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Dear Student,

Welcane to WestMEQ We area publicschooldistrict dedicated to providing students innovativer€a and
Technical Education (CTE) program®ur CTE progranwill prepare youto enter the workforce and pursue
continuingeducation. The enire gaff, faculty and adminisation are looking forward to seeing you, our returning
students and our new ineoing students.

One of the most important things you can ttomakethe best ofyour experience im WestMEC program it get
involved and &y involved. Team up with a @ar and EchnicalStudentOrganizationandbe a part of something
in addition D your class experience. Move forward in what you are wgrkinvards, stay focused on the prize and
goals you have set fgourself, and enjo/ your time in your WesMEC prgram.

We are pleased to offer you this educational opportunity. Preparing foar@er and putting yourself on a career
pathway to success jjust the first step in many to a lifetime of successes. W¢ehag you take fll advantage of all
your programhas to ofer. If you do, growth and opportunity will be yours.

Dr. Scott Spigeon
Superintendent

OUR MISSION
Preparing studets todayF 2 NJ 12 Y2 NNR2 s Q& Ol NS SNH&A

OUR VISION
Empower all students to padipate fully in he economy by
providing and ehancdng Caeer and Technical Education

OUR PHILOSOPHY
Our educational pilosophyfor students includes:
upgrading and enhancing existing ceeis andorograms, expandinthe number and quality of courses
available, making cairses as convenient as possibb students,
providing training to enter the workforce and pursue continuing eation and
retraining to enhance job skills and career oppaiities.



/jﬁﬁﬂ;% CogniaAccreditation
; ¥ \ WestMEC is proud tbe accredited byCogniaCogniais dedicatedo advancing excellence
|-' oognla- '-| in edu_(atl_on Worl_dW|de f[hrou_gh accreqnatlon, research, and profesaio services.
\ ) Accreditation provides reciprocity of creditqyurses, and gradéevel placements between
% y schoolsaround the world and validation of the equivalency of diplomas and certificades
4’1{_§w_m_gt’“° other accredited schools and universities. Accreditatioaugas a consistent level of quality
in a network of participatig schools that isvalued by the public and by dedes and
universities. In addition, students in accredited schools become partmridwide network
of quality institutions focused on studé performance. The accreditation process breeds a culturecdésti to
excellenet never satisfied with goa, always striving for great Accreditation is about making the quest for
excellence dabit; it's about being the best a school can be on behatieftudents it serves.

AMT (AmericanMedical Technologis)
AM T Westa 9 / Q & cabASdRting Program is approvier Regstered
Medical Assistant (RMA) and Registered Phlebotomist Technician
American Medical Technologists  (RPT) certifications through American Medical TechnologistSJAM
' aaliiee a nationally and internationally recognized certificatiqelcy with
core vdues of integrity and
excellece.

AWS American Welding Socie}y
y WestMEC is an Educational Institutidtlember of the American Welding Society
AWS : and is an accredited A SENSE (Schools Excelling through National Skills
Education) pogram. The SENSEpecifications and guidelines WS EG2.0)were
) created by a committee of expert volunteers from all corners oé telding
industry requiring knowledgbased assessments, wonanship sample procedures,
. . . and Performance Qualification Testet are requiredto earn a SENSE credential. A
American Weldlng SDCIB'[Y student conpleting the WestMEC welding SENSE program will have the skills to be
EDUCATIONAL INSTITUTION MEMBER  pyoyihy hirable and productive within the welding industry.

West-ME C0 s Wat er System program
Arizona Department of Environmental Quality (ADEQ)
Operator Certification exams to offer water treatment and
distribution certificates. ADEQ establishes guidelines to

T&.‘

Arizona Dcpurtmunt ensure that only certified operators make decisions about
of Environmental Qualit process control or system integrity that affects public
health.




West-ME C 6 s stiiregiand Aesthetician Programs are

approved for Hairstyling and Aesthetician licenses through
A R I ZO N A the Arizona Barbering and Cosmetology Board. The

Arizona Barbering and Cosmetology Board's mission
BARBERING AND COSMETOLOGY BOARD g ¢ protect t he public's health and safety

by licensing qualified individuals and ensure
compliance with state statutes and r egulations.

West-- %# Bu@ing program is approved and accredited by the Arizona State Board
of Nursing to offer students an opportunity to become Licensed Nursing Assistants. A
licensed Nursing Assistant is a licensed person to provide or assist in delivering
nursing or nursing-related services under the supervision and direction of a licensed
nursing staff member.

ASE (Automotive Service Excellence) Educan Foundation: WestME C 06 s
Northeast Campus Automotive Technology program is accreditg the ASE
Education Foundain, an educational branch tife National Institute of Automotive
Service Excellence (ASE). AS Education Found#on was founded to develpp
encairage, ad improve automotive technician education. ASE Education Foundation
exanines the structure and resoescof training programs andauates them against
nationally accepted standards of qualitysEAEducation Founation national standardsflect the skills that
students must master. The ASE Education Foundation evaluatoasgrensures that accreditealning
programs meet or exed industryrecognized, uniform standards.

West-ME C6 s  [Peograns lare approved for Coronal Polish and
Radiation and Health Safety certification through the Dental
Assisting National Board. Both certifications support students

becoming dental assistants.
Dental Assisting National Board

FAA Department of Transportation, Federal AviatioAdministration)
Westa 9/ Qa | @A | igyiPbgfam ¢s&ctrédifedl by2the Faeral Aviation Administration
as a 14 CFR Part 1Aifframe and Powerplant training school.




NCCERNational Center for Construction Education & Research)
WestMEC is a &tional Center forConstruction Education &esearh (NCCERAccredited
TrainingSponsor An Accreditd Training Sponsor (ATS) esponsible for conducting and
delivering aquality-training LIN2 ANJ Y o6l aSR 2y dzyAT2N)Y &ail
standardzed training provdes an industrwide stardard ofrecogniion, career advancement
opportunities, anda personal sense of accongiliment, professionalism, and pride for
workers.

NAVTA National Association of Veadrinary Technicians in Ameriga

VA WestMEX) ¥eterinary Seinces Program is approvédr Veterinary Assistant certification
by the National Agsciation of Veterinary Techtians in America (NAVTAJhe goal of
' NAVTA is to advance tenary Technology and Veterinary Nursing by allowiatgrinary

p technicians tggive input on national issweinvoling the veterinary professionNAVTA
AV A declaredNational Veterinary Technician Wk, theformed the Committee on Veterinary
Approved Veterinary Assistants 1 €Chinician Spediées, developeda scholarship program and much more.

TheLEEPStart programs thrdudjational Coalition of Certification CenteffNC3 provide an
introduction to welding skills and conceptsrobined with core foundationdkevel welding
certifications. LEEPStart, designed for instructors and students at high schools, career,
technical, and other educational institutions, offers introdugtgsrograms, providing the
instructional resources needeas a starting point to promote deeper career exjlion.

NHA (Naional Healthcaree Association)

Nationa ; ; Westa 9 / Bedical Assistig Program is approved for Certified Clatic
“ = o Medical Assistant (CCMA) certification through the National Healthcareer
Healthcareer Associdon (NHA, a nationally recognized certification agencyhat
A ANt advocatesfor frontline hedthcare workers in orderd improve patient
SSOCIation care



WHAT IS CAREER AND TECHNHDUWLATION?

Career and Technical Education is an instructional delivery systengies students a wetbunded learning
experience. A studd enrolledin a CTE course Wbe taught in the clasepom, gven labomtory instruction and
work-based learning.Sudents are also taught personal and leadership development through Care€reatuhical
Student Organizatns (CTSOSs).

WESTMEC CENTRARBGRAMS

WestMEC Central Progms are enhanced CTE pragrs tha are offered at postsecondary institutions, indasy
facilities, and facilities operated by WegtfEC. These centrpfograms do nofollow a typical high schéschedule.
These programs allowgtudents tre ability to earn industry certification,high schol and college credit and
internship opportunities

WESTMEC SATELLITE PROGRAMS

WestMEC Satellite Programs are enhanced CTE gmugythat are offered at mermdy district high school campuses
and followtraditional high shool schedules. These CPEgrans are financially supported by WeMEC. These
programs allow students the ability to earn industry certificatidrigh school andollege credit and internshp
opportunities.

WESTMEC MEMBR DISTRICTS

West-MECpartnerswith the following schoodistricts in Maicopa County: Agua Fria Union, BuckeyéobnDeer
Valley Unified, Dysattnified, Gia BendUnified, Glendale UnionNadalurg Unified, ParadisevalleyUnified, Peoria
Unified, SaddleMountain Unfied, Tolleson UnionWickenburg Uried, Cartwright EEmentary, and Pendergast
Elemenary.

MIXED USE FACILITIES

WestMEC would like tanform high school students and parents thair career programs are aealited for both
Secondary (Cog® and PosSecondary (Council for Occupationgucation) and arenixed use facilities. Th
mears that post-secondary students, adults and industrgpresentatives may be present on campuses f
presentations, industry/ducational training and testingeeA.R.S. 85-782.02.

PARENTAL INVOLVEMENREYIEWING EDUCANAL MATERIALS
WestMEC assroomtextbooks are on display for public viewing angun for 60 days prior to governing board
approval. Parents may contactmgus administration at any tim@ view learting materials or activities.

ELIGBILITY FOR ENROHNT IN WESWIEC CENTRAL®BRAMS

West-MECprograms have entrance requirements duesigecific industry certification. High schagilidents residing
in the West-MEC boundaries and attendirsghool in merber districts, or charter, privatepr home schools ar
eligible to participatein WestMEC Cemal Programs. Upon graduation from highhsol, participating students
continue in theprogram for an additional mgram cost as outlined opage 15. Students equesting to repeat a
program will ke placed upon avkibility after firsttime applicaits havebeen placed. All fees apply.

Students must complete their WeMEC Centraliegram bebre theage of22.

WestMECdoes ot discriminate on the bsis of race, dor, national origin, sex, age, religion or disability in
admission to itprograms, services, or activities.88tMEC does notidcriminate in enrolimenbr accesto any of

the programs available. The lack Brglish skills shall not be larrier to admiit a A 2y 2 NJ LJ NI A OA LJ
activities and programs. WeMECalso does not discriminate in itsriig or employmenpractices.

This notices provided asrequired ty Title VI of the Civil RigghAct of 1964, Section 504 ohé Rehabilitatbn Act of
1973, Title IX of the Education Amendments of 1972, the Ageimisation Act of 1975, and the Amedans with
Disabiliies Act of 1990.

For inbrmation regardng discrinnation, grievance or compiat procedures, contact Shellyhdme, Exceptioal
Student Services Manager, at 6238-0026 orshelly.thome@wst-mec.edu Proedural safeguards and gviance
forms carnbe found & https://west-mec.edu/studentsupportservices
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CODE OF CONDUCT
Westa 9/ Qa LINBliéhtélthd dork environment. Stdents are expectd to conduct themselves amature
and professional enployees at all times. A WesMEC sudent demonstrates:

Attendance
Attends school regularly, is punctual
Returns promptly from breaks
Attends clasfor the entire time
Engagement
Engages in activeelrning
Completes assignemts tothe bestof his/herability
Brings necessarypplies
Respect
Respects instretor, classmats, guests, staff, substitutes
Respects school property and equipment
Regects neighboring businesses follawithe good neightx policy
Follows instrud 2 NilciionR
Integrity
Completes own work
Works a highest professional standard
Pride
Uses préessional language, including body language
Practices courtesy and frielidess
Adheres to dress code andagbgrooming
Leadeship
Practices safety témiquesfor ownl y R 2 safét§ NA Q
Communicates betweeWest-MEC and home, and betwe&destMEC and hame school
Pursues leadership opportunities
Supports classmates in the puitsof academic, leadership and persal goals

WestMEC students will abide all WelslECBoard PolicieBoard pdicies are availablfor review on line at
www.westmec.orgundergoverning boargolicies
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Student Succesi® a GoogleClassroon®& OnlinelLearning Enviroment

Online learning is only to be used in an emergency situation dieddy the WestMEC Govering Boad,
or in the case of WesMEC programs offered ipartnership with communiy colleges, as directed bthe
community colleges adminisétion.

What does it look like and sound like to be a good online student?
Log in evenyday during your scheduledlass imes and ensure your instructor is aware of yourgsence.
ATTENDANCE IS NATORY.

Fully participaten class discussions and actesj engage witlpeers to cultivate relationships within the
classroom.

Be logged in atqur class start time.

Haveyour @amera on.

Keep your mic muted until you are ready$eak.

Stay logged imand be present for th entre duration of your class

Compete assigned tsks

Collaborate with teacher and peers.

Set study area for your school vipfree of distractionsets, sblings, TV, etc.).
Sit at a desk or table.

Arrangefor a welllit area.

Wear school appropriate clothg; observe program dress code.

Ensure personabbjects that are visible in a virtual school environment at home comlly school rules:
no representaion of alcohol, tobacco, vapor, drugs/drug paraphalia, weapons, obscenmaterial, or
gang membershigymbols.

Be mindful of objectsisible intheDl YSNI Q&4 o+ O] ANRBdzy R®
Be prepared with course materials.
Avoid distracteccell phone use.

Write actual notes usng apen/pencil and paper studies show thastudents who physicallyvrite down
concepts, termsand thoughts, retain more inforation.

Keep aropen mind when collaborating with peer§ 2 Odza 2y @& 2 dzNathelSHarmdeaknedsdsNS y 3
Getto know your classmates and find a study partner.

Find oganzation and study tdeniques that work best forgu.

Maintain consistent contaatith your WestMEC Counselor through Counselor Google Classroom.

If you receive academaccommodations (504/IEPadvoate the necessary supports.
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Keep in close contactithh your instructor let them know if something hapms that prevents you from
participation as soo as possible (internet issues, illness, etc.).

Observe responsible ontirpractices.
Be a positivaligital citizen.

Remain flexibleunderstand that techsstes may happen and wkithrough those challengesithr a positive
attitude.

Parent/Guardian Tipsfor Google Classroom & Online Learning Student Success
Provide a distradon-free and organized wspace

Model agrowth mindset, hard work, and persistenc

Check communicatiorrdm teachers including mesgas, due dates, upcoming ever(tGoogle Classom
Report).

Set a schedule and daily plan of action.

Always keep a posit attitude abou online karning

Maintain contact with your WesMEC Counselor tbugh Counselor Googled3isroom.

If your student dos not have a personal device ntact your WestMEC Campus for technology checkout.
Monitor appropriate online peer int@&dions.

If your studentreceivesacadenic accommodations (504/IEP), assist theithwadvocating for the acessary
supports.

If your dudent is ill and is unable togpticipate in tass, please notify the attendance office
Sign up for Google Classro@uardian and check the wédy reports.

Check FamilyLink regularly to stay up to date@ 2 dzNJ & (i dzRSAradesi LINE 3 NJ
If the instructa offersvirtual parent meetingsattend them

Ask your student questions about their learning and how you can supipem.t

Have your student tezh youwhat they are learning learning by teaching carelpimprove student
efficacy, confidence, and commigation skills

Instead of askil & & K | (it SUIANY & RAFSIEAB ¢ AGUNE YS ySs LINPOSAA
& & W rde how you accomplishell K | G @ ¢

Hawve a dscussion with your student about your owereer path.

STUDENT SBRVEYS ANNUAL NOTIFICATION

In order to maintain and improvew highquality programs and customer experience, WWEC administers and
retains studet and parent surveys thrggh the school year, in a manner consistent with state afeteral laws.
Survey tpics may include: student dnparent experience, student nde assessmentzompleter exit survey,
student and parent registration survey, studentsiggnce questionnaire orstudent technology survey.
Acknowledgement of the studeiiandbook serves as infmed consent for participadin.
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t!w9b¢{Q wLDIC¢C ¢h Ybh?

Under EveryStudert Succeeds Act (ES$Afents have the right to know the qualificationstél S A NJ & ( dzRrSy G G
and theachievement level of their child. WesVIEC keep the qualifications of &lteachers on file for parda to

review if they so choosdf parents areinterested in reviewing this information, they may contact the Curriculum
and Instruction Officé23.738.043.

