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COMPREHENSIVE SAFE SCHOOL PLAN

Walt Disney Elementary Schooli
Comprehensive Safe School Plan
For the 2022/2023 School Year

In compliance with California law, our School Site Council {or Safety Committee), in partnership with the local
police and fire departments and other stakeholders, have engaged in a systematic planning process that
included assessing factors known to impact school safety.

As a result of these assessments, we have set two reasonable goals for the upcoming school year intended to
support a safe and orderly campus conducive to learning. Each of these goals are included in the report and

are supported by defined objectives and time specific tasks for accountability.

The entire plan was shared in a public meeting at our school on November 30, 2021, and is now being

submitted for Board review,
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Senate Bill 187: Comprehensive School Safety Plan Purpose

Background

The development of a comprehensive school safety plan is mandated by California Education Codes 32280-32289 and guided by
district policies. According to the education code, the School Site Council may delegate the writing of the plan to a School Safety
Planning Committee. However, the committee myst include the following members and must consult with a representative from a
law enforcement agency in the writing and development of the plan:

s  Principal or designee

s  Teacher/BTA representative

¢ Parent Whose Child Attends the School

* Classified Employee/Burbank-CSEA representative

Upon completion ofthe plan, the publicmust be notifiedin writingof a meetingin order forthe publicto expressan opinionontheplan.
Pleasecompleteandsubmitthecompleted draft plan to the Superintendent or designee byDecember 15% of each yearastheBoard
muyst review and approve each plan by March 1 each year. ByJuly 1 each year, please include the four key elements of the plan into the
School Accountability Report Card. The four elements include: Personal Characteristics of Students and Stoff, School's Physical
Environment, School's Social Environment, and School’s Culture.

Notwithstanding the process described above, any portion of a comprehensivesafety planthatincludestacticalresponsesto criminal
incidents that may resultin death or serious bodily injury at the school site, including steps to be taken to safeguard students and staff,
secure the affected school premises, and apprehend the criminal perpetrator(s), shall be developed by district administrators in accordance
with Education Code 32281. In devaloping such strategies, district administrators shall consuli with law enforcement offictals and with a
representative of an employee bargaining unitifhe/she choosesto participate.

When reviewing the tactical response plan, the Board may meet in closed sessionto confer with law enforcement officials, provided thatany
vote toapprove thetactical response planis announcedin opensession following the closed session.

Mission

The Burbank Unified School District recognizes that students and staff have the right to a safe and secure campus where they are
free from physical and psychological harm. The Board is fully committed to maximizing school safety and to creating a positive
learning envirenment that includes strategies for violence prevention and high expectations for student conduct, responsible
behavior, and respect for others. Evidence-based strategies that establish schools as safe and caring places can include social
emotional learning where impulse control, empathy, and interpersonal communication skills are taught with guided and
independent practice scenarios. Schools that reframe how student with student, student with adult, and adult with adult
interactions occur can ensure fairness, equity, and continuous improvement in both behavior and academic outcomes. BUSD
continues to implement school-wide, group, and individual interventions like Positive Behavior Interventions and Supports (PBIS)
and Second Step to help reframe policies, protocols, and practices at our schools,

Statement of Philosophy

The Burbank Unified School District desires to enhance student learning by providing an orderly, caring, and nurturing educational
and social environment in which students and adults can feel safe and take pride in their school and their achievements. Modeling
empathy, care, and respect, teaching interpersonal communication skills, engaging and empowering youth, and sincerely
recognizing appropriate and expected behaviors in others are protective factors. Schools characierized by caring and respectful
Interpersonal relationships centribute to schools being caring, empathetic, safe and welcoming places to work, learn, and visit.
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School Climate Components

Personal Characteristics of Students and Staff

The Walt Dlsney Elementary School’s mission is to pro\nde all students with a posntwe ‘and challengmg learning en\nronment Wthh
‘empowers them to become responsible, caring, and productive citizens of the world. A safe and caring school learning environment
‘is essential for academic, social and emotional growth to occur for both students and staff. -At Walt Disney Elementary School there
is a partnership that exists between the school, home and Burbank community with all stakehoiders participating in the educatron of
our children. Walt D|sney Elementary School belleves that each lndlwdual plays an |mportant role that contrlbutes to the safety of
our school communlty : : :

School‘s PhySJcal Environment
Walt Dlsney Elementary School strwes to create a physu:ai enwronment that fosters collaboratlon support support in academlcs as
well as social-emotional learning. Disney is the smaliest school in populatlon and square footage, and we. have creatlvely maxrmlzed
‘every square inch for our students. Durmg the day our: four, Campus Supervisors monitor, super\nsor and support play during recess
and lunch. Our At Risk Intewentlonlst is outside before school, durmg recess and funch to help support posmve conflict resolutlon
‘and managlng emotions durmg this play time. Qur Custod|al Staff keeps our grounds and restrooms clean and safe Cur Food Serv:ce
staff prowdes healthy optsons for nutntlon and lunch ThIS year our students aII eat nutntlon and lunch for free : :

it e e ety e il e e i

School’s Social Environment
Our role at Walt’ Dlsney Elementary School is.to support “students in developmg respon5|ble behawors We view |napproprlate
student behaviors as opportunities to p05|t|vely |ntervene to provnde coach:ng, ‘and to practice problem sotwng S|<I||S among our
students Chl|di"€i‘l grow when they have knowledge and feedback about thelr actrons, understand the reasons for ru!es, and have
opportumt:es to practlce and engage ll’! approprlate behawors R T : c - ;

WDE mcorporates Second STEP and PBES Posmve Behawor Supports and’ Interventmns Th!S gwes us'a basus for dtalogue w:th
‘students_on these issues whlle supportmg our commltment to SOAR;Stay:Safe, Offer Klndness, Accept Responsmrlsty and Respect
Others. Qur school s commumtles hope is that by focuslng on the- positive that our. students w1li emulate and focus ‘on what they
should be domg instead of what they should not be domg Thls way attentlon is hyper focused on, what is gomg nght and w1l|
ultlmately be embraced by aII our students -_3 S . ERERC . . -

é

Addltlonally, the dlstnct prowdes a school psycholog:st one day a week a behaworlst for half of oné: school day, and a full tlme At—
RlSk Interventlonlst D|sney s At-Risk Interventionist provides whole class instruction on soclal emottonal [eammg, as well. as, smali
and |ndwrdual support The Burbank Famlly Serwce Agency prowdes counselmg support on campus for students in. need and when
permlssion lS prowded by parents : o : 2 : S =

School s Culture
Walt Dlsney Elementary School staff; students parent groups and communlty resources play a crucial role |n our students safety,
achievement and educatlon Our primary ‘goal Is to incréase student safety, student achievement and time on task by ensunng a safe
and orderly school - environment at Walt Disney Elementary School. Our hope s that all groups take an actlve participatory role to
support every chlld’s educational and achievement. Each |nd|\ndual of the school communlty will be prowded with the necessary
information to fully understand the critical role each stakeholder plays Walt Dlsney is commltted to worklng and Iearnmg together
to create a safe place for students and staff ' i : ki : B ,

DEFINITIONS

Action Plan - The plan prepared, containing the emergency response objectives of that SEMS level reflecting overall priorities and
supporting activities for a designated peried. The plan is shared with supporting agencies

Activate — Means, at a minimum, a designated official of the emergency response agency implements SEMS as appropriate to the
scope of the emergency and the agency’s role in response to the emergency.
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Command Staff ~ individuals with assignments and responsibilities under the Command function of the ICS organizational Structure,
The Command Staff is composed of the incident Commander (IC), Safety Officer, Public Information Officer, Agency Liaison Officer,
and a Deputy Incident Commander. Assighments are activated as needed and in correlation with the severity of the incident, the IC
can perform any or all of the Command Staff roles if the situation warrants,

Emergency Operations Center {EOC) — A location {established at the District Level} from which centralized emergency management
can be performed.

Emergency Response Agency — Any organization responding to an emergency, or providing mutual aid support to such an
organization, whether in the field, at the scene of an incident, or to an operations center.

Emergency Response Personnel - Personnel invoived with an agency's response to an emergency.

General Staff — Individuais with assignments and responsibilities under the Operations, Planning/Intelligence, Logistics, or
Finance/Administration functions of the ICS organizational Structure. The Command Staff is composed of the Operations Chief,
Planning/Intelligence Chief, Logistics Chief, Finance/Administration Chief, and their subordinates. General Staff Chiefs and their
subordinates are activated as needed and in correlation with the severity of the incident.

Incident ~ An occurrence or event, either human-caused or by natural phenomena, that requires action by emergency response
personnel to prevent or minimize loss of life or damage to property and/or natural rescurces.

Incident Command Post {ICP} — When an emergency or crisis impacts a school, an Incident Command Post is established by the
Commeand Staff. An ICP is always located at the field or school site level. Itis a designated location where the Incident Commander
and his/her emergency crisis team can gather to manage the incident, report information, track status of incident, and organize the
response. Generally, an ICP is located in a multi-purpose room, gymnasium, parking lot, or on an athletic field.

Incident Command System {ICS) - The nationally used standardized on-scene emergency management concept specifically designed
to allow its user(s) to adopt an integrated organizational structure equal to the complexity and demands of single or multiple
incidents without being hindered by jurisdictionel boundaries. ICS is the combination of facilities, equipment, personnel, procedures,
and communication operating within a common organizational structure, with responsibility for the management of resources to
effectively accomplish stated objectives pertinent to an incident.

Local Agency — Any city, city and county, county, county office of education, community college district, schoo! district, or special
district,

Local Emergency - The duly proclaimed existence of conditions of disaster or of extreme peril to the safety of persons and property
within the territorial limits of a county, city and county, or city, caused by such conditions as air pollution, fire, flood, storm,
epidemig, riot, drought, sudden and severe energy shortage, plant or animal infestation or disease, the Governor's warning of an
earthquake or volcanic prediction, or an earthquake, or other conditions, other than conditions resulting from a labor controversy,
which are or are likely to be beyond the control of the services, personnel, equipment, and facilities of that political subdivision and
require the combined forces of other political subdivisions to combat, or with respect to regulated energy utilities, a sudden and
severe energy shortage requires extraordinary measures beyond the authority vested in the California Public Utilities Commission.

Muiti-agency or Interagency Coordination — The participation of agencies and disciplinas involved at any level of the SEMS
organization working together in a coordinated effort te facllitate decisions for overall emergency response activities, including the
sharing of critical resources and the prioritization of incidents.

Mutual Aid - Voluntary aid and assistance by the provision of services and facilities, including but not limited to fire, police, medical
and health, communication, transportation, and utilities, Mutual aid is intended to provide adequate resources, facilities, and other
support to jurisdictions whenever their own resources prove to be inadequate to cope with a given situation.

Mutual Aid System — The system which allows for the progressive mobilization of resources to/from emergency response agencies,
local governments, operational areas, regions, and the state with the intent of providing adequate resources to requesting agencies.
The California mutual aid system includes several discipline specific mutual aid systems (e.g., fire and rescue, law enforcement,
medical and public works) that are consistent with the Master Mutual Aid Agreement. All mutual aid systems and agreements shall
be consistent with SEMS and the Master Mutual Aid Agreement.
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Operational Area — An intermediate level of the state emergency services organization, consisting of a county and all political
subdivisions within the county area.

School District — Any and ail public school districts, regardless of kind or class, except a community college district. Schooi district
includes those districts defined in sections 80 through 87 of the Education Code.

State of Emergency ~ The duly proclaimed existence of conditions of disaster or of extreme peril to the safety of persons and
property within the state caused by such conditions as air pollution, fire, flood, storm, epldemlc, riot, drought, sudden and severe
energy shortage, piant or animal infestation or disease, the Governor's warning of an earthquake or volcanic prediction, or an
earthquake, or other conditions, other than conditions resulting from a labor controversy or conditions causing a "state of war
emergency,” which, by reason of their magnitude, are or are likely to be beyond the contro! of the services, personnel, equipment,
and facilities of any single county, city and county, or city and require the combined forces of a mutual aid region or regions to
combat, or with respect to regulated energy utilities, a sudden and severe energy shortage requires extraordinary measures beyond
the authority vested in the California Public Utilities Commission.

State of War Emergency — The condition which exists immediately, with or without a proclamation thereof by the Governor,

whenever this state or nation is attacked by an enemy of the United States, or upon receipt by the state of a warning from the
federal government indicating that such an enemy attack is probable or imminent.

Comprehensive Schocl Safety Plan 9of 103 2/18/22



Components of the Comprehensive School Safety Plan (EC 32281)

Walt Disney Elementary School Safety Committee

The School Site Council may delegate the task of writing the Comprehensive School Safety Plan to a Safety Planning Committee as
long as the committee is made up of the school principal/designee, & teacher/BTA representative, a parent of a child who attends
the school, and a classified employee who represents the Burbank-CSEA and other members if desired.

Assessment of Schoof Safety

As per BUSD AR 0450, an assessment of the current status of school crime at the schoal and at school-related functions may include
but not be limitad to, local crime reports, suspension/expulsion rates, and student/staff/parent/guardian surveys regarding their
perception of safety. Additional data may include, office referrals, attendance rates / SARB data, local law enforcement juvenile
crime data, property damage data or other related data.
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Campus Crime

Assessed By: Mally Hwang.

Date Assigned: .10./09/2021' .
Date Due: 11/12/2021

This assessment calls for an accounting of the number of crimes that occurred on campus or at school related functions.

Number/type of crimes on campus from the previous school year to date.

Includes crimes that might not have been reported to police such as vandalism. DO NOT include crimes such as child abuse reports that were
reported by the school but did not occur on the campus. Use simple terms for “type of crime” such as vandalism and theft. Some of this data may
be accessed by running a query for suspensions and selecting vandalism and theft.

Number of Crimes: 151

Typel(s} of Crime:

Arson, Assault Burglary, D|sturbmgthe Peace, Drugs/AEcohol V|olat|ons DU1 Fraud Homrcrde Motor Vehlde, Theft Rnbbery, Sex Crlmes, L

\Theft/Larceny, Vandalism, Vehicle Break-In and Weapons.

Number/type of crimes occurring near campus impacting safe arrival/departure.

There may be times when there is a cencerning crime or crime trend near your school. In this case, BPD wiil reach out to the principal. If there is
ever a concern near campus you feel isn't being addressed, please contact BPD.

Number of Crimes: 1

A—1

Type(s) of Crime:

E'Theft/i.arceny (25) Motor Vehlcle Theft (19), Fraud (17} Drugs/AIcohoI {15) Assault (x3) Vandallsm (8), Vehlcle Break In/'l'heft (7) DUI (5) Burglary

i{4), Disturbing the Peace (2), Robbery, (2), Arson (1), Sex Crimes.(1); and Weapons 1),

DESIRED CHANGE
Based on the above information have you determined the need to create new procedure(s) or improve existing procedure(s)? If yes, briefly detail
the desired change here. Keep in mind 2 desired change could include improving the method of gathering crime related data.

?AEert School Commumty of Theﬂ: Motor Vehrcle Theft and Fraud havmg the hnghest safety foncern surroundmg our school dunng school hours
:Remind. parents keep valuables out of, s:ght in their carswhen parked,and waiting for students to be drapped off or picked up from sci;gp;ﬁ 5
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Evaluation of Previous Goals
“PEOPLE” RELATED GOAL/ACTION PLAN(S)

After assessing a specific factor known to impact campus safety, we identified an area of desired and reasonable change or
improvement for the past school year.

Goal

Walt Dlsney Elementary School in conjunctlon W|th Burbank Untfled Schoof Distrlt wnl prw:de alf members W|th basm f|rst a|d
'tralnmg : :

Action Plan(s)
How will it be accomplished

'Secure flrst ald tralner and professnonal devefopment time for all staff to be tralned tn basm f;rst ald mformatlon and procedures

. e s O

Responsib!e Person(s)
By name and title

Moliy Hwang, Prmctpal

When will lt/thev be accomohshed?

?November 2021

What is the status of thlS goa[?

?ThIS goal was |dent1f|ed as a need in the 2019 2020 school year but due to COVID 19 and the mandate of Safer at Home, Dlsney
;recommends to continue to have thlS as a goal for the 2021 2022 school year |w1th the addltlon of CPR traln offlce ‘staff, nursmg
staff and 3 other staff members in varlous areas of the school campus S : o
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“PLACE” RELATED GOAL/ACTION PLAN(S)

After assessing a specific factor known to impact campus safety, we identified an area of desired and reasonable change
or improvement for the past schooi year.

Goal

‘Walt Disrey Elementary School will purchase safety e'qui'pmentto store inour emergen'cy bin to use in the event of an emergency'. -
Action Plan(s)

How will it be accompiished

Task(s) ,
_Purchase the followmg safety equ:pment to house in our emergency bm extra batterres generator Ianterns g[ow stlcks sunshades
"tarps and 3 nnew walkie-talkies for Search and Rescue teams for emergency drills and in case of a real event. Coordinate a parentg
‘supplied emergency bag for each child usmg gallon size bags to be fllled with snacks pncture, note safety blanket game or comfort:
Eltem in case of a real emergency :

Responsible Person(s)
Byname and title

Molly Hwang, Prmcrpal Safety Commtttee and Parent/Communlty Donatlons '_

When W|II |t/thev be accomphshed?
August of 2021 '

What is the status of thls goal?

ThIS goal was partlally met Currentiy, we have purchased battenes, sunshades Ianterns, giow stlcks, tarps and 12 walk|e~ta1kles
Dlsney wn!i contlnue to ra|se funds 1o purchase a generator ThIS was recommended to continue to keep as a goal for this school

Comprehensive Schocl Safety Plan 13 of 103 2418422



Existing Programs and Procedures

This assessment is an opportunity to take credit for the hard work and innovative programs already in place at your school. You may give a brief
description of the program and include the estimated number of participants. Frequently, one of your geals for the upcoming year will be to boost

attendance or participation in one or more of these programs.

Some things you might include:

COMMUNITY PARTNERSHIPS, AFTERSCHOOL PROGRAMS, SCHOOL CLUBS, PARENT ORGANIZATIONS, PEACE BUILDERS, DARE, SCHOOL
GOVERNMENT, KINDNESS WEEK, MENTORING PROGRAMS, ANTI-BULLYING CAMPAIGN, VALET, VOLUNTEERS, COUNSELING PROGRAMS,
COMPUTER/VOCATIONAL PROGRAMS, ARTS/SPORTS PROGRAMS, SAFETY COMMITTEE, S5C.

Program/Procedure

# Participating

Safe Valet 0-Suspended due to COVID-19
Setend Ste.p ' 373

P05|t|ve Behawor Interventlon Supports {PBIS} 373

'Raptor VISItor Management . 2'_' i

Safety Features—Buzzer,Vldeo e

Too Many To Count * .*

;Walkle-TaIktes with Admm Staff and Ptayground Supervnsors T

11

Around the Bell

_Red"Ribbo'n Week

‘| -Reducéd due to COVID-19 -

s

Young StoryTellers~Scr|pt To Stage and. Day of the Wr:ter

..0 :. =

PTA Room Parent Vo!unteers

18 (sup'pert'ing..\"rirtd.aIly)' :

BAC

. GOI(Im'eeting virtueliy)' a :

i

e : .35 f()r 8 Meetlngs (meetmg \nrtualiy)

Engi!sh Language Adv;sory Commlttee [

S 15 for 6 Meetlngs (meetmg wrtualiy)

=iSchch Site Counc:l

;$t&dehthhncH-iﬁ?""

'10,_fo_r4_Meetm'gsr (mee_tmg__wrtually)_--_

'Dishey'-breams L

School T ours

Outdoor Scnence School

2 -_C)'.a_Sl.:IS'FSé_t:'ﬁdedﬁd.ue-toj _COV]D~'19:'.

