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l. Introduction

The Genesis Gradebook is a powerful Gradebook program that is fully integrated into
the Genesis Student Information System.

The “integrated” nature of the Genesis Gradebook is designed to make your life

easier:

You never have to enter your class rosters — Genesis Gradebook gets the list
of students in your class from the Genesis Master Class Schedule file.

When students are added or dropped from your class, the updates to the
Gradebook appear automatically (dropped students are never lost).

Grade Reporting (posting Marking Period grades) is simplified: thereis ‘one
click’ transfer of student grades from the class roster into the Report Card
Grading module.

Student photos, if they exist, are automatically pulled into the Gradebook and
displayed on the seating chart.

The Gradebook also includes a seating chart and class attendance functions.

This “Quick Start” Guide takes you on a quick tour of the Genesis Gradebook,
showing you the following:

What you must do and what you can do to set up your Gradebook to work the
way you want it to.

What you can do to set up your Class Rosters.

How to create Assighments

How to grade Assignments

How to modify Assignments

What individual student support tools there exist in the Gradebook.

How to use the seating chart

How to do class attendance

How to post grades to the Genesis Report Card Grading module.

The Class Rosters>Assignments Screen: the most basic Gradebook Screen
The Class Rosters>Assignments screen is the most important screen in the
Gradebook. The next page will introduce you to the basics of this screen.
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Introduction to the Gradebook Spreadsheet Screen

Gradebook->Gradebook
= Genesis High Schoal - Windows Internet Explorer
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Figure 1 — The appearance of the Gradebook->Gradebook spreadsheet screen before any
Assignments have been created

Features of the Gradebook=>Gradebook Spreadsheet screen
The spreadsheet screen

e Marking Period, Exam and Year Summary tabs — 3" level tabs that divide up the school
year.

0 There will be a Marking Period tab for every Marking Period during which the
selected course section meets.

0 The Exams tab should appear only if the School gives a Mid-Term and/or Final
Exam.

e Spreadsheet header — The spreadsheet header, which appears immediately above the
class roster, contains drop down boxes that allow you to:

0 Select the Teacher

0 Select the current course section

0 Select the Category to display — This allows you to display one category of
Assignments at a time, or all Assignments.

0 Select the Unit to display — if you have divided your course into “Units” (e.qg.
chapters, topics), you can choose to show only 1 Unit or all units.

o Show hidden? — If you have chosen to hide certain Assignments, that is, to not
show them on the spreadsheet, setting this option to “yes” will display all your
Assignments, hidden or not.

e Quick Links — These are set of links provide ‘quick access’ to various features.
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e The list of students:

(0]
Gradebook=>Gradeboo
G' > \i] ﬂ// ) B " . \ - 7%
Genesis The Gradebook screen header contains HIEPET-T R —

I...|Choose .

Inbox (0)
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down, and Assignment viewing controls.
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Modes of the Gradebook—>Gradebook Spreadsheet screen

The spreadsheet screen has three modes:
1. Gradebook->Gradebook->Assignments
2. Gradebook->Gradebook >Class Attendance
3. Gradebook->Gradebook > Seating Chart

The “Assignments” mode is the default for this screen. Class Attendance and the Seating Chart
will be discussed in later sections of this guide.

Selecting the Marking Period and the Current Course
e Selecting the ‘Current Marking Period’ — There are 4 Marking Period tabs (if you are on a
2 Semester/4 Marking Period year) and a ‘Year Summary’ tab. The Gradebook always
starts on which ever Marking Period is the ‘current’ Marking Period. If today is in Marking
Period 3, the Marking Period 3 tab will automatically be selected when you enter the
Gradebook.

e Selecting the Current Course — The ‘Course’ drop down allows you to pick the class you
want to work on. The courses in this drop down will change depending on which Marking
Period is selected.
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Narrowing the set of Assignments being displayed

There are two drop downs which allow you to control which Assignments you see in the
spreadsheet.

Categories — Categories are things like ‘Homework’, ‘Quiz’, ‘Test’, ‘Class Project’ — the
types of Assignments you will give your students. These are setup on the
Gradebook->Profiles>Categories screens (see below).
o All your Categories are listed in the Categories drop down.
0 You can select one Category or all Categories
o0 If you select one Category:
= Only the Assignments for that Category will be displayed in the
spreadsheet.
=  The “MP Average” column will show the students’ averages for
Assignments of that one Category.

Units —Class ‘units’, or the sections into which you divide your courses.

0 The use of Units is not required.

o If you choose to use Units, you can create them, modify them and delete them
via the Gradebook->Profiles>Units screens.

0 Any Units you create will be listed in the ‘Units’ drop down on the
Gradebook->Gradebook (spreadsheet) screen.

0 Selecting one Unit will show only the Assignments linked to that one Unit in the
spreadsheet. When one Unit is selected, the “MP Average” column will show the
MP average for that one Unit. That is, it will show an “MP Unit Average”.
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Introduction to the Gradebook Home Screen
Gradebook->Home—->Summary
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Figure 2 — The Gradebook->Home->Summary screen provides a list of all your course sections and
icons to access and perform functions on them.

The Home Screen
The Home screen provides a list of your course sections, indicates which are merged with which
and gives you a set of icons to access different functions.
e The “Work” icon corresponds to the “Assignments” 2" level tab.
e The “Grades” icon corresponds to the Gradebook->Gradebook 2" level tab and brings
up the grading spreadsheet
e The Setup tab brings up a screen where you can choose which named profile to use with
the course. It corresponds to the “Setup” 2" level tab
The Roster icon brings up the “Class Rosters” 2" level tab.
The “Rename” icon allows you to rename your course sections. Click it once to turn the
Course Section name into an editable text field. Click it twice to close the text field. Click
Save to save the course section’s new name.
e The “Merge” icon brings up the Merge 2" level tab where you can join multiple course
section rosters into one.
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The Gradebook Teacher Profile Screen

Gradebook=>Home—->Teacher Profile
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Gradabook lome -

| f |~ Teacher Profile |

Gradebook User Profile

Contact Information

Your Email Address: jarrussakdyahos.com Sond test gmgil to this pddresy
Signature: (Genesis Adminsstrater
Pharwe: Ext.
URL:

Gradebook Setup

Default Teacher: Barr, Bob v

Select your default “Teacher” here
if you have more than 1 Teacher
assigned to your user id.

seandne,
Figure 3 — The Gradebook->Home-> Teacher Profile screen lets you specify your email address and
your “default Teacher”

ECasyright Gunesin Educatianal Sary

The Teacher Profile

The Gradebook Teacher Profile screen provides a way for you to enter information about yourself
that will be shared with Parents accessing their students’ information via the Genesis Parents
Module.

e Enter your email address. This will be used as your email address when you send
email via the Gradebook.

e Your signature — This is the signature line that can be automatically amended to email
messages sent by the Gradebook.

e Contact phone number — This phone number can/will be displayed in the Parent Module
as a way for parents to contact you.

e URL —This is your URL, if you have one, that you would like students and their parents
to be able to visit.

e Default Teacher — Select the Teacher the Gradebook will initially select for you.

NOTE: You must setup your email address on this screen in order to be able to send
email via the Gradebook. You will not be able to send email until you have set up your
email address in your Teacher Profile.
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. Setup

Gradebook Setup consists of a small number of tasks:

1. Determine whether or not to merge any of your class rosters:
e You can “merge” two or more of your assigned course
sections into a single class roster.
2. Setup your named Profiles. For each Profile, you can:
e Choose your basic “Grading Style”: Total Points or
Weighted Categories
e Setup your Categories (e.g. Homework, Tests, Projects,
etc.)
¢ Adjust Grade Values so that they work for you
e Create your class “Units” (e.g. ‘Chapter 1’, ‘Chapter 2’)
e Optionally set up Workgroups so that you can divide your
class rosters into non-overlapping sub-groups of students
(this will allow you to create Assignments directed to just
one Workgroup of students).
3. Determine which Profile to assign to which class section

Gradebook Setup Checklist:

___ Complete your Teacher Profile

___Merge course sections you wish to share one course roster of students

___View your Default Course Profile. Make any changes you want to apply to all your
courses

___ Copy your Default Course Profile to make additional course profiles if you need to.

___Make changes to your copied course profiles as appropriate (Preferences, Categories,
Grade Values, Units and Workgroups)

___Select the course profile you want for each course (use Gradebook->Setup)

10
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A. Merging Course Sections into a Single Combined

Roster
Gradebook->Home
Q T s \ﬂ \E] l /. , & . . S’"" é% d:i v - 23
chool Year: ackensack Ci chools [z 11]17] &= B B
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Home ] Gradebook Class Rosters Assignments  Setup Profiles Rubrjcs  Merge Host Grades School Setup Reports
———

# | Gradebook.-Home bt

Teacher Resources
Switch Teacher; | AQUING, PATRICIA w

Available Gradebooks in Hackensack High School (5 Total) Your Schedule for Sun 0872072006
Courses Sem Days Per. Profile Merged Work Grades Setup Roster Rename Merge Course Period Room
5613/ - ESL 2 READING| FY MTWRF 3  Dafault Course Profila. v @ f5] 2 | a3 = 7y
- : Mo dlasses scheduled.
56132 - ESL 2 READING FY MTWRF 4 Honors Course % 5| 2 | 83 = Iz
5613/3 - ESL 2 READING FY MTWRF7  Default Course Profilel v g 5| F a3 = '73
Se15/1 - ESL 2 READING, FY |MTWRF/S  |Default Course Profile % £ = | 83 el Rz3
5615/2 - ESL 3 READING FY MTWRFE  Default Course Profile < # < | 83 = £z

To merge two or more course
sections, click on the “Merge”
icon for one of those sections.
Or click the “Merge” 2" level
tab.

@Capyright Genesis Educational Services,Inc.  |ha

é_"i Donge 2 & Internet

Why Merge Rosters?
You will want to merge course rosters if you want two or more course sections to appear on one
roster — one list of students — in your Gradebook. The reasons include the following:

® Your inclusion students and your non-inclusion students are in two separate course
sections and you want to view them as one, unified course roster.

® You have two or more classes that you wish to treat as one (e.g. a science course
section and its corresponding lab course section.

Restrictions on Merging Rosters
Rosters can be merged as long as the following are true:

® All the course sections you wish to merge have the same semester code (e.g. all are Full
Year courses or both are Semester 1 courses, etc.).

® You have not yet created Assignments in any of the course sections you wish to merge.
You cannot merge course sections if you have already created Assignments.

® All course sections you wish to merge use the same Course Profile. You cannot merge
courses that are using different Course Profiles.

11
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Gradebook->Merge
Q- HNREG LKO 2% 88 -2
€TTN B rrr— Ty

Home Gradebook Class Rosters Assignments Setup  Profiles Rubrics | Merge | Post Grades Schog
« | Gradeboak.Merge (5613/1 - ESL 2 READING) %

" Admin (e 8 Conduct | Class Attendance | Elem. Grading | Parents MNurses

Core

Step 1: pick a
“base” course
section to merge
other sections into

Course Merge Screen
Merge course(s) with 5613/1 - ESL 2 READING
Switch Course To Marge: |

If you merge a course with another, the following happens: (In order for a course to be eligible to merge, it must have the
- The students in both courses will be merged into one gradeboolk,

- Students are now shared by both teachers associated with each course,

- All assignments are shared unles otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles.

Current Course to be Merged:

Select Course Semester Periods Teacher Profile Merged Merged By Merged Date
v 561341 - ESL 2 READING B 3 AQUIND, PATRICIA Default Course Profile

Select courses to merge:

select Course Semester Periods Teacher Profile Merged ST GG T Henl
By Date Course Merge
[ 561372 - ESL 2 READING FY AQUING, PATRICIA Honors Course

5613/3 - ESL 2 READING FY AQUING, PATRICIA Default Course Profile

[] '5615/1 - ESL 3 READING FY AQUING, PATRICIA Default Course Profile

@ o o B

5615/2 - ESL 3 READING FY

AQUING, PATRICIA Default Course Profile

Step 3: Click save to do
the actual merge.

Step 2: Select one or more
sections to merge into the
pre-selected “base” course
section. save

@onuriohtgenezis Bl saonolse et B
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Performing a Merge
To merge two or more classes, bring up the Gradebook—->Merge screen:
1. Pick the “base course section” — this is the course section you will merge other course
sections into. Which one you pick as the base truly does not matter — but to proceed, you
must select one.
2. Select the course section(s) to merge into the base. These all must:
a. Have the same semester code (e.g. “FY”) as the base
b. Use the same Course Profile (e.g. “Default Course Profile”) as the base
c. Have no existing Assignments

3. Click “Save” to perform the merge

When the merge completes successfully, you will be shown the following confirmation dialog:

Microsoft Internet Explorer

L] E 1 courses have been merged inko 5613)1 - ESL 2 READING
[ ]

You can now view either the Gradebook->Home or Gradebook->Merge screen to see the result
of the merge.

12
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Gradebook->Merge
Q- O HEvLke RS B 48 L
GE,}ES[S School Year: Hackensack City Schools a ﬁ%ma r!;?h g]‘“ - 2]

: 2006-07 v | Hackensack }:hgh School hd How Do L., Genesis Adminis

Inbox (0}
Core | Admin (e 8 Conduct | Class Attendance | Elem. Grading | Parents | Nurses

Home Gradebook Class Rosters Assignments Setup  Profiles Rubrics | Merge | Post Grades School Setup Reports
% | Gradebook.Merge (5613/1 - ESL 2 READING) ¥

Course Merge Screen
Merge course(s) with 5613/1 - ESL 2 READING
Switch Course Fo Merge: s

If you merge a course with another, the following happens: (In order for a course to be eligible to merge, it must have the same semester code)
- The students in both courses will be merged into one gradeboolk,

- Students are now shared by both teachers associated with each course,

- All assignments are shared unles otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles.

Current Course to be Merged:
Select Course Semester Periods Teacher Profile Merged Merged By Merged Date
v 561371 - ESL 2 READING FY 3 AQUING, PATRICIA Default Course Profile v admin 08/20/2006 01:06:10PM

Select courses to merge:

Merged with Break

select Course Semester Periods Teacher Profile Merged EErged Merged Date
By Current Course Merge

[] 561372 - ESL 2 READING FY 4 AQUING, PATRICIA Honors Course
5613/3 - ESL 2 READING FY 7 AQUING, PATRICIA Default Course Profile v admin 08/20/2006 01:06:10PM ¥ +—
[] '5615/1 - ESL 3 READING FY 5 AQUING, PATRICIA Default Course Profile

8

[[] 5615/2 - ESL 3 READING FY AQUINGD, PATRICIA Default Course Profile

This course was merged
with the current ‘base’

Save

__@Copyright Genesis Educational Services,Inc,  hd

-;ﬂ-Dune é a Internet

Breaking a Merge: Separating Merged Rosters
Merged rosters can be separated as long as you have not yet created Assignments in the
combined course roster. You cannot break a merge if you have already created Assignments.

You have not yet created Assignments you can break the merge without any repercussions.

To break the merge, simply click on the “Break Merge” icon (€< ->) at the far right. When the
“break merge” operation completes successfully, you are shown the following confirmation dialog:

Microsoft Internet Explorer @

] "_-, The merge has been removed.
L

13
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B. Setup Course Profiles

1. The Default Course Profile
Gradebook=->Profiles

= Genesis High School - Windows Internet Explorer
GO - (X oiomss grewsunt n T v v 4] % e

€ M Genes ch Sthodl fitrope = D ST - |k page = ) Took - I Help -

lGC[}CSIS Schael Year: | 1007-08 @ Genesis Township Schools “-J m"\ﬁﬂd FE | Z

Module:  gradebenk - Geneais High Schac ¥ How Do T v b (0]

@ETTTR] core  nimin [ERNTRROR Conduct Class Attendonce

Home Gradebook  Class Rostors  Assignments  Setup | Profiles | Rubrics Merge  Post Grades  School Setup Reports

Course Profiles
Taacher: Bar, Bob § § §
Type Default  Last Updated Last Updated By Copy  kemame  Open  Delete

TEACHER b DA/07/2007 10:07 AM st i i3] ]

Copy (create a new)
Course Profile

Rename Course
Profile

Edit Profile Settings

N —

ECanyright Ganusls Edweatianal Sarvices ine. [

Introduction to Course Profiles
Course Profiles hold all the settings for your courses:
e How to grade the course (basic grading preferences)
What the grades are worth (grade values)
What categories you use (Homework, Tests, Quizzes, Projects, etc.)
How the course is divided up (Course Units)
Whether or not to use Workgroups (sub-groups of students)

You must set up your profiles and assign them to your classes.