STWENT SURVEYS ANNUAL NOTIFICATION

At the begnning of every schooyear, WestMEC obtains writtn, informed consent from pareat T2 NJ & ( dzF
participation in surveys for the entire year. This consent is giverndydr NBy & Qa | ebflof/tBestidénR 3 S Y
handbook. All surveys will be approvaddauthorized by the schal district administration.

EARLY GRADUATION FROM HIGHSCHO

Early gradugon from high school is not recommended. If a student obtains a GBIQroschool diploma prioto
program compktion, the studenwill incur tuition feesper A.R.S. § 15.393(d)(Refer to Financial Agregent on
pagelbs.

VISITOR/GUEFASSES

All vistors to any school during the school day must reporttib@ school officeupon arrival, must sigin on the
visitorQa f 2332 & §IRA Y d2a (i /Bekige AMisiforéImast prdkiedidentification upon regest in order to

obtain avisitoRa LI A& dBRAGWAE Ay Of dzRS om0 LISNE 2y at (igciiding Sy N.
relatives ¢ Distric employees), (2) District employees, when naborking on District business and (3) District
students,when theyare not at the site awhich they ae enrolled. Visitors who fail to comply with this rule may be

in violation of criminal trespassalws, stueént behavoral expectations, or both. See A.RRE3-1502(A) (1); see as
I'NOHAOES . LI ERAQPHEEZ NIPO G ¢ NB &

LOCKERS

Some prograra furnish lockBlE  F2 NJ &1 FS &0 2N 3S 27F &l dzRS ypértsi and redSamB 2 v
under dstrict control. The district retains the right to inspeatudent lockers for anyeason at any time without
notice, without student consent, rad without a sarch warrant. This may be accomplished whenever reasonable
suspicion exis that a law or schootule hasbeen violated, or that the health, safety, or wiare of students/staff
maybe in danger.

ELEVATOR
Useof elevators is restricted tondividuals whaare not physically capable of using the stairs.

SAFETDRILLS

In the evant of a fire drill: folbw the drectionsof your teacher or WesMEC staff member who has been trained for
such emergencies. Not follamg the instructions of your tezher ard drill procedures can endanger your safety and
that of your classmates. Pullimfire alarm when an enrgency d@snot exst is against the law. Failure to comply
with instructions and prcedures may be cause foisdiplinary action.

THREAT AESSMENTS

Threat assessments are not a disciplinagnsequencehowever,the school adminisator may convae the Threat
Asessment Team. Every instance dfireatening behavioto self or otherswill be treated seriouslyand examined
thoroughly in determing whether a threat exists under the Threat Assenent processAccording to the outcome
of the threat assessmeng safey plan, academic antbr a behavioral contractnay be develped; victims may be
notified, and disciphary consequeces may be assigul as describedbove.
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ENROLLMENAEEARREFUNDS

Each WesMEC Central Program has associatedllmentfees that must be paid ahe time ofenrollment. The
enroliment fee for WestMEC Cetnal Programs coverenrollment pocessing, lab fees, CTS@dership, uniforms,
and some PPE. Students failing to pay the fees before the first day of classinsért the program.

The enrolliment fee for WestMEC Central Progams offered in parnership with Maricopa CollegesAgsthetts,
CosmetologyCulinary BMT, Esports, anBfre Scienckcover enrollment processing, college registration, tuition and
lab fees.Maricopa Colleges invoice WegEC for the full college tuition @ per credit), registation, and ld fees

for the coure starting with Day 1 of stud# attendance in tle program. College tuition, registration, and lab fees
paid for by WesMEC are nomefundable if students withdraior any reason. Thus, the entienrollment fee paid

by the student isnon-refundable.

Students may receive a partial fand, if withdrawirg prior to the start of school, fggrograms with registration fee
greater than $50 (Aesthetics,Aviation, Cosmetolgy, Electrical, Hairstyling, Nurgin and Welding) $150 of
registration fee is norrefundabe.

WestMEC Prgrams witha registration feeof $150 are nonrefundable.

EXTRACURRICULARTIVITY

9 EG NI OdzNNRA Odzt I NI | Ol A @A G dutatioNa§ br yedreatioyad actitidét Suppleménts thg 2 y C
educatbn program of the school, vather offered before, duringor after regularschool hows. CTSOs are
considered cecurricula.

PARTICIPATIOREES
The following participation fees will be asses of students:

1 Fees for the costassociated with each studest'participation in optionakxtracurricular activities rad
programs.

The fdlowing participation fees will be assessed:

1 Fees for the costs associated with vocational education courses amgtional services, equipment, and
materials offered to the studets beyond those required toomplete the basic requireants of any ther
course.

The district administrator may reduce or waive any fee if, at the discretion of digtrict administrator, te fee
creates an economic hardshipr the student Students shinot be charged for access or use of computers or
relatedmaterials

WESTMEC TUITION PAYMENT AGREENFENRWESTMEC PROGRAMSee chart below)

WestMEC will support the cost of CenltrRBrograns (excludig materials andenroliment fees) as long & the
student lives within the WestMEC boundary area. Ifi¢ student moves aduof the WestMEC boundanarea, but
still attends a WesMEC member school, under open enrolimgitestMEC will ontinue to provide the program
costs

TUITION

The student will be regonsibk for the program tuition costsif the student is an ESAor STOrecipient, graduates
from high schoqglis a foreign exchange studentbtains a GEDor moves out of the WesMECboundary areaand
no longe attendsa WestMEC member schagobut wishesto stay enroled ina WestMECprogram. The pogram
cost will beprorated on an individuabasis.A 2%transactionchargewill be incurredby ESAecipientswho useClass
Wallet fortheir transactions.

Semester 1 dition paymentis due 10 schoolbusiness daysprior to the 1% day of semesterl.
Smester 2 Tuition paymentis due 10 school/business days before the last school day of Sgemel. Tuition
payments are nosmefundable.
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See tdle below for tuition cts:

2024 Fall 2025 2025 Fall 2026 .
PROGRAMS Spring Spring Tuition
Onre-Year Programs Semester 1 Semester 2 Semeder 3 Semester 4
Air Conditioning Fire Sciencé
Automation & Robotics Medical Assisting
Coud Technology Medical Laboratory $2,468 $2,468 $4,936
Culinary* PharmacyTechnician N/A one- N/A
Drone Technologies Physical Therapy year one-year
EMT* Water Systems program program
Esports*
Aesthetics $3,291 $3,291 $6,582
Two-Year Programs
(Fewer than 1,00 hours)
Auto Technologies IT Security
Biomedical Law and Public Safety
Coding Medical Assisting $2,468 $2,468 $2,468 $2,468 $9,872
Collision and Refinisling Powersports
Construction Precison Machining
Dental Assisting Veterinary Science
Diesel Welding
Energy
Two-Year Programs
(More than 1,000 hours)
Aviation Cosmetology $3,291 $3291 $3,291 $3,291 $13,164
Hairstyling
*Must be a high shool student to participatein these programs.
Agreement: | understand that:
- Semester 1 Tuitio n payment is due 10 shool/business days before the $ day ofclass.
For studentswho enroll late, tuition is due prior to the first day of attendance
- Semester 2 Tuition payment is due D schoolbusiness days before the last schoolay of Semester 1.
- Failure to pay tuition bythe due date may result in the studenbeing withdrawn from the West-MECprogram.
- This signed agreement is for both years of a twgear program.
- Dual enroliment is unavailable to high school graduates and studeistwith a GED.
- IEP services are unavailable to high school graduates or students wh a GEDSelf-advocacy is required for reasonable
accommodations aligned to industry certification
- AlNon-residentapplicant will remain on a waitlist until all 2Residentstudents have beerplaced.
- Tuition Paymentsare non-refundable.

CAREER DEVELOPWEN

Carer developmentcanhelpsRSy a4 FTAYR | aLJzNLIR aSé T2 NJ andsSskstdiderfsR dzO |
in makingthe vital connection betweenvhat they do in shool and whathey will do later n life. It is our purpose

and intent to help stdents dentify strengths and areasf interest, learn to set goals, plan, and prepare for a
lifetime of successful learningaming and living.

WestMECstudents may havepportunitiesto do the following:
Devel® a better understanding of the career & assciated with an industry.
Obtain certification in a particular field of interest

a ¢ NEcarBeys&¢hrough worbased éarning(job shadowing and ternships)

Use anelectronic potfolio (MyFutureAJ to compare, connect, and choose from a vast netk of work and education optionsStudents
may access their electronic portfolios from any congsuvith an internet connectin.

Crede a professional ragne aligned with areer goals.
Paticipate in CTSOSareerand Technical Student Organizations) detier skill acquisition, personahnd leadership development
Earn college credits.

=a =4 = =A =4 -4 =9
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EARLY QQEGE PATHWAYS

Most WestMECprogramns provide opportunitiesfor earlycollege pathways throghdual, concurent, or articulated
collegecredit agreements. fiormation is maintained on the disct website (vww.westmec.org, or for more
information students may discusspportunitieswith instructors or campscounselors

EXTRACURICULARARTICIPAON FEES
ExtraCurricdar participation feesfor optiond noncredit educational orrecreational activitiesmay be assesse
CTS®do not qualify agxtra-curricular.

CARER ANOECHNCAL STUDENDRGANIZATIGNCTSG)

CTSOs are leadershipanizations that help students makgarsonal connection to, and sebd relevance in their
Career ad Technical Education progra@iT SOs are an extension of théasgoom, and thus enlance aml provide
educatianal experiencesor students in leadershipteamwork, citizenship and charactervidopment. Instructors
will give sudents specific information ahtimelines about participatingh a CTSO linked with a parlar program.

FCCLA
FCCLA(Family, Career andCommunity Leader of America) promotes pesonal growth and leadership
developmentthrough Family and Consumer Scies&ducation.

- Culinary
FBLA
FB.A (Future Business ldsas ofAmerica)promotes their misson to bring business andducaion together
in a positve working reitionship through inneative leadership and career developmgmbgrams.

- Coding

HOSA
HOSA (Elalth Occupations Students ofn&rica) promoes careers in théealth cae, medi@al science and
health technology.
- Biomdlical Snce| Dental Assisting Emergency Medical Technam (EMT) Medical Assisting |
MedicalLaboratay Scénce| Pharmacy |Physical TherapyVYeterinarySiences

NATIONA TECHNICAIONOR SQIHY NTHS)

The purpose & NTHS is torecognke outsanding student achievement iCareer& Technical Education
(CTE).Applicants must demonstrateigibility criteria such as high GPAIn high schoolhigh GRAin a West
MEC pogram CTS@volvement, wlunteerism, leadership,ral outstanding professionalconduct.

SkillsUSA
SkillsUSAromotes skill and leadershigevelopment in trade and industrial e@ar pathways.

- Aesthetis| Air Canditioning | Automation &Robotics Automotive Technology Aviation |
CloudTechnology GollisionRepair &Refinishing Drone EkctricalTradeSpecidly | Energy &
Manufacturing| Fire Science General ConstructionHairstyling [L ¢ { S O dzBIRubli& Safety[ | &
Medium-Heavy Dsel | PowersportsTechniciarj Predsion Machining| Welding

Student Activity Trip/CTSO Travel Gdelines
The following guidelines have been established for each categastiofty tripgdCTSO travel request:

NecessarApprovals Initial Request Subnéd Chaperone to Student Ratio
(Minimum)
In-County Canpus Adninistrator 4 weeks prior to even 1:30
Out-of- Campus Administrator 4 weeks prior to event 1:20 with an adisor/chaperone representing botimale and
County or Asst. Supt. Teaching and female genders when studés of each are paitipating
. Learning
Overnight
Out of State Campus Administrator 6 weeks prior to event 1:15 with an advisor/chaperone represém both male and
Asst. SuptLearningSystems female genérswhen students of each are pacipating
Superintendent
Governing Board
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STUDENFOLLOWJP SURVEY

¢ KS & dzR Sy (sana fe&ibatkSeN@nSigigdantto us. WestMEC will contact students approximately
one year after completing this program, thagan in anothertwo years ad another four years. The idea Ind
the brief surve is tosee what career path students pursuendif the career and/or education align with éhWest
MECprogram. The survey is composed of a few questions, taking no monefitteaminutes and all commats will
be kept confidential. Tére ae wveral waysVestMEC offers the surveythrough a phonecall, an emajlor sogal
network surveyWe ask that you keep us #p-date with your current home address, phone numbers (iditig
cell), and email addres Thank you for helping us in eypursuit of offering excelence in our Central Programs.

STUDET AND PARENT COMMUNICATIONS PROCEDURE
WestMEC encourages communication of celebrations, questions and/or concerns to maximients
achievement.

The folowing steps are recommended f@uccessfu communicaion:

STUDENT SPEAKS T0 TEACHER

STEP 1

STUDENT & PARENT SPEAK
WITH TEACHER

STUDENT & PARENT SPEAK
WITH CAMPUS COUNSELOR

(QUESTIONS ABOUT HEALTH/IEP/504 PLAN OR DISCOVERY MEETINGS)

STUDENT & PARENT SPEAK
WITH CAMPUS ADMINISTRATOR

WestMEC staff will respond to comumication from students and parents in a timely manner.

STEP 3 STEP 2

STEP 4
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STUDENT DEPARTURE RNDIKUPEXPECTATIONS

Student safety is the higheptiority for WestMEC. Ther®re, we make every effort to ense that all student are
adequately supervised while on campus.

For that reason, it is important that students either depart or are picked up within 20 minutes after their program
dismisses. Eeptfor special events, arstudent remaining on campus beyadrthis time should lave coadinated

directly with WestMEC staffind their parent/guardian in advance. No student should be on campus after 6:50 PM.
Should a student regularly depart or be @dikp late, the parent/guardin will be notified and asked tmake
arrangements toensurethe student departs or is picked umdime.

DRVINGAND PARKNGONCAMPUS

Parking in a WesVIEC campus lot is a privilege, not a righi.d8ntswho drive to school must have their vehicle

regstered and obtain a parking permit usngthe form found onpagel19. To obtain a parking permitpy must have a

Gt AR RNAGSNDAa fA0SyaSz: OdNNByYy (i OIVEERWIENG shBESA & G N> GA2Y
documentation or camera footge with any other party excepttaenforcement. Sudents who drive vehiclesto school

must follow all state gudelinesaswell asthe following Districtguidelines:

I Sudentsare permitted to park on school premisesas amatter of privilege,not of right.

9 The District mayconduct routine patrols of student parkinglots and inspectionsof the interiorsor exteriorsof
student automobileson school property whenever a reasonable suspicion thatillegal or unauthorized
materialsare contained inside the automobiles.

1 Astudentwhofailsto provide acoessto the interior of the car uponrequest by a school official will be subject
to sadhool disdplinary action.

1 If the studentsfail to follow school policy and procedure related to use of vehicles, the vehicle may be towed
away andstored, at the owner@ expense.

9 Any vehicle parked on campusmust display a curent student-parkingpermit andcan only be parkedin the
designated student parkingareas.

1 Vehiclesmustbe divenin asafe andorderly mannerentering, exiting, and on district property aswell as
neighboringousiness partners' properties

1 Anystudent speedingor drivingin a recklessmannerincludingexcessve acceleration and/or squealingtireswill
lose parkingprivileges.

1 Vehiclesareto bevacatedimmediately after parking. Hargingout in the parkinglot to include sittingin or on

vehiclesis prohibited duringthe school day, which includesbefore/after class and during breaks.

Pasengersarenot allowedto ride in the back of apickup truck on district property.

Sudentsare responsible for passengeasin their vehicle.

All ocaupantsof vehiclesmust wear seat belts.

All vehiclesparked on campusmust have a current parking permit

Sudentsare not allowedto park in designated S aff and Visitor sections. The speedlimit on campusis 15 MPH

and will be erforced.

= =4 -4 -8 -9

WestMEC is not responsible or lialfle damages or loss to any vehicle or its contents at any time.
WestMEC is not responsible or liable for injuries to a persauligg from any student drimgand/or parking on or
off WestMECpremises.

Students arerequired to comply with the insuranand liability laws governing motor vehicles in the State of
Arizona. WesMEC is not responsible in the case of accidents imgévstudent or students usi their own
vehicles on WesMECpremises

A campusadminigi NI G 2 NJ Y I & (S NI hygridilégeslat ady findeRnatyhélReifeeR Nk a@@tion is
appropriate. In thisnstance the student must find an alternate parigarea or arrange for anogr form of
transportation.