D_re_és _Up_Day_s -

DELAC Meet_ings RO )

: .. :_ 20-Held ﬁirt_ﬁa_ily’ e

Dual Immersion Parent Advisory Meetings

GATE Parent Advisory_Meetin'ge :

. S-Hel'f_ VErtL-J_a'!Iy o

:Student Phatographers at Events

: 0-Suspernded due't_o COVID-18 -
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Program/Procedure

# Participating

Disney Dads

0-Suspernded due to COVID-19 .

Dia Pe Lost Muertos Ball

0-Suspernded due to COVID-19

Multicultural Night .

_0~Susp'ended due to COVID-19

Halloween Parade

School Assémblies

400-Studen_ts and staff only

300 . -

Student of the Month Assemblies

4000 for 10 assemblies .

Trimester Award Asesmblies *

O—SUspérndéd a_.t-JE tQI COVID-19 j

10

Burbank Family Service Aggncy

Dental Clinic

0-Suspernded due to COVID-19

‘Malkerspace Monda'ys :

O-Su's'pemde_d due to COVID-19

?a{_triot Day Assembly

Back to School Night . .

* | 400-Students and Staff only due to COVID-19 -

| B00-Held Virtually .

PTA's Book Fair

O_-Susﬁended due to COVID-19

_‘ PFA's Jump-a-thon

" | 0-Suspernded due to COVID-19

Read Across America

400

Open House

‘(800 -

GATE Lunch Events o

“Jo-suspernded due to COVID-19 © - -

Chuck E. Cheese Night

G-Suspemdé.d c'Iue:to Covip-19°

Spring Dance .

O-Suspernded due to COVID-19/Held Virtually - =~

'Reading Together Community Pér't:h'er_ with Walt Disney, Inc.

SEﬂa’lI.Grodps With"A't Rlsk lnierve_ntion Sp_écialis't e

0-Suspended due to COVID-19 ~ -

20

Individual Meetings with At Risk Intervention Specialist

| PTA's Dads and Donuts - - -

0-Suspernded due to COVID-19 -~

j PTA"erufﬂns with.Moms .

| 0-Suspernded due to CovID-19

*Sa.:_ie.nce N:ight'

| 150-Held Virtually due to COVID-19 -~ ©

-Science Fair

" | 200-Held Virtually due'to COVID-19 -

!-‘io_li.day Coﬁcert _

0-Suspernded due toCOV_Ib-_iQ
PTA's Whhooo's Read-a-thon’ 400
Restaurant Nights 0
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Existing Resources

Assessed By: Addys Gonzalez and Brooke Schwartz
Date Assigned: 10/9/2021
Date Due: '11/6/2021

This assessment identifies readily available resources (both funding and person-power) you have to help you set and achieve realistic goals. You
may want to conduct a parent or student survey to find out who invelved with your campus has special skills such as construction, technology, first-
aid, etc.

We have provided some ldeas but there are likely more to add. You should glve a brief description of the resource and how it might be used. You
don’t want to set goals that are unattainable due to lack of available resources. Some things you might include are: GRANTS, COMMUNITY
PARTNERSHIPS (i.e., Burbank Arts For All, Burbank Business Partners, Burbank Educational Foundation),, FUNDS FROM PTA OR BOOSTER CLUBS,
PARENTS WITH SPECIALIZED SKILLS or CONNECTIONS, etc.

fParent Teacher Association, Parent Donations, and monetary gifts from Walt Disney Company and parent donations. - .
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(A) Child Abuse Reporting Procedures {EC 35294.2 [a] [2]; PC 111686)

BP 5141.4 http://gamutonline net/district/burbank/DisplayPolicy/1036810/5

AR 5141.4 http://gamutonline.net/district/burbank/DisplayPolicy/1036811/5

On an annual basis all BUSD employees are required to complete a Mandated Reporting training.

Definition of Child Abuse: Any conduct, acts, or omissions that endanger a child’s physical or
emotional health and development. A child is under 18 years of age.

Types of child abuse:

¢ Physical abuse — non-accidental act resulting in injury; cutting twisting fimbs, shaking,
hitting, beating, burning, biting, or any other extreme physical mistreatment. (report to
Burbank Police Department, BPD-see below for details)

» Sexual abuse - incest, any forced sexual activity, exposure to sexual stimulation not
appropriate of the child’s age, sexual exploitation of a minor. {repart to BPD)

s Neglect ~negligent failure of a parent or caretaker to provide adequate food, clothing,
shelter, medical care, or supervision where no physical injury has occurred; pattern of
failure to provide for the child’s emotional needs. (repart to Department of Children &
Family Services, DCFS 1-800-54C-4000)

+ Emotional abuse - constantly blaming or demeaning; excessive yelling or shaming;
frequentlyinteracts with child in hostile manner. {report to DCFS 1-800-540-4000)

NOTE: It is not up to the reporter to investigate or decide if the child's complaint is valid or
not. All BUSD employees are mandated reporters, and must:

*  Report suspected child abuse immediately
®  Priorto calling, male sure to have all infermation needed to complete the written
Suspected Child Abuse Report, (SCAR) hitp://ag.ca.gov/childabuse/pdf/ss 8572.pdf
s Contact site administrator for assistance > if the mandated reporter has any question
—call DCFS- they will advise the mandated reporter.
+ If possible, make reportin presence of site administrator or inform site administrator
that you are making a report.
e Site administrator can cover class 50 reporter can leave their classroom, DCFS handles
only in-home abuse.
e Physical Abuse and Sexual Abuse = if child is in immediate physical danger report to
BPD. All schools call BPD {818) 238-3000.
»  Complete on-line SCAR found at
http://ag.ca.gov/childabuse/pdf/ss 8572.pdf and hand deliver to officer
{does not need to be in an envelope) or contact DCFS and complete on-tine
form, see next line below.
+ Neglect and Emotional Abuse — if child is not in immediate danger report to DCFS
1{800} 540-4000. They will give you a 19-digit number to be used to complete the
on- line SCAR at https://mandreptia.org/index.asp?OpenStatus=Return

¢ [tems below apply to all reports;

In the field, Mandated Reporter Category, insert “Educator”
»  Once completed, print and sign the form

» Send a copy of all SCAR's in a sealed envelope to the Director of Student Services
*  Student Services shall complete annual statistical
report to the Los Angeles County Office of Education

©  Reporter may keep a copy but the document must be kept confidential.

¢  SHALL NOT be placed in cum or with any other student records
*  Administrator may keep a separate secure file for child abuse reports
If you have ANY questions or problems with reporting, call Student Services {818) 729-
4502,

Comprehensive School Safety Plan 18 0f 103

2/18/22



California Penal Code 11174.3
“School Interview Law”

11174.3. {a) Whenever a representative of a government agency
investigating suspected child abuse or neglect or the State Department of
Socfal Services deems it necessary, a suspected victim of child abuse or
neglect may be interviewed during school hours, on school premises,
concerning a report of suspected child abuse or neglect that occurred within
the child's home or out-of-home care facility. The child shall be afforded the
option of being interviewed in private or selecting any adult who is a
member of the staff of the school, including any certificated or classified
employee or volunteer aide, to be present at the interview, A
representative of the agency investigating suspected child abuse or neglect
ar the 5tate Department of Social Services shall inform the child of that right
prior to the interview. The purpose of the staff person's presence at the
interview is to lend support to the child and enable him or her to be as
comfortable as possible. However, the member of the staff so elected
shall not participate in the interview. The member of the staff so present
shall not discuss the facts or circumstances of the case with the child. The
member of the staff so present, including, but not limited to, a volunteer
aide, is subject to the confidentiality requirements of this article, a viclation
of which is punishable as specified in Section 11167.5. A representative of
the school shall inform a member of the staff so selected by a child of the
requirements of this section prior to the interview. A staff member selected
by a child may decline the request to be present at the interview. If the staff
person selected agrees to be present, the interview shall be held at a time
during school hours when it does not involve an expense to the school.
Failure to comply with the requirements of this section does not affect the
admissibility of evidence in a criminal or civil proceeding,

Assessment Sheet for the Mandated Child Abuse Reporting Policy on Next Page.
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Child Abuse Reporting Assessment

Assessed By (Name & Molly Hwang

Title)
Date Assigned: E'10/5;‘0/2;{}21
Date Completed: 11/15/2023

This assessment is tied to the fact that child abuse, as well as all other forms of domestic violence, frequently manifests as violent behavlor on
campus. {t is important that all staff members understand their responsibilities as mandated reporters and are sufficiently trained in recognizing
and responding to the signs of abuse.

Current District policy/procedure reviewed? : AR _ : .
Date - S Yes
How? (Staff meeting? Pre- school meetmg?) ' ' i C

__Rewewed W|th staff at the Faculty Meetmgs on 8 09 21

Please email Mandated Child Abuse Reporting form to ail faculty and staff members,

Date Sent \fes; B

AII Staff are tralned on the mandated reportmg requlrements and procedures usmg Target Soiutlons Onllne Chlld Abuse Mandatory Trammg. i

Staff trained in procedure to comply with Penal Code Section 11174.3 regarding
interviewing child abuse victims on campus?
http://leginfo.legislature,ca.gov/facas/codes displaySection.xhtm|awCode=PEN&saction
Num=11174.3

" Yes K

Area of Desired Change

Based on the above information have you determired the need to make any changes in staff notification or training?
if yes, briefly detail the desired change here.

‘At this time, the annual training to the staff pro&ldéé the inf'ormati.bn needad to carry out this resporiéibility.
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SUSPECTED CHILD ABUSE REPORT
To Be Completed by Mandated Child Abuse Reporters

Pursuant to Penal Code Section 11166 CASE HAME:
PLEASE PRINT OR TYPE CASE HUMBER:
] O G ARDATED REPORIER THLE HARE ET: FEP O TER GATEGORY
B ol T T T ———— oy To | DID RANGATED REPCITER WITNGSS 71 INCIGHTT
<& |Chves [ho
P O | RERCHTGRT TELEPHONE (AVTINET SIEHATORE TRDAYE DATE
£ i ) I
B B | 1 ooumny widams 7oPs on Brotecten Serveest
o 8 AORESS et Ciy i DATEITHE OF PHOME GALL
Ha —— S N
T b | OFRCIALCONTACTED . THTLE TELEPHONE
k' ()
MBE (LAST, FIRST, RIDDLEL RTHDATE ORAPEROX. AGE | 3BX ETHRGHY
ADDRESS Sioot Gy . TELERHANE

5 (.

w 2 | PRESENTLOGHTION OF VT SEnDOL. TRASS BRADE

= ,

5 é‘ FVSIGALLY DISABLED? | DEVELOPMENTALLY DISABLED | OTHER ISADILITF GBEIFV: ' PRIARY LAGGE
= & 1 Chves [uo [Jres [sa ' SPOKER N HOME
3 IR et py 1F VLTI AN I GUT-CE HOME CARE T THE OF INCIDENT, CHELH TYPE OF CARE: TYRE OF ABUSE (CHEGK GNE O MORE)

5 | [hes [oav care Do cang comen [rosverrasenoe [ hosiny srpan Dvwsseas, Thewen, Ploexua, Thecceer
[Jio [loanur vons cromsmnes Elecames nome [hrovn gepeien '
RELATONSIEP TO SUSRECT T C O RHOTOS TARERT | DD THE INCIDENT RESULT H THIR

[I;kzzs ke viers e [Jess oo [owr

MW

3
+ 4.

VICTRNS
boim g

g MAREE (LAST, FIRST, MIODLEY IR THDATE O AFPROY, AGE BEX ETHHMIGHY
g g
?g AOERESE et Ty Fp THOHE PHONE BUSINERS FHONE
&g ) (
5 89 {
i gé BURIE 1,857, FIRET, MIIDLEY EHRTHOATE, O AFPROX. AGE. | SEX BT
578
-g % AHORESY e ity Zig- | HoRE FHONE BUSINERS PHONE
ER () )
& BLEPECTS HAGHE (LAGT, FIRST, MIDILE) BERTHIMATE T ADPRGE, A0 FEX Tﬁﬁﬁlmﬁ
%g RHERESE Havesit Cily = TELRFGONE
2 ()
CHER RELEVANT P CreaATION,
Z |7 NECESSARY, ATTACH EXTRA SHEE 1(3] OF OTHER FORMBIANG CHECK TS BORLY - IF ML TIFLE VICTIRTG, INCICA TE TR,
Q DATE 7 TME OF INCIDENT FLAGE QF NCIDENT
z ‘
% HARRATIVE DESCRIHON htint vounis) saiauhia Ui miionom poiter dostnadiahit pose Jaesan fe vbimish smdsine o ol incilends inoiang te vichmls) of suspeed)
9]
T
£
[
]
=}
13
=
m 5
85 3572 ey 102} DEFINITIONS AND INSTRUCTIONS ON REVERSE

[0 HOX submnit a cepy of ki foren o the Dapariment of Justics (DOU) The inveatigating agoncy bs requivad under Panal Code S&jﬁﬂbﬂ 11188 o subndl lo DD &
Child Abuse Invastigation Report Pormn 55 85838 {1 an active investipation was condusted and {2) the ineldent was nof defermibed I be unfounded.
WHITE COPY-Poilte of Shenifs Dapdrient. BLUE COPY-County Wellare or Probation;  GREEN COPY- Dlsticl Allornay's Olfice; YELLEWY CORY-Rapodting Parly




(B} Disaster Procedures (EC 35295-35297; GC 8607 and 3100)
Disaster Plan (See Appendix C-F)

BP 3516 Business and Noninstructional Operations
Emergencies and Disaster Preparedness Plan

The Board of Education recognizes that all district staff and students must be prepared to respond quickly and responsibly to
emergencies, disasters, and threats of disaster.

BP 3516 hitp://gamutonline.net/district/burbank/DisplayPolicy/477337/3
AR 3516 http://eamutonline.net/district/ourbanlk/DisplayPolicy/477338/3
AR 3516.1 hitp://gamutanline.net/district/burbank/DisplayPolicy/477339/3
E 3516.1 http://gamutonline.net/district/burbank/DisplayPolicy/477340/3

Public Agency Use of School Buildings for Emergency Shelters

Procedures exist to allow the American Red Cross, Burbank Fire Department and Burbank Police Department to use the school
buitdings, ground, and equipment for mass care and welfare shelters during disasters or other emergencies.

Assessment Sheet for the Disaster/Earthquake Plan Policy on Next Page.
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Disaster/Earthguake Plan Assessment

Assessed By (Name & Marla Madera, Hilde Garcia, Jennifer Halligan, Griceida Pelayo, Nicole VanGorder, Glenda Gonzalez

Title)s
Date Assigned: -10/9/2021
Date Completed: 11/15/2021 -

Your task is to review related policy specific to each assignment {Incident Commandar, Medical, Search & Rescue) and make sure all required or
recommended tools/supplies are In place and serviceable. This is a good annual project for parent volunteers,

Please include verification of who has access to your disaster bin/supplies, that thera is a fresh water supply, and that all radios are functioning,

1. Do you have a procedure for reacting to an earthquake?

Da you regularly train DROP, COVER, and HOLD ON followed by an evacuation and
setting up task stations?

“Yes

Yes .

2. Incident Command, Search & Rescue, Medical /First Aid

Were all of the required/recommended supplies in place and serviceable for each task? No.
If no, BRIE FLY add what was mlss:ng or unserwceabie

The walkle-talkies used for mternal communicatlon durlng a d|saster dr:ll dld not work when we practlced Twelve walkre-taikles were purchased to
-seplace the faulty devices and the old ones were discarded, - : L _ . _

Have the members of each team {Incident Command, Search & Rescue, and Medical)
received adequate training?
[ no, BRIEFLY describe desired training,

3. Communications Plan

Do you have a plan for communicating with students/staff? Parents? District
Administration? And have you tested it? (Ex. Remind 101, group text, email, all cali, etc.)
If no, BRIEFLY describe plan for improvement.

Yes

4, ADA Compiiance/Special Needs

Do you have a plan for accommodating students or staff with known special needs during © * = "
a disaster? {Ex: moving someone in a wheelchair down the stairs, visual alerts for DHH

students, etc.)

If no, BRIEFLY describe a plan for improvement,

B Yé‘s_

5. Do you have a procedure for reacting to a pandemic?

6. Areyou taking precautionary measures such as cleaning, educating staff, stucdents : . S :
and families, enforcing current orders {distancing, handwashing, wearing of face SR IR SR
coverings, etc.) in arder to prevent the spread of disease? )

PR

Area of Desired Change
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Briefly detail desired change here.

BUSD's website has lmpcrfant infarmation for all stakeholders to access, and can be found on Disriey's websita as well, Disney has a COVID-19
_Compliance Team that will has developed and provides health and safety measures for Hybrid and returning to school plans.

Comprehensive School Safaty Plan 25 of 103 2/18/22



(€) School Suspension, Expulsion and Mandatory Expulsion Guidelines

These guidelines are from the Burbank Unified School District Board policies and Administrative Regulations,

Burbank USD BP 5144.1 Suspension and Expulsion /Due Process

BP 5144.1 http://zamutonline.net/district/burbank/DisplayPolicy/1036812/5

AR 5144.1 hitp://zamutonline.net/district/burbank/DisplayPolicy/1036813/5

Assessment Sheet for the Suspension/Expulsion Procedures and Policy on Next Page.
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Suspension/Expulsion Assessment

Assessed By {Name &

Title): Molly Hwang
Date Assigned: 10/04/2021

- a i
Date Due: 11/05/2021 :

This assessment is designed to assura your schoal is compliant with suspension and expuision rules and that the rules are consistent with District
averages. Your task is to read BUSD suspension & expulsion procedures and then obtain suspension/expulsion numbers from your schoot as well as
other campuses. You DO NOT need to obtain students’ names or other specific Informatlon regarding suspensions/expulsions.

The following data can be found on the Student Services Google drive, under Discipline.
There is data on previous years and the current year,

Your school number of suspensions in the previous school year:

District average number of suspension for the previous school year: S
Cnly from the same grade lavels as your school - Elementary Schools / Middle Schools / s S R
High Schools . Eo

Reason for suspensions
i i ount of behavior{s} leading to suspensions, l.e. “Behavior, "Crime,” etc.

What are the two most common Ed Code violations for suspensions?

Your number of expulsions in the previous school year:

Same rule as suspensions

District average number of expulstons for the previous school year:
Same rule as suspensions

Reason for expulsions
Same rule as suspensions

i

Did you review suspensions/expulsions among subgroups? Homeless/foster/special ed, etc.?

‘Yes, there are none.

Desired Change

Based on the above information have you determined the need to create new procedure(s} or improve existing procedure{s}? If yes, briefly detail
the desired change here,

‘We want to stay the éah'_te d_r reduce the number of _suspenSions.for t’he_2021—2022'.5c_h061 year.’ -
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(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079)
Please refer to the sample Notifying Teachers of Dangerous Pupils form as well as EC 49079,

45079,

{a} A school district shall inform the teacher of each pupil whe has engaged in, or is reasonably suspected to have engaged in, any of
the acts described in any of the subdivisions, except subdivision th), of Section 48300 or in Section 48900.2, 48900.3, 48900.4, or
48900.7 that the pupil engaged in, or is reasonably suspected to have engaged in, those acts. The district shall provide the
information to the teacher based upen any records that the district maintains in its ordinary course of business, or receives from a
law enforcement agency, regarding a pupil described in this section.

