EASTAMPTON TOWNSHIP BOARD OF EDUCATION
Regular Meeting Minutes
June 19, 2018

The Regular Meeting of the Eastampton Township Board of Education was called to order at 7:00p.m. by
Glenn Forney, President.

FLAG SALUTE

PUBLIC ANNOUNCEMENT: In compliance with the Open Public Meeting Law, adequate public
notice of this meeting has been given by the Business Administrator in the following manner:

A. Posted written notice on the official bulletin board at the Eastampton Community School on
January 16, 2018.

Mailed written notice to the Burlington County Times and the Courier Post on January 16, 2018.
Filed written notice with the Clerk of Eastampton Township on January 11, 2018.

Posted official notice on the district’s website.

Mailed written notice to each person who has requested copies of the regular meeting schedule
and who has prepaid any charges fixed for such service.

HEaw

ROLL CALL:

Glenn Forney, President - present
Brian Curtis, Vice President - present
Len DiGiacomo - present

Deanna McGinnis - absent

James Southard - present

Susan Taylor - absent

Eve Waite - present

Ambrose F. Duckett, III, Superintendent of Schools
Marian Smith, Business Administrator/Board Secretary

FIRE EXITS

PRESENTATIONS:

A. Student Recognitions — Mr. Duckett, Superintendent/Principal

B. PLTW/GTT Presentation — Katie Yoder

C. PTA Fun Run — Mrs. Browning presented a proposal for the Fun Run which would be held as an
after school community event. She also reviewed the PTA mission statement. After discussion,
the board gave approval for the PTA to move forward with planning the Fun Run event.

PUBLIC PARTICIPATION (AGENDA ITEMS ONLY)

All meetings must be open to the public at all times except for those meetings at which certain excepted
matters are discussed. However, the right of the public to be present at the meeting should not be
confused with public participation. The public body retains the right to permit, regulate or prohibit active
participation of the public at any meeting. (N.J.S.A. 10:4-12 (a)).
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This meeting will now be open to the public; however, if your questions or comments pertain to litigation,
students, personnel or negotiations, we ask that you see the Superintendent after the meeting since we do
not discuss these items in public.

Mr. Graham referenced Finance action item #14 and inquired how the $40,000 was determined. Mr.
Forney replied that it was codified in law.

Mrs. Douglas asked if there was a replacement for the GTT teacher. Mr. Duckett replied that there
was but it is pending board approval.

APPROVAL OF MINUTES: (17-18-96)

On a motion by Glenn Forney, seconded by Len DiGiacomo, the following minutes were
approved. Roll call vote: Unanimous. Motion carried.

May 22, 2018 (Regular and Exec. Session)

SUPERINTENDENT’S REPORT: (Ambrose F. Duckett, III, Superintendent/Principal)

A. Action Item:

On a motion by Glenn Forney, seconded by James Southard, the following action items
were approved. Roll call vote: Unanimous. Motion carried.

1) Recommend the Board approve the HIB Report dated June 15, 2018 as presented.
(17-18-97)

2) Recommend the Board approve the 2016-2017 NJ Department of Education School Self
Assessment for Determining Grades Under the Anti-Bullying Bill of Rights District and
School Grade Report. Eastampton scored 75 points out of a possible 78 points. (17-18-98)

ADJOURNMENT TO EXECUTIVE SESSION:

On a motion by Glenn Forney, seconded by Eve Waite, the Board entered executive session at
7:25p.m. All in favor.

Eastampton Township School District Board of Education
Resolution 2017-2018
Authorizing Executive Session

WHEREAS, N.J.S.A. 10:4-12 allows for a Public Body to go into closed session during a public meeting, and

WHEREAS, the Board of Education of the Eastampton Township School District has deemed it necessary to go
into closed session to discuss certain matters which h are exempted from the public; and

WHEREAS, the regular meeting of this Board of Education will reconvene at the conclusion of closed session,
at approximately 7:50 p.m. this evening.