The Default Course Profile
Initially, you have one course profile, the “Default Course Profile” and all your courses
are assigned to use it. It contains all the basic settings specified for your school.

You can create as many additional profiles as you wish and alter any of the settings. To
create a new course profile, you must copy an existing one. To create your first
customized course profile, make a copy of the Default Course Profile.

14
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2. Copying and Renaming (and Deleting) Course Profiles
Gradebook->Profiles>List

L’ List |

Course Profiles
Teacher: Barr, Bob
Type Default Last Updated Last Updated By Copy Rename Open  Delete

Seq Code Description

1 112 Default Course Profile TEACHER v 08/07/2007 10:07 AM apite EE) el [P

1 120 Default Course Profile (COPY) TEACHER 08/21/2007 04:04 AM admin Ea ) [P i}

Figure 4 — Course Profiles list after the first copy of the Default Course Profile

Copying and Renaming Course Profiles

The only way to make a new course profile is to copy an existing one. The “Copy
Profile” icon makes a copy of the profile. The name of the copied profile is
always the name of the old profile with “(COPY)” tacked on to it. If you copy the
Default Profile, the name of the copy is “Default Course Profile (COPY)” — as you
can see in Figure X above. Of course you will want to rename your copied
profiles.

Copy a Profile
To copy a profile, simply click on the “Copy Course Profile” icon button. The
profile is immediately copied and the name of the copy is automatically assigned.

Renaming Copied Profiles
To rename a copied profile, click on the “Rename” icon button. This will bring up
the Rename Profile screen.

Deleting a Profile

The Default Course Profile cannot be deleted, but all other Course Profiles can
be. To delete a Course Profile, click on the Delete “trashcan” icon at the far right
side of the line.

15
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Rename a Profile

k.Profiles v

Course Profiles
Teacher: Barr, Bob

Edit Profile
Profile Code: 120

Profile Description: [Default Course Profile (COPY)
Seq: |11

Save

Figure 5 — The “Rename” Course Profile Screen

Renaming the Profile

To rename the profile, enter a new description. Then click Save. You can also edit the
“Sequence number” of the course profile. The sequence number is used to sort the profiles in the
list of course profiles. Changing it may change the position of this course profile in the list of
profiles on the Gradebook->Profiles>List screen.
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3. Copy Last Year’s Profiles to This Year

= Genesis High School - Windows Internet Explorer E!@E
O - X iimenommses - — = ST B
WA Ganest oh Sehodt firee - B

ST - |k page = ) Took - I Help -

GE)'}CS{S School Year: | 200708 v Bl TeRTERIS ekl Y, TP E |

Hodule: | gradeben g Genesia High School ¥

How Do T »

Genesis Adminis
Tribere {0}

Gradabook, Profiles -

| |Last Year|

Course Profiles from 2006-07
_ Teacher: Barr, Hob
[Seaq Code  Deseription

1 n Default Course Profile

e [Merged in 06/13/2007)

&Camyright Gunesis Edvcatianal Sarvicesine, [

Copying Profiles from the Prior School Year to the Current School Year
Your “last year” Gradebook Profiles are not automatically copied into the new

School Year. To access last year’s Profiles and copy them into the current year,
do the following:

1. Navigate to the Gradebook->Profiles>Last Year screen.

2. Locate the profile you wish to copy to the current year.

3. Click on the “copy Profile to 2007-08" button. The profile is copied and
can be found on the Gradebook=>Profiles>List screen:

List

Course Profiles
Teacher: Barr, Bob

Seq Code Description Courses Type Default Last Updated Last Updated By Copy Rename Open Delete
WORLD CULTURES
WORLD CULTURES

WORLD CULTURES
US HISTO! 1 Eg
1 112 Default Course Profile R — TEACHER v 08/07/2007 10:07 AM apitc EE] ] [E]

aaaaaaaaaaaaaaa

US HISTORY 2

1 121 US History 2 Profile (2006-07) TEACHER 08/21/2007 04:06 AM admin Ee] i) [F] 0]

The copied Profile is not automatically assigned to a course section. You must
assign it to the course sections you wish to use it.
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4. Editing Course Profile Settings

This is where you make the most important decisions about using your
Gradebook: How to Grade your Courses

e Choose your basic “Grading Style”: Total Points or
Weighted Categories. Weighted Categories is the default.

e Setup your Categories (e.g. Homework, Tests, Projects,
etc.)

e Adjust Grade Values so that they work for you

e Create your class “Units” (e.g. ‘Chapter 1’, ‘Chapter 2’)

e Set up Workgroups

18
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a. Choose Your Basic Grading Scheme
Gradebook->Profiles>Preferences

= Genesis High Schoal - Windows Internet Explorer

@ = X Wi g gereiack toim) gy o117 w4 W 2.
WS | X Ganess Hoh schodd Firom = B MR = (i Pegn - ) Ttk - () v -
C = Schacl Year: | 2007-08 ¥ Genesis Township Schools ' T | \
6?16515 Module: | gradeboak = Geness High Schael w Yiow Do T F lﬁlﬂﬂf;]ldmw;
(EETITH] core aamin [CEYRIRY «
Home Gradvbook  Class Rostors Assignments  Setup [ Profiles | Rubries  Merge  Post Grades  Schaol Selup Reparts
Gradabook Profies -

Profile Preferences
Teacher: Bar, Bob

( l'mflu..-: Default Course Profil /Select your
Grading Style here

Gradng Prelerences
: o e o : and click Save
Calculate Marking Penod Grade by Category Weights
Caleiune Catagory Avarages By Assigrenert On below.
Caleulate Unit Averages By Assigrme () ¥es B No
*Valee fi 10,
I L (4

Display Praferance 2

“Round Numbars T () whle Mumbers
() Tenths
O Hundredthe

“Abbreviation For Misting: |M
*Cheplay Asssgrararts By: | ALL
“Sont Assignments Byt () By Due Date () By Category, Due Date () By Workgroup, Due Date O By Seq
*Default Value for Parents Module sagriment =)
“Displa:

*Despilay M

“Dieplay &

*Generate New Sequence Number when
*Show Class Average on the Student Assignment Prin
Saviy =

&Camyright Gunesis Edvcatianal Sarvicesine, [

Figure 6 — Top half of Gradebook->Profiles>Preferences screen

Select Your Basic Grading Style
1. Click on the Gradebook->Profiles tab
2. Click on the “P” icon for the Profile you wish to edit. This brings up the Preferences
screen for the selected Profile.
3. Select the Grading Style — either “Total Points” or “Category Weights”
4. Click Save (you will need to scroll to the bottom to find the Save button).

The default Grading Style is “Category Weights”. If you use Total Points, you
must change the setting.

Select the Sort for your Assignments on the Class Roster Spreadsheet Screen
1. On this same Gradebook-=>Profiles>Preferences tab for the selected Profile, scroll to
the bottom (see Figure X below).

2. Select your choice of the four Sort Assignments options:
a. By Due Date, By Category
b. Due Date, By Workgroup
c. Due Date
d. By Seq

3. Click Save

The default sort is “By Due Date” (choice C above).
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b. Setup Your Assignment Categories
Gradebook—=>Profiles>Categories—>List

Profile Categories
Teacher: Barr, Bob
Profile: Default Course Profile

_f T T Categories T T T
List
MPL MP2 MP3 MPa

Category % of MP | Dropped  Suof MP | Dropped % of MP | Dropped % of MP | Dropped Grade Type Max Poss. Points Colors  Preset
1 HW - Homework 25.0% ‘ [ 25.0% ‘ o 25.0% ‘ o 25.0% ‘ o NUMERIC 100 Font Color 0.0 B % j
2 QUIZ - Quizzes 50% | o 250% | o 250% | 0 250% | 0 NUMERIC 100 Font Color 0.0 B & O
3 TEST - Tests s00% | o 500% | o s00% | o s00% | o NUMERIC 100 Font Color 0.0 B 0]

Totals: | 100.0% 100.0% 100.0% 100.0%

Setting Up Categories

e You are initially given the 3 sample Categories of Homework, Test and Quiz. You may
keep, modify or delete these as you like and add an unlimited number of additional

Categories.

e Categories must be setup regardless of whether you use Weighted Categories or Total
Points as your basic grading scheme.

e You can create absolutely any Categories you wish: The most common Categories
include:

Homework

Quizzes

Tests

Class Projects

Class Participation

Presentations

O O0OO0O0O0O0

e Categories can be color-coded — Color coding your Categories allows for easy, quick
identification of Assignments on the Class Rosters spreadsheet screen. For your
convenience a color codes chart is included in this document.

e Categories can be sub-divided and sub-Categories added.
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Adding a Category
Gradebook=>Profiles>Categories=>Add Categor

= Genesis High Schoal - Windows Internet Explorer

00 - (X et s = — = ) B:
W G |3 Geness Hgh Schoot Fivege « @ dmippt + | rpage = (3 Tgok = i Help = T Messenger
( -6)'16515 Schacl Year: | 1007-08 % Genesis Township Schools ' T |
Module: | gradebed - Geness High Schact v wow D 1 - m;:"i;]“"‘““’
Home  Gradebook  Class Rostors Assignments  Selup [ Profiles | Rubrics Meros  Post Grades  Schaol Setup Reporls
Gradebook. Profdes -
Profile Categories
Teacher: Bar, Bob
Profile: Dofault Course Profile

Default Max Pu

Fereentage o
Percentage o
Parcentage o

Prreentagn

of MP2 Grade:

1] Categories || I T 1

“Category Code:

Hax farmat: FRFFFF) DEFALLT
farmat: FEFFFF) QLPAULT

Bercentage of MP Grades

F MP1 Grade:
f MP2 Grade:

f MP3 Grade:

Save

&Copyright Genesis Educavanal Sarvices.ine, [

Add a New Cateqory

1. Click on the Gradebook—>Profiles tab
2. Select the Profile you wish to edit and click on the P ‘open’ icon.
3. Click on the Categories 3" level tab
4. Click on the Add Category 4th level tab
5. Fillin the required information:
e Category Code — a short, unique abbreviation for the Category (e.g. “HW” for
Homework or “PJ” for Projects)
e Category Description — A brief description. E.g. “Homework”, “Projects”
e Select a default grading type. This is the grading type you would ordinarily use for
Assignments in this Category.
e Specify a default “maximum score” for Assignments of this Category. E.g. 25 points.
e DO NOT put anything in the “Preset Earned Points” field. This is explained below.
e Indicate whether or not to automatically drop up to the 5 worst scores that a student
has for Assignments in this Category in any one Marking Period.
e Choose a color scheme, or just use the default color scheme.
e Select a “Sequence number” for the Category — this positions the Category in any list
of Categories
e If you are using Category Weights, specify how much this Category is worth in each
Marking Period.
e Specify how many Assignments to automatically drop for a student in each MP.
6. Click Save.
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Removing a Category
Gradebook->Profiles>Categories

= - 8 %
-0 NEG/L¥eaLm UkAs
. GENESIS Public Schaols FRoErEEE: B : ®
€NEsIs Schoal vear: [2205-08 v i e s e
How Do 1... [Choose... vl e
. LGSR GE S Gradebook Code of Conduct o Class Attendance 5 "Elem. Grading"
Setup | Class Rosters School Setup Assignments Reports
« i;Gradéi:uuk.Sehp.Calnguries =
Teacher: [2URKE, k¥ | Select Class: [0010/1 - 02 ENGLISH ENHANCEMENT (F) ¥
j T Categories T T ]
_ [ Wiew Categories |
SeqCode Description Default Grade Type Default Max Drop Worst Preset Points Color Scheme MP1 MP2 MP3 MP4
H Homework NUMERIC o Z25% Z25% Z25% Z25% @ J
QUIZ Quizzes MUMERIC a 25% 25% 25% 25% J
TEST Tests NUMERIC o 50% S0% S0% 50% 'j
Percentage Total: 1002 100% 100% 100%
Delete Trashcan Icons —
click to delete the Category
@Copyright Genesis Educational Services,Inc, R

;g'] Done

Removing a Cateqgory

1. Select the Category you want to remove (that is, permanently delete)
2. Click the “Delete” trashcan icon on the right side of the Category’s line.

Microsoft Internet Explorer,

l

K

l [ Cancel

)

\“‘::?l‘) Are you sure you would like to delete Hiw'?

3. Click “OK” to delete the Category — or click “Cancel” to abandon the delete operation.

D Internet
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Editing a Category

Q-0 RAd Lke a5 B 38 < %

~

66,76515 School Year: Burling_tr:n_n County Institute of Technology a ﬁe‘iﬂ a @ Lg-]l‘“ i} B
2006-07 w

| BCIT - Westampton Campus ¥ [ How Do I... Genesis Adminis

Inbox (0}
Admin LU Conduct Class Attendance | Elem. Grading | Parents | Nurses

Home Gradebook Class Rosters Assignments Setup [‘Profiles] Rubrics
< | Gradebook.Profiles Ca)

Merge Post Grades School Setup Reports

Profile Categories
Teacher: HANEY, K
Profile: Honors Course Profile

_f T T Categories T T

_ List T 1
Default Grade Default Max Possible Drop Preset
Seq Category MP1 MP2 MP3 MP4 Type Points Colors Worst Eavned
L HW - Homework 25.0% 25.0% 25.0% 25.0% NUMERIC 100 Font Color 0 0.0 = 7
o QUIZ - Quizzes 25.0% 25.0% 25.0% 25.0% MUMERIC 100 Font Color 0 0.0 = @ J
5 TEST - Tests S0.0% 50.0% S0.0% 50.0% NUMERIC 100 Font Color 0 0.0 =] :’
s DA 30.0%  30.0%  30.0%  30.0% Font Color
Tests
20, LT= Litds 2000%  200%  20.0%  20.0%
Tests

Fant Calar

Totals: 100.0% 100.0% 100.0% 100.0%

Sub-divide Icons - click to
subdivide a Category and
create sub-Categories

Sub-Categories cannot : _ _
be directly edited. Edit Icons — click to edit a
Category

. e . K
EDnne

0 Internet

Editing a Category

To change any of the Category’s settings, including its Category Weight and color
scheme, click on the “edit” icon for the Category.

To sub-divide the Category, click the “sub-divide” icon for the Category.

