








Request for Proposal 
Construction Services for 

PMS HVAC Mini-Split 
 

July 24, 2024 
 

3 

 

24103.02 PUTNAM MIDDLE SCHOOL-HVAC INSTALL, 35 WICKER ST., PUTNAM, CT  

 

2.0 
 
 

The Building Committee for the Town of Putnam is requesting proposals from vendors to 
provide all materials, equipment and labor for installation of 25 HVAC mini-split units for 
the classrooms and 4 HVAC mini-split units for the gymnasium of Putnam Middle 
School.   

 
2.1 Project objective and scope 

 
Installation of 29 HVAC mini-split air conditioning units, including providing all 
materials, equipment and labor for the installation. 

 
2.2 Permit 

 
The Contractor is responsible for obtaining any necessary permits and paying all 
associated fees prior to the start of work.  The Contractor shall also be 
responsible for ensuring that necessary inspections are scheduled and are 
completely satisfactorily. 
 

2.3 Project Cleanliness 
 

            A. Contractor is responsible for keeping the jobsite in neat and orderly condition 
during construction progress.  The building interior and exterior shall be broom 
clean at the end of each working day. 

            B. Contractor is responsible for waste and rubbish removal during construction. 
            C. The building shall receive a final thorough cleaning prior to completion. 
            D. The Contractor shall guarantee their work and the work of all subcontractors 

for a period of time to be agreed upon by the Contractor and the Town. 
            E. The Contractor shall repair all the damages caused by construction. 

F. Representatives of the Contractor and the Town shall participate in a final site 
visit upon completion of the work. 

 
2.4 Perform all investigative work necessary to establish existing conditions. 

 
2.5 Temporary Facilities, parking, badging, - Coordinate with Marc Coderre Director 

of Special Projects. 
 

 
2.6 Construction During Occupancy – The construction shall occur during school 

occupancy. The contractor will coordinate permitted work locations and times 
with Marc Coderre. 
 

2.7 Employee Standards – All employees of Contractor and Subcontractors shall 
follow the hiring a behavioral standards of the State of Connecticut DPW. Use or 
possession of alcohol, drugs, or weapons shall be prohibited. 

 
 
 

Scope of 
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7.0 Responses to Request for Proposal 
 

7.1 The Firm shall provide three (3) copies of their proposal and may be required to 
meet with the Building Committee to discuss their proposal. 

 
7.2 The Firm shall mail or hand-deliver their proposals in a sealed envelope and shall 

clearly mark the envelope as follows: 
 

Putnam Public Schools 
Attn: RFP for HVAC Mini-Split installation – Putnam 
Middle School  
152 Woodstock Avenue 
Putnam, Connecticut 06260 

 
7.3 The Building Committee will receive proposals until 10:45 AM  August 19th, 

2024, at the Putnam Public Schools Administrative Offices. Proposals received 
after that time will not be considered. Interested parties are invited to attend. 
Proposals will be opened publicly and read aloud immediately after the specified 
closing time. 

 
7.4 No proposal may be withdrawn within sixty (60) days of the proposal opening. 

7.5 If you have any questions, contact the Director of Special Projects: 

Marc Coderre 
Director of Special Projects 
Putnam Public Schools 
Phone: 860-963-6925 Ext 2021 
Email: coderrem@putnam.k12.ct.us 
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