NOW, THEREFORE, BE IT RESOLVED that the Board of Education of the Eastampton Township School
District will go into closed session for the following reason(s) as outlined in N.J.S.A. 10:4-12:

__x__Any matter which, by express provision of Federal Law, State Statute or Rule of Court shall be rendered
confidential or excluded from discussion in public;

Any matter in which the release of information would impair a right to receive funds from the federal
government;

Any matter the disclosure of which constitutes an unwarranted invasion of individual privacy;
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Any collective bargaining agreement, or the terms and conditions of which are proposed for inclusion in any
collective bargaining agreement, including the negotiation of terms and conditions with employees or representatives
of employees of the public body (specify contract:_)

Any matter involving the purpose, lease or acquisition of real property with public funds, the setting of bank
rates or investment of public funds where it could adversely affect the public interest if discussion of such matters
were disclosed;

Any tactics and techniques utilized in protecting the safety and property of the public provided that their
disclosure could impair such protection;

Any investigations of violations or possible violations of the law;

__X__Any pending or anticipated litigation or contract negotiation in which the public body is or may become a party.
Any matters falling within the attorney-client privilege, to the extent that confidentiality is required in order for the
attorney to exercise his ethical duties as a lawyer (if pending or anticipated litigation, the matter is: )
(if contract negotiation, the nature of the contract and interested party is the Collective Bargaining Agreement)

Under certain circumstances, if public disclosure of the matter would have a potentially negative impact on the
District’s position in the litigation or negotiation, this information may be withheld until such time that the matter is
concluded or the circumstances no longer present a potential impact);

__x__Any matter involving the employment, appointment, termination of employment, terms and conditions of
employment, evaluation of the performarnce, promotion or disciplining of any specific prospective public officer or
employee or current public officer or employee employed or appointed by the public body, unless all individual
employees or appointees whose rights could be adversely affected request in writing that such matter or matters be
discussed at a public meeting (subject to the balancing of the public’s interest and the employee’s privacy rights under
South Jersey Publishing, 124 N.J. 478, the employee(s) and nature of discussion is 2017-2018 staff;

Any deliberation of a public body occurring after a public hearing that may result in the imposition of a specific
civil penalty upon the responding party or the suspension or loss of a license or permit belonging to the responding
party as a result of an act of omission for which the responding party bears responsibility;

BE IT FURTHER RESOLVED that the Board of Education hereby declares that its discussion of the
aforementioned subject(s) may be made public at a time when the Board Attorney advises the Board of Education that
the disclosure of the discussion will not detrimentally affect any right, interest or duty of the School District or any
other entity with respect to said discussion.

BE IT FURTHER RESOLVED that the Board of Education, for the aforementioned reasons, hereby declares
that the public is excluded from the portion of the meeting during which the above discussion shall take place and
hereby directs the Board Secretary to take the appropriate action to effectuate the terms of this resolution.

RETURN TO OPEN SESSION
On a motion by Glenn Forney, seconded by Brian Curtis, the Board returned to open session at
7:38 p.m. All in favor.

PERSONNEL: (Susan Taylor, Chairperson)

A. Action Items:
On a motion by Glenn Forney, seconded by Len DiGiacomo, the following action items
were approved. Roll call vote: Unanimous. Motion carried.

1) Recommend the Board authorize the Superintendent to fill vacancies, accept resignations, and

approve transfers/payments for the remainder of the 2018-2019 school year and in July/August
2018 with Board ratification at the August 2018 meeting.
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2)

3)

4)

)

6)

7)

8)

9)

4

Recommend the Board accept the resignation of Makiesha Jones, Speech Teacher, effective
June 30, 2018.

Recommend the Board approve Heather Vanderslice to provide speech therapy for ESY at the
rate of $45.65/hr.

Recommend the Board accept the resignation of Katie Yoder, GTT teacher, effective July 31,
2018.

Recommend the Board approve the following individual as district substitute effective April
25, 2018, pending completion of paperwork:

Christine Hutchinson
Recommend the board approve the following summer work:

Jeffrey Raible at $12/hr
Neil Voorhees at $17/hr

Recommend the Board approve the following individuals to attend summer 2018 IEP meetings
at the negotiated rate:

Jacqueline Smith
Audrey Leibowitz

Recommend the Board approve the following individuals for the 2018-2019 extended School
Year Program:

Audrey Leibowitz — ESY Aide at $750

Recommend the Board approve the following staff members for 2018-2019 extra-curricular
appointments as indicated, with stipends as per negotiated agreement:

Teri Montgomery Chaperone

Valerie Ulyett Yearbook Advisor/Chaperone

Michael Shoukry Honor Society Advisor, Student Council Advisor, Chaperone, Saturday School
Co-Supervisor