Editing Sub-Categories
Sub-Categories cannot be directly edited. They inherit the default Grading Type,

maximum points and other settings of their parent Category. To change the name,

percentages and color schemes for sub-Categories, click on the “Sub-Divide Category”
icon for their parent Category.
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Editing a Category, Cont.
Gradebook—=>Profiles>Categories2>Modify Category

0-0 NRG L¥O 2L R -
GEHgSIS School Year: | 2005-06 v GENESIS. Phuhlic sehonls a ﬁ.‘m@ Qﬂ e

How Do I... | Choose... ™ Inbox (0}

Administration JEEIETEITTTS Code of Conduct Class Attendance Elem. Grading = Parent Access

Setup | Class Rosters School Setup Assignments Reports

« | Gradebook.Setup.Categories

Teacher: | BARBER-REED ¥ | | Select Class: | 1124/3 - INTERMEDIATE ALGEBRA (FY) ¥

_f Y Categories T T Y T T 1

_i T | Modify Category |

Modify Grade Categary
*Category Code: [INFO
*Category Description: t[r;fnrmatmn
*Default Grade Type: | Mot Graded (Text) %
Default Max Possible Score:
*Drop Worst: |0 %

Preset Earned Paints:

Font Color: [ Mavy %) - ar - Il (e farmat: FRFFFF)
Background Colar: | ¥ -or- |d47df? {Hex format: FFFFFF)
Seq:

Percentage of MP Grades ## Thesa parcentagas are only applied when using a weightad grading scheme.
Percentage of MP1 Grade: |0 %o
Percentage of MP2 Grade: |0 %o
Percentage of MP3 Grade: |0 e
Percentage of MP4 Grade: |0 %o

Save to all Courses: *#* If this box is checked, the information here will be saved to all courses,

Save

@Copyright Genesiz Educational Services,Inc,

E{ Done 8 Internet

Modify a New Category

1. Click on the Gradebook—>Profiles tab
2. Select a profile and click on the “P” (change settings) icon.
3. Click on the Categories 3" level tab
4. Click on the Edit button for the Category you wish to modify
5. You may update any or all of the following fields:
e Category Description — A brief description. E.g. “Homework”, “ Projects”
e Default grading type. This is the grading type you would ordinarily use for
Assignhments in this Category.
e Default “maximum score” for Assignments of this Category. E.g. 25 points.
e “Preset Earned Points” field. See “Preset Earned Points Categories” below.
Leave this blank unless this is a “count down” Category
e “Drop Worst” settings
e The color scheme.
e Sequence number of this Category — its position in any list of Categories
e Category Weight of this Category in each Marking Period.
6. Click Save.
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Pre-Set Points Categories
Gradebook—=>Profiles>Categories>Add/Modify Category

¢ A =y ok 5 Tk @ iy - F x
O -0 HRAG LAKO RS (P L
GENESIS Public Schools FR- e | [
6”65!5 School Year: | 2005-08 v i - == Genesis Adminis
— | GENESIS High b How Do I... | Choose... v Inbox (0}
) Administratinn- Gradebook Code of Conduct Class Attendance 7 Elem. Grading i Parent m;ces;_
Setup | Class Rosters School Setup Assignments Reports
« | Gradebook.Setup.Categories
Teacher: | BARBER-REED ¥ | | Select Class: | 1124/3 - IMTERMEDIATE ALGEBRA (Fr) (8 The Defau It Gl’ade
A i Coiuaris: | T L . L L Type field must be
i | Addcategory | I1;
Create Grade Category Set tO PI’eS et
*Category Code: Hu P . 7
oints
*Category Description: |Homework A
*Default Grade Type: | Preset Points ~]

Default Max Possible Score: |10
*Drop Worst: | 0w

Preset Earned Points: |100

Font Color: | Maroon % - or -

The Preset Earned
Points field is set
to the starting # of
points each student
receives.

Background Color: ¥ | - or- |99ffcc (Hex formars

Seq: |50

Percentage of MP Grades #* These percentages are only applied when using a weighted grading scherme
Percentage of MP1 Grade; 10 %
Percentage of MP2 Grade: 10 %
Percentage of MP3 Grade: 10 %
Percentage of MP4 Grade: (10 %

Save to all Courses: *#* If this box is checked, the information here will be saved to all courses,

Save

@Copyright Genesis Educational Services,Inc.

El 8 Internet

Pre-Set Points Categories: Counting Down instead of Up
A “pre-set” points Category lets you give students a fixed number of points — e.g. 100 — at
the start of a Marking Period and to subtract — rather than add — points to that total.

This is the “take points away” or “count down” type of Category.

To create a “count down” Category you must do two things on the Category screen:
1. Set the Default Grade Type field to “Preset Points”.
2. Select the starting number of points each student will receive. This value is placed
in the Preset Earned Points field.

These two settings change the Category from a normal “count up” Category to a “count
down” Category.

The “Pre-Set Points” grading type has 3 grades:
e “Handed In” (defaults to a value of 0)

“Not Handed In” (defaults to a value of -5)
e “Extra Credit” (defaults to a value of 5)

Grade values can be adjusted on the Setup->Grade Values->Translations screen.
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Sub-Divide a Category
Gradebook—=>Profiles>Categories>Modify Category (Sub-Divide)

2 A oA iy . 1 R fy - 7 x
O T oS \il] # @ e @ T :9‘" é% 3 "
66[765[5 School Year: Burlington County Institute of Technology 2 ﬁ(\:ﬂ lﬂ =l g]“"}' B
2006-07 v BCIT - Westamptan Carpus How Do L., Genesis Adminis

Inbox (0}

Core | Admin [N Y8 Conduct Class Attendance | Elem. Grading | Parents " Nurses

Home Gradebook Class Rosters Assignments Setup ['Prnfiles]Ruhrics Merge Post Grades School Setup Reports
# | Gradebook.Profiles w

Profile Categories
Teacher: HANEY, K
Profile: Honors Course Profile

_f T T Categories T
o

T T Modify 1

Sub Category Maintenance for Tests

Current Tests Weighting by Marking Period
MP1L MP2 MP3 MP4
50.0% 50.0% 50.0% 50.0%

Current Sub Categories
Seq Code Description Colors MP1 MP2 MP3 MP4

Mo sub categories have been created for this category (Tests)

Add New Sub Category:
Seq: Code: Description: MP1: MP2: MP3: MP4 Font: | Black % | Background: | Add

R e e e ] -]
2] Done 8 Internet

Sub-divide a New Category

Click on the Gradebook->Profiles tab
Select a profile and click on the “P” (change settings) icon.
Click on the Categories 3" level tab
Click on the Subdivide icon for the Category you wish to sub-divide. This brings
up the “Sub-divide Category” screen.
You may create one or more sub-divisions for a Category. The “Add Sub-
Category” fields are found along the bottom of the screen. Fill in the fields:
a. Seq - Sequence # for this sub-category.
b. Code — Unique short code that identifies the sub-Category. This should be
2 to 4 characters in length.
c. Description — Description of the sub-Category
d. MP1to MP4 - % value of this Sub-Category.
e. Color scheme — Font and Background colors.

El

o

6. Click Add to create the new sub-Category.

Rules for MP percentages for Sub-Categories: Sub-Category Marking Period percentages
sub-divide the percentage value for the parent Category for each MP. For example, if the
parent Category is work 50%, the total %s of the sub-Categories must add up to no more
than 50% (and not 100%).
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Core | Admin [N Y8 Conduct Class Attendance | Elem. Grading ‘Parents | Nurses

Home Gradebook Class Rosters Assignments Setup ['Prnfiles]Ruhrics Merge Post Grades School Setup Reports
# | Gradebook.Profiles w

Profile Categories
Teacher: HANEY, K
Profile: Honors Course Profile

_f T T Categories T T
o

T T Modify 1

Sub Category Maintenance for Tests

Current Tests Weighting by Marking Period
MP1 MPZ MP3 MP4
50.0% 50.0% 50.0% 50.0%

Current Sub Categories
Seq Code Description Colors MP1 MP2Z MP3 MP4
10 BT  Big Tests FONT (30,0 % 30,0 [% (300 % 300 =0 O3
20 LT Little Test FOMT (30.0 [% 20.0 [% (200 [ zoo |G O3
Sub Category Weight:  60.0%  50.0% 50.0% 50.0%
Category Weight: 50.0 .0% 50.0% 50.0%

The total of 6026 here exceeds the Category
maximum and will lead to incorrect arades.

Add New Sub Category:
Seq: Code: Description: MP1: MP2: MP3: MP4 Font: | Black % | Background: | Add

R e e e ] -]
2] Done 8 Internet

View, Update and Delete Sub-Categories
The sub-Category maintenance screen gives you the ability to view the sub-Categories
of a Category, change the % values for a sub-Category, and delete a sub-Category.

To Update the % values for a sub-Category:
1. Onthe on the Modify Sub-Categories screen, directly update the MP1, MP2, MP3,
MP4 fields.
2. Click the “Save” icon for the sub-Category.

NOTE: Sub-Category percentage totals for a Marking Period (MP1, MP2, MP3, MP4) must
add up to less than or equal to the percentage value of the parent Category. If the
Category weight is 50%, the total of all sub-Category percentages cannot exceed 50%.
Invalid sub-Category percentages are shown in red font.

To Delete a sub-Cateqgory:
1. Onthe on the Modify Sub-Categories screen, click the “Delete” icon next to the
sub-Category you wish to remove.

To Change a sub-Category’s Code, Description or Color Scheme

A sub-Category’s code cannot be updated: to change it you must delete the sub-Category
and recreate it. A sub-Category’s Description and color scheme can be changed by re-
entering data in the “Add a sub-Category” fields at the bottom, using the exact same
Code, and clicking Add.
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Setup Your Grade Values

Gradebook—->Profiles>Grade Translations
@ v \ﬂ lELI A /7.: 5 T @ S** ﬁ i 8 - 8%
GEI]eS[S School Year: Hackensack City Schools 3 ﬁ%@a 2 le = B

| 2006-07 » | Hackensack High School v Genesis Adminis
i 9 | |How Do L., bt Inbox (0)

Student Data Registration | Scheduling 'NextYearSc:heduling Grading | Attendance Calendar | Transcript Setup

Home Gradebook Class Rosters Assignments Setup Prufiles] Rubrics Merge Post Grades School Setup Reports
@ -_Gradebnuk.l)roﬁles v

Profile Translations
Teacher: AQUINO, PATRICIA
Profile: Honors Course

_f TGrade ValuesT T T

Grading Translations .

Type Grade From % Thru % Equal % Default Comment Grading Comment Category Grading Comment

ALPHA A 90.0 % 100.0 % (95.0 % | v v j

ALPHA B 800 % (89.0 % 85.0 |% ; v [ ] ]

ALPHA © 720 % (790 w70 e i I i ]

ALPHA o] 660 % 710 % 710 % [ v [ ] i ]

ALPHA F 0.0 %650 % [65.0 % [ o || B8 i ]

Add New Grade o o o i vl | )

CHECKS v o+ 11000 %

CHECKS v o+ E

CHECKS v 780 %

CHECKS v - 720 %

CHECKS v - 670 P

0-5-U QUTETANDING 1000 %

0-3-U SATISFACTORY 800 %

0-5-U UNSATISFACTORY 1650 |[%

PASS-FAIL PASS 780 o

PASS-FAIL FAIL 65.0 % -
. @Copyright Genesis Educational Servicas Inc. g
E_j Done |2| a Internet

Setting Up Grade Values

1. Click on the Gradebook—>Profiles tab
2. Select a profile and click on the “P” (change settings) icon.
3. Click on the Grade Values 3" level tab

4. Review all Grade Values:

Alpha Grades — You may add and delete Alpha Grade values
“Checks” Grade Type

0O-S-U Grade Type

Pass/Fail Grade Type (you might want to set “Pass” to 100).
Pre-Set Grade Type: Handed In/Not Handed In/Extra Credit

Pao T

5. Click on the Save button
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a. Units — Creating and Managing Course Units

= Genesis High Schoal - Windows Internet Explorer
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Gradebook. Profles
Profile Units

Teacher: Bar, Bob
Profile: Default Course Profile

N l 1 T s I 1
[ i ]
Seq Code Column Header Description

Mo units have been created in this profile

The list of all Units that you The ‘modify’ The “delete’
have already created. icons trashcan icons

Units
Units are not required. You do not have to use them. If you choose to use them, you must
create them yourself. Units are managed via the Gradebook—=>Profiles>Units screen.

To Manage Your Units:
1. Click on the Gradebook=>Profiles tab

2. Click on the 3™ level Units tab

3. Review any existing Units you have previously created. Initially this screen is
empty. Genesis Gradebook does not give you any sample Units: it cannot, as
Units are very specific to different courses. You must create all your own Units.

4. To add a new Unit, click the “Add Unit” tab

5. To delete an existing Unit, click the “Delete” trashcan icon corresponding to the
Unit you want to delete.

6. To modify an existing Unit, click the “Edit” icon corresponding to the Unit you
want to delete.
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Add a New Unit
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Figure 7 — Adding a New Course Unit

Adding a New Course Unit
Units have very few characteristics. They are primarily just an aid to you in organizing
your class in the Gradebook.

When you create a new Unit, you must supply the following information:

1. Click on the Gradebook—->Profiles>Units>Add Unit tab to bring up the ‘Add Unit’
screen.

2. Provide the following pieces of information for the new Unit:

a. Unit Code - A short, unique code for your set. This is used internally by
the Gradebook. The key thing is that the code should be unique.

b. Unit Description — A description of the Set (or course unit).

c. Unit Column Header - A short, abbreviated column header for the Unit.
This will appear in the column header of Assignments on the
Gradebook->Gradebook spreadsheet screen. If the Column Header is long,
it will make your Assignment columns very wide.

d. Sequence # - The sequence number is used to place the Unit in any list of
Units. That is, it is used to order your Units in drop down lists and on the
Units screen itself.

3. Click on the Save button when you done to actually create the Unit.
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a. Workgroups

Gradebook—=>Profiles>Workgroups
" e " y - 5 x
@ T s \ﬂ \ELI 0|y © T s*" é% 5 3 |
GEI]ES[S School Year: _ Hackenia_l;k City Schools 6 ﬁa‘m a |‘£§D g‘}' T B
N | DD-D? vl ; Hackensack High Scoo\ : w . . [Haw 0 I:: L i | .\_' ?:‘:.;S(i;)ndminis
Student Data Registration | Scheduling INext Year Scheduling | Grading | Attendance Calendar Transcript Setup

Home Gradebook Class Rosters Assignments Setup Prnfiles] Rubrics Merge Post Grades School Setup Reports
# | Gradebook.Profiles Ll

Profile Workgroups
Teacher: AQUING, PATRICIA
Profile: Honors Course

_f T T T T Workgroups ]

J List § 1
Seq Workgroup Backgr_nund _Font
10 4 - Alpha | Ell]
z0 B - Beta _ 0]
30 C - Gamma _ = 3
40 D - Delta = P

The list of all Workgroups that

you have already created. The “delete’

trashcan icons

The “‘modify’
icons

@Copyright Genesis Educational Services,Inc, ﬂ

-é‘l é a Internet

Workgroups

Workgroups are not required. You do not have to use them. If you choose to use them,
you must create them yourself. Workgroups are managed via the
Gradebook—>Profiles2>Workgroups screen.

To Manage Your Workgroups:
1. Click on the Gradebook->Profiles tab

2. Click on the Workgroups 3" level tab
3. Review your existing Workgroups. Initially you will have no Workgroups.
4. To add a new Workgroup, click the “Add Workgroup” tab

5. To delete an existing Workgroup, click the “Delete” trashcan icon corresponding
to the Workgroup you want to delete.

6. To modify an existing Workgroup, click the “Edit” icon corresponding to the
Workgroup you want to delete.
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Add a New Workgroup

-0 NEGLkOBLEE Uk AS y -2
Schoal Year: Hackensack City Schools 7] ﬁe;__“a ag: 9' ; B
66,76515 | 2006-07 [+ | Hackensack ;!igh School v_

Genedis Adminis
HUW DU I Inbox 0

Home Gradebook Class Rosters Assignments Setup (Proflles]Rubrlcs Merge Post '. &
< | Gradebook.Profiles ¥

Profile Workgroups
Teacher: AQUING, PATRICIA
Profile: Honors Course

_( i f Y i Workarouss | A color codes chart |
i [T is available in the
Create Warkaroup “How Do I” drop
*“Group Code: A down. The chart is
*Description: Alpha -
*Background Calor: i ¥ |- or- #938bee {Hex format: FFFFFF) DEFAULT aISO InCIUded at the

*Font Color: | Mavy v - or - #/000050 | M (Hex format: FFFFFF) DEFAULT \end Of thIS GUlde. /

*Seq: 10|

Save

@Copyright Genesis Educationsl Gervices,Inc. g

Ebnne é o Internet
Figure 8 — Creating a new Workgroup

Adding a New Workgroup
Workgroups have very few characteristics. They are identified by a 1-character name (e.g. ‘A’)
and their most distinctive characteristic is their color scheme.

To create a new Workgroup:
1. Click on the Gradebook->Profiles2>Workgroups=>Add Workgroup tab to bring up the
‘Add Workgroup’ screen.

