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Genesis Login Screen
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Figure 1 — Genesis Login screen

Logging In to Genesis

The Genesis Login screen is shown in Figure 1 above. It is very straightforward. To
login:

1. Enter your Genesis login id in the ‘User Name’ field

2. Enter your Genesis password in the ‘Password’ field.

3. Click the Login button.

If your login is successful, Genesis will display your personal ‘home’ screen. If your login
fails, the login and password fields will be cleared and you will need to try again.

To Change Your ‘Home’ Screen:
Contact your system administrator and ask him or her to change your Genesis ‘Home’
screen to the screen you want to see first.

The next sections describe features common to all Genesis screens.
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Genesis Screen Standard Header
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Figure 2 — Genesis Standard Screen Header

Standard Header Elements:
1. School Year Selector — Drop down contains all school years for which there is
available data.
School Selector — Select the active “default” school for the session
User Name/Web Desk icon — Displays user’s name
How Do | drop down — Display list of how do | topics for the screen
Standard Icon set, from left to right:
Printer Icon — only present on certain screens
Lock Screen icon — go to standby mode for Genesis.
Home icon — return to default entry screen
Toggle Left Side Menu — display or hide left side menu
Information Icon — General description of screen
Note Icon — User’s own notes about the screen.
Send Email icon — If email is configured, allows user to create a message
System Information Icon — Displays Genesis system information
Log out icon
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School Year Selector

Your Genesis installation may contain multiple years worth of data. If you have access to
more than one year of data, the School Year Selector drop down will list multiple school
years. You will be able to select your choice of school year. The “‘default’ choice will
always be the current school year. Figure 3 shows the School Year selector displaying the
available set of School Years:
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Figure 3 — School Year Selector showing list of available School Years

NOTE: When you login, the current school year will always be selected. As in the
example above, the School Year Selector drop down will typically contain one or more
prior school years, the current school year and, for setup, the next school year.

School Selector

Genesis requires that you always have a single school selected as your “current’ school —
current in the sense that you are working on data related to that school. Every user is
assigned a ‘default’ school. Typically, this will be the school you work in, or spend the
most time working on.

NOTE: If you typically work across all schools in the district, you must always ensure
that the correct school is selected for any task.
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Selecting a School to Work On
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Figure 4 — school Selector showing list of possible schools

The example in Figure 4 shows the School Selector drop down open, displaying all the
available schools. This list will typically include all the physical schools in the district and,
in addition, special functional schools used by Genesis for special purposes.

NOTE: If you work only in a single school, you may never need to select any other.
Ensure that your ‘default school’ is correctly set to the school you work in.

User Name/Web Desk icon

The upper right corner of the Genesis screen contains the “Web Desk icon’. When you are
logged in, the top line of this should show your name. If it does not, contact your System
Administrator. This icon is “display only’ and cannot be clicked.

The How Do 1? Drop Down
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The 9 Genesis Icons

Printer Icon — The print icon is optional: when it appears on a page, it indicates that the
page has a built-in report. See Chapter XX — Printing in Genesis.

Lock Icon - The Lock icon locks the Genesis screen so that no one can use it until you re-
enter your password. This is a quick way to eliminate unauthorized access while you are
busy with other tasks.

Home Icon — When clicked, the “‘Home’ icon returns you to your login screen.

Toggle Left Side Menu Icon — Clicking this icon toggles the Left Side Menu: the menu
disappears if it is currently displayed and appears if it is currently not displayed. Figure 4
above shows the screen with the Left Side Menu displayed. Figure 5 below shows the
screen with the Left Side Menu suppressed:
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Figure 5 — Note the Absence of the Left Side Menu

Information Icon — The ‘Information Icon’ is designed to display any information
regarding the current school. It is not yet functional.

Note Icon — This icon is not yet functional.

Email Icon — This icon is not yet functional.
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System Information Icon — Clicking the System Information Icon brings up a system
information popup. Note this popup in the illustration below. The system information
popup contains information about the current state of the system and the current version of
Genesis.