Kevin Moore Girls Soccer Coach, Girls Basketball Co-Coach, Boys Basketball Co-Coach,
Chaperone

Susan Kenney Chaperone, Saturday School Co-Supervisor

James Hall Girls Basketball Co-Coach, Boys Basketball Co-Coach

Nicole Ragone 8™ Grade Advisor

Daniel Wythoff Softball Coach

10) Recommend the Board approve the employment contracts for the following individuals for

2018-2019 school year:

Marian F. Smith — Business Administrator

Brianna Rucci — Assistant Principal

Kelly Eagles — Child Study Team Coordinator
Dennis Street — Supervisor of Building and Grounds
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FINANCE: (Eve Waite, Chairperson)
A. Information Items:

1) Pursuant to PL 2015, Chapter 47, the Eastampton Board of Education intends to renew, award,
or permit to expire the following contracts previously awarded by the Board of Education.
These contracts are, have been, and will continue to be in full compliance with all state and
federal statutes and regulations; in particular New Jersey Title 19A:18.et.seq., NJAC Chapter

23, and Federal Procurement Regulations 2 CFR Part 200.317 et. Seq.:

360 Business Solutions
Access Trading Company/DBA Wee Kids
Early Learning Center

Bowman & Company, LLP

Burlington County Joint Insurance Fund

Burlington County Special Services School District

Catapult Learning, LLC

Cintas Fire Protection

Columbus Family Physicians
Comcast

Conrer Strong Buckelew

Dell Financial Services, LLC

Delta Dental

Eastampton Township Municipality
Educational Consortium for Telecom Savings
Educational Data Services, Inc.
Educational Services Unit

Energy Transfer Solutions

Follett School Solutions
FP Mailing Solutions
Functionally Able Rehab
Garden State Transport
GovDeals

B. Action Items:
On a motion by Eve Waite, seconded by Glenn Forney, the following action items were

Horizon Blue Cross Blue Shield of NJ

Mission One - ESS

National Benefits Service

NJ School Boards Association
NutriServe Food Management, Inc.
Parker McCay, LLP

Phoenix Advisors

Pitney Bowes

Plan Connect

PowerSchool

PSE&G

Realtime Information Technology, Inc.
Regan Young England Butera

Sara Eisenhuth

Software Advantage

Sprint/Nextel Communications

Strauss Esmay Associates
The Educational Services Commission of New Jersey
(ESCND)

Walsh Legacy, LLC
Waste Management

Willis of New Jersey, Inc.

approved. Roll call vote: Unanimous. Motion carried.

1) Recommend the Board approve the following payrolls:

a. May 31,2018 - $289,012.52 - includes waivers
b. June 15,2018 - $299,261.68 - includes stipends

2) Recommend the Board approve the following invoices for payment: (17-18-99)

Regular Bills - $ 415,928.83
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3) Recommend the Board approve the May 2018 Line Item Transfers. (17-18-100)
4) Recommend the Board approve the Treasurer’s Report dated May 31, 2018. (17-18-101)
5) Recommend the Board approve the Board Secretary’s Report dated May 31, 2018. (17-18-102)

6) Pursuant to N.J.A.C. 6A:23-2.12(c)4*, we certify that as of May 31, 2018 after review of the
Secretary's monthly financial reports (appropriations section) and upon consultation with
appropriate district officials, to the best of our knowledge no major account or fund has been
over expended in violation of N.J.A.C. 6A:23-2.12(c)3* and that sufficient funds are available
to meet the District’s financial obligations for the remainder of the fiscal year. It is also
certified that the Board Secretary’s report matches the Treasurer’s Report. *Citations are
subject to change due to periodic amendments, new rules, repeals. Figures subject to final
audit.

Pursuant to N.J.A.C. 6A:23-2.12(c)8*, I certify that as of May 31, 2018 no budgetary line item
account has obligations and payments (contractual orders) which in total exceed the amount
appropriated by the District Board of Education pursuant to N.J.S.A. 18A:22-8 and18A:22-8-
1. *Citations are subject to change due to periodic amendments, new rules, and repeals.
Figures subject to final audit.

