Saving My to Google Drive

1. Signinto Google Chrome with email address and password.
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2. Click on the Google Appsicon % in the top right corner and select drive.

p— e

Bwawved=0EKkuCAQOAQ ¢ = v E

ity Payroll + HR &% Tasks Assigned to M< £ Other bookmarks P @it festerais
Donna Mail Images 52 @) * Donna Mail Images i @ *

Q

G ™M

My Account Search Mail

) g I e :
Calendar Drive Docs

{=
.
e g

Sheets Slides Sites
h I'm Feeling Lucky m B
Groups Contacts
More
Privacy Terms Settings Privacy Terms Settings

3. Click the My Drive drop down menu and select upload folder.
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4. Click the arrow next to your name to expand and scroll down to My Documents folder. Select

My Documents folder (this will expand also) and click OK.
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5. You will get a notification in the bottom right corner of your screen. You should see a

documents folder in your Drive window
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When notification shows complete, you should be able to see all of your documents in the documents
folder.

If you have school pictures and/or videos saved, you may follow the same steps for My Pictures folder
and My Videos folder (by selecting the proper folder in step 4).



