
Import Power School Gradebook Categories & Gradebook Sync 
 
1. Open a Canvas Course & click on Assignments.  
 
2. Within Assignments click on the three vertical dots. 
 
3. Click Import Assignment Groups.  

 
 
4. The message below will appear. Click Add. 
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5. Refresh the page and click Assignments. Please drag your assignments to the categories 
that have now been imported from Power School. It may take a few minutes for the 
assignment categories to import into Canvas.  
 

 
6. Within the same Canvas Course, click Grades.

 
 
 
 

Assignment Category 
imported from Power 
School 

Move the assignment by 
dragging and dropping 
into the correct 
category.  

Make sure that this icon 
is clicked to green if you 
want the assignment 
synced to Power School.  



7. The Canvas Gradebook will open. Within the Gradebook click Actions. Then click Sync to 
PTP- Elizabeth Forward SD.  
 

 
 
8. Click Sync Now.  
 
Please note: The Power School sync will not be instant, but the “Sync Now” feature will 
happen faster than the routinely scheduled Canvas-Power School sync (see other guide on 
how to enable daily Canvas-Power School sync).  
 


