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PREAMBLE

This Master Agreement is entered into this 26™ day of February 2024, by and between Education
Minnesota Alexandria, hereinafter called the “Exclusive Representative,” and Alexandria Public Schools
of Alexandria, Minnesota, hereinafter called the “School District,” pursuant to and in compliance with
the Public Employment Labor Relations Act of 1971 and amendments, hereinafter referred to as the
“Act.”

ARTICLE 1

RECOGNITION OF EXCLUSIVE REPRESENTATIVE

Section 1. Recognition:

In accordance with PELRA, the School District recognizes Education Minnesota Alexandria as
the Exclusive Representative of teachers employed by the School District in which the Exclusive
Representative shall have those rights and duties as described by PELRA and as described in this
Agreement.

Section 2. Definitions:

Terms and Conditions of Employment: The term “terms and conditions of employment” means
the hours of employment, the compensation therefor including fringe benefits except retirement
contributions or benefits other than School District payment of, or contributions to, premiums for group
insurance coverage of retired teachers or severance pay, staffing ratios, and the School District’s
personnel policies affecting the working conditions of the teachers. The term does not mean educational
policies of the School District. In the case of school employees, “terms and conditions of employment,”
includes adult-to-student ratios in classrooms, student testing, and student-to-personnel ratios. “Terms
and conditions of employment” is subject to the provisions of PELRA.

The School Board and the Exclusive Representative recognize all definitions found in Section
179A.03, the provisions of 179A.18, the Rights and Obligations of Employees and Employers in
Sections 179A.06 and 179A.07 as well as all other Sections of the Public Employment Labor Relations
Act of 1971, as amended, except as they may be in violation of the laws of the State of Minnesota,
federal laws, rules and regulations of the State Board of Education and valid rules, regulations and
orders of the state and federal government agencies. Any provisions of this Agreement found to be in
violation of any such laws, rules, regulations, directives or orders shall be null and void and without
force and effect.

Failure to specifically mention other Sections of the Act does not mean they are excluded from
this Agreement.

“Teacher” shall mean all persons in the appropriate unit employed by the School District in a
position for which the person must be licensed, except Superintendent, assistant superintendent,
principals and assistant principals, who devote more than fifty percent (50%) of their time to
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administrative or supervisory duties, daily substitute teachers who do not replace the same teacher for
more than ten (10) working days and such employment does not come within the exceptions stated in
the PELRA, and such other employees excluded by law.

ARTICLE IT

TEACHERS RIGHTS/OBLIGATIONS/PROCEDURES

Section 1. Request for Payroll deduction, authorization, and remittance:

Pursuant to PELRA, teachers shall be allowed payroll deduction for the Exclusive
Representation and the political fund associated with the Exclusive Representative, and registered
pursuant to Minnesota Statutes, Section 10A.12. Upon notification by the exclusive representative, the
Payroll Specialist will deduct from the teacher’s paycheck the deductions that the teacher has agreed to
pay in 22 equal installments, beginning within thirty (30) days of notice of authorization from the
Exclusive Representative. The Payroll Specialist will also remit the deductions to the Exclusive
Representative within thirty (30) days of the deduction.

Teachers who sign authorization cards for payroll deduction of membership dues on or after
October 1 must agree to continue such deductions for a period of eleven calendar months. Each
authorization shall be renewed from year to year thereafter, unless the employee notifies both the
employer and the Union in writing, with a valid signature, of the employee’s desire to revoke the
authorization during the week of the year preceding October 1.

The exclusive representative hereby warrants and covenants that it will defend, indemnify, and
save the School District harmless from any and all actions, suits, claims, damages, judgments, and
executions or other forms of liability, liquidated or unliquidated, including any reasonable attorney fees
and litigation costs, that any person may have or claim to have, now or in the future, arising out of or by
reason of the payroll deduction, authorization, and remittance specified by the exclusive representative
as provided in this Master Agreement.

Any dispute related to this Section shall not be subject to the grievance proceedings set forth in
Article XI and must be resolved through an unfair labor practice proceeding under Minnesota Statutes,

Section 179A.13.

Section 2. Records Relating to Individual Teacher: (M.S. 122A.40)

Subd. 1. Access: All evaluations and files generated within the School District relating to each
individual teacher shall be available to each individual teacher upon his/her written request. The teacher
shall have the right to reproduce any of the contents of the files at the teacher’s expense and to submit
for inclusion in the file written information in response to any material contained therein.

Subd. 2. No disciplinary material shall be placed in a teacher’s file or oral reprimand file without
written notification being given to the teacher.



Subd. 3. Expungement: The School District may destroy the files as provided by law and shall
expunge from the teacher’s file any material found to be false or inaccurate through the grievance
procedure of the Master Contract.

Subd. 4. Within twenty (20) calendar days from the date of hire, the District shall provide in
electronic form to Education Minnesota Alexandria the names, FTE status, worksite location and
assignment, home address, work telephone number, home and personal cell phone number on file, date
of hire, and work and personal email address on file of all bargaining unit members employed. On a
quarterly basis or on request, the District shall provide Education Minnesota Alexandria with a current
bargaining unit list.

The District shall also provide notice of the separation or employment or transfer out of the
bargaining unit, of a bargaining unit employee within twenty (20) calendar days.

Section 3. Officer of a Professional Association:

A leave of absence not to exceed two (2) years without pay shall be granted to a teacher for the
purpose of serving as an officer of a professional association or on its staff.

Section 4. Inherent Managerial Rights:

The School District is not required to meet and negotiate on matters of inherent managerial policy.
Matters of inherent managerial policy include, but are not limited to, such areas of discretion or policy
as the functions and programs of the employer, its overall budget, utilization of technology, the
organizational structure, and selection and discretion of personnel.

Subd. 1. School Board Responsibilities: The Exclusive Representative recognizes the right and
obligation of the School Board to efficiently manage and conduct the operation of the School District
within its legal limitations and with its primary obligation being to provide educational opportunities for
the students of the School District.