2. Provide the following pieces of information for the new Workgroup:
b. Group Code - This is the one character name for the Workgroup. Itis only 1
character, but it can be any character. There are 72 possible characters:
i. Capital or lower case letters
ii. Numbers0-9
ii. Punctuation: ~!@#$%"&*()_+=}[{\|";:/?.>,<
c. Description — A description of the Workgroup

d. Color Scheme for the Workgroup. It is very important to select a distinctive color
scheme for the Workgroup. Color schemes have two parts:

i. The Font color — the color for the text itself
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ii. Background color — the color of the background field.

The text must be easy to see and read against the background color. There are
a small number of ‘pre-set’ colors available in both the ‘font’ and the ‘background’
drop downs. You can select a preset color or you can enter your own code.

Confused about how to create color codes? Use the Color Codes Chart. Itis
available under the “How Do I” drop down at the top right of the screen. Itis also
included in this Quick Start Guide.
e Click on the How Do | drop down
e Select ‘Color Codes Chart’. This will bring up the chart.
e Select a color you like
e Copy the code for your color into either the Font or the
Background field.
e If you pick a code, you must set the corresponding preset colors
drop down list to the ‘blank’ selection.

e. Sequence # - The sequence number is used to place the Workgroup in the list
of Workgroups. That is, it is used to order your Workgroups in drop down lists
and on the Workgroups screen itself.

3. Click on the Save button when you done to actually create the Workgroup.
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f. Report Options

Gradebook—>Profiles>Reports
Profile Progress Report

Teacher: Barr, Bob
Profile: Default Course Profile

N

T T T T 1 Reports ]

Student Summary Report Parameters
Only Show Graded Assignments: (&) ves () No

Show Teacher Signature Line: (Jves (%) Mo

Show Parent Signature Line: () ves () No

Show Category Averages: @YES O MNa

Show Class Averages: (Jyes (%) No

Round Averages to Two Decimal Places: & ves () No

Save

Report Options

The option on this page control features that appear — or are suppressed — on the “Student
Assignment Reports” that are automatically generated on the
Gradebook—>Gradebook->Student Summary->Contacts screen. The options include:

e Only Show Graded Assignments — Include only Assignments that have been graded
on the reports generated for individual students

e Show Teacher Signature Line — You can enter your “signature” on the screen. This
option indicates whether to plug this signature into the reports or not.

e Show Parent Signature Line — Provide a line for parents to sign the report so it can be
returned to you.

e Show Category Averages — Display the individual averages for your Categories on the
reports for individual students.

e Show Class Averages — Include or exclude the class average on individual students’
reports. If you include the class average the student can see how the child is performing
against the rest of the class. If you leave the class average off the report, the student
(and parents) see only their own scores.

e Round Averages to Two Decimal Places — All averages will be rounded to 2 decimal
places.

Set Report Options

To set your Report options:
1. Navigate to the Gradebook—>Profiles>Reports screen.
2. Select your choices for each of the Report options:

Only Show Graded Assignments: Yes or NO

Show Teacher Signature Line: Yes or No

Show Parent Signature Line: Yes or No

Show Category Averages: Yes or No

Show Class Averages:. Yes or No

Round Averages to Two Decimal Places: Yes or No

~Po0 T

3. Click Save to save your choices.
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C. Assign Profiles to Your Courses
Gradebook->Home

Home | Gradebook Class Rosters i Setup  Profiles Rubrics Merge  Post Grades School Setup _ Reports
 [Gradebook.Home ~
I Summary T 1
Teacher Resources
Switch Teacher: | Barr, Bob v
Available Gradebooks in Genesis High School (8 Total) 2
Courses Sem Days Per. Profile Merged Work Grades Setup Roster Rename Merge Period . Room
15005/ - WORLD CULTURES FY MTWRF 10 Default Courss Profile & B 2 & 5 2 CI ICk on the Setu p D276
113
15205/6 - US HISTORY 2 FY MTWRF 4-5 Default Course Profile & B 2|8 iCOﬂ for the course 13
35210/4 - US HISTORY 2 FY MTWRF4-5 Default Course Profile & B @ L
S 9 113
: ' 2 o hose Profil
15005/3 - WORLD CULTURES FY |MTWRF5-7 Default Course Profile e B 2 8 45 123 in w Ose ro | e Ou ﬁi
15005/12 - WORLD CULTURES FY \MTWRF/S  |Default Course Profile P) 5] F a3 = 7Y . h
35200/3 - WORLD CULTURES FY |MTWRF S  Default Course Profile & B 2 8l 8 ¢ WIS to set
15500/1 - The African -American Experiencel S1 MTWRF 2  Dafault Course Profile &8 2 e ) P=3
15501/1 - American Minorities 52 MTWRF 2  |Dafault Course Profile & B 2 o8 & <

Figure 9 — Gradebook->Home screen illustrating the location of the Setup icons

Clicking on the “Setup” icon causes the “Course Setup” (‘choose profile’) screen to be displayed:

At A Glance, Profile Setting Review and Select Screen

- ‘L,.*é%““i i::-i-.‘x
Change the course Sectlon\nsatk City S:I:nnls ] ﬁ%:ﬂﬂﬁg}.“ E ok - B

to which you want to kigiseed SN [row Do 1... ]| Giests
ass'gn a profile ieduling | Grading | Attendance |[Calendar | Transcript Setup

etup ] Profiles Rubrics Merge Post Grades School Setup Reports

# | Gradebook. ESL 2 READING) ¥
Course Setup

Switch Course: | 5613/2 - ESL 2 READING v Course: 5613/2 - ESL 2 READING

Course Profile:
Edit Preferences

Grade Calculation: Category Weights

Select the profile to
view and possibly

assign to the selected
class.

Calculate Category Average By Assignment Count: falze
Calculate Unit Average By Assignment Count: falze
Round Numbers To: TENTHS
Display Letter Grades: true
Display Total Points: true
Abbrev. for Incomplete: INC
Abbrev. for Exempt: EX
Abbrev. for Absent: ABS
Abbrev. for Missing: M
Incomplete Yalue: 0.0
Missing ¥alue: 0.0
Display Assignments By: ALL
Sort Assignments By: BY_DUE_DATE
Default for Parents Module: false
Use Weighted Assignments: true

Edit Grade Translations

Type Grade From Thru Equal Default Comment Grading Comment Category Grading Comment

ALPHA A 0.0 1000 95.0

ALPHA B &0.0 89.0 85.0

ALPHA C 7z 79.0 770

ALPHA D 66.0 71.0 7i.0

ALPHA {7 0.0 65.0 65.0

CHECKS CHECKPLUSPLUS 1000 1000 100.0

CHECKS CHECKPLUS 85.0 85.0 85.0 .

@Capyright Genesis Educational Services,Inc.  |ha

’B_']Done 2 & Internet
Figure 10 — The Gradebook->Setup screen — ‘At a Glance’ Profile Setting Review and Select Screen

Setup — Reviewing and Selecting a Profile
The Gradebook—>Setup screen displays an ‘at a glance’ list of all of the selected Profile’s
settings. You can scroll down to see a complete list of the following:

e Basic Preferences

e Grade Translations and values
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e Categories
e Units
e Workgroups

Each section has a button (e.g. “Edit Preferences”) that takes you immediately to the
correct profile edit screen.

Selecting a New Profile

To choose a new profile, select your desired profile from the Course Profile drop down list.
This will bring up the settings for the selected profile. To permanently choose this profile,
click the “Save” icon (disc) next to the Course Profile drop down.

Change to a Different Course Section

To review and select course profiles for a different course section, use the Switch Course
drop down at the top left. You can select a profile for each of your courses without ever
leaving this screen.
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ll. Class Rosters Setup (after Merging Rosters)

O . ) ﬂ ﬂ . /- _‘ o -5 . s{} ﬁ ”l % .1! - 8%
66[265!5 School Year: Nor_th__Brunswi_clf '_I'u_wnship Boa_r_d_nf Educati_un @ ﬁ(}:ﬂﬂ @ Lg‘]l"?' B
2006-07 % WORTH BRUNSWICK H e

core | Admin

This is the “Active Students” label. Click
this to get to the “roster setup screen”.

Gradebook [REG =all
Home Gradebook | Class Rosters Assignments Set

w© | Gradebnuk.épreadfhe_et (0525/2 - CREAT WRIT I) v
Marking Period 3 ] 1

1 - Edit Assignments - Create List
Teacher: | GIVEN M| T 1| 0525/2 - CREAT W »
- - S - Edit Profile - Export Diata
Category: | All Categories % | Unit: | All Units » o L Tes - Add Assignment - Take Attendance

—
15 Active Students E

p
t Dropped Students Cale, | E | A ?:-:i;f E Posted .

=
oo

No assignments have been created.

Grade
1D Name 5 13 77 3 H
HH 070180 Amorim, Keith few & 0.00.0 NBW IndlcatOI’
+H 100080 Bacorn, Wanessa Aew -

z

H 072170 Dodd, Patrice Hew NE 0.0 0.0

HH 101135 Glincrman. Chelsea iew NE 0.00.0 N

I 101652 Kondilas, brittany e s e0eo (- These students shown at the bottom in Olive
HHoszs60 Krie Meronica e NG 0.0 0.0

:*—m; et background have been dropped from the
(o009 Lovar, natias we s woeo | class. |If they are visible here, you may

HH 101955 Lu, Rachel wew NG 0.0 0.0 g 0

A e w woee | CONtinue to post Assignment grades for them.
FH 102030 Mathews, Lisa dew NG 0.0 0.0

[ H 102775 Patel, Swati Aew NG 0.00.0

+}“_]102875 Poli, Kristen #ew NG 0.0 0.0

HHosa500 selby, Julianne  tew NE 0.00.0

'+ﬂDEQ3EDTOwnsend Kagia e NG 0.0 0.0

T HD30745 Bradshaw, Eric

Assignment Average:

| Class Attendance Seating Chart Sort: () By Due Date (U By Categary By Group OBy Seq
Average{Mean): Mode: Median: Standard Dewviation:

@Capyright Genesis Educational Services,Inc,
&] Done 0 Internet

Setting Up Class Rosters
There are 6 things you can do to set up each of your Class Rosters:

1. Turn off the New indicator that initially appears next to each student’s name.

2. Give each student a “Gradebook” (or ‘class’) Id to use in place of their District Student Id

for this class only.

3. Give students a nickname for use on the Class Roster screen

4. Hide the dropped students (the students shown in red at the bottom of the class roster
list).
If you are using Workgroups, assign students to their Workgroup.
If multiple teachers are teaching this class, determine which one has responsibility for
each student.

ou

To go to the “Roster Setup” (or ‘Student Roster’) Screen click on the_Active Students label. You
can also click on the “Class Rosters” second level tab.

Gradebook Ids

Some teachers want to give students a ‘class id’ for use only in their class. These are called
‘Gradebook Ids’ and they can be assigned on the Class Roster setup screen. Gradebook ids can
be 1 to 4 digits in length. You can assign them yourself randomly, or you can use the ‘Generate
Ids Starting With’ function and generate ids sequentially, but starting with whatever number you
supply.
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Class Roster Setup Screen
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Student Roster
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304365  OROZCO, DANIEL 304965 ROZCO, DANIEL B [ all teachers v
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€ "Gradebook Active Students: 16 Dropped Studen € Show
L 1 Save
Name’ fields checkboxes
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The Student Roster Setup Screen

This screen lets you set up your Class Roster:
e Turn off the “New” marker next to all students in the class

Hide dropped students from the Class Roster screen
Give students nicknames for the Class
Give students “Gradebook Id” or class Id numbers.
Assign students to a Workgroup, if you are using and have setup Workgroups
If multiple teachers are responsible for a (combined) course roster, you can

designate which students are the responsibility of which teacher.

Turn Off the “New” Indicators

1.
“checked” -or -

2.

“New” marker you wish to turn off.

Click “Save” to save the changes.

Click the “Accepted” column header to toggle all the “Accepted” checkboxes to

Check just the checkboxes in the “Accepted” column for the students whose
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Hide Dropped Students on Gradebook Screen
If you hide a dropped student, you will not be able to enter grades for that student. If you
allow a dropped student to remain visible, you will continue to be able to enter grades for
them.

1. Uncheck the “Show” checkboxes for the students you want to hide.

2. Click “Save” to save the changes.

Give Students “Nicknames” for this Class
1. Edit the students’ “Gradebook Name” fields. For example:
a. Abbreviate extremely long names (especially if the names cause formatting
problems on the Class Roster screen).
b. Record student’s preferred nicknames
c. Prefix student last names with a “z” to cause them to sort alphabetically to
the bottom of the list
2. Click “Save” to save the changes.

Give Students “Class Ids” for this Class
1. Edit the students’ “Gradebook Id” fields. You can either:
a. Pick numbers your self
b. Use the “Starting Ids Number” field at the upper right of the screen. Enter
the starting Id number for the class and click “Go”
2. Click “Save” to save the changes.

To randomize the Gradebook Ids, do the following:

1. On the Gradebook->Gradebook screen, click the “Id” column header. This sorts the
students by their District Student Id —that is, it sorts them more or less randomly.
Then, click on the Active Students label to bring up the Class Roster screen.

Now, generate Id numbers using the “Starting Ids Number” field at the upper right
of the screen. Enter the starting Id number for the class and click “ Go”
3. Click “Save” to save the changes.

2.
3.

Assign Students to a Workgroup
1. First you must set up Workgroups on the Gradebook—>Profiles2>Workgroups
screen of the Profile assigned to this class roster (see Pages below)
2. Assign students to a Workgroup in the “Group” column
3. Click “Save” to save the changes.

Assign Teachers Responsibility for Students in the Class Roster
If multiple teachers are assigned to a single class roster, you can (but do not have to)
specify which teacher has responsibility to grade which students.
1. Inthe “Teacher Responsibility” column on the far right of the screen, select which
teacher has grading responsibility for each student.
2. Click “Save” to save the changes.
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IV. Add an Assignment

-0 NG PLO 2% & 58 -
School Year: Hackensack City Schools A, TR i O [a]
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Switch Course: 5615/2 - ESL 3 READING v Course:; 5615/2 - ESL 3 READING
N T T )] Y |
Create Assignment {1 ) /
*assignment Name: | Seq:
*Column Header: Group: | ¥
Descr\ptmn._ I
Assigned Date: |0a/17/2006 |[FE) Created:

*Max Possible Score: 100
Assignment Unit: |

*For Parents Module! () ves (5 No

*Category: -

Due Date: |068/17/2006 | [ *Marking Periad: | MP1 v

*Grade Type : | -

Dates are NOT
required.

*assignment Wweight: [1.0

*For Gradebaok: (& ves () No

é‘] bnne

Course / Section : 5615/2 - ESL 3 READING

[]5613/1 - ESL 2 READING [ ] 5613/2 - ESL 2 READING
[]5613/2 - ESL 2 READING [] 5615/1 - ESL 3 READING

Add assignment after this?: []

Save

é o Internet

Adding an Assignment

1.

Click on the “Add Assignment” Quick Link at the upper right of the Class Roster

screen

The required fields are identified by a red asterisk (*).

Fill in the fields of the Assignment:

Qoo

AT TS @mo

Assignment Name — Name for the assignment

Column Header — Column header — controls width of the column
Sequence # - a 1to 7 digit sequence number that you assign

Groups — If you are using Workgroups, you can choose a Workgroup with
which to associate this Assignment

Strip Description — Optional description of the Assignment

Assigned Date — Required Date that Assignment is “Assigned” to students
Due Date — Due date for the Assignment — not required and not linked to
the Assigned Date

Category — Select the Category for the Assignment (e.g. Homework)
Grading Type — Select how the Assignment will be graded = or ungraded
Maximum Possible Score — Specify maximum point value

Assignment Weight — Specify how to ‘count’ this Assignment. The default
is to ‘count it once’. You can specify, for example, to count it ‘1.5’ times or
‘2.0’ times, etc. Do not update unless you want to ‘count an Assignment’
more than once.