WestMEGis not responsibé for theft or damage to vehicles. Student®ancouraged to lock their vehicles at all
times.

All vehicle violationswill result in a conferencewith the administration.
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»West-MEC

PARKING PERMIT APPLICATION

Parkingin aWed-MECcampuslot isa privile?e,not_a right. All sudentswill be held fully responsible for
understanding and Tollowing all parking regulations.

PLEASE COMPLETE A SEPARATE FORM-ARHEAE PARKINGONWRIS

West-MEC st aff will notify parents and the authoritiesif ssudents ae driving recklessly orschool
campusesand neighboring businesspartners' properties.

Please attach copies of PROOF OF INSURANCE and PROOF OF REGISTRATION to this application.

Thefollowing signatures ackwledge that we have read and aggto Wes-MEC drivig andparking
regulationsas defined on therevious page

Printed Sudent Name

Sudent Spnature  Date

Parent Spnature Date

Vehicle Information

Make:

Model:

Year:

Qolor:

LicensePlate #:

5NA OSNRa [ A0SyasS 1v

For Office Use ONLY

Proof of Insurancécopy attached) Proof of Registratioicopy attached)

Parking Sticker:#

Form revised June 2017
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ELIGIBILITY FOR THE W&E5T RECOGNITION CEREMONY

WestMEC student completersrigood standing will be inted to participate in the annualtadent recognition
ceremony Good standing criteria will be basagdon, but not limited to, the following:
1. Students must have completed, or be in the process of successfully compketigstMEC
Central Program.
2. Studentsmug have passed, or be in the guess ofpassing, alWestMECcourseworkin which
they are enrded.
3. Students enrolled in programs with summer semesters* must have earned, or be on track to
earn, the required program hours tined in the guideline belw:

Program Benchmark Total Progren Hours
| Aviation Mantenance Technology (as per FAA)| 1,767 | 1,930 |

4. Program completion date may be after the recognition ceremony; therefore, all students must
meet the benchmark of total progma hours no later than ten (@) school days prior to the
ceremay.

5. Student discipine or excessive absences/tardies/eadgpartures may prevent participation in
the recognition ceremony at the discretion of district administration.

6. Students must have pall fees prior to the recogtion ceremony.

Students and pants/guardians mayappealany decision and request a review up two (2) days prior to the
recognition ceremony. Campus administration will facilitate the review proddsste is no level adippeal higher
than the admiistrator for a suspension df0 daysor fewer.

*Specal Note For some programs (e.gesthetics& Aviation Technology the WestMEC Recognition Ceremony is
scheduled before the students complete their central programs; tesm is to avodl conflictswith end-of-year
celebrations, baquets, ard graduatioy ceren2 Y A S& | i GKS a i davésdhéd@e okirdecdgnitianO K 2
ceremony ahead of program completion, we ask students to be very mindful of ongoing assignments and
attendance reqirements toenahble them to finish their progrens succesfully.

Astudeni Qa Ay Of dzaAiz2y | y RVestMECIRdcayhitlalh Gekethghy dogs ndt khdicate program
requirements have been met.

STUDENTSTAFF NEMORIALS

WestMEC recogizesthat the loss of a stueht or staff member deeply impacts studentstaff and famiks. In
recognition that schools are designed primarily to support learning, school sites should not serve as themain

for the memorialzing of students or staffMemorial activities expressd a school need to be coordinated and
approved through theFlight Team, as well as building administration. Temporary memorials, as approved by the
Flight Team, may be displayevithin the school buifling until the day of thduneral, or within one weekfollowing

the death, after which time thewill be given to he family by designated district officials.

Allowable temporary memorials include banners, pictures, and studesk dlisplaysand are oty allowed in
locations maitored by school officialsTenporary memorials cannot alter districwned property, iluding lockers

and desks. Living memorials for deceased students and staff will be limited to endowments, sghglanshems

with educatonal significance. Scheip and endowment memoriad ma be established one time, or in therfn

of a perpetualaward, with a description of the purpose of the endowment or scholarship. Memorials may not
include the retirement, leration, o discontinied use of school property.

Asingle candle on stge shdlserve as a symti representing all deeased membies of a completing tass, loth
student and statff
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SIRVICEANIMALS

Pets andother animalsare not permitted on WesMECproperty unless the animal is present for an educational
purpose by written approvdtom the Superintendent or school administrator an afmal performingthe duties of

a service animal.

A Service Animal is @og orminiature horse that is individuallyained to do work or perform tasks for the benefit
of an individual with a disabijif including a physical, sensory, psychiatnteliectual or othermental disability. The
service anha must be specificyyy trained torecognize and to respond to thisability. The crime deterrent effects
of an animal's presence and the provisiohemotional support, welbeing, comfort or comanionshp do not
conditute work or tasks.

ANNUAL NOTIEATION OEDUCATIONARIGHTSFERR, and Policy

Each yea, schools are required to notify th&tudent and parents of their rights under FERPA. WHSC provides
notification of educational rightgper goveming board policy 803.

The Farily Educatioal Rights and Privacy Act (FERRBA) Federallaw, which was enated in order to protect
students educatin records at all schools that receive fundglana program of théJ. S. Department of Education.
Thisdocument provides aummary of his law.

Right of theSudent or Parents

FERRgives a student'parentscertain rights over the studerg'edication records until the student reachése age
of 18 or atends a school beyond the high schémlel. At that time, the rights argansferredfrom the paents to
the eligible studentper policy 5303. Theserights enable theeligide student or @rents todo the following:

9 Inspect and reviewhe student's eduction records maitained by the schoo If the student and parents are
unable to review theecords atthe schoolthey can request copies from thet®ol (and may be dirged a
fee for them).The school has 45 dags provide records, athwill provide recods before an IERmeeting

1 Request tlat a school correct the student's records if they bedi they areincorrect a misleading. If the
school choosgnot to update thestudents records, thestudent or parent has right to a formal hedng. If,
after the hearing, theDistrict still decidesnot to modify the student's records, the parent or studecan
include a statemaet in therecords, whicltonteststhe information.

f When a stulent turns 18years of age, a studerftas the right to fill2 dzi | & { (peeRS of (
Responsib f A ( &(gless& BaNdYm on page57) through the WestMEC campus fraroffice. This form
allows 18-yearold students to legall take responsibilit for dl of their educational decisionsOnce this
form is compéted, the school camot release any imfrmation to parens regarding the student including
absences and academpmrogress. L ¥ SthidendAcceptance of Responsibifity rii & completed by he
student, the WestMEC administration wilcontact the family bytelephone to notifythe family of the
a4 G dzR S y U ®and theSeSultisghresponsibilities of the student foonitoring their own atendance and
grade requirements A copy of the compleg¢d formwill be mairained in the student fé as well as mailed
home to the family.

Parentallnvolvement in Education

Access to the Arizona Department of Education (DOE) statintandboolof parentalrights, is posted on the
Departrrent of Education welige, aswell as theWestern Maricopa EducatioCenter website uret the tab labeled
@ FNBydFrt wAa3akKidagod
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When a SchobDoes Not Need Written Consent

Generally, a school must hawgitten permission fromthe parent or student before reésing any informatiorfrom
the students records. Schools can, hewver, disclose thestudent's records Whout the student's o parent's
consent to any of the following parties or under any of thiofwing condtions:

Schaml officials with legitimate edwtional interest

Other schods to whid the student is transferrig

Specified officls for audit or eviaation

Appropriate paties in canection with the student's financial aid

Organizations whichre conductng studiesdr, or on behalf of, the school

Accrediting organizathns

In order to mmply with a judicial ordeor a lawfully issed subpoena

Approprite officials in casesf healthand safety emergencies

State and local authorities, within aenile jusice systempursuant to specific state law

= =4 =4 =4 -4 -8 -8 -8 9

Disdosure of Directoy Information

Schools do not need consent tlisclose "diretory” information, such as the student's name, addseselephone
number, date of birth, place of birttand ddes of atterdance. Schools must, however,ltpérents and the stdent
about the directory information and gésthem a reasonable amount of timé request that the directory
information not be dislosed For moe information, see Board Hoy 5-303.B.Parents may request to opt out of
the directory information by calling the Regisation Department at 623.738.0009 0001Q

SERVICES FOR STUDENTH DISABIUES

Individuals with Disabilities Edudmn Act-(IDEA)

Pursuant to ARS 183 and ARS 1864, the local school district in which tlstudent resdes is respnsible for
ensurirg that allstudents, incluling students attending private schoolswithin the d& G N&X Ol Q& 2 dzNR & R A
suspecteddisabilities are identified, located and evaluated. alparent/guardianwould like to makea special
education reérral, they maycortact the admaistrator or school pgchologst ontheir & i dzR Bigh §cfigbl campus.
Studentsand their parents are guanteed procedural safeguards with respect to the provision of &ppropiate
publiceducation. To obtain a copy of your procedal safeguard, pleaseontad the Counselor.

Students with disalities enrolled in WesMEC Central Programs will be pied instructional supports as outlined
in their Individual Education PlatEP). Putmnt to ARSI5-763 and ARS 1F64, if a stuént with a diability
requires special education services, suchvims will be the responsibility of the member (home) dist from
which the student came. WeSMEC staff will work closely with éhhome distict to promae student success in all
centrd programs, ncludingattending IEP meetings at the school or paiefefjuest. IDEA protections do not apply
to WestMEC atdents attending programs offered in partnership with a community colleggardless b the
studertQa | 3S3 y 2 NJ (2 graduatddRighysdhah Studehts With dsabilities in these pragmsare
protected under Section 504 of the Rehabilitatidot of 1973.

Section 504 of the Rehabilitation Act of 1973

Section 5044 civil riglts legislatbn that prohibits discriminatioragainst per®ns witha disalility in any program
receiving federafinancial assistance. An eligible student under Sechidfh is a student who has a physical or
mental impairment that substantiallymits a maor life acivity, has a record of such imipaent, or isregardedas
havng such impairment. The home highhseol district has specific responsibilities under thisiséggfion that
include identifying, evaluating and if tretudentis determned to be ebible underSection 504, affording access t
afree andappropriae pubic education. For more informationpetactthed 0 dzZRSy 1 Qa K2 YS KA IK

Services for Higlschool Students on a 504 Plan

Students currently in high school who haveG# Plan shold provideWestMEC with a copy dheir planto ensure
identified acconmodations are provided. We8EC stdf will work closely with the home district to promote
student success in all programalestMEC shall coordinate with its member districts and with enrolling students to
adhere to the applichle requirements of Section 504 of the Rehabilitation Act.
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Procedual Safequards and Grievance Procedures

Procedural Safguards

The district has developed procedural safeguards for actions related to the identification and support of students
entitled to Setion 504 protections. For questions regarding Section 504leé6 A & G N&A OG Q& LINE OS R dzN
please contact th®istrict's Section 504/ADA Coordinat&helly ThomgeDirector of Exceptional StudeBervices

Grievance Procedure

The District ha esablisheda grievance procedure for disability discrimination g@i&mts. For questions regarding
0KS 5 A a(nkpiotedidre, & Wdasy@ther information, please contact the District's Section 504/ADA
Coordnator

Services for Studentwith Disabiities Attending a WestMEC Progran®ffered In Partnershipwith a Comnunity

College

Studerts with disabilities attendig WestMEC Progims offered in partnership with a community college are
eligible to request accommodations under Section 504 ofRledalilitation Ad rather than IDEA. Pleg see page

63-65 for the full letter detailing the omplete instructions and corect information 2 NJ LJ- NIy SNJ O2 f f
resources.

Students with Disabilities Who Have Graduated High School AttendingestIEC Centl Brogram

Recat high schol graduates previously sergt@inder an IEP or 504 arable © request accommodatiaunder the
Americans with Disabilities Act (ADA). Per federal guidelines, the IEP is no longer active. Please @efopaygee
information an the process brequestingaccommodations as a youngudd

Restrains

For students with disabilities Wose EPspecifies the use of sraint as mart of the behavioral intervention plara
restraint is a nethod that immobilizes or reduces trability of A 0 dzRSy G (G2 Y2 @S GKS aid:
hands freely using physical force. A restraimad authorized to be utilized for disciplinary purposes and will not
imMLISRS (G KS & dzR Sfiél Dhe restraint tedhiigues inAy bédskdn a student only if both of the
following apply:

Thestudem®& 0 SKI @A 2 NJ LINB & Sy (0 aly Hawi to ihy tutleyit®ryotheridange AISNJ 2F 02 R
Less restrictive interventions ppar insufficient to mirage the imminent danger of bodily harm.

Only traired staff members will engage in restraints when circumstancestrige above requirements.The
restraints willfollow the full district policies ad procedures to ensure student asthff safety.

STUDENT DRESS

WestMEC stdents wear uniforms that refleqirofessional dress for their career field. Student dress amaming
must promote safety, professionalisntleanlness and a positive learning envirement. Stud@t dress may
not disrupt the educational proaes or present a hazal to the health or safetyof others at schob Obscene
language, symbols or language oksdrugs or alcohol are prohibited, along with arems @nveying affiation
with criminal gangsAll students musbe in program uniforms and cannot wear jewelry, clothing, or any acdessor
that would interfere with any personal protective equipmaeattlab safety

STUDENTDIBADGES&Nd TEEN LIFELINDENTIFCATION

For the safey and security of WesMEC studentsidentification badges for all students must be worn and visible
while attending class and afestMEGrelated activity or event. An IDdxige and layard will be povided free of
charge. If astudent loses or misplags hisor her identification badge, macements can be obtained bycontacting
the campus office administrativessistant Failure to wear an identifation badge may resulhidisciplirary action.
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West-MEC promotes a Culturef Safey that extends beynd the physical safety in the labs the emdional well-
being of our students and staff. WeSEC is proud tgarticipate in the Teen Lifeline ScHd® Initiative. All
student ID card include a mesge of hope and the numbéo Teen LA ¥ S f A yHotinha to 435Sk Guistudents in
knowing tha they are not alone during difficult times. If in crisis, pleaadt 602248-8337.

CLOSED CAMPUS
WestMEC facilities are closeshmpuseswhich means tha students must remain omhe sch@l campus for the
duration of all asgyned classes and haik perods urless otherwise authorized by campus administration.

TRANSPORTION

WestMEC does not provide stedt transportation. WestMEC students may contact Sident Services at
623.7380014 to obtain an aplication for a bus pass to access (ialiransportation. Bus pass applications may also
be accessed on the WeBtEC website (wwwestmec.edy).

EMERSENCY CONTACT INFORMATION

Emergency ontact informaion is collected at regigtion time. When studentgontinue in the 29 year of a Central
Program they must fill out a new information card in order to update emency contact information. This
information is essential shoulastudent have an emergengrequiring staff to contet parerts/guardians.

IMMUNIZATION

Arizona law reques immunizatiordocumentation forstudents to attend WesMEC. Immunizationdocumentation
includes either (a) proof of immunization that medherequirements ofAriz. Admin. Code-86-704, or (b) a
certification regarding immunity, a medical exemption cectfion, or a personal beliefs exemption statement that
meets therequirementsof Ariz. Admin. Code-B6-706.

MEDICATIONS

When it is necessary for a stutdteto take medication duing shool hours, certain guideles must be met. Foboth

overthe-counter and prescription medgations,; Y SRA Ol f itteiN@dBriaRiG & Pperndidsibn from the
parent mwst be on file at the specific Central Progranthawizing selfadministation (please uséhe form on page
26). Parent/guardian conset must be renewed annudly. Each botle of medication must be in theriginal

contaner and each prescription must be pogtbed by a physician specifically for the stotléMedicdion may not
be shaed with others. Failure toollow these rules cald leal to consegencesincludng suspensionr expulsion.

1 All medication rast be approvedy the U.S. Food and Drug Adminisimat(FDA). Information on dosage,
side effects and containdications & any medicationor medicinal likesubstance, e.g., hmeopattic and
herbal remedies, must be readil available from a professionglacknowledgedNB & 2 dzNOS o0t Ké &
Reference opther U.S. published drug reference book, FDASP welite, etc.)

1 In casesof life-saving medication wén time is of the esence, particulary asthma inhders andself
injectable epinephrine, studentsnay be allowedo carry and seladminister such medation on school
grounds and/or at school funicnswith proper authorzation.