Subd. 2. Effect of Rules, Regulations, Directives, and Orders: The Exclusive Representative
recognizes that all teachers shall perform the teaching and non-teaching services prescribed by the
School District and shall be subject to School Board rules, regulations, directives, and orders issued by
properly designated officials of the School District. The exclusive representative also recognizes the
right, obligation, and duty of the School Board and its duly designated officials to promulgate rules,
regulations, directives, and order, from time to time, as deemed necessary by the School Board insofar
as such rules, regulations, directives, and orders are not inconsistent with the terms of this Master
Agreement.

Subd. 3. Reservation of Managerial Rights: The foregoing enumeration of rights and duties shall
not be deemed to exclude other inherent managerial rights and managerial functions not specifically
included in this Master Agreement, and all managerial rights and managerial functions not specifically
included in this Master Agreement are reserved to the School District.




Section 5. Effect of Laws, Rules, and Regulations:

The Exclusive Representative recognizes that all teachers covered by this Agreement shall
perform the teaching and teaching related duties prescribed by this Agreement and/or by the School
Board and shall be governed by the laws of the State of Minnesota. The Exclusive Representative
recognizes the right, obligation, and duty of the School Board and its duly designated officials to
promulgate rules, regulations, directives, and orders from time to time as deemed necessary by the
School Board in so far as such rules, regulations, directives, and orders are not inconsistent with the
terms of this Agreement.

Section 6. Nonfulfillment of Individual Teacher Employment Contract:

Subd. 1. A teacher who leaves during the contract year will incur a $1,500 penalty and it shall be
paid by payroll deduction.

Subd. 2. If a teacher breaks the individual teacher contract commitment for the upcoming school
year after July 1 but before the first teacher individual contract day, he/she shall incur a $1,500 penalty.

Subd. 3. If a teacher leaves with less than two (2) weeks’ notice, a recommendation will be made
to revoke his/her teaching license.

Section 7. Reservation of Managerial Rights:

The foregoing instrument enumeration of inherent managerial rights shall not be deemed to
exclude other inherent managerial rights and functions not expressly reserved herein, and all
management rights and management functions not expressly delegated in this Agreement are reserved to
the School District.

Section 8. Letter of Understanding and Memo of Understanding:

The Exclusive Representative and the School District may agree upon Master Agreement
language beyond the terms of the Agreement through either a letter of understanding or a memo of
understanding.

Subd. 1. A letter of understanding will be an agreement for the term of the negotiated Master
Agreement that shall not be incorporated into the Master Agreement unless mutually agreed upon
through the negotiation process between the Exclusive Representative and the School District.

Subd. 2. A memo of understanding will be a mutually agreed upon clarification in the current
negotiated Master Agreement between the Exclusive Representative and the School District. (The
agreed upon memo of understanding will be approved upon a majority vote of both the Executive
Council of the Exclusive Representative and the School Board).



The memo of understanding shall not be incorporated into the Master Agreement unless mutually
agreed upon through the negotiation process between the Exclusive Representative and the School
District.

Section 9. Use of Facilities:

Subd. 1. Duly authorized representatives of the Exclusive Representatives shall be permitted to
transact official Exclusive Representative business on school property outside of the basic duty day.
Except as provided in Article II, Section 9, Subd. 5, official business can only be transacted during the
basic duty day with the prior approval of the Superintendent whose decision is final and binding and not
subject to the grievance procedure. However, such Exclusive Representative business cannot involve, in
any way, the planning or discussion for any strike, work stoppage, withholding of service, work slow-
down, picketing or bannering of any kind. Such use of school property shall be without charge except
when it involves additional custodial service or other costs directly related to such use whereupon the
Exclusive Representative shall pay for such custodial service and related costs upon receipt of an
itemized statement of such costs from the School District.

Subd. 2. The Exclusive Representative shall have the right to use the School District’s facilities,
equipment, mailboxes, email addresses, and mail service upon prior approval of the Superintendent, and
the School District shall establish a list of charges for the cost of using equipment, facilities, mail boxes
or mail service whenever the use of such equipment, facilities, mail boxes, or mail service results in an
additional cost to the School District. However, School District facilities, equipment, mail boxes, or
email addresses, or mail service shall not be used for planning, discussion, or printing of materials for
any strikes, work stoppages, withholding of services, work slowdowns, picketing, bannering, or for the
printing of any materials criticizing or attacking the School Board or any person employed by the School
District in any way, and shall not be used for the distribution of negotiations, mediation or arbitration
propaganda, and may only be used for negotiations, mediation or arbitration for the purpose of preparing
teachers’ proposals and counter proposals. “Propaganda” shall be defined as “the spreading of ideas or
information to further or damage a cause.”

Subd. 3. The Exclusive Representative shall have the right to meet in person with newly hired
teachers, without charge to the pay or leave time of the employee, for thirty (30) minutes, within thirty
(30) calendar days from the date of hire, during new employee orientation. Meetings may be held longer
than thirty (30) minutes only by mutual agreement of the School District and the Exclusive
Representative.

Subd. 4. The Exclusive Representative shall have the right to place appropriately identified
notices and other material on designated school bulletin boards, through electronic mail, and in teachers’
mailboxes.

Subd. 5. The Exclusive Representative may schedule up to four meetings per school year after
the students’ classroom day but prior to the end of the teachers’ workday. Such meeting shall not
convene, nor shall teachers leave their teaching site sooner than fifteen (15) minutes after the student
dismissal time. Specific dates and times of the meetings should be cleared in advance with the building
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principal. Association meetings shall not be held at a time which would conflict with previously
scheduled building meetings and/or activities. EMA meetings may start after the teacher contract day.

This shall construe no limit on the number of meetings the Exclusive Representative can call
using school facilities after the basic teacher workday.

Section 10. Progressive Discipline:

Subd. 1. Discipline: Discipline shall consist of oral reprimand, written reprimand, suspension
with pay, suspension without pay, and discharge. However, the School District reserves the right to
impose discipline at any level as it determines based upon the circumstances surrounding the action. A
conference between the teacher and the teacher’s supervisor(s) shall be held prior to the imposition of a
written reprimand, suspension, or discharge.

Subd. 2. Grounds for Disciplinary Action: The imposition of an oral reprimand shall not be
subject to the grievance procedure. A teacher may challenge the contents of any written materials in
his/her personnel file pursuant to the provisions of M.S. 122A.40. A teacher shall be suspended without
pay only for just cause, and such action shall be subject to the grievance procedure. A teacher who is the
subject of a discharge shall be governed by M.S. 122A.40, and such action shall not be subject to the
provisions of this Article.

