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Student List Edit Lists Labels Mass Change MNext School & Grade | Student | Passes Lunch Letters Tuition Vehicles Reports

<« |Student Data.Modify Student.Demographic.Required (Daily) x| <« Dailey, Fred |Daily, Ed ~| Daicev. George SHANNEE »

Abbott Enrl | Activities | Athletics | Attendance | Audit | Awards | Basic Skills | Bus | Class Attendance Current Year Schedule Fines | GPA_|
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Previous Schools | Report Card | STW | Special Ed | Sports Elig. VDS
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"" Daily, Ed  * Tardy (Unexcused) 09:304M * ® e de sy H =
Student Data

*School:2002] [(Genesie High School) ‘Registration Date:{02/06/1995 | [
*Student ID:504435 State Student ID:
Home School:| =l
“District:[ 4130-Genesis Township Schools | Home School Reason: -
*First Mame: Ed Middle Name:

Last Name:|Daily Suffix: hd
Nick Mame: Vice Principal:| Amndt, Larry -

Birth Date: 08/10/1989 E Age: [18] Social Security Number:[123 | |45 | 6789
¥ White Upload Picture
" Elack
“ethnicty: | HiSpane Genderare ]
I 2merican Indian / Alaskan
[ asian
™ Hawaiian native/other Pacific Islander
Grade Level:12 Session: 2 Carseri| =l
Home Room:| 181 > High School Entry:[0s/02/2003 | E=l|
“Class Of:[2007 x “Year of Graduation:|2007 »
Resident District:Piscataway Township, School:050 CHANGE Counselor:| 002716-Allen,Myron
Municipality Cede: | =cheduling Team: =
Shared Time:| hd
Spec. Ed.:ves x Spec.Ed. Self Contained:[No =
Tuition: CHANGE
Birth City:Somerville Birth State:| NJ-New Jersey h
Birth Country:[United States =] Citizenship:| United States =1
Birth Certificate 2: Immigration Status: -
Primary Language:| =] Home Language: =l
US Entry Date:07/02/2007 | [E8)¥] Date of Graduation:[0s/27/2008 | (|
Original Entry In School: =+ Original Entry In District:|05/08/1995 ||
e o | I-]
[Done [ @ mtemet 10w -
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l. Student Searches and Student Lists in Genesis

Genesis has various ways for you to search for students.

This document concentrates on the search screens in Genesis which include “student list” controls:

e Student Data->Student List>Student Search screen — Search for students by basic demographic
criteria

e Student Data>Student List->Address Search screen — Search for students by family code, address
and contact information

e Student Data->Student List>Grade Search screen — Search for students by grading information

e Athletics>Student List screen — Search for students

e Nurses->Student List screen — Search for students by various medical related criteria.

The first four screens are described in this document. The Nurse’s search screen, because it concentrates
on medical criteria is not included here.
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. Searching for Students
A. The Student Data Student List Student Search Screen

This “search by student data elements” screen allows you to search by basic demographic information
such as name, gender, grade level, as well as by guidance counselor, homeroom, special ed flag, status
(active or inactive) and “next year” assignments.

Student Data=>Student List=>Student Search

c '6”6515 School Year: [2007-08 = Genesis Township Schools &G SN g9 ¢ S - |
Module: [studentdata ~ [Genesis High School =] [Fowpot.. =1 J?;‘L::S(E)ak

ELEBEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Sefup JENERSS
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

¢« |Student Data.Student List =1
[Student Searchl I ]
[ Student Search Form
Last Name:|dai* Schools:|2002
First Name: Student 1D
Grades: | status:| Active Students Only
Gender| hd Special Ed Flag: hd Homeroom:| ;I Team: | ;I
Counselor: - Student List: -
Vice Principal: - ESL/LEP: =1
Next School =] Next Grade: - Next Counselor: ] next Team: [ =
Search Reset e
r 1> Last Name First Name Schoaol Team HR GR Gender Enrollment Status PL
[ |1013781 Dailey Fred 2002 12 M ACTIVE =
[T |s02495 Daily Ed 2002 181 |12 M ACTIVE cT =
M |i012100 Daisey George 5 2002 09 F ACTIVE o)
NUM LOCK: OFF
% Add checked students to this list: |SG = ' Add checked students to a new list: Ok
3 Students. ZCopyriaht Genzsiz Ecucations| ServicesTne. |
pene ] |6 meemet [®w0w ~

Figure 1 — The Student Data->Student List->Student Search screen

The Student Data->Student List->Student Search screen includes search criteria on basic demographic and
school information.

The various search criteria can be combined for more precise searches.
There is a “more search options...” button that expands the options to include additional fields to search
on.

When a search is done, how long do the search results last?

Once you do a search on this screen, that search is repeated every time you return to this screen during
your ongoing Genesis session until you click the “Reset” button and do another search. That is, your
search results show up on this screen until you either logout or do another search.
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Search Options

User Documentation

The basic set of search options includes the following fields:

Schools — This defaults to the currently selected school (in the Genesis header) but can be set to
any collection of schools. Use the “...” button to select additional schools. Blank out this field to

“uxn

is a wild card character — see Example 1 below.
First Name — The students’ firstname. The wild card character can also be used in this field.

th

).
Status — “Active”, “Inactive” or “All students”. The default is “Active” — the students now in the
Special Ed — The options are “yes” and “no” and correspond to the students’ “Special Ed” flag.

Vice Principal — If students are assigned to Vice Principals, this will locate all students assigned to

Next School —Once “next year’s school” has been assigned, locates students by their assignment.

[ ]
search through all schools.
e Last Name — The students’ lastname. The
[ ]
e sStudent ID — The students’ numeric student id.
e Grades — Blank for all grade levels, or select 1 grade (e.g. 10
[ ]
district.
e Gender — “Female” or “Male”
[ ]
e Homeroom — Student homeroom.
[ ]
one Vice Principal.
e Counselor — Locates students assigned to a guidance counselor.
e ESL/LEP Status — Locate students by their ESL/LEP status
[ ]
e Next Grade — Locate students by their next grade
e Next Counselor — Locate students by their next counselor
[ ]

Next Team — If students are sorted into teams, locate a student by their next team.

The search criteria can be added together: if a field is left blank it is ignored, but all fields that are set are
combined together to perform the search.

The next pages provide a series of examples.

[Student SearchI I |
rStudent Search Form
Last Name:|dai® Schools:|2002
First Mame: Student ID:
Grades: B3| Status:| Active Students Only x|
Gender:ﬁ Special Ed Flag: m Homeroom: LI Team: I ;l
Counselor:ﬁ Student List: ;I
Vice Principal:ﬁ ESLfLEP: ;I
Mext School:ﬁ Mewxt Grade: Iﬁ Mext Counselor:ﬁ Mext Team: Iﬁ
Lunch Code: ;l Casze Manager: bl
Ethnic Code: ;I 504 Student: 'I Military Exclusion: I 'I
Students in Course: LI Nick Mame:
Home Language: ;l User Flag:l LI
Search Reset More Search Options...

Figure 2 — The Student Data->Student List>Student Search screen showing the expanded set of search options

after clicking the “More Search Options...” link
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Example 1: Search by Student Last Name

Searching by student name returns all students who match the name, or name pattern.
The asterisk “*” is a wild card character and will match any name or part of a name.

Student Data->Student List->Student Search — Search Criteria: Lastname=da*

c 'EHESIS Scheal vear: [2007-08 = Genesis Township Schools & 5 S0 A S - |
Module: [studentdata ~ [Geness Aigh School = Hiow Do L. | J?:bg)‘(‘?z)a"

EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8

Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
<« [Student Data.Student List =l

[Student Searl:h] ] ]
[ Student Search Form
Last Name:|da™ Schools:{2002
First Name: Student ID:
Grades: ;I Status:| Active Students Only
Genderi] x| SpecialEd Flag: | =] Homeroom =] Team: | =l
Counselor: =l Student List =l
Vice Frincipal:] =] ESU/LER: |
Next Schuol:_;l Next Grade: l_LI Next Counselor;| —;l Next Team: lﬁ
Search Reset More Search Option:
[ 1 Last Name First Name School Team HR GR Gender Enrollment Status PL
[ 1000047 Daal Omar 2002 D243 12 F ACTIVE MD )
[C 1012093 Dads Faul 2002 0% F ACTIVE =
[T |1013781 Dailey Fred 2002 12 M ACTIVE =
[~ |sDa4ss Daily Ed 2002 181 12 M ACTIVE cT =
[T |1012100 Daisey George S 2002 039 F ACTIVE =
[ 1012102 Dalena Pete M 2002 11 F ACTIVE bl o)
T |1000053 Daley Bud A 2002 12 M ACTIVE iﬁ
T |i012i06 Daley Pete K 2002 10 M ACTIVE ICA @
T |i012i16 Damon Johnny 1 2002 Cl64 09 F ACTIVE }ﬁ
[C |spa4asa Damrau Harry E 2002 GYM-A 12 M ACTIVE RFR )
[ (1012118 Dandridge Ray G 2002 206 03 M ACTIVE )
[ 1012117 Daney Art F 2002 D237 10 F ACTIVE =
[ |1012125 Danning Tke T 2002 03 M ACTIVE RPI =
[T |1012128 Danzig Babe 2002 12 M ACTIVE =
[ |1012132 Darling Ron A 2002 039 F E =
e — . e = IE = o |
& add checked students to this list: [5G v| € Addcheckedstudentstoanewlist: [ | [ Ok
47 Students. ‘@ Copyright Genesis Educational Services,Inc. '
etz Hfaenesis. genesisedu. com/demo/sisfstudentdatajstudentist liststudentsForm. jsp [ @ mtemet [®wow -

Figure 3 — The Student Data=>Student List->Student Search screen — The search returned all students whose last name began with
the letters “Da”

Search by Student Last Name

A search by student name returns all the address and basic demographic information for that student.

The search is “case insensitive” — you do not need to capitalize letters. The asterisk wild card character
allows you to match parts of students’ names. As in the above example, the pattern “da*” matches all

students whose name begins with the letters “da”.

Student List Controls
The controls at the bottom of the screen include the following:

e Add checked students to this list — This allows you to add the checked students to an existing
student list.

e Add checked students to a new list - This allows you to create a new student list and add the
checked students to it.
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Example 2: Search by Grade Level and Gender

Searching by Grade Level and Gender returns all address students who match the selected grade level
(e.g. Grade=10) and gender (e.g. Gender=F).

Student Data=>Student List=>Student Search — Search Criteria: Grade=12, Gender=Female

c 'EHESIS Scheal vear: [2007-08 = Genesis Township Schools & 5 S0 A S - |
Module: [studentdata - | Genesis High Schoal =l How Do L. =1 J?:bg:(‘?z)ak
EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

<« [Student Data.Student List =l
[Student Searl:h] ] ]
[ Student Search Form
Last Name:| Schools:{2002
First Name: Student ID:
Grades:| 12 (Grade 12) ;I Status:| Active Students Only
Gender:[Female =]  special Ed Flag: [ =] Homeroom: =] Team: | =l
Counselor: ~ stdentiist] =]
Vice Frincipal:] =] ESU/LER: |
Next S:huol:_Ll Next Grade: l_;l Next Counselor;| —;l Next Team: l_;[
Search Reset More Search Option:
I 1 Last Name First Name School Team HR GR  Gender Enrollment Status PL E
[~ |105265 Aberson cliff 2002 12 F ACTIVE =
[~ |10s268 Aceveds Jose 2002 12 F ACTIVE =
[ |105272 Acre Mark 1 2002 12 F ACTIVE =
[~ |105274 Adams Bobby G 2002 12 F ACTIVE =
[~ |10s283 Affeldt Jeremy J 2002 12 F ACTIVE 3 =
[~ |10s287 Ainsworth Kurt L 2002 12 F ACTIVE
[T |tos288 Aiton George A 2002 12 F ACTIVE
[T |i05289 Alba Gibson T 2002 12 F ACTIVE
[C |ios291 Albright Jack M 2002 12 F ACTIVE
[~ |105294 Aldrete Mike 2002 12 F ACTIVE
[~ |105297 Alexander Hugh F 2002 12 F ACTIVE =
[ |1004218 Allie Gair & 2002 12 F ACTIVE =
[~ |10s326 Amaro Ruben 2002 12 F ACTIVE =
[~ |105320 Anderson Dave T 2002 12 F ACTIVE =
O |10s321 Andersen Garret T 2002 12 F ACTIVE =
R e = e e = W
& add checked students to this list: [5G v| € Addcheckedstudentstoanewlist: [ | [ Ok
524 Students. ‘§Copyright Genesis Educational Services,Inc. '
[ [ @ mtemet [®wow -~
Figure 4 — A search by grade level and gender returns all students in the selected school who match the criteria — in this case, 10" grade

girls

Printing the List
A printer icon appears when there is at least one Student listed on this screen. Clicking the printer icon

will produce a “Student List” report. An example is shown below.

Included in the Student List report are the students’ ID, name, school code, homeroom, grade, gender,
status and Special Ed indicator.
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@ + | X httpi/fgenesis. genesisedu DFContraller 1093 paf VIREAES Pl e @ %
U 4| X http:figenesis. genesisedu,comidemoisis(PDFContrall... f53 Home ~ d=h Print  ~ |5 Page - (0 Tools - @) Help - 23 Messenger
Bl swveacoy () 55 @ lseacn | I | T soect Gl @ -o@ DA e - PR
4 »
~
Student List
1D Last Name First Name School HR GR Gender Status PL
1004155 Adams Babe 2002 143 10 F ACTIVE
1000012 Alcock Scotty 2002 109 10 F ACTIVE
1000797 Atchley Justin 2002 GYM-P 10 i ACTIVE RPI
1004367 Augustine Jerry 2002 141 10 F ACTIVE
1009960 Baker Ernie 2002 GYM-A 10 i ACTIVE
1010082 Barnicle George 2002 A002 10 F ACTIVE
1000831 Barragan Cuno 2002 B140 10 15 ACTIVE
1011065 Barragan Cuno 2002 D272 10 F ACTIVE
505676 Barrett Marty 2002 A001 10 i ACTIVE
1004497 Bartosch Dave 2002 120 10 F ACTIVE
1010240 Beckman Jim 2002 D271 10 F ACTIVE
1010245 Beecher Ed 2002 218 10 F ACTIVE
1010255 Belcher Kevin 2002 147 10 F ACTIVE
1010273 Bell Rob 2002 146 10 F ACTIVE
1010308 Benton Rube 2002 120 10 E ACTIVE
1000864 Berenyi Bruce 2002 147 10 F ACTIVE
105796 Bergman Sean 2002 140 10 F ACTIVE
1004877 Billingsley Brent 2002 107 10 F ACTIVE
8 1010397 Bissonette Del 2002 140 10 F ACTIVE
% 1010438 Blanco Henry 2002 C103 10 F ACTIVE
? 1000894 Blanks Larvell 2002 AQ002 10 15 ACTIVE
2 1005052 Bohn Charlie 2002 D271 10 F ACTIVE
g 1005055 Bokelmann Dick 2002 GYM-P 10 F ACTIVE
U 105599 Bolden Bill 2002 D233 10 3 ACTIVE
1005096 Bong Jung 2002 D271 10 i ACTIVE v
= s b bl © O[EH

Figure 5 — Sample Student List Report — to return to Genesis, please click the browser back button

February 28, 2008
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Example 3: Search by Guidance Counselor and Homeroom
Search criteria can be added together by selecting or entering values in multiple fields.

Student Data->Student List=>Student Search — Search Criteria: Counselor="Anderson, Mike”
Homeroom="221"

GE”ESIS School Year: [2007-08 % Genesis Township Schools &G B-0na9 ¢ .
Module: [studentdata ~ [Geness Aigh School = Hiow Do L. | J?:bg)‘(‘?z)a"

EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8

Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
<« [Student Data.Student List =l

[Student Searl:h] ] ]
[ Student Search Form
Last Name:| Schools:{2002
First Name: Student ID:
Grades:| 12 (Grade 12) ;I Status:| Active Students Only
Gender:|Female x|  Special Ed Flag: - Hemereom:] 221 =] Team: | =
Counselor:[Anderson, Mike =] Student List =l
Vice Principal: - ESL/LEP: =1
Next Schoal: | Next Grade: = Next Counselor: ~| Next Team: | =
Search Reset More Search Option:
r 1 Last Name First Name School Team HR GR Gender Enrollment Status PL
1 |105413 Barber Steve B 2002 221 12 F ACTIVE =
' add checked students to this list: | 3G ~| ' Add checked students to a new list: Ck
1 Students. £Copyright Genasis Educations| Services,Inc. |
[ [ @ mtemet 10w -

Figure 6 — The Student Data=>Student List screen illustrating search criteria being “added” together

Search Criteria are Additive

When values are selected for more than one of the fields, the values are “added” together — the students
must match all the specified criteria to be selected. If you select the name “Anderson, Mike” from the
list of Guidance counselors and the homeroom “221”, the students must both be in Homeroom 221 and
have “Anderson, Mike” as their counselor to be selected.
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Example 4: Search by Student List

Once you have created at least one student list, a “student list” drop down appears and you can search
for students on a selected student list.