9 Suchsituations require a releaseform signedby the healthcareprovider, the parent/guardan, and the
student.

1 Studentswho haveobtained permissiondr selfadministration & set forth above must take extraordinary
precauions to keep the mediction scure, and must not, underng circumstances, & avdable,
provide, a givethe medicationto another person. The studemiust immediatey report the theft or loss of
any medcation brought on campus.

24


http://qa.azsos.gov/public_services/Title_09/9-07.htm
http://qa.azsos.gov/public_services/Title_09/9-06.htm

Seizure Management and Treatment Pk&n

The parentlegal guardian of a student who has a seizure disorder and wénarddled with the District may submit
to the District a opy of a seizurenanagement and treatment plan, develed by the parent/legal guardian and
student's physician responsible for theudent's seizure treatment, for school staff to use if the studsuffers a
seizure at school or while participating in eh®olsponsored ativity. The plan must be submitted aind reviewed
by the District before or at the beginning of the school yedrewthe student enrolls (if enrollment occurs aftbe
start of the sclool yea) or as soon as practicable following agtiasis of the stdent's seizure disorder

Seizure Manageent and treatment plans must

1. Outline procedures recommended by the physgicigesponsible for the student's seizure treatment to
manage an aote sezure f the student suffers a seizure at school while participaing in a schoel
sponsoredactivity;

2. Outline health care services available at the school that may help the studentge his/her seizure
disorder at school or while participating énsclool-spansored activity; ad

3. Be signed by the studés parent/legalguardian and the physiaiaresponsiblefor the student's seizure
treatment.

The District shall designate an employede responsible for reviewing seizure management and treatrptans
Immunity

District staff are immune from civil lidily with respet to all decisbns made and actions tak that are based on
good faith implementation of a seizure management andatment plan submitted pursuant to this section,
including an actin or failure to act in administering a medication, adsig with selfadministration orotherwise
providing forthe care of a student under a seizure management and treatment plan sulshfittethe student
under this section, except in cases of grosdigegae, wilful misconduct or intentional wrongdoing.

Chronic Health Coditions

West-MEC will povide appropiate educational oppdunities for studems idertified by a certified health
professimal as having a chronic health condition that will affesguar sclool attendance (please use form on page
27). To theextent pamitted by the industry stadards reguiting each CTE CentRbgram, assignmestand nake-

up hours will be made ailable toensure that students have the opportunity to succedgfabnplete assignments
and avoid losing credit becausétbeir absencerbm class.

Communicable Disease

The Superitendent shall develop procedures for notifying the county local health department if District
personnel become aware of the presence ofeisdiseases in accordance wistniz. AdminCode R%-201 through
207. Staff will be trained in appropte for potentially infedbus fluds. Students are not to touch blood or body
fluids and should seek adults fassstance.

Homestooled Students
Homeschoolal students shall be required to provide immunization documentation before
participating in District classes or ativities on the same basis as studestenrolled in the District.
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West-MEC

ParentAuthorization for SelfCarryand Sdf-Administration of Medication

StudentName StudentDateof Birth ParentName

WestMEQGCampus WestMECProgram ParentPhoneNumber

Shool guidelines and Arizona State law permits goesible,trained studen to carry and/or

selfadministermedication on his/he persa for immediate usein life-threatening situations of
asthma, severe (anaphylac) allergic reactions, and diabeted. you choose to allow your
student to carry and/or alf-adminster the medi@tions listed on this form, the attending school,

schaol district, andits persamnelare exempt fram liability in accordance with the law.

Indicatetype of medication:
Inhaler
Auto-injectable epinephrine(Eptpen)
Insulin(Type)

Other

U  WestMECCampusadministrationand 911 must be notified immediately if anaphylactic
medication (Epinephrine) or low blood sugar medication (&joa) is used by student

U WestMECCampusadministrationmustbe notified if no or minimal improvementis noted after using
asthmamedication

U Allmedicationmustbe labeledin the original prescriptioncontainer

U The student shall keep theemergency medication in theamelocation n purse/backpack dailyThe
student will informthe instructor, as well as a peer in the class,as to the location of the emergency
medicationintheeventitmusto S | OO0OS&daSR 2y aidzRSyidiQa oSKIf{ T

U The student may ot share his/her medication with any otheyersons. Improper use of medication
including sharingvith anotherstudent,will resultin disciplinaryaction, possiby revokingthe ability to self
carrymediation

| have red the above and aalegal parentjuardian ofa studert, am authorizing my childo possess andef-
administerthe above medication(s)By $gning, | acknowledge that the schoaidaschool district personnel are
exemptfrom liability. | furtheracknowledg that my child hasthe trainingand skil necessaryo selfadminister
the abowe medication and licomply with all policies and proceduredated to the medicationThis
authorization must be completed annually while my studenénrolla in a WestMECprogram.

ParentPrintedName: Paent Signature; Date:
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West-MEC

CERTIFICATIOBDF STUDENTS WITHRCHNIC HEALTH CONDITIONS
(Obtained from a ertified health pofessiona)

StudenR& bl YS tF NByidQa bl y Address
District School Grade Leve
Date of Bith Phone Number Date of initialconsutation

Cettified health professionatdiagnosis:

Certified health pofession&prognosis:

Physical limitations affectingVestMECprogram participéion:

Anticipated absencesug solely to illness, disease, pregngrmomplications, an accident or severe
health probems of arinfant child d a student (include anticipatedusgeries, treatments or hespitaizations thatmay interfere with
school attendance during the year):

Exanple 1: UY PPy Yy Y ysicdl papditian malkrésult in frequent agces in the school year that may exdden
(10) consecutive school days per semester.

BExample 2: will require three (Bpspitalizations ofapproximatelyfour (4) dawg; duration each ah
three to five (35) treatments one (1) ay each during the school year.

Otherrelevant information:

Print Certified health professionaame Certified health profession&igqature Date

Please note¢hat though the staent may have a documented chronic headtindition, students are responsible teaintain consistent
attendance in the program and rimdain sdisfactory acaémic progress in order to avoid m@val from the progam andbr loss of high

school credit. It ighe responsibility of the family to provddongoing supporting documentation frothe health provider of absences related
to the chranic healh candition. Fa student has a significant nurabof absences, a ool canference will be rguired to addressantinued
enrollment in the program.
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ASBESTOS
WestMEC complies with mandatedsbestos inspections. A copy of the annual ndalifim of the asbestos
inspection is on pagés.

PESTICES
Pestcide usage ocurson WestMEC campusesmonthly for insecs and twice a year for weeds. -ddur notice will
be posted in common areas ongus groundgor each occurrence

TARDYEARLY DEPARREPOLCY

In order for students to besucceskil in a West-MECprogram, it § vitalthat sudents mairain good standingn
attendance. Students are expected to &nd class when it is necessary forsudent to be absent from schagt is
required that parentgguardian call the appropriate numberréfer to attendance lines atwww.weg-mec.elu) to
report a verifiedabsene or tardy'early departure

The followingprocedure will be implemented each seser:

1 TardyfEarly Departure 1-2 Documented teachdéstudent confeence

1 TardyEarly Departure3 Same as abovy@lusdocumented tacher/parent mnference (ia phone)
1 TardyfEarly Departure4-6 Documented teacher/studdrconference

9 Tardy/Early Departure 7 Documented teacher/parentonference (via phone on-dperson)

9 Tardy/Early Departure 8 Documented administratocontact with pareris/guardians and

studentto develop an attedance behavior contract

ATTENDANCE POLICY

The right and privilege of attending &-MEC programs carriesitl it certain responsihbiies on the m@rt of both
parents and students. It is imp@nt that parents ad students recognize thedirect relationshipthat exists between
program success andgalar, punctual attendance. Attendanead punctuality are ultimtely the responsibility o
the studentand his/herfamily. Students should miss skonly when necessy becaise mud of the clasroom
activity camot be replicated; the benefits of labs,ayp work, lectures, class discussiamdaareerbased learning
experiences such as indugtspeakers aré¢ost to those who are absent. Tardiness agatly departure disupt the
learning environnent of everyone irthe class. Coming in late or leaving ealfprives the student of full learning
time and disrupts the edation of other students.fla student isto learn, he/she must be in an assigned wor
station prepared © workat the beginning ad ending of classThe WestMEC faculty and staff believe thaegular
attendance and punctualityra key to the success arskill acquisition studentgain from paticipatingin career and
technical programs.

Gonsstent with shte law, the WestMEC digtct believes thatparents or legal guardians are primarilyspensible
F2NJ G§KSANI a celaRsehoal. P&ent(s)i degalygRardifn(s) have éhright to hae their chidren out of

school for any reasothey deem importan. Inexercisng that right, they assume rgmnsibility for the loss of any
academic meerial presented during their childréhdbsence. They may albe responsible for theiO K A f RNB Yy Q
of credit if absences become excessiveatStlaw mandates tha all hoolsrecord the eason for all studet
absences. Therefore, when a studentissent, the parent/guardian must noyifcall the appropriate agndance

line within 24 houws of the absace.

In order to comply with auditing requements, a students markel absen for the ertire class time whe missing 50
percent or more of his/her WesVIEC course. All attendance policieslude students over 18.

A list of attendance linefor each WesMEC campsiand partner program is publisbden the WestMEC wésite &
www.westmec.edu
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WestMEC attendace policies vary based on the centpabgram the student is &nding. Attendance polies for
central programs dffer from member district poties Several WesMEC programs are in partnerslip with

community olleges. In this case, attendance policildas that of the partner college progm and will be outlined
in the syllabus. Attendancgolicies andproceduresfor WestMEC owned Central Praans are clearly outhied in

each pogram syllabs.

Because attadance is a valued employability skill, botverified and unverified absences cont towards student
attendance totals. Verified Absertes include th following timely written or verbal noficaion from
parent/guardian (e.g., doctor appantment, school permance (excluding rehearsaland graduaibn), religious
observancegxtended &#sence due to medical contitbn with documentation fom doctor andhome high shool
notification (.g., Fire Drill). Unverified Absences imtlude any absence with no notificatim to WestMEC.
Administrators are authozied to excuse additionabsencesfor extended ilnesses injury, military trainingor
servce, or extemating circunstances upon safactoryverification.

SchoolBusiress: State and NationalCTSO Contes#ésd Mandatory State/High Stakes Testirggdefired as School
Business and does not aautowards student attendance totals when testing damentation isprovided. $hool
Business includes thelfowing; State CTSO Cadts, Mtional CTSO Coedts, AZMERITAzM2,AIMS Science, ACT,
PSAT, ASVAB, Alstirg, and Final Exams requiring an altérehool schedule conflicting with the WeMEC
schedue. All attendance poties include students over 18.

The following procedue will be implemented ech semester:

1 Absene -2 Automated phone calls homfer unveified absences

1 Absence 3 Same as abay plus documented teacher/parent conference (via pkedn

1 Absence 4 Documentedetter detailing absences sehbme, teacher and couredor wark
together wih parents/students ¢ discuss strategies for improvattendance

1 Absence %5 Automated phone callaome for unverified absences

1 Absence 7 Documented teaher/parentconference ¥ia phone or irperson)

1 Absene 89 Documented admintsator contact with parents/guardians and
student to develop an attendance bavior @ntract

1 Absence 10 Student may be wittirawn from the program if in violation of his/her
attendance bénavior contact. Due process will be folled

CALENDAR

WestMEC €ntral Progams offeredat postsecondary andndustry facilities do not foll a typtcal high school
calendar. Depending otine WestMEC Central Program, students are requiredbarticipae in interndips and/or

summer school traing For specific catedar irformation, pleasevisit our website atwww.westmec.eduand

navigate the sitenald F2 NJ OdzZNNByYy G &SFNJ a/ SY G NI f t NPINI Yadé

LATE WORK

Late work isdefined as ay work completed and turnechiater a designated duelate. Work is also la¢ when a
student turrs in assignments after the equalumber d days allowed for verified absenceOpportunities to
makeup late work at 100% of the agsiment valueare not guaanteed for unverified absense

ABSENCE WORK / MISBHOURS

Students must wotify their teacher & a planned absence and requestsggnmens. All missed program hours,
classwak, and homework must be made ugs outlined in the class syllabts realize student successd final
industry certificaton. This policy also includes time midsdue to $ate Mandated Testin@r final exams at the
home campus Opportuniies formakeup work at 100% of the assignmemiueare not guaranteed for urerified
absences.
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EARLY RELEASE/LATE ARRIV
Wed-a9/ Qa YSY0SNI aOK 2 aus ealyelzaseNaieCstadd daysor @eSting@teabkier irserviceor assemblies.
Parentdguardi- Y& Ydzad Ay T2 NY -NMECSodh* dflpdzpdinged endyreleaSaldie start days at the home
campusthat iy i S NF SNB 6 A (i KendarKSatWestMECPgrén/@iardians must b listed as such in the studedi
records m file with WestMEC. If the parentfgardian comes ipersonto a WestMEC program tdiave a student released,
staff will ask folidentification before releasing the student.ugtents whoarrive late to class du an alternate schedule at ¢h
home campws, appointments, or personal business must have priocarpntal notification submitted hrough the WestMEC
program. Failure to faiw these policies may result in disciplinarytiao underthe WestMEC Attendanc@olicy.

*Contact information ispecific far each prgram; gease see class syllabus for telephomgnberor email

address to se to contact the appropriate staff.

9/11 EDUCATON DAY
WestMEC, as a public school,dieates gportion of the day evengeptember 11 to edcation aboutSeptember 11,
in accadancewith legidative mandate (HB2325)

MOMENT OFSILENC&nd PLEDGE OF AGLANCE

Students engage in a momeat sikence at the beginning of the dayiB707) Students areprovided the

opportunity to recite the pledge of allegiae to the fag.Students can access a copy of the U.S. Constitution iind B
of Rights in the classom.

GRADING CRITERIA

Students earn elegte credits for participatio in WestMEC Cenal Progrars. Our member school idtricts and all public
schoolsaccept WestM9 /  ONBRAG&AZ 6KAOK | NB | edciveir&Brenietts. IThoestMBECSsadinga 3
policies vary based on the m&al program the student iattending; studen$ must chek the class syllabus fospeciic course
grading infornation.

Teachersshdl assign grades based on the student's demonstratibmompetency in the subg area through tests, papers,
projects, ad other cousework as determined by the teacheCompetency standards shall be based on starsladbpted by
the Arizona State Boardf Education or the Governing Board.

Students shalhave regular opportunitiego review their progress through progreseports andother teacher feedback.
Teachers séll notify students and their parent/legal guardian if the teaclltermines that thestudent is not making
satisfactory progress towardassing grade.

ACCESS TRSTRUCTIONAL MATERIALS AND ACBIVITIE

On written request, parens or guardians shall havaccess to instructional materials currently used by or being
considered for use by thdistrict. At least one (1) copy of instructional tadal must be made availdd for review.
Printed textbooks, supplenmtal books,and otherprinted subject matter mg be checkedut and removed from
District premises for up to foyteight (48) hours. lother materials including films, may be reviewexhly on District premises

A copy of each textbook considered foresg#lon shalbe availdle for public review fosixty (60) days before formal selection

Parents/legal guardiang/ho object to any leming material or activity on the basis that the matal or activity constitute
harmful material may withdraw their stwahts from the activty or from the class or pgram in which the material is used by
submitting an objection toK S A NJ & (i dzR SSfaitl@rdizedQdstiidg ddaferial cannot be objectedas harmful material and
isnot subject to the review process desa@ibabove

An objection must be made in writingp the District administrator by the individual student's paremggfal guardians and
contain a specific description of the activity or ingttional material objectedto. The objection must state that the
parents/legal guardians understand that the concepor information may not be covered in any other matter and thas
student may not ke able to make up the material or activity in any ethvay.

Standardized testigp material cannot be objected to as harrhimaterialand is not subject to the review poess described
above.
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Upon receipt of a valid, written objectiomdm a parent or guardn, the campus administrator shall forward a copytloé
written objection to he Superintendent along with a recommengat on wheher to grantor deny removal of thestudent
from the instruction or activity.

Upon receipt of a validyritten objection fom a parent or guardian, thBistrict administratoishall determine whether to ant
or deny the removal of the studentdm theinstruction. If the student is determiad to be removed from the instruction, the
student will be providd an alternative asgnment substantially equivalent in academic rigor énte to complete.