Subd. 3. Opportunity to Meet: Suspension with or without pay shall be imposed only by the
Superintendent or the Superintendent’s designee. If a suspension without pay is to be considered
pursuant to Section 2. above, the teacher shall be afforded an opportunity to meet with the
Superintendent or the Superintendent’s designee, and the teacher may elect to have a representative in
attendance at any such meeting.

Subd. 4. Subject to Arbitration: Suspension without pay shall take effect only after written
notification from the Superintendent or the Superintendent’s designee to the teacher stating the grounds
for suspension without pay. The teacher shall have the right to invoke the grievance procedure set forth
in this Agreement at the arbitration level, provided written notification requesting arbitration is sent to
the Superintendent or the Superintendent’s designee within five (5) working days after receipt of the
written notice of suspension without pay. The arbitrator’s authority shall include a review of whether the
suspension without pay and the length of the suspension were appropriate considering the circumstances
surrounding the action.

Subd. 5. Removal from Duty — Investigation: This Article shall not apply to a teacher who i1s
removed from duty on paid suspension pending investigation of allegations or to a teacher charged with
a felony who is removed from duty on unpaid suspension pursuant to M.S. 122A.40, Subd. 13.
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ARTICLE I1I

HOURS OF SERVICE

Section 1. Basic Day, K-12:

Subd. 1. The school day for K-12 teachers shall be eight (8) hours in length including a half-hour
duty-free lunch period.

Subd. 2. Professional Day: Teachers shall perform the teaching and non-teaching services and
abide by the rules and regulations established by the School District. On workdays immediately prior to
a non-duty day, teachers may leave the building after students have departed.

Section 2. Building Hours:

The specific hours of an individual building may vary according to the needs of the educational
program of the School District. The specific hours for each building will be designated by the School
District.

Section 3. Preparation Time and Regular Student Contact Assienment:

Subd. 1. Preparation time is defined as uninterrupted time provided teachers to prepare for
completing their duties as a teacher.

Subd. 2. For each 25 minutes of regular classroom instructional time assigned, a teacher will be
provided a minimum of five (5) minutes of preparation time within the student contact day. While the
School District will make reasonable effort to provide such preparation time on a daily basis, the
provisions of this Subdivision permit the averaging of time on a weekly or cycle basis. The School
District shall make a reasonable effort to provide preparation time in no more than two usable blocks of
time of at least 20 minutes in length.

Subd. 3. The remaining hours of the teacher’s basic day, when the teacher is not assigned regular
classroom instructional time or preparation time as described in Subd. 1. hereof, the teacher will be
available for other activities such as student supervision, individual help for students, parent
conferences, faculty and department or curriculum meetings.

ARTICLE IV

CLASS SIZE/CASELOAD

The Exclusive Representative will work with the School District to strive for an ideal student to teacher
ratio in all grade levels of 27 to 1 or less. However, due to scheduling fluctuations which normally occur,
the following language addresses maximum class sizes:
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Section 1. Grades K-6:

For grades K-6, no class section shall exceed a 30 to 1 student-to-teacher ratio; with the
exception of band, choir, physical education and orchestra, without being subjected to the review
process as outlined in Section 3, Subd. 1. of this Article.

Section 2. Secondary:

Individual class sizes shall be scheduled by consideration of the number of learning stations
available, safety factors, classroom sizes, learner outcomes, behavioral difficulties of students, and any
other factors that the department chairs reach consensus on in the course of the scheduling process. No
class section shall exceed a 38 to 1 student-to-teacher ratio with the exception of band, choir, and
orchestra, without being subjected to the review process as outlined in Subd. 1. of this Section.

Section 3. Special Education:

Special Education caseload guidelines as defined by Minnesota Rule 3525.2340, School District
Policy, and the ASHS (American Speech-Language-Hearing Association) position statement will be
consulted to determine the appropriate caseload sizes for teachers serving as special education teacher in
Alexandria Public Schools.

Caseloads that are not aligned with these documents may be subject to the review process as
outlined in Subd. 1. of this Section.

Subd. 1. Any class section/caseload which exceeds the limitations of Article IV shall be subject
to review and potential modification by a committee which consists of the School District administrative
representative, immediate supervising administrator, affected teacher, and his/her designated Exclusive
Representative.

Section 4. Determination of Average Class Size:

Subd. 1. Class size for grades 7-12 is determined by the number of students in each classroom on
a daily basis with the exclusion of special education and music classes.

Subd. 2. Class size for grades K-6 is determined by the ratio of the number of full-time students
served at least 40% of the time in a regular classroom to the number of full-time equivalent regular
classroom teachers. The School District will strive to arrange classes by grade level that are comparable
in size, recognizing the limits of single-section schools and categorical funding requirements.

A classroom teacher is a teacher licensed to teach all subjects to children in grades PreK-6,
whose duties are full-time, regular classroom instruction, excluding teachers for whom federal aid or
state special education aid is received, itinerant teachers, and teachers providing instruction outside of
the regular classroom. Part-time classroom teachers are counted based on the number of hours of
instruction in grades PreK-6.
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ARTICLE V

SCHOOL YEAR

Section 1. Teacher Duty Days:

Pursuant to M.S. 120A.40, the School Board, after conferring with the Exclusive Representative,

on or before May 1 of each school year, shall establish the number of student days and teacher duty days
for the next school year. The teacher shall perform services on those days determined by the School

Board, including legal holidays on which the School Board is authorized to conduct school. The number
of days shall be 183 days for each of the years covered by the Agreement.

Section 2. Period of Employment:

Teachers shall work 183 contracted days under the following arrangement for the 2023-2024 and

2024-2025 school year:

Grade Level Instructional | Parent-Teacher Professional Teacher
Days Contact Days Development Workdays
Days
Grades PreK-5 plus ECSE 171 5 4 3
Grades 6-8 173 3 4 3
Grades 9-12 174 2 4 3

Subd. 1. Definitions:

(1) Instructional Days: Days when students are in attendance.
(2) P-T Contact Days: Days dedicated to enhancing parent and teacher connections that would

include parent-teacher conferences (The format for parent teacher conferences will be
decided by District Administrators and will be shared with teachers by September 30 of

each year), student registration days, open houses, and school orientations.