Assignment Unit — If you have set up Units, select Unit of Assignment (e.g.
“Chapter 1” or “American Revolution™)
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m. Parent’s Module - If the Parent’s module is turned on, share this
Assignment?

n. For Gradebook — Hide or show Assignment on Class Roster screen?

0. Links to other classes — Specify which other of your classes to copy and
link this Assignment to.

4. To stay on this page and create additional Assignments, check the “Add
Assignment after this” checkbox — otherwise you will be returned to the Class
Roster screen.

5. Click “Save” to create the Assignment

41



Gradebook User Guide

V. Grade an Assignment
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GgﬁESIS Sehool vear: | 2005-06 v GENESIS High v

“Administration

Gradebook Code of Conduct | Class Attendance Elem. Grading | Parent Acc

GENESIS Public Schools =7 ﬁ.\m@ Q‘ﬂ s B
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BLIOU, JOBED MICHAEL A 88.5 (B) 85.0 v 101.0 T d
CAMALES, LUIS EDGARDO B 90.2 (A) 89.0 v o+ 98.0 0 gra ean
CEJA, BRUCE qu.z (B) 89.0 v - 101.0 ASS|gnment
)
FITCHETT, MAURICA ANTOMET D 51.4(F) 8.0 Miss & 78.0 I k h
ELORES, LIBET DAISY Hsﬁ.s (A) 89.0 v+t 1010 Clic a-nyW ere
GABRIEL, SARRINA E 80.2 (B) 89.0 5.0 ¥ - 88,0 Wlthln |tS Column

HERME, SUIATHA SOMT
MCGARTY, JAMES PATRICK IR
CSEGUEDA, SANTIAGO ALERAM
PALMA, MAKEDA CAMMILE

PAMPOUKIDIS, THEQCHARISE H

RICHEME, SHAMEMSHOW JEMML
ROSSETTL, NICOLE

RUDOLF, DAVID HARRISON
SAWVVIDIS, ANDREAS ALEX
SCHWARTZ, LEAH R

SPIRC, GREGORY THOMAS

TORBISCO, KATE CARLA

H HHHHBBHEBEHEH AR EHEHEPEHE

VARGAS, HUGO RAUL

T el | Class Attendance | | Seating Chart

59.1 (F) 81.0 INC
D 97.5 (A) 100.0 ‘,
A 83.5 (B) 29.0 H

72.0 \

A 50.5 (F) INC i01.0
£9.5 (A) 91.0 88,0
B 3.5 (B) 8.0 78.0
B 50.5 (F) Miss 101.0
H 49.5 (F) Miss 99,0
Hss.s (B) 83.0 88.0
79.0 () 85.0 £9.0
93.5 (A) 8%.0 98.0
E 93.5 (A) 8.0 98.0
93.5 (A) 89.0 92.0 .

Sort: @By Due Date OBy Category OBy Sroup C?By Seq

Average{Mean): 1.4 Mode: 93.5 Median: 58.5 Standard Deviation: 18.1 More Stats...

g] Done

G periahuCenesis Eioarona eesne: 2
0 Internet

Grading an Assignment: Choosing and Assignment to Grade

To open an Assignment for grading, click anywhere in the column you wish to grade.
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Give Grades for the Assignment

Q- O NG LKkO 2L B 33 -

_ GENESIS Public Schools &0 s g™ 4]
Genesis Soht Yer: 220505 e
= ol How Do 1., |Choose... % Inbox (0}
'Administration Gradebook Code of Conduct Class Attendance [ Elem. Grading
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# | Gradebook.Class Rosters %
Marking Period 1 | 7 | I | Quick Links
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Score Modifier: Homework 1 [a]
add Mult Sub Reset Category: Homework Set: None Assigned: 10/20/2005 Due: 10/21/2005
ID Student G Grade ALL Comment ALL Absent Inc Exempt Missing Prew
116750 BOMNEMFAMT, EMILY MAUREEN out of 10 | Il |l |
153414 BUTLER, STEPHEN JOHN out of 10 il ] ] ¥l
156771 CAHILL, ASHLET ELIZABETH out of 10 ¥ [ F O
195955 COHEN, CHELSEA JAYNE out of 10 ¥l F] |l |l
204375 CONTE, MICHAEL ANDREW out of 10 F] =] il |
290585 ESPOSITO, MOLLY BEA | | out of 10 Fl il Fl ]
293160 EZZ0, JOHN THURMAN out of 10 | ] O O
315416  FLEWELLYM, JAMES WILLIAM out of 10 ] O il O
333082 FUSCI, JENNIFER ANN out of 10 1 (] IF] |l
351743 GILL, AUDREY GAMNON out of 10 il (] ¥ ¥
442340 JAMES, WESLEY TYLER out of 10 ] [ ¥ O
474230 KIBBE, HAMILTON TORREY out of 10 ¥ [Fl |l |l
454950 KOCSIS, NIKOLETT out of 10 F] [ il ||
503880 LAMNZILLI, ROBERT JOHN | | out of 10 | ] Il Il
508430 LAUGHTOM, EMILIE E out of 10 [E] ] ] ||
509087 LAVERTY, SARAH CHRISTINE out of 10 ] O [l O
568973 MAYORGA, HAYRO REME out of 10 O ] |l ]
595387 MILLER, HAMPTON MIGUEL JA out of 10 ] ¥ F] ¥
503360 MINTZ, SARAH CHAICE out of 10 il | ¥ | =
Average{Mean): ? Mode: None Median: 0.0 Standard Deviation: 0.0 More Stats...
_ ©Copyright Genesis Educational Services,Inc, ﬂ
&] Done 8 Internet

Grading Assignments: Features of the Grade Assignment Screen

e The “Grade” column is specific to the “Grading Type” of the Assignment:

O Numeric Grading Type — you get a text field and you must type a number
into the field

O “Checks” —You get “<<” and “>>" buttons (shown above) and you use
those to select the “check mark” that you want.

O Alphabetic grades — You get a drop down field and select an alpha grade
(e.g.“B+")

O O-S-Ugrading — You get adrop down field and select one of the three
grades: “O”,“S", or “U”

O Pass/Fail grading — Yes get a drop down field and select either “Pass” or
“Fail”

O Pre-Set Points grading — You get a drop down field and select either “NHI”

(Not Handed In), “HI” (Handed in), or “EC” (Extra Credit)

e Thereis a“Comment” field where you can put short comments

e There are four special grades of Absent, Incomplete, Exempt or Missing
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VI. Modify the Definition of an Assignment

Q- O HRG LPHO 2% B R8 -
GE}?ES/S GENESIS Public Schaols S5 A0S Qﬂ 7 - "

School Year: | 2005-08 v GEMESIS High

) “Administration [OCL LY Code of Conduct TO mOdify the dEflnltion Of an
Setup [ Class Rosters | School Setup Assignments Reports ASSignment’ CIiCk on the top Iine

P eriing Pertod 1 eacking Period 2 TP TZIITEN of the Assignments’ header.

Teacher:| BARBER-REED | Course:|1124/3 - INTERMEDIATE ALGEBRA (FY) | i) * GPa I
L ! |f SEE

- Add Assignrment - Post Grades

Category: all Categories | set: | all Sets ~| sh i

- o a gl
26 Active Students (5 Hiddan) ml HW1-30 OUTZ4 HW S HWwd HW2d 024 Testd | . T =]
& Rcrced gty Cale. - - - —ETTETIE T WENTE Costed  Posted
Grade 02/01 02/28 03/08 Grade Comments
ID  Name G 100 10 10 10 100 100 100
-+ Ha41i0 BLIOU, JOBED MICHAEL A 88.5 (B) 29.0 v 101.0
[+ Hm CAMALES, LUIS EDGARDO B 90.2 (A) 29.0 v o+ 92,0
417 CEJA, BRUCE H g84.2 (B) 89.0 v - 1010
+H421  FITCHETT. MAURICA ANTOMET D 51.4 (F) 89.0 Miss & 78.0
+H 415  FLORES, LIBET DAISY qu (A} 89.0 v+ 1010
tif425  GABRIEL, SABRINA E 80.2 (B) 6.0 2.0 v - 88.0
I Hﬂ HERME, SUIATHA SOMT 59.1 (F) 81.0 INC v - i01.0
[+ H’m MCGARTY, JAMES PATRICK IR D 97.5 (A) 100.0 n, 35.0
-+ Ha411 CSEGUEDA, SANTIAGO ALERAM A 83.5 (B) 29.0 H 72.0
-+ HM PALMA, MAKEDA CAMMILE A 50.5 (F) INC 101.0
+iH 402 PAMPOUKIDIS, THEQCHARISE H £9.5 (A) 51.0 82,0
+ ’Hm RICHEME, SHAMEMSHOW JEMML B 23.5 (B) 89.0 72,0
+tH41c  ROSSETTL NICOLE B 50.5 (F) Miss 1010
+/H419  RUDOLF, DAVID HARRISON H 49.5 (F) Miss 39.0
I+ 420 SAWVVIDIS, ANDREAS ALEX HSS.SIE 89.0 8&8.0
[+ H’ﬁ SCHWARTZ, LEAH R 79.0 (C) 89.0 69.0
-+ H 408 SPIRC, GREGORY THOMAS 93.5(A) 89.0 92.0
&2 Hﬁ TORBISCO, KATE CARLA E 93.5 (A) 29.0 82.0
+H 402 VARGAS, HUGO RAUL 93.5 (A) 89.0 92,0 .
YTl | Class Attendance | Seating Chart Sort: BBy Due Date OBy Category OBy Group OBy Seq

Average{Mean): 1.4 Mode: 93.5 Median: 58.5 Standard Deviation: 18.1 More Stats...
G periahuCenesis Eioarona eesne: 2
é_"i Done 4 Internet

Modifying the Definition of an Assignment
If you need to alter the Assignment:
e To change the Assignment’s Category
e To alter the number of points it is worth
e To change its sequence #
o Etc.
Click the highlighted top line of the Assignment’s column header. This will take you to the
“Modify Assignment” screen.

Grading Type Can Only be Converted to Numeric

WARNING: You can only change non-Numeric grading types to “Numeric”. You cannot
change a “Numeric” grading type to any other. You cannot do any other conversion of
one grading type into another.
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Modify the Definition of an Assignment, Cont.

P A - f 1 o - T X
4 - | Y ) e 00 - p? by u,
Q y \ﬂ \ll] 0|y @ = SP é% "‘} s
GENESIS Public Schools &5 E0n2gY =]
6;?65!5 School Year: |2005-06 ¥ GEMESIS High = ch = Genesis Adminis
L el How Do L., oose... Inbox {0}
IR Gradebook Code of Conduct Class Attendance Elem. Grading = Parent Access
Setup | Class Rosters | School Setup  Assignments Reports
“ | Gradebook.Class Rosters »
[ I | Marking Period 3 | I Quick Links o EE
Teacher: BARBER-REED ¥| € [1124/3 - INTERMEDIATE ALGEBRA (FY) %| i) * Grading Open for MP2 * T REE st
i = .uurse..._ = | v e - Take Attendance - Export Data
Category: all Categories | set: | all Sets % | Show Hidden: (*/No () Yes - Add Assignment - Post Grades
Modify Assignment { 168 )
*assignment Name: |MP1 HW 5 Seq:
*Calumn Header: |[Hw 5 Group! | w
Strip Description: | MP1 HW 5 = Documents:
assigned Date: |01/30/2006 | (B Created: [01/27/2008
Due Date: [ *Marking Period: | MP3 +| You Cannot Change
*Category: | Homewark T *Grade Type | CHECKS the Grade T e
*Max Possible Score: |10 Assignment Set: yp *
*For Parents Module: (")Y“ (JJEP *For Gradebaok: (3 ves (O No
Vs N\
Course / Section : 112443 - INTERMEDIATE ALGEERA
Linked Classes: None
Save Delete
EEETTn Tl | Class Attendance | | Seating Chart Sort: By Due Date O By Category OBy Group O By Seq

Average{Mean): 1.4 Mode: 335 Median: 8.5 Standard Dewviation: 15.1 More Stats...

i @Copyright Genesis Educational Services,Ine.
&] Done & Internet

Modifying an Assignment

1. You can alter the following fields of the Assignment:

Assignment Name — Name for the assignment

Column Header — Column header — controls width of the column

Sequence # - a 1to 7 digit sequence number that you assign

Groups — Change to which Workgroup this Assignment is associated.

Strip Description — Optional description of the Assignment

Assigned Date — Required Date that Assignment is “Assigned” to students

Due Date — Due date for the Assignment — not required and not linked to

the Assigned Date

Category — Select the Category for the Assignment (e.g. Homework)

Marking Period — You can move the Assignment between Marking Periods

Maximum Possible Score — Specify maximum point value. If you change

the Maximum Possible Score of an Assignment that has already been

graded, all your grades will be recalculated based on the updated Max

Possible Score. Student grade averages may change.

k. Assignment Weight — Specify how to ‘count’ this Assignment. The default
is to ‘count it once’. You can specify, for example, to count it ‘1.5’ times or
‘2.0’ times, etc. Do not update unless you want to ‘count an Assignment’
more than once.

I. Assignment Set — If you have set up Units, select the Unit for the
Assignhment (e.g. “Chapter 1" or “American Revolution”)

m. Parent’s Module - If the Parent’s module is turned on, share this
Assignment?

T TS e@rooooe
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n. For Gradebook — Hide or show Assignment on Class Roster screen?

2. Click “Save” to modify the Assignment

Modifying the Maximum Possible Score

When you modify the Maximum Possible Score field, you are changing the number of points the
Assignment is worth. Genesis Gradebook will automatically modify the values of any existing
grades proportionally. Student grade averages may be adjusted.

Modifying the Marking Period

When you modify the Marking Period field, you are forcibly moving the Assignment to a different
Marking Period tab. Both the Assigned Date and Due Date fields will be checked to ensure that
the dates have been changed to match the target marking period.
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VIl. Mass Create Assignments
Gradebook—>Assignments>Add Assignments

! : ; | & fy - 7 x
© O HEG LP¥O & &8 !
66,365!5 School Year: North Brunswick Township Board of Education R HEETEE B
2006-07 ¥ MORTH BRUNSWICK HIGH SCHOOL v| onDo1 v | Genesis adminis

Inbox {0}

Core Admin [SFLETI S Conduct Class Attendance | Elem. Grading | Parents | Nurses

Home Gradebook Class Rosters | Assignments | Setup Profiles Rubrics Merge Post Grades School Setup Reports

# | Gradebook. Mass Create i v

Course Assignments
0525/2 - CREAT WRIT I, MTWRF, Per, 5 (52) %

A | ndd assignments | T 1 | 1

This screen allows you to mass create assignments based on criteria from you.
Please follow the steps below to complete the process.

*Zelect the marking period to create assignments for: | RN SR
*Zelect the category of the assignment: v
*Select the grade type of the assignment: w

*Zet the maximum points for this assignment: [100
Select the unit of the assignment {Optional): v
Select the workgroup for this assignment {Optional): ba
AR RS A R e @) Every school day of spedfied Marking Period(s).

O specify day of week: [In 0T Ow Clth CIF

O create |1 %/ assignments with Blank Due Dates.

Remaove existing assignments of this category: [ (Only applies to the selected marking period(s} above)

Save

@Capyright Genesis Educational Services,Inc.  |ha
&] Done & Internet

Mass Create Assignments
You can mass create many Assignments with one operation. You have three options if your
school does not use Cycle Days and four options if your school does use Cycle Days:

a. Create one Assignment for every school day in the Marking Period

b. Create one Assignment for every checked day of the week. For example, you
can create a Homework Assignment every Monday, Wednesday and Thursday of
the selected Marking Period, or you can create a Quiz every Thursday of the
Marking Period.

c. If your school uses Cycle Days, you can create Assignments for every checked
cycle day. For example, you can create a Homework Assignment every A, C and
E day of the selected Marking Period, or you can create a Quiz every D day of
the Marking Period. You will see a set of check boxes corresponding to the
Cycle Days your school uses.

d. Create a fixed number of Assignments — up to 100 — with no pre-assigned dates.

