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Welcome to
GoGuardian Teacher!

You can use GoGuardian Teacher as an instructional tool to connect with your
students, guide and support your students as they practice digital citizenship,
and create efficiency in your instructional workflows.

After following this How-to Guide, you will be
able to:

e Set up your classrooms, enroll students, and add any necessary co-
teachers

e Start a class session and use Teacher Commands to guide student learning

¢ Communicate with your students directly

e Review past class sessions and individual student reports

e Try advanced features such as Scenes and Off-Task Alerts




GoGuardian Teacher”

CONTENTS
GEtUING STArTEO. ... ..ottt b ettt ettt eb et et b et et e bbb es s s ene e 4
SEULUP YOUEN CIASSIOOMIS .......oiiiiiiiiiiiiiieteeeee et ettt ettt ae e e easeeeseenseeaseense e 5
TeaCher COMME@NAS ...........oiiiii ettt ettt ettt ettt b et e et ee b et ese e eeens 7
STArt @ Class SESSION .......c..ouiiii ettt 7
Communicate With YOUr STUAENTS ..............o.oiiiiiiie et 9
SENA 12T CAt MESSATES ..ttt ettt ettt ettt e ettt e st e s st e e sbe e e st e e subeesabeeesnteesasaeesaseeebeeeensaesasaeesseesnnne
Broadcast @an ANNOUNCEMENT....c.c.iiiiiiiieetece ettt sttt st s st e s san e e e be e s e e e eneesnnees
V0iCe OF VIdEO Call STUAENTS ..coiiiiiieiiiieteteteeete ettt sttt sre st et sa e sae s sae e e snes
ReVIeW Past Class SE@SSIONS ............ccoiiiiiii ettt ns 10
Generate Individual StUdeNt REPOIES.............c.ooiiiiieee e 10
AdVANCEA FEATUIES ...ttt ene 1
SCEINES ettt st et a e et a e et e a e e a e e bt et a e bt saa e s b e e a e e n e e ne e aeesaeenas
OFF-TASK ALBITS ettt ettt ettt h et e st e s bt e st et e st e e st et e b e eb e et e sbesae et et e bt eatebesbeeatensesseeas
AdItIONAI RESOUICES ...ttt 12
J GoGuardian

© 2021 Liminex, Inc. doing business as GoGuardian.

U3



J GoGuardian

GOGUARDIAN TEACHER
Log in to your account

Email

Password

Log in with Google

Log in with Clever

Log in with ClassLink

Need an account? Learn More

Forgot your password?

Getting Started

Follow this How-To Guide for detailed onboarding instructions
to GoGuardian Teacher. If you'd like to get onboarded quickly,
you may follow the one-page Getting Started Guide.

To get started, log in to GoGuardian Teacher at
teacher.goguardian.com. We recommend using the Log In
with Google, Clever, or ClassLink buttons, depending on your
district/school’s preference.
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https://brand.goguardian.com/s/97bxbq4rjkmnqzccnhp63s6n
https://teacher.goguardian.com/

I'm manually creating a
classroom in GoGuardian.

I'm importing from Google
Classroom.

I'm syncing from Clever or
ClassLink.

Set Up Your Classrooms

Use the chart below to decide how you would like to set up your classroom, enroll your

students, and add any co-teachers!

Create a Classroom

Create and manage your classroom
(class name, description, etc.) directly
in GoGuardian. Use the Add Classroom
button on your Classrooms page:

Add Classroom

Learn more 7

Use the Import Google Classroom button
on your Classrooms page:

‘ G Import Google Classroom

Learn more 7

Your school district will integrate Clever
or ClassLink information to GoGuardian.
If you are the primary teacher of a class,
check the “Pending” tab from your
Classrooms page to accept.

Pending I

Learn more 7

Enroll Students

After creating your classroom, you will
see three ways to enroll students: via
enroll code, email address, or CSV file
upload.

Learn more 7

By importing Google Classroom, the
class roster will also be imported. You
can make changes to your roster in
Google Classroom.

For the updates to sync to GoGuardian,
select Settings on the classroom tile >
Add Students > Sync Students From
Google button.

After accepting a pending classroom,
the class roster will appear in
GoGuardian.

Any changes to class rosters will be

made by your IT Admin within Clever or
ClassLink.

5


https://help.goguardian.com/hc/en-us/articles/115005672306-Create-a-New-Classroom#%E2%80%9Ccreateclassroomgg%E2%80%9D
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https://help.goguardian.com/hc/en-us/articles/360027505511

Additional Options

You can add co-teachers per classroom and assign permission levels as Owner,
Teacher, or Helper. Learn more about permissions here 7.