No penaty will accrue to the student in grades oredt unless the objection removes a studefnbm a substantial portion of a
class. All completion and crediedisions will be bagkon applicable District policies.

STUDBTGRADIREPRTING

Transcripts with fgh school credits are issued tveiper yearat the erd of each semester See your instruair for dates when
progress grades and rept cards are issued. Studentschparents have continual accessstdzR Sy (i & QacaOatidNAgrgss
through the FOCUS Pan&Student account Students in partner prgrams offeredin partnership with Maicopa Community
Coleges can access their gradésdugh their CANVASollege accounts.

CRITICAL PROGRAM BENCHMARKIFREMENS
The Superitendent shall ensure thad (i dzR Brglgiess @hroughhe course after meetingninimum competency requirements
as defined by the ArizanState Board of Edation, togethe with other requirementsadopted by the Governing Board.

Studens must fulfill criicad academic and hour requirements order to progres successfully thiggh awestMEC program.
These requirements are outlined in thgrogram syllabusProcedures prode students and parents/legal guardians the
opportunity to requestin writing that the Bard review the deision of a camps administrator & withdraw a student fron the
program based on progress

The Board does not reviethie decisions of teachers wittespect to failing or passing individual class€sade determin#on is
teacher authoriy.

To advane in a WestMEC Cefral Prggram, stuents nmust meet specifiacadcemic benchmarks and hour requirements as
outlined in theprogram syllabus.

INCOMPETESRADES

Students may earn an Incomplete (I) semester grade if pri@ngements have beemade and a fanto complete themissing
work has leen esablished Upon simission of the missing work, the Incomplete (1) will be ppad to the appropriate lettr
grade.

GRADE CHANGES
A teacher may submit a semester grade chairgéhe event of a gradaook céculation error or to update anincomplete (1)
grade.Gradechangesaretypically submitted within a tweveek period after senger end.

WITHDRAWLS

Pareri(s) or legal guardian(s) must contact the WAECcampusto withdraw their student from a ourse. For stidents in a
college partner program contact the WestMECProgram Manager However, if a studenhas excessive absences afailing

grade, WestMEC orits college partner mawithdraw the student from therogram andnotify the parent(sjegd guardian(s).

If a sudent iswithdrawn prior tothe canpletion of the £mester, the studenimaynot earn tie high school grade aradedit for

the course. Howeveryhen students withdrav or are withdrawn for causedm a WestMECpartner college prgramthe grade
earned in the collegecourse will refleton the di dzR S y (ig@ iansOrbtWitHsirawn students rast followthe R A & (i pdlicyO (i Q &
and sign in as a visiterhen entering campues; otherwise, they are consick to be trespassing.

DISCIANEPOICY

WestMEC Central Programs a offered atWestMEC cmpuses andpostsecondary institutions. Students are
subject to discipline paties and administrativactionsset forth by WestMEC andparticipating postsecandary
institutions.
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LOSS AND DAMAGE SCHOOL PROPERTY

Stucents are expcted to take pri@ inthe school and & property. Any reckless, knowing, willful, intentional, or
malicious damage or loss of sch@obperty may result in discipline, cost assessment, and legaraimvolving the
responsible person(s)Reaonable damge may be assessdwbm students in grads seven (7) through twelve (12)
for textbooks, laboratory raterials, tools, uniforms, or othieschool equipment

EXPULSION

Any student who has ben expdled from his or her home $wol distict will not be admittedas a student at \&st-
MEC A WestMEC stident who is expelled from his/her home school while attengdivestMEC, may not continue
to attend WestMEC(A.R.S. 1841.C)

COVMIMUNICATION OFTEDENDISCOPLINE BETWEEN WEBBECAND MEMBERISTRICT

When a studeninfraction resuls in a suspension frm a WestMEC @ntral Program,or a member district school
campus, the details of the suspengmowill be communicated with theartner district The student may be subject
to discipinary acton according to the rukeand policies ahe partner district.

LAW ENFORCEMENT
The District may notify appropriate law eméement agencies of violations tife law.

STUDENT DISCIPLINEESJL
Each student is xpectedto respect the rights of elssmatesteachers and other schbgersonnel. Stuehts who
violate the ights of others or who violate rules and regulations of thdistrict, are subject to appropate
disciplinary measures desigh# correct their avn misondud.

1. Students are requirto carrytheir high school iderification card atall times whik attendng a WestMEC Centrali@gram.

2. Students are to refrain fromacial/ethnic/genderinsults andbr intimidation.

3. Fighting is neveappropriate on a shool @ampusor a Central Programampus.

4. Anybehavior that initiatesadvocates, or pmotes activities thatthreaten the safety or welbeing of persons or property on

school grounds, or which disruptie education environment is sttly forbidden.

5. Sexal hamssmat or sexual abuse witesult indisciplinary action angossible police otification.

6. WestMECprohibits any person from possessing, storing, or using wegknives, firearms, explosivesdices, and/or other
dangerous istruments on schoopremises, ircluding inside vehiclesn schoolpremises, and at actitiés sponsored byhe
District and/or Dstrict schools.

7. Any persons engaging in behavior or actitret threaten the safety or secusi of the campus will be discipkd accordingly.

8. Howr boads (two-wheeled, selbalanéng scootes) may not be broughta campus due to ta following hazards: Rarging
and stored devices may catch fire, resulting in jlassinjury to students, staff ovisitors, and damage to schoolqperty.
Use of thes devies ca increase exposure toslips, trps, and falls resultingin injuries from oncusion,
contusionshbrasions, and damage to internal organs for students aafi gtesent at school site.

Title IX Sexual Harassment

Title IX dthe Federal Educiin Amendmerts Acts protects studas from discrimination based on gen education
programsor activities ttat receive Federal financial assistance. The District doediscriminate on the basis of se

and is required by Title IX ntd discriminate insuch amannea. The District adhere® all canditions established by

the Title IX by reogniing the right ofevery student who attends school in the District to do sthaut the fear of
sexual harassnm.

The District will respond pmptly when any stuent hasinformed a WestMEC employe of harasment. Upon
receipt of rotice of sexual hassnent, the Districtshall notify students, parents or legal guardians of thedent,
including how to report ofile a formal complaint of sexuéarassment, and hovthe Dstrict shall respond. The
District is committed to investigatig each formal coplaint submitted and o taking appropriate action on all
confirmed violations of plicy. The District shall followrigvance procedures that provider the prompt and
equitable reslution of complaints fom studerts. The District shallto the extent reasnabl feasible, keep
confidential the identity of any individual who has madeepart or filed a formal complaindf sexual harassment.

Title IX seual harassment comipints may nclude violations coved by Ari2 y I Q& Y I y RIdgistat®& NB
A.R.S. £3-3620. This policyan also be found on the WeMEC District website.

The compeints need to be directed/ sentot the Westa 9/ Q& ¢ A (f &tor t Cathdy2NapeR A Y
(cathey.mayes@westnec.org) at the Hunan Reources office ofhe Western Maricopa Education Center.
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Student Freedm of Speech

Students enjoy certain rigs protected by thd=irst Amendment of the U.So@stitution and aoutlined by
applicablestate law. The rights of students under the First Awmert are applied in light of the spexd
characteristics of the school environment. The Governing degerves any and ailght to determine the manner

of gpeech and expressi that are appropriatdéor the school environment.

The District and Board recogei that students enjoy the freedomf speech. However, the free speech rights of
students are not glimited and are subjedo certain restrictions.

In cetain circumstancesthe District and/or Bard reserve the right to redate student speech that maype
considered vulgar, lewd, plainloffensive, speech that promotes drug use, or illegal activitiesaddition, the
Didrict and/or Board reserve the righo regulate speeh that materially disipts classwork or invohgesubstantial
disorder or invasio of the rights of others. Dependinon the facts and circumstances surrounding speech, the
District and/or Board may alsoegulate speech that occurs botmand off campus awell as before, duriy or
after school or angchool activity.

StudentReligious Expression

The District does rtodiscriminate against a student on the basis of a religious paéw or religious exgession.
Additionally, a student sill neither be revarded nor penalized othe basis of religious coent or a religious
viewpoint if sich a viewpoint is expressed im assignment that requires a student to express the student's
viewpoint. Students may gy or engage in religious actieisi or religious gxession before, duringand/or after the
schoolday in the same manner and to thame extent that students may eage in nonreligious activities or
expressionStudents may wearathing, accessoriesnd jewelry that display religious@ssages or religics symbols

in the samemanner and to the same esmt that other types of clothing, @essories and jewelry that disy
messages or symbols are permittedl students must be in pgram uniforms and gaot wear jewelry, clothing, or
anyaccessories that auld interfere with anypersonal protective equipment or lab safety

Per Board Policy 801, the District shall na require any personto participate in prayer or in any other iglous
activity or violate the constitutional rights ofig person

Hazing
There shall be no hazg, soicitation to eng@e in hazingor ading and ab#ing another who is egagedn hazingof
any person enrolled, acp&d for or promoted to enrollmentpr intending to enroll or be promoted to District
schoolswithin twelve (13 calendar months. Fopurposes of this policya person as speddil above shih be
considered a "stdent" until graduation, transfer, promotioror withdrawal from the Gitrict schal.
"Hazing" neans any intentional, knowing or recklesms committed by astudent, whether indiidually or in concer
with other persons, gainst aother student, and irwhichboth of the bllowing apply:

1 The actwas committed in connection with an imtion into, an affiliation with, or the maintenance of embership in any

organization that is affiated with an eduation institution.

1 Theact coriributes to a substanal rik of potentid physical injury, mentatarm or degradation, or causes physizgury, mental
harm or personal degradation.

"Organizaion" means an atldtic team, associatiorgrder, society, cqus, cooperative, clulgr simibr group that is
affiliated with an educaibnal institution and whee membership consists primarily of samnds enrolled & that
educational institution.
It is nodefense to a viol@gon of this policy ithe victim consentedr acquiesced to hazin
In ecoord with statute, vlations of this paty do not include eitheof the following:

1 Customary athleticeents, contestsor competitions that are sponsored by aducational institition.

1 Any activity orconduct that furthes the goals of a legihate edicational curriculum,a legiimate extracuricular program, or a

legitimate military training program.

All students, teachers and staff shall take reasonable measuwithin the scpe of their individualauthority to
preventviolations of this paty.
All violations of this plicy $all be treaed in accord with the apppriate procedures and penalties proedi for in
Distict policies related to the conduct drdiscipline of studets.
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Harassment, Intimdation, andBullying

It is the ight of every stuént to be educated in a posit, safe, caring and rgpectfd learning environment. A
school envionment inclusive of these traits maximizes dant adievement, bsters stulent personal growth, and
helpsstudents build a sense of commitythat promotespositive participation as mendrs of society.

Harassment, intimidation, and bullying are probdal on school grounds and property, on schspbnsored
transportation, at schoolspon®red events and adtities, and through the use of a&onic technology and
electronic communication oachool computers, networks, forums, and mailing lists.

Harassmehmeans any unwelcome conduct by one student toward another stad® the basis of rae, color,

national aigin, religion, sex (including se@al orientation and gender identity), or disatyiland that is sufficiently
severe, pervasive, and objectivelyferidve so as to effectively deny a person equal access to th&idds

education prgram or activity.

Intimidation means any behavior byne student toward another student intended taduce fear of physical or
emotional harm.

Bullying means any aggréss behavior by one student toward another student that involvas observe or
perceived power imbalanceral is repeated multiple times. Bying may inflict physical, psychological, soaal,
educational harm or distress on a targeted student. It istmdiying when:

Students of similar age, strength, aridesquarré or fight with each other.

A student provokes anothertim a verbal or physical confrontation.

Astudent acts aggressively toward another student in the absefhem mmbalance of power.

Cyberbullying

Cyberbullying isbut nat limited to, anyact of bullying conmitted by use of elecbnic technology or electronic
commurication devices, including telephonievices, social networking and other interneinemuni@tions, on
school computers, networks, forums and mailing djsor other Districtowned property, and i mears of an
individudQ persoral electronic mediaand equpmentif it substantiallyinterfereswith the educatioml environment.

Support services are availabto students who have experienced bullyingharassnent. Pleag contact Student
Services at 62338-0014.

VIDEO SURVEILLANCE NOTIFRIDATI

To promote a afe environment, alWestMECCeriral Program sitesdve vigo surveillance cameras in operation
twenty-four hours a day. The systems survey hiotikerior ard exerior portions of campus, includingagking lots.
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STUDENT DISCIPLINE GUNES.

Note: Admiristration will exerdse discetion when determining onsequances and may assign a more or less
sewere consequence than outlined in the guidelinkglow. Refr to Student Behavior Matrixand Referrafforms
on pages42 and 43. The administator is the highest level of appeal dr a susgnsion of ten daysor fewer.

Consequence
Infraction Description Minimum Maximum
Absenes and/or tardies, Refer to pages28-29 of Student HandbooKor | Refer b Referto
more than 10 definition. Refer topages55-56 for attendance | pages 28-29 of pages 28-29 of Student

and tardycontracts.

Student Handbo&

Handbook

*Alcohol (use, possession,

under the influencg

Thepossssim or use of intoxicating alcoholic
bewerages or gbstancegepresented as
alcohol. This inclues being intoxicatedt
schod, school-sponsored evets andon school
sponsored transportation.

10-Day Suspensior

Expulsion

*Alcohol (sale odistribution)

The sale or distribution of alcohol a&fined
above.

10-Day Suspension

Expilsion

**Arson

Damaging a structurer property by knowingly
causinga fireor explosion. (A.R.S. §1303)

LongTerm
Suspension/
Restitution

Expulsion/ Redtition

*Assault

A person commits assault by: (1)entionally,
knowingl or recklessly assing any physical
injury to another @rson; or(2) intentionally
plachg anoher person in reasonable
apprehensiorof imminent physical injury; or (3
knowingly buchinganother person with the
intent to injure, insul or provoke such peson.
(A.R.S. §1:3203)

5-DaySuspe@sion

Expulsion

** Assault(aggavated)

An assaulfas ddined above) accompanied by
circumstarces that make the situation severe,
such as theise ofa deadlyweapon or
dangerous instrument; caugirserious pysical
injury to another,committing the asault
knowing, or haing reasm to know, the victim is
a peae officer or a school employee engagin
in a schootelated activity. (A.R.S. §11204)

Lorg-Tem
Sugpension

Expulsion

*Bomb Threat

Threatening b cause Arm using a bomb,
dynamite, explosi®, or arsorcausingdevice.

Short-Term
Suspension

Expulsian

*Bullying/Cyber Bullying

Repeatedacts over time that involve a real or
perceival imbablnceof power with the more
powerful child or goup attacking thosewho are
less poweful. Bullying carbe physical in form,
verbal,or psychological. Cybebullingincludes
bullying through the use déchnology.

5-DaySuspension

LongTermSuspesion

**Burglary (first degree) A person commits burgty in thefirst degee if | ShortTerm Expusion
such persorknowingly posse&s explosives, a | Suspasion
deadly weapan or adangerous instrurant in
the course of committing any theft amy
felony. (A.R.S. §1B508)
Class Violation Students are respaible for bllowingall class | Informal ShortTermSuspension
policies rules, and procgures as outlined by | Conferene

the teader.
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Consequence

Infraction Description Minimum Maximum
Cheating oiPlagiarsm Knowigly using information or property of Lossof Credit for 5-Day Suspension
another, orknowingl sharing academic Assignmenh
information to gan an unfair advantge.
**Chemical or Biologida Threatening to cause harm using danges ShortTerm Expusion
Threat chemicds orbiological agents. Suspesion
Gontract Violation Failure to complyvith the guidelineof an Shat-Term LongTerm Suspension
ageedupon contract. Suspension
*Dangerous Any device that uner the circumstarces in ShortTerm Expulsion
Instrument/Device which it is used, attempted tbe used, or Suspesion
threatened to be used isaadily capable of
causing death or sayus phygcalinjury.
*Dangerous Sale or distbution of the abore item. 5-Day Suspension | Expulsion
Instrumert/Device (sale or
distribution)
*Death Threat Whena person indicate by word or condct Up to 18Day Expulsion
the intent to cawe physial injury or serious Suspesion
damage toa person or their property. depending ondue
(Paraphraed fromA.R.S. §1:3202). process
Detention Viohtion Falure to ®rve an assignedatention. ShortTerm Lorg-Term Sspension
Suspension

Disorderly Coduct

Any act which substantially disruptiset orderly
conduct of a school function; behaviwhich
substantially disrupts the orderly learning
environment; or posesa threat to the halth,
safety, andbr welfare of studets, staff or
others. (A.R.S. §32904)

5-Day Suspension

Expulsion

Disrespet

Treating district personnel or any otherstiv
contempt or rudeness

Conference

LongTerm Suspensi

Disryption

Creating disturbance in class, on capus, or at
schoolsponsored e/ents. Continual or repated
disruptions may warrant more severe
consquences. (A.R.S. §-2911)

Conference

LongTerm Sspengon

Dress Code Violation

Clothing that des not fitwithin the dress code
guidelines stated inchool and/or distrit

policy.