3 GENESIS High School - Micrasoft Internet Explorer

Qs © WNEG P srrvons @ -5 0 OB SP 3
Address | g hep:/f151.198.185.248: 6080/ geness/ s/ view?module = studentdaaicateac
I seareh - | [e8 A hetp://151.198.185.248:8080 - Genesis SIS Diagnostics - Microsoft Internet Explorer
Links ] Geness [ Free ACL & Uniimited Intemet %5

GENESIS  somar JIENESIS
i w_. . User Information: "
||

StudentistBaction = form

S S Logon ID: darylqu
Student List | Full Name: Gu, Daryl
Student Data.Student List ~ Screen Path/Verson: Student Data.StudentLst. ListStudentsForm

4 ; g 5.1; SV1; |
\\ Siudent Searchi A Web Browser: :43:{:1;;2}0 {compatible; MSIE 6.0; Windows NT 5.1; SW1; NET CLR
Last Nama:

First Nama: . .
e Server Diagnostics:

Geness System Version: 0.5.11-12-2004
Gonder: Operating System: SunOS 5.9 (sparc)
Counselor: Java VM Vendor: Sun Microsystems Inc.
Viee Principal: Livaa VM Version: Liva HotSpor(TM) Server VM 1.5.0-bsa

Grades;

J2EE Web Contamer: Apache Tomcal/5.0.27
Processors: 2

In usa/Maximum Memory: 1538mb/1781mb (jvm has 1087mb free)
D Lasth Temp Diractory: fopt/jakarta-tomeat-5.0.27/temp

Cache Performance:
Cache Loads: 1,601
Expired Requests: 0
Cache Hits: 14,424

Clear Object Cache

Ok

‘OK” button @ intemet
dismisses popup

& Copyright Genesis Educationsl Services,inc.
B Internet
/4 start = 7intemetbx.. v dy 47.8°Marnsvie | 0w GENESISDOCS | 2§ NkiTeacherie.. | (ol GenessBasks-.. | ¢ C:\WINDOWSIS.. &) ; MY 2 iy 937 AM

Figure 6 — School Selector showing list of possible schools

To dismiss the information popup, click the ‘OK” button at the bottom of the popup.

Log-out Icon — The final icon immediately logs you out of Genesis. You are returned to
the Genesis login page.
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Genesis Screen Basics
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Figure 7 — Genesis Standard Screen Elements

Standard Screen Elements

Header — described above

Top or Module Tabs

Category or Second Level Tabs
Student Quick Search box
Student List selector

Left Side Menu

Central Frame

NogakrowhE

Top Tabs (or Module Tabs)

The top line of tabs identify the Genesis ‘modules’. Each of these is a major set of
functions. The set includes: Student Data, Registration, Attendance, Grading, Attendance,
Conduct, Transcripts as well as the administrative Top Tabs Administration, Setup, Core
and Calendar. You will most likely not see all, or even most, of these Top Tabs: You will
only see the Top Tabs you have the security to access. Figure 3 below shows a Genesis
screen with only three Top Tabs showing.
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Figure 8 — Genesis Standard Screen Elements

The user logged in as part of Figure 3 has access to only two Top Tabs: Student Data and
Grading. Note that in addition, the user has access to only a single Category Tab under the
selected Student Data Top Tab.

Selecting a Top Tab
To select a tab, place the cursor over the tab and click. This selects the tab. The selected
tab is displayed in a light tan color. Note that in Figure 3 above, ‘Student Data’ is selected.

Category Tabs
The second level of tabs is the ‘Category Tabs’. These represent the set of functions within

the Top Tab Module. Each module has its own unique set of Category Tabs. You will see
only those Category Tabs that you have security access to use.

Screen History and Back Button

At the top left side of the Genesis Screen, just below the Category Tabs, there is a “‘Screen
History and Back Button’. This allows you to return to one of the last five Genesis screens
that you visited. If the Genesis back button (“<<”) is displayed, clicking it explicitly
returns you to the last Genesis screen you visited. Figure 9 illustrates the Screen History
drop down.

Screen History and Back Button
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Figure 9 — Screen History and Back Button at left immediately below Category Tabs

To Return to a Genesis Screen You Recently Visited:

1. Click the “history’ drop down at the upper left corner of the center frame.
2. Select the path to the screen you want to return to.

3. Click on that path.

To Return to the Previous Genesis Screen You Visited:
1. Locate the Genesis “<<” (back) button at the to the left of the Screen History drop
down. If the “<<” back button is not there, you cannot return to a previous screen.
2. Click on the “<<” back button.

Left Side Menu

The Left Side Menu includes all the controls along the left side of the screen below the
Screen History control. This includes the Menu itself, the Student List drop down and the
Student Quick Search Box.
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Figure 10 — Screen Shot Showing Left Side Menu, Student List drop down and Student Quick
Search Box

Left Side Menu
The menu contains items on several screens. If you have any Student Lists, the Student
List drop down is always displayed in the Left Side Menu.

Student List Drop Down
If you have created any Student Lists, the Student List drop down will always appear in the
Left Side Menu. See Chapter XX — Accessing Student Data for details.

Student Quick Search Box

The Student Quick Search Box allows you to quickly bring up any student’s record. If you
enter a student’s student-id into the quick search box and click the ‘GO’ button, the
student’s data is loaded into the central frame.

Central Frame
This area contains the Genesis functions.
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