To Mass Create Assignments:
1. Gotothe Gradebook>Assignments>Add Assignments screen.
2. Select Marking Period (do not select “All Marking Periods”)
3. Select the Category of Assignments you wish to create (e.g. Homework, Quiz)
4. Select the Grading Type for the Assignments. Note that Grading Type cannot be
changed once the Assignments are created.
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10.
11.

Select the maximum number of points for the Assignments (e.g. 100 or 10)

If you have created Units for the Course and you wish to link these Assignments with one
Unit, select that Unit.

If you wish to link the Assignments with one Workgroup, select that Workgroup

Select the dates/days/number of Assignments to create.

Choose whether or not to remove other, pre-existing Assignments for the selected
Category.

Click Save to create the Assignments.

Go to the Gradebook—>Assignments—>List Assignments screen to view the newly
created Assignments
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VIll. Copy Last Year’s Assignments to This Year

Gradebook->Assignments->Year to Year
73 L] A = F 1T B @ fy - 8 x
2. 5% B 28 —
Step 2: Select last year’s ick Township Board of Education Step 1: Select the course
. NSWICK HIGH SCHOOL e .
course section to copy : section to copy last year’s
ASSIgnmentS from Setup  Profiles Rubrics Merge Post Gr ASSIgnmentS Into

SO~ TEarTOr ENG 1) V¥
Course Assignments

duct Class Attendance | Elem. Grading Paren

.0_115._f9 - CPENG I, MTWRF, Per, 1 (F‘() i

N T )i e | |
Last Years Course To Copy From: |0115/7 - CP ENG I (FY) R

All MP Category Gr Assignment Header Max Seq For GB Parents .

[ impr1 HwCw S5/MDG 55/MDG 100 (NUMERIC) Yes Mo

0 mp1 QUIZ surn rdg quiz surm rdg quiz 100 (NUMERIC) Yes Mo

1 mpP1 Hib C S5/MDG S5/MDG 100 (MUMERIC) Yes Mo

[1 mP1 R, Cw U 300 (MUMERIC) Yes Mo

0 imeri il R C U 100 (NUMERIC) Yes Mo

O mpr1 QuIZ S5/MDG S3/MDG 100 (NUMERIC) Yes Mo

O impr1 QuUIZ V1 W1 100 (NUMERIC) Yes Mo

0 mp1 HwCw S5/1Int S5/1nt 100 (NUMERIC) Tes Mo

0 mp1 QUIZ S5/Terms S5/Terms 100 (NUMERIC) Yes Mo

[1 mP1 Hil C Cw CWAPart 200 (NUMERIC) Yes Mo

] imer1 QUIZ WVZ Wz 100 (MUMERIC) Yes Mo

[ imei Hil C CwWw/RA1 CW/RAL 200 (NUMERIC) Yes Mo

0 impr1 Wi R SE/TLOTT? OE SSATLOTT? OE 100 (NUMERIC) Yes Mo

O impr1 QuUIZ SS/C0A Q SS/C0A Q 100 (NUMERIC) Yes Mo

0 mp1 HwCw SE/TGOTM Huw SS/TGOTM Hw 100 (NUMERIC) Tes Mo

[0 mpP1 HwCw SS/ATYOHL Hu SS/ATTOHL Hw 100 (NUMERIC) Tes Mo

[1 mP1 quiz SS/TGOTM O S/TEOTM O 100 (MUMERIC) Yes Ho

[ mMp1  quiz SS/ATYOHL SS/ATYOHL Q 100 (MUMERIC) Yes Ha [ ]

Copy

: @Copyright Genesis Educational Services,Inc. g

&] Done 0 Internet

Copying Assignments from Last Year’s Classes into This Year

If you used the Genesis Gradebook during the last school year, you may retrieve the
Assignhments you created for last year’'s course sections and copy them into one or more
of you course sections in the current school year.

1. Gotothe Gradebook->Assignments->Year to Year screen.
2. Select the current year course section to copy Assignments into
3. Select a course section from the previous school year. This will bring up all the
Assighments for that course.
4. Select the Assignments to copy into this year:
a. Place acheck in the checkbox of every Assignment you wish to copy.
b. Or, click the “All” column header above the checkboxes to check all boxes.
5. Click the Copy button at the bottom of the screen.

WARNING: Verify that the Categories for all the Assignments you copy from last year into
this year actually exist in the course profile you are using for the course section you copy
the Assignments into. For example, if your copied Assignments are linked to a Class
Project Category, you will need to make sure that your course profile has a Class Project
Category —or you will need to link the copied Assignments with Categories that do exist.
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IX. Other Features on the Gradebook
Spreadsheet (Gradebook->Gradebook)

Q-0 KNG PO REBUS L3 b
66,76515 School Year: | 2005-06 [+ el Euhlicsehools %ﬂam@;@;@ﬁl — =]

Student Data | Registration | Scheduling [Next Year Schedulii “ShOW Hiqden" aIIOWS you to temporarir‘
Setup | Class Rosters | School Setup  Assignments Reports dlSD'&V ‘hldden ASSanmentS’

< | Gradebook.tlass Rosters v —
| Marking Period 2 | I Tl Quick Links NI
Teacher: | BARBER-REED | Course:|1124/3 - INTER SRl it <t Grading Open for MP2 * :_I\'Lir:iﬁ::;ance E;::: S'::a
Category: | all Categories | Set: | All Sets ~ | Show Hidden: & Na O ves - Add Assignment - Post Grades
7 76 Active Students (¢ riddan) T TR 15 QUIZ 7 HW 16 CPartl QUIZ 8 HW 17 HW 15 e Forn
ke S Calc. -Ja Mon-BMon-BWed-D Fri-B Wed-D Wed-D Fri-B Mon-CWed-APosted Posted
Grade /6 01/09 01/09 01/11 01713 01718 01/18 01/20 017238 01/25 Grade Comments
1D Name & [ 10 ] 10 10 10 10 10 10 10
iy - 2 BT T BED IO REr L L £ 8.0 v o+ 82 K
FHi CAMALES, LUTS E B 85.4 (B) 3.0 Ve [: 13
= — ¥+ 82
The blue highlighted column headers are buttons =
that will sort the students by the clicked column - o1
header: by Name, Id, Workgroup O MP Average. :i
FH 41T SUET IR ATERA prormus ™ ING 52
FH412  PALMA, MAKEDA CAMMILE A §7.5 (D)
FHa402  PAMPOUKIDIS, THEGCHARIS H 7.5 (D) Th t f th A 8 t
— - € Sort 1or the AssIgnments
The Class Roster screen has 3 can l?e changed on the fly with
modes: Assignments, Class this ‘sort selector’ control.

Attendance and Seating Chart. i
HHze 2.0
=l 5 K sminti) g - - -
| Class Attendance | Seating Chart I J Sort: () By Due Date By Category (U By Group OBy Seq
& i1 bl : §3.8 Median: §2.0 Standard Desiation. oS bioss Stale .
) @Copyright Genesis Educational Services,Inc. g
&] Dane 0 Internet

Features on the Class Roster>Assignments screen
e Sorting the Students — there are 4 column headers that will sort the list of students in the
roster. Repeatedly clicking the same column header toggles the direction of the sort.
Whatever sort you choose, it is used on every screen for the rest of your Gradebook
session.
0 The ‘Id’ column header — this sorts the student numerically by their id. This is
whatever appears in their Gradebook id field.
0 The ‘Name’ column header — sorts the students alphabetically by their names.
0 ‘G’ column header — this column only appears if you have created Workgroups.
It will sort the students by their Workgroups.

0 MP Average — this column will sort the students by their current Marking Period
averages.

e Sorting the Assignments — The Assignments are initially sorted by the sort you selected
on your Gradebook->Profiles>Preferences screen. You can change the sort ‘on the
fly’ by clicking one of the 4 radio buttons at the lower right of the screen. Sort by:

0 Due Date — Sort by Due Dates without regard to any other information

0 Categories and then due date — Sort by Category first and then due date
0 Workgroups and then due date

0 Sequence #s — Sort by Sequence # without regard to due date
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e Show Hidden Assignments — This allows you to temporarily display the Assignments you
have flagged as not being ‘for the Gradebook’ (that is, those Assignments you have
‘hidden’ from yourself).
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X. Reviewing a Student’s Progress/Tools for
Student Conferences

Student Assignments Summary Screen

G . ) \il] ;EI ' /' ;.L;; 62 -2 &P é% _:‘} '!:: = | x
GEH€5IS GENESIS Public Schools =3 ﬁ.‘@@@ gﬂ [a)

School Year: | 2005-06 v . = e
— GEMESIS High ~ How Dol Chooss.., B ?:bno?(sE;)ndmlms

Core Administration [REIELEITTS Code of Conduct Class Attendance Elem. Grading = Parent Access
Setup | Class Rosters | School Setup  Assignments Reports

<« | Gradebook.Class Rosters -
[ I | ™Marking Period 3 | I Quick Links I
Teacher:| BARBER-REED | Course:|1124/3 - INTERMEDIATE ALGEBRA (F1) | i) * Grading Open for MP2 * FHEER, SELRLRE
. ) e — = - Take Attendance - Export Data
Category: all Categories ¥ | Set: | All Sets *| Show Hidden: ®/Mo () ves -+ = foct Grades
. ; Hw 1-30 QUIZ 4 H B
ASastlienl e To reach the Student
o biaos Assignments Summary screen,
+H 410 BLIOU, JOBED MICHAEL H 7
FIH 414  CANALES, LUIS EDGARDO B 90.2 (A) 69.0 CIICk ona StUdent S name.
+H417  cEA BRUCE Hs4.z (B) 8.0 = ToTT
421 FITCHETT, MAURICA ANTONET D 5.4 (F) 53.0 wiss @ 780
+H418  FLORES, LIBET DAISY Hnﬁ.q (A) 89.0 v+ 101.0
Hiff 425 GHBRIEL, SABRINA E 80.2 (B) 89.0 2.0 it 88.0
[ Hﬁ HERME, SUIATHA SOMI 59.1 (F) 21,0 INC V- 101.0
-+ }fﬁ MCGARTY, JAMES PATRICK JR D 97.5(A) 100,0 l, 85.0
+HH 411 DEEGUEDA, SANTIAGO ALERAM A 83,5 (B) 89.0 " 72,0
-+ HM PALMA, MAKEDA CAMMILE A 50.5 (F) INC 101.0
+H 402  PAMPOUKIDIS, THEGCHARIS H 8.5 (A) 91.0
+tH415  RICHEME, SHAMENSHOW JENNT B 83.5 (B) 69.0 TO reaCh the StUdent Grade
+IH 416 ROSSETTI, NICOLE B 50.5 (F) Miss H
+ EM BRUDGLF, DAVID HARRISOM H 49.5 (F) Mics Average Summary S.Cl‘een’ .CI ICk
sz sanoe aomeas e Besem on a student’s Marking Period
-+ H 405 SCHWARTZ, LEAH R 79.0 (€] 89.0
+ HM EPIRC, GREGORY THOMAS 93.5 (A) 89.0 average'
[+ Hm TORBISCO, KATE CARLA E 93.5 (A) 89.0
+H 409  VARGAS, HUGOD RAUL 93.5 (A) 99.0 98,0 &l
Tl | Class Attendance . | Seating Chart Sort: By Due Date OBy Category OBy Group OBy Seq
Average{Mean): 1.4 Mode: 93.5 Median: 88.5 Standard Dewviation: 16.1 More Stats...
@copyright Genesis Educational Services,Ine.
é_LEDUI‘IE 0 Internet

Student Summary Screens

There are 6 Student Summary screens:

Student Assignment Summary screen

Student Grade Breakdown/Marking Period Average Screen
Student Class Attendance Screen

Student Data Summary

Student Notes Screen

Student Contacts “send email” Screen

oukrwnE

Clicking the student’s name on the Class Roster takes you to the first of these summary
screens, the Student Assignments Summary screen.
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A. Student Assignment Summary Screen
O-© HNEAG PLP* O 2% B 2R Y -2
G€ﬁ€515 e A G:;:;:I:igphuwc s:houlsv | =11 ) ﬁ'\lﬂﬂﬁ =4 Wehdesk . [« |

P 2 R R T o = (i 3 - -
P . i
. gance The printer icon ’
b

setup_[class Rosters| schoo| — Student’s name and their daily
<« | Gradebook.Class Rosters F ¢ y
, ; Attendance status for ‘today -

Teacher: BARBER-REED % | Course:|1 | & Fading Open for MP2 *| Student Summary tabs
Category: | All Categories ¥ | set: | & Show Hidden: & No Oes T~

|+| GABRIEL, SABRINA * Fresent * < /

i | Assignments | Grad | Cli I I |

Category to Display: | All Categories v | status: |FIEESENGENS v | ReseT < FLORES, LIRET DAISY GABRIEL, SABRINA  HERNE, SUIATHA SONI s

Assignment Assigned Due Status Category Grade Points Max. Avg. Ex Abs M Inc Hide C

1 Homeworlk 2-1  02/01/20086 02/01/2006 Complete HW Check -~ 67.00 100 &7.0% ] 1 1 | O

2ouiz 02/28/2006 02/28/2006 Nt Graded QUIZ O ] ] O |l

3 Testd 03/08/2008 03/08/2006 Complste TEST a5.0 88,00 100  2E.0% [ ] F] ] ] = | [

4 MPL HW 4 01/30/2006 Mot Gradad HW v| O [F] FIN I [F]

5 MPL HW 5 01/30/2006 ot Graded |HW v | [l [l O & O

6 MPL QUIZ 4 01/30/2006 Complete  QUIZ 8.0 800 | 10 |s0.0% | [] || O O F1

7 Homewark 1-30 Complete CP 9.0 go.00 | 100 8s.0% [ O i@l || @ [F]

252,00 310 81.3% ** Ccalculated Average: 80.2% :}

Save

YT el | Class Attendance | Seating Chart Sort: (&) By Due Date ) By Category ('By Group (O By Seg

Average{Mean): 1.4 Mode: 93,5 Median: 58.5 Standard Dewviation: 18.1 More Stats...

@Copyright Genesis Educational ServicesIne.
é_"ﬁ Done ‘ Internet

Student Assignments Summary
This is a “one student/all Assignments” screen. All of the selected student’s Assignments are
listed and can be graded or regarded on this one screen.

You can select exactly which Assignments to display by using the two drop downs:
e Category to Display — Select one or all Categories to display
e Status — Select the ‘status’ of the Assignments to display. The status options include:
o0 All Assignments (regardless of status)
0 Only graded Assignments
0 Only ungraded Assignments (Assignments not yet graded or which have had
their grades removed)
Absent — Assignments with “Absent” grades
Missing — Assignments with “Missing” grades
Incomplete — Assignments with “Incomplete” grades
Exempt — Assignments for which the student is formally marked ‘exempt’

O O0O0O0

Printing Reports for this Student
Clicking the ‘printer icon’ on the upper left of the screen prints a ‘what you see is what you get’
report of the student’s Assignments.