Student Data->Student List=>Student Search — Search Criteria: Student List="Band”

c '6”6515 Scheal vear: [2007-08 = Genesis Township Schools & 5 SN0 g9 ¢ . - |
Module: [studentdata ~ [Geness Aigh School = Hiow Do L. | J?;‘b;")‘(‘slg)a"

EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8

Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
<« [Student Data.Student List =l

[Student Searl:h] ] ]
[ Student Search Form
Last Name:|m™ Schools:{2002
First Name: Student ID:
Grades: ;I Status:| Active Students Only
Genderi] x| SpecialEd Flag: | =] Homeroom =] Team: | =l
counselor| =] stugentlst] ]
Vice Frincipal:] =] ESU/LER: |
Next Schuol:_;l Next Grade: l_LI Next Counselor;| e xt Team: lﬁ
Search Reset Mo E;ﬁ;ﬂuune 30, 2006
| blahblahlist |
[ 1 Last Name First Name School Team HR GR  Gender Enrollment Status PL i
- Maas Kevin B 2002 208 11 M ACTIVE &)
r Mabry John W 2002 03 F ACTIVE =
r MacCormack Frank A 2002 177 11 M ACTIVE Fesi|
r Macfarlane Mike 2002 202 11 F ACTIVE |
r Macha Ken 1 2002 C149 10 F ACTIVE fesi|
r Machado Robert 2002 12 F INACTIVE
| Macias Jose 2002 11 M ACTIVE
- Mack Earle 2002 220 11 F ACTIVE
- Mack: Joe 2002 C147 11 " ACTIVE
[T |sos267 Mack Shane 2002 cis2 11 F ACTIVE
[T |soszes Mackiewicz Felix O 2002 D236 11 M ACTIVE &)
[ 1001479 Mackinson John F 2002 202 12 F ACTIVE =
[” |sos2s0 Macleod silly C 2002 D244 11 M ACTIVE oD Fesi|
[~ |sos2ss MacPhail Lee 2002 c147 11 F ACTIVE |
r Macwhorter Keith M 2002 172 10 M ACTIVE fesi|
& add checked students to this list: [5G v| € Addcheckedstudentstoanewlist: [ | [ Ok
301 Students, ©Copyright Genesis Educational Services,Inc. '
[pone [ @ mtemet Himn -

Figure 7 — The Student Data->Student List screen showing the location of the “Student List” drop down

Search by Student List clears all other fields

Searching by student list is different from all other searches on this screen. When you select a student
list, all the other search fields are cleared — set to blanks. Only the students on the list are located; all
other search criteria were cleared out when the list name was selected.

If you add search criteria after you select a student list, the new search criteria is applied only to the
student list itself:
e If you select a student list and then you set Lastname="M*" only the students on the list whose
last name starts with “M” will be selected.
e If you select a student list and then you select Grade="10", then the 10" graders on the list will
be selected.
o If you select a student list and then you select HR=122 only the students in HR 122 who happen
to be on the list will be selected.
e |[f you select a student list and then you select Gender=Female and Status=Active the ACTIVE, girl
students will be selected from the list.
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Example 5: Expanded Search Options - Search by Students in a Course Section

To access the expanded set of search options, click the “more search options...” button. You can then use
the “Students in Course” drop down to select the course section to search on.

Student Data->Student List=>Student Search — Search Criteria: Students In Course="28004/4
Health 4”

C ;6”6515 School vear: [2007-08 = Genesis Township Schools &G & 029 [ » H
Madule: |studentdata - | Genesis High Schaal x| How Do L. =1 J?:h::?;?k

EILELREEN Regisiration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENER S
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
=

<« |Student Data,Student List

[Student Searchl I 1
rStudent Search Form
Last Name: Schools:2002
First Mame: Student ID:
Grades:[12 (Grade 12) =l Status:[ Active Students Only =
Gender:| Femals = Special Ed Flag: > Homeroom: =] Team: | =l
Counselor; L2 Student List:, b
Vice Principal: - ESL/LEP: =l
Next School: | Next Grade: - Next Counselor: x| NextTeam: 'I
Lunch Code: = Case Manager: =1
Ethnic Code:| =l 504 Student: =| military Exclusion: =
Students in Course: ] Nick Name:
Home Language: - User Flag: =]
More Search Opti
r ool Team HR GR  Gender Enrollment Status PL E
[~ |105265 z 12 F ACTIVE fesi|
[~ |10s268 10035/2 PLE & 2 12 F ACTIVE fesi|
[0 |10s272 10035/3 PUE 5 2 12 F ACTIVE
[ |105272 2 12 F ACTIVE
[T |10s283 2 12 F ACTIVE R
[T |105287 2 12 F ACTIVE
[T |los288 2 12 F ACTIVE
[T |10s288 2 12 F ACTIVE
[ |1os291 z 12 F ACTIVE =
[ |10529¢ z 12 F ACTIVE Fesi|
[ |1os297 z 12 F ACTIVE fesi|
[ |1o0a218 z 12 F ACTIVE fesi|
= l.acans 10055/1 CREAT DRAM/THEA - =0 3 i o H
& Add checked students to this list: | 96 I 7 Add checked students to a new list: Ok
524 Studsnts, & Copyright Genzsis Educationz| Services,Inc.
[ [T T T [ |&@mnteme H10% - 4

Figure 8 — A search by course section returns all students in the selected course section

Expanded Search Options

The expanded set of search options (details in Figure 2 on page 4 above) includes the following fields:
e Lunch Code — An ESL/LEP setting
® Ethnic Code — One of the NCLB Ethnic categories
e Case Manager Name — If the student is classified, the name of their case manager
e 504 Student — Search for students who are flagged as 504 students.
e Military Exclusion — Search for those excluded/not excluded from disclosure to the military
e Nick Name — Search on the student’s nickname field.
e Students in Course — Search for students in a single course section (e.g. AP Calc, Section 4)
e Home Language — Language spoken in the student’s home
e User Flag —select all students with a particular user flag set
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B. The Student Data Student List Address Search Screen

This “search by address or contact” screen allows you to search by address and contact information as
well as by Family Code.

Student Data->Student List>Address Search

C ;6”6515 School vear: [2007-08 = Genesis Township Schools & Se0RE4 » H
Madule: |studentdata - | Genesis High Schaal x| How Do L. =1 J?:h::?;?k

EIALEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JREES
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
=

<« [Student Data.Address List

[ Inddress Search[ 1
rAddress and Contact Search Form

Student Last Name: Schools:|2002

Student First Name: Student 1D:

Student Nickname: Contact Name:
Street: City:
Phone:| Family Code:

Contact Type:[All Contacte =] Address Type[All Addresses =

Student List: 'I COne Record per Student: [

Relationship:[ 2l Relationships =

Search Reset

[T ID Student Name Family Contact Type Contact Name Phone Address Type Address Email

No qualifying data found.

€ Add checked students to a new list: € Add checked students to family code:

£ Copyright Genesis Educztions| Services Inc.

Cone . [ [ | mternet 0% - g
Figure 9 — The Student Data->Student List->Address Search screen

The Student Data=>Student List>Address Search screen includes search criteria on address and contact fields,
as well as by Family Code.

A search on a student’s name will return all address and contacts as separate records.

A search on a Family Code returns all address and contacts for all students who share that code.

A search on a Street Name will return all address and contact information for all students with an address
on that street.

As on the Student Data=>Student List=>Student Search screen, students can be added to a student list from
this screen. In addition a new “Add checked student to family code” control allows you to mass assign

selected students the same Family Code. If this control is missing, you do not have permission to use it.

As always, criteria can be combined for more precise searches.
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Example 1: Search by Student Name
Searching by student name returns all address and contact information for the student.

Student Data=>Student List>Address Search — Search Criteria: Lastname=Dai*

(= Genesis High School - Windows Internet Explorer BEE
@@ ~ &b d d dule=studentd ddresslistaction=Form v [l | |[2 )=
U 4r | @8 Genesis High School = i Home - B (= Print v+ Page - (F Tooks - (@) Help - 2} Messenger
( ENESIS School Year: | 2006-07 | Genesis Township Schools &0 a.hhag¥ [T —
Module: | studentdata v Genesis High School - et e e L Genesis Adminis
T L jSsnessE i =cnoe __ |HowDol.. 0 Inbox (0)
BULEINALELE] Registration | Scheduling Next Year Scheduling | Grading = Attendance (Calendar = Transcript Setup
Student List | Address List Edit Lists Labels MNext School & Grade Passes Lunch Letters Tuition Reports
¢ | Student Data.Address List |
Address and Contact Search Form
Student Last Name:|dai* | Schools:{2002
Student First Name:| | Student 1D:]
Contact Name: City:
Street:| | Family Code:|
Phone:|
Contact Type:| All Contacts v| Address Type:| All Addresses ™|
Search Reset
1 Student Name Family  Contact T Contact Name Phone Address Type Address Email
ype
e 133 BOUND BROOK AVE, Apt. 15E
504493 ' Home Telephons -435- Eather
[J |s04295 Daily, Ed 1731 Home Telephone Frank Daily 908-435-1987 Father Franklin, N 07654
e 7 2 SanE J 133 BOUND BROOK AVE, Apt. 15E
[] |504495 Daily, Ed 1731 Fathers Wark Cursory Industries 908-676-1452 xX-52 Father Franklin, N 07654
e 123 BEHMER RD, Apt. 3-E
4 i pl = -555- qal Res
[] |504495 Daily, Ed 1731 Home Telephone Mrs. Mary Daily 732-555-1515 Legal Residence PISCATAWAY, N 06851
I 123 BEHMER RD, Apt. 3-E
[] |504295 Daily, Ed 1731 Mothers Cell Mary Daily 732-876-6543 Legal Residence PISCATAWAY, N) 06851
e 123 BEHMER RD, Apt. 3-E
44 Hrhe aal Resi .
[ 504295 Daily, Ed 1731 Mothers Work Darcy Pharmacy 732-565-1211 Leal Residence PISCATAWAY, N1 06851
e 123 BEHMER RD, Apt. 3-E
504495 . Emergency Telephone 1 - = -654- Legal Residence
[] |s04495 Daily, Ed 1731 Emergency Telephone 1 Mrs. Smith - Neighbor 732-654-3211 Legal Residence PISCATAWAY, ) 0685L
= / : . 123 BEHMER RD, Apt. 3-E
4 , / / ¥ <
[] |504495 | Daily, Ed 1731 WORK/HOME EMAIL mdaily@isp.org Legal Residence PISCATAWAY, N) 06851
(&) Add checked students to this list: | 5th arade v| O add checked students to a new list: | O Add checked students to family code: | | sl
7 records found for 1 students, Ay it Gnesis Educatidngl Sersrazitne. |

Figure 10 — The Student Data->Student List->Address Search screen returns all Address and Contact Information for a Student
when the criteria is a student (or students) name

Search by Student Name
A search by student name returns all the address and contact information for that student. Each contact

on each address is returned as a separate line in the list. The address type is identified, as is the street
address, phone and email for the contact.

The controls at the bottom of the screen include the following:

e Add checked students to this list — As on the screen, this allows you to add the checked students
to an existing student list.

e Add checked students to a new list - As on the screen, this allows you to create a new student
list and add the checked students to it.

e Add checked students to family code — Assign the same Family Code to all the checked students.

Note that although the list displays Contacts the student list and family code controls at the bottom
operate on Students.
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Example 2: Search by Family Code

Searching by Family Code returns all address and contact information for students “in the Family”.

Student Data->Student List>Address Search — Search Criteria: Family Code=1721

{ Genesis High School - Windows Internet Explorer G
@@ - _ré http:/fgenesis genesisedu, comid dule=studentd ddvesslistiaction=Farm v|[# x| | [[ol-
e 4r | & Genesis High school = Fyrome - ) dshiPynt v b Page v (Ck Todls + @) Help - 3 Messenger
( ;6”6515 Schoal Year: | 2006-07 (v S L S0 f0naa¥ [T o
Module: | studentdata v Genesis High School e How 1. @ OHERIS s
- 1 2 [HowDol.. ™| | inbox(o)
(BT Registration | Scheduling Next Year Scheduling | Grading  Attendance (Calendar Transcript | Setup
Student List | Address List Edit Lists Labels Next School & Grade Passes Lunch Letters Tuition Reports
[¢ | Student Data.Address USt,v,:
Address and Contact Search Form
Student Last Name:| Schools:|2002
Student First Name:| Student ID:
Contact Name:| City:|
Street: Family Code:|1721
Phone: |
Contact Type:| All Contacts v| Address Type All Addresses %
Search Reset
] 1 Student Name Family Contact Type Contact Name Phone Address Type Address Email
6 THIRD ST
1003808 v Emergency Telephone 1 - = P Legal Residence
D 1003808 Widmar, Al 1721 Emergency Telephone 1 Mrs. Widmar 732-555-1212 Legal Residence BISCATAWAY, NJ 06855
6 THIRD ST
[J 1003808 Widmar, Al 1721 Home Telephone Mrs. Widmar 732-555-1212 Legal Residence PISCATAWAY, NJ 06855
3 5 : 18 CLARA DR
3 Emergency Telephone 2 - ¥ = Legsl Besidence
D 1003821 williams, Dave 1721 Emeraency Telephone 2 Mrs. Williams 732-555-1212 Leasl| Residence PISCATA_WAY, NJ 06851
;o " : 18 CLARA DR
v Emergency Telephone 1 3 = . Legsl Residence
D 1003821 Williams, Dave 1721 Emergency Telephone 1 Mrs. Williams. 732-555-1212 Legs| Residence PISCATAWAY, NJ 06851
18 CLARA DR
. Home Telephone - -555- Leqal Residence
D 1003821 Williams, Dave 1721 Home Telephone Mrs. Williams 732-555-1212 Legal Residence PISCATAWAY, NJ 06851
@ Add checked students to this fist: | 5th grade ~| O Add checked students to a new list: | O Add checked students to family code: | | sk
5 racgrriarfound oy mtode e ©Copyright Ganasis Educational Servicas,ne. B4l

Figure 11 — A search by Family Code returns all address and contact information for all students designated by the same Family Code

Search by Family Code

A search by family code returns all the address and contact information for all students who share the
same code.

Number of Contacts vs. Number of Students in the List
At the very bottom left of the screen there is a count of the number of Contacts and number of Students
appearing in the list. This text appears beneath the “student list” controls.

Printing the List
A printer icon appears when there is at least one Contact listed on this screen. Clicking the printer icon
will produce an “Address and Contact” report. An example is shown in Figure 8 below.
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Example 3: Search by Phone Number

Searching by Phone Number returns all contacts which share that phone number.