(b} A school district, or school district officer or employee, is not civilly or criminally liable for providing information under this
section unless it is proven that the information was false and that the district or district officer or employee knew or should have
known that the information was false, or the information was provided with a reckless disregard for its truth or falsity.

{c) An officer or employee of a school district who knowingly fails to provide information about a pupil who has engaged in, or who is
reascnably suspected to have engaged in, the acts referred to in subdivision (a} is guilty of a misdemeznor, which is punishable by
confinement In the county jail for a period not to exceed six months, or by a fine not to exceed one thousand dollars (31,000), or
both.

(d) For the 199485 school year, the information provided shall be from the previous two school years. For the 1996-97 school year
and each school year thereafter, the information provided shall be from the previous three school years.

(e) Any information received by a teacher pursuant to this section shall be received in confidence for the imited purpose for which it
was provided and shall not be further disseminated by the teacher.

Assessment Sheet for the Notification of Dangerous Students Policy on Next Page.
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Procedures to Notify Teachers of Dangerous Pupils Assessment

This assessment to be conducted by Principal or Administrator Only!

Assessed By (Name & Molly Hwang’

Title)s
Date Assigned: 10/04/2021
Date Completed: 11/05/2021

Your task is to review Ed Code 49079 related to Notifying Teachers of Dangerous Pupils, as well as the sample form for this action,
which is found on the previous pages.

How are teachers notified when students return from Communltv Dav School"

Teachers are prowded w:th an ema|| or persona[ contact from the prmc;pa} upon the students return to school after a suspensmn AII staﬁ is
‘notified] monthly about students and the reason for the suspension, . : : :

How is the student supported?

e s counseling offered?
+  Are there periodic check-ins?
s Is there academlc counselmg?

Suppcrt is |nd|wduahzed based on the need and the reason- for the suspensmn

DESIRED CHANGE
Based on the above information have you determined the need to create new procedure(s) or improve existing procedure(s)? If yes, briefly detail
the desirad change here.

Dnce a month at facuity meetmgs, the prlnclpal wi[l generate a hst of students who ha\(e been suspended and share the of‘Fense so staff is aware of :

the dangerous students, Classroont teacher and ‘other staff involved with the pamcular students wili be notified on the day. the offense occurred
Teachers are notified of a suspension.with the nofification form and the student wifl have an asterisk next to their name indicating suspension,

5 ST
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(E) Discrimination, Harassment & Bullying (EC 212.6 [b])

Discrimination
BP 5145.3 htip://gamutenline.net/district/burbank/DisplayPolicy/943563/
AR 5145.3 http://gamutonline.net/district/burbank/DisplayPolicy/1054744/

Sexual Harassment

BP 5145.7 http://gamutontine,net/district/burbank/DisplayPolicy/477753/5

AR 5145.7 http://gamutonline.net/district/burbank/DisplayPolicy/1054745/5

Personnel Sexual Harassment
BP 4119.11 http://gamutonline.net/district/burbank/DispiayPolicy/477468/4
AR 4119.11 http://zamutonline.net/district/burbank/DisplayPelicy/528553/4

Bullying
BP 5145.9 http://gamuton!ine.net/district/hurbank/DisplayFolicy/477757/5
BP 5131.2 http://gamutoniine.net/district/burbank/DisplayPelicy/1054760/5
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BUSD REPORTING PROCEDURES FOR BULLYING, SEXLIAL HARASSMENT, AND HATEMOTIVATED BEHAVIOR
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Discrimination, Harassment & Bullying Assessment

Assessed By (Name & Maria Gonzalez and Molly Hwang

Title):
Date Assigned: 1.0/09/2021
Date Due: “11/15/2021

Your task Is to review related BUSD and make sure all required training, forms, materials are up to date.

Was the curtent version of District policy reviewed?

Jfno, please provide a brief description why the policy was not reviewed, yes
Is your schaof compliant with required/recommended training? A
. . Yes
If no, please describe desirad change K R
Is your school compliant with required/recommended forms/materials? —Yéé o '

If no, pleasa describe in desired change

Desired Change

Based on the above information have you determined the need to create new procedure(s) or improve existing procedure({s)? If ves, briefly detail
the desired change here.

Based on the rewew of BUSD matenals, conversatlons wuth sta{'f parents and students of the des:red changes we would Ilke to see would be

1 Contlnued commumcatlon from both the school 5|te, and BUSD regardmg avallable student and famliy resources :
2. Resources can be found on BUSD webslte : : .
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(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183)

BP 5132 http://gamutenline.net/district/burbank/DisplayPolicy/477708/5
AR 5132 http://samutonline.net/district/burbank/DisplayPolicy/477709/5

Student Gangs
BP 5136 http://gamutonline.net/district/burbank/DisplayPolicy/477712/5

AR 5136 http://gamutonline.net/district/burbank/DisplayPelicy/477713/5

Personnel Drass and Grooming

BP 4219.22 http://zamutonline.net/district/burbank/DisplayPolicy/477479/4

Uniforms
BP 5132.1 http://gamutonline.net/district/burbank/PolicyCategorylist/2262/5

AR 5132.1 http://gamutenline.net/district/burbank/DisplayPollcy/477711/5
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{G) Procedures for safe ingress and egress of pupils, parents, and school employees to and from school.
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Safe Ingress/Egress Assessment

Assessed By: Jullana Sanchez, Amanda Pumilia and Elizabeth Fred'.e_rikse_n
Date Assigned: _‘10/.09/20'21
Date Due: 11/15/2021

This assessment addresses how students and staff enter and exit the school.

Best practice would be to minimize antry and exit peints for the purpose of monitoring those points during high use times. It is recommended to
use the NCEF Campus Access Assessment Tool for this task (www.neef.org/pubs/accesscontrol.pdf), dividing the tool among two or more
assessors. It is also suggested to have safety team members/volunteers use the €$G Traffic Survey for this assessment

How many open ingress/egress points to the school?

i

Are these access points easily monitored by one or more staff members?

o . S PRR— . . P T et St g e L e e e oo Soan

?Yes; elther by a buzzer sy$tem, keypad system of lock system.. ¢ T =

Desired Change(s)

Based on the information from your assessment have you determined the need to create new procedure(s) or improve existing procedura(s)? If
yes, briefly detail the desired change here.

Arer reVierng BUSDfs Péli’i:jy and pfo_cedufés, the te_éafn.fou_ﬁ'd'the need't_o' ﬂbdéte tHé Ki'nder'g'é'rienyard'with the follq'w'ing'.sugggstibns: Féhéing is
;open to 1st grade classrooms and needs to be secure. Custodian currently leaves door to dumpster open and unlocked for easy access during the |
tday and is a safety concern. Recycle. dumpster is not enclosed and lid is kept open all day by custodian:’ Fence behind Room 19 is only 6 feet tall

:and provides easy entry.for cess, Area behind rooms 15-18 open for hiding behind without supervision, .-
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Traffic Safety Survey

For many campuses, “drop-off” and “pick-up” {imes can be an axtremely dangerous convergence of cars and kids. This survey is
designed to assess the scope of your school’s potential danger in order to more efficiently respond to the problem.

How this works: Volunteers print out to this form and count the number of traffic violations at your primary drop-off and pick-up
points, The survey should last about a week, taking no more than 10 to 15 minutes in the morning and afternoon. It IS NOT the
surveyor’s job to enforce laws or confront violators, You are just establishing seme baseline numbers to consider in your safe school
planning process. At the end of the week, add up the violations and divide by the number of days in the survey to establish drop-off
and pick-up averages. Place those averages on the digital form that gets returned to the Principal.

Dates Surveyed 11/10/21 - '

Surveyor(s) "1'1/_' 15/2021 '

Double Parking

Drop-off Average

Priving on the Wrong Side of the Road

Drop-off Average

Pick-up Average

Pick-up Average

S S0 ' E
Cell Phone Drop-off Average Pick-up Average
2 A
Unsafe Pedestrian Crossing Pick-up Average
Drapping Off/Picking Up While Blocking )
Traffic or Crosswalk o Pick-up Average
) ) E:
Lol i
8 |
Parking Violations {Red Zone, Fire .
Hydrant) Prop of?c A\.re.rag.e | 7. Pick-up Af..rerage..‘ |
Unsafe Speed Drop-off Average Pick-up Average
- Bl e ok
U-Turns Drop-off Average Pick-up Average
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(H} A Safe and Orderly School Environment Conducive to Learning (EC 35294.2)

The policy, procedures, assessments, gaps Identified, goals set and achieved, all contribute to the state’s requirement for a safe and
orderly school environment conducive to learning.
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Seff-Initiated Assessment

Assassed By:
Date Assigned:

Date Due:

Sometimes you will have a concern on your campus that impacts safety that is not covered under the Ed Code. In this instance you may use this
evaluation form to do a self-initiated assessment,

What is being assessed?

Is there a policy for this?

Identify the gaps in this and recommend a desired change,

Desired Change
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(I} School Discipline Rutes and Consequences (EC 35291 and EC 35291.5)

Student Conduct Code: Reference BUSD AR 5144 Student Discipline and BP 5144 Student Discipline

Conduct Code Procedures Reference BUSD AR 5144 Student Discipline and BP 5144 Student Discipline

BP 5144 http://gamutonline.net/district/burbank/DisplayPolicy/477739/

AR 5144 http://eamutonline.net/dIstrict/burbank/DisplavPolicy/477740/

Assessment Sheet for the School Discipline Rules and Procedures on Next Page.
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School Discipline Rules & Procedures Assessment

Assessed By (Name & Bri'dget Highfill, Alma Flores, Setaporn Michelman and Sonia Angulo

Title):
Date Assigned: 10/09/2021 o
Date Due: 11/15/2021

-This assassment is designed to identify behavioral trends as well as to assure student are being treated falrly within disciplinary practices.

Were disciplinary policy and procedures reviewed? _ .
<o Yes o
If ne, provide a briaf explanation why. '

Based on your review, is your school in compliance with disciplinary policy and procedures? NN _ g '_ e '_ = :_':' B

Consider any required training, reporting documents, etc. If no, describe in desired change.

Number of disciplinary office referrals in the previous school year:
Only the numbers. You should net ask for or get students names.

District average of disciplinary office referrals in the previous year:
As compared to the same grade level schools

After reviewing disciplinary data did you notice any trends or patterns?

Were any subgroups surprising? No -

Were disciplinary issues cccurring in any particular areas or focations? : No !

Are there any proactive strategies you could implement? - _ _:‘}Nb;_. ' : : o : o ==

Desired Change

Basad on the above information have you determined the need to create new procedure(s) or improve existing procedure(s}? If yas, briefly detail
the desired change here.

‘Yes, determlned the need to create a Dlstnct modef dlmpllne matrlx, as one currently does not ex1st Include student surveys from eiementary

:schoal to the annual climate survey. ‘Restorative Justice Program in currentiy not in place as outlmed in‘Board Policy. Need to put together a litter
patroE as part of a community service as part the dlsmplmary plan Contmue to work on this asan act|on ltem and COVED 19 and Dlstance Learmng
skewed our numbers of: Office Discipline Referrals. .- . : . Ll I o
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(1) Tactical Response to Criminal Incidents on Campus

BP 0450 Philosophy, Goals, Objectives and Comprehensive Plans

Any portion of a comprehensive safety plan that addresses tactical responses to criminal incidents... including steps to be taken to
safeguard students and staff, secure the affected school premises, and apprehend the criminal perpetrator(s), shall be developed by
district administrators in accordance with Education Code 32281, In developing such strategies, district administrators shail consult
with law enforcement officials and with representative(s) of employee bargaining unit(s), if they choose to participate.

However, those portions of the comprehensive safety plan that include tacticol responses to criminal incidents shall not be publicly
disclosed.

The Superintendent or designee shall share the comprehensive safety plans and any updates to the plans with local law
enforcement, the local fire department, and other first responder entities. {Fducation Code 32281

Assessment Sheet for the Tactical Response Procedures on Next Page.

Cemgprehensive School Safety Plan 42 of 103 2/18/22



Tactical Procedure Assessment

Assessed By ‘Molly Hwang and Burbank Police Department
Date Assigned: 10/08/2021

¥
Date Due: 11/15/2021

BUSD has worked with the Burbank Police Department and the Burbank Fire Department to develop recommended procedures in the event of an
active criminal threat upon a school site or district administrative office or service center. Based on this partnership BUSD requires age-appropriate
lockdown drills and encourages staff attendance at active threat training provided by Burbank PD.

BUSD recommends all employees attend the BPD active threat training at least once every two years.

Are your school faculty and staff meeting this expectation? I - __: Ves .

BUSD board policy recommends a minimum of two laockdown drills each school vear.

Is your school site educating students and conducting appropriate lockdown drilis? o 7 Yes

Desired Change

Based on the assessment, do you have the need to make changes in procedure ot protocol?

“These réquired drills are currently on our school talenda_r. Staff is trained on procedures annually for shelter in place, active shooter and lock-down
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Additional Safety Assessments
Visitors on Campus Policy and Procedures

Please read this policy:
Please read this policy: AR 1250 http://gamutonline.net/district/burbank/DisplayPolicy/477240/

Assessment Sheet for the Visitors on Campus Procedures on Next Page.
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Visitors on Campus Assessment

Assessed By: Brocke Schwartz
Date Assigned: 10/09/2021
Date Due: 11/15/2021

Did you read the policy for handling visitors on campus? )
Yes
If no, briefly explain why. : :
Require visitors on campus to fil submlt a voiunteer appllcatron that |ncludes a TB and COVED test. All visitors are screened and must he vaccmated
.for COVID or show proof of a COVID test within 72 hours to enter our campus in accordance with BUSD policies and procedures :

Are the pelicies and procedures for registering visitors being followed at your schooi? ' S - Yes

Are office personnel and/or campus supervisors Informed of the policy and trained on

s es
the visitor procedure? Y )

Desired Change

Is there a need to amend procedures or further train personnei?

Will continue to train staff, students and parents on COVID 19 procedures outllned by policles enforced by The Los Angeles County Pubilc Health |
.Department and Burbank Unified School District as updates are provided,

Assessment Sheet for the Hate Crime Policy & Procedure on Next Page.
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Hate Crime Reporting Procedures and Policies

Hate-Maotivated Behavior
Hate-Motivated Behavior BP 5145.9 http://gamutonline.nat/district/burbank/DisplayPolicy/477757/5

In order to create a safe learning envirenment for all students, the Bsard of Education desires to protect the right of every student to be free from
hate-motivated behavior and will promote harmenious relationships among students so as to enzble them to gain a true understanding of the civil
rights and social responsibilities of people In society. The district prohibits discriminatory behavior or statements that degrade an individual on the
basis of his/her actual or perceived race, ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes, or religious beliefs
or practices.

Assessment Sheet for the Hate Crime Policy & Procedure on Next Page.
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Hate Crime Assessment

Assessed By: Molly Hwang

Date Assigned: 1'0/09/2b21.
Date Due! 11/15/2021

Your task is to review BUSD's policy on Hate Crimes and determing any trends. You are also asked to make sure ali required training, forms,
materials are up to date.

Number of hate crimes reported on campus from the previous year:
Just the number. You do not nead to include names or circumstances

Compliant with required training? o o
If training is required in the policy, check to make sure all requirements are met, Training may be an e T Yes
araa of desirad change. o

Compiiant with any required forms/materials? _ Ves
If forms or materials are required in the poficy, make sure those forms and materials are in place. R
Desired Change

Based on the above information have you determined the need to create new procedure(s) or improve existing procedure(s)? If yes, briafly detail
the dasired change here,

pommm e
:None at this time.
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Lockdown Policy and Procedure

Lockdown golicy and procedure can be found here http://gamutonline.net/district/burbank/DisplayPolicy/1145538/3

Assessment Sheet for the Lockdown Policy & Procedure on Next Page.
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Lockdown Assessment

Assessed By: Janet McKenna and Jessica Bucher

Date Assighed: 10/09/2021
Date Due: 11/15/2021 _ .

Your task is to review policy and procedure to lockdown a campus in case a dynamic event should happen. This could be anything from off-campus
police actlvity to a medical emergency or an active threat on campus. Although the threat to students and staff may vary, the action to secure
evaryone behind locked doors as quickly as possible is the same.

http://samutonline.net/district/burbank/DisplayPolicy/1145538/3

Does staff know how to activate a lockdown and who may initiate?

Yes, everyone has been trained and ernpowered foinitiate a lockdown, = . -

Does the whole staff know how to make a campus-mde announcement from the:r classlofﬁce phone'-'

Yes everyone has been tramed and empowered to |n|t|ate a Iockdown . '.

Are there any rooms or interior or exterior areas that do not receive P/A announcements through overhead or phone speakers? If so, is there a
plan to communlcate with them separateiv"

No, a new system was mstal]ed in 2019

ts there an internal communication plan to use during a Iockdown7

Once staff feels |t is safe to do so, they have been lnstructed to text or ema|E vanous oﬁlce staff who Is wnth them end thelr total number of
;students and staff ac;ouptedfor}p th&_u[room, T AR : :

Has the staff received adequate tralnlng in how to conduct alockdown?

All staff attended Burbank Pohce Department Trammg in Sprlng of 2018 and was dqscussed at the Facult:es Meetlngs in August September of 2021 ;
iand in grade level meetings in November of 2021. Procedures are reviewed annually. ‘

If no, briefly describe desirad training in the “desired change” field,

Desired Change

In the Parent Handbook tnclude a sect[on ofthe lock down and shelter in place procedures SIRRTIDE
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Chemical or Hazardous Material Exposure Proceduras — Shelter in Place Procedures

In the event of a chemical, hazardous material, or biological attack it is highly unlikely that the dangerous materials will be detectable by

sight, smell, or taste. The Principal or designee will notify classrooms and teachers in the event of such an emergency. Immediately after
knowledge of exposure and a Shelter in Place procedure may be activated.

Assessment Sheet for the Hazardous Materials Policy on Next Page.
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Hazardous Materials Assessment
Procedures for Responding to a Release from
Properties or Thoroughfares Located within ¥4 Mile of School

Assessed By: Molly Hwang and Burbank Fire Department
Date Assigned: 10/09/2021
Date Due: 111/15/2021

This assessment provides an excellent opportunity to work the Fire Department, which is a newer requirement by the state. BFD wil! provide a list
or map of nearby potential hazmat threats to your school.

Is there a business/thoroughfare posing a possible hazardous material concern with %
mile of the school?

It yes, list the business(s} / thoroughfares

Does your school have a “Shelter in Place” {5iP) plan?

Shelter in place is different than a lockdown plan. Please refer to the Shelter in Place Assessment
sheet.

Does the school campus evacuation plan include these locations? i

Each site should have an evacuation plan to two different off-campus sites. The path shouid avoid the
businesses or thoroughfares that could be hazardous,

Desired Change

Based on the above information have you determinad the need to create new procedure{s) or improve existing procedure(s)? If yes, briefly detail
the desired change here.

None -
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Shelter in Place Policy and Procedure

Shelter in Place policy and procedure can be found here http://gamytonline.net/district/byurbank/DisplayPolicy/1145538/3

Assessment Sheet for the Shelter in Place Policy & Procedure on Next Page,
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Shelter in Place Assessment

Assessed By: Maolly Hwang and Addys Gonzalez o _ ) _ - ) _ ) _ ;
Date Assigned: -10/06/2021

Date Due: :311/15/2021

Your task is to review policy and procedure to shelter In place in the event of an environmental, weather or wildlife related incident on or near

campus.

http://samutonline.net/district/burbank/DisplayPolicy/1145538/3

Does staff know how to activate a Shelter in Place and who may initiate?

Yes.