7) Recommend the Board approve the following Student Activity expenses:

1746 5/14/2018 Powell's Greenhouses (Inv.#78497) Plant Sale-Honor Soc. $ (1.293.45)
Philly's Pretzel Factory (Inv.#181381) 175 Pretzels - 8th Gr -

1747 5/15/2018 VOID

1748 5/15/2018 Allaire Historic Village (Deposit for 5th Gr Fieldtrip) $ (80.00)
1749 5/17/2018 Totally T-Shirts(Inv. #20035)Class of 2018 T-Shirts $ (411.50)
1750 5/24/2018 Raymond Geddes Co.,Inc.(Inv.# 676778) Henderson $ (144 .48)
1751 5/24/2018 Philly's Pretzel Factory (Inv.#181451) 125 Pretzels - 8th Gr $ (40.00)
1752 5/30/2018 Nicole Ragone (Tips for Bus Drivers) 8th Grade $ (200.00)
1753 5/30/2018 Pat's Pizza (Year end party)Student Council $ (70.50)
1754 5/30/2018 Allaire Village, Inc. (5th Gr Fieldtrip)6/9/18 $ (238.00)
1755 6/4/2018 Totally T-Shirts Signs & More (Inv.#20073) Robotics $ (680.00)
1756 6/4/2018 Ronald Milke (DJ for Dinner Dance 6/8/18) 8th Gr $ (220.00)
1757 6/5/2018 Eastern State Penitentiary-order # 8958 -7th Gr Fieldtrip $ (576.00)
1758 6/5/2018 GST Transport, Corp. (Partial Inv#13980)4/13 Art Club $ 225.00)
1759 6/7/2018 Jennifer Azarano (Reimb. For Dinner Dance Supplies)8th $ (411.79)
1760 6/7/2018 Carla Fynan (Reimb. For Dinner Dance Supplies)8th Gr $ (122.17)
1761 6/7/2018 Downtown Pizzz & Italian Grill (Dinner Dance Food)8th Gr $ (402.25)
1762 6/11/2018 Donna Kensler (Reimb. For Dinner Dance supplies) 8th Gr $ (77.60)
1763 6/11/2018 Diane Race (Reimb. For Dinner Dance supplies) 8th Gr $ (50.01)
1764 6/13/2018 Pizza Barn (25 Pizzas - end of year party) 8th Gr $ (216.99)
1765 6/13/2018 Philly Pretzel Factory (Inv.# 181661 - 2 Rivet trays) 8th Gr $ (84.00)
1766 6/14/2018 Natalia Wilson-Reyes (Reimb. For dinner dance supplies) $ (94.04)

8) Recommend the Board approve the following Cafeteria expenses:

5/29/2018 1371 Franklin-Griffith, LLC (Inv.#S1986210.001) heat lamps $ (28.00)

6/8/2018 1372 Waste Mgmt of NJ (Inv.# 2803098-0502-04- May Services) $ (1.582.99)
6/11/2018 1373 Mack Industries (Inv.# 53022-air filter) $ (162.82)
6/11/2018 1374  Smart Care Equip Solutions(Inv.#95201952)svs on steamer $ (839.03)
6/14/2018 1375 Western Pest Services (Inv.#475054 1B-June Service) $ (76.50)
6/14/2018 1376 Nutri-Serve Food Mgmt., Inc. (04/27/18 to 05/31/18) $  (23,19291)
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9) Recommend the Board authorize the School Business Administrator to process additional
invoices for payment for the current fiscal year and to process invoices for July/August with
Board confirmation at the August 2018 meeting.

10) Recommend the Board authorize the School Business Administrator to make all necessary
adjustments/account transfers (including transfers to/from fund balance and capital reserve)
that may be needed to close out the 2018-2019 school year and July/August with Board
confirmation at the August 2018 meeting.

11) Recommend the Board approve the renewal of membership in the Burlington County Joint
Insurance Fund for the 18-19 school year and the attached resolution (Resolution 2018-6-1)
directing the distribution of net returned surplus funds held by BCIPJIF inthe amount of
$7,418 to be used to offset the 2018-2019 premium of $78,090. (17-18-103)

12) Recommend the Board approve the following resolution (2018-6-2):

WHEREAS, NJSA 18A:21-2, NJSA18A:7G-31, and NJSA 18A:7F-41 permit a Board of Education to
establish and/or deposit into certain reserve accounts at year end, and

WHEREAS, the aforementioned statutes authorize procedure, under the authority of the Commissioner
of Education, which permit a Board of Education to transfer anticipated excess current revenue or
unexpended appropriations into reserve accounts during the month of June by board resolution, and

WHEREAS, the Eastampton Board of Education wishes to deposit anticipated current year surplus into
the Capital Reserve account at year end, and

WHEREAS, the Eastampton Board of Education has determined that up to $150,000 could be available
for such purpose of transfer;

NOW THEREFORE BE IT RESOLVED, the Eastampton on Board of Education does hereby
authorize the district’s School Business Administrator to make this transfer consistent with all
applicable laws and regulations.