Student Data=>Student List=>Address Search — Search Criteria: Phone Number=732-555-1212

<]

U & | g aenesis High school |

= | ] http:/fgenesis, genesisedu o ule=studentd ddressl tian=Form v!&, x| [ 1[2]-

fitone - B i Fgnt v iFPage ~ (F Tools - @) Help - 3 Messenger

€NESIS - _ Genesis Township Schoals &G a.hhagd I -]
G Sehool vear: [2006-07 ¥ [ senesi righ schoa! E MowDol. [ |qagie
ISOCENRN | Grading | Attendance | Gradebook
Student List | Addre: Edit Lists Labels Reports
< | Studant Data.Address List ¥
Address and Contact Search Form
Student Last Name:| | Schools:|2002
Student First Name: Student ID:
Contact Name: | City|
Street:| | Family Code:
Phone:|732 | 555
Contact Type: All Contacts ~| Address Type:| All Addresses v
Search Reset
] Student Name Family Contact Type Contact Name Phone Address Type  Address Email H
8 PLUMLEY CI
1009629 3 Emergency Telephone 1 4 - 2 Legal Residence
[] |1009643 \Aardsma, David Emergency Telephone 1 Mrs. Aardsma 732-555-1212 Legal Residence (2,2 0000 ) geas
8 PLUMLEY CI
[] 1009648 Aardsma, David Home Telephone Mrs. Aardsma 732-555-1515 Legal Residence PISCATAWAY, NJ 06851
= 33 ZND AVE
105203 a Home Telephone - e i Legal Residence
[] 105259 Aaron, Hank 251 Home Telephone Mrs. Aaron 732-555-1212 Legal Residence PISCATAWAY, NJ 06851
a 64 MURRAY AVE
1004129 3 Home Telephane . 1 2 Legal Residence
[] /1004129 |Aaren, Tommie 1701 Home Telephane Mrs. Aaron 732-555-1212 Legal Residence PISCATAWAY, NJ 06851
& 21 OSBORNE AVE APT 2
105260 3 Home Telephone - i - Legal Residence
D 105260 Abadie, John 2022 Home Telephone Mrs. Abadie 732-555-1212 Legal Residence BISCATAWAY, NJ 06855
A 2 WATERING LANE
100=131 G Home Telephone 3 *: = Legal Residence
[] /1004131 Abbey, Bert 1701 |Home Teleohone Mrs. Abbey 732-555-1212 Legal Residenze (5807 C 0 A neaso
L 57 TAYLOR AVENUE 23
[] /1000755 |Abbott, Ody 3699 Heme Telephone Mrs. Abbott 732-555-1212 Legal Residence PISCATAWAY, NJ 06854
1 ; 12 KATY LANE
1002137 d Emergency Telephone 1 . T - Legal Residence
[] 1004137  Abernathie, Bill 2124 Emergency Telephone 1 Mrs. Abernathie 732-555-1212 Legal Residence PISCATAWAY, NI 06851
7 12 KATY LANE
10048137 " Emergency Telephone 2 o i - Legal Residence
[J 1004137 | Abernathie, Bill 2124 Emergency Telephone 2 Mrs. Abernathie 732-555-1212 Legal Residence BISCATAWAY, NJ 06851
a 12 KATY LANE
D 1004137 Abernathie, Bill 2124 Mothers Work Mrs. Abernathie 732-555-1212 Legal Residence BISCATAWAY, NJ 06851
4137 12 KATY LANE
1002137 3 Fathers Cell 3 o -, Legal Residence
[ |1008137 \Abernathie, Bill 2124 Fathers Cell Mrs. Abernathie 732-555-1212 Lecal Residence L2 50 LN ) oeas
- 12 KATY LANE
[] 1004137  Abernathie, Bill 2124 Home Telephone Mrs. Abernathie 732-555-1212 Legal Recsidence PISCATAWAY, N] 06851
; ; 12 KATY LANE
10028157 " HMothers Cell o 2 = Legal Residence
[] 1004137 |Abernathie, Bill 2124 Mothers Cell Mrs. Abernathie 732-555-1212 Legal Residence BISCATAWAY, NI 06851
L 50 FAIRVIEW APT 1F
105265 3 Home Telephane J 5 i Legal Residence
[] |105265 Aberson, Cliff 1251 Home Telephone Mrs. Aberson 732-555-1212 Leqal Residence PISCATAWAY, NJ 06850
Py 50 FAIRVIEW APT 1F
105265 3 Emergency Telephone 1 - 5t i Legal Residence
D 105265 Aberson, Cliff 1251 Emergency Telephone 1 Mrs. Aberson 732-555-1212 Legal Residence BISCATAWAY, NJ 08850
15 ROBBINS SQUARE EAST
1000747 3 Home Telephone 3 i - Leaal Residence
[] /1000747 Abreu, Joe 1367  |Home Teleohone Mrs. Abreu 732-555-1212 Leaal Residence | 200 e S
/105268  |Acevedo. Jose 2013 Fathers Work Mrs. Acevedo 732-555-1212 Leaal Residence  (2EMSTAZ | |
) Add checked students to a new list: ok
6,774 records found for 2662 students. £Copyright Genesis Educational Servicestne, ||
Figure 12 - A search by Phone Number returns Contacts which share that same phone number (note the absent Family Code assignment
control)

Search by Phone Number
A search by Phone Number returns contact information for all students who have a Contact with that
same phone number. Only those Contacts that match the phone number search are shown.

The phone number must match the specified number exactly.

Permission to Assign Family Codes
In Figure 4 above, the user does not have permission to assign Family Codes. As a result, the Family Code

assignment control, at the bottom right of the screen, has been suppressed. The user can still create and
add students to Student Lists.
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Example 4: Search by Street Name

Searching by street name returns all Contacts on all Addresses which are located on that street.

Student Data->Student List>Address Search — Search Criteria: Street Name=Katy*

(= Genesis High Schaol - Windows Internet Explorer mEE
@@ - ,r&httﬂr{n nesis, genesisedu,comfdemojsis dule=studzntd egory=addresslistaaction=Form 7~t| #2{| % |soogs || 2=
U & | g aenesis High school | | firtons - ) dhPnt ~ b Bags ~ (0 Took - @) Help + 23 Messenger
c ENESIS Schoal Year: [2006-07 | _ Genesis Township Schools &G f0hag9 'G" = ';\d —
Module: | studentdata » Genesis High School v T — enesis Adminis
odule = | Genesis High Schoo e [HowDol.. ™| | rohow(0)
BMMIEET Registration | Scheduling Next Year Scheduling | Grading  Attendance (Calendar Transcript | Setup
Student List | Address List Edit Lists Labels MNext School & Grade Passes Lunch Letters Tuition Reports
k< [Studant Data.Addrass List v
Address and Contact Search Form
Student Last Name:| | Schools:|2002
Student First Name: ] Student 1D:
Contact Name: | City|
Street:{Katy™ | Family Codes|
Phone:|
Contact Type: All Contacts ~| Address Type:| All Addresses v
Search Reset
uden lame amily nta ype ni lame one ress Type ress ail
ol Student N Famil Contact T Contact N Ph Address T Add Email
12 KATY LANE
[ |1004137 Abernathie, Bill 2124 Emergency Telephone { Mrs. Abernathie 732-555-1212 Legal Residence B oA AWAY N niAsT
3 i : 12 KATY LANE
[ |1004137 Abernathie, Bill 2124 Emergency Telephone 2 Mrs. Abernathie 732-555-1212 Leosl Residence PISCATAWAY, NJ 06851
i ; ; 12 KATY LANE
4; 3 ¢ g -555- ol Res
[ |1004137 Abernathie, Bill 2124 Mothers Work Mrs. Abernathie 732-555-1212 Legal Residence P AT ANAY N3 Dssd
12 KATY LANE
[ |1004137 Abernathie, Bill 2124 Home Teleshone Mrs. Abernathie 732-555-1212 Legal Residence EEREE
12 KATY LANE
[ |1004137 Abernathie, Bill 2124 Mothers Cell Mrs. Abernathie 732-555-1212 Legal Residence R
i 12 KATY LANE
[] |1004137 Abernathie, Bill 2124 Fathers Cell Mrs. Abernathie 732-555-1212 Leoal Residence B A AR Ocant
@ Add checked students to this list: | 5th grade ¥ O Add checked students to a new list: | | O add checked students to family code: | Lok
S £Copyright Genesis Educational Servicestne, ||

Figure 13 - A search by Street Name returns all Contacts for Addresses which share that street name

Search by Street Name
A search by street name returns contact information for all students who have a Contact with that same
phone number. Only those Contacts that match the phone number search are shown.

Please note that the street name must be an exact match OR must use the wild card character to match
the street name. For example “Katy Ln” will not match an address of “Katy Lane”. A good way to search
is by using the wild card character to match the “street type” — “Katy L*” will match both “Katy Lane” and
“Katy Ln".
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Example 5: Search by Address Type

Searching by Address Type (e.g. “Mother’s Work”) returns all Contacts for all Addresses of the specified
type. Searching by Contact Type (e.g. “Email”) returns all matching Contacts.

Student Data->Student List->Address Search — Search Criteria: Address Type=Legal Residence,
Contact Type=Home

(= Genesis High Schaol - Windows Internet Explorer mEE
@@v Iré hitp:jgenesis. genesisedu o ule=studentd ddressl tian=Form vl #2|[ %] [secql 1[2]-
W@ ‘@Genes\s tigh Sthal | ‘ firtons - ) dhPnt ~ b Bags ~ (0 Took - @) Help + 23 Messenger
c ENESIS Schoal Year: [ 2006-07 ] Genesis Township Schools &G f0hag9 G = ';\d —
Module: | studentdata v Genesis High School v 5 | Genesis Adminis
odule [ | Genesis High Schoo v [fowbor. ] |Sooces
BMMIEET Registration | Scheduling Next Year Scheduling | Grading  Attendance (Calendar Transcript | Setup
Student List | Address List Edit Lists Labels MNext School & Grade Passes Lunch Letters Tuition Reports
< | Student Data.Address List ¥ |
Address and Contact Search Form
Student Last Name:| | Schools:|2002
Student First Name:| ] Student 1D:
Contact Name: | City|
Street:{Katy™ | Family Codes|
Phone:|
Contact Type: All Contacts | Address Type:| All Addresses |
Search Reset
[] 1D Student Name Family  Contact Type Contact Name Phone Address Type Address Email
12 KATY LANE
[] 1004137  Abernathie, Bill 2124 Emergency Telephone { Mrs. Abernathie 732-555-1212 Legal Residence B oA AWAY N niAsT
- : 12 KATY LANE
[ |1004137 Abernathie, Bill 2124 Emergency Telephone 2 Mrs. Abernathie 732-555-1212 Leosl Residence PISCATAWAY, NJ 06851
i ; ; 12 KATY LANE
4; 3 ¢ g -555- ol Res
[ |1004137 Abernathie, Bill 2124 Mothers Work Mrs. Abernathie 732-555-1212 Legal Residence P AT ANAY N3 Dssd
12 KATY LANE
[] 1004137  Abernathie, Bill 2124 Home Teleshone Mrs. Abernathie 732-555-1212 Legal Residence EEREE
12 KATY LANE
[] 1004137  Abernathie, Bill 2124 Mothers Cell Mrs. Abernathie 732-555-1212 Legal Residence R
12 KATY LANE
[] |1004137 Abernathie, Bill 2124 Fathers Cell Mrs. Abernathie 732-555-1212 Leoal Residence B A AR Ocant
@ Add checked students to this list: | 5th grade ¥ O Add checked students to a new list: | | © add checked students to family code: | ] Lok
S £Copyright Genesis Educational Servicestne, ||

Figure 14 - A search by Address Type returns all Contacts for Addresses of the specified type

Search by Address Type
A search by Address Type returns all Contacts for all Addresses which match the selected type.

Additionally, you can specify the Contact Type you want. For example, searching for the “Home” Contact
on the “Legal Residence” Address Type should return 1 contact per student.
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Example 6: Print the List of Contacts

The list of returned Contacts can be printed via the Printer Icon that appears once a list is displayed.

Student Data=>Student List2>Address Search — Search Criteria: Last Name=Dal*

Vg ~ |2 hip:fgenesis. genesisedu,comyd cule=studentd ddresslisteaction—Form w2 [ %] [500d |2
[ 2] hepfigeness genesied.comidemaysisiuizanmo | [

T 4t | g8 Genesis High schaol | ‘ i Home - dhPynt ~ |2k Page ~ (0 Taols + @) Help - 3 Messenger
C;€”€515 Genesis Township Schools &G A\NhagY [ ‘_"‘~d —
Genesis High School » - | Genesis Adminis
| g I Dol..  *| | fohow(o)
g |Next Year Scheduling | Grading  Attendance Calendar = Transcript
Student List | Address List Edit Lists Labels MNext School & Grade Passes Lunch Letters Tuition Reports
< | Student Data.Address List ¥ |
Address and Contact Search Form
Student Last Name:|dal* | Schools:|2002
Student First Name:| | Student 1D3
Contact Name:/ | City|
Street:| | Family Code:|
Phone
Contact Type:| All Contacts v Address Type: All Addresses v |
Search Reset
[0 Student Name Family  Contact Type Contact Name Phone Address Type Address Email
204 NEW CANAAN AVE
[ 1012102 Dalena, Pete 4352 Emeraency Teleohone 2 Mrs. Dalena 732-555-1212 Leqal Residence PISCATAWAY , N3 08850
z 204 NEW CANAAN AVE
. Emergency Telephone 1 2 -555- Legal Residence
[ (1012102 Dalena, Pete 4352 Emeragency Teleshone 1 trs. Dalena 732-555-1212 Leqal Residence PISCATAWAY , NI 06350
8 204 NEW CANAAN AVE
! B = ke Legs| Residence
[ 1p12102 Dalena, Pete 4352 Mothers Works Mrs. Dalena 732-555-1212 Legal Residence R
204 NEW CANAAN AVE
. Mothers Cell 2 -555- Leqal Residence
[1 1012102  Dalena, Pete 4352 Mothers Cell Mrs. Dalena 732-555-1212 Leqal Residence E
204 NEW CANAAN AVE
[ 1012102 Dalena, Pete 4352 Home Telephone Mrs. Dalena 732-555-1212 Leqal Residence R AT i oso
14 SHEFFIELD RD
[0 1012106  Daley, Pete 1516 Eathers Cell Mrs. Daley 732-555-1212 Leaal Residence PISCATAWAY, N 06853
- 14 SHEFFIELD RD
f Home Telephone s, -555- Legal Residence
[ 1p12106 Daley, Pete 1516 Home Telephone 1. Daley 732-555-1212 Legal Residence PISCATAWAY, N 06853
. 14 SHEFFIELD RD
' Emergency Telephone 2 2 -555- Leqal Residence
[ 1012106 Daley, Pete 1516 Emergency Telephone 2 Mrs. Daley 732-555-1212 Legal Residence B e
14 SHEFFIELD RD
1012106 f Emergency Telephone 1 2 -555- Leqal Residence
[ 11012106 Daley, Pete 1516 Emergency Telephone 1 Mrs. Daley 732-555-1212 Leqal Residence AT N
111 N TAYLOR AVE
[ 1000053 Daley, Bud 1179 Home Telephone Mrs. Daley 732-555-1212 Leqal Residence A TRl s
14 SHEFFIELD RD
JEERSSERE . [FIREAE Se -555- Leaal Residence
[ 1012106 Daley, Pete 1516 Mothers Cell Mrs. Daley 732-555-1212 Leqal Residence PISCATAWAY, N 06853
. 111 N TAYLOR AVE
1000053 f Emergency Telephone 1 2 -555- Legal Residence
[ 1000053 Daley, Bud 1179 Emergency Teleohone 1 1rs. Daley 732-555-1212 Leqal Residence PISCATAWAY, NJ 06854
= 5 : o 5 111 N TAYLOR AVE
1000053 f Eathers Email Leqal Residence .
[ 1000053 Daley, Bud 1179 Eathers Email Dad's email Legal Residence A B dad@aol.com
(2 Add checked students to this list: | Sth grade %| O Add checked students to a new list: | | © add checked students to family code: | | Lok
13 imearcs ound fae 8 stk £Copyright Genesis Educational Servicestne, ||

Figure 15 — The usual Printer Icon appears when a list of Contacts appears

Printer Icon Report
The printer icon on the Address List screen produces an “Address and Contact Search Results” report. A
sample report is shown in Figure 12 below.
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Student Data->Student List->Address Search Report

& http:ffgenesis.genesisedu.com/demo/sis/view?module—studentdataftcategory-addresslist@action=prin - Windows Internet Explorer

oo x| I

W dr [.éhtt»‘ genesisedu, ytome - B = Print + ;2 Page ~ () Tools + (@) Help ~ 3 Messenger
Bl sweacay (= 55 @ Pz |]} select figy e £ - A wr
»
&
Address and Contact Search Results
D Student Name Family  Con. Type Contact Name Phone Addr. Type Address Email
1012102 Dalena, Pete MAIRI 4352 Emerg) Mrs. Dalena 732-555-1212 LR 204 NEW CANAAN AVE
PISCATAWAY . NJ 06850
1012102 Dalena, Pete MAIRI 4352 Emergl Mrs. Dalena 732-555-1212 LR 204 NEW CANAAN AVE
PISCATAWAY , NJ 06830
1012102 Dalena, Pete MAIRT 4352 MWork Mrs. Dalena 732-353-1212 LR 204 NEW CANAAN AVE
PISCATAWAY , NI 06850
1012102 Dalena, Pete MAIRI 4352 MCell Mrs. Dalena 732-555-1212 IR 204 NEW CANAAN AV
PISCATAWAY . NI 06850
1012102 Dalena, Pete MAIRI 352 Home Mrs. Dalena 732.555-1212 LR 204 NEW CANAAN AVE
PISCATAWAY , NI 06850
1012106 Daley, Pete K 1516 FCell Mrs. Daley 732-555-1212 LR 14 SHEFFIELD RD
PISCATAWAY, NJ 06853
1012106 Daley, Pete K. 1316 Home Mrs. Daley 732-353-1212 LR 14 SHEFFIELD RD
PISCATAWAY, NJ 06853
1012106 Daley, Pete K 1316 Emerg? Mrs. Daley 732-333-1212 R 14 SHEFFIELD RD
PISCATAWAY, NJ 06833
1012106 Daley, Pete K. 1516 Emergl Mrs. Daley 732-353-1212 LR 14 SHEFFIELD RD -
PISCATAWAY, NJ 06853
1000053 Daley, Bud ANDRES 178 Home Mrs. Daley 732-555-1212 LR 111 NTAYLOR AVE
r PISCATAWAY, NT 06834
1012106 Daley, Pete K. 1316 MCell Mrs. Daley 732-353-1212 LR 14 SHEFFIELD RD
PISCATAWAY, NJ 06853
1000053 Daley, Bud ANDRES 1179 Emergl Mrs. Daley 732-333-1212 R 111 NTAYLOR AVE
PISCATAWAY.NJ 06854
1000053 Daley, Bud ANDRES 1179 FEmail Dad's email LR 111 N TAYLOR AVE dadaol.com.
PISCATAWAY. NJ 06854

Number of Students: 13

9
£
I
g
£
5
=
£

Commerts

[ refr [+
Figure 16 — The Address and Contact Search Results Printer Icon Report
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C. The Student Data Grade Search Screen

The Student Data>Student List>Grades Search screen is a “search by grades/grading criteria” screen.
This screen allows you to search by marking period, minimum, maximum, missing or failing grades. You
can print a report directly from this screen or output the results to MS Excel.