To add co-teachers, select Settings on the classroom tile > Add Co-teachers > Add
Teacher button. You may also remove teachers using the Remove link in the list.

Add Teacher

Note: For Google Classroom, co-teachers are not imported and can be added

Add Co-teachers

manually. For Clever/ClassLink, co-teachers will be synced and can also be added
manually.

Classroom Owners have permissions to archive classrooms. Select Settings on the
classroom tile > Archive Class. We recommend archiving classrooms rather than
Archive a Classroom deleting for the option to restore them later. Learn more 7

& Archive Class

You can automate the start and stop days/times of class sessions. Click a classroom
tile > Select Settings on the left side > Select Scheduling from the tabs.
Scheduling Learn more 7

Note: We recommend turning off scheduled sessions before a school holiday.
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https://help.goguardian.com/hc/en-us/articles/115004039383-Add-Additional-Owners-Teachers-and-Helpers-to-a-Classroom
https://help.goguardian.com/hc/en-us/articles/115004056646-Archive-Restore-Remove-Delete-a-Classroom
https://help.goguardian.com/hc/en-us/articles/115004056866-Add-or-Modify-Classroom-Schedules

Start a Class
Session

Classrooms X X .
To start a class session, select a session duration then the
A | e[z Start Class button from a classroom tile. Once students are
Pending . . . . .
. 9 Settings connected, you will begin to see their screens in your active
Biology GoGuardia class session. (Note: This is your Screens view)
Start lass with Strt class w0 You can manually end the class session at any time by using
Chat ( OFF Chat (| oFF
the End Session button in the top right corner.
45 minutes w 45 minutes
2 Settings Additional information on multiple active class sessions and
Wend History adding time to a session can be found here 7.

Teacher Commands

Teacher commands can be used to interact with your students during active classroom sessions! Select student tile
checkboxes (in the upper left corner of student tiles) to access the commands from the bottom blue bar, or click into a
single student tile.

imeli OFF N
= Screens Timelines Screenshots Call Students chat £J o Jsims Escalants
Scenes Student Activity Chat
NEW e . = Active Tab
Select students SortBy:  First Name ~ Google
- ' www google.com
D Anne Sullivan hrista McAuliffe 0 Other Tabs
Calendar
ih ] ]
i) i)
Student
Reports Student Offline Student Offline

@ ,
© What's this? @ What's this? Hell
Help ® P
2 students selected
these students?

(%]

Exclude student  Opennew tab...  Lock device Sereenshot
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https://help.goguardian.com/hc/en-us/articles/115005667826-Start-a-Classroom-Session

Commands & How to Use

Exclude or Include Student from Session
Exclude selected students from your Screens view without deleting them from
your roster, then include them back when necessary.

Open Tab
Direct your students to any web page by opening a new tab for them.

Lock or Unlock Screen
Locking a screen will disable all Chrome windows on your student’s device.

Take a Screenshot
Use Screenshots to document student activity. Screenshots are saved and
viewable after the session has ended.

Annotate
Place a circle annotation on a student's current webpage to guide their
attention.

Close Tab
Redirect students to any web page by closing an active or background tab.

Close App (Windows Standalone Users Only)
Redirect students by closing any application running on their Windows device.

Learn more

Learn more

Learn more

Learn more

Learn more

Learn more

Learn more
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https://help.goguardian.com/hc/en-us/articles/115005705206-Teacher-Commands%23h_01EJSP8PA0NMF5X25638R7H7F4#h_01EJSP8PA0NMF5X25638R7H7F4
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https://help.goguardian.com/hc/en-us/articles/115005705206-Teacher-Commands#h_01EJSP7ZTJ6SDMDYGEHFH72BQR
https://help.goguardian.com/hc/en-us/articles/115005705206-Teacher-Commands#h_01EJSP8Z1KSSMXX60MSDW7XZAY

Communicate With Your Students

Send 1:1 Chat Messages

Send 1:1 chat messages to students when you enable Chat in

your classroom session. Note: Students cannot chat with other

students. Learn more 7

Broadcast an Announcement

An Announcement is a great way to send a pop-up message

to all students in your active class session. Follow the steps to

broadcast an announcement here 7.

Voice or Video Call Students

The following calling features are available to you if your district/school has enabled them.

