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2. Ifyou grade all the S
classes listed exactly e Com—
the same then you are s ISR wis
ready to go to step 5. Course Profiles
If you do not grade en cateoescrion e
every class the same P e el (P e T 2l ® | @
then you will need /

different profiles.
To create another profile, select the Profile subtab and then click the “Copy” icon.
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3. To help identify the profiles, you will want to change their “default” name by rena{ngw
them. Choose the Rename icon |GENESIS o sl
and type a neW name in the Student Data Grading Attendance ERSTEEEIE Class .meﬂ-:n(e wrses
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4. Now you need to make sure
the appropriate course will

be attached to the
appropriate profile. Choose Course profie: G :
the Setup Tab. e R I

Select a course from the drop down list and
select the appropriate course profile from the drop down list.
Don’t forget to click the disk at the end of the course profile line.
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5. Now it’s time to o e o PR e e i IR s -
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6. This is where you make decisions _ .
about courses that are attached to R
each of these profiles (i.e. grade by . v ’ iw‘?’?:ffil m
total points or by Category weights .
and many more). Don’t forget to
scroll all the way to the bottom of
the screen and click the “Save”
button to keep your choices.
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8. The third tab is the
Category tab for
those who are
grading by category
weights. Note that
the total for each
marking period
MUST add up to
100%.

To add another category choose the “Add” tab. To delete a category click the trashcan.
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9. You are now ready
to ADD T (T
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the Assignments ORI
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tabs that can be seec e

used to create Koo pnb A
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The “Bulk Create” / —

and “Add Assignment”. The “Bulk Create” allows you to add assignments that are
reoccurring everyday, every Monday, etc. The “Add Assignment” tab allows you to add
assignments one at a time. Additional tabs allow you to Copy, Modify or next year to
copy Year to Year.
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10. If you create assignments that not eventually used, you can always delete them. To
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11. On occasion, you may unintentionally delete an assignment. If this occurs, simply
[13 ”
choose the “Trash Can” tab.
Then click the restore icon
at the right edge of the
assignment you wish to
restore to your gradesheet.
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This is a listing of all assignments that have been deleted in any of your cla= hese can easily be restored by clicking on the right side icon.
Date d Assi Name Column Header Course i ategory Number of Grades Restore Delete
07/16/2008 10:03AM MP1 HW 2 HW 2 35210/4 - US HISTORY 2 MP1  HW 0 student grade(s) on record 9 j
07/16/2008 10:03AM MP1 HW 3 HW 3 35210/4 - US HISTORY 2 MP1  HW 0 stud™wegrade(s) on record 9 J
07/16/2008 10:03AM MP1 HW 4 HW 4 35210/4 - US HISTORY 2 MP1  HW 0 student grade(s) O wegrd 9 J
07/16/2008 10:03AM MP1 HW 5 HW 5 35210/4 - US HISTORY 2 MP1  HW 0 student grade(s) on record 9 J
07/16/2008 10:03AM MP1 HW & HW & 35210/4 - US HISTORY 2 MP1  HW 0 student grade(s) on record 9 J
07/16/2008 10:03AM MP1 HW 7 HW 7 35210/4 - US HISTORY 2 MP1 HW 0 student grade(s) on record 9 ‘j




12. When adding an individual Cenesss e T et
assignment to a course, you can 2
also add it to any/all other classes
by placing a check in front of the
classes before you click the
Save

button.
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13. A column will appear in your
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gradebook with the
assignment information
listed at the top of the
column.
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14. At the bottom of this screen,
you may choose the “Seating
Chart” tab, allowing you to
create a seating chart for this
class.
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15. To rearrange the seats into
the configuration for your
classroom, move the dot
to Change Seats.

Once the photo company
takes the school pictures,
these can be uploaded and
displayed in the seating
chart. Don’t forget to
save the newly arranged
classroom.

16. Take notice that there are a number of “Quick Links” available to you in the top right
corner of a number of screens. These are short cut links to the most used items.
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There is a great deal more that can be done with your gradebook. Check out the User Guides
under the Help Section.™—————
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These directions are even more detailed for your use.
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