Student Data->Student List>Grades Search

c 'EHESIS Scheal vear: [2007-08 = Genesis Township Schools § SN0g9 ¢ S - |
Module: [studentdata ~ [Geness Aigh School = Hiow Do L. | J?;‘b;")‘(‘slg)a"

EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

¢« |Student Data.Grading Search -
[ ] ] Grade Search ]
Last Name:| Student ID: Student List: hd

Grade Level(s):|2ll Grade Levels = Counseler:| Al Counselors hd

Course Criteria

Course Code: Section: Teacher:| 2ll Teachers -
Semaster:| All Semesters Department:| All Departments -

Grade Criteria
“Collection(): [T 1rt M mp1 1Rz Mmpz T mMe Mami Trs Mmea [re Mmps Cre T re TR
Alpha Grade(s): " we T wr v T H. T oe Mng Ma Ts T a+
Min. Unweighted Numel’\c:l_ Max. Unweighted Numeric:

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
[T ID Student Name - Grade Course Description Semester Teacher MP1 MP2 ME  SM1 MP3 MP4  FE

No qualifying data found.

' Add checked students to a new list:

® Aadd checked students to this list: | 11th-girls
ZCopyriaht Genzsiz Educations| ServicesTne. [

Figure 17 — The Student Data=>Student List->Grade Search screen

The Student Data=>Student List>Grade Search screen includes search criteria on courses, semesters,
teacher, grading collections (i.e. Marking Period, Final Grades, etc.) and type of grade: minimum grade,
maximum grade, missing grades and failing grades. As always, criteria can be combined for more precise
searches.

The screen is divided into 3 types of criteria:
e Student selection criteria (Last Name, Student 1D, Grade Level, Counselor)
e Course selection criteria (Course Code, Semester Code, Teacher, Department)
e Grade selection criteria (Marking Period -“grading collection”-, Alpha Grade, Minimum
unweighted numeric, Maximum unweighted numeric, missing grade and failing grade). At least
one grading collection must be checked.

A search returns each student and course section that meets the criteria as a separate entry in the list. If
a student has multiple entries in the list, their name & id only appear on the first line of their courses:

[T 5044535 Daily, Ed 12 10175/4 FENGLISH 1 HOMN FY Bane, Eddie WP DE
15005/12 WORLD CULTURES FY Barr, Bob In
15500/1 The African -American Experience S1 Barr, Bob i DE
15205/6 US HISTORY 2 FY Barr, Bob HL
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As on the Student Data>Student List>Student Search screen, students can be added to a student list from
this screen.

Example 1: Search by Student Name
Searching by student name returns all of that student’s course sections and the associated grades.

Student Data->Student List->Grade Search — Search Criteria: Lastname=Daily, Collections=MP1, MP2

GE”ESIS school vear: [2007-08 = Genesis Township Schools &6 S0Eng 9 N
Module: [sudentdata = [Senesis righ Schos! = o] dan tuseak

EILELREEN Regisiration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENER S
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

<« [Student Data,Grading Search B3|
[ I I Grade Search |
Last Name: daily Student ID: Student List: -

Grade Level(s):| 2l Grade Levels = Counselor:| All Counszelors -

Course Criteria

Course Code: Section: Teacher:| All Teachers =
Semester:| 2l Semesters Department:| 21l Departments -

Grade Criteria
“Collection(s): " 1r1 M mp1 TRz MW mpz T Me Csm: MRz T mes T 1ra Mwea Cre Cre TR
Alpha Grade(s): Cwp Cwr Tlin T HL o Clng Ca Ce T at
Min. Unweighted Numerml_ Max. Unweighted Numeric:

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: [
Search Reset
@Expcrt to Excel
r o Student Name / Grade Course Description Semester Teacher MP1 MP2 ME SM1 MP3 MP4 FE
M |soaass Daily, Ed 12 10175/4 *ENGLISH 1 HON FY Bane, Eddie P DE
15005/12 WORLD CULTURES Fr Barr, Bob N
15500/1 The African -American Experience S1 Barr, Bob 1N DE
15205/6 US HISTORY 2 Fr Barr, Bob HL
& Add checked students to this list: | 11th-girls ¥| € Add checked students to a new list: Ok
4 courses qualified for 1 students. £ Copyright Genesis Educational Services.Inc.

Figure 18 — The Student Data>Student List>Grade Search screen after search for one student in two Marking Periods

Search by Student Name
A search by student name returns all courses for the named student(s) that meet the Course and Grade
selection criteria.

The controls at the bottom of the screen include the following:
e Add checked students to this list — As on the screen, this allows you to add the checked students
to an existing student list.
e Add checked students to a new list - As on the screen, this allows you to create a new student
list and add the checked students to it.

Printing the List
A printer icon appears when there is at least one student/course listed on this screen. Clicking the

printer icon will produce a “Grades” report. An example is shown in Figure 8 below.

Exporting to MS Excel

An e scel jcon and link appear to the upper right of the results when there is at least one
student/course listed on this screen. Clicking the link icon exports the results to MS Excel.
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Example 2: Failing Grade Report: Search by Grade Level, Marking Period and Failing Grades

Searching for a Failing Grade returns all courses in which a selected student has a failing grade.

Student Data->Student List->Grade Search — Search Criteria: “Only Show Students with Failing
Grades”, Collections=MP1, MP2

c ENESIS Scheal vear: [2007-08 = Genesis Township Schools & 5 S0 - |
Module: [studentdata ~ [Geness Aigh School = Hiow Do L. | J?;“Jgrs(g)a"

Student Data Scheduling | Next Year Scheduling Next .

Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

¢« |Student Data.Grading Search =l
[ ] ] Grade Search ]
Last Name:| Student ID: Student List: hd
Grade Level(s):| 12 > Ceunseler:| All Counselers hd
Course Criteria
Course Code: Section: Teacher:| 2ll Teachers -
Semester:| 2l Semesters ¥ Department:| 2l Departments -

Grade Criteria
“Collection(s): [T 171 M Mp1 MRz Mmpz T Me [Msmi Mirs Mmez Tire Mwpe Cre Crs TR
Alpha Grade(s): " we T wr v T H. T oe Mng Ma Ts T a+
Min. Unweighted Numel’\c:l_ Max. Unweighted Numeric: l—

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
e pore o excal
Student Name Grade Course Description Semester Teacher MP1 MP2 ME SM1 MP3 MP4 FE
Baker, Jack 12 15500/1 The African -American Experience s Barr, Bob N
Daily, Ed 12 15500/1 The African -American Experience 51 Barr, Bob IN DE
15005/12 WORLD CULTURES FY Barr, Bob IN
15205/6 US HISTORY 2 Y Barr, Bob HL
10175/4 “ENGLISH 1 HOM g Bane, Eddie WP DE
M 1012788 Floyd, Gavin 12 10525/1 Compasition/Mythology Fr Zbles, Harry 23
' Add checked students to this list: lm ' Add checked students to a new list: l— Ok
6 courses qualified for 3 students, £ Copyright Genzsis Ecucationz| Szrvicee,Tne, |l

Figure 19 — A search by Grade Level, Grading Collection (MP1 & MP2) and Failing Grades

Search by Failing Grades: Failing Grades Report

A search by checking the “Only show Students with Failing Grades” checkbox returns every student who
meets the other selection criteria (Grade Level, Course Code, Teacher, Department) and has a failing
grade. Every course section which meets the criteria (Course Code, Teacher, Department) and has a
failing grade is included. So a student (e.g. Ed Daily in Figure 3 above) may have more than one course
listed.

Search by Missing Grades: Missing Grades Report

A “Missing Grades Report” can be produced by searching with the “Only show Students with Missing
Grades” checkbox checked. This returns every student who meets the other selection criteria (Grade
Level, Course Code, Teacher, Department) and has a missing grade. Every student/course section which
meets the criteria (Course Code, Teacher, Department) and has a missing grade for one of the selected
Grade collections (e.g. MP1, MP3) is listed.
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Example 3: Search by Specific Alpha Grade

Searching by a specific Alpha Grade returns all students/courses with that grade. You must always
specify which ‘grading collections’ (e.g. MP1, MP3) you wish to look for grades.

Student Data=>Student List=>Grade Search — Search Criteria: Collections=MP1, MP2, Grade=DE

c '6”6515 Scheal vear: [2007-08 = Genesis Township Schools & 5 SN0 g9 ¢ . - |
Module: [studentdata ~ [Geness Aigh School = Hiow Do L. | J?;‘b;")‘(‘slg)a"

EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

¢« |Student Data.Grading Search =l
[ ] ] Grade Search ]
Last Name:| Student ID: Student List: hd
Grade Level(s):| Al Grade Levels = Ceunseler:| All Counselers hd
Course Criteria
Course Code: Section: Teacher:| 2ll Teachers -
Semester:| 2l Semesters ¥ Department:| 2l Departments -

Grade Criteria
*Collection(s): [T 1rR1 M MPL [T 1Rz Mmp2 TME MsMi M1rR3 T Mea MR Mmes T rE T Fe TR

Alpha Grade(s): " we T wr v T H. Mpoe T Ta Te T a+
Min. Unweighted Numeric: Max. Unweighted Numeric:

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
e pore o excal
I 1 Student Name Grade Course Description Semester Teacher MP1 MP2 ME SM1 MP3 MP4 FE
T |sD449s Daily, Ed 12 15500/1 The African -American Experience S1 Barr, Bob N DE
10175/4 *ENGLISH 1 HON FY Bane, Eddie WP DE
' Add checked students to this list: lm ' Add checked students to a new list: l— Ok

2 courses gualified for 1 stugents, ECopyrisht Genssis Educsrions| Services,ne. |

Figure 20 — A search by specific Alpha grade returns all students/courses who received that grade in the selected grading collections

Search by Specific Alpha Grade

A search by Alpha grade locates all the students/courses that received that grade —in the grading
collections (i.e. Marking Periods) which are selected. You must always specify at least one grading
collection in which to search.

Please note that if you searching for a specific course, the course code must be an exact match.
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Example 4: Search by Department

Searching by Department returns all grades for all courses linked to the selected Department.

Student Data->Student List->Grade Search — Search Criteria: Department=Social Studies,
Collections=MP1, MP2

GE”ESIS School Year: [2007-08 % Genesis Township Schools S5 A0 [ . A
Module: |studentdata - G sis High School - — Jan Russak
cdule | Genesis High Schoo =l How Do L. =1 b (2)
EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
¢« |Student Data.Grading Search =l
[ ] ] Grade Search ]
Last Mame:]| Student ID: Student List: >
Grade Level(s):| Al Grade Levels = Ceunseler:| All Counselers hd
Course Criteria
Course Code: Section: Teacher:| 2ll Teachers -
Semaster:| All Semesters Department:| Social Studies -
Grade Criteria
“Collection(s): [T 1r1 M Mp1 Mirz Mmpz T Me MM Mk TCmea Tire Cwee Cre T rs TR
Alpha Grade(s): " we T wr v T H. T oe Mng Ma Ts T a+
Min. Unweighted Numeric: Max. Unweighted Numeric:
Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
Iz_I]ExEcr: te Excel
| 1D Student Name * Grade  Course Description Semester Teacher MP1 MP2 ME SM1 MP3 MP4 FE
[C |1004345 Autry, Al 03 15005/12 WORLD CULTURES FY Barr, Bob WF
T |105394 Baker, Jack 12 15500/1 The African -American Experience 51 Barr, Bob IN
[~ |iooo84s Seard, Dave 03 15005/3 WORLD CULTURES FY Barr, Bob WF
[~ |1ooo973 Srumfield, Jacob 03 15005/12 WORLD CULTURES FY Barr, Bob I
[~ 504485 Daily, Ed 12 15500/1 The African -American Experience s1 Barr, Bob I DE
15005/12 WORLD CULTURES FY Barr, Bob I
15205/6 US HISTORY 2 FY Barr, Bob HL
% Add checked students to this list: | 11th-girls hd ' Add checked students to a new list: Ok
7 courses qualified for § students, £Copyright Genesis Educational Services,Inc. '

Figure 21 - A search by by Department returns all grades for courses in that Department

Search by Department

A search by Department returns grades for all students for all courses associated with the selected
department. To search instead for all missing grades in courses taught by the department, check the
“Missing Grades” checkbox. To locate all failing grades in any course taught by the department, check
the “Failing Grades” checkbox.

Sorting by Course Code
To sort by the course code, click the “Course” column header. This sorts the listed students/courses by
ascending or descending course code order (click multiple times to toggle the list direction):

I~ Student Name Grade Course ° Description Semester Teacher MP1L HMP2 ME SHM1 MP3 MP4 FE
M |s04495 Daily, Ed 12 15500/1 The African -American Experience S1 Barr, Bob N DE
[T |105394 Baker, Jack 12 15500/1 The African -American Experience =38 Barr, Sab N
™ |soa49s Daily, Ed 12 15205/8 US HISTORY 2 Fr Barr, Bob HL
15005/12 WORLD CULTURES FY Barr, Bob N
[~ |1o00873 Brumfield, Jacob 08 15005/12 WORLD CULTURES FY Barr, Bob 1N
[T |i004346 Autry, Al 09 15005/12 WORLD CULTURES FY Barr, Bob WF
[T |i000845 Beard, Dave 09 15005/3 WORLD CULTURES FY Barr, Bob WF

You can sort by student’s last names by clicking the “Student Name” column header.
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Example 5: Print the List of Students/Courses/Grades

The list of returned students and their grades can be printed via the Printer Icon that appears once a list
is displayed.

Student Data->Student List->Grade Search — Search Criteria: Last Name=B*, Department=Social

Studies, Collections=MP1, MP2

G School Year: [2007-08 = Genesis Township Schools == ﬁ‘m Epﬂ » B
ENESIS ... Tmmemam— = [anes rigr sehod] =) re—
EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8

Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
¢« |Student Data.Grading Search =l

[ ] ] Grade Search ]

Last Name: B™ Student ID: Student List:| x
Grade Level(s):| Al Grade Levels = Ceunseler:| All Counselers hd

Course Criteria

Course Code: Section: Teacher:| 2ll Teachers h
Semester:| All Semesters ¥ Department:| Social Studies A

Grade Criteria
“Collection(s): [T 1rt M mp1 1Rz Mmpz T mMe Msmi Tra T mea Mre Twea Cre T e TR
Alpha Grade(s): " we T wr v T H. T oe Mng Ma Ts T a+
Min. Unweighted Numeru::l_ Max. Unweighted Numeric: l—

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
e pore o excal
I 1 Student Name Grade Course Description Semester Teacher MP1 MP2 ME SM1 MP3 HMP4 FE
T |105394 Baker, Jack 12 15500/1 The African -American Experience S1 Barr, Bob N
™ |1000845 Beard, Dave 09 15005/3 WORLD CULTURES FY Barr, Bob WF
T |1000973 Brumfield, Jacob s 15005/12 WORLD CULTURES FY Barr, Bob 1N

' Add checked students to this list: | 11th-girls x ' Add checked students to a new list: Ok

3 courses gualified for 3 stugents, ECopyrisht Genssis Educsrions| Services,ne. |

Figure 22 — The usual Printer Icon appears when a list of students/courses appears

Printer Icon Report
A sample report is shown in Figure 23 below.

