
SMART eR 

SMART eR is a feature being offered to our employees that will allow you to view your 
payroll information. 

Use the following link to connect: 
https://swscer.swsc.org/Login.aspx?ReturnUrl=%2fSmarter%2flogin.a
spx%3fdn%3d2859&dn=2859 

or visit the GSL school website and find link under Staff Resources – 
SMARTeR/ESS - https://www.gsl.k12.mn.us/Page/505 

Through this secure website, you will be able to view the following information: 
 Current and historical payroll information, by paycheck date (this is your check

stub or direct deposit information)
 Year-to-date pay summary
 Payroll deduction and benefit information
 Leave History (summary and detail of leave earned and used)
 W-4 tax withholding information showing marital status, exemptions, and extra

amount, if applicable
 Annual W-2 and W-2 Information Sheet
 ACA form information
 Employer Announcements
 Employee Information (address, phone number, etc.)
 Emergency Contact Information
 Licensure Information

You will log in by entering your employee number as the User ID. The password the first 
time will be 2859xxxx - where xxxx is the last four digits of your Social Security number.  

The first time you log in, you will be required to set up three security questions. Every 
time you log in thereafter, it will randomly ask you one of those three security questions. 
See SMARTeR Security Notification for more information. 

If you do forget your password and haven’t set up a security question or if you get 
locked out of your account, please contact Pam Teubert at (320-864-2497) or 
pteubert@gsl.k12.mn.us 
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Once logged in select tab you wish to review  - 

• My Payroll will bring you to a menu of options
Primarily we use Paystub, W-2 and Time Off 

SMART eR 



SMART eR 

Select Pay Information action to open desired pay stub information 
on the next screen make desired selection: 

• Preview entire pay stub shows most recent pay stub

• To get older pay stubs, click on Other Pay Stubs to see list of pay stubs available – use
drop down to select previous years pay stubs



1) Once the page is opened to the Pay Stub, to print, Choose Print Entire Pay Stub. This will open
the Pay Sub in Adobe to be viewed or printed.



Consent for electronic access to your W-2: 

Your ACTION is required to receive electronic W-2. 

• Go to – MyPayroll and select W-2 from option menu

• The eR W2 Consent Form shown below will display

o click Yes to consent.

If you have already given consent to receive your W-2 

electronically, the eR W2 Consent box will not appear 

and you will receive an email notice when the electronic 

W2’s are available to be printed. 
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