
Acknowledgment of Unauthorized Order  

and Ethics In Purchasing Memos to Vendors 

 

 

I hereby acknowledge the receipt of said memos, and send this letter of acknowledgement 

as indicated.  I further acknowledge that future unauthorized orders processed by me will 

be subject to non-payment. 

 

 

    

Business Name   Authorized Representative 

Business 

Address: 

   

Phone #:    

Fax:   Signature 

Email:    

Tax ID#   Date 
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Unauthorized Order & Ethics In Purchasing 