Does the whole staff know how to make a campus-wide announcement from their class/office phone?
z et e i ot s s g o - T e t] RS — - . - : S . e : , e ,..._..,.,.:,f.‘.,.,,,_:.,,,( S E— z

Are there any rooms or interfor or exterior areas that do not receive P/A announcements through overhead or phone speakers? if 50, is there a
plan to communicate with them separately?

Is there an internal communication plan to use during a Shelter in Place?

Yes, the same as a lock down.

Has the staff received adequate training in how to conduct a Shelter in Place?
“They have been trained and provided with Wrii_:tér_m"instructiohs; SPER SRR
If no, briefly describe desired training in the “desired change” field.

Desired Change

?None at this time,
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Desired Change Log

Type in the assessment name and then copy and paste the desired change from the assessment into the related field. If more room
is needed, use the same procedure in the following fields. You may use as many of these pages as necessary. If an assessment had
“no change” you DO NOT have to put that on this log.

Assessment Desired Change

Purchase equipment for our Emergency Bin: one gen'erat_or, '

Disaster Earthquake Plan Assessment )
Ster karthquake Fan As en lanterns and glow sticks, and painters’ drop cloths.

Update emergency procedures to include emergem:y procedures

Dieaster Earth uake Plan Assessment -
g quaki ST befare and after school hours

Disaster Earthq'u:ake_ Plan Assessment B O Provnde a basn:first ald traznmg to all staff

. _ S _ - Establish alternate emergency areas in case of unexpected
Disaster Earthquake Plan'Assessment e * hazards, defined morgue area, and revise procedures on -
L S ' ' explos:on or risk of explosion procedures

' inform parents of being the hlghest number of crimes committed

(Campus Crime Assessment - within 1,500 ft of Disney's campus during school hours.

_ Increase commumcatlon from BUSD and Disney to our. famlhes
“ and communlty about resolirces by updatmg our web51te to
mciude mformatlon on bullymg, discriminatian, harassment and

_social emotional well being. -

Discrimination, Harassment and Bullying Assessment

_ InstaII fencmg in Klndergarten yard near ‘Rooms 1and 2 ‘and
addltlonal height added to the wall behind Room 19 as.it is only 6

feet talland has a fence on the adjommg nelghbor s yard. “Install
lights on automatlc timers near rooms 1, 2 and 9 for increased |

security and lighting. Garden/grass area ‘behind roofns 15-19 are

" open for hiding. Ensure that lids on recycling bin and garbage are

shut throughout the day, and that the lock near the garbage bin

‘is locked when students are on campus.

- Safe Ingress and Egress Assessment L

- Create BUSD discipline matrix for elementary schools as autline
by Board Policy. Créate litter patrol made up of students toinstill
o o R S _ pride and ownership of keeplng our campus neat. Include

~ School Discipline Rules and Procedures Assessment - | elementary students' input in annual climate survey. inform
v L Ll e e S parents per Board Policy, that their children may be assngned
after school detentlon for up to one hour asa discipline measure
with prior parent notification. '
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People/Place Goal and Action
“PEOPLE” RELATED GOAL/ACTION PLAN(S)

After assessing a specific factor known to impact campus safety, we have identified an area of desired and reasonable change or
Improvement for the upcoming school year. The following is our plan to improve.

Goal

What is intended improvement? Use numbers or other expected indicators, if possible. For example, “We will have a 10% reduction
:in tardiness'” - - PR - S - e e P e e e . .

Provide necessary tralning to indi_viduéls on campus to offer immediate support to students or staff in need. -

Action Plan(s)

How wiil it be accomplished

f'ProvIde basic first aid training and _procedUres to all staff, Train 8 péople in CPR.
Responsible Person(s)
By name and title

ETM{J"V Hwang, Princ_ip:é[ g '
When will it/they be accomplished?
‘November 2022 o o
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“PLACE” RELATED GOAL/ACTION PLAN(S)

Goal
What is intended improvement? Use numbers or other measurable indicators. For example, “We will have a 10% reduction in
tardiness.”

Purchase equlpment for our Emergency Bln one generator extra batterles Ianterns sun shades giow stlcks, and tarps Coordinate

parent-supplied emergency bag for each child using a gallon size bag to be f|lled with snacks p|ctures notes, comfort items, game,:

‘and an emergency blanket.

Action PIan(s)

How will it be accomplished
Task(s)

'_Purchase |tems for the dlsaster bm
Responsible Person(s}

Byname and title

:Molly Hwang, Pr:nt:lpa! '

When wﬂ! 1t/thev be accomnllshed?
';August 2022
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Invitation to Public Meeting

The school site council or safety committee shall notify, in writing, the foilowing persons and entities of the public meeting:

1.
2.
3.

4.
5.
6.

The local mayor.

A representative of the local school employee organization.

A representative of each parent organization at the school, including the parent teacher association and parent teacher
clubs. :

A reprasentative of each teacher organization at the school.

A reprasentative of the school’s student body government.

All persons who have indicated that they want to be notified.

The following is sample verbiage which may be customized and sent as an invitation to the above community
stakeholders:

In compliance with California law, the School Site Council {(or Safety Committee} of Walt Disney Elementary School, in
partnership with the local police and fire departments and other stakeholders, have engaged in a systematic planning
process that included assessing factors known to impact school safety.

Our Comprehensive Safe School Plan for 2021/22 will be shared in a public meeting at our school on Tuesday ,
November 30, 2021, at 2:15 p.m. in a Virtual School Site Council Zoom Meeting.

You are invited to attend this meeting and hear how we are creating a safer community in Burbank, through ongoing
safety assessments at our school,
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Emergency Contact Numbers

Utilities, Respondars and Communication Resources

Type Vendor Number Comments
Law Enforcement /Fire / '
Paramedic Burbank Police Dispatch 818-238-3000
Public Utilities Burbank Water and Power 818.238-3700
S0 Cal Gas 800-427-2200
Local Hospitals Prov!dence St. Joseph 818-843-5111
Medical Center
Burbank USD Main Number 818-729-4400
American Red Cross Glendale 818-243-3121
Pasadena 626- 799-0841
Fire Alarm GMS Manitoring 888-467-1119
Intrusion Alarm Edgeworth Monitoring 800-318-9486
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Incident Command Team Responsibilities

School sites responding to an incident shall utiiize the functions, principles, and compenents of the Incident
Command System (ICS), per California Code of Regulations, Title 19, Division 2, Chapter 1, §2405,

Incident Command System Functions

The five functions of the ICS are Command, Operations, Planning/Intelligence, Logistics, and
Finance/Administration. Individuals working under the Command function will be referred to as the Command
Staff, while personnel assigned responsibilities under Gperations, Planning/Intelligence, Logistics, or
Finance/Administration will be referred to as the General Staff. Under SEMS, the ICS team can be expanded or
reduced, depending on the situation and the immediate needs. An individual can execute more than one function.

1.

The Command Eunction Ts responsible for the directing, ordering, and controlling of resources by virtue of
explicit legal, agency, or delegated authority. The function is composed of the Incident Commander {IC),
Safety Officer, Public Infermation Officer, Agency Liaison Officer, and a Deputy Incident Commander. The
IC positicn must always be filled. The IC remains responsible for all five functions of the ICS structure,
which have not been formally activated. In addition to the primary ICS functions, the IC is also responsible
for the Safety Officer, Public Information Officer, and Agency Liaison Officer positions, unless otherwise
delegated. Depending on the severity of the incident, the IC may also activate a Deputy IC for support.

The Operations Function is responsible for the coordinated tactical response of all field operations directly
applicable to or in support of the mission(s) in accordance with the Incident Action Plan. This is the most
complex and primary established function.

The Planning/intelligence Function is responsibie for the collection, evaluation, documentation, and use of
information about the development of the incident, and the status of resources.

The Logistics Function is responsible for providing facilities, services, personnel, equipment, and materials
in support of the incident. .

The Finance/Administration Function is responsible for all financial and cost analysis aspects of the
incident, and for any administrative aspects not handled by the other functions.

Incident Command System Principles

1.

The system provides for the following kinds of operation: single jurisdictional responsibility/single agency
involvement, single jurisdicticnal respensibility with multiple-agency involvement, and multiple-
jurisdictional respensibility with multiple-agency involvement.

The system's organizational structure adapts to any emergency or incident to which emergency response
agencies would be expected to respond.

The system shall be applicable and acceptable to all user agencies.

The system is readily adaptable to new technology.

The system expands in a rapid and logical manner from an initial response into a major incident and
contracts just as rapidly as organizational needs of the situation decreases.

The system has basic common elements in organization, terminology and procedures.

Incident Command System Components

1.

[§5]

Common terminology is established in regards to commeon titles for organizational functions, resources,
and facilities within ICS.

Modular organization is established by which the ICS organizational structure assignments are activated
based upon the kind and size of the incident {top down command).

Unified Command.

Action plans identify objectives, determine strategies, identify tactical and support activities required, and
establish an operational period time frame for completion. -

The manageable span-of-control for any assigned Chief, Director, or Supervisor is established to be
between 3-7 personnel
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6. Pre-designated incident facilities are identified (Incident Command Post, Student evacuation site, offsite

evacuation site, First Aid Station, Emergency Supplies location, Communication Center, etc.). The

determination of the kinds and locations of facllities to be used will be based upon the requirements of

the incident.

Comprehensive Resource management is established to identify, group, assign, and track resources.

8. Integrated Communication is managed threugh the use of a common communication plan and an
incident-based communication center established for the use of tactical and support resources assigned
to the incident. :

™

UNIFIED COMMAND

Unified Command is a structure used during incidents consisting of Incident Commanders from various
jurisdictions or agencies operating together to form a single command structure, It allows all agencies with
geographical, legal or functional responsibility to manage an incident by establishing a common set of objectives,
strategies, and a consolidated Incident Action Plan. Under & Unified Cammand system, a single Operations Chief is
assigned. The Operations Chief pasition is filled by the most qualified and experienced person avallable.

The use of a Unified Command is a valuable tool to help ensure a coordinated multi-agency response. A Unified
Command assures agencies do not lose their individual responsibility, authority, or accountability. When
appropriate, a Unified Incident Command System will be established in conjunction with the school’s Incident
Commander and responding agencies’ Incident Commander(s) to form a unified team in which Incident
Commanders within the Unified Command make joint decisions, speak as one voice, integrate general staff, and
develop a single Incident Action Plan.

Unified Command is an important component of the required ICS, per California Code of Reguiations, Title 19,
Division 2, Chapter 1, 2405 {a)(3}{(C-D).

Advantages of using Unified Command
1. One set of objectives and strategies are developed for the entire incident.

2. All agencies with responsibility for the incident have an understanding and are fully aware of joint priorities
and restrictions.

3. Duplicative efforts are reduced or eliminatad, thereby reducing cost, frustration, and potential conflict.
Command Staff Responsibilities

Incident Commander:

- Direct the overall emergency response and make final decisions

- Activate School Emergency Plan and Incident Command System

- Establish and set up an Incident Command Post

~ Establish, set up, and manage a Communication Center _

- Initiate Common Communication Plan & maintain communication with District Level EOC to provide
district with site specific status report

- Develop Incident Action Plan which identifies objectives, determines strategies, identifies tactical and
support activities required, and established an operational period time for completion,

- Set plan priorities and control actions undertaken by staff

~ Ensure all availabie master keys are brought to the Command Post

- Enhsure student emergency cards are taken to Command Post during an evacuation

- Determine which special assignments require substitute or additional personnel and assign from those

available at the field.

- Initiate student release procedures (when it is safe to do so)

- Release teachers as appropriate during demobilization using the Staff Release Order Plan (found in the
Demohbilization section of this plan).

- Declare end of emergency—initiate recovery if appropriate

- Remain in charge of your campus until redirected/released by superintendent of schools or relieved by
fire or law enforcement incident commander

- Ensure staff and students are properly instructed and trained in assignments and emergency procedures
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Deputy Incident Commander;
- Assist the Incident Commander by initlating response strategies, response tearmn coordination, and
communication

Safety Officer:
- Assess emergency or threat and impact to students, staff, school property and surrounding community
- Monitor safety conditions of incident
- Assures the health and safety of students and staff

Public Information Officer:
- Coordinate communication with the district for the public, stakeholders, and news media
- Supervise telephones and monitor radio emergency broadcasts

Agency Liaison Officer:
- Notify appropriate governmental agencies if necessary
- Serve as point of contact for representatives of other involved local agencies, organizaticns, or private
sector parties to provide input on policies, resource availability, and other incident related matters

General Staff Rasponsibilities: Function Chiefs

Operations Chief:

- Manage on-scene tactical operations to accomplish corrective action and the objectives established by the
IC's action plan

- Supervise and direct activities of all personnel assigned under the Operations Function

- Report to the Incident Commander

- Coordinate Search and Rescue

- Coordinate Medical First Aid

- Coordinate Evacuation Area

- Coordinate Campus Security

- In conjunction with the Evacuation Area Director and the Search & Rescue Director, account for staff and
student attendance and identify all missing individuals using the compiled attendance reports & search and
resclie team findings.

- Relay reported missing students to Search & Rescue Teams

- Malkae sure teams have the necessary supplies to perform tasks

- Reassign staff as needed

- Schedule breaks and back-ugps for staff

Planning/Intelligence Chief:
- Coliect all information pertinent to documenting the incident
- Analyze information for potential impacts or changes
~ Document and update status reports
- Manage and update status boards
- Disseminate incident related information to the thcident Commander
- Prepare necessary written reports

Logistics Chief:
- Meet service and support needs of the incident by managing and distributing general emergency supplies,
equipment, food, first aid supplies, volunteers, etc.
~ Open Emergency Supplies container
Delegate help for setting up the Incident Command Post {if needed)
- Delegate help for setting up any necessary emergency stations
- Sign in volunteers and assign to various sections needing assistance
- Determine whether additicnal equipment, supplies or personnel need to be requested from the District EQC
- Make arrangements for transport of supplies and ladging of personnel
- Report to the Incident Commander

1

Finance/Administration Chief:
- Analyze all financial and cost analysis related to the incident
- Document all expenses related to emergency
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- Document all personnel time as pertinent to emergency (number of hours with description of activities
performed)
- Report to the Incident Commander

General Staff Responsibilities: Search & Rescue

Search & Rescue Director:
- Report to Operations Chief
- Supervise, organize, and direct Search and Rescue Teams
- Maintain communication with Search and Rescue Teams
- Consult with Operations Chief regarding any known missing persons obtained from the attendance reports
submitted by Teachers
- Act as a check-in point for reporting missing Staff or Students
- Keep records on Search & Rescue Team incident reports

Search & Rescue Team(s):
- Report to Search & Rescue Director
- Search assigned areas following search & rescue procedures
- Complete a directed sweep of designated campus areas for missing, trapped, or injured staff and students if
the situaticn safely permits
- Complete maps and mark doors
- ldentify the location of trapped/injured persons
- Assistinjured persons to the Medical First Aid station

General Staff Responsibilities: Medical First Aid

Medical First Aid Director:
- Report to Cperations Chief
- Supervise, organize, and direct Medical First Aid & Morgue Teams
- Initiate Triage/Medical First Aid area set up
- Triage injured persons
- Maintain an updated list of students with allergies, in need of daily medication, or special medical needs

Medical First Aid Team(s):
~ Reports to Medical First Aid Director
- Set up Triage/Medical First Aid area
- Retrieve Medical First Aid supplies from Logistics Emergency Supplies Team
- Provide first aid to injured persons

Morgue Team:
- Reports to Medical First Aid Director
- Set up Morgue Area location
- Move deceased to morgue area
- If possible, identify and cover deceased

General Staff Responsibilities: Evacuation Area Supervision & Release (this is currently under review)

Evacuation Area Director:

- Reports to Operations Chief

- Supervise, organize, and direct the Parent Check-in Gate Team, Student Check-out Team, Student Release
Team & Staff Buddy Assignments

- Manage and coordinate Evacuation Area supervision

= Collect attendance reports from all Teachers at the Evacuation Area

- Immediately communicate with the Operations Chief and Search & Rescue Director any reported missing
students or staff

- Evacuate with an extra set of student schedules {properly grouped alphabetically)

- Bring emergency release forms {may be stamps, stickers, or documents depending on the site)

Parent Check-in Team(s):
- Organize and control the parent check-in area
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- Receive parents at the check-in station where they will indicate which student(s) they are to pick up.

- Ensure students are only being released to aduits listed on emergency cards

- Organize and contro! student release by calling student names over the portable speaker system or sending
runners to retrieve the student.

Student Check-out Team(s):
- Go to your assigned alphabetical grouping area and help check-out students
- Check the emergency release authorization card to be sure that the student is authorized to leave with
whoever is there to pick him/her up.
- Students who are 18 may sigh themselves out.

- Anyadult named on their emergency cards must sign out students whe do not fit into the above categories.

Authorized Student Release Gate Team|s):
- Verify students have properly checked out before allowing them to exit.
- Students without proper proof of Check-out must be redirected back to the Student check-out station.

Staff Buddy Assignments (Teachers):

- Reports to Evacuation Area Director

- Engage in Staff Buddy Assignments {check-in with Buddy)

- I buddy is Incapacitated, inherit responsibility of thelr students

- Evacuate and escort students to assemble in the designated Evacuation Area (if reguired by incident)

- Complete an atterdance report for hoth tlassrooms (take roll of students and note missing students, staff
buddies, or other staff)

- Submit the attendance report to the Evacuation Area Director adjacent to the Incident Command Post.

- Submit any observed room damage to the Evacuation Area Director

- Supervise classroom students at Evacuation Area, help manage the evacuation area, or report to IC Post for
additional tasks, if needed.

~ Provide reassurance and support to students

General Staff Responsibilities: Campus Security

Campus Security Director:
- Reports collected data to Operations Chief
- Supervise, organize, and direct the Security Team and Utilities Team
- Conduct or Initiate a property damage assessment

Security Team(s);

- Reports to Campus Security Director

- Maintain a safe and secure campus environment

- Secure and manage gates

- After search & rescue missions are complete, lock or control access into buildings
Place yellow caution tape around areas deemed unsafe

Utilities Team:
- Reports to Campus Security Director
- Carry out process of evaluating and shutting off utilities (water, gas, electric) If needed
= Determine presence of fire or other hazard - resolve with halp of volunteers if able to do so
- Assess damage to buildings and communicate findings to the Campus Security Director

General Staff Responsibilities: Emergency Supplies

Emergency Supplies Team (Logistics):
- Reports to Logistics Chief
- Open Emergency Supplies container and gather necessary supplies/equipment for distribution
- Setup microphone on stand at Parent Checic In.

General Staff Responsibilities; Unassigned Staff

Unassigned Staff:
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- Staff lacking an established Assignment must report to the Incident Command Post for further instruction
Emergency Preparedness

Methods for Reporting Emergencies

For the purpese of reporting emergencies, in case of a fire, emergency, or disaster, the following reporting methods
may be used:

School Alarm System

Public Address System

Staff Two-way Radios

Telephones (emergency telephone numbers are posted adjacent to phones)

F N

Alarm System

The school alarm system provides warning for necessary emergency action. Temporal tone signals and Voice
Announcement alarms are capabie of being perceived above ambient noise. The set fire alarm is distinctive and
recoghizable as a signal to evacuate. The standard audible emergency evacuation signal established consists of
repetitive 4.0 second cycles (0.5 second “on,” 0.5 second “off,” 0.5 second “on,” 0.5 second “off,” 0.5 second “on,” 1.5
seconds “off”). Recorded Voice Announcement alarms such as, “Evacuate the Building”, “Shelter in Place” or “This is a
Lockdown” may be activated

Alarm System Maintenance & Testing Reguirements
1. Alarm systems are maintained in operating condition.
2. Alarm systems are tested at [east annually for reliability by properly trained persons in the designed
operation.,
3. Alarm system power supplies are maintained or replaced as often as is necessary.
4, Fire alarm signal will be sounded not less than once every calendar month {Education Code, Section
32001},
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Staff Training Requirements (this is currently under review)

Te ensure the school and its staff are prepared to implement the School Emergency Plan and take action during an
incident the training requirements in this section are met. Steff receives the appropriate level of SEMS training; Leve!
of training will depend on staff member’s potential assignment during an emergency response. All assigned Officers,
Chiefs, Directors, and staff members are trained before implementing the program.