What ever you select in the Category to Display and Status drop downs is ‘what you get’ when
you click the ‘printer icon’ to produce a report.
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B. Student Grade Breakdown/Marking Period Average
Screen

. 3 X 5 - i e Ny - F X
Q T 4 \1] \E] 8| A~ WS & TSR :‘/’" é% d:i “ =
( - GENESIS Public Schools &5 E0n2gY [« ]
6;?65!5 School Year: | 2005-06 % GENESIS High = N . li'.:bn;(sgz)ndminis

Core IR Gradebook Code of Conduct Class Attendance Elem. Grading = Parent Access
Setup | Class Rosters | School Setup  Assignments Reports

< | Gradebook.Class Rosters »
[ I | Marking Period 3 | I Quick Links oL
Teacher: | BARBER-REED | Course:|1124/3 - INTERMEDIATE ALGEBRA (FY) % i) * Grading Open for MP2 * T REE SRR
¥ k . 3 - Take Attendance - Export Data
Category: all Categories | set: | All Sets +| Show Hidden: @ o Oes - Add Assignment - Post Grades

[{] GABRIEL, SABRINA * Present *

J I I Grading 1 I I 1

<« FLORES, LIBET DAISY GABRIEL, SABRINA HERME, SUJATHA SOMI 3
Student Grade Breakdown

Student grades are being calculated by: Category Weighting
Category Weighting is calculated by taking the average of each category and weighting it according to MP weight for each cateqory. Each categaory
score is then added and a total average is formulated,

Category Weight Calculations: Category Average * (MP Weight / 100) = Category Score
Final Grade Calculation: ({Sum of Category Scores) * 100) / (Sum of Category Weights))

Category Earned Attempted Avg. Weight Score
Class Project G39.0 100.0 689.0% 20 17.8
Class Participation o o 0.0% 10 0.0
Tests 88.0 100.0 88.0% 20 17.6
Information 0 1} 0.0% 1} 0.0
Quizzes 8.0 0.0 80.0% 25 20.0
Hormewark 67,0 100.0 67 .0% 25 16.8

252.0 310.0 81.3% 90 7z.2

Final Grade Calculation
(72.2%100) / 90 = 80.2%

TSN eal | Class Attendance | | Seating Chart sort; (2 By Due Date O By Category OBy Sroup O By Seq

Average{Mean): 514 Mode: None Median: §5.5 Standard Deviation: 15.1 More Stats...
@Copyright Genesis Educational Services,Inc, |
’B_']Done & Internet

Student Grade Breakdown Summary
This screen shows how the student’s Marking Period average is being computed for the selected
Marking Period.

There are two versions of this screen. The screen that is displayed is controlled by whether you
are garding by Total Points or by Category Weights. The screen shown above is the Category
Weights Grade Breakdown screen.
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C. Student Class Attendance Summary Calendar
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Su'Ma Tu Wa Th Tr Sa Eu Mo Tu We Th Fr Sa Gu Ma Tu We Th Ir Sa Su Ma Tu Wa Th fr Ga ool 00
11 3 4 1 Evcused 0.0
o a Yy umn R v i R ) SR R Tardics 0.0
1811 13 13 1 14 15 16 17 18 1113 13 1 15 10 11 12 13 14 Unexcused| 0.0
17 1819 0 21 21223 1819 0 1 2 17 18 19 20 21 Excused] 0.0
h‘.‘s:snn %29 30 %228 26 25 28 27 28
n
April May July
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=3 0 26 27 28 29 no [l v w0 2728 29 30 31

&Capyright Genesis Eduravanal Sarvices.ine, [

Student Class Attendance Calendar

This screen shows the student’s Class Attendance summary calendar. At the upper left there is a
legend of all the Class Attendance codes. Below the code legend there is a summary providing
totals for the four categories of attendance data for this student:

e Absences — Excused & Unexcused
e Tardies — Excused & Unexcused

No changes to this data can be made on directly on this screen. Please see Section Xll on Class
Attendance for more information.
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D. Student’'s “Gradebook Student Information”

= Genesis High Schoal - Windows Internet Explorer

@'-x..,,. ki - 2 CAETE -

W S| Genes Hgh Schodd Birrege - @ Spe v [ eage = (3 Tgsk - i el - - Messenger
Schacl Yoar: | 2007-08 (¥ Genesis Township Schools R B g-b] -

Home [ Gradehook | Class Rosters Assignments  Selup  Profiles  Rubrics  Merge  Post Grades  School Setup Reports
L1A

'
Chen, Chin-Feng 0.  has Withdrawn. [}
[ I T | Studem Dota | | L

Student Information
Chen, Chin-Feng O.
Student 10; 105502
Student Name: Chen, Chin-feng 0.
Mickname: Chen, Chin-Feng ©.
Email:
Grade: 10
Sex: F
Date of Birth: 03/10/1991
Gradebook Student ID: 105302
Workgroup: WA
Status: ACTIVE as of Tues 02/06/2007
Accept Status: | |

Shaw Student:

Student Information Summary
This screen shows you basic information about the student, including the student’s photo
if it is on file (you cannot upload the photo: this is a function of your district).

You can update settings for this student in your Gradebook (in this one class).

Information which can be updated via this screen includes:
e Student’'s Gradebook Nickname
Student’s Gradebook id (defaults to the student’s district student id)
An email address for the student’s primary contact (e.g. parent, guardian).
Student’s Workgroup assignment — available if Workgroups have been created.
“Accept Status” Flag —indicates whether to show the “New” indicator for this
student. If the “Accept Status” box is checked, the “New” indicator is turned off.
e Flag to Show the student on the Class Roster screen. If the “Show Student” box
is checked, the student will be displayed on the Class Roster screen. If the box is
unchecked, the student will be hidden and will only be accessible on the Active
Students/Class Roster setup screen.

Make sure you click “Save” to make your changes permanent.
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E. Your Notes for a Student
clHlIScwine!nn llpinrtr - = e — :

W S| Genes Hgh Schodd Kireme + @ dpe - [k eage - () Tk = (el - 13 Messenger

Genesis | ey et O R Sole 9@ i0aad

] Gerews High Schac - —— Genesls Adminis
] Hew Do [ | Eibectay
Home Gradebook | Class Rostors  Assignments  Selup  Profiles Rubrics  Merge  Post Grades  School Selup Reparts

Gradabook Spresdshest (135454 - [TALIAN 2) %

Chen, Chin-Teng 0. has wahdrann. (]
= I I I I Notes | L

P [= g 0. -
Student Notes
Chen, Chin-Feng 0.
Ay a Note; =
Cace: (w2007 | (S5 m
Add

Date Hate Last Updated

G8/03/2007 Chin-Feng is doirg much better in class. Dt of Mot 08/ 8327,

Kch batter im

04/03/2007 05:584M by admin e ]

Save

£Camyrighn Gunasis Edveanianal Sarviens ine, [

Figure 11 — The Gradebook—->Gradebook—=>[Student Summary]Notes screen shown with one
stored note and a “modify note” dialog box displayed.

Student Notes
This screen allows you to enter and maintain “notes” on this student.

Procedure to Add a Note for a Student

1. Click on student’'s name on the Gradebook-->Gradebook spreadsheet screen This
brings up the Gradebook->Gradebook—>[Student Summary]Assignments screen.

2. Click on the Notes third level tab to bring up the Gradebook->Gradebook—->[Student

Summary]Notes screen.

Enter a date in the date selector field. This field defaults to “today”.

Enter note text in the center text field.

Click the Add button to create the note.

Repeat steps 3 to 5 to add additional notes.

ook w

Procedure to Delete a Note from a Student
1. Navigate to the Gradebook—>Gradebook->[Student Summary]Notes screen.
2. Locate the note you wish to delete
3. Click the Delete button to erase the note.

Procedure to Modify a Note from a Student

Navigate to the Gradebook->Gradebook—>[Student Summary]Notes screen.
Locate the note you wish to modify

Click the Modify button corresponding to the note. A text dialog box will appear.
Edit the text in the popup text dialog.

Click Save to update the text of the note.

agrONE
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F. Sending Email to Student Contacts

= Genesis High Schoal - Windows Internet Explorer
R RT— = e -
g | N Genes bh Schodl Kprege - @ dmippt + | rpage = (3 Tgok = i Help = T Messenger

Genesis | e s  Goness Towniip Schasie FE SWEPT R

Genesis Adminis

i3 Hagh Schood o
] Hew Do [ | Eibectay
TR o imis (ORI Covict s tdance e
Home [ Gra | Class ol Setup  Reports
Gradabook. Spr t (12345
Daily, €d  hat Withdrawn, () CRCE N
N I T T ] T I Contacts |
axtiaman, Sk | Daily, £d ¥ | Eingaan, Erure COOY
Student Contacts
Daily, Ed
Student Contacts
0 M5, Daily Emaill jnniseksvahos com
(| 1 Mrs, Mary Doy Emailt mindy§ip.com B4
O Student Lmaik: Caily, Ld Email:| jar

&Copyright Genesis Educavanal Sarvices.ine, [

Figure 12 — The Gradebook->Gradebook—>[Student Summary]Contacts screen with 3 contact
email addresses listed, including one defined on the student’s Gradebook->Gradebook—>[Student
Summary]Contacts screen

Sending Email Notes
This screen allows you to send short email notes and a student summary report to any of the
student’s contacts..

Procedure to Send an Email to a Student’s Contacts

1. Navigate to the Gradebook>Gradebook—>[Student Summary]Contacts screen.

2. Select one or more of the contacts and click in the corresponding checkboxes.

3. Enter a subject for the message in the Subject field.

4, Enter text in the Message field.

5. To add a summary report to the message, click the “preview” button. The preview report
will appear on the right side of the screen. See below Figure 10.

6. Click the Create button to create the note. If, instead of the “Create” button you see a

message that reads “You Must Have an email address to use this feature”, you
have not yet set up your Teacher Profile. Click the “” button to go set up your own email
address. See Section X Teacher Profile above. When you click the “Create” button and
an email has been successfully sent, a confirmation dialog box is displayed:
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Windows Internet Explorer [g|

L] E 1 Emails Sent
L

7. Click OK to finish.

= Genesis High Schoal - Windows Internet Explorer
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&Capyright Genesis Eduravanal Sarvices.ine, [

Figure 13 - The Gradebook->Gradebook—>[Student Summary]Contacts screen the Student
Summary report in the lower right.

Student Contact Addresses

The list of the student’s email contact addresses come from several locations:
e The student’s contacts as displayed on the student record Student

Data->Student>Demographics>Addresses screen.

e The email address you capture on the Gradebook->Gradebook—>[Student

Summary]Student Data screen.

e The student’s counselor’s email, if the counselor has an email address in their record.

e The student’'s case manager’'s email, if the student has a case manager and if the case
manager has an email address in their Teacher record.

e The student’s Vice Principal’'s email if the VP has an email address in their record.
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Report Options

The options for things that appear on the reports on this screen are controlled by the selections
on the Gradebook->Profiles>Reports screen. The options include the following:

Only Show Graded Assignments — Include only Assignments that have been graded
on the reports generated for individual students

Show Teacher Signature Line — Includes your “signature” on the report. Your signature
can be set on the Gradebook->Home->Teacher Profile screen.

Show Parent Signature Line — Includes a line for parents to sign the report so it can be
returned to you.

Show Category Averages — Displays the student’s averages for Assignment Categories
on the report.

Show Class Averages — Include or exclude the class average on the report. If you
include the class average the student and parents can see how the student is performing
against the rest of the class. If you leave the class average off the report, the student
(and parents) see only their own averages.

Round Averages to Two Decimal Places — All averages will be rounded to 2 decimal
places.
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XI. Seating Charts

A. Setting Up the Seating Chart
Q-© HREGLKO AL o 88

C o] GENESIS Public Schaols . \ o]
ENESIS =chinolireariy] 200505 B GEMESIS High v Change Seating Chart
[ Administration [y Code of Conduct | Class Attenda mode here When
Setup | Class Rosters | School Setup Assignments Reports ‘Change Seating’ |S
< | Gradebook.Class Rosters v
l tod L Markis I Harking Period 3 [T selected, you can drag
Teacher: BARBER-REED | Course:|1124/3 - INTERMEDIATE ALGEERA (Fr) | i) * Gradi
_ aurse: |11 : and drop both students
Category: all Categories ~ | set:| All Sets | Show Hidden: (5 = p ,
Seating Chart Mode: (O Take attendance ‘E’Change Seating and the TeaCher S DeSk
THEGCHARISHAMENSHOWEOLE  DAVID ANDREAS LEAH GREGORY KATE
PAMPOUKICRSCHEME ROSSETTI RUDOLF  SAWIDIS SCHWARTZ SPIRG TORBISCO
MAKEDA
PALMA
KEMHETH
VAUGHAN —— L gg'gaﬁfni
MCEARTY
HUGO ANTHOMY
VARGAS  MARTIN
il
Feeshens Bezn MAURICA LIBET  SABRINA SUJATHA
JOBED LUTS e FITCHETT FLORES wABRIEL HERMNE
BIIOU CANALES  ofy
To get to this screen,
5. = 11 a
_ - s ﬁllck the “Seating ®
| assignments | Class Attendance' Seating Chart l
A " B de: N Median: BET 77
verage(Mean um%ﬁ\\\(:hart bottom tab -
Ine.

g] Done

Gradebook/Class Attendance Seating Chart
The Genesis Gradebook includes a ‘drag and drop’ seating chart. Each active student on your
class roster is shown on the Seating Chart.

If there are pictures available for the students, the students’ pictures will be displayed. Otherwise,
you will see the ‘blank photos’ shown above.

The Seating Chart screen has two modes:
e Setup chart. You must choose this by clicking the ‘Change Seating’ radio
button.
e Take Class Attendance. This is the default mode for the screen.
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B. Take Class Attendance with the Seating Chart
G 7 \i] ﬂ/ : \Tﬁ b 8 oy - 5%

1. Change seating Public 5

- B
Genesis Chart mode here. Select [ 3. Select the attendance status
from the Attendance Code

‘Take Attendance’.

Setup | Class Rosters drop down
« | Gradebook.Class Rosters N

[ I rking Period 3 [ I -+
Teacher: BARBER-REED % | 24/3 - INTERMEDIATE ALGEBRA (Fr) »| i) * Gradi 0 e i
i au J e AL - Take Attendance - Export Data
Category: | All Categories v | 8] £] Al Sets ¥ | Show Hidden: (£!No (¥Yes - Add Assignment - Post Grades

Seating Chart Mode: (&) Take Attendance ) Change Seating Attendance Code: |Present | Post Attendance

P

Absent from Class - no excuse
Tardy to Class Mo Excuse

Left Early Unexcused

Absent - Excused

Tardy - Excused

Left Early - Excused

Field Trip

THECSCHARISHAMEMSHOMICOLE CAVID AMDREAS  LEAH

PAMPOUKIDRSCHEME ROSSETTI RUDOLF  SAVVIDIS SCHWARTZ onb\N© KATE

SPIR: TORBISCO

4. Click the post

Attendance button to
[1 b
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WALIGHAN JAMES o8
MCGARTY
HUGO ANTHOMY
WARGAS MARTIM
Teacher's Dask SRBRINA SUIATHA
JOBED 0I5 GeprIE HERNE
BIJOU CANALES il

CEIA

2. Click on student’s
photos (or photo blanks)
to select the students.

| Assignments | Class Attendance | [IEEEOT RS
Average{Mean): 514 Mode: None Median:

Py Sene sis Educational ServicesInc, [

é_"ﬁ Done ‘ Internet

Taking Class Attendance with the Seating Chart
You can take Class Attendance for ‘today’ with the Seating Chart.

1. Select the ‘Take Attendance’ mode for this screen (Take
Attendance is the default mode)
2. Click on the photos of all the students to which you want to give

the same Attendance code.
3. Select the Attendance code via the Attendance Code drop down
4, Click the “Post Attendance” button.
You may post attendance/change attendance as many times as you wish.

You can only post attendance for ‘today’ with this screen.
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Xll. Class Attendance in the Gradebook

A. Class Attendance Spreadsheet

nternet Fynlars:

| |4 |

There are both “Year to Date” and St e e

“Marking Period” total absences and tardie;)a Y WEFT-R Evr—
How Do I v, Inben {0

columns.

1L Active Studenis
0 Droppwd Sudeets YID YID MPLMPL
At Tac Abx Ta

Mon Twe Wed Thu Fri Mom Tue Wed The  Fe Mon Tus Wed This Pl Mon  Tus Wed Thu P
f i /10 ea/ i 17 0820 08/ 21 08332 08/ f f

en Ty
0903 09/

Wed The  Fri
r B8/01 0802 08/03

Each column
represents a
different school
day in the selected
Marking Period.

To get to this screen,
click the “Class
Attendance” bottom tab.

1 J
| Assignments | Seating Chart

Class Attendance Spreadsheet
This screen shows a ‘spreadsheet’ view of Class Attendance for all students in the class. This
screen is only meaningful if YOU are taking class attendance on a regular basis.