13) Recommend the Board approve the following resolution (2018-6-3):

WHEREAS, NJSA 18A:21-2, NJSA18A:7G-31, and NJSA 18A:7F-41 permit a Board of Education to
establish and/or deposit into certain reserve accounts at year end, and

WHEREAS, the aforementioned statutes authorize procedure, under the authority of the Commissioner
of Education, which permit a Board of Education to transfer anticipated excess current revenue or
unexpended appropriations into reserve accounts during the month of June by board resolution, and

WHEREAS, the Eastampton Board of Education wishes to deposit anticipated current year surplus into
the Maintenance Reserve account at year end, and

WHEREAS, the Eastampton Board of Education has determined that up to $150,000 could be available
for such purpose of transfer;

NOW THEREFORE BE IT RESOLVED, the Eastampton on Board of Education does hereby
authorize the district’s School Business Administrator to make this transfer consistent with all
applicable laws and regulations.

14) Recommend the Board approve the following resolution (2017-6-4)
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Whereas 18A:18A-2 provides that a “Purchasing Agent” for a school district means the secretary,
business administrator or the business manager of the board of education duly assigned the
authority, responsibility and accountability for the purchasing of goods or services on behalf of the
board of education and, Whereas, the Eastampton Township Board of Education desires to establish
a bid threshold for the procurement of goods and services at $40,000 and to appoint a qualified
purchasing agent pursuant to 18 A:18A-3, and

Whereas 18A:18A-3 provides that contracts, awarded by the purchasing agent that do not exceed in
the aggregate in a contract year the bid threshold ($40,000 for purchasing agents holding valid QPA
certification), may be awarded by the purchasing agent without advertising for bids when so
authorized by board resolution, and

Whereas 18A:18A-37, c. provides that all contracts that are in the aggregate less than 15% of the
bid threshold ($6,000 when the threshold is $40,000) may be awarded by a qualified purchasing
agent without soliciting competitive quotations if so authorized by board resolution, and

Whereas, Marian F. Smith, Business Administrator/Board Secretary, has applied to the Department
of Community Affairs, Division of Local Government Services for a Qualified Purchasing Agent
Certification, and

Whereas, Marian F. Smith, Business Administrator/Board Secretary, has been awarded a valid QPA
Certificate by the Department of Community Affairs effective January 7, 2003,

Now Therefore Be It Resolved, that the Eastampton Township Board of Education hereby
establishes a bid threshold of $40,000 for the procurement of goods and services and appoints
Marian F. Smith, Business Administrator/Board Secretary, as its duly authorized Qualified
Purchasing Agent for the Eastampton Board of Education in the County of Burlington, and

Be It Further Resolved, that Marian F. Smith, Business Administrator/Board Secretary, is hereby
authorized to award contracts on behalf of the Eastampton Township Board of Education that are in
the aggregate less than 15% of the Bid threshold ($6,000) without soliciting competitive quotations,
and

Be It Further Resolved that Marian F. Smith, Business Administrator/Board Secretary, is hereby
authorized to seek competitive quotations, when applicable and practicable, before awarding
contracts when contracts in the aggregate exceed 15% of the bid threshold ($6,000) but less than the
bid threshold ($40,000).

15) Recommend the Board approve Willis of New Jersey, Inc. as broker of record for Health
Benefits Services in a non fair and open contract for July 1, 2018 to June 30, 2019.