NIMS/SEMS Training Requirements:

1. The California State Emergency Management System {SEMS) unifies all elements of California’s emergency
management community into a single integrated system with standardized key elements. SEMs training is
provided to maintain personnel's minimum tralning competencies with the SEMS "Approved Course of
Instruction (ACI)" as the basls for their training programs.

2, Staff SEMS training and performance is maintained and demonstrated by the:

o Completion of level-appropriate SEMS training
o  Execution of drills that incorperate performance objectives into exercises

3. The National Incident Management System (NIMS}) enables all government, privaie-sector, and
nongevernmental organizations to work together during domestic incidents. As mandated by the Post-
Katrina Emergency Reform Act of 2006, NIMS training is offered through the Federal Emergency Management
Agency (FEMA) and ready.gov

Emergency Plan Tratning Requirements:
1. Theschool shell designate and train a sufficient number of persons to assist in the safe and orderly emergency
evacuation of employees, students, and visitors.
2. The schocl shali advise employees of his/her responsibility under the plan when the pian is developed and
whenever responsibilities or actions under the plan have changed.
3. Employer shalt review with employees those parts of the plan which will be of aid in the event of an
emergency. This includes, but Is not limited to:
o Individual assignments and responsihilities
Emergency procedures
Location of emergency equipment & supplies
Location and operation of manually activated alarm systems
Location and operation of communication equipment

o 0 0 0

Practice Drills
To ensure staff and students are knowiedgeable and prepared to implement the School Emergency Plan the following
required practice drills are conducted as indicated throughout each school year.

Earthquake Practice Drills:

1, Practice of Drop, Cover and Hold On procedures are held twice per year in elementary and In secondary schools
and at the Horace Mann Childcare Center and the Burbank Adult Scheol.

2. During the dril! each pupil and staff member takes cover under a table or desk, dropping to his/her knees, with the
head protected by ane arm, and the back to the windows. With the other hand, hold on to the furniture leg.

3.  Drills are conducted following the established Earthquake Procedures of this plan,

Fire & Evacuation Practice Drills:

1, Fire alarm signal must be sounded not less than once every calendar month (whether a drill takes place or not).

2. Fire drilis are established and conducted at least once every month at the elementary level, Monterey High School,
and Horace Mann and twice per semester at the secondary level and Burbank Adult School,

3. During the drill each pupil and staff member implements and practices the established Evacuation Procedures of
this plan,

Lockdown Drill:
1. Atthe elementary and secondary levels, at least one drill each semester must be conducted.
2. All students and staff shall quickly get into a lockable room. Lock the doors, turn out the lights and cover
windows,

3. Silence cell phones and people. Do not peek. Remain calm and wait for information.

Shelter in Place Drill:
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1. Shelterin Place Is in response to a chemical, biolcgical or radiological contamination, also a severe weather ar
wildlife event, or excessive smoke from a fire.

Shelter in Place drill shall be cenducted at all schools at least once each year.

Drill should take place when most students and staff are out of their regular classroom.,

Drill wilt be announced over the public address system, through radio communication, text or email,

All students, staff, volunteers and visitors shall immediately proceed to move inside the buildings to safe
areas.

All doors and windows must be closed.

In the event of an airborne contaminant, an effort should be made to adjust all thermostats to temporarily
turn off the air conditioner.

VoW

~ o
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Staff Ralease Order Determination

After an incident, staff members will be released from their emergency response duties according to this established
release order.

Staff Release Order Plan: 7
1. Hold staff meeting and determine the release order
- Determine this during the first staff meeting using the “Staff Release Determinaticn Form.”
- The principal wiil keep the release order list in the Demobilization Procedures section of the
emergency plan
- Listwill be updated annually.
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EMERGENCY RESPONSE PROCEDURES

In order to best prepare for the unexpected, the procedures established in this section have been developed for the safety of our
students and staff.

Repaorting an Incident

Typically, Incidents involving a school will come to the attention of a faculty or staff member by observation or telephone notification.
Emergency phone numbers will be posted adjacent to telephones, at employee notice boards, and/or at relevant conspicuous locations.
The individual discovering or receiving information regarding an incident will do the following:

1.
2.
3.

Notify the local emergency responders. The numberis 911,
In case of a fire, activate fire pull alarm.
To activate the Incident Command System, netify the Incident Commander {Principal) and provide them the following
information:

- Your name

- Nature of incident

- lLocation of incident

- Severity of injuries or property damage

- Call back telephone number
The Incident Commander/Command Staff will sound the necessary alarms or voice announcements and notify the district EQC.
Take action to protect students, faculty, staff, and property. Immediate actions may include:

- Moving people away

- Isolating and securing the area

- Providing assistance as needed to students and personnel

- Directing public safety responders to the scene

Common Communication Plan Procedures

When emergencies occur, communication is critical te ensure appropriate parties are notified regarding the extent of the incident
and what needs to be done. Below are systems and methods as to how emergency communication may be conducted:

Communication hardware and systems available:

1.

R

Telephones/Cell phones

Pubtic address system

Two-way radios

Blackboard Call & Email Program
E-mail

Runners

The following individuais will have two-way radios:

1

oW

Incident Commander
Operations Chief

Search & Rescue Team leaders
Custodians

First Aid Station

Evacuation Area Director
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Communication Center Set-up Procedures:
1. Pre-designated Communication Center location is subject to change, and may be dependert upon incident.
2. Communication Center location should be established within close proximity of the Incident Command Post,
3. The Command Staff will be responsible for setting up and operating the Communication Center during an incident.
4. The Command Staff will be responsible for contacting the District EOC and emergency responders (if necessary).

Internal Communication during an Incident:
1. Maintain an open telephone line for communication. Limit classrcom telephone use to emergencies only.
2. Thesite's public address system may be used for communication and announcements.
3. Internal two-way radio communication will be available on the site’s designated Channel. Radios are available in the main
office.
4. During a lockdown, communication will take place via celi phone, telephone & radio,
5. During alockdown with an immediate threat from an armed individual, cell phones wil! be silenced.
6. Runners may be used as an alternate communication option.

External Communication during an Incident:
1. Communication between the Command Staff, District EOC, and local emergency responders will take place via telephone or
two-way radios,
2. Incident Command Staff will use channel 1 when communicating with the District EQC via two-way radio.
3. The Command Staff will process incident information through the superintendent or designated District EOC personnel in order
to notify persons outside of the school of an existing emergency and the immediate action to be taken, if any.
4. Al staff members are asked to refer inguiries and visitors to the Command Staff.
During an incident, families will be contacted through the InTouchK12 system and/or mobile app for information on school closure,
student release, assembly areas, etc.

Site Specific Emergency Procedure
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Types of Emergencies & Specific Procedures

Aircraft Crash
In the event of an explosion ar crash, the blast will be the initial signal of the emergency. If early warning Is available, the Principal will
notify the classrooms. immediately after an explosion or crash the following procedures shall be followed:

1. If possible, DUCK AND COVER under a desk or table, Move away from windows, doors, and shelves.

2. Following an explosion or crash, notify administration or if admiristrator is not avaitable, obtain outside ling, then phone "911",

3. The alarm bell will sound, and students and staff will evacuate or stay in the buildings, depending on the circumstances,
Teachers wili escort their students to the designated assembly area and take attendance. Teachers may be asked to report any
attendance discrepancies to the administration, depending on the nature of explosion.

4. Denotreenter any building or classroom, until authorized by the Principal, or designee and the fire department.

Bomb Threat/ Threat of violence
Immediately after receiving a bomb threst the following procedures shall be followed:

1. ifabomb threat is called to the school, make every attempt to keep the caller on the phone as long as possible to gain
information. Try to determine the sex and age of the caller. Try to have the caller tell you the exact location of the bomb and
the time of threatened detonation, :

2. The Command Staff wili immediately notify the District EOC, who has the immediate responsibility to notify the Police
Department.

3. The Police Department may not send units to the school at this peint, but will sutomatically notify the Fire Department to stand
by.

4, If the location of the suspicious object is not known, STUDENTS WILL REMAIN IN THE CLASSROOMS. Teachers should move
students to the center of the room. If possible, have the students stay low and take cover under a sturdy object (desk).

5. The Principal, in conjunction with law enforcement, will make the decision to evacuate the buildings.

6. SWEEP TEAM: Staff will be asked to volunteer for the Sweep Team. Sweep Team members will report to the Incident Command
Post.

a. Sweep Team members will be paired up and assigned a region of the campus to search.
Principal will coordinate with police to supervise Sweep Teams.

¢. Upon completion of sweep of assigned areas, sweep team should report back to Incident Command Post to report "all
clear" of their area.

7. Students and staff will return to the buildings only when they have been cleared by law enforcement and the Principal or
desighee has authorized the reoccupation and return to class upon hearing the ALL CLEAR bell, which is one long, continuous
ring.

Campus Security Procedures
Campus Security & Utilities Teams will assign a Team Leader and report ail activity and incident information to the Campus Security
Director, The Campus Security Director will report to the Operations Chief. During an incident the following procedures will be followed:

Campus Security Procedures
1. Visually assess campus for fires & damage.
2. Open desighated gates for parent ingress and egress as appropriate to the emergency.
3. Keep log of activity and assessments,
4, Maintain communication with the Campus Security Director regarding additional need for personnel to fight a fire or resolve
other hazards if possible.
5. Determine the need for personnel to guard buildings or use yellow caution tape to rope off access.

6. Unlock and secure the designated exit for use by Emergency Responders and their vehicles.
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7. Survey building for structural damage and report damaged areas.

Utilities Team Shutoff Procedures
1. The District EOC will deploy Maintenance & Operations teams to the school site during an emergency. All technicians are
familiar with each site and its utility shut offs. In addition, the Day and Night Custodians at each site have been instructed in who
to report to, where the shut off locations are, and where to find the tocls.
2. K needed, shut off the necessary Utilities. See map for specific locatians.
- Gas: Can be turned off at each meter using the crescent wrench provided at each site to turn the valve into the shut off
position.
- Electrical: Electric service can be shut off at the disconnect switch at each main panel.
- Water: Water can be shut off at the main valves using the 2-inch square water key provided at each site.
- Alarms: Can be temporarily disabled by calling Kathy Yaeger in Facilities, at ext, 45502, befere each drill,
- Fire Alarm Monitoring - GMS Fire Alarm Monitoring — 888.467.1119
- Intrusion Alarm Monitering - Edgeworth Monitoring LLC — 800.318.9486

*The shut off tools are kept on-site in the Emergency Bin Containers. In addition, each of the Maintenance & Operations work
trucks are equipped with these tools.

Site Specific Emergency Campus Security Procedures
Facalmes Team Leader W|II complete the followmg

Report to the |ncudent Commander at the School Srte Command Post at soon as possrble : :

Identify yourself as Secunty/Utll:tles Team Leader by wearmg your yellow hat and orange emergency vest

A55|st with set up of the Command Post :

‘Pick up and read the entire Action Checkilst found on the waEI in the emergency bln

‘Assemble the secursty Team hy |dent|fy|ng one person to assxst ancl work w1th you

Locate, control or extingwsh fires as necessary : - :

Shut down the gas supply Tag all valvesyou turn off and report the Iocatlon to the Communlcatlon Team Leader

I Command ?ost directs, shut down water-and etectnclty : ;
Lock alt external gates, doors and secure the school site. Verlfy that the school is Eocked down and secure to the Commumcatlon Team
Leader by radio. Report any breaches to the' campus : : L

Route fire, rescue and pollce as appropnate LB

Reportand Log a!i actlons taken over the radio and on yourform :

{Checkin at the Command Post for possrbie deployment to other areas of need

i
H

Demobilization & Post-emergency Procedures
Demobilization Procedures:
1. Be sure staff members understand that as a government employee they are required to stay on campus and provide assistance
for up to 72 hours if they are needed. Emphasize the need to make arrangements with their families In case this occurs.
2. After completing assignments, staff members are required to checi-in with their superior or the Incident Command Staff to
await a second assignment or approved dismissal.

Staff members will be released according to the established Staff Release List.

4. Develop an after action report for any emergency respense due to a declared local emergency for which the governor proclaims
a state of emergency, and submit it to the District EOC. The report shall include a review of the response actions taken,
application of SEMS, suggested modifications to SEMS, necessary modifications to plans and procedures, identified training
needs, and recovery activities to date.

5. The District EOC will then review and subrmit the after action report to the Office of Emergency Services (OFS} within 90 days of
the close of the incident period.

6. Conduct a post-incident performance debriefing meeting to discuss Incident response actions and determineg areas of
improvement.

w
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Earthquake
Pricr to Earthquake

TR W e

No

Please discuss all our emergency procedures with students as soon as possible,

Maintain evacuation backpack, bucket and clipboard in a visible & easily accessible location adjacent to the evacuation exit.
Know your evacuation route and ensure evacuation maps are posted at exit(s).

Participate in practice drills and maintain knowledge of emergency procedures,

Ensure tall furnishings are secured to the walls to prevent them from falling on individuals and potentially obstructing exits
or walk paths.

Do not store unsecured heavy items above 72 inches,

Maintain exits free from obstructions.

During an Earthquake

After an

The =

]

()

The teacher or other staff member will shout the command, “Drop!”
The students are to “Drop, Cover and Hold.”
if inside the school building students and school employees shall:
- Get under equipment (desks, tables, etc.) where available.
- Drop to your khees with your back to the windows and your knees together.
- Clasp both hands firmly around the legs of a table or a desk; if this equipment is not available clasp your hands firmly
behind your neck.
- Remain in this position until a staff member says the emergency Is over.
- Once the shaking has stopped, initiate an evacuation.
If students and staff are outside of the school building during an Earthquake:
- Move away fram building, overhead electrical wires and stay away from objects that might fall during an Earthquake.
- Drop to your knees and clasp your hands firmly behind your neck to protect your head.
- Wait for shocks to subside.

Earthquake

Evaluate the classroom situation.

If safe, have students line up cutside of the classroom.

Leave the lights as they were prior to the earthquake. Do not turn them on or off, especiaity in rooms whare natural gas
lines exist.

Leave doors opened and unlocked so that the search & rescue teams can check rooms for missing students.

Triage and stahilize students {30 seconds maximum per student) who are unable te follow your directions or have
severe/life threatening injuries {Airway, Bleeding and Shock). REMAIN WITH INJURED STUDENT IF IT IS SAFE TC DO 50.
Escort the students including mobile injured students {by the safest route) to the Evacuation Area. Be careful not to
aggravate any injuries. Take mobile injured students to the Medical First Aid Area,

Evacuate with your emergency evacuation backpack, bucket and clipboard.

Complete an attendance report (take roll when you arrive in the Evacuation Area}. Report any missing persons, injurad
persons left behind, individuals taken to First Aid, and room damage to the Evacuation Area Director.,

Supervise students at the Evacuation Area or report to the Incident Command Post as designated for your assigned job
responsibility.

Drill:

:You will hear a continuous bell for 1 mmute This is when you duck drop,. cover, and hold (lf |n5|de) This bell is followed by 3 short

rings and pauses to mdlcate that 1t is safe to evacuate. Please read the information below about lmmed|ate evacuatlon

-'D_ur'in_gt_he Earthqua'ke/l?rili _ O et e T T
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*  Duck, drop, cover, and hold on (if inside).

+  Evacuate building once immediate disaster ends.

*  No studentstays behind uniess injured and unable. -
* Proceed to assigned location when safe to do so.

Fire ' : S _ Drill . ' - Procedures:
Lind Up in Single - File line in your  assisgned area if safe . to " do - so.
Account " for - all students " and ~ adults on your - . . roster.
Check in with Assembly - Coordinator with verified numbers of students and staff in attendance with . you.
Send Student Roster ~ Accounting’ ° Forms “to ©  Reunification = Leader?  Brooke" Schwartz.

Provide the Commiand Post with the following information: Student Accounting Form, Missing or injured students, adults or;
classrcoms . that were not originally reported .on the _accounting sheet, and notice of  first : aid gwen';
Once checked in and the class secured with supervision, “staff with assigned duties retrieves all necessary supplies and information:

from the emergency bin -~ .. and report to the - Command . - Post -+ for - . Direction:
Anyone. not assigned a-job or .a class ‘need to assist with student momtormg and support in: the assembly drea,!
DO - NOT ~ ~ send ~  students “back - ~into T bulldmgs . Including’ - restrooms.
Be Sa 0 calming . influence .. " on - students . .- . and ‘. staff.

Explosion or Risk of Explosion
In the event of an expicsion or crash, the biast will be the initial signal of the emergency. If early warning is available, the Principal will
notify the classroems. Immediately after an explosion or crash the following procedures shall be followed:

1. If possicle, DUCIC AND COVER under a desk or table. Move away from windows, doors, and shelves.

2. Following an explosion or crash, notify administration or if administrator is net available, cbtain outside line, then phone "911".

3. The alarm be!l will sound, and students and staff will evacuate or stay in the buildings, depending on the circumstances.
Teachers will escort their students to their designated location and take attendance. Teachers may be asked to report any
attendance discrepancies to the administration, depending on the nature of explosion.

4. Do not reenter any building or classroom, until authorized by the Principal, or designee and the fire department.
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Fire on School Grounds

Each classroom and facility on the campus has a functioning fire extinguisher and a manual pull switch to activate the fire alarm. In
addition, evacuation routes are clearly posted by the exits in each classroom. For the protection of all occupants of the building, in
tase of a fire or disaster, the following evacuation procedures have heen established:

1.

Nou e wN

© oo

10.

11

12.
13,

14.
15,

16.

The set alarm is distinctive and recognizable as a signal to evacuate. The evacuation alarm signal established can include “A
possible fire has been reported in the building, please exit the building.”

Order a verbal evacuation if the fire alarm does not sound.

Call 911.

Notify the Superintendent,

Stay calm and remain SILENT. If teachers and students are talking, directions and other information cannot be heard.
Everyone should clear the building immediately. WALK - Do not run,

Teachers will supervise egress from the classrooms into the designated Evacuation Areas according to the Emergency
Evacuation Routes marked on the maps posted in every classroom and office.

If heavy smoke is present, crawl or stay near the floor for breathable air.

In case of FIRE ONLY, close the doors upon evacuating.

Teachers will take their roll books and emergency bags to the evacuation site, take roll, and complete an attendance
report. Teachars will submit report and identify any missing student(s}, Staff Buddies, or other Staff to the Evacuation Area
Director,

If an emergency evacuation occurs when you are in the corridors, join the nearest class in leaving the building and then
report to your designated Evacuation Area.

if an exit is barricaded, then the next nearest exit should be used.

The Utllities Team shall assist by shutting off gas vaives, electricity, etc., or other if necessary for evacuating, putting out the
fire, etc.

The Command Staff will take the student emergency forms to the Evacuation Area.

Notify students and staff if and when it is safe to return to the school site and/or building under the direction of the Fire
Department and in consultation with the Superintendent or designee.

Ifit is unsafe to return to the building, students will be supervised and release procedures will be initiated.

