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D I  Bu i ld in g  K eys  D I  

 Bu i ld i ng  ke ys  t o  an y  US D 4 39  sc ho o l  bu i l d in g  s ha l l  b e  i n  t h e  cus to dy  of  

t he  s up e r i n t e nde n t ,  t h e  b u i l d in g  p r in c ip a l s ,  a nd  cu s to d i a ns .  O t he r  em pl oye es  of  

t he  d i s t r i c t ,  b oa r d  mem ber s ,  an d  p a t ro ns  ma y  b e  i s sue d ,  whe n  a pp ro pr i a t e ,  by  t he  

b u i l d in g  p r i nc i pa l .  

 A l l  p e r s ons  hav in g  ke ys  i n  t he i r  p os ses s io n  sh a l l  s i gn  a n  a f f i d av i t  s t a t i ng  

t ha t  f o r  e ach  k ey  i s su ed  t h a t  i s  l o s t  o r  no t  r e tu r ne d ,  t h ey  a g re e  t o  pa y  a  $ 20 .0 0  

f ee  i f  imp ose d  b y  t he  d i s t r i c t .  F o r  spe c i a l  o cc as i ons ,  key s  ma y  b e  c he cke d  o u t  f o r  

u p  t o  7 2  ho ur s  f r om th e  bu i ld i ng  p r in c ip a l  w i th  t h e  same  r eq u i r em en t s .  

 

Ap pr ove d : 11/20 

KAS B Rec omme nda t io n  –  6 / 97 ;  5 /2 0  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

©KASB. This material may be reproduced for use in USD 439.  It may not be reproduced, either in whole or in part, in any form 
whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, 
company or corporation without written permission from KASB. 

DI BUILDING KEYS 

AFFIDAVIT 

As of this date, I am in receipt of the keys enumerated below, necessary for the performance of 

my duties in USD 439, Sedgwick, Kansas. 

For each key issued that is lost or not returned, I understand I may be charged 

____________________________  _______________ 

Key(s) issued to (Signature)   Date 

 

Room/Building _______________________ Key # _______________________ 

 _______________________  _______________________ 

 _______________________  _______________________ 

 _______________________  _______________________ 

 _______________________  _______________________ 

 _______________________  _______________________ 

 

 

____________________________  ____________________________ 

Building Principal    Maintenance Supervisor 
 