Voice-Only Call

Need a quick chat with one or more students
without using webcams? Use a voice-only call.

Start Voice-Only Call

Q

a

To start a voice-only call to a student

or a group of students, you can follow
the steps here 7. Note: The student
will need to accept the call and
enable their microphone for the call to
proceed.

Video Call/Presentation
See and hear one or more students for class

discussion and SEL. You can also present your
screen.

Start Video Call

VA

To start a video call with screen-
sharing capabilities to a student or
group of students, you can follow the
steps here 7. Note: The student will
need to accept the call, and enable
their microphone and camera for the
call to proceed.

Student Activity Chat

% Call student H @ Send announcement ‘

Lecture/Presentation

Share your screen with one or more students
without worrying about interruptions. Student
microphones and webcams will not be available.

Start Lecture

For lecture/presentation mode, you
can share your microphone, video,
and screen to present material. Your
students’ microphones and webcams
will not be available. Learn more 7
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https://help.goguardian.com/hc/en-us/articles/360046601371-Voice-Only-Call-Mode-in-GoGuardian-Teacher
https://help.goguardian.com/hc/en-us/articles/360046604011-Video-Call-Mode-in-GoGuardian-Teacher
https://help.goguardian.com/hc/en-us/articles/360043186592-Lecture-Presentation-Mode-in-GoGuardian-Teacher
https://help.goguardian.com/hc/en-us/articles/115005699083-Enable-Teacher-Chat
https://help.goguardian.com/hc/en-us/articles/115005699083-Enable-Teacher-Chat
https://help.goguardian.com/hc/en-us/articles/115004057606-How-to-Use-Teacher-Chat
https://help.goguardian.com/hc/en-us/articles/360056870392-Using-Announcements

Review Past Class
Sessions

View data from past class sessions such as Timeline view, Screenshots taken,
Command Log, and past Chat messages. Learn more 7
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Generate Individual
Student Reports

Individual Student Reports contain detailed records of a student's browsing
activity during active classroom sessions. You may generate a report for a
student’s activity dating back 6 months. Learn more 7

Generate Individual Student Report

du chingfor  classroom and student below.
Date Range
72021 oériizont
04/17/2021 04/21/2021
Eleanor Roosevelt | History/Social Sc
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12 03
Top 5 Websites 4 5 6 7 8 9 10 Jle Searches
112 13 14 15 16

18 19 20 Ef)

QUICK OPTIONS:

Data from the past 6 months is zvailable. You may view up to 30 days at a
time. Browsing history from the past hour may not appear.
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https://help.goguardian.com/hc/en-us/articles/115004038523-Access-Data-from-Past-Sessions
https://help.goguardian.com/hc/en-us/articles/360000342946-Individual-Student-Browsing-Reports

Advanced Features

Scenes

Set the Scene for your classroom session by applying an Allowed Websites List
(where students can only visit the websites on the allowed list), or a Blocked
Websites List (where students will be blocked from visiting websites on the
blocked list). Learn more 7

Scenes @ Watch a quick tutorial about Scenes.

Set the scene for your classroom session with either an Allowed Websites List or Blocked Websites List.

M Allowed Websites List @ @ @© Blocked Websites List @

 Students can only access websites you allowed, everything else will be * Students can browse any website, except what you blocked

blocked  Use this to block games and other distractions

* Keep students focused on a quiz, test or assignment

Sortby  Recently Used Settings. Sortby  Recently Used Settings
m Science Assessment o3 Videos Ee ]
Math Assignments £

Off-Task Alerts

Off-Task Alerts detects when a student goes off-task (based on the subject
matter selected by the teacher) and visually alerts the teacher. You can enable
Off-Task Alerts using the toggle during an active class session. Learn more 7
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https://help.goguardian.com/hc/en-us/articles/115003955246-How-to-Create-and-Apply-a-Scene
https://help.goguardian.com/hc/en-us/articles/360039009252-Off-Task-Alerts

Additional Resources

For additional GoGuardian Teacher resources or to provide feedback, please check out the
following resources:

e  GoGuardian Teacher Help Center

¢ GoGuardian Teacher Webinar

o GoGuardian Teacher Training Course
e GoGuardian Blog

o Distance Learning Resources

¢ GoGuardian Teacher Ideas Forum
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https://help.goguardian.com/hc/en-us/categories/115000808306-Teacher
https://www.youtube.com/watch?v=YebL_DN0AoE&t=424s
https://university.goguardian.com/courses/goguardian-teacher-training
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