Student Data->Student List->Grade Search Report
L=N=1=Ir-y [ GO & @@fe- | Fso- i G-

Grading Search Results

D Student Name GCrade Course Description Teacher MPI MPI ME SM1 MP3 MP4 FE
504405 Daily, Ed 12 101754 *ENGLISH 1 HON Bae, Eddis WP _|DE

1500512 WORLD CULTURES Bam, Bok N

1550011 ‘The African -American Experience Bam, Bob ™ CE

152056 US HISTORY 2 Bam, Bob HL

4 courses qualified for | studens

Figure 23 — The Grade Search Results Printer Icon Report
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Example 6: Export the List of Students/Courses/Grades to MS Excel
Atool is included to quickly export the list of returned students and their grades to MS Excel.

Student Data=>Student List-=>Grade Search — Search Criteria: Collections=MP1, MP2
School vear: [2007-08 = Genesis Township Schools &9 G029 [ SN - |
GE”ESIS Module: [studentdata - [Gen=si= Aigh School = [Fowosr. = J?:‘Lg:st;)ak
L NEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JRNE S
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

« |Student Data.Grading Search -

[ T T Grade Search ]
Last Name:| Student ID: Student List: hd
Grade Level(s):| Al Grade Levels = Counselor:| All Counselors hd

Course Criteria

Course Code: Section: Teacher:| All Teachers A
Semester:| All Semesters ¥ Department:| Social Studies -

Grade Criteria
“Collection(s): [T 1r1t W mp1 MRz W mp2z T mMe Mami Mz T mes Mre Tmpa Cre T re T TR
Alpha Grade(s): [T we [Cwr T T HL T oe Clng Ta Ts T at
Min. Unweighted Numer\c:l_ Max. Unweighted Numeric:

Note the MS Excel
icon and “Export to
Excel” link

Only Show Students with Missing Grades: r Only Show Students with Failing Grades: r
Search Reset
Y port to Excal
r 1 Student Name Grade Course Description Semester Teacher MP1I MP2 HME SM1 MP3 MP4 FE
T |1004348 Autry, Al 03 15005/12 WORLD CULTURES FY Barr, Bob WF
™ |10s394 Balker, Jack 12 15500/1 The African -American Experience s1 Barr, Bob N
™ |1000843 Beard, Dave 09 15005/3 WORLD CULTURES [f Barr, Bob WF
™ |1000973 Brumfield, Jacob 09 15005/12 WORLD CULTURES FY Barr, Bob I
T |s044s5 Daily, Ed 12 15500/1 The African -American Experience 51 Barr, Bob N DE
15005/12 WORLD CULTURES FY Barr, Bob IN
15205/6 US HISTORY 2 [f Barr, Bob HL
& Add checked students to this list: | 11th-girls =]  © addchecked studentstoanewlist: | Ok

ECopyright Genasis Educations| Services,Inc. [

Figure 24 — An MS Excel Icon appears when a list of students/courses appears

7 courses qualified for 5 students.

Exporting to MS Excel
Click on the 2wt el jcon link to export the results to MS Excel. A standard file dialog is displayed:

File Download x|

Do you want to open or save this file?

@ Mame: ...xport-08724A38EB25197F70S9C20A3FCES 703, xls
Hl Type: Microsoft Office Excel 97-2003 Worksheet

From: genesis.genesisedu.com

Open Save | Cancel I

l--"‘~ YWhile filez from the Internet can be uzeful, some files can patentially
@ harm your computer. [F pou do not trust the source, do nat open ar
B zave this file, ‘What's the risk?

A sample of the resulting spreadsheet is shown below in Figure 25.
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A B C D E F
Student 1D Student MN: Grade Leve Course Co Descriptior Teacher

User Documentation

Formula bar
MP1

H |
WMP2 ME

J
S

K
MP3

L
MP4

M
FE

1004346 Autry, Al 09 15005/12 WORLD C Barr, Bob
05394 Baker. Jac12 155001 The Africar Barr, Bob
000845 Beard. Da09 15005/3  WORLD C Barr, Bob
"000973  Brumfield. 09 15005/12 YWORLD C Barr, Bob
504495 Daily, Ed "2 1550011 The Africar Barr, Bob
504495 Daily, Ed "2 1500512 WORLD C Barr, Bob
504495 Daily, Ed "2 15205/6 US HISTO Barr, Bob

[s RN RN SN FURY ) PN

[T=R =R

—_
=]

WF
I
I.,"l_.r F
I
I
I
HL

DE

Figure 25 — Sample MS Excel spreadsheet as exported from the Grade Search screen

The columns in the spreadsheet include:
e Student ID — CAVEAT: leading zeros will b
[ J

e Grade level

Course description

A column for each “Grading collection” in
0 MP1, MP2, MP3, MP4
ME, FE — Exams

O0Oo0o

FG — Final grade

e truncated.’

Student Name — Last nhame, first name format
Course code and section # in code/section format (e.g. 15005/1)

Teacher name in last name, first name format

which a “grade” is collected. Typically:

SM1 — Semester 1 grade for full year courses

February 28, 2008
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D. The Athletics Search Screen

The Athletics>Student List screen is a “search by sports criteria” screen. This screen allows you to search
by session (e.g. Winter, Spring), sport, physical exam status, steroid release form status, level (e.g. “JV”,
“Varsity”) and participation status.

Athletics>Student List

c 'EHESIS Scheal vear: [2007-08 = Genesis Township Schools § SN0g9 ¢ S - |
Module: [athietics ~ Genesis High School = How Do 1. =] J?:bg)‘(‘?z)a"

... Prev | REUNEESARSTO0E Athletics

Student List | Sports Reports
% | Athletics.5earch hd

[ Search Criteria
School Year:| 2007-08 = Participated: -

Scheol:| 2002-Genesis High School =] Health Form Status: =l
Grade Level| =] Fhysical Exam Status: =]

Seasond =] Steroid Release Status: =]

Sport:| - Level; -
Search
= This search vill only return students vith = Physical Exam Record and/or an athletic

[T ID Grade Name Phys Exam Steroid Release Scason Sport Part? Level Health Histery

€ Add checked students to a new list:

® Add checked students to this list:
ZCopyriaht Genzsiz Educations| ServicesTne. [

Figure 26 — The Athletics>Student List screen

The Athletics>Student List screen contains criteria directly related to participation in school sports:
—Search Criteria

School Year:| 2007-08 "I Farticipated: ""I
Schoel:| 2002-Genesis High School | Health Form Status: |
Grade Level: "I FPhysical Exam Status: LI
Season:|Fall Sperts |+ Steroid Release Status: |
Sport: | Lewvel: vI
Search

* This search will only return students with a Physical Exam Record and/er an athletic
Figure 27 — The search criteria on the Athletics=>Student List screen

As always, criteria can be combined for more precise searches.

A search returns student and their participation related information:

I 1D Grade Name Phys Exam Steroid Release Season Sport Part? Level Health History

T |1004199 039 Alexander, Gerald NASRE Oct 30, 2007 Completed Fall Sports Football v Varsity | Oct 23, 2007 Not Completed

As on the Student Data>Student List Search screens, students can be added to a student list from this
screen.
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Example 1: Search by Session or Sport

A “session” is a sports season. Typically there are three: Fall, Winter and Spring, although you can
configure this as needed.

Athletics>Student List — Search Criteria: Session=Fall Sports

C ’-6”65[5 School Year: [2007-08 % Genesis Township Schools &G S-0nE9 R - |
Medule: |athletics - Genesis High School - v 5] anRussak
| a = How Do I... =] Inbax (0)
- Prev | REVREEERESOOIY Athletics
Student List | Sports _ Reports
« [Athletics.Search -
rSearch Criteria
School Year:|2007-08 = Participated: >
School:| 2002-Genesis High School x| Health Form Status: ]
Grade Level: hd Physical Exam Status: Jid
Season:|Fall Sports = Steroid Release Status: =
Sport; - Level -
Search
* This search will only return students with = Physical Exam Record and/or an athletic
[ 1D Grade Name Phys Exam Steroid Release Season Sport Part? Level Health History
[ 1004188 |09 Alexander, Gerald NASR Oct 30, 2007 Completed Fall Sports  Football v varsity |Oct 23, 2007 Not Completed
' Add checked students to this list: | 11th-girls ¥| ' Add checked students to a new list: Ok
1 Students, £Copyright Genesis Educations| Services,Inc.

Figure 28 — The Athletics=>Student List screen after search for students who participate in Fall Sports

Search by Sport or Sports Season

The simplest sports search is to search either by the sports season or “session” of participation or by the
team on which a student participates. The “session” and “Sport” give you this most basic search
capability.

Printing the List
A printer icon appears when there is at least one student/course listed on this screen. Clicking the

printer icon will produce a “Grades” report. An example is shown in below.
B EHE 8- [Tl okl &% & @& @ [orw - | Fson- | [ ([ -

Student Athletics List
2007-08 - 2002 Genesis High School

m Grade Name Phys Exam Steroid Release Season  Sport Part  Leval Health History
1004109 ‘ [ ‘ Alexander. Gerald NASE. 10302007 Completed ‘ Fall Sports Football ‘ YES | Varsity 10232007 Not Conmplated

Number of Stadents: 1

Figure 29 — The “printer icon report” from the Athletics>Student List screen
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Example 2: Search by Physical, Health or Steroid Form Status

The Athletics module keeps track of three types of form:
e  Physical Exam forms — the yearly doctor exam forms student must submit
e Health forms — additional health forms students submit prior to participation in a sport
e Steroid Release forms — the steroid release forms students must occasionally submit

Searches can be performed on the students’ status with regard to these forms.

Athletics>Student List — Search Criteria: Session=Fall Sports

c '6”6515 School Year: [2007-08 = Genesis Township Schools &G SN g9 ¢ - |
Module: [athletics ~ [Genesis High School =] [Fow oo ... =1 J?;‘L::S(E)ak

- Prev | NETREEERESTHOGY Athletics
Student List | Sports _Reports
< | Athletics.Search had

[ Search Criteria

School Year:] 2007-08 > Participated: >
School:] 2002-Genesis High School LI Health Ferm Status:|Exsmpt -
Grade Level hd Physical Exam Status
Season;| hd Steroid Release Status -
Sport: - Level:[SEerut
Search
* This search vill only return students vith = Physical Exam Record and/or an athletic
r i Grade Name Phys Exam Steroid Release Season Sport Part? Level Health History
[T 1004193 |09 Alexander, Gerald NASR Oct 30, 2007 Completed Fall Sports Football | v Varsity |Oct 23, 2007 Not Completed
' Add checked students to this list: | 11th-girls x| ' Add checked students to a new list: Ok

1 Students, £Copyright Genssis Educstions| Services,Inc,

Figure 30 — The Athletics=>Student List screen after search for students who participate in Fall Sports

Searching by Form Status

There are three default status categories for each form:
e Not Completed — the student has not turned in the form or it is unfinished.
e Completed — the student has turned in a finished form
e Exempt — the student is exempt from this form

You may configure additional status categories.

To locate all the students participating on, for example, the football team, who have not yet completed
their required forms, you might select the following criteria:

e Sport = Football

e Physical Exam status=Not Complete
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Example 3: Search by Level of Participation
It is possible to search by which team level on which a student is participating.

Athletics>Student List — Search Criteria: Level=Varsity

GE”ESIS School Year: [2007-08 = Genesis Township Schaols &G S-0RE9 ¢ .
Module: [athlstics = [Genesie Hioh Sehosl B oo o] danfuseak

... Prev | RNEVNEEERRSTHWE Athletics

Student List | Sports  Reports

« | Athletics.Search

rSearch Criteria
Scheol Year:| 2007-08 & Participated: hd
School:[ 2002-Genesis High School =] Health Form Status: =]
Grade Level: hd Phyzical Exam Status: hd
Season: hd Steroid Release Status: Jid
Sport; - Level: -
Search "
Varsity
* This search vill only return students with = Physical Exam Record and/or g7 varsity
[Freshman |
im ] Grade Name Phys Exam Steroid Release Season Sport Part? Level Health History
T |i004193 03 Alexander, Gerald NASR. Oct 30, 2007 Completed Fall Sports Football v Varsity Oct 23, 2007 Not Completed
& Add checked students to this list: | 11th-girls B ' Add checked students to a new list: Ck
£Copyright Gene=sis Educationz| S=rvices, Inc.

1 Students,

Figure 31 — The Athletics=>Student List screen illustrating the “Search by Level” capabilit

Search by Level

There are three built-in levels of participation:
e Varsity
e Junior Varsity
e Freshman

A search via one of these restricts the results to only students participating at the selected level.

For example, if you would like to find the students who are participating on the Junior Varsity Men’s

Soccer Team, you would select the following criteria:
e Sport = Soccer (boys)
e Level = Junior Varsity

User Documentation
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I1l1. Student Lists
A. Regular Student Lists
i. Create a Regular List

Student List Screen

G School vear: |2007-08 = Genesis Township Schools &5 G049 A
€ENesis Module: [studentdata - [Genesis High School = How Do L. = J?:b;")‘(‘?;)a"
L NEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JRNE S
L] ext School & Grade Passes Lunch Letters Tuition Vehicles Reports
Select students to put
on list checkboxes. | ——
Student ID:
=l Status:| Active Students Only
Special Ed Flag: - Homeroom: x| Team: | =]
Student List: =
hd ESL/LEP: B3|
>| MNext Grade: a Next Counselor:| hd NextTEam:I a
Search Reset More Search Option:
’
r Last Name First Name School Team HR GR  Gender Enrollment Status PL
| pooosz Daal Omar 00 D24 12 F ACTIVE D i)
[ |dizos3 Dade Faul 0 L. F @ 0 D i)
e o Frea Add to Existing v Create New List @
Hoacs 3 . L1
= L List” control " |_ control =
r |idb12100 Daisey George S F =
r |idbiz102 Dalena Pete M 11 F =
™ |ibooos3 Daley Bud A 12 M =
I~ |dbi2i06 Daley Pete K ACTIVE ICA o)
I |dbi2116 Damen Johnny 1 2002 C164
r|dasos Eamm 2002 GYM-A OK button for both
M |gp12118 Dandridge 2002 206 0« 1] 0 1]
ImiE SEIRE Daney 2002 D237 Add and Create
N |dp12125 Danning 2002 Operatlons
I ibizi28 Danzig 2002
N |dp12132 Darling 2002 Al =
= W
' add checked students to this list: | 3G =l € add checked students to a new list: Ol

==flpyright Genssis Educations| Services.Inc.

[ — [ [ meemet ESUTE
Figure 32 - The Student Data->Student List screen illustrating “Add to existing list” and “Create new list” controls

Create a Student List
Creating a new Student List is very, very easy. At the bottom of the Student Data—>Student List screen
there are two “Student List” controls:

e The radio button on the left selects the “Add students to an existing list” control

e The radio button on the right selects the “Create a new list” control.

To create a new student list, do the following:
1. Search for the students you wish to begin the list with
Check the checkboxes to left of the students you want on the list
Click the “Add checked students to a new list” radio button
Enter the name for the new list into the “new list” text box
Click the “OK” button to create the new list and put the checked students on it.

voR W

Once you have created a list, the name of the new list will automatically appear in every Student List drop down box
while you are logged in to Genesis (it will not automatically appear for any other user unless you share the new list
with specific other users).
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User Documentation

An Easy Way to Manage Your Students is to Create a Student List

Genesis

School Year: | 2007-08 =
Module: |studentdata -

Genesis Township Schools

| Genesis High Schoal

=l

& § g

How Do I... 'I

Jan Russak

Inbox (0)
ESOLENAEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar \
Student List | Edit Lists _Labels Mass Change MNext School & Grade Passes Lunch Lette COUﬂSG'Of dI’Op dOWﬂ - SeleCt
¢« |Student Data.Student List =l .
your own name or the desired
[Student Searchl I ]
rStudent Search Form ?
Last Name:[Da* Schools:[2 Counselor S hame /
First Name:
=] Active Students Only
Special Ed Flag; Homeroom: =] Team: | =l
Student List:
ESL/LEP; =1
Next School[,, Next Counselor: ] next Team: [ >
Reset More Search Opti.
| Ip st Name School Team HR GR  Gender Enrollment Status PL
T 1000047 | e her, Paul ar 2002 D243 12 F ACTIVE MD =
™ |1012093 Eaggcsisggc 2002 09 F ACTIVE =
[C |1013781 [Baez, Benite 2002 12 M ACTIVE o)
Bancroft, Frank
[~ 502455 |Barnes, virgil 2002 181 12 M ACTIVE cT Fe)
Earnes, Frank
[~ 1012100 |Sarranca, German = = 2002 03 F ACTIVE fes)
Eartirome, Tony
[ |1012102 LarEna 2002 11 F ACTIVE % i)
[~ |1000053 Daley 2002 12 M ACTIVE i)
[ |1012108 Daley 10 M ACTIVE 1cA )
O |1012116 Damon 3 13 7 C164 03 F ACTIVE =
[ |s0a4s2 Damrau CI ICk the search GYM-A 12 M ACTIVE RPR =
& | i DUttON to perform the 208 s m q . | e
rwme e | conren = = | otudent List controls o
D poizits joaig = at bottom of screen &
I |i012128 Danzig 12 Fe)
™ |i012132 Dal 09 fes)
<<<<<<< = e = o W
% Add checked students to this list: |SG = ' Add checked students to a new list:
47 Students, ‘£ Copyright Genzsis Educational Szrvices,Inc. '

Creating a List of your Students — an Example for Guidance Counselors

I

| | mtermet

[#100% ~ 4
Figure 33 - Student Data->»Student List->Student Search: Select your name from the counselor drop down list to select
all your students

You can use the student list facility to easily locate the students who are assigned to you. Once you have
created a student list, that list appears everywhere there is a “Student Lists” drop down box.