Fire drills are scheduled for the foi[owmg dates: 8/30/21 9/8/21 10/05/21 11/8/21 13/6/2021, 1/7]m 022 2/1/2022 3/10/2022
4/5/2022 and 5/4/2022 B ;

PR

Flooding

Flooding could threaten the safety of students and staff whenever storm water or other sources of water threaten to inundate
schoof grounds or buildings. Flooding may occur if a water pipe breaks or prolonged rainfall causes urban streams to rise. Flooding
may also occur as a result of damage to water distribution systems such as fallure of a dam or levee. [f weather-related, an alert
message will be broadcast over the weather radio station. In the event of a flood, the foliowing guidelines should be followed as
much as possible:

Incident Commander

1.
2,

N ;s

Determine if evacuation is required.

Notify District Superintendant or District Office of intent to evacuate, the location of the safe evacuation site and the route
to be taken to that site.

Instruct on the means of which students will be evacuated to a safer location. Other guidelines should be kept in mind if
students are going to be transported by buses or cars.

Post a notice on the office door stating where the school has relocated and inform the District Office.

Monitar local radio and television stations for flood information.

Notify District Superintendent of school status and action taken.

Delegate a search team If students or staff have been determined to be missing.

Do not allow staff and students to return to the building until proper authorities have determined that it s safe to do so.

General Staff:

1.
2.

If warranted, evacuate students using evacuation plan,
Stay calm and remain SILENT. If teachers and students are talking, directions and other information cannot be heard.
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3. Teachers will supervise egress from the classrooms into the designated Evacuation Area according to the established
Emergency Evacuation Routes marked on the maps posted in every classroom and office.

Teachers will take their roll books to the evacuation site, take roll, and complete an attendance report.

Teachers will submit report and identify any missing student(s), Staff Buddies, or other Staff to the Evacuation Area Director,
If students or staff have been determined to be missing, a search & rascue team will conduct their duties.

Follow the Student Request and Release Procedures if school dismissal is warranted by the District Office.

N oo

Students and staff will be notified if and when it s safe to return to the school site and/or building under the direction of emergency
responders and in consultation with the Superintendent or designee. Do not return to school building until it has been inspected and
determined safe by property authorities,

High Heat & Heat iliness Procedures

AR 3514.11

The Beard of Education is aware of research the health hazards of smog/smoke/weather extremes. It is intent of the Board to
protect the general welfare of parents/guardians, staff and students regarding the health hazards of smog, smoke, and weather
extremes.

The Superintendent or designee shall develop administrative regulztions for the proper implementation of the policy with the
recemmendations of the Southern California Air Quality Management District and recognized public safety organizations.

Policy BURBANK UNIFIED SCHOOL DISTRICT
adopted: January 18, 2007 Burbank, California
BP 3514.11

Unhealthy Air Episodes

1. Notificaticn

a. The Pupil Services Department office will receive notification of the air quality index from the Air Quality Management District
(A.0.M.D.). Designated district employees will receive the information daily pertaining to Air Quality Index (AQI) readings and
predicticns for the day.

b. If a smog episcde is predicted, the Pupil Services/Health Services will notify each schocl site and Directors of
Maintenance/Operations, Grounds, and Special Educaticn to pregare for modified activities, Each school and department head will
be notified again when an episode has ended,

¢. Upon receipt of notification that an unhealthy air episode has been declared, each principal/designee shall be responsiole for
notifying all students and staff members present that an episcde has been declared. Directors of Maintenance/Operations, and
Grounds shall be responsible for notifying department employees of the declared episode.

d. Scnool Principal or designee and Special Education Director/designee shall notify transportation companies,

e. Once a smog/smoke episode has been declared, the procedures required by these regulations shall remaln in effect until
notification has been received that the episode has ended or until sunset, whichever occurs first,

2. Health Advisories
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a, Sensitive (AQI 101-150)

{1} Sensitive people: includes students with asthma, other respiratory probiems or heart disease, students with notes from
physicians, and students who are compiaining about the effects of unhealthy air.

{2) Students designated with sensitivity to unhealthy air may participate in an activity/event while self-limiting their participaticn

b. Unhealthy {AQI 151-200)

(1) Everyone, including healthy adults and children, should aveid prolonged periods of vigorous outdoor exercise {not to exceed 10
minutes). Short bursts of physical activity that do not increase the rate and depth of respiration for extended periods of time may be
acceptable.

{2} Less vigorous activities that may be continued for extended time periods.

¢. Stage 1 Smog Alert - Very Unhealthy (AQI 201-274)

(1) Any student with respiratory or heart problems, or whose physician has so requested, should be exempt from and physical
activity during this stage and should remain indoors where possibie. This includes students who are complaining about the effects of

unhealthy alr,

(2) The intent of this directive is to allow the continuance of a modified physical education and recreation program during the first
stage while avoiding strenuous exercise, which might injurious to a student's health.

(3) In determining whether a proposed activity can be conducted during declared smog alert, supervising personnel shall examine
each proposed activity to determine Its potential for unmistakably increasing the respiration rate for an extended period. The
intensity of an activity may be the deciding factor as to whether it shall be inciuded in, or excluded from, the program of the day.
(4) League regulations governing interschelastic competition will be honored. It is the rasponsibifity of the home school principal to
cancel an outdoor athletic event if a prediction is made by the S.C.A.Q.M.D. at least one hour prior to the scheduled event. The
Intent of this regulation is to provide enough lead-time on cancelfation to stop officials and visiting teams from unnecessary travel
and to minimize confusion, which will always accompany a cancellation. This is based on the assumption that any Stage 1 alert that
might develop without & prediction would be at a minimal level.

d. Stage 2 Smog Alert (AQI 275-299)

(1) Al unnecessary physical activity will be avoided. Scheduled non-physical activities such as board games, video games, arts and
erafts, and slow walking. Every effort should be made to keep students Indoors.

(2) In the event that an unpredicted Stage 2 alert is declared, the interscholastic competition and physical exercise shall cease
immediately.

e. Stage 3 Smog Alert {AQI 300 or above)

All schools will be closed if notification is received by 11 a.m. on the day prior to the anticipated Stage 3.

Heat/Humidity

1. Qutdoor activities by students and staff shall be modified tc prevent heat stroke/heat exhaustion during hot weather.

2. When temperatures are 80 to 94 degrees Fahrenheit, the following precautions shall be taken for students involved in outdoor
exercise and/or events:

a. Provide adequate time (at least 10 minutes per hour) for water breaks, rest and cooling for every haif hour of physical activity.
Comprehensive School Safety Plan 79 of 103 2/18/22



b. Staff should review the Confidential Health Concerns netification provided by Health Service for those students who may be at
risk,

¢. During period of moderate to high humidity, avoid prolonged vigorous activity.

W)

. When temperatures are above 94 degrees Fahrenheit, the following precautions should be taken:

. Follow items 2a and 2b above.

a

o

. All vigorous outdoor activity may be suspended.

3]

. Limit outdoor activities to short pariods of time.

d. Watch carefully all athletes/students and especially those with health concerns.

2]

. Limit athletic practices to short, non-vigorous work-outs.

Cold Weather

1. During periods of cold weather, school staff shall determine the availability of outdoor activity for students based on:
a. Wind factor

b. Student history of cold—rel_ated illness such as circulatory impairment, diabetes, etc.

2, The following precaution shall be taken to avoid coid-related iliness:

a. Vary activity level according to the temperatures.

b. Avaid prolonged periods of outdoor exposure, especially during less vigorous activity.

Site Modifications

1. In gddition to district regulations, each school shall establish guidelines to be used in implementation of the policy at the site. The
principal/designee shall appoint a school site team to:

a. Assess the physical site, including the availability of shady areas, amount of grass, blacktop and accessibility of drinking fountains.

b. Define and identify sensitive students at the site, using the Confidential Health Concerns notification provide by health services.
Consider also:

Students with notes from physicians regarding activity restrictions relative to unhealthy air and/or temperature.
¢. Develop a plan to quickly notify these identified students when necessary.
d. Identify indoor areas for student activity and establish a plan for supervision.

e. Develop a list of suggested outdoor and indcor activities related to specific unhealthy air episodes, temperature extremes, and
weather conditions considering school population, equipment and space available.

f. Censider modification of class schedules to altow physical education classes to be conducted in the morning.

g ldentify resources for student curriculum regarding effects of unhealthy air, temperature extreme, and preventative measures.
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h. Develop a site plan based on the above considerations, with review by student Services/Health Service staff.

i Communicate the school site plan to the Chief Facilities and Development Superintendent/designee for review.

j- Communicate the school site plan to students, parents/guardians, and staff.

Regulation BURBANK UNIFIED SCHOOL DISTRICT

approved: January 18, 2007 Burbank, California

Heat Ilinesses: Symptoms, Causes, and Immediate Treatment

The three major forms of heat llinesses are heat cramps, heat exhaustion, and heat stroke. If a student shows any of the heat iilness
symptoms listed, first aid procedures are to be initiated immediataly.

Symptoms.

Redness, pain,
and/or sweiling of

Exposure to high heat

Leave water biisters intact to speed
healing and avoid infection

Muscle cramps
Excessive fatigue
Decreased
performance

Sunburn skin and ultraviolet If blisters break, apply dry sterile
o Blisters radiation from the sun dressing
* Fever & headaches Refer serious cases to a physician
e Dry mouth Move student athlete to cool
e Thirst environment
¢ Headache Initiate oral rehydration
Dehydration * Dizziness » Lack of hydration Maintain hydration throughout

If student fails oral rehydration {due
to excessive nausea or vomiting)
transport to medical facility for
intravenous fluids

Heat Cramps

Heat cramps are
muscle pains or
spasms, usually in
the abdomen, arms,
or legs that might
occur in asseociation
with strenuous
activity

Freguently occur
sometime later after
strenuous activity, or
when relaxing

Caused by heavy
sweating during
strenuous activity
Sweating depletes the
body’s salt and fluids,
Low salt levels in the
muscles can cause
painful cramps

Stop all activity and sit in a cool place
Drink water, clear juice, or a sports
beverage

Avoid drinking slcohol, seda, caffeine
and sugar drinks

Avoid strenuous activity for a few
hours after the cramps subside

Heat Exhaustion

Heavy sweating
Paleness

Muscle cramps
Tiredness/
weakness
Dizziness
Headache

Nausea cr vomiting
Fainting

Cool & moist skin
Fast & weak pulse

Heat exhaustion can
develop after several
days of exposure to
high temperatures
Inadeguate or
unbalanced
replacement of fluids
Exercising in a hot
environment

Move out of the sun and seek a cool
air-conditioned environment

Rest

Take a cool shower, hath, or spange
bath

Remove restrictive clothing,
equipment, and helmets

Drink water, clear juice, or a sports
heverage

If nausea occurs, discontinue drinking
water and seek immediate medical
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- Heatlliness - |-~ Symptoms .| . Causes’ . }' . Immediate Treatment
rate aitention
* Fast & shallow
breathing
» If heat stroke is suspected, CALL 911
IMMEDIATELY
* Move to shade/cool environment
* Remove restrictive clothing,
equipment, and helmets
o Rectal body ¢ Rapidly cool the ill persen {(immerse
temperature of in cool water, ccol shower, spray or
104°F or higher spoenge with cool water, apply ice
e Red,hot,anddryor bags at the neck, armpit, and groin
moist skin s B'ody Temperature area)
. rises rapidly * Monitor temperature and continue
Heat Stroke * Rapid, stlrongpulse e Sweat process fails cooling until temperature drops to
* Throbbing . 101-102°F
headache + Body is unable to cool
o down s Remove person from water to
¢ Dizziness i
prevent overcooling
* Na"'sea_ * Provide sips of water
° Confusm‘n * If emergency personnel are delayed,
*  Unconsciousness call the emergency room for further
instructions
¢+ |ll person should be transported to
the hospital for observation even
after all field treatment has been
successful

Lockdown Procedures

A lockdown will be initiated for one or more of the following situations: a major incident in the community or on campus or
information from the police department. This may include situations such as rioting, a hostage situation, or a weapon or threat on
campus, For the protection of all ecoupants of the building, in case of a lockdown, the following procedures have been established:

1.

o

10.

A lockdown may be initizted by an announcement over the PA, the announcement from the lockdown button, radio
communication, text or email. Gunfire or other commotion may indicate the need to immediately lockdown.

tock the doors, turn off lights, close the blinds, and stay out of sight. Do not open a door after a lockdown initiation under any
circumstances,

Take cover within the room and consider preparing to go on the offensive.

Notify police, cail 911. Advise police if you know the location, description or identity of the threat, or if you need medical
direction for a victim.

Students, staff, or visitors found outside of classrooms during a lockdown initiation are to find the nearest shelter available. They
are to remain under the supervision of the staff member in this focation until it has been determined it is safe to leave.

Ignore all other bells. If a fire bell sounds during a lockdown, you are to remain inyour room or secured location until advised
what to do via E-mail, text, telephone, or public address system. Do not automaticaily evacuate until you receive specific
instructions.

Netify Superintendent or designated District EOC, if possible.

Do not attempt to restrain a student who runs outside.

If possible, silently take roll and account for students and staff. Notify Command Staff {via E-mail, text, or phone) of any missing
persens or persons who were swept in from the cutside.

Communication during the lockdewn will take place via text or E-mail. Continue to monitor your texts or e-mail. Once the
school is secured, a text or e-mail wili be sent giving information relative to the situation, For extended lockdowns, regular texts
or E-mails will be sent to steff members by the principal or designee to provide updates or to let you know that there is no
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updated information at this time. NOTE: When dialing 911, the school’s black digital Cisco phones inform Burbank police
dispatch of your exact building and room location,

11. Until specific directions are given, students should nct use cell phones to place calls, send texts, or access the internet or sociat
media. Al cell phones must be silenced. If the lockdown lasts for an extended period of time, directions will be given to teachers
by e-mall, text, or phone as to how ceil phones or other communication devices may be used by students.

12. The door to your room may be opened by administration or emergency responders to put in students/visitors who are caught
out in the hallways during the lock down.

13. The lockdown will be lifted when judged to be safe by the police department, district personnel, or the Incident Commander. At
that time, a school wide announcement will be made, or authorized perscnnel will go door-to-door, with a master key, and
notify each classroom individually. :

PLEASE NOTE: Lockdowns may last for several hours. Using the lockdown buckets, create relief stations for your students and yourself
using the emergency buckets.

Site Specific Lockdown Procedure

Wi -"'_"""5'|"s'i\'i‘ié’Y"s e N T {REVERSE BRI T PROCEDURE
“Lackdown Drill: Te be canducted one time each semester. This shall be signaled by the public address system, through the all call phone

system, radio communication, text or email. Gunfire or other commotion may indicate to students and staff the need to immediately

lockdown without specific instructions. There are 2 types of Iockdowns Soft Lockdown: pollce activity in the neighborhood, unknown

subject on campus, med:cal emergency, etc and Hard Lockdown known threat on campus, weapons present |mmment danger to staff

and students. N B T L IR B

* Everyone mustgetlnsmealockabte space |mmedaatety e T Tl e b T e

_ Close and locl all doors and wmdows barricade the door, cover the wmdows and turn out the ||ghts O
Takecoverlntheroom S s I PR e

. Sitence all cell phones: Silence allpeople R e A e o
If possible, silently account for all students, staff and v151tors in. each room

- Do not “peek” to see what is going on.- :

* Do'not open the door once it is Iocked

"Donat postion. sacial media. o S AT Tl AT e :
Remain calm and wait formformatlon via text, emall etc Walt foran ali-ciear”_to_ be made to deactivate the lockdown. < . -

R IR

Medical First Aid Procedures

All Medical First Aid & Morgue Teams will assign a Team Leader and report all activity and incident information to the Medical First Aid
Diractor. The Medical First Aid Director will report to the Operations Chief. During an incident the following First Ald & Morgue
procedures will be followed:

Medical First Aid & Morgue Procedures
1. Retrieve Medical First Aid supplies from the emergency supplies container,
2. Set up Medical First Aid and Morgue areas. The Morgue area should be in as private an area as possible and as far from human
activity as possible.
3.  Asvictims arrive conduct proper triage procedures.
- Sort victims according te injury severity {Immediate, delayed, deceased) and tag all victims with a chief complaint using
a triage tag or duct tape.
- List on the tag or tape: Category, time & victim number. [f possible, identify individual.
4. Place victims in separate and distinct treatment areas, faying victims head to toe (one row per First Aid Team member).
5. If an individual must- be moved, prepare victim for transport (cover all open wounds, splint fractures, and make patient
comfortable).
6. Monitor victims” condition(s) and recheck periodically to eva!uate if condition has changed. “Treat as you go...from head to toe.”
Keep log of information and destinations of patients.
8. Maintaln cleanliness throughout area!

~
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1. Report to the Incident Commander at the Command Post as soon as possible.

2. Identify yourself as the Medlcal Team Leader by wearlng your yellow hard hat and orange
identification vest.

3. Obtainyour radio.

4. Read the entire Action Checklist.

5. Determine the location of the designated school site first Aid Center and confirm that
location with the Safety Officer at the Command Post. Use the pre- designated location if safe:
Grass Field clear of overhead wires and out of view from Student Popu!atron _

Alternate Locatron Any open space out of 5|ght of parents and students

6 Determrne how many team members erI be needed to trlage treat bear stretchers or be
runners. : .

7. Assemble your Medrcal Team W|th no more than five key members who report d|rectly to you
Contact | Informatlen Liaison to request addltlonal volunteers to serve as your team members as
‘heeded. S :

8. Dcxument Members of the Medlcal Team (erte thelr names here}

9. ‘Gather all First Aid supplies and take them to the_desrgnated_ area,

10. Review Health Concern List of students provided by the health office. _ o

11. Assign trained Team members to triage all incoming injured students using the *

S.T.ART (Simple Trlage and Rapid Treatment} Method. Tag the mjured with triage tags.

12. Record all |n}ured by name and i injuries on the Head to Toe Patient. Evaluatlon Form and relay
that lnformatlon to'the Informat:on Liaison at the Command Post. - o

13, Su pervise the treatment of injured patients by 1 trained first alders

14, i medical assrstance from outside agencies is needed, contact the Command Post on channel 14. .
15. Coordinate the request for addrtlonal resources, both personnel and equrpment W|th the
information Liaison - : g

_,.16 Turn i in all documentatron and forms to the Commumcatlon Team Leader

Return-to-Play Considerations
When staff members are determining whether or not students should return to play after exhibiting signs of or diagnosed heat
illness, the following considerations must be made during the assessment.

Dehydration:
* If degree of dehydration, as assessed by the supervising staff or coach, is minor and the student is symptom-free (see
symptoms fist}, continued participation may be deemed as acceptable.
s [If there is any concern for continuation of symptoms after oral rehydration on the field the student shouid be held out from
continued participation,

Heat Cramps:
e Student should refrain from physical activity until resolution of symptoms.
¢ When symptoms have resoived, student should be assessed to determine if he/she can perform at the level needed for
successful participation.
+ Ifthe episode was acute or severe, the student’s diet, rehydration practices, electrolyte consumption, fitness status, leve! of
acclimatization, and use of dietary supplements should ke reviewed and modified to reduce the risk of recurrence.

Heat Exhaustion:

¢ Student should be symptom-free and fully hydrated.
e Avoid intense practice in heat for one day to ensure recovery from fatigue and dehydration.
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Physician clearance is recommended to rule-out possible underlying condition{s) that may predispose the student athiete
for further problems.

Heat Stroke:

Student should be symptem-free and fully hydrated.

Medlical clearance from student’s physician is strongly recommended.

To avoid recurrence, be sure to rule out any underlying condition or fiiness that predisposed the athlete to the heat illnass.
Avoid intense practice in heat for one day to ensure recovery from fatigue and dehydration.