Change of Clothes

3-Day Suspnsion

**Drugs (use, possession,
under the influence)

Chemical substances, naramj prescrigion
medications, inhalants, controlled subsces,
or substanes that studentsepresent to be
chemical substances, meotics,or controlled
substancesA student, including aacdholder as
defined in A.R.§36-2801, shall not possess or
use marijuana ony District property or at any|
Districtrelated evert.

10-Day Suspensior|

Expulsion

*Drugs (oer the counter)

Overthe courter non-prescripfon
pharmaceuticds fall into this definition, unless
the student has comed with the schob

RA & ( NAyQar suéh medicatianOThe ter
cdrdz3 & £ des ghyhingiihat looks like drugs.

5-Day Suspension

Expulsion

*Drugs(sale ordistribution)

Sae, distibution, or intent to sell drugs
including over the counter drugsalefined
above.

10-Day Suspensior

Expulsion

Drug Paraphernalia

Any apparatusor equipment used or capable of
being used in absorbg or consuming a dg

ShortTerm
Suspension

Expulgon
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Consequence

Infraction

Descriptbn

Minimum

Maximum

Eledronic Devices

Cell phones, pagers, media players or othe
electronic items whethe operational or non
operational.

Confsation

3-Day Suspetisn

*Endangernent

Recklessly mintentionally aeating a risk of
injury or imminent injury or death to asther.
Consequence gends on the ptential severity
of harm. Thisncludes provokig or
antagorizing a fight.

Notify Parent

Expulsion

*Extortion

The at of knowingly obtaining o seekingo
obtain property or services, or causing or
seeking to cause amher to act in a maner by
means ofa threat to do any of the ftdwing: (1)
causephystal injury; (2) cause damage to
property; (3)engage in illegal camuct; or(4)
make false ecusations

3-Day Suspension

LongTerm Suspension

Failure to Follow Test Tilg Failue to compy with the rules, policie, or ShortTerm LongTerm Sspension
Procedures procedures for asessments or compromising | Suspension

the integrity ofthe test taking envbnment.
Failure to Rturn Shool Failure to return regested school documén. | Confeence ShortTerm Suspensn
Documents
Failure to WearStudent ID Failure to wear WesMEC ssued ID badge. Confaence ShortTerm Suspension
Badge Notify Rarents

*Fighting/Mutual Combat

Students shall not fight, push, intimidater
otherwise abuse dter studerts.

5-Day Suspesion

Expilsion

**Eire AlarmMisuse

Intentionally ringing a fire alarwhen there is
no fire.

3-Day Suspesion

LongTerm Suspension

*Eirearm

Students argrohibited from carrying or
possessing fireans (A.R.S. 81-3111)or
facsimile (toy gunor weaponthat appears to be
capabé of causing bdily harm Board Potiy 5
305).

10-Day Suspension

Expulsion

Fireworks

Students argrohibited from possessing or
using fireworkr explosive devicesroschod

property.

3-Day Suspension

LongTermSuspension

Forgery/Falsification

The act offalsely orfraudulently marking or
alteringa document or a verbal, writteror
electronic commaication, orany verbal or
written communicaion that is knowinglydlse
or fraudulent (i.e., dishonestgr lying.

1 Day Suspension

10-Day Suspension

Gamblirg

Playinggamesof chance for money or todi a
sum of money.

Conference

5-Day Suspension

** Gang Activity

Any student wearing, carryingr displaying
gang clthing/paraphernalia or exhibiting
behavior orgestures which symbolize gang
memberdip, or @using antbr participating in
activities whch intimidate or adversely aftt
the educational ativities ofanother student, or
the orderlyoperation of the schoal

3-Day Suspension

LongTerm Suspesion
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Consequence

Infraction

Desciption

Minimum

Maximum

Good Neighbor Policy

School rule and other reasonable expecians
for acceptable wident behavor are extended to
include studat conduct while goingo andfrom
school and off capus during thenormal school
day. This includes studS y (iddduct duing
lunch hour or released periodénclusive in this i
loitering and smoking/vapingn adjacent
property of the school. Violatiand conduct by
students in this manner may result idisciplinary
action. (ARS 12905A:5

Conferace

Lang-TermSuspensio

*Harassment/Hazing/
Threat/Intimidation

The persistent orepeated annoying or
tormenting ofanother person. To frighten,
compel, or deter by actuabr implied threats.
This incldles, but is nblimited to, bullying. (See
G| & ¥ 3 PagBgof student handbook.)
(A.R.S. § 13301)

3-Day Suspension

Expulsion

Inappropriate Theuse of profanity or any derogaty language | 3-Day Suspension | LongTerm Suspension
LanguageBestures stated pubicly.
Inappropriate Language to | The useof profanty or any derogatory language| 3-Day Suspension | Expusion
an Adult directed towards a staff member.
Insubadination/ Intentionally resising ordisregarding the Conference LongTerm
Defiance/NorCompliarce authority of distrid personnel. Failure to comply Suspension/Removal
with the reasondle reques of astaff member. from Program
Leaving @mpus without Leaving schoolrgundd 2 NJ 0 SduyoB A Conference 3-Day 8&spension
Authorization 02dzy Ra¢ | NXBdrschodzhdisy 3 N
without permission of the admistrator or
administra? NXsigneR.S
Loitering Remainiig in a location for @ obvious reson. Conference 3-Day Suspensio

Minor Aggressive Ac

Thebehavior of rough boist®us play or tissles,
minor confrontations, pusing ard/or shoving.

1 Day Sugension

LongTerm Suspensi

*Qther School Threat An hcident that cannot b coded in oe of the Canference Expulsion
other categories but di involve a school thrat.
Physical Abuse oftaff Students shall naintimidate orphysicaly abuse | 3-Day Suspesion | Expulsion

Member

staff. (ARS 1507) Schoagbersonnel may use
reasonable pysical force to pradct themselvs,
other personnel, students, kool and personal
property. (ARS 15843)

Public Display of Affection | Kissinghuggirg, fondlirg or tauching in public. | Warning 10-Day Suspension
**Robbery Taking, or attemptig to take, ag property of 5-Day Suspension/| Expulsion/ Restitutbn
another from his prson or immediate preence | Restitutin
and against his will. Sugterson threaéns or
uses force against any Em with intent either
to coere surrender of property, oo prevent
resistance to sucperson taking or retming propery.
** Robbery (Armed) Armed with a deadly veapon or a simulated LongTerm BE>xpulsion
deadly weapao. Usesr threatens touse a Suspension
deadly weapon or dangerousstrument or a
simulated deadlyveapon.
*Sexual Abuse For ddinition, refer to A.RS. 8131404, A.R.S. ShortTerm Expulsion
8131405, and A.R.S. §13410. Suspension
*Sexual Assaul Fordefinition, refer to A.R.$13-1406. LongTerm Expulsion
Suspensin
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Consejuence

Infraction Description Minimum Maximum
**Sexual Harassnme Dicrimination based on geter that includes Confererce Expulsion
unwelcome sexual advancesgreests fa sexual | Notify Parents Notify
favors, @ other verbal or physical condt of a Notify Title IX Coordinator

sexual nature made bgne individual to anothe
(Sexualof, relating to, affecting, otypical of
sex, the sees, orthe sex organs and thei
functions. implying or symbolizing erotic dies
or adivity.)

Title IX Coordinator

Sexual Miconduct

The use of verbal, witen, electronic or phygical
actions or anylanguagéimagethat is sexuajl
demeaningor inappropriae. Thisviolation
includes, but is nolimited to, indecert

exposure, consensual participation in any sexu
actinvolvingphysical coract, lewd conments,
touching private aregsde-pantsing, pulling
another's underclothing, possession or
distribution of pornograghic materials.

Conference
Notify Parents

Expulsion

Simulated Weapon

An instrumentis displayed or epresentedas a
weapon.

Confiscatio
Notify Parents

LongTerm Sgpension

Tardy

Failue to be at a designated location at a
specifed time.

VerbalWarning by
Teacher

Develop stident
contract and
Paent Conference

Technology
Misuse/Computer
Tampering

Failure b use hardwae, software electronic
devices, web pageand networks for the
intended educational use or in a manner that
causes digiption at a campus or any District
facility. Thé indudes unauthorized acceds any
computer, computer systenor netwok. Please
note that the dstrict monitors use bWestMEC
ownedtechnology.

Conferere

LongTermSuspension
Loss of Technolgguse

*Theft

Taking jpoperty that belongs to another without
persanal confrontation, threat, violence, or
bodily harm. Theftdoesnot include confiscation
by school authorities of propertyot permitted
at the <hool. NOTHN the event of theft or
damag, personal iems broudpt to school, such
as musical instruments, déos, etc., are not
covered by district insurare.

1 Day 8spersion

10-Day Suspension /
Restitution

*Tobacco

Refersto smokingtobacco (eg. cigarettes
cigars)andsmokeless tobam (e.g. dip,chew,
snuf, or twist). NOTE: Possession of tobacco
products on K12 public, charter, or private
schal groundspuildings parking lots, playing
fields, and vehicles, and atfcampus shool
sponsaed events,s a petty criminal offense.
"Petty" offenseis punistable bya fine of up to
$300. (A.R.S. § 388)

3-Day Suspension

10-Day
Suspension

Tadbacco Parapérnaia

Any apparatus or equipment used, or capable
being wsed, in cosuming tobaco, or repregnts
consumption of tobacco amicotine. Exaples
indude, hut are not limited to, rolling papers,
electronic cigarettes (eigarettes), matchesand
lighters.

3-Day Suspension

10-Day
Suspension
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Consejuence

Infraction

Desciption

Minimum

Maximum

*Vaping

Refers tathe use of vapor produts as @fined by
A.R.S. § 13622 to be any évice not regulated
by the FDA which heats acotine soluton
cartridge. Note: Possession of a Vapor Produc
by a minor $ a criminhoffense pe A.R.S. § 13
3622.

3-Day Suspension

10-Day
Suspension

VaporProdud

Per A.R.§ 133622any noncombustile
tobaccoederived product containing nicotintat
employs a nechanical heating element, battery
or circuit, regardlessf shape orsize, thatcan be
used b heat a liquid nicotine solidn contained
in cartridges. \dpor product does not include
any prodict that is regulated by the United
States foodand drug adhinigration under
chapter V of the federal food, drug and costic
act.

3-Day Susperian

10-Day
Suspension

Trespassing

Occurswhen a person(s)regers upon, or in,
school property without Igal justification or
without the implied or aaal permissin ofthe
administration. (A.R.S. § #811)

1 Day Suspension

10-Day
Suwspension

Truancy Unveified
Absence

The failure ofa student to attend hsor her
scheduled class at the prescribethé and place,
or leaving class before the pre#ied ending
time without authorization.

Conference

3-Day Suspension

*VVandalism/Desruction of

Willful destruction or dedicament of school or

3-Day Suspension

Expulsioh Restitution

Shool Propety personalproperty.

Vehicle Violation Improper diving or parlng of a vehicle on Revocation of 10-Day
school district property without permissn, Parking Priileges Suspen®n
and/or parking in pohibited areas.

*Weapons Any item that may cause harto another LongTerm Expulsion
person, including but not limitetb, a bomb, Suspension
firearm, other firearm, gun, revolver, pistol,
dagger, dirk, stetto, knife of any sie, iron bar,
brass knuckles, chainBillyclubs, Chinese stars,
or anyincendiary devices. (A.R.S. §3102(1))

*\Weapons (sale or Sale of the above weapons. LongTerm Expulsion

distribution) Suspension

Per A S&e regulatiors:

A single asterisk (*) incatesthe violation mug bereported to the Arizona Department of Edation
Adouble asterisk (**Jndicates the iolation mustbe reported to law enforcement and the Arizona Departmentafucation
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PARENTLIABLITY
Under Aizona law, upon complaint ohe GoverningBoad, the parents of minors who cut, deface or othesei

damageany schooproperty shall be liableok all damagesaused by their children. See A.R.S. 843

DUEPROCESS
Students in lhe dstrict have certin rights. They also have thesponsibility to respect the rights and property of
others. If a stdent faik to do this, disciplinary action Wibllow. In dsdplinary cases, each student is entitled to due

process. fiis means stuents:

1.

2
3.
4.
5

Must be informedof accusations against them.

Must have theopportunity to accept or deny the accusations.

Must have explaird to them the factual basis for treccusations.

Musthave a chance to present an alternative factual positidhe accusdbnis denied.

All digipline referrals submitted tethe school aministration will begin with a conference with the dent.
If astudent requests to have a parentflggal guardia(s) contacted, the school will make reasonable efforts
to contact the parent(s)/legal guardian(s In the case of suspensioegfulsions, @rernt(s)/legal gardian(s)
will be notified of consequeces by apersonal phone call accompanied bywaitten referral form. If
attempts to notify parent(s)/legal guardian(s) lbgiephone areunsuccessful, parentswill be notified by
written referral form only. Parent(s)/legal guardian(s) involvement is an iom@ant part of the discipline at
all levels.

Referral - Stwdents will be referred to the administrator for violations thued in the WestMECHandbook and
when their disruptive behavidnterrupts the educational piocess.
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"West-MEC

StudentBehavioMMatrix

The following levelsoffer guidelinesfor the communicationof studert inddents betweenWesi ma 9 / =
partner programs anahember districts.When a student offenseresultsin the suspensiafrom a
WedMEC college partneor member district localschod campus,the studentmay als be sujectto

the policiesand procediresin the partner district.

LEVEL1 LEVEL2 LEVEL3
Includesminor infractions, Includesthoseinfractions Includesanyincident that
handledby the local where thestudent isreferred | mayresultin asugpension
teacher/administratorwhere | to the localschool of morethan two days.
no suspensiorresults. administrationand maybe Rderto the district student

assigned suspension. handbook fa more
informationon

thoseincidents
resulting school
suspensions.