(3) Professional Development Days: Building and District days dedicated to goal driven staff
improvement activities that would include collaboration, reflection, and initial and follow-up
training. On occasion, time may be used for teacher work functions.

(4) Teacher Workdays: Days dedicated to team and individual teacher planning and assessment.

(5) E-Learning Days: The School District shall adopt an e-learning plan in accordance with MN

State Statute.

Subd. 2. Coordination of Calendar: The school calendar and contracted days shall be coordinated

by the School Board and/or its designated representative. The decision regarding dates to be used for
these activities should be made on or before May 1 of the preceding school year. Emergency closing
days will be made up in accordance with School District Policy.
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Section 3. Flexible Duty Days:

Subd. 1. Definition: Flexible duty day(s) are necessary work assignments and/or arrangements
between an individual teacher and the School District beyond the regularly scheduled school calendar.
The flexible day(s) allows a teacher to not work on a scheduled school calendar workday and then be
rescheduled by the School District into another day beyond the school calendar.

Subd. 2. School District Approval: The School District may approve flexible duty days with the
individual teacher when:
(1) The request is made in advance of the scheduled workdays;
(2) The purpose of the flexible day(s) is to enhance the teacher’s services to the School District
and/or advance education in another setting (i.e. School District, region, national);
(3) Substitute teaching arrangements can be arranged to meet the teacher’s regularly assigned
duties.

These arrangements (including the exact exchanged days) will be done on an individual basis
and written documentation of the mutual agreement for the flexed days will be developed and signed by
the individual teacher and the Superintendent and/or designee. The decision of the School District shall
be final and binding and is not subject to the grievance procedure.

Subd. 3. Flexible Duty Hour: Certified staff that are not required to participate in parent-teacher
conferences may flex their parent-teacher contact time when pre-approved by his/her immediate
supervising administrator. The flexible duty hours will be used for unit or department planning,
professional training or duties assigned by the immediate supervising administrator. Documentation of
the actions from the flexible duty hours will be made upon request of the immediate supervising
administrator.

A teacher’s workday hours may be modified if the adjustment allows staff to better accommodate
the needs of the student population they service, to complete due process paperwork, or other needs as
requested by the District. The hours of service will be designated by the School District.

Section 4. Employment, Reassiecnment, and Transfers:

Subd. 1. Employment and Reassignment of Teachers: In the initial phases of employment the
School Board will, whenever reasonably possible, request input from teachers and administration. In
teacher reassignment and/or transfer the School District will seek and consider input from the affected
teacher(s) and the building administration, including: the interests of the students involved; the skills and
seniority of the teacher(s) involved; licensing requirements of the position; the overall management
responsibilities; and any other factors it may deem appropriate. The decision relative to initial
employment is final and binding and not subject to the grievance procedure. The decision to assign,
reassign, or transfer a current teacher may be grieved through Level III of the grievance procedure;
however, the decision of the School Board at Level 111 is final and binding and not subject to arbitration
as provided in the grievance procedure.
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Subd. 2. Large Scale Voluntary or Involuntary Transfers: In the event of a large-scale transfer of
teachers to another building site (i.e.: moving one or more grade levels to another building; staffing a
new building), the School District and the Executive Representative will work to establish a process as
the situation dictates. The following criteria will be used as a part of that process in making the
determinations. All items are given equal consideration: balance of male/female; balance of years of
experience; comfort level in the grade; licensure; previous experiences/nonexperience; seniority; time at
present grade/unit/building; ability to work with other potential transferees. All other factors being
equal, seniority shall be the final determiner in an involuntary transfer.

If a teacher who has been involuntarily reassigned feels that the criteria have not been fairly
considered, she/he may grieve this through Level III of the Grievance Procedure.

Subd. 3. Moving Rooms: When a teacher is reassigned for any reason, the School District will
allow a teacher to use his/her Banked Day Plan and will compensate (see appendix E) the teacher up to
an additional 4 hours to facilitate any necessary transitions.

If a teacher chooses not to use his/her Banked Day Plan, the School District will compensate the
teacher for up to 12 hours to facilitate any necessary transitions. No teacher will be compensated (see
appendix E) for more than 12 hours under this provision.

Subd. 4. Shared Teaching Positions: In the event that two teachers express a desire to share one
teaching position, the following guidelines apply:

(1) Except as noted below, each teacher shall have been employed as a contracted teacher in
Alexandria Public Schools at least three years during the preceding five-year period. This
requirement may be altered if agreed to by the Exclusive Representative or its designee and
the District Administration.

(2) Neither teacher’s position shall exceed a 70% portion of an FTE.

(3) Application shall be made in writing by both teachers to the Superintendent on or before
March 1 to be considered for the following school year. A reapplication is required annually
if the teachers seek to extend their shared teaching positions. The Superintendent and the
immediate supervising administrator directly affected shall make the final determination on
the application and their decision is biding and not subject to the grievance procedure.

(4) The day-to-day schedule shall be determined by the teachers involved, the immediate
supervising administrator involved, and the School District administration. Specifics such as
schedule, student evaluation, parent/teacher conferences, student expectations, classroom
policies, and procedures, and the like shall be determined by said teachers and the immediate
supervising administrator.

(5) Each teacher will be classified as a less-than-full-time teacher for purposes of employment
under the Master Agreement.

(6) Salary placement will be according to the training and experience of each teacher.

(7) If during the school year, one teacher resigns or is unable to fulfill her or his position, the
other teacher could be expected to assume the entire position within twenty (20) days for the
remainder of the school year only.
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Subd. 5. Teacher Work Proposal Option: In the event a teacher is assigned to teach a course(s) or
is assigned to teach a grade level(s) with a significant change in grade levels (i.e. primary to
intermediate, middle level to high level) and the teacher has not taught the course or in the grade level in
the past ten school years, the teacher may submit a work proposal. The proposal would allow the teacher
up to a total of 20 hours of curriculum writing and/or mentoring time to prepare him/her for the new
assignment.

The proposal would be submitted to his/her immediate administrating supervisor and in
consultation with the Exclusive Representative. The decision is final. The funding support of the work
proposal will be from district-wide funds.