Correct any acclimatization and fitness level problems before player returns to full intensity training in heat.

Search & Rescue Procedures

All Search & Rescue Teams will assign a Team Leader and report all activity and incident information to the Search & Rescue Director. The
Search and Rescue Director will report to the Operations Chief. During an incident the following Search & Rescue procedures will be
foilowed:

After you have taken your class to the designated assembly area, take attendance.

2. Team up with other members of your S&R team. If any of your team members do not arrive, please notify someone at the S&R
Team Command Post. You may be assigned another partner.

3. K youare ateam leader, get a walkie-talkie and a master key from the Sweep Team Command Post.

4. Retrieve a backpack with your supplies.

5. You will be given a map of your assigned rooms to search based on intel that a person was last sean in that room.

6. Enter room only if directed or if you see or hear something requiring investigation, and then, only if it seems safe. Make a slash
{\ ) on the door to indicate that you entered.

7. If you find any casuaity, administer lifesaving first aid only. Locate a person in the area with a walkie-talkie and call for a
stretcher if necessary.

8. After searching a classroom and conducting any necessary rescues, make another slash {/) ta create an X upon exiting the room.
Write the date and time in the upper quadrant of the X, your SR Team # in the left quadrant, any hazards discovered in the right
quadrant, and number of remaining live or dead victims in the lower quadrant of the X,

9. Upoen conclusion of your search, return to the Incident Command Post.

Important: While conducting a rescue, use radios for emergency contact only, such as, reporiing an injured team member,
requesting additional assistance to rescue victims, or reporting severe room damage and aborting the rescue.

Site Specific Search and Rescue Procedure

1. Reporttothe 1ncsdent Comrhander at the School Site Command Post as soon as possible. .
2. . Identify yourself as the Search and Rescue Team Leader by wearzng your yel!ow hard hat and
orange identification vest. S

3. Read this entire Action Checklrst : : S :

4, ‘Receive any critical information from the Incident Commander of the Iocation of |mpacted
bundlngs contaihing posmbie itjuries and trapped victims. - S

5." Refer to Map for additional visual information for deployment of teams. i
‘6. Assemble two S&R Teams with at least two members per team who report dlrectly to you: The S&R
Team consists of: . :

? ~Team #1: Nien Ta and NICO|E Van Gorder

? -Team # 2: Terry Daou and Jennifer Halligan .

7. All the S&R Team members should wear safety equi pment especrally hard hats goggles, and
Eloves,

8. S&R Team Leader wdl dlspatch team(s) after receiving d;rectlon at Incrdent Commander. }
9. - S&R Team Leader communicates with Information Liaison for map documentation when dep]oymg
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S&R Teams. _

10. USE extreme caution upon the entrance of buildings as they may be unstable.

11. Team members should stay together at aII trmes Team members should never sweep aroom or area
alone.

12 Upon enterlng a burldmg/room notlfy the S&R Team Leader by radic by saying Team # 1 or2is
entering Room____-, and mark the door wuth a/line usrng chalk and include the date

of entrance to the left of X.

13. Inspect rooms/buildings visually, vocally and physrcai[y _

14. Upon exiting a burldrng/room notify the S&R Team Leader by radio by saymg _

Team #1 or 2 has exited Room ___and provide room status and injuries, For exarnple, - .

say all clear, has student trapped, d, class trapped, found student, student with broken leg, etc.

15. Upon exiting the room, mark the door wuth an addltlonal \to form an X and add to tlme to the

right of the X . :
16. All injured persons are to be sent to medlcaf for treatment prror to returnmg to the assembly
area.

17 Report allin Jurres to the $ & R Team Leader, and wait for mstructrons an how to proceed

Great Shake Out Dlsaster Plan

Walt Bisney Elementary 2021-2022

8. Report back to Command Post and awaits further depioyment
SEARCH AND RESCUE TEAIVI #1 o . :

Prrmary Team #1 Nien Ta and Nrco[e Van Gorder -

Alternate; o R I T
REpDT‘tStO Do !NCiDENTCOMMANDER S ' o S ' ‘ : 1
Responsibllltles K SUPERV!SION OF A SEARCH AND RESCUE TEAMS THAT ARE

‘DEPLOYED BY '

THE COMMAND POST AS NEEDED IN ORDER TO FIND RESCUE OR REMOVE TRAPPED OR INjURED STUDENTS AND :
STAFF, ... =
ACT ION CH ECKLiST i : R : <

;1.: Report to the incident Commander at the School Site Command Post as so0n as possrble

2 All the S&R Team members should wear safety equrpment especrally hard hats goggles and
gloves : :

3. Read this entlre Actlon Checkhst R SRS R

‘4, Receive any cntrcal information from the Search and Rescue Team Leader of the Iocatlon of
lmpacted bu1ldmgs containing possrble injuries and trapped victims. : :

5. Assemble into two S&R Teams wrth at least two members per team who report dlrect|y to you
The S&R Team conisists of: - s R i

j? Team #1: Nien Ta and Nicole Van Gorder

2 Team#2: Terry Daou and Jennifer Halllgan _ Ll

6. S&R Team Leader wrl] dlspatch team{s) after recelvmg drrectaon from the Commumcat:on
‘Leader. K

7. USE extreie cautron apon the entrance of burldmgs as they may be unstable :
8. Team members should stay together at all tlmes Team members should never sweep a room or -
‘area alone,

9. Upon enteri ng a burldlng/room not:fy the S&R Team Leader by radlo by saying Team # 1 or2s
entering Room ,and mark the door with a / Ilne usmg chalk and mclude the date

of entrance to the left of X, :

10. inspect rooms/burldings vrsuaily, vocally and physrcally =

11. Upon exiting a building/room, notify the S&R Team Leader by radio by saymg

Team # 1 or 2 has exited Room ___~ and pravide room status and injuries. For example,

say all clear, has student trapped class trapped, found student, student with broken leg, etc.

12, Upon exiting the room, mark the doer with an addatronal \to form anX and add to tlme to the
rlght of the X. '

13. Report ali injuries to the S & RTeam Leader, and wait for |nstructrons on how to proceed.

14. All injured persons are to be sent to medical for treatment, prior to returning to the - assembly
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area. o :
15. Report back to Command Post and await further deployment.

Comprehensive School Safety Plan 87 of 103 2/18/22



Search & Rescue Marking System for Rooms

Enter room only if directed or if the team sees or hears something requiring investigation, and then only if it seems safe to enter.
Make one slash if entering room and the other when exiting (or moving on to next room). Have paper, tape and Sharpies in S&R kit
unless you just want to write on the door. Fill in as much info as possible, but if time is limited, try to at least get the time & date on

there.

Other hazards might be wires down, broken glass, flooding.

Date & time that
task force axited

Task force Personal
identifior hazards
Number of live and
dead victims still inside
Crossing slash made First slash mate
as task force exils whan entering
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Shelter in Place

Shelter in place will be initiated when there is a need for persona! protection within buildings on a school campus or within a district
building. Shelter may be necessary during cne or more of the following situations: an incident involving an airborne contaminate
from a hazardous material exposure, cutdoor envircnment contamination, a chemical or biological spill, severe weather, a wildlife
event or smoke from a loca! fire. For the protection of all occupants of the building the following procedures have been established:

1. A public address announcement will initiate Shelter-in-Place. For example, “Shelter in Place, a hazardous chemical
leak has been reported in the neighborhood surrounding cur school.
2. During an incident involving a hazardous material exposure or outdoor environment contamination the Command Staff or

Campus Security Director should immediately shut off fans and/or HVAC systems to prevent indoor contamination,
Some systems automatically provide far exchange of inside air with outside air. These systems, in particular, need to be
turned off, sealed, or disabled, (*Shutting down HVAC may require shutting down entire electrical system.)

3. If necessary, notify emergency responders, call 911, Advise emergency responders If you know the location of the
threat or if you need medical direction for a victim.,

4, Notify Superintendent or designated District EOC,

5. immediately close doors, close windows, seal air vents, and stay inside. Do not go outdoors unless otherwise

instructed. Consider precutting plastic sheeting {(heavier than food wrap) to seal windows, doors, and air vents.
Each piece should be several inches larger than the space you want to cover so that it lies flat against the wall.
Label each piece with the location of where it fits.

6. Students, staff, or visitors found outside of classrooms during a Shelter-in-Place initiation are to find the nearest
shelter available. They are to remain under the supervision of the staff member in this location until it has been
determined it is safe to laave.

7. Avoic Shelter-in-Place in a room with mechanical equipment like ventilation blowers or pipes, because this
equipment may not be able to be sealed from the outdeors. Gyms and auditoriums may net be able to be sealed.

8. Take roll and account for students and staff. Notify Command Staff (via email or telephone) of any missing persons
or persons who were swept in from the outside, Report anyone in need of medical attention.

9. Communication during Shelter-in-Place will take place via email, P/A and/or telephone. Continue to moniter your

email, information relative to the situation will be distributed. For extended Shelter-in-Place situations, regular
emalls will be sent to staff members by the principal or designee to provide updates or to let you know that there
is no updated information at this time, NOTE: Communication with substitutes will take place via telephone. Please
limit classroom telephone use to emergencies only.

10, Listen for further instructions until you are told all is safe or to evacuate. Local officials may call for evacuation in
specific areas at greatest risk in your community.
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Structured Reunification of Students with Parents/Guardians
Depending upon the emergency response circumstances, family reunification with children may ocour offsite,
1. Upon arrival parents check in at a Request Gate, show Identification, verify emergency contact, and request their child for pick up.

2. Staff direct families to the Reunion Gate while additional staff call for or collect the children to reunite with families at the
Reunion Gate.

1. Go to the Emergency Bin and obtain your vest and yellow hard hat. :
2. " Identify yourself as the Reunification Leader by wearing your yeliow hard hat and orange
identification vest.

3. Obtain your radio.

4.. Read the entire Action Checkllst

5. 'Keep calm. - : :

6. Obtain an emergency book from the ofﬁce or emergency brn S : :
7. Account for all staff and students using emergency roster reportmg sheets submitted to you L
in the assembly area 5 '

8. Report to the Command Post as soon as. possrb[e

9. Brief with the Incident Command Leader. - . R

10, 'Go to the Reunification’ Gate which i is the gate between the Cafeterla and the fence on Clark

11, Assign staff and volunteers to assist you at the Family Reunification Area. :

12, Immediately begln the process of reuniting studems wrth thelr parents or an authonzed adult

? Obtain the hame of the student from the requesting individual. i -

?  Check requestrng an rndrwdual s name from the emergency book to verrfy authonzatron of that
adult,

?. Ask for valid |dent|frcatson if you have any doubt about the person requestrng prck up.of the
Zchrld L :

2 CalI for a runner from the Assembly Area Leader. : -

?- Have the adult sign the front of the student emergency forrn in the book

7 Keepthe signed emergency form. : : : :
7 Confirtn that the student recognrzes the requestrng adult and that the student feels safe berng
freieased to that person. .7 . : S

13. Keep a record of all students Ieavrng the school srte R Sl w T :
‘14 Be prepared to mform the Command Post of students who have been re[eased 1f requested

Suicide Prevention

BUSD BP 5141.52

The Board of Education recognizes that suicide is a leading cause of death among youth and that school personnel who regularly
interact with students are often in a pesition to recognize the warning signs of suicide and to offer aporopriate referral and/or
assistance. To attempt to reduce suicidal behaviar and its impact on students and families, the Superintendent or designee shall
develop measures and strategies for suicide prevention, intervention, and postvention.

In developing measures and strategies for use by the district, the Superintendent or designee may consult with schoal health
professionals, school counselors, school psychologists, school social workers, administrators, other staff, parents/guardians,
students, local health agencies, mental health professionals, and community organizations.
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{cf. 1020 - Youth Services)

{cf. 1220 - Citizen Advisory Committees)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
Such measures and strategies shall include, but are not limited to:

1. Staff development on suicide awareness and prevention for teachers, school counselors, and other district employees who
interact with students in the secondary grades

{cf. 4131 - Staff Development}
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

2. Instruction to students in preblem-solving and coping skills to promote students' mental, emotional, and social health and well-
being, as well as instruction in recognizing and appropriately responding to warning signs of suicidal intent in others

{cf. §142.8 - Comprehensive Health Education)

3. Methods for promoting a positive school climate that enhances students’ feelings of connectedness with the school and that is
characterized by caring staff and harmonious interrelationships among students

(cf. 5131 - Conduct)

(¢f. 5131.2 - Bullying)

{cf. 5137 - Positive School Climate)

{cf. 5145.3 - Nondiscrimination/Harassment)
{cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior}

4, The provision of Information to parents/guardians regarding risk factors and warning signs of suicide, the severity of the youth
suicide problem, the district’s suicide prevention curricuium, basic steps for helping suicidal youth, and/or school and community
resources that can help youth in crisis

5. Encouragement for students to notify appropriate school personnel or other adults when they are experiencing thoughts of
suicide or when they suspect or have knowiedge of another student's suicidal intentions

6. Crisis intervention procedures for addressing suicide threats or attempts

7. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of a student's suicide
As appropriate, these megsures and strategies shall specifically address the needs of students who ara at high risk of suicide,
including, but not limited to, students who are bereaved by suicide; students with disabilities, mental illness, or substance use
disorders; students who are experiencing homelessness or who are in out-of-home settings such as foster care: and students who

are lesbian, gay, bisexual, transgender, or questioning youth. {(Education Code 215)

Policy BURBANK UNIFIED SCHOOL DISTRICT
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adopted: January 18, 2018 Burbank, California

BUSD AR 5141.52

Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district employees who interact with students at the
secondary level. The training shall be offered under the direction of the district Director of Wellness in cooperation with one or more
community mental health agencies and applicable staff,

(cf. 4131 - Staff Development)
{cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Training materfals shall include research-based approaches to addressing youth suicide, how to identify appropriate mental health
resources at the school site and within the community, and when and how to refer youth and their families to resources and
services. Training materials may be provided virtually for self-review. (Education Code 215)

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are bereaved by suicide; students with
disabilities, mental iliness, or substance abuse disorders; students who are experiencing homefessness or whe are in out-of-home
settings such as foster care; students experfencing harassment, trauma, or violence; and students who are leshian, gay, bhisexual,
transgender, or guestioning youth

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental illness, family history of
suicide or viclence, feelings of isolaticn, Interpersonal conflicts, a recent severe stressor or loss, trauma, family instability,
impulsivity, and other factors

{cf. 5131.6 - Alcchol and Other Drugs)

3. Warning signs that may Indicate depression, emotional distress, or suicidal intentions, such as changes in students’ personality or
behavior and verbalizations of hopelessness or suicidal intent

4. Protective factors that may help to decrease a person's suicide risk, such as personal/socia! skill development including
interpersonal communication skills, problem-solving skills, and accessing resources; resiliency building skills such as goai-setting,
problem-solving, and coping skills; access to mental heaith care, and positive connections to family, peers, school, and cornmunity

5. Instructional strategies for teaching the suicide prevention curriculum and promoting mental and emotional health

6. School and community resources and services, including resources and services that meet the specific needs of high-risk groups
{cf. 5141.6 - School Heaith Services)

(cf. 6164.2 - Guidance/Counseling Services)

7. District procedures for intervening when & student attempts, threatens, or discloses the desire to die by suicide

Instruction
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The district's comprehensive health education program shal! promote the healthy physical, mental, emotional, and social
development of students and shall be aligned with the state content standards and curriculum framework. Suicide prevention
instruction shall be incorporated into the health education curriculum at appropriate secondary grades and shall be designed to help
students:

1. Recogrize signs of depression and self-destructive behaviors and understand how feelings of depression, loss, isolation,
inadequacy, and anxiety can spark feelings of hopelessness, helplessness, or worthlessness leading to self-harm including suicide

2. Personal/social skill development inciuding decision maiing, coping, goal setting, Interpersonal communication, analyzing
influences, and managing personal health choices leading to resiliency and seif-efficacy

3. Destigmatize substance abuse, treuma, mental illness, mental disorders, and self-harm including suicide

4. Identify trained and trusted adults at school or within the community as well as crisis intervention resources where youth can get
help for themselves or suicidal peers

{cf. 2020 - Youth Services)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

{cf. 6142 .8 - Comprehensive Health Education)
(cf. 6164.2 - Guidance/Counseling Services)
Intervention

Students shall be encouraged and empowered to notify & teacher, principal, counselor, or other adult when they are experiencing
thoughts of self-harm, including suicide, or when they suspect or have knowledge of another student's seif-harm or suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has knowledge of a
student's suicidal intentions based on the student's verbalizations or act of self-harm, he/she shall promptly notify the principal and
school counselor, nurse, or other designated qualified personnel.

Although any persenal information that a student discloses to a school counselor shall generally not be revealed, released,
referenced, or discussed with third parties, the counselor may report to the principal or student’s parents/guardians when he/she
has reasonabie cause to believe that disclosure is necessary to avert a clear and present danger to the heaith, safety, or welfare of
the student. In addition, the counselor may disclose information of a personal nature to psychotherapists, other health care
providers, or the school nurse for the sole purpose of referring the student for treatment. {Education Code 49607)

(cf. 5141 - Health Care and Emergencies)

A school employee shall act only within the authorization and scope of his/her credential or license. An employee is not authorized
to diagnose or treat mental iliness unless he/she is specifically licensed and employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer counselors shall recelve training that
includes identification of the warning signs of suicidal behavior and referral of a suicidal student to appropriate adults.

{cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking the following actions:
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1. Immediately securing medical treatment and/or mental health services as necessary
2, Nctifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened

3. Keeping the student under continuous adult supervision until the parent/guardian and/or appropriate support agent or agency
can be contacted and has the apportunity to intervene

4. Removing other students from the immediate area as soon as possible
(cf. 0450 - Comprehensive Safety Plan)

{cf. 5141 - Health Care and Emergencies)
The principal or designee shall document the incident in writing, including the steps that the schoo! took in response to the suicide
attempt or threat. : :

(cf. 5125 - Student Records)

The Superintendent or designee shall follow up with the parent/guardian and student in a timely manner to provide referrals to
appropriate services as needed. If the parent/guardian does not access treatment for the student, the Superintendent or designee
may meet with the parent/guardian to identify barriers to treatment and assist the family in providing follow-up care for the
student. If follow-up care is still not provided, the Superintendent or designee shall consider whether he/she is required, pursuant to
laws for mandated reporters of child neglect, to refer the matter to the local child protective services agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

For any student returning to schooi after a mental health crisis, the principal or designee and/or school counselor may meet with the
parents/guarcians and, if appropriate, with the student to discuss re-entry and appropriate next steps to ensure the student's
readiness for return to school.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with the student's parents/guardians
to offer condolences, assistance, and resources. In accordance with the laws governing confidentiality of student record information,
the Superintendent or designee shall consult with the parents/guardians regarding facts that may be divulged to other students,
parents/guardians, and staff.

The Superintendent or designee shall implement procadures to address students' and staff's grief and to minimize the risk of-
imitative suicide or suicide contagion. He/she shall provide students, parents/guardians, and staff with information, counseling,
and/or referrals to community agencies as needed. Scheol staff may receive assistance from school counselers, school psychologists,
or other mental hezlth professionals in determining how best to discuss the sulcide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who shall not divulge confidential
information. The district's response shall not sensationalize suicide and shall focus on the district's postvention plan and available
resources.

(cf. 1112 - Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an opportunity for all staff who
responded to the incident to debrief, evaluate the effectivenass of the strategies used, and make recommendations for future

actions.