Levell ¢ indicatesno Level2 ¢ indicates Level3 ¢ indicates
notification tothe notification to the partnering | notification to the
partneringschod campus  |school@campus anddistrict | partnering school
campus/districtand may
resultin aproportionate
responseon both
campuses

Inthe eventof aleveltwo or three incident, the followingprocesswill occu:
1. Learnof incidentand, if necessarygonductinvestigatia of allegaton
2. Notify partnering schod campusadministrative teamk 2 S BMEQCof incident
3. Pendingnvestigation,share anydisciplinaryaction(suspensionyith partnering school
4. Mayresul in aproportionateresponserom the partneringschoolcampus
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WESt-MEC Behavior Referral Form

PFrogram

Referred by Date of Referral

Student's Name Grade Date of Incident

Time of Incident am/pm Time Description: []Before School[]During School Hours[] After School
Location of Incident: [] Off Campus OnCampus Inside On Campus OQutside

Other People involved: Role: [Victim, Offender, Witness] Injuries Sustained [ifany, indicate who and what)

Care Provided for Injury: [include who provided care)

Explanation/Comments

Student Signature Date Reporter Signoture Dte Administrotor Signature Dte
VIOLATIONS Check all that apply: For Administrator Use Only

[ ] Attendance [more than 10 absences andlor tardies) [ ] Gambling

[ | -Alcohol [uselpossessionfunder the influencelsaleldistribution] ] ““Gang Activity

[ | ~Arson | Good Neighbor Folicy

[ | As=sault ] “"Harassment!HazingI Threat/intimidation
[ |-Assault [aggravated] ] Inappropriate LanquagelGestures

| | "Bomb Threat ] Inappropriate Language to an Adult

[ | “BullyingiCyber Bullying ] InsubordinationfDefiance/MNon-Compliance
[ ] ““Burglary/Breaking and Entering ] Leaving Campus without Authorization

[ ] ““Burglary [First deqree] ] Loitering

|| Class Yiolation | | Minor Aggressive Act

[ | Cheating/Plagiarism | | "Other School Threat

[ ] ““ChemicallBioclogical Threat ] Physical Abuse of Staff Member

| | Contract ¥iolation | | Public Display of Affection

[ ] “Dangerous InstrumentiDevice [possessionlsalefdistribution] ] ““RobberyiRobbery [Armed)

| | "Death Threat | |*"Sezual AbuselAssaultiHarassment

| | Detention ¥iolation | | Sezual Misconduct

[ ] Disorderly Conduct | | Simulated Weapon

[ ] Disrespect ] Tardy!TruancyiUnezcused Absence

[ | Disruption ] Technology MisuselComputer Tampering
| | Dress Code Yiolation | |~Thef

[ ] “"Drugs [usefpossessionfunder the influence] | |"Tobaceo

[ ] “Drugs [over the counter] | | Tobacco Paraphernalia

[ | “Drugs [sale or distribution] ] Trespassing

[ ] Drug Paraphernalia | |~¥andalismiDestruction of School FProperty
| | Electronic Devices ] ¥aping

[ ] “Endangerment ] ¥aping Products

: “Extortion : Yehicle ¥iolation

| | Failure to Attend Learning Center ||~ wWeapons [possessiondsaletdistribution])
| |Failure to Follow Test Taking Procedures

|| Failure to Return School Documents Action|s) Taken: [as per student handbook)

| | Failure to Wear Student ID Badge Action Date: Action 5cheduled:
|| "FightingfMutual Comb.at

| | "Fire Alarm Mizuse

| |™"Firearm

| |Fireworks Attach documentation of action taken

| |ForgeryfFalsification

|:| Mo Action Taken

" indicates the violation is reported to the Arizona Department of Education
““wiolation must be reported ko law enforcement and is reported ba the Arizona Department of Education
""“student suspensions reported to Assistant Superintendent for Teaching, Learning & Campus Operations
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ShortTerm Suspension If the administrator @cides that the alleged misconduct warrants a consequence of a
suspension foll0-Days or fewer the administrator shall give the student an informal due process hearing and shall
exanine all the pertinent facts to determine whether or not a violation dator. The student shall be afforded due
process rights including the opportunity to present to the administrator his or her defense or position concerning
the alleged violation. Aftethe conclusion of the investigation, the administrator, upon the basiallbfacts and
information learned, shall determine if the student committed a conduct violation. If the student is found to have
committed a violation, a consequence or suspensiay e imposed for a period of time not to exceBaliDays. If

a suspensionis imposed, the administrator imposing the suspension shall keep a record of the aforesaid
proceedings. Parent(s)/legal guardian(s) may request a campus administrative review difdhine data and
decision to suspend. Homework can be provided atrégest of the parent. There is no level of appeal higher
than the administrator for a suspension I-Days or fewer

LongTerm Suspension|f the administratordecides that the beged misconduct is sufficiently serioiswarranta
suspension in exes of10-Days or expulsion, the accused student shall be afforded his or her due process rights.
There shall be an investigation to determine if there is sufficient probable caud®tge the student with an act of
misconduct, which may result in a susigén in excess df0-Days or an expulsion. When a student is charged by
the administratorwith misconduct, which may result in lotgrm suspension or expulsion, the parent(s) oraleg
guardian(s) of the student shall be informed within a reasonable per@od by telephone or letter of the charges
against the student.

A student who is longerm suspended from a program is considered to be {srgn suispended from the West
MEC dbtrict and may notbe readmitted to any WesMEC Central ®gram during the ime during which said
suspension is in force.

The suspension shall be in accande with pertinent Arizona Revised Statutes. The ability to make up work for
credit during longterm suspension is at the discretion of the hearing officer or the GovernirsgdBand will only be
allowed in exceptional circumstances.

9 If a school administrator believes that a letggm suspension may be warranted as a result of alleged
misconduct of a stud#, the administrator will notify the parent(s) or legal guardian(s) iritimg. The
school administrator shall also notify the district office to schedule a-terg suspension hearing.

9 If alongterm suspension hearing is scheduled, the district wilivee or send by certified mail, notice of the
KSFENARY3I G2 aeit(®) odegadziR&dian(s) at least five working days prior to the hearing.

The notice shall contain:

1 The time, date and place of the hearing.

1 The name of the hearing officer.

1 A description of the alleged misconduct, the standard of student conduct

allegedly violated and the proposed discipline.

A copy of Policy JKD and A.R.S84®G through 15344,

A statement that the student and his or her paté) or legal guardian(gre entitled to
various procedural rights as described in this policy.

1 A statement that notice must be given to the superintendent at least

24 hours before the hearing if the student or his parent(s) or legal guardian(s) will

have an attorney present.

= =

Thehearing shall be held at the time and place stated in the notice uiliégsterested parties agree otherwise. In

the event the district is unable to contact the parents or guardians after taking reasonable steps to do so, the district
may proceed to hal a hearing or take other steps regarding the discipline of the stud&hen proper notice has

been given and the student and parent(s) or legal guardian(s) fail to appear at the hearing, the hearing may procee
and the student may be found responsibleainsentia.
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At the conclusion of the hearing, the hearing officer skigilermine whether discipline will be imposed, and, if
deemed appropriate by the hearing officer, a lelegm suspension may be imposed immediately. Written
confirmation of the hearingg T FA OSNNa RSOAaA2y akKlFtf 0SS YlIs)orSeBal 2 NJ
guardian(s) within five working days after the heari#gcopy of the written decision shall be delivered or mailed to
the superintendent. If the decision is to impos@agterm suspension, the written decision shall:

M Name the student.

1 Descibe the behavior that resulted in the losigrm suspension.

¢ {dFr4S GKS o6S3IAYYAYy3d YR SyYyRAy3I RIGSa 2F (KS adza

campus and at sclub activities.
1 Inform the parent(s) or legal guardian(s) about suspenampeal procedures.

Absent extenuating circumstances, once a due process hearing has concluded, no new testimony or documents m:
be presented.

Long-Term Suspension Appeallf the hearing officer recommends a lotgrm suspension, the Governing Board
will be informed, in writing, of that decision. Parent(s) or legal guardian(s) may appeal the decision fariong
suspension based on one of the following reasons:
9 There was substaial nornrcompliance with policy JKD.
9 The pupil's legal rights, includinige right to receive due process, were violated
by the hearing or the hearing officer's decision.
9 The discipline imposed by the hearing officer was unreasonable considering the
circumstances present.

To appeal the decision of the hearing officparents must deliver a letter to the superintendent within five (5)
working days after receiving notice of the decision of a i@ suspension and prior to the Governing Board
meei Ayad gKSNB (KS KSIFENRARyYy3 27FFAOS MitidesBriBelr detail2aly objgctiohdto 6 S
0KS KSFNAY3I 2N 6KS RSOA&AA2Yya NBYRSNBR |G GKS KSINAY
and the parent(s) or legy guardian(s) letter of appeal. If the Governing Board feels more ifioom is necessary,

they will conduct another hearing. No new evidence can be admitted at the appeal hearing. The Governing Boar
will review the material in executive session. Unlesguested in writing by the parents, the executive session will

be closel. Upon review of the decision in executive session, the Governing Board may uphold, modify or rescind the
hearing officer's decision.

Expulsion The hearing officer may reconend that a student be rmoved from the Centralf®gram (astudent who
is remoed from a program is considered to be removed from the \EIC District and may nbe readmitted to
any WestMEC Centrali8gram during the time during which said removal is in éprcThat recommendation will
be forwarded to the Governing Board, whdlveict on it.

Parent(s) or legal guardian(s) may appeal the recommendation for expulsion based on one of the following reasons
1 There was substantial necompliance with policy JKBtudentSuspension/Expulsion/Due Process Rights).
f ¢KS LlzLJA ftsQigcluding the right thifec@ite due process, were violated
08 (KS KSINRARY3a 2N GKS KSFENAYy3I 2FFAOSNNAE RSOAAAZ2Y
1 The discipline imposed by the hearing officer was unreasonablgidenng the
circumstances present.

The Governing Board will conSilNJ | KSIFNAYy3I AF GKSNB Aa |y | LWISEHE 2
expulsion from the parent(s) or legal guardian(s). The Governing Board will review the decision froearting

officer and the parent(s) or legal guardian(s) appeal and wdrl levidence from the school and/or district officials
YR KS &aiddzRSyidQa FrYAfeo
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No new evidence can be admitted at the appeal hearing. The Governing Board will conduct thg heexiecutive
session. Unless requested in writing by the parent($¢@al guardian(s), the executive session will be closed. If the
parent(s) or legal guardian(s) disagree that the hearing, held by the board, should be held in executive session,
shall be held in an open meeting unless:

9 If only one student is subject tthe proposed action and disegement existsbetween that student's
parent(s) or legal gudran(s), then the board, aftaronsultation with
the student's parent(s) or legal guardi@) shall decide irxecutive session whether the hearing will be in
executive session.

1 If more than one student is subject to thegmosed action and disagreemeexists between the parent(s)
or legal guardian(s) dfifferent students, therseparate harings shall be held subject to the provisions of
A.R.S.18B43.

Nothingin these procedures shall be construed to prevent the students who are subject to the action and their
parent(s) or legal guardian(s) and legal counsel from attending any execusis®rseertaining to the proposed
disciplinary action or from having acede the minutes and testimony of such executive session or from recording
such a session at the parent(s) or legal guardian(s) expense.

Readmission Once a student is expelled, tistudent's parent(s) or legal guardian(s) may request that the student
be readmitted no sooner than one year after the date of the expulsion. The readmission of an expelled student can
only be granted by the Governing Board, in its discretion, and mawy libgi semester following the decision to
readmit.

Student Disciplinary Brord-Keeping - Each administrator shall keep and retain complete records of pupil
disciplinary actions and procedures. Records regarding pupil disciplinary actions shall be retaatddast two

years after graduation or withdrawal. The kinds of glikeary actions for which an accounting shall be kept shall
include, butare not be limited to, suspension, placement in special classes and referrals of cases to police anc
juvenileauthorities.

The accounting for pupils subject to disciplinary actioallscontain an entry of:

 tdzLIAf Qa FdzZf yl YSo

1 Time, place and date of the offense or offenses, behavior observed.

1 Specific measures taken by person(s)arting the offense taaffect an adjustment, including the specialized
help secued before referral, (., conferences with parent(s) or legal guardian(s), conferamitie
administrator, conferenes with other school personnedic.)

Name of person(s) imposing the action or actions.
Statement of clarification by student or parent(s) or legal guardian(s) if
either wishes.

= =

Suspension Due to Clear and Present Dangéwollowing a preliminary investigation, the facts may indicate the
presence of an alleged offender who presents a claad disruptive influence to the educational process on
campus. In that cas the administrator may suspend the student from school pending further investigation and
disposition of the incident.

Administrator Review - In case of a suspension which is fomntelays orfewer, and there has been no
recommendation for LongTerm suspeasion, the student/parent may request, in writing, a review of the
situation/discipline. Once thadministratorreviews the stated concern(s), tlgministratorshall notify the studat
and parent(s) or legal guardian(s) of the final determinatidimere $ no level of appeal higher than the
administrator for a suspension of ADays or fewer.
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INTERROGATIOSEARCH, ARREST

School officials may question students regarding matters reladgesthool without limitation. The parent(s) or legal
guardian(s) wilbe contacted if a student is then subject to discipline for a serious offense. A student may decline at
any time to be interviewed by an administrator.

Searches- School officials havéhe right to search and seize property, including school property taanily
assigned to students, when there is reason to believe that some material or matter detrimental to health, safety and
welfare of the student exists.

ltems provided by the idtrict such as lockers, desks, storage areas, etc. or personal itemsraigen as a
convenience to the studenbut remain the property of the schochnd are subject to its control and supervision.
Students have no reasonable expectation of privacy the aforementioned may be inspected at any time with or
without reason,or with or without notice, by school personnel.

Personal searches may be conducted by a district/school official when there is reasonable suspicion that a particule
student is in possssion of contraband, materials or items, which present an immediatgatzof physical harm or
illness. The searches will be conducted out of the presence of atinelents and in a private room with second
adult of the same sex as student.

Searches dahe student shall be limitetb the following
1 Searches of the pocketshoes and socks of the student, jackets, etc.
1 Any object in the student's possession such as a purse, backpack or briefcase.

School and district officials are authorized to condusearch when on school grounds, in a vehicle owned, leased
or otherwiseused by the district or school, or at a school activity, when there is reasonable suspicion that the search
will result in the discovery ainy of the following
1 "Contraband" includeslbsubstances or materials prohibited by district/school
policy or stag law includingput not limited to, drugs, drug paraphernalia, alcohdi&verages, and/or,
1 Any material or item which presents an imminent danger of physical harm or iliness, and/or,
When the owner of the automobile is other than the person in possessiadhe automobile, the owner will be
notified that a search has taken place. Contraband materials as identified in the introduction above may be seize
when found in the course of a&arch.
Any such items seized may be:
1 Offered as evidence in any susgiEm or expulsion proceeding if they are tagged for identification at the
time seized.
9 Turned over to law enforcement officers or destroyed.

Search Warrants If a search warrant is seed, district/school officials shall not interfere with searches by la
enforcement officers who have duly processed search warrants. Every reasonable effort should be made tc
cooperate with law enforcement officers.

Police Interview Notification
When apeace officer seeks to interview a student on school grounds, schoblngtiafnake reasonable attemptto
notify the student's parent/legal guardian before the interview occurs.

However, school staff will not impede a peace officer from performing treece officer's duties. Peace officers have
the right of immediate acces® a student when making an &st, serving a subpoena, or serving or executing
warrants (including search warrants). In such circumstances, advance notification and an opporturifte fo
parent/legal guardian to attend an interview may not be proper osgible.
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Parent/legal guardianotification willnot be provided when:
Any alleged criminal conduct involves a parent/legal guardian.
Advance notification creates amreasonable risk to personal or public safety.
The investigating gace officer expressly prohibissich notification.

Except in instances where parent/legal guardian notification is not required as set forth above school staff may
inform the studen that the student may consult with their parent/legal guardian priob&ing interviewed.

If the parent/egal guardian is unavailable to attend the interview, school staff may request to attend the interview
if permitted by the peace officer. School $tattending a peace officer interview will not question the student
during the interview

Arrests - When a peace officer enters a campus providing a warrant or subpoena or expressing intent o take
student into custody, the office staff shall requebetpeace officer gablish proper identificationThe school staff
shallcooperate with the officer in locating the student within the school.

School officials may respond to parental or legal gizarithquiries about the arrest or may, if necessary,laixpthe

relinquishment of custody by the school and the location of shedent, if known, upon contact by the parent(s) or
legal guardian(s).
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Reporting Child Abuse Per state law, and Governingg&d policy, school employees and certain volunteers who
reasonably believe that a child has been the victim of neglect, abus#pranon-accidental injury, or sexual
offenses must report suspected activity to Department of Child Safety (DCS) and/datoeaforcement agencies.
Where a parent or guardiars ithe alleged abuser, school personnel are not to notify parent or gaar@CS and

law enforcement agencies are responsible for notification. Should the alleged perpetrator be other than a member
oftkS OKAf RQ&aA TFlFYAfez @2 fldafolvB&soddadleyidiificatianfp@dceduredJSNBE 2 Yy St

Individuals required to reqrt reasonable suspected abuse are protected by state law from civil or criminal liability.