Section 5. Special Education Teacher Assessment Time:

Special education teachers with the pre-approval of the director and/or assistant director of
student support services have the option, to receive time throughout the school year to complete due
process paperwork and/or initial comprehensive assessments to ensure compliance with mandated
timelines (this is not staffing time and will be compensated at the due process paperwork rate of pay —
see Appendix E).

This Section is subject to the grievance procedure to Level I1.

Section 6. Early Childhood Special Education Stretch Calendar:

Early Childhood Special Education (ECSE) teachers, service providers, or other certified staff
will provide services through a stretch school calendar. A stretch calendar is defined as a calendar that
follows the district’s standard fiscal year of July 1 — June 30 of any given year. Staff will work during
the summer months to provide service coordination and services, process referrals, and complete special
education evaluations to meet due process deadlines.

They will be required to stretch the duty days beyond the regularly scheduled school calendar
and not to work on identified scheduled workdays according to the school calendar. ECSE teachers on a
stretch calendar will work the same number of days as other certified staft that are not on a stretch
calendar. If ECSE teachers work additional days outside of their contract, they will be compensated for
these days at their daily rate of pay.

The stretch calendar will be assigned to the teachers by the Superintendent or his/her designee.
The teachers’ calendars will be developed on a biennial basis in a collaborative effort between the two
(2) teacher representatives selected by the Exclusive Representative and the Director of Student Support
Services. A teacher may request a calendar change to his/her supervising administrator in order to
accommodate student needs.

Section 7. Modifications in Calendar, L.ength of School Day:

Subd. 1. In the event of energy shortage, severe weather, or other uncontrollable emergency, the
School District reserves the right to modify the school calendar, and if school is closed on a normal duty
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day(s), the teacher shall perform duties on such other day(s) in lieu thereof as the School Board or its
designated representative shall determine. The decision as to what day or days shall be used to make up
this time shall be determined by the School Board, after conferring with the Exclusive Representative.

Subd. 2. In the event of energy shortage, severe weather, or other uncontrollable emergency, the
School District may modify the duty day or duty week, but with the understanding that the total number
of hours shall not be changed, i.e., a four (4) day week with increased hours per day but the total weekly
hours not more than the regular five (5) day week.

Section 8. Work Stoppage:

In the event of a teacher-initiated work stoppage, the teachers’ compensation shall be reduced in
the amount of 1/number of teacher duty days of the teacher’s basic salary, for each day of the work
stoppage. However, the School Board in its discretion may reschedule such days lost due to such work

stoppage.

Section 9. Teacher on Special Assignment:

Certified teachers may agree to serve in either a part-time or full-time position of Teacher on
Special Assignment. The teacher will remain a bargaining unit member of Education Minnesota-
Alexandria and will be employed under the terms and conditions of the Master Agreement.

The following conditions will pertain to a Teacher on Special Assignment:

(1) All new special assignment positions will be identified through the meet and confer process.

(2) All special assignment positions will be posted internally and a pool of internal candidates
will be interviewed. If no internal candidate can be administratively recommended to the
School Board, the School District may post externally and hire a candidate according to
School Board policy.

(3) A teacher will retain the seniority status for his/her years of teaching experience in the School
District. The teacher will advance on the salary schedule for his/her years of experience and
approved lane changes as per ARTICLE VII and ARTICLE IX.

ARTICLE VI

LEAVES OF ABSENCE

Section 1. Sick Leave/Disability Leave/Earned Sick and Safe Time (ESST):

Eligibility: Teachers will accrue thirteen (13) sick leave days (104 hours) of sick leave annually.
Based on the contracted number of days worked in a school year, teachers working less than 183 days
will have their sick leave prorated. Part-time staff will have their time prorated based on their assigned
FTE (full-time equivalent).

Subd. 1. Sick leave will be used in increments of %4 day (under 2 hours), %2 day (2-4 hours), or a
full day (over 4 hours).
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Beginning March 1, 2024, sick leave will be used in increments of %4 day (under 2 hours), /2 day
(2-4 hours), % day (4-6 hours) or a full day (over 6 hours).

Beginning September 1, 2024, one (1) of the thirteen (13) sick leave days (8 hours) will be
allocated to utilize in one (1) hour increments. The remaining twelve (12) days will be used in
increments of 74 day (under 2 hours), /2 day (2-4 hours), % day (4-6 hours) or a full day (over 6 hours).

Subd. 2. Sick leave is to be used for a teacher’s personal illness or injury. Sick leave may also be
used for preventative specialist care due to limited availability.

A teacher may use sick leave benefits provided by the School District for absences due to an
illness or injury of the teacher’s child for such reasonable period as his/her attendance with the child
may be necessary, on the same terms the teacher is able to use sick leave benefits for the teacher’s own
illness or injury. In addition, sick leave may be used for preventative specialist care for the teacher’s
child due to limited availability.

“Child” is defined in M.S. 181.940, as an individual under 18 years of age or an individual under
age 20 who is still attending secondary school.

Effective January 1, 2024, and thereafter, the first forty-eight (48) hours (six days) of sick leave
accrued will be designated as Earned Sick and Safe Time (ESST). ESST shall be permissible when a
teacher’s absence is found to have been due to the reasons set forth in Minnesota State Statute 181.9447.

Subd. 3. Any unused sick leave will accumulate to a maximum of 120 days. All sick leave days
noted in Article VII, Sections 3., 4., 5., 7., and 11. used during the year will be deducted from the
accumulated sick leave days. Upon accumulating 120 days of sick leave, each teacher will be eligible for
a Sick Leave Buy Back for unused days to a maximum number of 10 (ten) days per year at the current
daily substitute teacher rate of pay. Payment for unused sick leave days will be made on the July 15®
paycheck of that calendar year for the previous school year.

Subd. 4. A teacher using sick leave for disability related to pregnancy shall submit a written
statement from the attending physician certifying the period of disability.

Subd. 3. Certificates of illness by the attending physician may be required for all absences of
more than three (3) consecutive days.

Subd. 6. A teacher who is unable to teach because of personal illness or disability and who has
exhausted all accumulated paid sick leave available shall be granted an additional leave of absence
without pay for the duration of such illness or disability, up to one (1) year. Each day without pay will be
calculated at the rate of 1/183 of his/her annual base salary. The leave may be renewed each year upon
written request to the School Board by the teacher.