16) Recommend the Board approve the attached 18-19 renewal rates for Horizon BCBS NJ. Delta
Dental rates will remain the same for the 18-19 school year. (17-18-104)

17) Recommend the Board approve the following out-of-district 18-19 ESY placements:

Placement Student(s) Tuition per Student
BCSSSD GC w/l:1 $ 3,800each/1:1 Aide -
MA w/1:1 $1,000 each
CS w/l:1
NA w/1:1
BB
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Westampton Board of Education CB,JC.MD, GS, $ 1,750each/ 3:1aide -
MP,KC, ZK,LR $750
Edgewater Park MW Included in $30,000 18-19
SY Tuition

18) Recommend the Board renew Policy Alert and Support Services (PASS) with Strauss Esmay
Associates, LLP at $4,140 for the 18-19 school year.

19) Recommend the Board renew membership in New Jersey School Board Association at
$5,418.80 for the 18-19 school year.

20) Recommend the Board approve a contract with Catapult Learning to provide non-public
nursing services to Timothy Christian Academy for the 18-19 school year. Cost will be
determined by the Non Public Nursing allotment provided by the state.

21) Recommend the Board approve a shared services contract with Lumberton Board of Education
for a social worker for the 2018-2019 school year.

22) Recommend the Board accept the following IDEA Allocations and approve the submission of
the online 2018-2019 application:

FY 19 FY 18
IDEA B $190,368 $190,900
IDEA Preschool $ 8,478 $ 8,364

23) Recommend the Board accept the following ESEA Allocations and approve the submission of
the online 2018-2019 application:

FY 19 FY 18
Title I $83,626 $82,998
Title I $13,248 $13,769
Title III $ 956 (refused) $ 879 (refused)
Title IV $10,000 $10,000

24) Recommend the Board approve the following renewal route cost for transportation provided
by Garden State Transport for the 18-19 school year.

18-19 rates =
17-18 rates CPI1.51% Total

ECS-1 S 17250 § 175.10 S 31,518.86
ECS-2 S 14450 § 146.68 S 26,402.75
ECS-3 S 21800 § 221.29 S 39,832.52
ECS-4 S 17250 § 175.10 S 31,518.86
ECS-5 S 14450 S 146.68 $ 26,402.75
ECS-6 $ 21800 S 221.29 S 39,832.52
ECS-7 $ 21800 § 221.29 $ 39,832.52

$ 235,340.78
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POLICY: (Len DiGiacomo, Chairperson)

A. Action Items:
On a motion by Len DiGiacomo, seconded by James Southard, the following action
item was approved. Roll call vote: Unanimous. Motion carried.

1) Recommend the Board approve the second reading and adoption of the following
policies/regulation guides (Policy Alert 215) (sent in separate e-mail). Note Policy 8561 will be
held for second reading pending additional information from New Jersey Dept. of Agriculture.

P & R 1550 Equal Employment/Anti-Discrimination Practices (M) (Revised)

P 2431 Athletic Competition (M) (Revised)

R 2431.2 Medical Examination Prior to Participation on a School-Sponsored
Interscholastic or Intramural Team or Squad (M) (Revised)

P & R 5350 Student Suicide Prevention (M) (Revised)

P 5533 Student Smoking (M) (Revised)

P 5535 Passive Breath Alcohol Sensor Device (Revised)

P & R 5561 Use of Physical Restraint and Seclusion Techniques for Students with
Disabilities (M) (Revised)

P 8462 Reporting Potentially Missing or Abused Children (M) (Revised)

PUBLIC PARTICIPATION:

-Mr. Graham inquired what measures were in place while Officer Horne was out. Mr. Duckett responded
that other staff members are being used to complete her duties while she is absent.

-Mrs. Derienzo noted that there were no boys soccer or baseball coaches on the agenda. Mr. Duckett
stated that the sports will take place and that there will be names on the August agenda. She was also
concerned about a statement made during the 8" grade committee meeting implying that 8" grade
students could do light custodial work until the end of the school year. Mr. Forney, Mr. Duckett and Mrs.
Rucci all responded that the statement was completely false. Teachers are expected to teach until the last
day of school and students have on-task activities scheduled.

-Mrs. Stout asked for an explanation on the difference between expenditures for special education and for
basic skills. Mr. Forney indicated that the user friendly budget did not contain the detail she required and
directed her to meet with Mr. Duckett.

ADJOURNMENT:
With no further business to discuss, the Board meeting was adjourned at 7:55p.m. on a motion by Glenn
Forney, seconded by Brian Curtis. All in favor.

Respectfully submitted,

Marian F. Smith
Business Administrator/Board Secretary
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