High Schoal v How Do 1., % Genesis Adminis

Inbox {0}
Core Admin [SFLENI S Conduct Class Attendance | Elem. Grading | Parents | Nurses

Home Gradebook Class Rosters Assignments Setup  Profiles | Merge | Post Grades Reports
% | Gradebook.Merge (5615/1 - ESL 3 READING) v

Course Merge Screen

Switch Course To Merge:
Merge course{s) with 5615/1 - ESL 3 READING

v

- The students in both courses will be merged into one gradebook, [3 L

- Students are now shared by both teachers associated with each course, base Class
- &ll assignments are shared unles otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles,

If you merge a course with another, the following happens: (In order for a course to be eligible to merge, it must hawv

Current Course to be Merged:
Select Course Semester Periods Teacher Profile Merged Merged By V Merged Date

v 5615/1 - ESL 3 READING FY 5 AQUING, PATRICIA Default Course Profile v admin 08/14/2006 01:13:46PM

Select courses to merge:
Merged with Break

select Course Semester Periods Teacher Profile Merged pesoed Merged Date
By Current Course Merge

5613/1 - ESL 2 READING FY 3 AQUING, PATRICIA Default Course Profile v admin 08/14/2006 12:17:31PM
5613/2 - ESL 2 READING FY 4 AQUING, PATRICIA Default Course Profile v admin 08/14/2006 12:17:31PM
5613/3 - ESL 2 READING FY 7 AQUING, PATRICIA Default Course Profile v admin 08/14/2006 01:13:46PM v —
5615/2 - ESL 3 READING FY 8 AQUING, PATRICIA Defsult Course Profile v adrnin 08/14/2006 12:17:4PM v +—+

“Break
Merge” iCONS

Save

TR T e e st ] -]
2] Done é B Internet

Figure 4 — Classes that are merged with the selected ‘base’ class are identified with a check mark and
a “Break Merge” icon

Multiply Merged Courses

More than two courses may be merged into a single roster. If three or more courses are
merged together, when one of the merged courses is selected as the ‘base’ course on the
“Merge” screen, “Break Merge” icons will appear for all of the other merged course
sections. See Figure 4 above.
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l. Breaking a Merge

Gradebook—>Merge

Q T y iﬂl \E] ' 7 5 T b EJ-» :% Q."‘
ggfifS[S School Year: Hackensack City Schools g’j ﬁ‘\.ﬂﬂ g‘_-}l B

2006-07 |w Hackensack High School Jos Genesis Adminis
i g ! How Do 1., % Inbox (0)

Core Admin [SFLENI S Conduct Class Attendance | Elem. Grading | Parents | Nurses

Home Gradebook Class Rosters Assignments Setup  Profiles | Merge | Post Grades Reports
% | Gradebook.Merge (5615/1 - ESL 3 READING) v

Course Merge Screen

Switch Course To Merge:
Merge course{s) with 5615/1 - ESL 3 READING

v

If you merge a course with another, the following happens: (In order for a course to be eligible to merge, it must have the same semester code)
- The students in both courses will be merged into one gradebook,

- Students are now shared by both teachers associated with each course,

- &ll assignments are shared unles otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles,

Current Course to be Merged:

Select Course Semester Periods Teacher Profile Merged Merged By Merged Date
v 561571 - ESL 3 READING Fr 5 AQUING, PATRICIA Default Course Profile v admin 08/14/2006 01:13:46PM
Select courses to merge:
select Course Semester Periods Teacher Profile Merged pesoed Merged Date RlErdeiviih HERSi
By Current Course Merge

5613/1 - ESL 2 READING FT 2 AQUING, PATRICIA Default Course Profile v admin 08/14/2006 12:17:31PM
5613/2 - ESL 2 READING Fr 4 AQUING, PATRICIA Default Course Profile v admin 08/14/2006 12:17:31PM
5613/3 - ESL 2 READING Fr 7 AQUING, PATRICIA Default Course Profile v admin 08/14/2006 01:13:46RM v —r
5615/2 - ESL 3 READING FY 8 AQUING, PATRICIA Defsult Course Profile v adrnin 08/14/2006 12:17:4PM v —

Save

T T e e s ] ]
2] Done é B Internet

Figure 5 — Merged Course Sections maybe broken apart if there are no Assignments

Breaking Merged Classes Apart
Merged course sections may be split apart if the merged course has no Assignments.

To split a merged roster, go to the Gradebook->Merge screen and do the following:

1. Select one of the merged course sections as the ‘base’ or currently selected course
section. This causes all the linked course sections to be identified.

2. Click on the “Break Merge” icon to break the corresponding course section out of
the merged class. If multiple course sections have been merged into one, you can
only break out one course section at a time.

3. You will either be shown a confirmation dialog indicating the “Break Merge”
operation was successful, or you will be shown an “error” dialog indicating why
the Break Merge failed.
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Microsoft Internet Explorer E'

L ] E The merge has been removed.
[

Figure 6 — Break Merge Confirmation Dialog

Microsoft Internet Explorer E'

L ] E Please remove all assignments fram this course befare wou can break the merge.
[

Figure 7 — Break Merge failure dialog indicating that the combined course had Assignments so the
Break Merge could not proceed.

8/14/2006 DRAFT Page 7 of 7



	I.  Merging Two or More Classes
	II.  Identifying Merged Classes