Subd. 7. If, during a school year, a concern is expressed to the immediate supervising
administrator or to the School District’s Human Resources Director regarding the frequency of a
teacher’s use of sick leave, the supervising administrator may request a certificate of illness by the
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attending physician for each subsequent day of sick leave (the immediate supervisor may require further
authentication after conferring with the Human Resources Director and gathering input from the affected
teacher). Failure to comply with the request for documentation of sick leave utilization will result in
disciplinary action to the teacher.

Subd. 8. Any teacher who uses zero (0) days of sick leave during the 2023-2024 school year (for
personal illness, emergency leave for immediate family illness or funeral, illness of dependent child,
father’s leave for child birth, adoption leave, bereavement leave, worker’s compensation, leave without
pay, and/or child care leave without pay) during the teacher’s contract year will receive one (1)

additional day of personal leave the subsequent contract year. This incentive will be discontinued
following the 2023-2024 school year.

Subd. a. To clarify the use of the bonus personal leave day, earned by using zero days of
sick leave per Subd. 8. of this Section, it is agreed that the bonus day will be granted at the
beginning of the following year, and that no teacher may use accrued personal leave to be absent
from the classroom more than five consecutive days in accordance with Article VII, Section 4.,
Subd. 1. In other words, the bonus day may not be used for a six-consecutive-day leave.

Subd. 9. A teacher shall not be paid for unused accumulated sick leave/ESST upon termination,
resignation, retirement, or other separation from employment. If a teacher is rehired within 180 days of
separation from employment, only sick leave/ESST accrued after January 1, 2024, and unused at the
time of said separation, shall be reinstated upon hire.

Section 2. Sick Leave Teacher Protection Bank:

When a teacher has used all of his/her sick leave, the teacher may apply to the Sick Leave
teacher Protection Bank for an illness/accident (medical emergency) for him or herself. Under those
same conditions, a teacher may apply for up to a maximum of ten (10) days per school year for an
illness/accident (medical emergency) for a dependent child under the age of 26. A medical emergency is
a major illness or other medical condition that requires a prolonged absence from work, including
intermittent absences that are related to the same illness or condition that would otherwise qualify for
use of individual sick leave if the employee had individual sick leave days available. The Sick Leave
Teacher Protection Bank will not provide additional days for family illness or accident beyond what is
described in this Section. This issue is not grievable.

Teachers applying for days from the Sick Leave Teacher Protection Bank are not required to use
their personal leave days prior to requesting days from the bank.

Subd. 1. Membership will be open to all teachers who are eligible for the School District’s Long-
Term Disability Insurance Protection. The request for participation will be made by the Executive Board
of the Exclusive Representative to the membership. Eligible teachers must declare their intent to
participate:

(a) One or before September 30 of any year, or

(b) Within 30 days of a position hired during the school year.
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(c) Declare to designate one (1) sick leave day to the bank the first year and one (1) sick leave
day to the bank the second year of participation.
(d) Recognize the maximum sick leave designation is two days.

Subd. 2. Teachers who do not belong to the Sick Leave Teacher Protection Bank will not be able
to draw days from it.

Subd. 3. The Sick Leave Teacher Protection Bank shall not be used when a teacher qualifies for
long-term disability income insurance.

Subd. 4. All teachers who choose to participate in the “Bank” will be assessed from their
accumulated sick leave. All assessed days will be accumulated from year to year in a “Bank” where they
will be available to teachers who have used all of their designated sick leave days. When all of the days
in the “Bank” have been reduced to 200 days, teachers who are participating will be assessed an
additional day of sick leave to the “Bank.”

Subd. 5. All requests for use of the “Bank™ will be made to the Exclusive Representative. A
certificate of need giving rise to the medical emergency from a physician shall accompany the Sick
Leave Bank Request. The certificate should state the number of possible days needed. It should further
state there is a need, but not the medical cause of the request. They will be determiners as to if the
request will be honored. All claims will be coordinated with the teacher’s Long-Term Disability
Insurance Protection. The Exclusive Representative reserves the right to determine the number of days
awarded to any teacher. All decisions of the Exclusive Representative are final.

Subd. 6. No teacher will be allowed to access more than ninety (90) days of banked sick leave
days in any school year.

Subd. 7. No teacher will lose an earned additional day of personal leave as identified in Article
VII, Section 1., Subd. 8., by giving a day(s) to the Sick Leave Teacher Protection Bank.

Subd. 8. Members will not be able to access the “Bank” in the case of a Normal Pregnancy.
Pregnancies that result in medical complications for the mother will be allowed to access sick leave days
from the “Bank.”

Subd. 9. A teacher may withdraw from the Teacher Protection Bank at the beginning of any
school year. In the case of a withdrawal, a teacher’s contribution of days to the “Bank” will remain in the
“Bank.” Upon withdrawal, the teacher gives up all rights to request days from the “Bank.”

Subd. 10. In the event that the minimum of 200 days noted in Subd. 4. is not met through the
initial sign-up, the Exclusive Representative and School District will use the meet and confer process to
modify the minimum number of “bank” days necessary.

Subd. 11. In the event that a qualifying teacher has his/her FTE reduced to less than 75% by the
School District, or voluntarily under Minn. Statute 354.66, said teacher will remain a member of the
bank on a pro rata basis.
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Subd. 12. In the event that a teacher is injured on the job by a student, they may use up to a
maximum of 3 days sick leave from the Sick Leave Teacher Protection Bank. If the employee is
reimbursed from work comp for the missed days, the employee would not be eligible to use the Sick
Leave Teacher Protection Bank. Said teachers shall not have to have exhausted their own sick leave day
accumulation in order to be eligible.

Subd. 13. The EMA Executive Board will render decisions on any circumstances or appeals
related to this Section.

Section 3. Family Bereavement/Emergency Leave:

Subd. 1. A total of three days of family bereavement/emergency leave may be used in each year
in the event a teacher is absent because of a death or illness in the immediate family. The immediate
family includes spouse, domestic partner, child, parent, grandparent, grandchild or sibling. The
aforementioned relationships include step and in-law family members. Special consideration may also
be given for any other person whose association with the employee was similar to any of the above
relationships. Requests for special consideration should be made to the teacher’s immediate supervising
administrator.