Controls to create a new list or add students to existing lists appear at the bottom of the three Student
Data—>Student List screens.

You can only add students to lists on this screen. If you must remove students from a list, it has to be
done via the Student Data->Edit Lists screen.

There are two controls at the bottom on all Student Data=>Student List screens:
The control on the left is used to add students to an existing list.

The control on the right is used to create an entirely new list and place students on it.
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Step 2: Put All Located Students on a Student List

Q-0 NRG L¥ee-LE UL .~
Geneésl s e 0 v —
w1 Click on header checkbox to select e
Student =

all students returned by the search

Student Search Farm

“ | Student

Last Name: Schools: 3002

First Name: Student ID:
- Status: Active Students Grly | %
Special Ed Flag: ¥ | Homeroom:
"o ¥ Student List:
ESLILEP: v
Search Reset
7 First Hame School HR GR Gender Enrollment Status P |
=] ADAM REBECCA 2002 D239 1 F ACTIVE = .
m AGARWAL SUNIL 2002 109 (] M ACTIVE é]
[¥] |qoasss ALl NAHID 2002 182 11 E ACTIVE o]
vl fpozasz ALLEN KEVIN 2002 B140 12 M ACTIVE =)
b |fpoaraz ALMAZAN CHRISTOPHER 2002 B132 12 M ACTIVE =
[ |iposais ALTAF SAMREEN 2002 203 12 F ACTIVE =
& |iposaas ALTOMONTE ALYSA 2002 F126 n ACTIVE 3]
il }_ajm ALTOMONTE SALVATORE 2002 JIVE =
ssez 3. Giveyour = 9
qoze  woemcaa 2. Click on the list a S
S a—— ‘New List’ ot 3
O fau e i descriptive &
2 fosa | radio button &
[v] |pozas1 AVALLON . =)
[ fosaie BACALLA 4 Then CIle =
[ f1o04s29 BAKER ‘Ok’ to create & o
\ | Afd checked students to this kst: |A-Z -
the new list. |

48] 275 students.
Figure 34 - Student Data=>Student List: If you are a counselor and you search on your own name, the search returns all
of your students. Select them all and create a new Student List for them.

Creating a List of your Students
1. Goto the Student Data->Student List screen
Click the ‘Reset’ button to clear any left over search criteria.
Use the ‘Counselor’ drop down — select your name or of the name of the desired counselor
Click the ‘Search’ button
When the search returns, click on the “new list” radio button at the bottom of the screen.
Click on the “select all” check box at the top of the left most column.
Make up a name for you list and enter it in the list name field.
Click ok to create the list.

® N U AW

This adds a new list to the “student lists” in the student list drop down box that appears on various
screens — including this one.
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ii. Add Students to a List

Q-0 WRG LS LE LUoHAes
GENESIS School District - —~E_TJ.‘-IT‘?"I__:J——- ———
CEI’ESI School Year: | 2004-05 % el Ee T ot . = E-TY ] aa j;]’ vreoocs NN
How Da ... Choose... Inbax (0)

LT ERVE N Ragistration Scheduling Next Year Scheduling | Grading | attendance | Calendar  Transcript

" Student List | EditLists  Labels  SetNext School & Grade NJ Tesling  Data  Reports
4 Student Data.Student List »

Student Search Farm

Schools: 3002

Check the checkboxes oo
of the students you are

8 dont List: ¥
selecting. sty 2
Search Reset
First Nama School HE GR  Gender Enroliment Status PL =
ARDUIL- HAKEEM gaq = SAKINAH Lo Lo = . ACTIVE M;
¥ o e “1 ldentify the list to whichto [ 3
& | ABRAHAM E?E%EE EEEFE ALF| add the Selected StUdentS CTIVE =
0 ABREGO jackia's craw z 3] ™ INACTIVE )
0O |s ABREV i:':\:“ 2002 D202 1n oM ACTIVE =)
- TR o : o |
0 ACSTA s Click the “Add checked g
O ADAM list one . =
il o —— students to the list” radio P
O ADAMS <h'nmi§g 47 ANDRICO button rer | O]
0 ADAMS E:::S:E CARL |
0 ADESHINA o SAMUEL 11 M ACTIVE
[ fozssz ADEVA i RICHELLE GYM-P .
[ /402520 ADEVA :ﬁf;e ROXANNE 2002 F140 CI ICk ‘OK ’ tO
tou s perform the

(®) add checked students ko this kst: | Mykids2005 D) add checked students to a new kst:

operation

2,300 Students,
48] 2306 students.

Figure 35 - Student Data>Student List: You can repeatedly and easily add students to any existing list.

Adding Students to an Existing List
1. Goto the Student Data>Student List>Student Search screen (or to one of the other student
search screens).
Click the ‘Reset’ button to clear any left over search criteria.
Enter whatever search criteria you wish in order to locate the students to add.
Click the ‘Search’ button.
When the search returns, click on the “Add checked students to list” radio button at the bottom
of the screen (actually, this should be the default — but check).
Click the checkboxes next to those students you wish to add to the list.
Locate the name of the list you are adding to in the “List Names” drop down corresponding to
the “Add checked students to list” radio button at the bottom of the screen.
8. Click OK to add the checked students the list.

e WwN

N o

This adds students to an existing list. Now, every time you use the updated list, the students you just
added will be included in the operation.
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What if the List is a Shared List?

User Documentation

If a list is a shared list, all users who share the list will see the new students who have been added to the

list.

User

User

A 4

Smith, Joe
Smith, Kevin
Smith, Meg
Smith, Nan
Smith, Steve
Smith, Tom

Williams, Ann
Williams, Beth
Williams, Sam
Williams, Vic

User
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iii. Delete Students from a Student List

Step 1: Select the List from which to Remove Students

Student Data->Edit Lists
GE”ESIS School Year: lm

Genesis Township Schools a ﬁ‘m E‘.ﬂ s N !
Medule: |studentdata ~ [Genesis High School =

ELEEEN Registration | Scheduling

T —— Jan Russak

How Do I... x Inbox (0)
Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup FRNESS

Student List | Edit Lists | Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

<« [Student Data.Edit Lists =l

Student Lists Maintenance :
Choose list of students:

Create a new dynamic st

Sand create
Football
Four Student Lists: L‘fj”gé";li‘i”E 30, 2008
= — BT Select the list from which you
I |ze
o want to remove students from
I frootoeil \d this drop down.
M MISmart June 30, 2008 v
I |blahblahlist

(0B |click the trash can to delsts sslected lists,

|pone:

§Copyright Genesis Educational Services, Inc. '
i i [ @ mtemet [®wow -
Figure 31 — Student Data>Edit Lists — Find a list to either remove students from it — or delete

the list itself

Removing Students from a List
1. Go to the Student Data=>Edit Lists screen

2. Select the list from which you wish to remove students from the drop down list.
3. Identify the students you wish to remove from the selected list.

This procedure remove students is simple: select the list, delete the students individually.
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Step 2: Remove Students the List

Student Data—>Edit Lists

_ 2 : : W - 5 %
@ 7 \ﬂ xELI 0| P e € T E*‘ J% 3 “ =
§ Genesis Township Schools a ﬁm@@ éﬂ g‘}l 5 \ B
GEI’E:SIS School Year: | 2005-06 »| _GEnesis High échuul | e Chnnse‘:.mv e T T

Inbox (0)
EIENA e Registration | Scheduling Next Year Scheduling | Grading | Attendance | Calendar  Transcript Setup

Student List Edit Lists Labels SetNext School & Grade NI Testing Data Passes Lunch Reporis
“ | $tudent Data.Edit Lists (DE/SCIQLP7/8T) ¥

Student Lists Maintenance:

Choase list of students: | DE/SCIQLPT/8 T | (B Re-sort this list by: | Name v &
Share this list with: : E [Tas read-anly, ﬂ

D Last Name First Name School HR GR Gender Enrollment Status
1005557 Brown Jarvis z00z 20z 1z F ACTIVE

SD4668 Fisher Don 200z 208 1z F ACTIVE

1010280 Beltre adrian INACT PG F INACTIVE

403598 Hearn Ed 2002 D21z a M ACTIVE

504833 Hardy Alex 2002 B145 i F ACTIVE

504613 Eischen Joey 2002 C145 1z F ACTIVE

To remove a student, click on
the associated trashcan Delete
icon button.

©Copyright Genesis Educational Services,Inc, n

»&']Done a Internet
Figure 31 — Student Data2>Edit Lists — Find a list to either remove students from it — or delete
the list itself

Removing Students from the Selected List
1. Identify a student you wish to remove from the selected list.

2. Click on the trashcan Delete icon button for that student
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iv. Copy a Regular Student List

There is no one-click “Copy List” operation. To copy a list, do the following:

Go to the Student Data—>Student List=>Student Search screen and do the following:
1. Click the “Reset” button to clear any existing search criteria

Select the list you want to copy from the Student Lists drop down

Click the “Search” button to load the students on the list

Click the “Select all students” checkbox in the list’s header bar

Click the “Create new list” radio button

Enter the name for the copy in the “New List Name” field

Click the “OK” button to create a new list (that is, the copy)

NouhkwnN

Student Data=>Student List=>Student Search

c '.6”65]5 School Year: [2007-08 % Genesis Township Schools &G S-0nE9 - |
Madule: |studentdata - | Genesis High Schaal x| How Do L. =1 J?:h::stz?k

@ Scheduling | Grading | Aftendance | Calendar | Transcript | Setup JENEASS
3. CIle Search to School & Grade Passes Lunch Letters Tuition Vehicles Reports

load the old list 6 Select the list to

Last Name:|Da* Schools:|2002 co py
First Name: Student ID:
Grades: =] status:] Active Students Only
Gender: : - Homeroom: =| Team: =
Counselor: Student List: 2
Vice Principal: - e o -
Next School: =] Next Grade Next Counselor:| 224 bt -
Football
Search Reset H
s 1. Click
B B . Click Reset to
r i Last Name First Name School Team Clear the old SearCh tus PL
47 Daal Omar 2002 MD
r Dade Paul 2002 03 F ACTIVE
r Dailey Fred 2002 12 M ACTIVE
r Daily Ed 2002 181 12 M ACTIVE cT
(m] Daisey George 5 2002 03 F ACTIVE
r alena Pete M 2002 11 F ACTIVE &Y
ml 2002 12

6. Enter name of the
new copy of the list

2002 10

4., Click the “Select all
students” checkbox

2002 C164 0s

2002 GYM-A 12

b\ b B S| B B G 4 B G B\ B B 5

O |a012117 Daney ArtF 5. Click “Create new ACTIVE
M |i012125 Danning Ike T ) ” . A
- |io1z128 Danzig Babe list” radio button 7 Click ”OK” to
O |io12132 Darling Ron A
=T FPYEVER P = create the copy | |
@ Add checked students to this list: [5G - Rdd checked students to & new list:
47 Students. £Cepyright Genesiz Ecucstions| Services,Inc,
[pane [ [ | mternet [ - 4

Figure 36 - Student Data=>Student List=>Student Search: Procedure to Copy a Student List

What if the Copied List was a Shared List?
If you copy a shared list, the new list is your own private list: it is not automatically shared. If you want

other users to see it you must share the new list with them.

What if the Copied List was a Dynamic List?
The new list is not a dynamic list — it is a static list of the students the Dynamic List selected this time it
was used. The new list is “frozen” as a static list.
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B. Dynamic or Query-based Student Lists

Query-based Lists vs Regular Student Lists

Regular Student Lists are simple lists of student ids — fixed lists of students. Query-based lists, on the
other hand, list the criteria by which students are to be selected. The two types of lists are illustrated
below:

38292 - Smith, Joe Student.schoolYear = ${SCHOOL_YEAR}
73233 - Smith, Kevin Student.currentSchoolCode = PHS
21231 - Smith, Meg Student.enrollmentStatus = ACTIVE
66421 - Smith, Nan Student.lastName = Smith
43797 - Smith, Steve
47399 - Smith, Tom Querv-based List
Regular List

A Regular List is a fixed set of students. The query-based list is not evaluated until it is used. As
illustrated below, each time a query-based list is used it may select a different group of students:

Student.schoolYear = ${SCHOOL_YEAR} | 38292 - Smith, Joe
Student.currentSchoolCode = PHS 7| 73233 - Smith, Kevin
Student.enrollmentStatus = ACTIVE 21231 - Smith, Meg
Student.lastName = Smith 66421 - Smith, Nan

43797 - Smith, Steve
47399 - Smith, Tom

Here, the first time this query list is used it
finds all of the active students named
“Smith” in the current school for the current
year. Then, two of the “Smith” students

1** Result of Querv

leave and another enters the school. The 38292 - Sm!th, Joe

next time the query-list is used, it produces 73233 - Smith, Kevin
different results, although it is still finding all g%gi _Ssrrr?ilttr?’l\l\/l/l(;;hae'
of the cu.rrently active students named 66421 - Smith. Nan
“Smith” in the current school for the current

year. 2nd Result of Querv

The key is that every time you use a query-base list, you will select only the students who meet the
criteria right at that moment.

List Queries

A query-based list lets you search on one “Data Element” or database table. You can search on any table
that will produce a list of student ids. Essentially you can:

e Search on the Student table directly. This is the default query.

e Search on any other table that contains “Student Id” as one of the elements.

Each search consists of two parts:
e The “data element” or database table to use
e The set of filters on the table that select the students.
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For example, you can search for all the students on a particular Bus Route by creating a search on the
“StudentBusAssignment” table and using “busRouteCode” as a filter. [E.g. busRouteCode=06]

By default, the query-based lists mechanism assumes you want to search on the Student table directly.
However, you may switch to a search on any other table that contains a “student id” field — and can be
used to produce a list of students.

The Default Query

When a query-based student list is created, a default “Dynamic Query” is provided:
< | Student Data.Edit Lists (9th Grade Girl)

Student Lists Maintenance (Dynamic) ¢

Choose list of students: | Sth Grade Girl ~|
Share this list with: ~| Oas read-only. ﬂ
Create a new dynamic student list called: create

Dynamic Query:

Data Element: | Student -
Filed Name Operand Value
schoalfear = ${SCHOOL_YEAR} i}
currentSchoolCode = 2002 j
enrcllmentStatus = ACTIVE j
abilityLevel w |l = w A&dd

The default query automatically selects the “Student” data element (i.e. database table) and
places 3 filters on it:

e The current school: schoolYear = ${SCHOOL_YEAR}
e The current selected school: currentSchoolCode = <your school’s school code>
e Only currently active students: enrollmentStatus = ACTIVE

This automatically selects all students who are active in the specified school at the time the list is used.

Using Query-based Lists

You can use a query-based list wherever you would use a regular Student list. The query is run at the
time the list is used. To view the students the query is retrieving, go to the Student Data>Student List
screen and search on the query-based list.
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Create a Query-based List

G School Year: | 2007-08 Genesis Township Schools 5 ﬁﬁm@ gﬂ
CNESIS o5 e . L Jfree=®

ENEEUINE Registration = Scheduling Next Year Scheduling | Grading | Attendance Calendar | Trans:

Student List [Edit Lists| Labels Mass Change Next School & Grade Passes Lunch Letters Tuitig Enter name for the
- Totmdent oo new list here.

Student Lists Maintenance :
Choose list of students: v

Create a new dynamic student list called: create

Figure 37 - Student Data=>Edit Lists: Query-based lists are created on this screen

Create a Query-based Student List

9. Navigate to the Student Data>Edit Lists screen
10. Enter the name for the new list in the “Create a new dynamic query list called:” field.