Regulation BURBANK UNIFIED SCHOOQL. DISTRICT
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What to Do If Warning Signs Exlsl
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SUICIDE INTERVENTION RESOURCES:

FAMILY SERVICE AGENCY OF BURBANE [FSA); 1-818-845.7671

BURBAME POUICE MENTAL HEALTH EVALUATION TEAM [MHET): 1-818.238-3000

CALIFORMIA MEMTAL HEALTH SERVICES AUTHOIRITY

1-800-273-255

1-424- 327.7101

1-800-854.7771

1-800-273-8255

TERT: SYART 741740

SOCHETY FOR THE PREVENTION OF TEEN SEICHDE 1-732-410-7900

hﬂén f {..'SEEJ!EEEE §§ﬁ§!!§' 0.0 !Ef

TEEN [INE 1-310-B55-4573 sprs-10pm
TEXT: TEEM fo 839843
Spm-fpm

THE TREVOR PROJECT 1-8646-A88-7384

hitps:/ fwww thelrevororolect.org/

FOR MORE RESQURCES: hitps://www . burbankvsd.org/Distiict/Department/Weliness-Programs-
and-Services
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BUABANK UNIFIED SCHOOL DISTRIGT WELENESS FROGAAMS AND SERVICES (818) 729-4481

if direct or indirect information is received that a student may have sulcidal ideotions or be in danger of self-

?!

31’

10. Administrater engages school nurse, school psychologist, and at secondary sehools the school

E-Mail; jobnparamoiBburbankusd. org

or stacyoashimandbudhankusd, org
SITEGUIDANCEFOR SUPPORTING STUDENTSINCRISIS*

harm, please foflow these guldelines.

“IF THIS IS AN EMERGENCY: DIAL 911

. Donot leave the student unattended,

immediately notify the site administrator/designee,

Site administrator/designee phones Family Service Agency of Burbank (FSA) at: 818-845-7671
to determine if the student is supported by FSA since FSA may be able to provide counseling
support. FSA contacts parents and updates site administrator/designee that same day.

If the student is not supparted by FSA, seak support from BUSD school psychologist,

IFBUSD school psychologist is unavailable, contact the BUSD School Psychelogy office and
ask for mmediate site support at: 818-729-4449,

1 BUSD sehool psychologists are unavaflable orif additional supportis needed for 2 student
crisis assessment, contact Burbank Police Dispatch at: 818-238-3000 and ask for the Burbank
PO Mental Health Evaluation Teamn (MHET). Provide details as requested by Burbank PD,

Motify parents once schoo! psychologist, FSA, or BEFD-MHET assessment has been made.

[f the student is transported to a medical facility by Burbank PD, theschool administrator/
designee E-mails a notification of a “5585 transport by Burbank PD" wlong with: the student’s
10#, tha BPD Report #, whether parents were at school or will meet at the hospitalte:

¥ lohnParaimo,DirectorofSecondaryBducationifasecondaryschoolstudent

¥ Stacy Cashman, Director of Student Services or

v PeterKpapik, OirectorofElementaryEducationifanelerentaryschoolstudent
¥ Kimberley Clark at District Office

In AERIES, Administrator notes: © School Removal 5585 under the GUIDANCE tabin the
DISCIPLINE sereen.

counselor for support plan for student upon returs to school,

LLLERTL]
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*IF THIS IS AN EMERGENCY: DIAL 911
R 8TUDENT!NCR38!SDNOT LEAVE THEM UNATTENDED

~ IMMEDIATELY NOTIFY SITE ADMINISTRATOR/DE
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DOCUMENTATION & RECORDKEEPING

In this section, compliance with SEMS shall be documented in areas of planning (development, revisions, reviews), training, exercises
(drills), and performance {activities performed during emergency where SEMS was implemented) per California Code of Regulations,
Title 19, Division 2, Chapter 1, §2443 (b).

Planning Recordlkeeping

Planning records of the emergency plar and procedures pursuant to the SEMS regulation will be maintained as documentation of
compliance. Planning may include the development, revisions, or changes made to the plan or its procedures.

Exercises Recordkeeping

Documentation of SEMS emergency plan and precedures exercises performed throughout the year wili be maintained as records of
compliance. Exercises may include mandated drills and participation in the great shakeout drill.

Training Recordkeeping

SEMS training provided for identified emergency response personnei Is documented and records are maintained within the program or
integrated with the school’s training documentation system. Training records for employees holding an emergency response role shouid
be maintained for the duration of his/her employment.

The following training records will be maintained:
1. Name of the training course
Name of instructor
Location of training
Date of training
Documentation of the schocl's SEMS training program ({including copies of the training materials used, such as, instructor
syllabus, lesson plans, exercisas, and tests)

Ve W

Performance Recordkeeping

Performance records of the actions and activities executed during an incident according to the established emergency plan and
procedures pursuant to the SEMS regulation will be maintained as documentation of compliance. Performance includes all activities
performed during the emergency where SEMS was used or implemented,

1 Report to the Command Post..

‘2 Obtain a bnefmg from the Incident Commander : :

-{3. “Identify yourself as the Informatlon Ofﬂcer by weanng your yeiEow hard hat and orange
Identification vest. ' :

4, Only one Inférmation Officer at the School Slte A551stants may be asagned |f necessary

5. ‘Read the entire Actioh Checkilst :
6. Assess the situation and record mformatlon for the Communlcatlon Team Leader on the Sltuatlon
Slips regarding the followmg o : :
‘Incident or disaster cause

Time of Origination .

‘Determine Emergency Color Level - - :

Current situation (e.g., number ofi |njur|es deaths, damage evacuatlon pians shelter

Information, etc.) - . . :

Resources commiited:

Other resources needed:

Any other matters of general interest; . .

7. ‘Prepare the initial information summary as seon as possrble after the onset of the drsaster :
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or emergency and contact and coordinate with the Communication Team Leader. =
8. Keep alert of all information being relayed by the Command Center.

9. Establish a rumor control system for the school site to make sure accurate approved
information is being disseminated.

10.Your actions, communications, and phone calls will be recorded by the
Documentation Team Leader. :
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Certification of Assurances

Burbank Unified School District
Comprehensive School Safety Plan
Senate Bill 187 Certification of Assurances

Walt Disney Elementary School in Burbank Unified School District, has a safe campus with an enviranment that is
conducive to learning.

The attached Comprehensive School Safety Plan (CSSP) is in compliance with the provisions required for Senate Bill 187,
Chapter 73. This plan has met the following requirements:

1.

10. -

The attached CSSP contains the required components required by Education Code 32280-32289.

The School Site Council includes the following representatives: Principal and/or Assistant Principal, BTA
certificated employee, BUSD-CSEA classified employee, and parent representatives.

The School Site Council consulted with law enforcement and fire agencies when writing this plan. (NEMS)

The School Site Council conducted a public hearing on the plan in order for the public to express an opinion
on the plan.

The School Site Council adopted the recommended CSSP.
A copy of the CSSP has been provided to the Superintendent or designee.

The Board of Education adopted the original plan on December 14, 2021. It has been updated this year on
November 30,2021.

Information in the plan will be disseminated to all teachers, parents, and students.
Schoal Site Council Meeting Date: November 30, 2021

Board of Education Meeting Date: 2/18/2021

. e i
PrincipW S W School Site Council Representative

BTA Member L#ﬁ

) CSEA Member M!t! [

Parent Representative
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Burbank Unified School District
Disney School Site Council Agenda for 11-30-21

httus:ﬂburbankusd-orq.zoom.uslil88420443500?pwd=R1 QxVGNmU25ya25QTDJMSSIMVK1 LZz09

1a. School Plan Development — Data
Analysis & Needs Assessment

2a. EL Program
Design/Development

3a. School Safety Plan Development
& Approval

1b. School Plan Development —
School Goals & Improvement Activities

2b. EL - Data Analysis & Needs
Assessment

3b. Helping Students at Home
(Academic & Sacial Skills)

1c. School Plan — Monitoring &
Evaluation

2¢. EL - Monitoring &
Evaluation

3c. Training - Roles and
Responsibilities

1d. School Plan — Budget
x | Development

& Monitering

2d. EL - Budget Development &
Monitoring

3d. Election of SSC/ELAC/DELAC
Members

1e. Schaol Plan Approval

2e. EL - Reclassification

3e. Parent Involvement Palicy —
Development, Approval & Distribution

1f. Title | Program Description

2f. EL - Parent Training

3f. School Compact — Development,
Approval & Distribution

2g. EL - Language Census
Discussion (R30)

3g. Academic Standards

1h. Effective Communication
w/Parents

2h. EL - School Attendance
Discussion

3h. CAASPP Assessment Results

1i. Title | Parent Trainings/Parent
Policy

21. Parent Input on Title I, [l
EIA/LEP

3i. Uniform Complaint Procedures

I. Welcome and Introductions

Il. Call to Order

a. Approval of Minutes from 10-19-2021

b. Approval of Proposed Agenda

lll.  Legal Requirements

V. Unfinished Business: none

V.  New Business

a. Review and Approve the Safety Plan
b. Review and approve technology budget changes
c. Uniform Complaint Procedures

d. Title | update

V1. Report from the English Language Advisory Committee

VII. Open Forum/Public Comments

VIIl. Adjournment

Next meeting will be held on Tuesday April 5, 2021




Consejo de la escuela Disney A

Distrito Escolar Unificado de Burbank
genda para el 30 de noviembre 2021

https:llburbankusd-arq.zoom.us/i!88420443500?pwd=R1 QxVGNmU25ya25QTDIJMSSOMVK ] LZz09

1a. Desarrollo del Plan Escolar —
Analisis de Informacion &
Evaluacién de Necesidades

2a. Disefio/Desarrollo de
Pragrama EL

>

3a. Desarrollo & Aprobacion del Plan
de Seguridad Escolar

1b. Desarrollo del Plan Escolar —
Objetivos Escolares &
Mejoramiento de Actividades

2b. EL - Andlisis de
Informacién & Evaluacién de
Necesidades

3b. Ayudando a los Estudiantes en e|
Hogar (Habilidades Académicas &
Sociales)

1c. Plan Escolar — Monitoreo &
Evaluacién

2c. EL - Monitoreo &
Evaluacién

3c. Entrenamiento- Roles y
Responsabilidades

X | 1d. Plan Escolar — Desarrollo de
Presupuesto & Monitoreo

2d. EL - Desarrollo de
Presupuesto & Monitoreo

3d. Eleccion de Miembras
SSC/ELAC/DELAC

1e. Aprobacién del Plan Escolar

2e. EL - Reclasificacion

3e. Politica de Participacion de los
Padres — Desarrollo, Aprobacién &
Distribucién

1f. Descripcién del Programa
Titulo |

2f. EL - Entrenamiento para
Padres

3f. Compacto Escolar — Desarrollo,
Aprobacién & Distribucién

2g. EL - Discusién de Censo
del Idioma (R30)

3g. Estandares Académicos

1h. Comunicacién Efectiva con
los Padres

2h. EL - Discusidn de
Asistencia Escolar

3h. Resultados de Examenes
CAASPP

1i. Entrenamiento para Padres
Titulo I/Polltica de los Padres

2i. Opinién de los Padres en
Titulo I, 11, EIALLEP

[ Bienvenida e introducciones

II. Llamada ala orden

a. Aprobacion de actas del 19 de octubre de 2021
b. Aprobacién de la agenda propuesta

lll. Requisitos Legales

IV. Asuntos sin concluir: ninguno

V. Asuntos nuevos:

d. Desarrollo & Aprobacion del Plan de Seguridad Escolar
b. Repasar y aprobar los cambios al

c. Procedimiento Uniforme de Quejas

VI. Reporte del Comité asesor del lenguaje de inglés (

VII. Foro abierto/ comentarios del publico

VIII. Cerrar la sesion

Nuestra préxima junta sera el martes, 5 abril

3i. Procedimiento Uniforme de Quejas

presupuesto de tecnologia

ELAC por sus siglas en inglés)




Burbank Unified School District
Disney School Site Council Minutes for 11-30-21

1a. School Plan Development — Data 2g. EL Program w | B8 Schaol Safety Plan Development
Analysis & Neads Assessment Design/Development & Approval
b, School Plan Davelopment - 2, EL - Data Analysis 8 Neegs 3b. Helplhy Students at Home
School Goals & Improvemant Activitias Assessment {Academlc 8 Sodlal Skills)
16. School Plan - Monitoring & 26, EL - Monltoring & 3e. Training - Roles and
Evaluation Evaluation . Responsibliifies
o o § ﬁgg"mﬂnﬁh" = Budget 2d. EL - Budget Development & 3d, Election of SSC/ELAC/DELAC
& Monlioring Monltoring Members
. Ja. Parent involvement Polley —
1e. School Plan Approvai ] 2¢. EL - Reclassification Developmen, Approval & Distribution
_ 3, School Compagt - Development,
. Title | Program Description 2, EL~ Parent Trakning Approval & Distribution
2. QE;-BJ;#"’;“R%‘;?“ Census 39, Academic Slandards
\1v Ill};alfi::ttglve Gommunlsafion gi‘s'cﬂ;o ?lchoot Aftendance 3h. CAASPP Assessment Results
;I,i‘;"'rc;ﬂel Parant Trainings/Parent élmr;nt lnput on Title I, 1, x| 31 Uniform Comptalnt Procediures

I Welcome and Introductions

Present: Mally Hwang, Kirsten Jackson, Aleksla Lukic, Rosemary Morrison, Bridget Highfill, Erin
Marino, Candace Malta, and Nicole Martin

Il.  Call to Crder
The mesting was called to order at 2:18pm,

& Approval of Minutes from 10-19-2021
Nicole Martin made a motion to approve the minutes and Aleksia Lukic seconded. The minutes
were approved unanimousiy,

b. Approval of Proposed Agenda
The proposed agenda was reviewad. Nicole Martin made a motion to approve the agenda and
Aleksia Lukic seconded, The proposed agenda was approved.

Hl.  Legal Requirements
The Legal Requirements above wers reviewed,

IV, Unfinished Business: none

V.  New Business
a. Review and Approve the Safety Plan _
Mrs. Hwang reviewed the Safety Plan which was put together by staff and parents. The goals
were shared with parents. They include a basic first aid fraining & Procedures for all staff and
supplementing items in the emergenay bin (safety equipment including extra batteries,




generator, lantemns, glow sticks, sunshades, tarps and 3 new walkie tatkles) as well as a
personalized emergency bag for each child. Nicole Martin made a motion to approve the Safety
Plan goals and Alaksia Lukic seconded. The School Safety Plan was approved.

b. Review and approve technology budget changes
Mrs, Hwang reviewed proposed changes fo the technology budget. We had to reduce

seconded. The Budget changes were approved.

¢. Uniform Complaint Procedures
Mrs. Hwang shared information about the Uniform Complaint Procedurs. She showed parents
the BUSD website where additionai information can be found and she also shared a video that
Dr. Paramo created for parents,

d, Title | Update
We met our Tifle | threshold and will remain g Title | school,

V1. Report from the English Language Advisory Committee
Mrs. Jackson shared that at the most recent ELAC meeting on October 27, she presented
information to parenis on the Stages of Language Acquisition, Mrs. Hwang reviewed the Single

VIL Open Forum/Pubiic Comments
There were no public comments.

VIil. Adjournment
The meeting was adjourned at 2:51pm.



Distrito Escolar Unificado de Burbank

Minutas al 11-30-21 Consejo del plantel escolar de Disney

1a. Desarrollo dal Plan escolan~
Anallsly do Informacion 8 Evaluacién
tle necesidadas

2a, EL Disefio/Desarrolio
del programa

34, Desarrollo &
Aprobaolén Plan de
sagurldad escolar

1b. Desarrolio del Flan escolar —
Metes escolares & Actividades do
mejora

2b. EL - Andllsls ge
informacién & Evaluacion
de necesldades

3b, Apoyo a astudiantes
dentro dal hogar
(Habllklades Académicas &
Soclales)

1¢. Plan escolar ~ Supervision &
Evaluacicn

1d. Plan eacular - Desarrolio
presupussiarie & Supervision

26, EL ~ Supervisién &
Evaluacién

2d. El - Desarrollo
presupuestario &
Supsrvision

3c. Capaditacién -
Funolones y
Responsablidades

1e. Aprobrcion dei Plan sscolar

2e. ElL - Reclasiflcacitn

3d. Elecoiéh de miembros
SBC/ELACIDELAC (sagin
slglas en ingisy)

8e. Polftion de Intagracion
partiolpativa- Dasarrollo,
Aprobagitn & Distribuelan

1f. Titulo | Deserlgcidn del programa

2f, EL - Capasiiacién pam
padres de famliia

3f. Convenio esaofar —
Desarollo, Aprobagién &
Digtribucion

2g. EL - Dafiberacion sobrs
el censo de idlomas (R30)

1h. Gemunloaclén efectiva con los
padres de familla

2h. EL - Daliberacién sobre
aslstenolas esenlares

3g. Estandares académicos

3h. CAASPP (segtin slglas
ot inglés) Resultados de
Evaluadisn

1l. Thuio | Gapacitacién para padres/
Politica de Padres de familla

2|, Retroalimentasitn da
padres de famila sobre
Thulo |, L, EIWLEP (seguin
slglas en Inglés)

3i. Procedimisnto Uniforme
de denunclas

l.Bienvenlda y presentacién de los miembros

Aslstentes: Molly Hwang, Kirsten Jackson, Aleksia Lukic, Rosemary Morrison, Bridget Highfill,
Erin Marino, Candace Maita, y Nicole Martin

2, Convocatoria al orden



Se declarg canslituida Ia asamblea a lag 2:18pm.

2. Aprobacion orden del dfg
Se procede a |g revisién de ia orden del dia {agenda) presentada, Nicolg Meartin presents una

3. Requerimientos legales
Los requerimientos legales establecidos en i Parte superior e revisaron,

Asuntos pendientes: ninguno

5. Asuntos nuevos
a. Revisién y aprobacion del Plan de seguridad
La 8ra, wang revisé el plan de Seguridad, ol cual fue elaborado por o) personal escolgy ¥los

¢ Procedimiento uniforme g denuncias
La 8ra, Hwang Gompartié informacicn telacionada con g Procedimiento unitorme de denuncias,
Ella mostrs g Jog badres de famifia gf sitio de Infernet de BUSD (seglin sus siglas en inglés) en
donde se puede localizar Informacion adicional y tambign Gomparti6 e) video del Dr. Paramo,
que este Ultimo cred pbara los padres de familia,



d. Titulo | Actualizaclén o novedad
Alcanzamos el umbral de Titulo | ¥ permaneceremos como escuela Titulo I,

VI. Reporte del Comité Asesor del ldioma Inglés

La Sra. Jackson compartié en la junta de ELAC (seguin sus siglas en Ingiés) més reclante el 27
de-octubre. Elia presenté Informacion a los padres de familia sobre |as etapas de adquislcion
del idioma. La Sra. Hwang revisé junto con los padres de familia el Plan tnico para sl
aprovechamiento académico del estudiante con gran detalls, y los padres recomendaron la
aprobacion de SPSA (segun sus siglas en inglés) v el presupuesto escolar. Ella tambign
compartié informacién sobre el procedimiento uniforme de denuncias e informaciéh escolar
Titulo I. Mafiana es nuesfra Noche Thtulo Il para padres de famijla,

VII. Foro abierto/ comentarios del ptblico
No hubo comentarios pablicos.

VI, Cierre de la asamblea

La asamblea concluys a las 2:51 pm.
Docamanio traduoids of |dean expaliol axchuslvampmte pea BUSD por Narly Landbapz (031620213 stlwrciones tobre In tradueofén; mril.lwbetgbwbmkuuﬂ.nm
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