Family bereavement/emergency leave/extended emergency leave may be used in increments of
half or full day(s) and will be deducted from the teacher’s sick leave balance.

The request for emergency leave must be serious enough to warrant hospitalization and/or
treatment/consultation with a medical specialist (i.e.: emergency room visit, hospitalization, outpatient
surgery, or clinical visit with a specialist).

The School District’s Human Resources Director and the Exclusive Representative will meet as
needed to approve or deny any emergency leave day requests that do not clearly meet the above-defined
criteria. If there is disagreement between these two individuals on whether the day(s) should be granted
or denied, the Superintendent will make the final decision.

Subd. 2. A teacher may be granted an extension of family bereavement/emergency leave day(s)
upon approval by the School District’s Human Resources Director after conferring with the Exclusive
Representative. Use of the extended days shall be open to all teachers who have exhausted their family
bereavement/emergency leave from the School District and have sufficient sick leave days from which
to deduct. All extended emergency leave days used by a teacher will be deducted from that teacher’s
sick leave days. No teacher will be allowed to access more than 3 days of extended Family
Bereavement/Emergency Leave in any given school year. This decision is final and not subject to the
grievance process.

Subd. 3. If it is determined that more days are needed, the teacher can make a written request to

the Superintendent to purchase additional day(s) at the current substitute teacher rate of pay. This
decision is final and not subject to the grievance process.
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Subd. 4. In extenuating circumstances upon exhausting all days granted through Subd. 1-3 of this
Section, a teacher may make a written request to the Superintendent requesting an extension of leave for
family bereavement/emergency leave situations. This leave will be unpaid and will be granted at the
discretion of the Superintendent. The Superintendent’s decision is final and not subject to the grievance
process.

Subd. 5. Bereavement Leave: In the case of a death of anyone not specifically addressed by
Article VII., Section 3., Subd. 1., the School District will provide a teacher with one day of bereavement
leave each school year to attend a funeral or memorial service. Bereavement leave may be taken in a
half-day or full day increment.

This additional day shall not be accumulative from year to year and will be deducted from the
teacher’s accumulated sick leave. A teacher scheduled less-than-fulltime shall receive proportionate
bereavement leave consistent with his/her scheduled day. In addition, internal teacher coverage will be
provided when possible for funerals or services that do not require substitute coverage for an entire
school day.

Section 4. Personal Leave:

Eligibility: Teachers will accrue personal leave based on the contracted number of days worked
in a school year. Personal leave may be taken in half-day or full-day increments.

Subd. 1. A qualifying teacher shall be granted two (2) personal leave days per year, non-
accumulative except as herein provided, for any reason.

After five (5) or more years of teaching experience in the School District shall be granted a third
personal leave day for any reason.

Effective 7/1/2024, after fifteen (15) or more years of teaching experience in the School District
shall be granted a fourth personal leave day for any reason.

Effective 7/1/2024, after twenty-five (25) or more years of teaching experience in the School
District, shall be granted a fifth personal leave day for any reason.

A qualifying teacher, pursuant to Subd. 3. of this Section, after three (3) or more years of
teaching experience in the School District, may accumulate personal leave up to a total of six days, of
which five of these days may then be used consecutively.

A qualifying teacher, pursuant to Subd. 3. of this Section, with less than three years of teaching
experience in the School District who has not used all available personal leave during the school year
shall be paid at the current substitute teacher daily rate of pay or on a pro-rated basis if less than full-
time. Such payment shall be made after the end of the school year.

Any teacher who is eligible to accumulate personal leave days and who has not used all available
personal leave during the school year may choose to apply those days towards his/her accumulated six
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personal leave days or be paid at the current substitute teacher daily rate of pay or on a pro-rated basis if
less than full-time. Personal leave days will automatically be accumulated to the next school year unless
the employee exceeds the limit of six personal leave days or notifies the School District’s Human
Resources Department on or before May 15" indicating that he/she would like to be paid for his/her
unused personal leave days. Such payment will be made on the June 30" paycheck.

Subd. 2. Notices for personal leave — except in the case of an emergency — must be submitted
through the Absent Management System at least three (3) days in advance of the day requested. The
number of teachers on personal leave and/or a general absence (leave without pay) on the same day will
be limited to no more than five (5) percent of the teacher’s eligible district-wide. If a fractional number
of teachers of one-half (.5) percent or more occurs, it will count as one additional teacher eligible for
personal leave. If the fractional number of teachers is less than one-half (.5) percent, it will not count as
an additional teacher eligible for personal leave.

Granting of personal leave will take place no earlier than the first day of workshop at 7:00 a.m.
for that respective year.

Personal leave will not be granted, according to the approved school board calendar, during the
first three (3) student contact days each year, or the last three (3) student contact days each year, or on
any day scheduled for daytime/evening parent-teacher contacts (see Article V., Section 2., Subd. 1.) or
on professional development days. The only exceptions would be if there is a “lifetime event” i.e. a
marriage/wedding, college graduation, athletic or academic event when a child is an active participant or
an event that cannot be emulated on any other day. The Superintendent and/or his/her designee are
authorized to make exceptions to the beginning and ending of the year restrictions.

The Superintendent and/or his/her designee may exceed the 5% limitation at his/her discretion
subject to the availability of substitutes when, in his/her judgment, there is an emergency.

If a teacher want to rescind an approved personal leave request, the teacher must notify his/her
immediate supervising administrator at least 48 hours in advance of the time the leave would have
started. If a request to rescind is submitted less than 48 hours before the time of the leave, the request
may be approved if the teacher’s immediate supervising administrator can arrange a reassignment of the
substitute teacher who was scheduled to cover for this personal leave request.

Subd. 3. Personal leave is not applicable to part-time teachers who teach less than half-time.
Personal leave for part-time teachers who work half-time or more shall be pro-rated. Full-time teachers
who work less than the full number of teacher duty days as defined in Article V., Section 2., excluding
paid time off, shall receive a pro-rated number of personal leave days, rounded up to the nearest half
day.