11. Click the ‘Create button. This creates the list and shows you the initial query:
< | Student Data.Edit Lists (9th Grade Girl) v

Student Lists Maintenance (Dynamic) ¢

Choose list of students: | Sth Grade Girl v j
Share this list with: v| Oas read-only. E
Create a new dynamic student list called: create

Dynamic Query:

Data Element: | Student -
Filed Name Operand Value
schoolyear = £{SCHOOL_YEAR} i ]
currentSchoolCode = 2002 j
enrollmentStatus = ACTIVE j
abilityLevel w |l = - Add

Figure 38 — Note that the default query is automatically supplied when you first create a list

12. You may now do one of three things:
a. Add additional filters to the three already supplied for the Student table.

b. Remove one or more of the existing filters and then add additional filters from the
Student table.

C. Switch to a different ‘data element’ or data base table and add filters on that table.

Continuing to create a list: Option 1 — Add Filters

13. Click on the drop down list at the bottom of the list of filters. This shows every field in the
Student table.

14. Select the field you wish to add as a filter (e.g. ethnicCode)

15. Select the operator you wish to use (e.g. ‘=)

16. Enter the value you want to compare against.

17. Click Add

18. Repeat steps 5 to 9 to add more filters.
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Dynamic Query:
Data Element: | Student W
Filed Name Operand Value
=choolYear = ${SCHOOL_YEAR}
currentSchoolCode = MNHRHS

enrcllimentStatus E ACTIVE

===

abilityLevel

w
abilitvievel S
academicIndependentProgram
academicallyDisadvantaged
age

alternativeEdProgram
attendingDistrictCode
avidStudent

bilingualProgram
birthCertificateDocument
birthCertificateMurmber
birthPlaceCity
birthPlaceCountry
birthPlaceState

caseManager
caseManagerCode

citizenship

citizenshipCode

classOf
compensatoryEdProgram
counselariD

counselorMame

createdBy

createdOn

currentHomeroam
currentHomerocomTeacher
currentProgramEntryDate
currentProgramExitDate
currentProgramTypeCode
currentSchoolCode
currentWithdrawalDate b

Figure 39 — The drop down list at the bottom of the list of filters contains all of the fields in the selected table — initially it
contains all of the fields in the Student table.

= w Add

Continuing to create a list: Option 2 — Remove the Default Filters
5. Select the default filter you wish to remove.
6. Click the corresponding delete trashcan icon.
7. Repeat steps 5 and 6 to remove additional filters.
8. To add other filters, go to Option 1 above.
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Dynamic Query:

Data Element: | StudentBusAssignment w
Filed [ SchedRunRequest ”~ value
ChildCare
busRouteCodd studentImmunizations Ao

StudentMedicalComments
ActivityHonorf&ward
AuditUpdate
StudentDYFSMNotes
ESLLEFTest

StudentSpecialEd
GradebookSeatingChart
ClassattendanceDetail
StudentElementaryConference
DisciplinefctionDate
StudentSpaortInterest
GradebookStudentGrade
Student
StudentScheduleCourse
StudentPhysicalExam
StudentMedicalRecord
StudentGraduationRequirement
SATImportRecord
ExploratoryAptitudeScore
Attendanceletter
Custodylssues

SAT

GradebookStudent
ParentStudent

Disciplinefction
VictimInformation b

Figure 40 — The “Data Element” drop down list contains every database table that has a “StudentID” field and can be used

to produce a list of students

Continuing to create a list: Option 3 — Use a Different Data Element

5. Click on the “Data Element” drop down list above the list of filters. This shows every table in the
database that contains a “StudentID” field. Select the table you wish to search on (e.g. the
StudentBusAssignment table). This will remove all the “default” filers (which are based on the
Student table).

6. Click on the drop down list at the bottom of the list of filters. This shows every field in the newly
selected table.

7. Select the field you wish to add as a filter (e.g. busRouteCode).

8. Select the operator you wish to use (e.g. ‘=)

9. Enter the value you want to compare against (e.g. “06”).

10. Click Add

11. Repeat steps 6 to 10 to add more filters from the selected database table.
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Modify or Delete a Query-based List

Attends

Scheduling |Mext Year Scheduling | Grading

Student Data JEL ]

Student List |Edit Lists| Labels Mass Change . es Li
P),Select the list to

< | Student Data.Edit Lists b N
modify or delete

Student Lists Maintenance :
Choose list of students:

Bus List

t
M_students create
ds
testAddresses

Create a new dynamic stu

Figure 41 - Student Data->Edit Lists: To modify or delete a Query-based list, select it as you would select any other
Student list you wished to modify or remove

Modify a Query-based Student List

1. Navigate to the Student Data->Edit Lists screen
2. Click on the “Choose list of students:” drop down list. Choose the list you wish to modify.

This will bring up the “modify list” screen appropriate to the list you select (Regular or Query-
based).

Student Lists Maintenance (Dynamic) :
Chaoose list of students: | Bus List “ j

Share this list with:

| [as read-only. E

Create a new dynamic student list called: create
Dynamic Query:
Data Element: | StudentBusfssignment L
Filed Name Operand Value
busRouteCode = B j
aidInLieu I = L Add

Figure 42 — The “Modify or Delete” Query-based List display

3. You may now do one of three things:
a. Add additional filters to those already present
b. Remove one or more of the existing filters and then add additional filters from the

currently selected Data Element.
C. Switch to a different ‘data element’ or data base table and add filters on that table.
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Continuing to modify a list: Option 1 — Add Filters
4. Click on the drop down list at the bottom of the list of filters. This shows every field in the
selected table.
Select the field you wish to add as a filter (See figure x below)
Select the operator you wish to use (e.g. ‘=)
Enter the value you want to compare against.
Click Add
Repeat steps 4 to 8 to add more filters.

© oo N O

Dynamic Query:
Data Element: | StudentBusAssignment w
Filed Name Operand Value
busRouteCode = g j

aidInLieu I = L Add

ampm
busRouteCode
busStopCode
comments
destinationCode
entryid

friday

miles

monday
schoolYear
studentid
thursday

time

tuesday
walksHomeFromSchoaol
walksToSchool
wednesday

Figure 43 — The drop down list at the bottom of the list of filters contains all of the fields in the selected table, in this case,
the StudentBusAssignment table.

Continuing to modify a list: Option 2 — Remove the Existing Filters
4, Select the filter you wish to remove.
5. Click the corresponding delete trashcan icon.
6. Repeat steps 4 and 5 to remove additional filters.
7. To add other filters, go to Option 1 above.

Continuing to modify a list: Option 3 — Use a Different Data Element
4. Click on the “Data Element” drop down list above the list of filters. This shows every table in the
database that contains a “StudentID” field. Select the table you wish to search on. This will
remove all the existing filers (which are based on the previously selected table).
5. Click on the drop down list at the bottom of the list of filters. This shows every field in the newly
selected table.
6. Select the field you wish to add as a filter
Select the operator you wish to use (e.g. ‘=’
8. Enter the value you want to compare against.

~
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9. Click Add
10. Repeat steps 5 to 9 to add more filters from the selected database table.

Delete a Query-based Student List
1. Navigate to the Student Data—>Edit Lists screen
2. Click on the “Choose list of students:” drop down list. Choose the list you wish to modify.
This will bring up the “modify list” screen appropriate to the list you select (Regular or Query-

based).
3. Click on the Delete trashcan icon directly next to the “Choose list of students:”drop down.

This will remove the selected list.

Click here to delete

Student Lists Maintenance (Dynamic) : the list itself.

Chaoose list of students: | Bus List w

Share this list with:

as read-only. el

Create a new dynamic student list called: create
Dvnamic Query:
Data Element: | StudentBusfAssignment w
Filed Name Operand Value
buszRouteCode = 6 j
aidInLieu Wl = L Add

Figure 44 — The “Modify or Delete” Query-based List display illustrating the location of the Delete List icon button
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C. Sharing Student Lists

Student lists are initially private to user who created them. Lists can be shared with other users via the
Student Data->Edit Lists screen

Student Data=>Edit Lists

) o — . s

- O NRAG LK 2 % » 43 2 *

G ols PR IR 'G ok - B
Share List with... User As Read Only b How Do L., [ Choose... v| | [RS8 8 REMITE

\ext)

drop down list checkbox

chool

Share List save icon
button

« | student Data.Edit Lists (DE/SCIQL

Student Lists Maintenance: T
Chaose list of students: | DE/SCIQNA/8 T % | () Re-sart this lis¥ by: | Name v &

Share this list with: % Cas read-only. ﬂ

Abrahams , Merryl
D Last Name|Abramson , Francine School
Adams |, Jennifer
1005597 Brown Adelsberg , Margo 2002

. aiella , Meryl
S04668 Fisher aikins , wilbur 2002

User’s who have add/delete
privileges are shown in green i
highlight

=

bt

Alan , Johnstan
Allen , Edward
403599 Hearn alles , Larissa 2002
I armme , Dorothy
S04533 Hardy Aparicio , Hector z00z
Apgar , Karen
504613 Eischen Apgar , Sharan
Aquila , Dorothy
Ardito | Joseph
Arico , Valerie /
Arara , Anjali
(i :gl,iz

Scoll alse J
twad ) Shonais User’s who have read-only
Awich , Mary

Bach , Beth access are shown in yellow

Badore , Mary Ann

Baill , Bridget H H

Bal JJM\chael hlgh“ght
Bamford , Melinda 4/\

Bansal , Raj

Barbara , Fusco
Barnett (Vitella) , Lisa ™

1010280 Beltre INACT

=

bt

ACTIVE

2002 1z F ACTIVE

S H

] @Capyright Genesis Educational Services,Inc,
&] Dane 4 Internet

Figure 45 - Student Data=>Edit Lists: Sharing a List controls

Sharing a Student List
Lists can be shared with an unlimited number of other Genesis users. Lists can be shared in two ways:

with full “add/delete/share” permission or only “read-only” permission.

Who Can Share a List?

Any user who has “add/delete/share” permission for a list — whether you are the actual creator of the list
or have yourself been given full add/delete/share access — can share the list with other users. Users who
have “read-only” access to a list cannot share the list with other users.

Unsharing a Student List

Lists cannot by ‘unshared’. Every user can delete their own access to a list — by doing a normal “delete
list” operation. But no user can remove another user’s access to a list. You cannot take sharing back:
once you share the list, only the “receiving” user can remove their own access to it.
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Deleting a Shared List
Users can only delete their own access to a list: the list itself is not irretrievably deleted until the final

user who has access to it deletes it. Users who have “read-only” access to a list can still delete their
own access to the list itself; however they cannot remove students from the list nor can they share the
list with other users.

Determining who has access to a List
To determine if a list is shared and to find out who has access to the list — and what kind of access — you
must click the “users” drop down list and see if any user is highlighted:

e Users who are highlighted in green have full add/delete/share access to the list.

e Users who are highlighted in yellow have read-only access to the list

e Users who are not highlighted do not have access to the list

How do | know when someone shares a list with me?

You are not informed by Genesis when a list is shared with you. The list will “silently” appear in your list
of shared lists. The other users who have access to it, including the person who created it, will be
indicated by their highlighted names in the Users drop down list (as described above).

Procedure to Share a List with another User

1. Click on the “share List with” drop down.
Select a user with whom to share the list
If you want to restrict the user to ‘read-only’ access, check the “read-only” checkbox
Click the “share” save icon button to share the list.
Click the “share List with” drop down list a second time to verify that the user has been granted
appropriate access to the list. If the user is now highlighted in green, they have full
add/delete/share access to the list. If the user is now highlighted in yellow, they have read-only
access to the list

vk wnN
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D. Sorting Lists
Student Lists are initially automatically sorted by student last and first names. You can change
the list’s sort via the Student Data>Edit List screen.

-0 NEAG L%O 25 > A3 . -
Genesis

Student List [ FEdit Lists | Labels SetNext School & Grade NI Testing
« | Student Data.Edit Lists (DE/SCIQIP7,/8T) ¥

Student Lists Maintenance:
Choose list of students: | DE/SCIQIPT/8 T % ] Re-sort this list by: | Mame
Share this list with: v | [ as read{itkml
2 Schoal, Name
School, Grade, Mame

o School, Counselor, Name
D Last Name First Name School  |school, Counselar, Grade, Name Enrollment Status

1005597 Brown Jarvis 2002 School, Homeroom, Name ACTIVE ]
504668 Fisher Don 2002 208 12 |F ACTIVE 0]
1010280 Beltre Adrian INACT PG |F INACTIVE 0]
403593 Hearn Ed 2002 pziz {1z M ACTIVE i)
504833 Hardy Alex 2002 B145 (12 |F ACTIVE 0]
504613 Eischen Joey 2002 c14s 12 |F ACTIVE 0]

__@Copyright Genesis Educational Services,Inc,  Rd

-;ﬂ-Dune a Internet
Figure 46 - Student Data->Edit Lists: Selecting the sort for a List

Sorting a Student List
Student Lists are automatically sorted alphabetically. That is, if you don’t change the list’s sort, the
students will be listed alphabetically by their last and first names.

However, Genesis currently provides you with six different possible ways to sort a list. These six are:

1. Name —sort the list alphabetically by the students’ last and first names. This is the default.

2. School, Name —Sort the list first by the school the students attend and then by their names.
This is useful if you are sorting students across multiple schools in your district.

3. School, Grade, Name — Sort the list first by the school the students attend, then by their grade
and then by their names.

4. School, Counselor, Name — Sort the list first by the school the students attend, then by their
guidance counselors’ names and then by their own names.

5. School, Counselor, Grade, Name — Sort the list first by the school the students attend, then by
their guidance counselors’ names, then by their grade levels and finally by their own names. This
is a list designed for guidance counselors.

6. School, Homeroom, Name — Sort the list first by the school the students attend, then by their
homerooms and then by their own names.
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When you select an alternate sort for a list, that sort is used whenever the list is used. The sortis
permanently associated with the list unless and until you select a different sort for it.

Resorting the List
To resort the list:

1. Click the “select Sort” drop down and choose one of the six possible sorts.
2. Click the “Re-sort” icon button

What if the List is a Shared List
If the list is shared, all the users share the same list. If you change the list’s sort, all the users will see the
list sorted the new way.
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E. Deleting Lists
i. Delete a Single List

Step 1: Select the List from which to Remove Students

Student Data=>Edit Lists

GE”ESIS School Year: [2007-08 % Genesis Township Schools G S-0REd [ - |
Module: [studentdata ~ [Geness Aigh School = Tiow Do I | J?:bg:?z)a"

EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8

Student List | Edit Lists | Labels Mass Change Mext School & Grade Passes Lunch Letters
<« [Student Data.Edit Lists =l

Select the list from which you

- : . ]
5 Coooes e sttt | o o ssier ) 5] I want to remove students from
fok I — .
PP—— this drop down.
Football
Four Student Lists: L‘fj”gé";ﬁ;“ 30, 2008
[ List Name Dynamic?
I |ze
™ |Band
I |Ecotball v
™ |NISmart June 30, 2008 v
I |blahblahlist
(0B |click the trash can to delsts sslected lists,
£Copyright Genesis i resismel Soeimes me.
[Done [ @ mtemet 10w -

Figure 31 — Student Data->Edit Lists — Find a list to delete

Removing a Student List
1. Go to the Student Data=>Edit Lists screen
2. Select the list which you wish to remove from the drop down list
3. Click the “Delete this list” trashcan button
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Step 2: Delete the Selected List

Student Data—>Edit Lists
O © HRERG LPXO 2% A Y =2 %
GENESIS oo oms

SLILENL G| Registration | Scheduling Next Year Sc

Student List [ EditLists | Labels Set Next School 8

# | Student Data.Edit Lists (DE/SCIQIPT/8T) ¥

To remove the list itself, click the - rsoi e
trashcan Delete-this-list icon

button.

Student Lists Maintenance:

Choaose list of students: | DE/SCIQLP7/3 T Re-sort this list by: | Mame v| R 73
Share this list with: v [as read-anly, ﬂ
D Last Name First Name School HR GR Gender Enrollment Status
1005597 Brown Jarvis 2002 202 120 |F ACTIVE ]
504663 Fisher Don 2002 208 T ACTIVE ]
1010280 Beltre adrian INACT PG F INACTIVE ]
403599 Hearn Ed 2002 D21z 1z M ACTIVE ]
504633 Hardy Alex 2002 B145 122 |F ACTIVE ]
504613 Eischen Joey z002 c145 1z |F ACTIVE 0]

 @copyright Genesis Educational Services,Inc. |

E}‘Done ‘ Internet
Figure 31 — Student Data>Edit Lists — Delete the list itself by clicking the trashcan icon
button next to the lists name

Remove the List itself
Click on the trashcan Delete icon button for the list itself. This is a trashcan icon that appears next to the
name of the list.

