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SALEM SCHOOL DISTRICT
Salem, Connecticut

BY LAWS OF THE BOARD

VOTE RECORDING

The votes of each member of the Board upon any issue before any regular, special or emergency session
meeting of the Board shall be reduced to writing and made available for public inspection within 48
hours, (excluding any Saturday, Sunday or legal holiday for votes or minutes of special and emergency
special meetings) and shall also be recorded in the minutes of the session at which taken, which minutes
shall be available for public inspection as noted below.

Minutes

The Executive Assistant to the Superintendent shall keep minutes of all meetings of the Board in the
Superintendent’s Office. Copies of the proceeding shall be made for distribution to the Board members
with the agenda for the next regular meeting. The official minutes of the Board of Education meetings
and the master copy of the policy manual shall be kept in the Superintendent’s Office. Minutes shall be
made available to the public for inspection within seven days after each meeting and posted at the Town
Clerk’s Office. The votes or minutes of a special meeting shall be made available to the public for
inspection within seven days after each such meeting, excluding any Saturday, Sunday or legal holiday.
The minutes of any emergency special meeting shall specify the nature of the emergency and shall be
available within 72 hours of the meeting.

(cf. 9326 - Minutes)

Legal Reference: Connecticut General Statutes: 1-225 Meetings of government agencies to be public. Recording of votes.
Schedule and agenda of meetings to be filed. Notice of special meetings. Executive sessions (as amended by
P.A. 99-71: An Act Clarifying Certain Time Periods in the Freedom of Information Act Eliminating Outdated
and Unnecessary Freedom of Information Provisions.)

Policy 1* Reading: February 1, 2010
Policy Adopted: March 1, 2010
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