Subd. 4. No teacher will exceed five (5) consecutive days of leave, regardless of the days being
personal, general or a combination of leave days.
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Section 5. Child Care Leave:

Subd. 1. A teacher may be granted child care leave upon making a written application for such
leave. The teacher shall submit this written request to the Superintendent three months prior to the
commencement date of the leave. If an emergency should occur, the welfare of the child and/or the
teacher shall supersede the concerns of the District.

Subd. 2. The beginning date of such leave and its duration shall be mutually agreed upon
between the teacher and the School District’s Human Resources Director.

Subd. 3. The School Board may, but shall not be required to, permit the teacher to return to
employment prior to the date designated in the child care leave.

Subd. 4. While on leave the teacher shall have the option of continuing all insurance coverages to
which the teacher is entitled under the provisions of COBRA, by paying the full premiums for such
coverage, subject to any restrictions of the carriers.

Subd. 5. If the reason for the child care leave is occasioned by pregnancy, a teacher may utilize
sick leave pursuant to the sick leave provisions of the Agreement during a period of physical disability.
The length of the disability shall be determined by the attending physician. However, a teacher shall not
be eligible for sick leave during a period of time covered by a child care leave. A pregnant teacher will
also provide at the time of the leave application a statement from her physician indicating the expected
date of delivery.

Subd. 6. Child care leave shall be without pay or fringe benefits.

Subd. 7. When a teacher has been on leave for a full school year pursuant to this Section, the
teacher shall have the privilege of returning to a position for which the teacher is licensed. A teacher on
leave for less than one year shall notify the Superintendent of intent to return at least 14 calendar days
prior to the agreed upon date of return. Consideration will be given to return that teacher to his/her
former position. Any teacher who does not return on the date provided in Article VI, Section 5, Subd. 2
shall forfeit all right of return.

Subd. 8. The teacher shall retain all seniority, salary and fringe benefits which had accrued prior
to the leave. Insurance benefits will be reinstated the first of the month following the teacher’s return to
work.

Subd. 9. A teacher returning from leave shall be employed as provided in Article VI., Section 5.,
Subd. 8., unless previously discharged or placed on unrequested leave.

Subd. 10. The teacher shall accrue an additional year of experience credit only if more than half

of the school year individual employment contract has been fulfilled in the year in which the teacher is
on leave.
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Subd. 11. Teachers who are granted child care leave may purchase an equivalent amount of
service credit from the teacher’s retirement account subject to the provisions of the TRA policies and at
no expense to the District.

Section 6. Spouse’s Leave for Child Birth:

A spouse will be granted a leave of five (5) days when their child is born during the school year.
The spouse’s leave will be deducted from their sick leave.

Section 7. Adoption Leave:

Subd. 1. Teachers may, for the purpose of adopting a child or children, use a maximum of six (6)
consecutive weeks of sick leave beginning in the days immediately before or immediately after the date
of parental custody. If the teacher does not have sick leave available, he/she may use unpaid leave for
the portion or all of the six (6) weeks leave that is not covered by sick leave. If the adopting parents are
both teachers employed by the School District, the total benefit provided for in this Subdivision shall not
exceed the benefit of one individual teacher. Written application for such leave must be submitted at
least three (3) calendar months prior to the date of commencement of the leave.

Section 8. Leave of Absence:

Subd. 1. To be eligible for up to one year’s leave of absence, the teacher must have completed at
least five years of teaching in the School District.

Subd. 2. Teachers wishing a leave of absence shall submit a written application to the
Superintendent on or before March 1 of the preceding year, stating the reason for the leave and outlining
the proposal benefits to both the applicant and the School District.

Subd. 3. The Superintendent shall present the request to the School Board with his/her
recommendation. The School Board shall have the final judgment as to granting or denying the leave.

Subd. 4. At the conclusion of the term of a leave of absence, the teacher will be expected to
return to a position for which the teacher is licensed. If the teacher wishes to apply for an additional
leave of absence, not to exceed one year, a written request must be submitted to the Superintendent on or
before March 1 of that year. The request shall be presented to the School Board by the Superintendent
with his/her recommendation. The School Board shall have the final judgment as to granting or denying
the leave.

Subd. 5. The Superintendent shall determine the percentage of teachers to be on leave of absence
in any one year.

Subd. 6. Teachers on leave of absence pursuant to this Section shall maintain seniority status.

Advancement on the salary schedule shall be at the sole discretion of the Superintendent and School
Board at the time of approval of the leave.
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Subd. 7. Teachers on leave pursuant to this Section may have the option of continuing all
insurance coverage to which a teacher is entitled under the provision of COBRA by paying the full
premiums for such coverage subject to the restrictions of the carrier.

Section 9. First Responder Emergency Leave:

A teacher who is a trained first responder shall be available to the community to assist in a
catastrophic emergency or natural disaster during his/her duty day when pre-approved by his/her
immediate supervising administrator and internal staff coverage of the teacher’s classroom duties can be
arranged. The teacher will be responsible for enacting the coverage plan and notifying his/her
supervising administrator upon departure from the building.

The teacher may use personal leave or flex time, if applicable, or take leave without pay. This
leave does not allow a teacher to leave during, or be excused from, a professional development day or

parent/teacher conference time to fulfill their duties as a first responder.

A teacher who qualifies for this Section should notify his/her supervising administrator to create
a coverage plan and review expectations.

In the spirit of service to our community, a teacher may share experiences and/or training with
students, when practicable, and with prior approval from his/her supervisor.

Section 10. Worker’s Compensation:

Pursuant to M.S. 176, a teacher injured on the job in the service of the School District will be
eligible to receive worker’s compensation benefits. The School District will continue to provide fringe
benefits during the period of worker's compensation as were provided prior to the worker’s
compensation benefit.

During the period of absence for which a teacher is receiving worker’s compensation benefits,
payroll will be calculated in the following manner: the worker’s compensation benefit paid to the teacher
will be deducted from the teacher's normal monthly net pay for the appropriate benefit period. The
difference between the teacher's normal net pay and the worker’s compensation benefit paid to the
teacher will be considered sick leave at a prorated amount. Once the teacher has used up his/her
accumulated sick leave, he/she will only receive the worker’s compensation benefit. In no instance will
the sick leave paid and the worker’s compensation paid be more than the teacher’s normal net pay.

Section 11. Staff De