Removing a list is a “one click” operation.

What if the Deleted List is a Shared List?

When a list is shared, all users who can access the list access the same list. When you delete the list you
are only deleting your own access to it. All other users can still access the list. See the diagram on the
next page below.
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User

User

<+

A 4

.

Smith, Joe
Smith, Kevin
Smith, Meg
Smith, Nan
Smith, Steve
Smith, Tom

When is a Shared List “Really” Deleted?

User

User Documentation

Only when the last user who has access to the shared list deletes their own access to it is the list actually

deleted.
User User User
1 2 3
_v \<

Smith, Joe
Smith, Kevin
Smith, Meg
Smith, Nan
Smith, Steve
Smith, Tom
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ii. Mass Delete Student Lists

c '6”6515 School Year: [2007-08 % Genesis Township Schools 8 ﬁ‘m Eﬂ 3 S - |
Module: [studentdata ~ [Genesis High School =] [Fowoot. =1 J?I‘:b;":?;)ﬂ"

ELEBEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Sefup JENERSS
Student List | Edit Lists | Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
=l

< [Student Data.Edit Lists

[ Student Lists Maintenance :
Choose list of students: | (Shew all student lists) v

Create a new dynamic student list called: create

[Your Student Lists:

I List Name Dynamic?
| Tiles

¥ 2and

¥ Football v

I |MISmart June 30. 2006 F

I |blahblahlist

(b |click the trash can ta delste selected fists.

ZCopyriaht Genzsiz Ecucations| ServicesTne. |

] |6 meemet [®w0w -
Figure 47 — The Student Data->Edit Lists screen illustrating the location of the Mass Delete Lists control

Your Student Lists:

[ List Name Dynamic?
IV 8G

¥ Band

¥ |Ecothall v

[T MISmart June 30, 2006 v

[T blahklahklist

j Click the trash can to delete selected lists.

Figure 48 — Mass Delete Student List Control

Procedure to Mass Delete Student Lists
1. Go to the Student Data->Edit Lists screen.
2. Locate the “Your Student Lists” mass delete control
3. Check the checkboxes corresponding to all lists you wish to remove. The checkbox in the header
toggles all the checkboxes below.
4. Click the trash can icon to mass delete all checked lists.
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IV. Viewing and Modifying Student Records

After you have done a successful search, a list of student records appears in the center section of the
Student Data=>Student List screen. You can edit one record at a time. To open a record to view and/or
update it, you can click on either the student’s highlighted id number or the Edit icon button at right.

Student Data->Student List=>Student Search

G School Year: [2007-08 = Genesis Township Schools &5 A0Rg 4 SN - |
ENESIS ... [rwerions = [Gen=si= Aigh School = ow Do 1. e i s

Inbox (0)

L NEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JRNE S
Student List | Edit Lists Labels Mass Change Next School & Grade Passes Lunch Letters Tuition Vehicles Reports
=l

« | Student Data.Student List

[Student SearEhT T ]
[ Student Search Farm
Last Name:|Da™ Schools:{2002
First Name: Student ID:
Grades: =l Status:| Active Students Only
Gender:_;' Special Ed Flag: m Homeroom: =] Team: | |
counselors] =] Student List: -
Vice Prlnclpal:ﬁ ESL/LEP: LI
Next Schooli| x| Next Grade: [ ¥] Next Counselord]  v] NextTeam:|  ¥]
Search Reset More Search Option:
| ID Last Name First Name School Team HR GR Gender Enroliment Status PL
C |1000047 Daal Omar 2002 D243 12 F ACTIVE Mo i)
© |1012093 Dade Paul 2002 03 F ACTIVE i)
[ |1013781 Dailey Fred 2002 12 M ACTIVE )
[ |soa4ss Daily Ed 2002 181 12 M ACTIVE cT =
[ |1012100 Daisey George S 2002 03 F ACTIVE =
[ |1012102 Dalena Pete M 2002 11 F ACTIVE 3 =
[ |1000053 Daley Bud A 2002 12 M ACTIVE =
[ |1012106 Daley Pete K 2002 10 M ACTIVE IcA o)
[ |1012116 Daman Johnny J 2002 c164 03 F ACTIVE fe)
[ |s0a404 Damrau Harry E 2002 GYM-4 12 M ACTIVE RPR. fes)
[ |1012118 Dandridge Ray G 2002 206 03 M ACTIVE i)
O |1012117 Daney Art F 2002 D237 10 F ACTIVE i)
[ |1012125 Danning ke T 2002 03 M ACTIVE RFI )
[ |1012128 Danzig Babe 2002 12 M ACTIVE =
[ |1012132 Darling Ron A 2002 03 F ACTIVE =
| — Fr e —. e = W
& Add checked students to this list: [5G v]  C Addchecked studentstoanew s | Ok
47 Stucants. ECopyright Genesis Educational Services.Inc,
[pore [ [ meemet Hi0n -

Figure 49 — The Student Data->Student List->Student Search screen

Opening a Student Record
To open a student’s record, click on either the student’s highlighted id number, at left, or the Edit icon
button at right. Both go to your designated “initial student record entry screen” (see below).

Creating Student Lists
To place some or all of the listed student records, check the checkbox corresponding to each record you
wish to save and then use the “student list” controls at the bottom of the screen:
e To add the records to an existing Student List, click the radio button for “add checked students to
this list” control — and use the associated drop down to select the student list to add them to.
e To create a new student list with the checked students, click the radio button for “add checked
students to a new list” control — and enter the name of the list you want to create.

In both cases, click “OK” to add to or create a student list.
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E. Default Student Record Entry Screen

Student Data->Student->Demographics>Required

@_ v |&] b d dule=studentd =modiFystudentiact h1=demographic dentid: w [[#2] L= = | o x

UF 4| 2] Genesis High School Hirtome - ) dhprint ~ |:b Page + () Took - @) Help - 23 Messenger
( 6”65,5 School Year: | 2006-07 ¥ Genesis Township Schools @ fite ag+
Module: | studentdata v Genesis High School ~ How Do T... 3 ?:;'Dis('z)“d'"'"'s
BILENANEIE] Registration  Scheduling Next Year Scheduling Grading Attendance Calendar Transcript Setup
Student List  Address List Edit Lists Labels Mass Change Next School & Grade | Student | Passes Lunch Letters Tuition Reports
< | Student Data.Modify Student.Demographic.Required (Daily) % « Daal. Omar_ | Daily, Ed ¥ Dalena, Pete MAIRI
[ T T T I T T T 1
[ I 1 | Demographic | T T 1
[ T 1 [ L L 1
I | I T 1 L i 1
[ I L i T T |l 1
[ Required | I I I 1

[7 Daily, Ed Atiendance is not taken today. (Weekend) & @ % & §
Student Data

*School:z002 (Genesis High School) Registration Date:[03/06/1995 | [Eiv|
*Student 1D:(504495 State Student ID:
Home School: v
“District:| 4130-Genesis Township Schools v Home School Reason: v
First Name:|Ed Middle Name:
*Last Name:[Daily Suffi:] v
Nick Name: Vice Principal:| Arndt, Larry v
Birth Date:(08/10/1989 |[Fly| Age: 17 Social Security Number:
[0 American Indian/Alaskan Native
O asian
“Ethnicity: [ Black or African American cenderl e B
[J Hispanic or Latino
[ mative Hawaiian/Pacific Islander
White
Grade Level:[12] Session: 4 Career: 4
Home Room:| 181 v High School Entry:[09/02/2003 | [Eir|
Class O 2007 & ear of Graduation:| 2007 v
Resident District: Piscataway Township Schools School:050 CHANGE Counselor:| 002716-Allen,Myron v
Municipality Code: v Scheduling Team:_ v
Shared Time: -
Spec. Ed.i| Yes v Spec.Ed. Self Contained: No
Tuition: CHANGE
Birth City: Somerville Birth State: N1-New Jersey v
Birth Country: United States v Citizenship:| United States v
Birth Certificate #: Immigration Status: v
Primary Language:| ENGLISH v Home Language: ENGLISH v
US Entry Date: (= Date of Graduation: 06/30/2007 |[El¥|
Original Entry In School: E=H Original Entry In District: 09/06/1995 E

Registration Information
Program Type: 05| grades 9-12

Entry Code: R-1| Re-entry from within the same schaol Current School Entry Date: 07/01/2006|
Withdrawal Code: Withdrawal Date:
Previous Genesis School: | Genesis High School v
Previous State District Code: v

Previous State School Code: | |

| [~
Figure 50 — The screen displayed when you initially open a student’s record is set in your user profile. The Student
Data->Student->Demographics>Required screen, shown here, is the default.

Default Student Record Entry Screen

The screen displayed when you initially open a student’s record is set in your user profile. To have this
setting changed, contact your Genesis system administrator. The Student
Data=>Student>Demographics>Required screen is the default.

Student Record Tabs

There are 36 3™ level tabs in each Student’s record (that is, below the link) and many of these have
additional 4™ and 5" level tabs. You only see the tabs that you have permission to see: all tabs that you
do not have permission to see are hidden. They are not grayed out: they are invisible. Being able to see
a certain tab does not imply that you have update permission for it: you may only be able to see and not
update a tab (e.g. the Student Data->Student->Demographics—>Required SCreen).

Each tab represents a different section of the student’s record.
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F. Student Address Screen

Student Data->Student->Demographics>Addresses

@ ~ |E&] http: d dule=studentd y=modiystudentitah! =demogr aphicsitah?=add tion=FormastUdentid=504495 w [[#2] Pz = ||| x
v o [ [ Ly Home ~ = Print  ~ |- Page = () Tools - (@) Help ~ -3 Messenger
w & Genesis High School 3 Home & = P |5z Pag T : g

R RRETE TR

How Do L.. v

G€ﬂ€5[5 School Year: | 2006-07 % Genesis Township Schools
Module: | studentdata v Genesis Adminis

Genesis igh School v
9 Inbax (0)

BILENANEIE] Registration  Scheduling Next Year Scheduling Grading Attendance Calendar Transcript Setup

Student List  Address List Edit Lists Labels Mass Change Next School & Grade | Student | Passes Lunch Letters Tuition Reports
< | Student Data.Modify Student.Demeographic.Addresses (Daily) ¥ <« Daal, Omar |Daily, Ed V| Dalena, Pete MAIRL s>
Daily, Fd ”~
[ T T T T T T T 1 Dalena, Pete MAIRT
Demographic Daley, Bud ANDRES
F Y 1 Y it I ’ i o TT it %[ 1 Daley, Pete K
Damon, Johny 1ES
[ || I i 1 T I 1 Damrau, Harry EFSTATHIOS
T ]’ T ‘|’ ‘|' T T 1 Dandridge, Ray GREGORY
Daney, Art FRANK
| nddresses | I I 1 Danning, Tke THOMAS
Daily, Ed Attendance is not taken today. (Weekend) © @ & & Danzig, Babe
Student ID: 504435 School: Genesis High School Homeroom: 181 (Barr, B) Darr, Mike N 5
Counselor: _Allen, Myron Birthdate: 08/10/1989 (17) Grade Level: 12 Darwin, Bobby EA
Darwin, Jeff
Address Type Name Address Attendance Schedules Repert Dazcenzo, chug sneral
_ 123 BEHMER RD, Apt. 3-E Dasso, Frank TYRELL-JACQUI
LR - Legal Residence Daily Franklin, NJ 07654 v v v Daub, Dan v @
Contact Type Contact Name Contact Number E-Mail Eﬁfancnhkj""'v JLE -
Home Telephone Mrs. Mary Daily 732-555-1515 mdailvEisp.com B ot
Emergency Telephone 1 Mrs. Smith - Neighbor 732-654-3211 D
Emergency telephone 3 Mrs. Daily 732-735-5346 anrussak@vyahoo.com g E 'c‘ln'slig‘R'ElLlLDEER
ud ALEXAN
Mothers Work Darcy Pharmacy 732-565-1211 D
Mothers Cell Mary Daily 732-876-6543 D
WORK/HOME EMAIL mdaily@isp.org 5
) . 133 BOUND BROOK AVE, Apt. 15E v v |D I r
FA - Father Frank Daily Frankdin, N 07654 5 =2 0
Contact Type Contact Name Contact Number E-Mail Dovie B 2
Home Telephone Frank Daily 508-435-1587 fdailv@isp.com R 5y
Fathers Work Cursory Industries 908-676-1452 ext:52

Add

&Copyright Genesis Ecucations| ServicesInc, [

Figure 51 —Many users set the Student Data->Student->Demographics>Address screen, shown here, as their default.

Student Address Screen

The Student Data->Student->Demographics>Address screen is set as the initial default screen for many users
(in lieu of the student Data>Student>Demographics>Required screen described on the previous page). This
screen shows all of the addresses and contacts for this student.
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V. Navigating Among Student Records

Every student record screen has a set of navigation controls at far right immediately below the 2" level
of tabs. There are “next student”, “previous student” and “any student in the list” controls.

Student Data-=>Student 2Demographics>Addresses

@ ) | http:igenesis. genesisedu dule=shy y=madifystudentgtabl =demographic tion=Fformastudent | |44 X Pl =[] %
U 4 || Genesis High School fitone - B @ Pt - |5 Page ~ {0F Tools -+ @) Help - 3 Messenger
66”6515 School Year: | 2006-07 v Genesis Township Schools RS RFEY=E |
Module: | studentdata 3 G High Schoal 3 - Genesis Adminis
odule enesis High Schoo How Do L... v | bex 10)
(AP Registration | Scheduling Next Year Scheduling Grading | Attendance calendar Transcript | Setup
Student List  Address List EditLists Labels Mass Change Next School & Grade | Student | Passes  Lunch  Letters Tuition Reports
« | Student Data.Modify Student.Demographic. Addresses (Daily) % < Daal, Omar | Daily, Ed V| Dalena, Pete MAIRI »
~
[ T T T 1 T T T 1 Dalena, Pete MAIRI
TG Daley, Bud ANDRES
F Y i Y i T Y 1 gravhic | i ‘][ 1 Daley, Pete K
Darmon, Johnn s
! I T Y T 1 1 Damrau, Harr ATHIOS
T T T T T T T 1 Dandridge, Ra: GORY
Daney, Art FRANK
[ pddresss | I I 1 Danning, Ike THOMAS
Daily, Ed Attendance is not taken today. (Weekend) © @ @ & $ Danzig, Babe
Student ID: 504495 School: Genesis High School Homeroom: 181 (Barr, B) Darr, Mike N
Counselor: Allen, Myron Birthdate: 08/10/1989 (17) Grade Level: 12 Darwin, Bobby E
Darwin, Jeff e
Address Type Name Address Attendance Schadules Report | boscenzo, Doug sneral
_ : 123 BEHMER RD, Apt. 3-E Dasso, Frank TYRELL-JACQUI
LR - Legal Residence Daily Frankling N3 07654 v v v Daub, Dan v @
Contact Type Contact Name Contact Number E-Mail Davanon, Jerry L
Home Telephone Mrs. Mary Dail 732-555-1515 mdaily@isp.com Davenport, Joe JEAN
u b L=y L=Thy Aol g Davidson, Bob JOEL
Emergency Telephone 1 Mrs. Smith - Neighbor 732-654-3211 Homer
Emergency telephone 3 Mrs. Daily 732-735-5346 anrussak@vahoo.com ”_EI;?‘FILILDEER
\ ALEXAI
Mathers Worle Darcy Pharmacy 732-565-1211 sud IR
Mathers Cell Mary Daily 732-876-6543 Jacke
WORK/HOME EMAIL mdaily@isp.org E—
. 133 BOUND BROOK AVE, Apt. 15E Mark WHITLOCK 7
R = e [Frznte Bafiy Franklin, NJ 07654 v v Davis, Mike MICHAEL ¥ 0
Contact Type Contact Name Contact Number E-Mail gaf‘s- EE" N 3
Home Telephone Frank Daily 508-435-1987 fdailv@isp.com gz, Ao =
Fathers Work Cursory Industries 908-676-1452 ext:52 =
add
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Figure 52 — You can navigate among student records via the navigation controls at far right just below the 2™ level of tabs.
There are “next”, “previous” and “any” controls that select among the student records returned in the most recent search
on the Student Data=>Student List screen.

Student List Navigation Controls

Every student record screen has a set of navigation controls at far right immediately below the 2" level
of tabs. There are “next student”, “previous student” and “any student in the list” controls. Using these
controls moves you to the selected student’s record — on the same screen. You can select a student’
record screen (e.g. Student Data>Student>User Text) and then move from student to student while
remaining on the same screen.
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" MS Excel automatically truncates leading zeros; Genesis has no control over this.
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