DEPARTMENTRICHILD SAFETY INTERVIE

Whena Department of Child Safety ("DCS") case @aigeeks to interview a student on school grounds, staff will
notify the District administrator. Staff will request the DCS caseworker complete the "Form for Signature of
Interviewing Case Worker." Staff wibllect and retain the completed "Form for Sigure of Interviewing Case
Worker." Staff will not impede a DCS caseworfkem performing the DCS case worker's duties. Staff shall notify a
student's parent/legal guardian whemDCS case worker seeks t@imtew a studentunless:

1. The offense was alledly committed by the student's parent or legal guardian o

2. The offense wsa already reported to the police or DCS and the investigator hasrdited that notifying
the parent/legal guardian would impede thevigstigation

DEPARTMENT OF CHILD SAFETY CUSFGDYDEN

If the DCS caseworker intends to take custody of the studermtherwise remove the student from the campus,
Staff will request the DCS caseworker complete the "Form for Student Custody by O&se.'\\Riaff will collect
and retain the compled "Form fa Student Custody by Case Worker

CUSTODY

In cases where atiody/visitation affects the school, the school shall follow the most recent court order on file with
the school. It is the responsiibyl of the custodial parent, or parents havingiit custody, to provide the school with
the most recent court order.

COMPUTER, TELECOMMUNICATION AND NETWORK RESOURCE POLICIES

The following guidelines and policies apply to:
9 Students who use computers belging tothe WestMEC School District.
9 Studentswho access network resources available through the WESC School Distii
9 Students who bring personal electronic devices to VWMEIC campus/events.

Acceptable Use Policy and Procedures

Internet access anémail are available to students and teachers WestMEC. WESWEC believes the Internet
offers vast, diverse, and uniguresources to both students and teachers. Our goal in providing this service is to
promote educational excellence in schools by feditig resource sharing, innovation, communicati and
educating minors about appropriate online behavior, including raaténg with other individuals on social
networking websites and in chat rooms, cyber bullying awareness, and resgbrsparent/guadian wises to
prohibit his/her student from tle use of technology and the Internet, he/she may see the campus
administator/counselor at Orientation to opt out. Opting out of technology use will have a significant impact on the
a0dzRSY G Qa b aukiduinjiaBsigangentd;-#dak$Sand certificion.

While our intent is to make Internet access available to furthdwaational goals and objectives, students may find
ways to access other materials as well. We believe that the benefits to studensaftoesso the Internet, in the

form of informaion resources and opportunities for collaboration, exceed any disadgastabut ultimately,
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parents and guardians of minors are responsible for setting and conveying the standards that their children shoulc
follow when using media and information sources

To that end, the Western Maricopa Education Center (W@4SC) Governg Board has adopted the following

policy:

Acceptable Use Each user must:

w

w

€ €E€E

geegeeg

€

Use Electronic Information Systems (EIS) to supporsgmal edicational djectives consistent with #
educational goals and objectives of W4EC.

Agree not to submit, polish, display or retrieve any defamatoryatcurate, abusive, obscengrofane,
sexually oriented, threatening, racially offensiveilmgalmaterial.

Immediately inform their tacher if inappropriate information is mistakenly accessed.

Abide by altopyright and trademark laws and regulations.

Not reveal home addresses, personal phone numbers or personallyfidblgidata unles authoizedto do
so by designated school autfities.

Understand that electronic mail or direct electronic commutima is nd private and may be read and
monitored by schoeeémployed persons.

Not use the EIS in any way that would disrupt the usthe EISy others.

Not use the EIS for commwal or financial gain, political lobbying, or fraud.

Follow the disti OG Qa O2RS 2F O2y Rdz00 @

Not attempt to harm, modify, add or destroy software or hardware nor interfere with system security.
Understaind thatinappropriate use may result in can@lbn of permission to use the EIS aagpropriate
disciplinary action upo and including expulsion for students.

Publish information/student work only on WESIEC servers or districipproved web hostinggendors.
Users placing information on the Intefhi dzA Ay 3 G KS R hidglinkePmatiorOoa beddlf fthe | NB
district.

Be responsible for the appropriate storage and backup of their data.

Use of EIS for information collection purposes (anlgurveysemail, etc.)must follow existing disict
policies and have appropriate administrative approval.

In addition, acceptable use for district employees is extended to include requirements to:

egegege

Maintain supervision of students using the EIS.

Agree to diectly log on and supervise the accouatttivity when atbwing others to use distri@ccounts.
Take responsibiy for assigned personal and district accounts, including password protection.

Take all responsible precautions, including passworaintenance and file and directory protection
measures, to prevent the use of personal and district accounts and filesduthorized persons.

Unacceptable Useg Each user must not:

w

€€

Users may not connect or install any computer hardware, hardwangooentsor software, which igheir
own person&property to and/or in the District's EIS without theiqr approval ofthe Districtinformation
Technology Department.

Users shall not post information that could cause damage or patsnger of disruptn to the operations
of the EIS or the District.

Users shall not access the network for any +ealucational purposes.

Users will not gain or attempt to gain unauthorized access to the files of @tbervandalize the datar files
of another user.

Users willnot download and use games, files, doments, music, osoftware for noreducationalpurposes.
(i.e., Shockwavegames/animations, audio and other visual files.)

Users will not possess any data, which may be considered a violatitmesé reguléions, in paper,
magnetic (disk), or any othéorm.
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w Users will not display name or photo to personally identify anividdal without receiving written

permission.

w Users will not reveal full name, address, phone number, or personall emthout permision fran an
adult.

w Users shall not plagiae works that are found on the Internet or any other electronic resource.

w Users will not harass, insult, attack others or use obscene language in written communications.

w Users will not post anonymous meges.

w Users may not use freaveb-basedemail, messaging, video confereing, or chat services withowtritten

permissionfrom WESIMEC Information Technology.

Resource Limitations:

w Activities that are deemed by the network supervisor to causesasorable cemand on networkcapacity
or disruption d system operation are prohibited.

w Users shall subscribe only to highatjty discussion groups or mailing lists that are relevant to their
education or career development.

w Users shall not use the DistrfEISor commercial purposes or finaial gamn. This includes thecreation,
development and offering of goods or sems$ for sale, anthe unauthorized purchase gfoods or services.
District approved purchases will be made following District apprgwededires

w The District's portable informain systems and educational technglo resources such as notebook
computers peripherals, and/or companion devices, will be at the school sites during school hours.

Personal Responsibility:
w | will report ary misise of the EIS to the administration orslgm administrator.
w | understand that many services and products areilabie for a f@ and acknowledge my personal
responsibility for any expenses incurred without District authorization.
w | understand tlat when | am logged on to District computers efectronicdevices, that | am ultimately
responsible for any activity th@ccurs on the computer or electronic device under myitag

Privileges and Responsibilities

The use of WedMEC computers, telecomunicaion and network resources is a privileget a right, and may be
revoked at any time. Violations of this privieegnay result in disciplinary action under the guidelines and through
the authority of the Governing Board and its policies. The WHSE Distict reserves the right to monitor the asof
district computers, telecommunications and network resources. Ini@agr, electronic mail or direct electronic
communication is not private and may be read and monitored by school personnel. Shbeltbihenecessary,
files may be deleted. The WeBIEC District is not responsible for any service interruptions, changes o
conseguences resulting from system use, even if these arise from circumstances under the control of the district.
The WestMEC Schodbistrict may make rules, as needed, for theesation of the system.

Network Etiquette:
| am expected to abide by ttgenerally acceptable rules of network etiquette. Therefore, | will:
w Be polite and use appropriate language. | will not send, or emagudhers to send, abusive messages.
w Respetprivacy. | will not reveal any home addressgsrsonalphone numbers, bpersonallyidentifiable
information.
w Avoid disruptions. | will not use the EIS in any way that would disrupt the use of the systerthsrs.
w Observe the following consideratis:
o Be brief.
o Strive to use correct spelling and make messagesteasyderstand.
0 Use short and descriptive titles for articles.
o Post only to known groups or persons.
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Services:

WestMEC specifallydenies any responsibility for the accusaof information. While WesMEC will make an effort

to ensure access torpper materials, the user has the ultimate responsibility for how the EIS is used and bears the
risk of reliance on the information oained.

Media Release Form

By agreeing to thetudent handbook, I/We hereby grant Western Maricopa Education Center {MES!) school
district #402 and its schools, permission to use the video, photographic and/or audio representation, as well as
name andlikenesss 2 F TF2NJ dzA S Ay rodudtichs, Rdda (rdlehsesi pulilicatidis R\Bedsite(s),
multimedia presentatins, electronic communications, and social media networks. l/we also give permission to
allow interviews and/or photographs to be conttad by districtauthorized mediaFamilies wb do not wish to

allow any of the above may complete a media release formviged by the campus office.

Parent/Guardian/Student Contact

WestMEC at its discretion, communicates with and contacts parents/gaaséétudents using any current means

of communcaton RANBOGf & NBfFGIGSR G2 (GKS aiideRdhy de@phons ¥, f Y
automatic telephone dialing equipment, prerecorded voice messages and text messages, regardless of whether th
individual will incur any costs to receive orggond to any such communication.

STUDENT CONCERNS, COMPLAINTS AND GRIEVANC
Students may file complaints alleging unlawful discrimination or harassment based upon a protected class categor
pursuant to the fdlowing Governing Board policies:

Policy 1201 Equal Educational Opganity and NorDiscrimination (Students)

Policy 3203: Equal OpportunityProhibited Sex Discrimination (Title 1X)
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West-MEC

STUDENT C@MRNS, COMPLAINTS AND GRIEVANCES
COMPLAINT FORM
(Tobefiledwithaschdo F RYAYA&AGNI 42N 2NJ 6KS | RYAYAAadNI d2NRa AY
will forward thisformii 2 G KS a0OK22f FFTRYAYAAGNI G§2N 2MJ) GKS | RY
Additional pages may be attached if more space is needed.

Please Print

Name Date
Address

Telephone Another phone where you can be reached

During the hours of

Email address

I wish to complain against:

Name of person, school (department), programactivity

Address

Specify your complaint by stating thegtlem as you see itDescribe the incident, the participants, the background
to the incident, and any attempts you have made to solve the probleBe sure to notall relevant dates, times,

and places.
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If there is anyone who could provide more informati@garding this, please list name(s), address (es), and
telephone numbefs).

Name Address Telephone Number

The projected solution

Indicate what you think can and shid be done to solve the problem. Be as specific as possible.

| certify that this information is correct to the best of my knowledge.

Signature of Complainant Date $gned

Administrator or professional staff member receiving initial complaint Date inifal complaint receive
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West-MEC

ATTENDANCE CONTRACT

In order for student success in a WadECprogram, it is vital that students maintain good standing in attendance.
Students are expected to attend clasghen it is necessary for a student to be absent femhool, it igequired that
parentdguardiancallthe appropriateWestMECcampusattendarce line with the reason for the absencgeardy, or
early departure

The following procedure will be implemented each semester:

1 Absence 2 Automated phone cadlhomefor unverified dosences

1 Absence3  Same as above, plus documedtteacher/parent confeznce (via phone)

91 Absence 4 Documented letter detailing absences sent hqrteacher and counselor work
together with parents/students to discuss strategies foproved attendance

Abence 56  Automated phone calls honmfer unverfied absences

Absence 7 Documented teacher/parent conference (via phone oipierson)

Absence @ Documented administrator contact with parents/guardians and
student to develop an atterehce behavior contract

1 Absence 10 Student may be withdrawn from therpgram if in violation dhis/her attendance

behavior contract. Due process wik followed

= =4 =

Your student currently has absences this semester. Every absence after Hire@)ltwh documentabn
for removal from the WesMEC Central Progm. Students who midss excess of ten (10) days may be removed
from the program and may loseetit.

Student Name:

Student Signature: Date:

Teacher Signate: Date:

Printed name of parent and ctact phonenumber:

Parent Signature: Date:

Student outcome desired:

Reviewed by Administrator:

Date:
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West-MEC

TARDYEARLY DEPARTUBENTRACT

In order for student success in a WeSIEC program, it is vital that students maintaivod standing in attendance.
Students are expected to attend clasghen it is necessary farstudent to be absdrfrom school, itis requiredthat
parents/guardian call the WestMEC campus attendance line withthe reason for the absencdardy, or early
departure

The following procedure will be implemented each semester:

1 Tardy/Early Depanre 1-2 Documented ¢ache/student conference
1 Tardy/Early Departure 3 Same as above, plaecumented teacher/parent conference (via phone)
1 Tardy/Early Degrture 4-6 Documented teacher/student conference
1 Tardy/Early Departure 7 Documented teacher/parentonference (via phaaorin-person)
9 Tardy/Early Departure 8 Documented administrator coatt with parents/guardians and
student to develop an attendandsehavia contrad
Your student currently has tardy/early departures this semester. Eardgy/darly departureafter eight

(8) will result in documentation for removal from the We@dEC Central Program. Students with tardy/early
departuresin excess oten (10)daysmay be removed from the program and may lose credit.

Student Name:

Student Signature: Date:

Teacher Signature: Date:

Printed Name of Parent and contact Phone number:

Parent Spnature: Date:

Student outcome desired:

Revewed by Administrator:

Date:
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"West-MEC

Student Acceptance of Responsibility

This is a sampl only. See Campus Axhistrator for actual form.

By completing this form, | verify | am eligible students defined under the Family Educational Rights
and Pivacy Act (FERPA) guidelines, who has reached the age of eighteddlifildle studentaredefined
below:

Family Educational Rights and Privacy Act (FERP&ticularly,20 U.SC. 81232(g) and 34 CFR 899
discusses parent rights fa8-yearold high school students. Thgeneral rule is thaa student

becomes an adult at age 18owever, if the adult student istill a dependent as defined by

the Internal Revenue Code (G KSy LJ NByGa adAtt KFEGS | NRARIKG
WA U K2dzi G p8missiondzZRSY (G Q4

As an eligible student [18 years of age and not a dependeparent(s)], | am responsible for myself and
request that myeducatonal records are provided only to myself. Such records include, but are not limited
to:

T Grades
i Attendance
91 Discpline
sample only sample only
StudentPrinted Name Student Signature Date
sample only sample aly
Parent Printed Name Parent Signature Date

By signing this documeiterify that | amhe paent/guardian of the student identified above, and that
this stucert is eligible under the FERPA guidelines outlined above o ethicéion responsibility for
himself/herself.

For Office Use Only

Confirmaton receiv b
PEINt e igiatur

Updated in School Mast on by /
Dae Printed Name Signature
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ANNUAL NOTIFICATION

DATE: 3-19-2012

TO: Workers, Building Occupants, Tradesmen, and Qutside Service Providers
FROM: | Western Maricopa Education Center (West-MEC)

REFERENCE: Corporate, Aviation and Diesel:

’ Asbestos Hazard Emergency Response Act (AHERA) 40
CFR Part 763 ~ Asbestos-Containing Materials in Schools; Final Rule and
Notice, October 30, 1987, 763.84 General locate education agency
responsibilities.
The above referenced regulation mandated by the Environmental Protection Agency (EPA) is for
schools K-12. Under this program, notification is required to inform at least once each year to
notify building occupants about inspections, response actions, and post-response action
activities, including periodic reinspection and surveillance activities that are planned or in

progress.

. Statement: The AHERA Management Plan (MP) for :

Corporate 5487 N 99 Ave. Glendale, AZ
Aviation 6997 N Glen Harbor Glendale, AZ
Diesel 9899 W Roosevelt, Tolleson, AZ

The MP is available for review at the District Office upon request.

If you have any questions, please contact the person responsible for this program {Designated
Person)

Name: Mr. Vince Santa Maria

Telephone Number: 623-738-0029

March 2012 West-MEC School District #402
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AFFIDAVIT: NON-USE OF
ASBESTOS CONTAINING SUILDING MATERIALS
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L Steve Foulin  havirg

baen duly sworm, dapase 3¢ folows;
1 | am guthorzed 1o make i affidavit on betaif of

McCarthy Bulidrg Comparies, 1o

whotwhich is 1ha Subcontractor of the Wait-MEC Aviation Project

2. In parforming the Conlract far the constuction of
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Project Nevo)

| gartity thet 00 Dulding meterials cortaining asbeslos were Used of rconporated
in army wary In The gcomploted project.

Dated this 2% day of ARGIV 2011

MeCarthry Buliding Companias, iInc.

By. CﬁL
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http://www.gatewaycc.edu/disability-resources
mailto:disability.services@gatewaycc.edu
http://www.gccaz.edu/disability-services
mailto:drsfrontdesk@gccaz.edu
http://www.estrellamountain.edu/students/disability-resources
http://www.estrellamountain.edu/students/disability-resources
mailto:drs@estrellamountain.edu



https://district.maricopa.edu/consumer-information/disability-resources/student-resources