Class Attendance is not automatically updated: you must take Class Attendance for student’s
attendance totals for your class to be captured.

Taking Attendance for One Day
To take class attendance for one day, click anywhere in the column for the day for which you wish
to take attendance. This will bring up the (non-seating chart) ‘Take Class Attendance’ screen.

Total Absence and Tardy Counts

The four left most columns, labeled “YTD Abs”, “YTD Tar”, “MP Abs” and “MP Tar” provide each
student’s total absences and total tardies from this class both for the “year to date” and for the
current marking period.
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B. Take Class Attendance with the Take Class
Attendance screen
Q-0 W@~ 3
G€ﬂ€515 4/1 Change seating \{ib.ic S PR SNNEETE: | )
chart mode here. Select

‘Take Attendance’.

Select the attendance status for
each student separately via the

[ e FeeTS : (e [ .| individual Attendance Code
Teacher: .BARBER-RFED S C.I]I.II'SE.:._ 11.24,1"3 - INTERMEDIATE ALG \/) “| i) * Grading Open for MH drop dOWnS.
Category:  all Categaories « | Set: | All Sets g N
< 01/29/2006 Sun 01/30/2006 @ 01/31/2006 Tue == ]
ID Student ATy RTTETTET e T R e T BT Time
104955  BIIOU, JORED MICHAEL Present Apply Default IAB - Absent from Class - no excuse v-
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Present Apply Default Present b
‘Apply Default’ nt poly Default (1 =t Early v A v
bUttOﬂS for eaCh FTESETT Apply Default Fresent b
Present Apply Default Fresent b
Student J Present Apply Default Present A
3 Present Apply Default TR - Tardy to Class Mo Excuse v El 4z || AM (v
654875 OSEGUEDA, SANTIAGO ALEXAMN Present Apply Default Present By
659965 PALMA, MAKEDA CAMMILE Present Apply Default Present v
661885 PAMPOUKIDIS, THEQCHARIS H Present Apply Default Present b
723965 RICHEME, SHAMENSHOW JEMMI Present Apply Default Present b
745375 ROSSETTIL, NICOLE Present Apply Default l FT - Field Trip b -
750510 RUDOLF, DAVID HARRISON P t Apply Default Present .
768800 SAVWIDIS, AMDREAS ALEX Apply Default IAB - Absent fram Class - na excuse V-
777850 SCHWARTZ IEAHE Apply Default .Pl’Esent
=" 1 Students’ ‘daily e Click the ‘save’ button
rassiond|  attendance’ status for the (scrolled off screen in this
Median: 8.5 Standard Dew|
selected day. example). -

&l bone /

Taking Class Attendance with the “Take Class Attendance” screen
This screen is used to take class attendance.

This screen shows:
e The “daily attendance” for the selected day for each student
e Whether there is a ‘default attendance code’ that corresponds to the student’s
daily attendance status — and supplies a button to apply that default, if there is a
default.
e A selected attendance code for each student.

Once the ‘Save’ button is clicked, the Class Attendance Code field is colored coded for the
selected Class Attendance Code (note the red boxes that correspond to ‘Absent’ in the
example).

There is a date navigation control (‘next day’, ‘previous day’, ‘any day’) to allow you to
move to different dates while staying on this screen.
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Xlll. Posting Grades: from Gradebook to Report
Card

C- O HRG LK RSEHL Il -
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HH403  WARGAS, HUGO RALL 83.5(A) 85.0 9g.0 [
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: R e e e ] -]
2] Done 8 Internet

Gradebook and the Report Card/Marking Period Grading System

Your Gradebook is yours. Your grade averages for students are not automatically pulled into the
Grading module (that is, into Report Card grading). You must post your grades, just as you had
to post your grades when working with a paper Gradebook.

Posting Grades
You can only post grades (or post interim comments) when the Grading system is open for grade
posting. When grading is open a message is displayed in the Gradebook header.

To Post Grades

To get to the actual Grade Posting screen, click on the “Post Grades” Quick Link or the “Grading
is Open” message itself.
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Posting Grades
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Posting Marking Period and Interim Grades & Comments

The Grade Posting screen is the Gradebook’s interface with the Report Card Grading module.
This is the way you ‘copy’ your marking period grade average for each student to their Report
Card.

For each student, you see the following:
l. The Gradebook Score (or Marking Period Average) the student has earned for the
marking period being graded.
. The grades and comments you have reported for this student earlier in the school
year. That is, their grade history for the course.
Il. A series of fields that let you enter information for the student for the currently open
‘grade collection’, whether the grade collection is for a marking period or ‘interims’.

Automatically Copying Gradebook Scores to Marking Period Grades

When grades are going to be collected, an “Update All Grades” appears at the top of the list of
students. Clicking this one button copies the Marking Period average (i.e. the ‘Gradebook score’)
for each student into their “Grade” field. You can also copy each student’s grade individually by
clicking the ‘Use this Score’ button next to each student’s average. YOU DO NOT HAVE TO
ACCEPT ANY STUDENT'’S GRADE 'AS IS’: You can override any grade with what you think
the student actually deserves.
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Comments, Attendance, Etc.
The Gradebook does not support ‘automatic comments’. You will need to enter comments
individually for each student.

In addition, many schools collect additional information during a given collection, such as class
attendance, class participation or other information. The Gradebook will never automatically fill
out these fields, with the possible exception of Class Attendance. You will need to enter this
information for each student, if the information is required.

SAVE BUTTON
Always click the “SAVE” button to post your grades. If you do not click SAVE and leave the
screen, all your work will be lost.

Posting and Reposting

You can enter and re-enter your grades as often as you like while Grading remains open. Once
grading is closed, you can no longer post via the Gradebook. If Grading is closed, you will have
to go to Guidance and request a grade change for the student(s) in question.
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XIV. Celebrating Birthdays

G

oy w— o | (4] 3¢] | Bl

Fie Ed Vew Favrites Tooks  Help

WG| X Genests g Schodl Fiteme = ) mmprne - Page - 0 Took - I Heln - 2 Massanger
( ;6-”65-,5 Schocl Year: | 1007-08 %] Genesis Township Schools @ @ iln0= g-ﬂ i B - - |

Hodule: gradebook ~ s Hagh Schacl !
vae_h_. eness High Schack o Hew D8 L. » c.l l“*m‘“"

Home [ Gradebook | Class Rostors Assignments  Selup  Profiles Rubrics Merge  Post Grades  Schaol Setup Reports
' | Gradebook. Spreadshest (1794574 - ITALTAN 7) ¥
[TFiarking Feriod 1 | I | T 1 1 Quick Links

Barr, B 2545/4 - 1T 2, MTWRY, Fer. 2 Create List

Teacher: Sarr, Bob ¥ Course: 13545/4 - [TALIAN 2. MTWRF, Fer. 2 (FY) a0 - Edid Profile - Export Data
Category: &1 Categones ¥ Unit: &1l Units % Show Hidden: I O ves - Add - Taks Atedance

2 Crewpwd Stwdunts E.ﬁ E A Mo assignments have been oreated. ‘G,"m"‘dm‘m., E
e Mams o
SHACEEEE Builane. Dan LEEMANVUEL e NG -
| R —— =+ On a student’s birthday, a
L0108 oo Tumm e s . -
e =+ birthday cake will appear next

to their name on the Gradebook
spreadsheet.

102926 Slais. Danny DASHAWN ferr

402800 wuncz Steve ) wew OB
303033 Kainar, Dgn VNN New

1003493 Maguirs. Fredgie TAMARA New NG 0.00.0
T 303807 Menahan, Kinty feew NG 0.00.0
VH20922¢ Mewman, Alan HOELLE Hew e 0000
+H303785 Brien, Bok New NG 0.00.0
4002226 Sectell, Baul A, e NG 0000
+ 1002880 Sirepeg, Mal MARTE Faw NG 0000
Assignment Average:

TN | Class Attendance | Seating Chart Sort: (2}8y Due Date oy Category O By Group O By Seq

Average{Hean): Mode: Hedian:  Standard Deviation:
&Capyright Genesis Eduravanal Sarvices.ine, [

68



Gradebook User Guide

XV. Color Schemes for Categories and
Workgroups

The chart below contains a wide range of possible code colors. The names of the colors
have been selected to be as descriptive as possible — or amusing, when descriptions fail -
and do not reflect any “official” definitions of these colors (with the exception of red,
green, blue, aqua, yellow and fuchsia).

Code
fFffff

000000
ff0000
00ff00
0000ff
ffff00
ffOOff
00ffff
0000b0
0000cc
0000dd
0033be
0033ff
004196
0066ff
007499
008080
008766
009999
0099cc
0099ff
0Oaac2
00cc66
00e2ff
00e678
00ffff
0207ce
0400ff
05dc83
05eecc
05ffff
0a58cc
0a6699
Oacca2
149014

Color Description

(total red + total green + total blue)

Black (no red, green or blue hue)

Red (total red + no green + no blue)

Green (no red + total green + no blue)

Blue (no red + no green + total blue)

(total red + total green +no blue)

Fuchsia (total red + no green + total blue)
(no red + total green + total blue)

dark ultramarine blue

Deep Pure Blue

TRUE BLUE

MIDNIGHT

ROYAL BLUE

DEEP MARINE BLUE (IN THE DEPTHS)

Bright Blue

Dark Night blue green

Dark Mallard Green

Dark pine green

Medium Mallard Green

Tropical Pond

PEACOCK

Light Mallard

PURE GREEN

Spring green

Ultramarine
Brilliant blue
Green - flat lawn green

Marine blue

Greenish blue

Carnival green

dark - brightish lime green/piney
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168ed8 Dark something teal
172925 Pine Green

14c0c0 dark teal

24ca%b Even lighter mallard
24d474 greensleaves
260666 EMERALD

282899 Navy Blue

28cc68 Emerald Lawn
2a52d6 Flat sapphire

2a52ff  Medium sapphire
236679 OMINOUS SKY
226699 MARINE DAWN
333395 TWILIGHT

3333cc  True sapphire
3333d7 DAWN

3366ff LIGHT BLUE

339966 Sea Green

339999 Dark Mallard

3399ff SKY BLUE

399c8f Grey Green BLUENESS
429999 Mallard Sky

4299ff  WILD SKY BLUE
42abec  dark teal

48a503 Dark flat lime

5155f1 Dark cornflower blue
51c800 Lawn Green

51c8ff

51cbff

51ffff

55aaaa Dark surf

55aacc  Light surf

55ccaa Flat light grey green
55d0b7

56c404 LIME LIME

58a574 Pacific Daybreak
63e105 WILD LIME

663300 Dark BROWN

663333 Dark reddish brown
663366 Very dark purple grey
663399 Dark flat grey purple
6633aa purple blue Midnight
6633cc  Blue purple

6633ff

666666 GREY BLACK

6666ff LAPIS LAZULI
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669966
669999
6699aa
6699ff
7544ff
75046a
7575ff
8ffd7f
94d4f9
94fc46
966e73
97e9bc
990033
990099
993333
996633
996666
996699
9966¢ccC
9966ff
998Bee
999913
999933
999966
999699
999999
9999cc
9999ff
99ee9a
99ff99
999f9b
99ffcc
9d7e71
alb5a2
a3clad
a43113
a43199
add47c
a4877c
a5b7db
abccff
abf0ab
aa0000
aa0033

UNIFORM DRAB GREEN

Grey Green

Flat Grey Mallard

Marine Blue

purple blue

purple maroon

classic medium cornflower blue

DRAB DAGON SCALE MAUVE

Red brown

Red PURPLE brown
Russet Brown Potato
DELIVERY TRUCK BROWN
PURPLISH BROWN

DARK PURPLE

Bright flat grey purple
PURPLE

Dark Periwinkle

Olive drab

Olive olive

OLIVE GREY - DARK STEEL
steel grey

Silver

Grey blue

SOFT GREY BLUE

Light Blue

Light Mud

dark red orange brown - rust
WINE country

CLARET

EARTH Brown

Brown red brown
Mahogany
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220066
aa0099
aa069a

aabbaa
aaa794
aa9900
aa99aa
aa99cc
aa99ff
aac257
aac299
aacccc
aae0f0
aaeeaa
aaeeb0
aaff00
aaffcc
aa0766
ab1066
ab3386
gb6600
ab665c¢
abh6666
ab66ab
abh9999
abc1ff
abcc99
abccee
ac10f2
acffb0
acffbf
addcc
aebffé
afb670
b3aefa
b3ccc2
b4fff0
b500ff
b5067¢e
b7c8ff
b85454
bac971
bac9bb
bae0f8
bb0000

Rose Mahogany
dark dusky rose
Dark Magenta
Dark dusky mauve

Hot Spanish Olive

Red Red purple Brown Brown

Royal Mahogany
Dusky red mauve
Yellow Brown
MUD MUD MUD
Potato Brown
Beach Fog

Royal purple

Grey green

HOT PURPLE
Wild Red Purple

DARK BURNT MAHOGANY

Bright red orange brown
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bb8934 mustard dark yellow brown

bbbc00
bbf84e
bbff00
bbff34
bbffdd
bde9c4
c0c0c0
cof2d7
clffaa
clffba

clffcc
clffe2

c1ffff

c2ccff
c2aacc
c24ef6
c2fbfa
c3e4f9
c6c2fe
c6fd9d

c7bdad

c8c8ff

cbcbff

chcb11
cc0000
cc0033
cc0066
cc0099
cc00aa
cc00cc
ccébece
cc91c8
cc9976
cc99cc
cc99aa
cCaaaa
ccaacc
cchldf
ccccaa
cce3cc
ccff22

\ccffcc
ccffff

Light Purple purple

Russet

BLOOD RED

OFF DARK ROSE
DUSKY ROSE

Flat magenta

Hot hot hot fuchsia
amethyst
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ddooff
dd6600
dd9966
ddaaff
ddccff
ddcc00

ddccfd
defcce

c8c8ff

ddddee
deddab
dffdbf

e007bb
ele2aa
e686d4

e9bdfb
ebebfa

dark brown mustard yellow
Mocha brown

Light mauve tan

Grey Sand - Concrete Ready Mix

light pale lime green

Soft antique rose
BLUE SMOKE
Yellow lime green

Magenta mauve

SMOKY RED HAZE
Light lavender

GENTLE green BREEZE
FAINT GREY BLUE HAZE

Smoky PURPLE
Burnt pink ASH
Sandy TRAIL

LIGHT BLUE AT DAWN

Blue air white sail
Fall leaves

rosy carnelian
BRIGHT ORCHID
Burnt umber

Dark TAN
dark, purple rosy mauve

dark yellow green mustard

BLUE gauze

COOL MINT BREEZE|

dull blue/grey lavender

light wet sand
quite light yellowish green

bright rose mauve

sand
Dusty garnet

Baby’s breath soft lavender pink

ery, very light grayish blue
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edd2fe
eddce4

eedd00
eeff8b

efbefe

fOdafe
fOe2ff
flfeaa

f3c3fa
f5dbec
f6d650
feffof

f8bc89
f8befe
f8c8fc
fadb9c
fc9cfc
fcc2b2

fd0505
febce00
fecccc

feddfd
ff0011
ff004d
ff0066
ffO0bO
ffOOcc
ff1010
ff3300
ff3366
ff3399
ff33ff

ff8d00
ff5500
ff6600
6699
ffo6ff

ff75ff

ff78d8
ff8800
ff8899
ff9966
ff99cc

light lemon chiffon

Flaming Orange

fire engine red

red - medium fire, flat
RED red

bright rose fuchsia
Fuchsia

red bright

hot orange

Flat red paint
Bright fuchsia
Bright Magenta
orange

darker orange
classic orange
SALMON PINK

dark orange
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ff9999
ffbdf6
ffbof7
ffc5¢5
ffc8ff
ffcc00
ffcc99
ffcfbb
ffd28f
ffefo9
ffeebb
ffff00
ffff33
ffff66
Ffff99
ffffb0
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